AJIMUHUCTPALINA .
KOTEJIBHUKOBCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOJIT'OI'PAACKOHM OBJIACTHU

[TOCTAHOBJIEHUE
ot 13.07.2026 r. Ne 428

OO0 yTBepX)ICHIUHU aIMUHUCTPATUBHOTO PETrJIaMEHTA MPE0CTABICHUS
agMuHUCcTpanuerd KoTeapbHMKOBCKOr0 MyHHUIMITAIBHOTO paiioHa Boarorpaackou
obnacTn MmyHHIMNaIbHON yeiryru «[IpenocraBnenue Beimucku (nHGOpMaIum) oo

00BEKTax ydeTa U3 peecTpa MyHHUIIMIAIBHOTO uMyIiecTBa KoTenbHIKOBCKOTO
MYyHHITUNIATBHOTO paiioHa Bonrorpaackoit o0gacTuy

AnmuHHCTpanus KotenbHUKOBCKOTO MYHULUTNIAIIBHOTO parioHa
Bonrorpanckoit 001acT MOCTaHOBIISIET:
1. YTBepanuThH IIpUIaracMblii aIMAHHUCTPATUBHBIN periaaMeHT

MPEIOCTABJIEHUS aAMUHHUCTpanneil KOTeTbHMKOBCKOTO MYHUIMIIAIBHOTO paiiOHA
Bonrorpaackoir ob6yiact MyHMIIMNaiabHOW yciyru «[IpemocTaBieHue BBIMUCKU
(uHpopmannu) 00 0OBEKTaX ydeTa W3 peecTpa MYHUIMIAIBHOIO UMYIIECTBA
KoTenbHuKOBCKOr0o MyHHIIMIIAILHOTO pailona Bonrorpaackoit o6mactuy.

2. Ortneny 3eMeNbHO-UMYIIECTBEHHBIX  OTHOILIGHUW  aJMUHUCTPAIUU
KoTenbHHUKOBCKOTO ~ MYHHIIMIIAILHOTO  pailoHa  Bonrorpaackoit — oGnactu
OpraHW30BaTh MPENOCTaBICHUE MyHHIMNAIbHOH ycinyru «lIpemocraBienue
BbIUCKKM (MHGOpManmu) 00 OO0BEKTaX ydeTra M3 peecTpa MYHHUIUIAILHOTO
uMmyiiectBa KOTEIbHMKOBCKOrO  MYHHIMIIAJIBHOTO paiioHa Boirorpaackoi
00J1acCTU» B COOTBETCTBUU C YTBEPAKIACHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

3. IIpu3HaTh yTpaTUBIIMMU CUILY:

MOCTAHOBJICHHE aJAMUHUCTpauur KOTEIbHUKOBCKOTO MYHHUIIMIAIBHOTO
paiiona Bonrorpaackoit obnactu ot 30.08.2024 r. Ne 608 «OO0 yTBepxkaeHUU
aIMUHUCTPATUBHOTO perjiaMeHTa pe0CTaBICHUS aJMUHUCTpAIINEi
KoTenpbHUKOBCKOrO  MyHHMIIMNANbHOTO  paiioHa  Bonrorpaackoir — obnactu
MyHUIMNaIbHOU ycnyru «IIpenoctaBnenue Boinucku (MHGOpMaIn) 00 00beKTax
ydeTa M3  peecTpa  MyHHIMIAIbHOrO  uMymiectBa  KoTeIbHUKOBCKOIO
MYHULIMTIATBHOTO paiioHa Boirorpaackoi obmactuy;

MIOCTAHOBJIEHHE aJAMUHUCTpauur KOTEIbHUKOBCKOTO MYHHUIMIAIBHOTO
paiiona Bomnrorpaackoit obmactu ot 20.06.2025 1. Ne 407 «O BHeceHuu
M3MEHEHHUN U JOTIOJHEHUI B MOCTAHOBJICHUE aAMUHUCTpaluu KoTelbHUKOBCKOTO
MyHHIIMIIaJIbHOTO paiiona Boarorpazackoii obmactu ot 30.08.2024 r. Ne 608 «O6
YTBEPKICHUU aIMUHHUCTPATUBHOTO periiaMeHTa MPEeI0CTaBICHUS
agMuHUCTpanerd KoTenbHUKOBCKOrO MYHUIMNAIBHOTO pailoHa Bosrorpaackoi



oOnacTu MyHUIUNaNbHOU ycinyru «lIpenoctaBienue BhIUCKH (MHPOpMauu) 00
O00BEKTaxX ydeTa W3 peecTpa MYHHUIMMAIBHOTO HMYyIecTBa KOTeThHUKOBCKOTO
MYHUITUTIATHHOTO paiioHa Bonrorpaackoit o0macTu.

4. KoHTpOib HaJl UCMOJHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
3aMeCcTUTENS raaBbl KOTEIIbHUKOBCKOIO MYHHUIIMITAIBHOTO paiioHa Boirorpaackoi
obnactu MepkynoBa P.A.

5. Hacrosimiee mocTaHOBJICGHHE BCTYIA€T B CHJY IOCJE €ro O(QUIIMaTIbHOrO
OonmyOJUKOBAaHUS W  TOMJICKUT  pa3MElIeHUI0 Ha  OoQUIMAIbHOM  cailTe
aaMuHUACTpalr KOTEIbHUKOBCKOTO MYHHULMNAIBHOTO paiioHa Bonrorpaackoi
o0acTy B MHGOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTu « HTepHeT.

Bpun rimaBel KoTe1bHUKOBCKOTO
MYHHUIUITIAIBHOTO paiioHa
Bonrorpanckoii obmactu A.C. MenbHUKOB



YTBEPX/IEH

MMOCTAHOBJICHHEM aJIMUHUCTPALUN
KoTenpHUKOBCKOT0 MyHUIIUITAIIBHOTO
paiiona Bonrorpasackoii o6iactu

ot 13.07.2026 1. Ne 428

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEIOCTaBIEHUs aAMUHUCTpanrerd KoTenpbHUKOBCKOrO MyHHUIUMITAIIBHOTO PaiOHA
Bonrorpanckoii obmactu MmyHuIunanbHou yciayru «lIpenocTaBieHre BIMUCKU
(naHpOpManK) 006 00BbEKTaX yUeTa U3 peecTpa MyHHUITUTAITHPHOTO HUMYIIIECTBA
KoTenpHUKOBCKOro MyHHUIIMIAIBHOTO pailona Bosrorpaackoii oomacti»

1. OO01Ire monoKeHus

1.1. AZMMHUCTpPAaTUBHBIM pETJIAMEHT MPEAOCTABIEHUS aJMUHUCTpPALMEN
KoTenpHUKOBCKOr0o MyHHUIIMIAIBHOrO paiioHa Bonrorpaackoi obnactu (manee -
MECTHasl aJIMUHHCTpallisi) MyHHUIMNAIbHONU ycinyru «llpegocraBiieHne BBIMUCKU
(uapopmanr) 006 00BEKTaX ydeTa W3 peecTpa MYHHUIIMMAIBHOTO WMYIIECTBA
KoTenpHUKOBCKOTO ~ MYHHUIIMITAJILHOTO  paiioHa  Bonrorpaackoir — oOiacTu»
MIPEICTaBIIET COOOM HOPMATUBHBIN NPABOBOM aKT, YCTAHABIIUBAIOIIUI TOPSIOK
MPEIOCTABIEHNAS] ~ MYHHIUIAIBHOM  YCIyTW, CTaHAApPT  OPEAOCTABIICHUSA
MYHULIMIAIBHOMN YCIYyTH (J1ajiee — aAMUHUCTPATUBHBIN PETJIAMEHT).

AJIMUHUCTPATUBHBIM pErjlaMeHT pa3paboTaH B IEJSX MOBBIIICHUS KayecTBa
MPEIOCTABIEHUS] U JOCTYIHOCTH PE3yJIbTATOB NMPEAOCTABICHUS MYHULIMNAIBHOU
yCIyrd, co37aHusi KOMGOPTHBIX YCJIOBUH MJid ToJydaTeiaed MYyHUIUMAIbHOU
yCIYyTd M ONpPEeAeNseT CPOKA M MOCJIEA0BATEIIbHOCTh  JIEUCTBUU
(aIMMHHCTPATUBHBIX MPOIEAYP) MPH MPEAOCTABICHUHA MECTHON aJMUHUCTpaIue
MYHULIMNAIBHOMN YCIIyTH.

1.2. 3asgButensMu Ha TOJyYEHHE MYHUIIMIAIBHOW YCIYTH SIBISIOTCS
busndecKkue U IPUANYECKUE JTUIA, a TAKXKE UX MPEACTABUTENHN, ICUCTBYIOIINE Ha
OCHOBAHUU IOJIHOMOYHM, ONPEAEIEHHBIX B COOTBETCTBUU C 3aKOHOIATEIbCTBOM
Poccuiickoint @enepanum.

1.3. Tlopsimox wHMDOpPMHUpOBAaHHS  3asBUTEICH O  MPEIOCTABICHHUH
MYHULIMNAIBHOMN YCIIyTH.

1.3.1. CBenenus o MecTe HaXOXKJICHHS, KOHTAKTHBIX TeiaedoHax W rpaduke
paboThl ~ MECTHOW  aJAMUHHUCTpALIMM,  OpPraHu3alui,  y4YacTBYIOIIUX B
MPEIOCTABICHUN MYHUIIMNIATBLHON YCIyTH, MHOTO(YHKIIMOHAIHHOTO IICHTPA
(manee — M®II):

Mecto HaxoxzaeHus wmectHoM anmunuctpauuu: 404354, Bosrorpanckas
obnactb, r. KotenpHukoBo, yi. uM. B.W. Jlenuna, 9.

KonrtakTtHbie TenedoHb MecTHON anMuHUCcTparuu: 8 (84476) 3-31-96.



I'padux pabotbl MecTHOM ammuHuctpauu: [loHenenpHUK-MIATHHUIIA (KpOMeE
Hepabounx npa3zmaHudHbIX AHer) ¢ 08.00 go 17.00 (mepepwiB 12.00 - 13.00),
cy0060Ta, BOCKpECEHbE — BBIXO/IHbIE JTHU.

Mecto Haxoxnenuss MOI: 404354, Bonarorpaackas o0nacth, T.
KorenpHnkoBo, yi. uM. B.W. Jlenuna, 31.

Konraktasie Tenedonst MOILI: 8 (84476) 3-16-75.

I'padux padotet MOLI: [Tonenensuuk ¢ 09.00 no 20.00, BTOpHUK - ISATHULIA C
09.00 o 18.00, cy66oTta ¢ 09.00 mo 15.30, BockpeceHbe — BBIXOAHOM JICHb.

Nudopmaruto o MmecToHaxoxkaeHun U rpadukax padorsl M®I] Takke MOKHO
NOJIYYUTh C UCIHOJb30BAaHUEM TOCYJIapCTBEHHONM HWH(POPMAIIMOHHON CHCTEMbI
«Enuubiii mopran cetu 1eHTpoB u  odpucoB «Moum Jlokyments» (MOIL])
Bonrorpanckoii oomactuy (http://mfc.volganet.ru).

1.3.2. Anpeca odumuaabHBIX  CaWTOB  MECTHOM  aJMHUHHCTPAIIHH,
OpraHu3ali, y4aCTBYIOIIMX B IPEAOCTABICHUNA MyHUIIMNIAIbHOU yciryru, MOII:

Anpeca oduuMambHOrO  caiiTa W BJEKTPOHHOM  TOYTHI  MECTHOM
aAMUHUCTpauuu: opuuuaneHbiii caiT: http: kotelnikovo-region.ru, smekTponHas
noura: ra_kotel@volganet.ru.

Anpeca opUUIMATBHOTO caiiTa U 3JMeKTpoHHOU mouThl M®DLI: opuumansHbIi
caT: mfc-test.volganet.ru, snexkrponnas noura: mfcl61@volganet.ru.

1.3.3. Nndopmanmio o MOpsAIKE MPEAOCTABICHUS MYHUIUMNAIBLHOW YCIyTH
3asIBUTEb MOXKET MOJIYYUTh:

HEIMOCPEJICTBEHHO B MECTHON agMUHUCTpanuu (MHGOPMAIIMOHHBIE CTEHJIBI,
ycTHOe uWHpoOpMHpoBaHHE IO TeiaedoHy, a TakkKe Ha JUIYHOM IIpUEMe
MYHULIMNAIbHBIMU CITYKAIIUMU MECTHOW aIMUHUCTpPAIUN);

[0 TOYTE, B TOM YHUCIIE€ 3JEKTPOHHOW, B Cilydya€ HMUCBMEHHOI'O OOpaleHus
3asIBUTEIS;

B cetu «VHTepHEeT» Ha opuuManbHOM caiite MecTHON anMuuuctpauuu (http:
kotelnikovo-region.ru), Ha EauHOM moprae rocy1apCTBEHHBIX U MyHHIIUTIATBHBIX
yCciyr, — sBisitouiemMcss  (eaepalibHOM  TOCYyAapCTBEHHOM  MH(OPMAIMOHHOU
CHUCTEMOM, oOecrieuynBaroiei MPEIOCTABICHUE rOCyJIapCTBEHHBIX u
MYHUIUNIATBHBIX YCIOYr B DJEKTpoHHOW (opme (nmanee — Enuubeii nmoprtan
rOCyJIapCTBEHHBIX 1 MYHUILIMTIAIBHBIX YCIYyT) (WWW.gosuslugi.ru).

2. CtaHJapT npeaoCTaBIeHUSI MyHUIIMIATbHON YCIIyTH

2.1. HaumeHoBaHme MyHULMNANbHOU yciyru — «lIpenocraBieHue BbIIUCKA
(mHpOpManMK) 00 OOBEKTaX ydeTa W3 peecTpa MYHHIMMAIBHOTO WMYIIECTBA
KoTenpHuKOBCKOTr0 MyHHIIMTIIAIBHOTO pailona Bonrorpaackoii o6mactuy.

2.2. MyHununanbHas yciayra HpeJoCTaBIs€TCSI MECTHOM aJMHUHHUCTpaluen
(manee — ynoJIHOMOYEHHBIN OpraH).

CTpyKTypHBIM NOAPA3ACICHUEM YIIOJITHOMOYEHHOT O oprasa,
OCYILECTBIISIIOIIAM HEMOCPEACTBEHHOE NTPEAOCTABICHNE MYHHMIIMIIAIBHON YCIIYTH,
ABJISIETCS OTAEN 3€MEJIbHO-UMYILECTBEHHBIX OTHOLIEHU.

2.3. Pe3ynpTaToM npeaocTaBieHUsl MyHUIIMIIAIBHON YCIIYTH SIBJISIETCS:



BbIMMCKAa 00 OOBEKTaxX yueTa U3 peecTpa MYHMIMIAIBLHOTO HMYLIECTBA
KoTenpHUKOBCKOTO MYHMIIMIAIILHOTO paiioHa Bonrorpanackoi obmactu (nmanee —
BBIIIMCKA U3 PEeCTpa, PeecTp);

yBeZOMJICHHE 00 OTCYTCTBUU 3alpallinBaeMoil HH(popmaluu B peecTpe;

yBeJloOMIIEHHE 00 OTKa3e B MPEAOCTABICHUH CBEJEHUN M3 PEECTpa B cllydae
HEBO3MOXXHOCTH MICHTU(PHUKALMY YKa3aHHOTO B 3alIpOCe 0OBEKTA yUeTa.

2.4. CpoK npenocTaBlIeHUsI MyHULIMIIATBHON YCIIyTH.

Boiniucka w3 peecTpa, yBeIOMIIEHHE 00 OTCYTCTBUHU 3alpalinBaeMoun
uH(popMaIuu B peecTpe WIM OTKa3e B MPEJOCTABICHUHM CBEACHHUM M3 peecTpa B
cillydyae HEBO3MOXHOCTH HMJICHTU(PHUKALUU YKA3aHHOTO B 3ampoce 0O0beKTa yueTa
HampaBisieTcs: (Bpyudaercs) 3asBuTeNt0 B TeueHue 10 paboumx mHeHd co JHS
NOCTYILJIEHUS 3aIpoca.

2.5. HWcyepnbpiBaommuii mepeyeHb JOKYMEHTOB, HEOOXOIMUMBIX  JUIS
[IPEIOCTABIEHUS MyHULMIIAIBHON YCIYTH.

2.5.1. McuepnbIBaromuyii mepeyeHb JOKyMEHTOB, KOTOPBIE 3asiBUTEIb JOJKEH
NPEACTaBUTh CAMOCTOSATEIBHO [JJIsl MOJIy4eHHs BbIDUCKH (MH(pOpManuu) o0
OOBEKTax yueTa U3 pEeecTpa MYHHULHUIIAJBHOTO HMMYIIECTBA HAaUMEHOBAHHE
MYHUIUTNIATBHOTO 00pa30BaHUsL:

1) 3ampoc (3asiBlieHHE) O TIPEAOCTABICHUU BBINMUCKK (MHOpMalMK) 00
O0BEKTaX yd4eTa W3 peecTpa MYHHMIMMNAIbHOIO uMylnecTBa KoTenbHHKOBCKOTO
MyHUIIUTNIATBHOTO pailona Bonrorpanckoi obmactu (manee — 3armpoc, 3asBIICHUE)
no ¢opMe COrjJacHO MPWIOKEHUIO K HACTOSIIEMY aJMUHUCTPATUBHOMY
perylaMeHry;

2) Komusg JOKYMEHTAa, YJOCTOBEPSIOLIETO IOJHOMOYHUS MPEICTABUTEINS
3asIBUTEJIS B CIIydae, €CJIU C 3asBJICHUEM 00paIaeTcsl IPEJACTaBUTEINb 3asIBUTEIIS.

2.5.2. 3asBieHHE U JOKYMEHTHI, yKa3aHHble B IyHKTe 2.5.1. Hacrosero
aJIMUHUCTPATUBHOTO PETJAMEHTa, MOTYT ObITh MPEICTABIEHBI 3asIBUTEISIMU 110 UX
BBIOOPY B YNOJHOMOYEHHBbIM opraH win MOL[ nuyHO, 7AMOO HaNpaBIIEHbBI
MOCPEJICTBOM TOYTOBOW CBSI3M Ha OyMa)XHOM HOCHUTENE, JUOO MpEeCTaBiICHbI B
YIOJIHOMOUYEHHBIH OpraH 1O BBIOOpPY 3asABUTENS IyTE€M 3amojHEHUs (HOPMBI
3anpoca, pa3MelieHHOM Ha O(pUIIMaTIbLHOM CalTe YIIOJHOMOUYEHHOTO OpraHa B CETH
«MHTEpHET», B TOM 4HCIE€ C HCOOJAb30BaHMEM EjgumHOoro moprana
TrOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT, JHUOO TyTeM HalpaBiIeHUs
AJIIEKTPOHHOTO  JOKYMEHTa  Ha  OQUIHMAIbHYI0  JJIEKTPOHHYIO  IMOYTY
YIOJIHOMOYEHHOI'O OpraHa.

3asBieHue B (OpMe SIEKTPOHHOTO JOKYMEHTAa MOXET OBbITh IOAMHCAHO
3asIBUTEJIEM  MPOCTOM  DJIEKTPOHHOM  MOANMUCHIO W (WIM)  YCUJICHHOMU
KBaJIM(ULIMPOBAHHON AJIEKTPOHHON MOANMCHIO (Janee — KBalu(ULKMPOBAHHASA
MOJNKCH), YCWJICHHOW HEKBAIU(DHUIIMPOBAHHONW JJIEKTPOHHON TMOJMUCHIO TpHU
COOJTIO/ICHUU TPEOOBaHUM U YCIIOBUHM, YCTAaHOBJICHHBIX DeiepaibHBIM 3aKOHOM OT
06.04.2011 1. Ne 63-®3 «OO6 »smexkTpoHHON mommucu» (mamee — DeaepanbHbBIN
3akoH Ne 63-@3), nocranosiienueM [IpaBurensctBa Poccuiickoit @enepauuu oT
25.06.2012 r. Ne 634 «O Bumax 37€KTPOHHOW MOMAIUCH, HUCTIONIH30BAaHIE KOTOPHIX
JOMyCKaeTcss Opu  oOpallleHHMH 3a  [OJYYEeHHUEM TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT».



[Tomaua noxymentoB uepe3 MO®PIl ocymiecTBiasgeTcss B COOTBETCTBUU C
COMVIAlICHUEM O  B3aUMOJCWUCTBUM,  3aKJIIOYEHHbIM  Mexay MO wu
YIOJIHOMOYEHHBIM OPTraHOM, C MOMEHTA BCTYIUICHUSI B CHUITy COOTBETCTBYIOIIETO
COTJIALIEHUS O B3aUMOJECHUCTBUH.

Komuu [0KyMEHTOB JOJDKHBI OBITh  3aBEpPEHbl B  YCTaHOBJICHHOM
3aKOHOJATENBCTBOM  MOPSAAKE  WJIM  TNPEACTABIEHBl C  NPEIbABICHUEM
MOJITMHHUKOB.

2.6. OcHoBaHus JIg OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MIPEAOCTABICHUS MYHUIUIIAJbHON YCIYTH.

3asgBUTENI0 HAmpaBisieTcsl  yBeIOMJeHME 00 oOTkaze B IpUeMEe K
PacCCMOTPEHHUIO 3asIBJICHUS B CICAYIOIIUX CIIydasx:

3asBUTEJIEM HE IMPEACTABICHbl JIOKYMEHTBI, yKa3aHHble B MyHKTe 2.5.1.
HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

mpu  OoOpaimeHnyd 3a TPEIOCTaBICHUEM MYHUIIMITAJILHOW  YCIyTH B
JIEKTPOHHON (QopMe B pe3yibTaTe MPOBEPKUA KBATU(DHUIIMPOBAHHONW TMOIMUCH
BBISIBJIEHO HECOOJIIOJICHHE YCTAHOBJEHHBIX cTarbeil 11 denepanbHoro 3akoHa Ne
63-D3 ycnoBuii MpU3HAHKS €€ IeHCTBUTEIHHOCTH.

2.7. WcuepnblBalOnuii NEPEYECHb OCHOBAHUM IS NPUOCTAHOBIICHUS WU
OTKa3a B IPEAOCTABIEHUN MYHULIMNIAIBHON YCIIyTH.

OcHoOBaHUS 71 TPUOCTAHOBJIEHUS IPEAOCTABICHUS MyHULUIIAIIBHOW YCIIyTH
OTCYTCTBYIOT.

OcHoBaHueM Uil OTKa3a B TNPEAOCTABICHUM CBEICHUI U3 peecTpa
MYHUIIUTIATPHOTO MMYIIECTBA HAWMEHOBAHHWE MYHUIIMNAIBLHOTO OO0pa3oBaHUs
SBIIIETCSI HEBO3MOXXHOCTD WJEHTU(UKAIIMY YKA3aHHOTO B 3aIIpoce 00beKTa ydeTa.

2.8. Ilepedenn ycimyr, HEOOXOAMMBIX M O0SI3aTEIBHBIX NJISI MPEIOCTABICHUS
MYHUILIMNAIBHON YCIYyTHM, B TOM YHCJI€ CBEICHHUS O JOKYMEHTE (JIOKYMEHTax),
BbIJJaBa€MOM  (BBIJJABAEMbIX)  OpraHU3alUsIMHU U  yIOJHOMOYEHHBIMU B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickonn @enepanuu HKCHEPTAMY,
Y4aCTBYIOIIMMU B MPEOCTABICHUN MYHUIUTIATLHON YCITYTH.

[Ipu npenocTaBieHUM MYHULUNMAIBHOM YCIYyTH OKa3aHWE WHBIX YCIYT,
HEOOXOIUMBIX U 00s13aTEIbHBIX ISl MPEAOCTABICHUS MYHHUIIMIAIBHONU YCIYyTH, a
TaKK€ Y4YacTHE€ WHBIX OpPraHM3alMil W YIOJHOMOYEHHBIX B COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccuiickoil @enepauuy 3KCIEPTOB B MPENOCTABICHUU
MYHULIMNAIBHON YCITyTH HE OCYILIECTBIISETCS.

2.9. MyHunumnansHas yciryra npeaocTaBisieTcsi 6ecriiaTHO.

2.10. MakcuManbHBIN CPOK OKHJIAHHS B OUEPENH NPH TMOJaue 3asBICHUS U
IIPU TIOJIYYEHHUH pe3yJIbTaTa MPEIOCTABICHUS MYyHULHMNAIBHOM YCIyI'M B CiIydae
oOpalleHus 3asBUTEINI HETOCPEJACTBEHHO B YIOJTHOMOYEHHBIM opran miau MOIL]
cocTaBisieT 15 MUHYT.

2.11. Cpok peructpanuu 3asiBICHUS W TMPHIATaeMbIX K HEMY TOKYMEHTOB
COCTaBJISIET:

Ha JJUYHOM IIpUEME FpakaH — He Oosiee 15 MUHYT;

IIPU MOCTYIUICHUH 3asBJICHUS U JOKYMEHTOB IO 1oyTe win yepe3 MPL[ — ne
0osee 3 qHEH co JHS MOCTYIJIEHUS B YIIOJITHOMOYEHHBIN OpraH;

P MOCTYIUICHUH 3as1BJICHUS B 3JIEKTPOHHOU (popme — 2 pabouux AHS.



2.12. TpeOGoBaHus K TOMEIIEHUSM, B KOTOPBIX IPEIOCTABISAETCS
MyHUIUTIATbHAS yCIIyTa.

[Tomenienusi, B KOTOPBIX MPEJOCTABISIETCS MYyHULMIAIbHAs yCIyTa,
00ecreunBaroTCsl HEOOXOAUMBIMU JIJIsl IPEIOCTABICHUS MYyHULMIAIBHONW YCIIyTH
o0opynoBaHueM  (KOMIIbIOTEpaMH,  CpPEACTBAMH  CBSI3M,  OPITEXHUKOW),
KAHLEIAPCKUMHU  MPUHAJIKHOCTAMHA, HWH()OPMAUMOHHBIMM H  CIPaBOYHBIMU
MaTepHallaMH, HarJIsIAHON MH(OpMauen, CTYJIbSIMU U CTOJIAMH).

[lomenienuss  yrnoJaHOMOYEHHOTO  OpraHa  JOJIKHbI ~ COOTBETCTBOBATh
canutapubiM mpaBwiam CII 2.2.3670-20 «CaHuTapHO-3TUIEMHOJIOTUYECKUEC
TpeOOBaHMSI K YCIOBUAM TPYAa», YTBEPKICHHBIM IOCTAHOBJIEHUEM [JIlaBHOTO
rocyJJapCTBEHHOr0o caHuTapHoro Bpauda Poccuiickoii @enepauun ot 02.12.2020 r.
Ne 40, u ObITH 000PYIOBaHBI CPEACTBAMU MOXKAPOTYIIICHUS.

Bxon u BbIXOA U3 TMOMEIIEHUH OOOpPYIyIOTCS COOTBETCTBYIOLIUMU
yKa3aTelsIMH.

Bxoxa B ynoJIHOMOYEHHBIN Oprad 00opyayercs HHPOPMalMOHHON TaOIMYKON
(BBIBECKOH), coJieprkallieid HHPOPMALMI0 O HAUMEHOBAHUHU, MECTE€ HAXOXKICHHS U
pexxume padoThl.

KaOunetrsl o0opynytorcs HWHGOPMALMOHHONM  TaONIMYKOW  (BBIBECKON),
colepkamied HMHPOPMALMIO O HAMMEHOBAHMM YINOJIHOMOYEHHOTO OpraHa
(CTpyKTypHOTO no/ipa3/ieyieHus), OCYIIECTBIISIOIETO peI0CTaBICHUE
MYHUIUTIATHLHOM YCITyTH.

2.12.1. TpeGoBaHus K MeCTaM OXKHIAHUS.

MecTa oxuaHusi JAOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JUIS
3asBUTEJICH U ONTHUMAJIbHBIM YCIOBHIM PaOOThHI CIIEHUATNCTOB YIOJHOMOYEHHOIO
oprasa.

MecTta oXugaHusi JOJDKHBI OBITh OOOPYJIOBaHbI CTYJbSIMH, KPECEIbHBIMU
CEKLUSIMH, CKAMBSMH.

2.12.2. TpeOoBaHus K MECTaM MpHUeMa 3asiBUTEIIEH.

[Ipuem 3asBuTENEl OCYHIECTBISETCS B CIEUUAIBHO BBIACIEHHBIX JUIS ATHX
L[eJIeW TOMEIIECHUAX.

Kaxnoe pabodyee MecTo CHEUUATUCTOB YMOJHOMOYEHHOTO OpraHa JIOJKHO
ObITH 00OPYIOBAHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYIA K
HEO0OXOAMMBIM HUH(POPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIOMIUM U KOMHPYIOIUM
YCTPOMCTBAM.

[Ipu opranmzamuum pabouymx MeCT JODKHA OBITh TPEIyCMOTpPEHA
BO3MOYKHOCTh CBOOOJHOI'O BXOJla M BBIXOJla CHELUAIMCTOB YIHOJHOMOYEHHOI'O
oprasa 13 OMEIIEHHs PU HEOOXOAUMOCTH.

Mecta cpaun W IOIY4YEHUs JOKYMEHTOB 3asBUTEIIMM, MeECTa U
UHOPMUPOBAHUA 3asBUTEIEH W  3alOJHEHHs HEOOXOJUMBIX JOKYMEHTOB
000pyAyIOTCS CTYNbsIMH (KpecilaMu) W CTOJaMH M OO0ECleYMBAIOTCSA MHCUYei
OyMaroil 1 MMCbMEHHBIMH IMPUHAJICKHOCTIAMHU.

2.12.3. TpeboBanus K ”HGOPMAIIMOHHBIM CTEH/IAM.

B nomenieHusx ynoJgHOMOYEHHOTO OpraHa, NpeIHa3HaueHHbIX ISl pabOThI €
3asBUTEISIMU, pa3MelaloTcs HMHGOPMAIMOHHBIE CTEH[bl, O0ecCreYnBarone
noJiydyeHue HHGOpPMaILMK O IPEIOCTaBICHUN MYHHUIIMIAIBHON yCITyTH.



Ha wunHpopManmMoHHBIX CTeHAAX, O(UIIMAIBHOM CalTe YMOJIHOMOYEHHOTO
opraHa pa3MeIIarTcs Cieayonme nHHOPMAITMOHHBIE MAaTEPUAIIBL:

U3BJICYCHUSI M3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX I[PABOBBIX AaKTOB,
COJICpKAIMUX  HOPMBI,  PETYJIUPYIOLIUME  JACSITEIBHOCTh IO  HMCHOJHEHUIO
MYHULIMIAIBHON YCIIyTH;

TEKCT HACTOSALIET0 aIMUHUCTPATUBHOTO PETIaMEHTa;

nH(popMaIus 0 MOPsJIKE UCTIOTHEHUS MYHUITUTIAILHON YCITYTH;

nepedyeHb IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHHUS MyHUIIUTIATBHOMN
YCIYTH;

(dbopmbl 1 00pa3Lbl JOKYMEHTOB JIsl 3aII0JIHEHHUS,

CBEJICHUSI O MECTE HaXOXACHUS U rpaduke paboThl, HAUMEHOBAHUE MECTHOM
agMuHucTpanuu u MOIL;

CIIpaBOYHEBIE TeNIe(OHBI;

azpeca 3JIEKTPOHHOM MOYTHI U ajipeca MIHTepHeT-CalTOB;

uH(pOpMaIUs O MECTe JTUYHOTO TMpHEeMa, a TakKe 00 YCTaHOBJICHHBIX IS
JMYHOTO TIpUeMa JTHAX U Yacax.

[Ipy w3mMeHeHun uHOOpPMAMK MO HMCHOJHEHUIO MYHHIIUNAIBLHOW YCIYTd
OCYUIECTBJISIETCS €€ EPUOJUUECKOE OOHOBIICHHE.

BusyanbHas, TekcToBas M MYyJbTUMEAHWIHAs HHPOpMaLMUs O MOPSIKE
MPEIOCTABICHUS MYHUIMIIAJIBLHON YCIyrd pazMeniaercss Ha WHGOPMAIMOHHOM
CTeHJe Wi WH(OPMAIMOHHOM TepMUHaie (YyCTaHABIMBAECTCS B YJAOOHOM JUIs
rpaxJaH MecTe), a Takke Ha EjauHoM moprane TOoCyJapCTBEHHBIX U
MyHUIIUNIATBHBIX ~ yciuyr  (www.gosuslugiru) u  odumnmaibHOM  caiite
ynoiaHoMmoueHHoro oprana (http: kotelnikovo-region.ru).

Odopmiierne BU3yaabHOM, TEKCTOBOM W MYJIbTUMEIUHHON WH(MOpMaIuu o
NOPSIAKE MPETOCTABICHUSI MYHUIMIAIBHOW YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEIIBHOMY M CIYXOBOMY BOCIPHUATHIO 3TON HHpOpMaIuu
rpakJIaHaMHu.

2.12.4. TpebGoBaHuss K O0OECHEUYEHHIO JOCTYNMHOCTH MPEIOCTaBICHUS
MYHULIMTAIBHON YCIYTH 1J11 UHBAJIUIOB.

B memsix obOecnedeHuss  yCIOBHM  JOCTYHNHOCTA  JIJIi  HWHBAJIHUJIOB
MYHUIIUTIATBHOM YCIIYTH J0JKHO OBITH 00€CTIeUeHO:

OKa3aHuE CHEHHAINCTaMU MMOMOIIM MHBAJIKWJIAM B MOCAJKE B TPAHCIIOPTHOE
CPEACTBO M BBICAJKE W3 HEro INepel] BXOJOM B IOMEIICHUS, B KOTOPBIX
MpEAOCTABISCTCS MYHUIMIIAIbHAS yClIyra, B TOM YHCJIE C UCIOJIb30BaHUEM
Kpecla-KOJISCKU;

OecTpensaTCTBEHHBIN BXO/ HHBAIHIOB B IOMEIICHUE W BBIXOJI U3 HETO;

BO3MO>KHOCTh CAMOCTOSITEIbHOTO MEPEABUKEHUSI NHBAJIUJIOB 110 TEPPUTOPUU
OpraHu3aluy, IOMEIICHHS, B KOTOPBIX OKAa3bIBAE€TCS MYHHUIUIIANIbHAS YCIIyra;

COMPOBOXKJICHUE WHBAIHUIIOB, WMEIOIIUX CTOMKHWE pacCTporcTBa (PYHKIUU
3p€HHsI M CAMOCTOSITENILHOTO TNEPEABMKEHMS, M OKa3aHWe WM T[OMOIIUA Ha
TEPPUTOPUM OPTraHU3ALINM, IOMEILECHHS, B KOTOPBIX OKa3bIBAECTCSI MyHUIIUIATbHAS
yCIyra;



HaJjIeKaIee pasMelieHue OoOOpYJIOBaHWS M HOCHUTeNeH HHGOpMaInu,
HEOOXOJUMBIX JJisi obOecrieyeHus] OecHpernsITCTBEHHOIO JOCTyla HHBAJIWIOB B
NOMEIEHMS U K YCIIyTaM, C y4€TOM OTPaHUYECHHUI UX KU3HEIEATEIbHOCTH;

JIOMYCK CYpAOIIEPEBOAUMKA ¥ TH(IOCYPIOTIEPEBOTUNKA;

JOMYCK COOAaKU-IIPOBOAHMKA MPU HAIWYUU JOKYMEHTA, MOATBEPKIAIOLIErO
ee crhenuaJbHOe OOy4YeHHWE M BBIJIAHHOTO MO (GopMe U B MOPSAKE, KOTOpBIE
ONPENEISAIOTCS benepabHbIM OpraHomM VCTIOJTHUTEIIbHON BJIACTH,
OCYUIECTBISIOIUM (PYHKIMU IO BbIPAOOTKE M pealM3alMu TroCyJapCTBEHHOM
MOJINTUKKM ¥ HOPMATUBHO-TIPABOBOMY PETYJIHMPOBAaHUIO B cdepe CcolralbHOU
3alUThl HACEIICHUS;

IpPEJOCTaBICHUE TpPU HEOOXOAMMOCTH YCIYI'M [0 MECTy JKUTEJIbCTBA
WHBAJIMJA WIA B TUCTAHINOHHOM PEKUME;

OKa3aHUE CHEUHMATUCTAMM HHOM HEOOXOJAMMON TMOMOIIM HWHBaJUAaM B
npeoaoieH OaphepoB, MPEMATCTBYIOUIMX IOJYYCHUI0O MMM YCIYr HapaBHE ¢
JPYTUMHU JIUIIAMHU.

2.13. Iloka3zarenu 1OCTYMHOCTY U KAYE€CTBA MYHULIUNTAIBHON YCITYTH.

C Uenpl0 OLEHKHM JOCTYIHOCTM W KayeCTBA MYHUUMINAIBHBIX YCIYT
VCTIOJIB3YIOTCS CIENYIOIINE NHINKATOPBI U TOKA3aTEIIN:

BO3MOXHOCTh ~ TOJy4YeHHs] HMHPOpPMAIMKM O  XOA€  MPEIOCTaBICHUS
MYHULIMNAIBHOM  yCIYyTM  HEMOCPEACTBEHHO  OT  JIOJDKHOCTHOTO  JIMlA
YIIOJITHOMOYEHHOT'O OpraHa, MECTHOW aAMWHHUCTPALIMU NIPU MIpUEME 3asABUTENS, Ha
opuMaTbHOM caiiTe YIOJIHOMOYEHHOIO OpraHa, IOCPEJICTBOM 3JIEKTPOHHOMN
MOYTHI, TeNIe(HOHHOM ¥ ITOYTOBOM CBSI3H;

BO3MOXXHOCTh TOJIy4€HUs HH(OpMAIMK O TMPOIeaype NpeaoCTaBICHHS
MYHHIIMTIAJIBHOW YCIyrd Ha O(HUIMAIBFHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa,
UHPOPMAIMOHHBIX CTEHJAaX, C HCIIOJIb30BAHUEM CIIPABOYHBIX TeNe(OHOB U
AIIEKTPOHHOTO MH(OPMUPOBAHUS, HEMOCPEACTBEHHO B MECTHOW aJIMHHHMCTpaLUU
OTCYTCTBHE 0OOCHOBAHHBIX kan00 3asiBUTEIICH.

2.14. Wuble TpeOOBaHUSA, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTHU
IPEIOCTaBICHUSI MyHUIIMTNIATBHBIX YCIYT B 3JIeKTpOHHOU popme u MDII,

Oco0EeHHOCTH OCYHIECTBJICHUS! OTJEIbHBIX aJMUHUCTPATUBHBIX MPOLEAYp B
ANIEKTPOHHON (opMe W MPeaOCTaBICHUs] MYHUIIMINAIbHOU yciayru udepe3 MOIL]
YCTaHOBJICHBI B pa3jieiie 3 HaCTOSIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. Cocras, oCiIe10BaTeIbHOCTh U CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX
poLexyp, TPEOOBAHMS K OPSAJKY UX BBIIOJIHEHUS, B TOM YUCJIE OCOOEHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIIEAYP B SJIEKTPOHHOU (hopme, a TaKkxKe
O0COOEHHOCTH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MTPOLIETYP B
MHOTO(YHKIIMOHATBHBIX [IEHTPaX

[IpenocraBieHne MyHUIUMOAIBHON YCIyr'H BKIIOYAeT B ceOsl CIleayIolIe
aJIMUHUCTPATUBHBIE MPOIIETYPHI:

1) mpuem u perucTpauus 3asBICHHSA, B TOM 4YHCJE, MOCTYNHUBIIETO B
AIIEKTPOHHOH (opMe (0TKa3 B MPUEME K pACCMOTPEHUIO 3asIBICHHUS);

2) paccMOTpEHUE 3asBICHUS, TPUHATUE PEIICHHSI 10 UTOTaM PACCMOTPEHHS.



3.1. Ilpuem um peructpanusi 3asBICHUS, B TOM YHUCJIE, MOCTYNHUBILIETO B
ANIEKTPOHHOU opmMe (0TKa3 B MPUEME K PACCMOTPEHUIO 3asIBIICHHUS).

3.1.1. OcHoBanueM yisi Hayaja aJAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YNOJHOMOYEHHBIN OpraH 3asiBJICHUS U B HEOOXOJUMBIX CIIydasx
JIOKyMEHTa, NPEeAyCMOTPEHHOro0 MOJANYyHKTOM 2 mnyHkra 2.5.1. Hacrosmero
aIMUHHUCTPATUBHOTO PETJIAMEHTa HAa JMYHOM Imipueme, depe3 MOILI, moytoBeimM
OTMPABJICHUEM WUJIU B 3JIEKTPOHHOM Popme.

3.1.2. ITpuem 3asBiI€HUS U NPUIIATAa€MbIX K HEMY JOKYMEHTOB OCYILIECTBIISIECT
CHEUUAIUCT YMOJHOMOYEHHOIO opraHa, cnenuanuct MOL], ocymecTBIsIomuni
IpUEM JTOKYMEHTOB.

B cnyudae, ecnu 3asdBUTENIEM HE NPEACTABICHBI JOKYMEHTBI, YKA3aHHBIE B
nyHkTe 2.5.1. HACTOSIIEro aJAMUHUCTPATUBHOIO pErJIaMEHTa, CHEHUAIUCT
YIIOJIJHOMOYEHHOTO oprana, cnenuanuct M®I] oTka3piBaeT B mpuemMe JOKYMEHTOB
C YKa3aHHWEM MPUYMHBI TAKOTO OTKa3a (MpU JUIHOM OOpaIeHUU 3asIBUTEIIS) OO
o(OpMIISIET U HAIpPABIISIET YBEJOMIICHUE 00 OTKa3e B PACCMOTPEHUHM 3asBJICHUS C
MOMOIIIBI0 MOYTOBOM CBSI3U JIMOO B 3JIEKTPOHHOM BHUJE (B cilydae MOCTYIUICHUS
3asBJICHUS W TMPUJIAaraeMbiX K HEMY JIOKYMEHTOB IO TMOYTE WJIM B 3JIEKTPOHHOM
BUjie). JlaHHOE yBeOMIIEHUE MOIUCHIBACTCS PYKOBOAUTEIEM YIOJHOMOYEHHOTO
OpraHa Wiy yIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIULIOM.

3.1.3. TlonmydeHue 3asgBiICeHHS W TMpPUIATa€MbIX K HEMY JOKYMEHTOB
MOATBEPKIACTCS YIOJTHOMOYEHHBIM OpPraHOM IIyTE€M BbIJauu (HAmpaBlICHUs)
3asBUTEII0 PACIUCKU B IIOJYYEHHHM JOKYMEHTOB. B ciyyae mnpenocraBiieHUs
nokyMeHTOB uepe3 M®DI] pacniucka BbimaeTca ykazanubiM MOI.

[Ipu nocTynieHnn 3asBICHUS U MPUIIAraeMbIX K HEMY JTOKyMEHTOB B MOI],
MOCIECIHUM HE TO3JAHEE JHSA, CIEAYIOMEro 3a JHEM UX MOCTYIUIEHUS,
oOecrnieurBaeT mepefadyy 3asBICHHUS M MPUIIAraeMbIX K HEMY JIOKYMEHTOB B
YIIOJITHOMOYEHHBIA OPTaH.

[Tonyuenue 3asiBiieHus B (hopMe JIEKTPOHHOTO JOKYMEHTA U MPHJIaraeMbIX K
HEMY JIOKYMEHTOB TMOJATBEPKIACTCS  YMNOJHOMOYEHHBIM OPraHOM IIyTEM
HaIMpaBJICHUS 3asIBUTEIIO YBEIOMIICHHUS.

[locne Bblgauu (HampaBiICHMs) 3asIBUTENIO PACHUCKU (YBEIOMJICHMS) B
MOJIYYEHUH JIOKYMEHTOB WJIM TOCTYIUIEHUSI TaKuX JOKYMEHTOB u3z MOI]
CHEUUAIIMCT YITOJTHOMOUYEHHOTO OpraHa OCYIIECTBISIET UX PETUCTPALIHIO.

3.1.4. Tlpu mocTyryieHUW 3asBIEHUS B JJIEKTPOHHOW (OpME CIEeIHATUCT
YIIOJITHOMOYEHHOT'O OpraHa B TeueHue 1 pabodero JHs ¢ MOMEHTA €ro perucTpanuu
MPOBOJUT TPOILEAYPY TPOBEPKH JIEUCTBUTEILHOCTH  KBATH(PUITUPOBAHHOU
MOJAIMUCH, C UCTIOIB30BaHUEM KOTOPOU MOAMUCAHO 3asiBJICHUE (MTAKET JIEKTPOHHBIX
JIOKYMEHTOB) O MIPEAOCTABICHUU MYHULIMNAIBHON YCIYyTH, MPEyCMaTPUBAIOLLYIO
MIPOBEPKY COOJIOJICHUSI YCIOBUH, yKa3aHHBIX B cTaThe 11 DeaepanbHOTrO 3aKoHA
No 63-@3.

B ciygae ecnu B pesysibTaTe IpOBEpKH KBATH(PUITUPOBAHHON MTOIIUCH OyIeT
BBISIBICHO  HECOONIOZICHWE  YCTAHOBJEHHBIX  yCIIOBUM  TPU3HAHUS €€
JCUCTBUTENBHOCTH, YIOJHOMOYEHHBI OpraH B TEYEHHUE TpPEeX HIHEH CO JIHS
3aBEpIICHUsI MPOBEJCHUS TaKOW MPOBEPKU MNpPUHUMAET pelieHue o0 OTKa3e B
npueMe K pacCMOTPEHUIO 3asIBJIICHUSI M HAIMPABJISIET 3asABUTEII0 yBEJIOMIIEHUE 00



TOM B DJIEKTPOHHOW (opMe ¢ yKa3zaHHEM NTyHKTOB cTaThu 11 DenepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTY>XWIH OCHOBAHUEM JJIsSI MIPUHSITUSL YKa3aHHOTO
pemierusi. Takoe yBEJOMIICHHUE TOMAMMUCHIBACTCS KBATU(MUIIMPOBAHHOW MOAMUCHIO
PYKOBOAMTENS  yNOJHOMOYEHHOTO OpraHa WM  YIOJIHOMOYEHHOTO UM
JOIHKHOCTHOTO JIMIA U HAMPABJISETCS MO aJipecy SJCKTPOHHOW MOYTHI 3asSBUTEINS
aub0 B ero JWYHBIA KaOumHeT Ha EauHOM mopTane TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.1.5. MakcuManbHbBINA CPOK UCTIOTHEHUS 3 IMUHACTPATUBHOMN TPOIIEYPHhI:

Ha JJUYHOM TpHeMe TpakJiaH — He Oosiee 15 MUHYT;

IpU MOCTYIUIEHUU 3asBJICHUS] U JOKYMEHTOB M0 moute, yepe3 M®DI] unu B
AJIEKTPOHHOU (hopMe — 2 pabouux JHS CO JHS MOCTYIUICHUS B YIIOJHOMOYECHHBIN
OpraH.

VYBegomieHne o6 OTKa3e B MpUEME K PACCMOTPEHUIO 3asiBICHHUA, B Clyyae
BBISIBJICHUST B XOJI€ TPOBEPKH KBATH(PDUIIMPOBAHHOW TOJIUCH 3asSBUTEIS
HECOONIOICHNUS YCTAHOBJICHHBIX YCJIOBMM TIPU3HAHMUS €€ JCHCTBUTEIBbHOCTU
HaIlpaBJIIETCS B TEYEHHE 3 JHEW CO JHA 3aBEpIICHUS NPOBEACHUS TaKOU
IPOBEPKH.

3.1.6. Pe3ynbTaToM BHITIOJHEHUS aIMUHACTPATUBHOMN MPOIEAYPHI SIBISICTCS:

OpUeM U perucTpauus 3asBJICHUs, BblJaya (HAMpaBJICHUE) 3asIBUTEIIO
pacniucku (yBEIOMJICHHS) B TIOJyYEHHUM 3asBJICHUS W MPWIOKEHHBIX K HEMY
JIOKYMEHTOB;

HaIpaBJeHUE YBeIOMJIEHUSI 00 OTKa3e B MPUEME K pACCMOTPEHUIO 3asiBICHHUSI.

3.2.  PaccmoTpenue  3asBI€HUS, [PUHIATHE PEIIEHUS [0  UTOram
paccMOTpeHHUs.

3.2.1. OcHoBaHMEM JIJIs1 HaYajia BBIMOJHEHUS A IMUHUCTPATUBHON MPOLEAYPbI
SBIISICTCS. TOJMyYeHHE JOJDKHOCTHBIM — JIMIIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 3a IMPEAOCTABICHWE MYHHIIMIIAJHLHOW YCIyTH, BCEX HOKYMEHTOB
(uHbOpMaLINK), HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MYHULIMTIATBHON YCIIyTH.

3.2.2. JIOMKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEIOCTaBICHUE MYHHIMIIAIBHOW YCIyTH, paccMaTpuBaeT IMpeACTaBICHHBIC
JIOKYMEHTBI U BBISIBIISIET HAJIU4KUE (OTCYTCTBHE) MPEAYCMOTPEHHOTO ITyHKTOM 2.7.
HACTOSIIIETO aJMUHHCTPATUBHOIO pErjaMeHTa OCHOBAaHMS [iJIi OTKa3za B
MPEIOCTaBICHUH CBEJICHUI U3 peecTpa.

[Ipu HEBO3MOXKHOCTH HICHTU(PHUKAIINY YKA3aHHOTO B 3aMpoce o0beKTa ydera
JNOJDKHOCTHOE  JIMII0O  YHNOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOE  3a
MPEIOCTABICHUE MYHHIIUMAIBHONW YCIyTH, TOTOBUT MPOEKT YBEIOMJICHHUS 00
OTKa3e B NPEIOCTABICHUU CBEACHMI M3 peecTpa (damee — yBeIOMIIEHHE 00
OTKa3e).

B cayuae oTkaza B TNPEAOCTaBICHWHM  MYHHIIMNAIBHOW  YCIyTH
YIOJIHOMOYCHHBIN OpraH MHGOPMHUPYET 3asBUTENS O MPUUYMHAX TAKOTO OTKasza C
yKa3aHUEM TIepevHs JOKYMEHTOB U HWH(QOpMAIuu, OTCYyTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX CTalM NPUYMHOM OTKa3a, a TaKkKe C yKa3aHHeM
MEepeyHsi YCTAHOBJICHHBIX  (efiepalbHBIMU  3aKOHAMU U (WIM) UHBIMU
HOPMATHBHBIMHM TIPAaBOBBIMU aKTaMW TpeOOBaHWN, HECOOTBETCTBHE KOTOPHIM
TIOBJICKJIO OTKa3 B MPEAOCTABICHUN MYHHIIUITATLHOW YCITyTH.
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3.2.3. B cnyudae OTCYTCTBUSI OCHOBAaHMSI i1 OTKa3a B MPEIOCTaBICHUU
MYHULIMOAIBHON  YCIYyTH, MPEAYCMOTPEHHOTO MYHKTOM 2./. HAaCTOSIIETO
aAMUHUCTPATUBHOTO PETJIaMEHTa, JOJLKHOCTHOE JIUIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIMIIATILHOW YCIYTH, BBISIBISAET HaUUYUE
(oTcyTcTBHE) B peecTpe OOBbEKTa yueTa, B OTHOILIEHHH KOTOPOTO 3asBUTEIb
oOpaTuiics 3a NOJy4YeHUEM UH(POPMALIUH.

B cnydae HanuuMs B peecTpe Takoro OOBEKTa JOJKHOCTHOE JIMIIO
YIOJHOMOUYEHHOI'O0 OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIIMNAIbHOU
yCIIyTH, TOTOBUT MPOEKT BBHIMUCKH U3 peecTpa. B yka3aHHOM BBINHUCKE OTpaKaroTCs
BCE€ CBEJICHUS, COACPIKAIIUECS B PEECTPE MYHHUIIUIIATLHOTO UMYIIIECTBA.

[Ipu oTcyTcTBHHM B peecTpe OOBEKTa, B OTHOIIEHHWH KOTOPOTO 3asBHUTEIb
oOpaTwiics 3a MoydyeHueM HH(popMaIuu, JOIKHOCTHOE JIUI0 YIIOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUINAIBLHONW YCIyTH, TOTOBUT
MPOCKT YBEIOMJICHHsSI 00 OTCYTCTBHM 3alpammBaeMoil WH(popManuu B peectpe
(manmee — yBemoMiIeHHE 00 OTCYTCTBUU MH(MOPMAITIH).

3.2.4. TIpoekT BBITIMCKH U3 peecTpa (YBEIOMIICHHS 00 OTKa3e, YBEIOMIICHUS
o0 oTcyTrcTBUM  MH(MOpPMalMHM) TPEACTABIACTCS  JIOJDKHOCTHBIM  JIUIIOM
YIIOJITHOMOUYEHHOT'O OpraHa, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHUIIUIATIbHOU
yCIyrd, Ha TMOANUCh PYKOBOAMUTENIO  YMNOJHOMOYEHHOTO OpraHa Wid
YIOJHOMOYEHHOMY UM JIOJDKHOCTHOMY JIUILY.

PykoBomuTenb yHNOJHOMOYEHHOTO OpraHa WM YINOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIIO, PACCMOTPEB MOJYYEHHBIE MPOEKTHI, B CIy4ae OTCYTCTBUS
3aMeYaHui, MOJMUCHIBAET UX U MEPEAAET CIEeIUATUCTY YIIOJIHOMOYEHHOIO OpraHa
JUTSI PETUCTPATIHH.

3.2.5. TlonnmucanHas BbIIHCKAa U3 peectpa (yBeaomyieHue 00 OTKasze,
yBEJIOMJIEHHE 00 OTCYTCTBUM HMH(OpPMALMKN) PETUCTPUPYETCS CHEHUATUCTOM
YIOJHOMOYEHHOI'O OpraHa B yCTAHOBJIEHHOM MOPSJIKE.

VYka3zaHHble TOKYMEHTBHI BPY4YarOTCS 3asBUTEIIO MPU JIMYHOM OOpAIlICHUU B
YIOJIHOMOYEHHBIH opraH (IIpM HAJIUYMU COOTBETCTBYIOIIETO YyKa3aHUs B
3asIBJICHUH ) WJIM HAIMPABJISIOTCS TOYTOBBIM OTIIPABIECHUEM T10 aJpeCy, YKa3aHHOMY
B 3asBJIEHUU, JUOO B (OpME DIIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAHUEM
EauHoro mnoprana rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT WU IyTEM
HaIpaBJICHUS Ha YJIEKTPOHHYIO MTOUTY 3asBUTEJIS.

B cmywae nmocrymenuss  3asBieHus  depes MODI[  cmenuanuct
YIOJIHOMOUYEHHOTO OpraHa OCYUIECTBIISIET NepeAady YKa3aHHBIX JTOKYMEHTOB B
M®II, ecnu nHOI c1Ooco0 MOTyUYEHUS HE YKa3aH 3asiBUTEIIEM.

3.2.6. MakcuManbHBIA CPOK UCTIONHEHUS aMUHUCTPATUBHON MPOLIETYPHI - 7
pabouux JNHEW ¢ MOMEHTa TMOJIy4eHHS JOHKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a NIPEJOCTABICHUE MYHULUNAIBHON YCIyTH, BCEX
JIOKyMEHTOB (MH(pOpMAInn).

3.2.7. Pe3ynbTaToM BBITIOTHEHUS aIMUHACTPATUBHOMN MPOIEAYPHI SIBISICTCS:

HaIpaBJeHUE (BpYUYCHHUE) 3asSBUTEIIO BBIMTUCKH, COJAEpKaliei MHGOOPMAITIIO
00 00bEKTax ydeTa U3 peecTpa MyHUIIUTTAILHOTO UMYIIIECTBA;



HampaBjieHUEe (BpyYEHHE) 3asBUTENIO YBEJAOMJIEHHS 00 OTKaze B
MIPEIOCTABIEHUH CBEJICHUN U3 PeecTpa B cliydae HEBO3MOKHOCTH UICHTU(DHUKAIINN
yKa3aHHOTO B 3aIlpoce 0OBEKTA yUeTa;

HampaBJICHUE (BpYyYE€HHE) 3asiBUTENIO YBEJOMIICHUSI 00 OTCYTCTBUU
3anpanmBaeMoi nH(popMaluu B peecTpe.

3.3. Ilopsamok ocymecTBICHUS aAMUHUCTPATUBHBIX MTPOLIEAYP B DIEKTPOHHON
dbopme, B TOM 4YHCII€ ¢ UCIOJIb30BaHWEeM EIHMHOro moprana rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.1. Ilpu mpenocTaBiieHUH YMOJIHOMOYEHHBIM OPraHOM MYHHUIIMIIAILHON
YCIIYTH B 3JIEKTPOHHOU (opMe mocpecTBOM EnnHOro moprasna rocyJapcTBEHHbIX
YU MYHHUIIMTAIBHBIX YCIYT 3asBUTENIO0 00ECIIEUMBAETCS BBIIIOJHEHHE CIEIYIOIINX
JICUCTBUM:

nosydyeHue WHPOpPMAMK O TOPSAKE H  CPOKAaX  MPEIOCTaBICHUS
MYHUITUTIATHFHOU YCITyTH;

3alUCh HAa TpPUEM B YNOJHOMOYEHHBIM Oprad Juisi MOJauM 3ampoca o
MpeAOCTaBICHUY MYHUIIMTIATBLHOM YCIIyTH (ajiee — 3ampoc);

(dhopmupoBaHUE 3aMpoca;

MpUEM U PETUCTPALMS YIOJHOMOYEHHBIM OpPraHoOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHHS] MYHUIIUTIAIBHON YCIIYTH;

NOJIy4eHHE pe3yJIbTaTa MpeloCTaBICHUSI MyHUIIUTIATBHOU YCIyTH;

MOJIy4eHHE CBEJICHHM O XO/I€ BHITIOJHEHUS 3a1poca;

OCYIIECTBJICHUE OLICHKU KayeCTBa MPEJA0CTABICHUS MYHUIIUIIATLHON YCIYTH;

nocynebHoe  (BHecyaeOHOe) 0OKalloBaHWE  pelIeHHH W JICUCTBUU
(Oe3meiicTBUS) OpraHa (OpraHU3aIky), JOJKHOCTHOTO JIUIA OpraHa (OpraHu3aIim)
MO0 MyHUITUTIATHHOTO CITY>KAIllero;

aHKETUPOBaHUE 3asiBUTENS (TIPEAbSIBICHUE 3asBUTEIIIO MEPEUHSI BOIPOCOB U
MCUYEPIBIBAIONIETO TIEPEYHSI BAPUAHTOB OTBETOB HA yKa3aHHbBIE BOIPOCHI) B LIEJISIX
OMpeNeNieHus  BapuaHTa  MYHULUUNAIBHOM  yCIyrd,  HPeayCMOTPEHHOTO
aMUHUCTPATUBHBIM PETJIAMEHTOM NPEAOCTABICHUS MYHUIIUMAIBHOW YCIIyTH,
COOTBETCTBYIOILIETO NMPU3HAKAM 3asIBUTEJIS;

OpenbsBICHUE 3asgBUTENIO BapUaHTa TMPEIOCTaBICHUS MYHHIIMIAIbHON
YCIIYTH, TPEeyCMOTPEHHOTIO aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEI0CTaBICHUS
MYHUIUTIATHLHON YCITyTH.

3.3.2. lnsg mpenocTaBieHUS MYHHUIIMNAIBHOW YCIYTH C HCIHOJb30BaHUEM
EauHoro moprana TOCYHapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYT 3asBUTEIH
3armoiaHsaeT GopMy, B KOTOPOH HEOOXOIMMO yKa3aTh CBEJCHUS, HEOOXOIUMBIE IS
MOJIYYEHHUSI YCITYTH.

3.3.3. 3asBiIeHHE CUMTAETCS OTIPABJICHHBIM MOCIE TMOJYYEHHUS 3asBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEIOMJICHUS B JUYHBIA KAOWHET 3asBUTENS
WIM ero nmnpejcTaBuTens Ha EguHOM  mopTanme  TOCyJapCTBEHHBIX U
MYHUITUTIATHHBIX YCITYT.

3.3.4. B xo/e penocTaBiIeHUSI MYHUIUITAILHON YCIYTH 3asBUTEIH MOTy4JaeT
YBEJIOMIIEHHSI O CTaTyce YCIyrd B JHMYHOM KaOWMHETE 3asBUTENS WIA €ro
npejcTaBuTelNs Ha EAMHOM nopralie rocyJapCTBEHHBIX U MyHUILIMTATBHBIX YCIYT.



3.3.5. 3asgBuTeNl0 B KauecTBE pe3yibTaTa MPEJOCTABICHUS YCIYTH
o0ecIeynBaeTcs Mo ero BEIOOPY BO3MOKHOCTB:

MOJIYYEHHS] DJIEKTPOHHOTO JOKYMEHTA, MOJINUCAHHOTO C HCIOJIb30BaHUEM
KBaIU(UIIMPOBAHHOMN MOAMUCH;

MOJIyYeHHUs] C UCIHOJIb30BaHMEM EuWHOro moprana ToCyJapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT AJEKTPOHHOTO JOKYMEHTA B MalluHOYUTaeMOM (opmare,
MOAMUCAHHOTO KBaTU(UIIMPOBAHHON MOIIMUCHI0 CO CTOPOHBI YMOJHOMOYEHHOI'O
oprasa.

IIpu monydeHuu pe3yibTara MNPENOCTaBICHUS ycioyrd Ha EnuHOM moprane
rOCYJIapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyT B (DOpME AJIEKTPOHHOTO JOKYyMEHTa
JOTIOJTHUTENBHO ~ 00ECIEUMBACTCS BO3MOXHOCTH TOJMYYEHHUS] 1O  >KEJIaHUIO
3asBUTENS JTOKyMEHTa Ha OyMa)KHOM HOCHUTEJNE, MOJTBEPKIAIOIIETO COAepKaHue
AIEKTPOHHOTO JOKYMEHTA.

Nudopmarus 00 3JIEKTPOHHBIX TOKYMEHTax - Pe3yJibTaTax MpeaoCTaBICHUS
YCIYT, B OTHOILIEHUH KOTOPBIX MPEIOCTABIISIETCS BO3MOXHOCTD, MPETyCMOTPEHHAS
ab3alleM BTOPBIM HACTOSIIETO IyHKTa, pa3Melaercs omneparopom EaumHoro
nopTajia TOCYJapCTBEHHBIX U MYHHUIUIIAIbHBIX YCIYT B €JMHOM JINYHOM KaOUHETE
WJIU B DJIEKTPOHHOM (hopMe 3ampoca.

Bo3MOXHOCTh TMOJydeHHUS] pe3yJibTaTa MPEIOCTaBICHUS YCIyrd B (dopme
ANIEKTPOHHOTO  JOKYMEHTa WJIM JIOKyMEHTa Ha OyMaXHOM  HOCHUTEJe
oOecrieunBaeTcs  3asABUTEI0 B  TEUYCHHE CpoKa JCHCTBHS  pe3yibTaTa
MPEAOCTABIEHUS YCIYTH (B CIy4ae €ClId TaKOW CPOK YCTAaHOBJIEH HOPMATHUBHBIMU
MpaBoBbIMU aKkTamu Poccuiickoit @enepaiun).



I[MTPMJIOKEHUE

K aJIMUHUCTPATUBHOMY PErJIAMEHTY
MPEIOCTABJIEHUS] AAMUHUCTPALIUEN
KoTenbHUKOBCKOTO MyHHUIIUIIAIBHOTO
paiiona Bosnrorpasickoii o6i1actu
MYHUILIMTATBHON YCIIyTH
«IIpenocraBieHre BBINUCKU
(uapOopManuK) 06 0OBEKTaX yueTa 13
peecTpa MyHULIMTNIAIBHOTO UMYIIECTBA
KoTenbHMKOBCKOTO MyHHUIIUIIATILHOTO
paiiona Bounrorpazackoit o0i1acTi»

Anmunuctpanus KoreabHUKOBCKOTO

MYHULIMIAIBHOTO paioHa
Bonrorpanckoit o6iactu

3ASBJIEHUE

O MPEIOCTaBIICHUH BBIMTUCKH (MHGOpMaIuK) 00 00beKTaxX yueTa u3 peectpa
MYHHIIUIIATFHOTO UMYIecTBa KOTeIbHUKOBCKOTO MyHHIIMITAILHOTO paiioHa

Bonrorpasackoii o6mactu

|. CBenenus o 3asBuTene (IOpUIAYECKOM JIUIIC)

1.1. HaumeHnoBaHue:
1.2. MecTo HaxOXXIeHUS:
1.3. UHH: , OI'PH:
1.4. TlouToBbIH agpec:
1.5. Anpec 25eKTpOHHOM OUTHI (TTPU HATUYHH):
I1. CBenenus o 3asButeie (GU3MICCKOM JIUIIC)
2.1. ®amunus, uMs 1 (IPU HATMYKUK) OTYECTBO:
2.2. MecTo KHUTeIbCTBa:
2.3. PeKBUBHTHI JOKYMEHTA, yAOCTOBEPSIONIETO TUIHOCTD:
2.4. ITouTOBBIN agpec:




2.5. Aapec 31eKTpOHHOM MOYTHI (MPY HATTUYHH ):

3. Ilpocum mpepoctaButh uHGOpMaIMiO (BBIMMCKY) W3  peecTpa
MYHUITUTIATHFHOTO UMYyIecTBa KOTEIHPHUKOBCKOTO MYHHUITUIAIBHOTO paiioHa
Bonrorpasackoii o6iactu Ha cieayronui(-ue) o0bekT(-bl):

(HauMeHOBaHHME 00BEKTA, TEXHUUECKNE XapaKTEPUCTUKH - 00IIast TUIOImaab (KB. M),
MPOTSHKEHHOCTH (T1. M) | JIp.)

10 aJIpecy:

(ampec (MeCTOHAXO0XICHHUE) OOHEKTA)

Pe3ynbpTaT paccMoTpeHMs 3asBICHHUS MPOIITY MPEIOCTABUTH (IMOTYEPKHYTh
HEO0OXOIUMBIN CI1OC00):

BBIJIATh MOJ] PACIUCKY B (popMe OYMaKHOTO JOKYMEHTA,

HAIPaBUTh MOCPEICTBOM IMOYTOBOTO OTMPABIIECHUA (110 apecy, YKa3aHHOMY B
3asiBJICHUN);

HalpaBUTh B BHUJIE DJIEKTPOHHOIO JOKYMEHTa, KOTOPBIA HaMpaBsIeTCS
YIIOJJHOMOYEHHBIM OPraHOM 3asiBUTENIO0 IMOCPEICTBOM JJEKTPOHHOM ITOYTHI,
YKa3aHHOM B 3asBJICHUU;

HanpaBuTh B M®I] nns mepenauu 3asBuTento (B ciiyyae Mpe/ICTaBICHUS
3asBieHus yepe3 MOLI);

B (opMe »HJIEKTPOHHOTO JOKYMEHTAa, MOJAMUCAHHOTO YMOJHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIIOM C HCIOJB30BaHUEM YCUJICHHOW KBaIU(PUIIMPOBAHHOU
AIIEKTPOHHOM MOJIUCU™,

B BUJe¢ MH(MOpPMAIMU M3 TOCYJapCTBEHHBIX WH(MOPMAIMOHHBIX CHUCTEM B
clIy4asix, peayCMOTPEHHBIX 3aKoHoaTeNbecTBoM Poccuiickoit deneparmn™.

[Ipunoxenue:

(mara) (monrucek) (Maummansr, @aMumus)
M.IL

(npu HaTUYUN)

*YkazaHHbIE CHIOCOOBI MOMTYYEHHUS pe3yibTara MPeJOCTaBICHUS MYHUIIUIAIBHON YCIyTH
IMPUMEHSIOTCS B ClTy4yae MoJaui 3asiBJIICHUS B SJIEKTPOHHOM opMe.



