AIIMUHUCTPALIA 5
KOTEJIbBHUKOBCKOI'O MYHUILINITAJIBHOI'O PAMOHA

BOJITOI'PAZICKOM OBJIACTU

[TOCTAHOBJIEHHE
o1 12.10.2020 r. Ne 631

OO0 yTBep KJI€HUU aIMUHUCTPATUBHOTO PETJIaMEHTa MIPEA0CTaABIICHUS
anMUHHUCTpanrer KoTenbHUKOBCKOTO MyHUIIMIIAJILHOTO paiioHa Bosrorpaackon
001acTH TOCYIapCTBEHHOM YCIIYTH «3aKIIF0OUYEHHUE TOTOBOPOB J10BEPUTEIHLHOTO
YIpPaBJIEHUS UMYIIIECTBOM HECOBEPIIICHHOJETHUX I1010TICYHBIX)

B cootBercTBUM ¢ ®enepanbabiM 3akoHOM 0T 06.10.2003 1. Ne 131-D3 «O6
OOImMX TPHHIWIIAX OPTAaHW3AIlMM MECTHOTO caMmoympaBlieHus B Poccwuiickoit
Oeneparuny, DenepanbHbiM  3akoHOM oT 27.07.2010 r. Ne 210-®d3 «OO6
OpTaHU3alUA TPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIUIAIBHBIX YCIYT»,
noCTaHOBJIeHHEM AamuHHCTpammu Bomrorpanckoit o6mactu ot 25.07.2011 1. Ne
369-n1 «O pa3paboTke W YTBEPKICHWHW aAIMHUHHUCTPATHBHBIX PETJIAMEHTOB
MPEAOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYr», MPHUKA30M KOMHUTETA COLMAIBLHOU
3amuThl HaceneHuss Bonrorpanckoit o6mactu ot 29.07.2020 r. Ne 1600 «O6
YTBEPKICHUM TUIOBOTO aJIMUHUCTPATUBHOIO pErjaMeHTa MpeaoCTaBICHUS
roCyAapCTBEHHOM YCIYTH «3aKIF0YEHUE IOTOBOPOB JOBEPUTEIHHOTO YIIPAB JICHU
MMYILIECTBOM HECOBEPIIECHHOJIETHUX MOJOTIEYHBIX» , Y cCTaBOM KOTEIbHUKOBCKOT O
MYHULIMNIATBHOTO  pailoHa  Bousrorpanckod — ob0iacTh  aAMUHHUCTpAaLMs
KoTenbHMKOBCKOTO  MyHHMIMIIAIBHOTO  paiioHa Bonarorpaackoir o6Onactu
MOCTAHOBJISET:

1. YTBEpAUTH MIPUJIAracMbln AIMHUHUCTPATUBHBIN perjlaMeHT
IIPEAOCTAaBIEHUS aAMUHUACTpanre KoTenbHUKOBCKOTO MyHUIIMITAIBHOTO paiioHa
Bonrorpanckoir o0gacT TOCYIapCTBEHHOW YCIYTH «3aKIIOYEHUE JTOTOBOPOB
JIOBEPUTEIBHOTO YIPABJIEHUS UMYIIECTBOM HECOBEPILIEHHOJIETHUX MOJOTEYHBIX) .

2. IlopyuuTh cexTOpy MO OMNEKEe M MONEUMUTENbCTBY OTHENa 0Opa3oBaHUS
agMUHUCTpauun KOTenbHUKOBCKOTO MYHHIIMNAIBHOTO parioHa Bonarorpanackoit
0o0laCTH OpraHu30BaTh MCIIOJIHEHHWE TOCYJApPCTBEHHBIX IOJHOMOYHMMA TIO
MPEAOCTABIEHUIO  TOCYIAPCTBEHHOM  YCIOYrM  «3aK/FOUEHHE JOrOBOPOB
JIOBEPUTEIBHOIO YIIPABIECHUS UMYILIECTBOM HECOBEPIIEHHOJIETHUX I10I0TIEYHBIX)
B COOTBETCTBHUU C YTBEP KJIECHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

3. [Ipu3HaTh yTpaTUBIIMMU CUITY:

NOCTaHOBJIEHUE aAMUHHUCTpaiuu KOTEIbHUKOBCKOTO MYHMIIMIIAIBHOTO
paiiona Bousrorpaackoit odmactu ot 19.06.2018 r. Ne 362 «O06 yTBepkJIeHUU
aJIMUHUCTPATUBHOTO perjaMeHTa MPEI0CTABIICHUS aJIMUHUCTpaLen



KoTenpHUKOBCKOTO ~ MyHMIMNAILHOTO  paiioHa Bonrorpaackoir  oOmactu
rOCYIapCTBEHHOM YCIIyTH «3aKJIFOUYEHNE JOTOBOPOB JOBEPUTEIBHOTO YITPABIICH U
MMYILIECTBOM HECOBEPLICHHOJETHUX MOOTIEYHBIX ;

NOCTAaHOBJICHUE aAMUHUCTpalMu KOTEIbHUKOBCKOTO MYHULMIIAIBHOTO
paiiona Bomrorpanckoir o6mact ot 18.10.2018 1. Ne 646 «O BHeceHHH

U3MCHEHWIA B  TOCTAHOBJICHHME  aaMUHHUCTpanuud  KOTeIbHUKOBCKOTO
MYHULIMNATBHOTO paifona Boisrorpaackoit o6mactu ot 19.06.2018 r. Ne 362 «O6
yTBEPKJICHUH aIMUHUCTPATUBHOTO periaMeHTa npe10CTaBICHUS

agMuHuCTpanrer KoTelbHUKOBCKOTO MYHHUIIMIIAILHOTO paroHa Boarorpaackou
00JIacTH TOCYIApCTBEHHON YCIYyTH «3aKIOYeHHE JTOTOBOPOB JOBEPUTEIHHOTO
YIPaBJIEHUS UMYIIECTBOM HECOBEPIIICHHOJIETHUX MOI0TICYHBIX);

MOCTAHOBJIEHUE aIMHUHHUCTpauu KOTEIbHUKOBCKOTO MYHHUIIUIIAILHOTO
pationa Bomrorpaackoir obmactu ot 24.04.2019 1. No 248 «O BHeceHuu

U3MCHEHWIA B  T[IOCTAHOBJICHWE  agMUHHCTpaiuu  KOTeIbHUKOBCKOTO
MYHULIMNIATBHOTO paifoHa Bosrorpaackoit o6mactu ot 19.06.2018 r. Ne 362 «O6
yTBEPKJICHUH aIMUHUCTPATUBHOTO periaMeHTa peI0CTaBICHHS

agMuHucTpanrer KoTelbHUKOBCKOTO MYHHUIMIIAILHOTO parioHa Boarorpaackou
00JIacTH TOCYIAPCTBEHHON YCIYyTH «3aKOYeHHE JIOTOBOPOB JOBEPUTEIHHOTO
YIPaBJIEHUS UMYIIECTBOM HECOBEPIIICHHOJIETHUX IMOI0TIEYHBIX .

4. KOHTpOJIb HaJl UCTIOJTHEHUEM HACTOSIIIET0 TOCTAHOBJIEHUSI BO3JIOKUTh HA
3aMECTUTEIIA I1aBbl KOTEILHMKOBCKOTO MYHUIIMNIAIBHOTO paiioHa Bonrorpaackoi
obmactu [lerpenko A.A.

5. HacTosiiiee mocTaHOBJIEHHE BCTYMAET B CHIIy MOCJE €ro O(UIUATIBLHOTO
00HapOJ0BaHMS.

['maBa KoTenpHMKOBCKOTO
MYHULUIIAIBHOTO paiioHa
Bonarorpasackoii o6mactu C.A. TlonkparoB



YTBEPX/EH

MOCTAaHOBJICHUEM aJIMUHUCTpP alluU
KoTenpHUKOBCKOTO MYHUIIUITATBHOT O
paiiona Bosrorpajackoit o6mactu

ot 12.10.2020 r. Ne 631

AJIMMHUCTPATUBHBIN PETJTAMEHT
IPEAOCTAaBIECHUA aAMUHHUCTpae KoTenbHUKOBCKOTO MyHUIIMIIAILHOT O PaliOHa
Bonrorpanckoii 061acTi rocy1apCTBEHHOM YCIIYTH «3aKII0YEHUE JOTOBOPOB
JIOBEPUTEIBHOTO YIIPABJIEHUS UMYIIECTBOM HECOBEPILIEHHOJIETHUX IO A0TIEYHBIX)

1. O0mume 1moJI0KEHUs

1.1. AQMHHHCTpaTHBHBIA PErIAMEHT NPENOCTABICHUS aJIMUHUACTpPALMEH
KoTensHMKOBCKOr0 MyHHIIMNIAILHOTO paiioHa Bosrorpajackoit o6nactu (nainee —
MECTHasl aJMUHHUCTpALNs) TOCYAApCTBEHHON YCIYyru «3aKiro4eHHe JOTOBOPOB
JIOBEPUTETHLHOTO YIIPABJIECHUSI UMYILIECTBOM HECOBEPIIEHHOJIETHUX MO0TICUHBIX)
(manee - rocyaapCTBEHHAS yCIyra) PeACTaBIsIeT COO0M HOPMATUBHBIN TPaBOBO U
aKT, YCTaHABJIMBAKOIIMK MOPSIAOK MPEAOCTABIECHUS TOCYAAPCTBEHHOW YCIYIM M
CTaHAPT NMPEAOCTABICHUS FOCYAapCTBEHHOMN YCIYT M (Jajiee - aAMUHUCTPATUBHBIN
perJlaMeHT).

AJMUHUCTPATUBHBIA pErJIaMEHT pa3pabOoTaH B LIEIAX MOBBIILICHHUS KauecTBa
IIPEAOCTABIIEHUS U JOCTYITHOCTH PE3YyJIbTaTOB IIPEAOCTABIEHUS TOCYAAPCTBEHHO U
YCIIyTH, CO3JaHusi KOMGOPTHBIX YCJOBHM HJIsl MOJydaTeNied rocynapCTBEHHON
YCIyTM W ONpeAensieT CPOKM MW IOCJIENOBATCIbHOCTh  JECHCTBHM
(aAMHUHUCTPATUBHBIX POLIEYP ) IPH MIPEAOCTABICHUU MECTHOM aIMUHUCTpaI[ue
rOCyAapCTBEHHOM YCIIYTH.

AZIMUHUCTPATUBHBIA  PErJIaMEHT  TaKKe  YCTAHaBIMBACT  MOPSAIOK
B3aMMOJICUCTBUSI MECTHOM QIMUHUCTPAIMHA, CTPYKTYPHBIX IOApPa3JACiICHUN
MECTHOW AJMUHUCTPALMU C 3aABUTEISIMH, UHBIMU OpPTraHaMHu roCyJIapCTBEHHOMN
BJIACTU M MECTHOTO CaMOYINPABJICHUS, YYPEKICHUSIMU W OPTAHU3AUMAMU IPH
IIPEAOCTABICHUU TOCYIAPCTBEHHOM YCIIyTH.

1.2. B xagecTBe 3asBUTENCH BBICTYIMAIOT (PU3UUECKUE JIUIIA, HE SBISIONTHCCS
OpeANpUHUMATEIIIMY, HEKOMMEpPYECKHE OpraHu3auuud (3a HUCKIIOYEHHEM
YUPEXKACHUS), JKENAIOLIME 3aKIOYUTh JOTOBOP JOBEPUTEIILHOIO YIP ABJICHUS
MMYILIECTBOM HECOBEPILIECHHOJETHErO ITOJOINEYHOI0, WIA UX YIOJIHOMOYEHHBIE
OpeACTaBUTENN,  OOpaTUBIIMECS C  3asgBJICHHEM O  MPEIOCTaBICHUU
rOCy/IapCTBEHHOM YCIIyTH (J1aJiee - 3asiBUTEIIN ).

1.3. TpeboBanuss Kk NOPSAKY HHPOPMHUPOBAHHUS O MNPEIOCTABICHUU
roCyAapCTBEHHOU YCIIYTH.



1.3.1. Mecto HaxoxaecHus U rpaduk pabOTHl MECTHOW aJIMHHHCTPAIIWH,
MHOTO(QYHKIIMOHATHPHOTO  LIEHTpa MPEAOCTaBJICHUS TOCYJApCTBEHHBIX U
MYHULIMNATBHBIX yeayT (nanee — MOL):

MecTo Haxox1eHust MecTHOM aqMunucTparuu: 404354, Bosrorpaackas oo,
r. KotensaukoBo, yi. uM. B.W. Jlenuna, 9.

I'padux paboTsl MecTHOM anmuHHCcTpauuu: [loHenenbHUK-TISITHUIIA (KpOME
Hepaboumx mnpa3auuuHbiX gHer) ¢ 08.00 go 17.00 (mepepsie 12.00 - 13.00),
cy000Ta, BOCKpECEHBE — BHIXOIHBIC JTHU.

Mecto Haxoxaeauss M®LI: 404354, Bonrorpanackas 06:1., r. KoTeapHHUKOBO,
yi1. uMm. B.W. Jlenuna, 31.

I'paduk padoter MOLL; Tloneaensuuk ¢ 09.00 1o 20.00, BTOpHUK - MATHULIA C
09.00 o 18.00, cy66oTtac 09.00 no 15.30, BOoCKpeceHbE — BHIXOHOM JICHb.

Nudopmannro 0 MECTOHAXO0XKICHUN 1 Tpadrkax padoTel MOI] Takxke MOKHO
MOJIyUUTh C HCIOJb30BAaHUEM TOCYJAPCTBEHHOW HMH(POPMAIMOHHON CHUCTEMBI
«Enunplil moprtan cerd UeHTpoB U oducoB «Mou Jlokyments» (M®DLI)
Bousrorpanckoii oomacty (http://mfc.volganet.ru).

1.3.2. CripaBouHbIe TeneOHBI MeCTHOM agMuHUCTpanmu, MOIL;

CnpaBouHble Teae(pOHBI MECTHON aIMUHUCTpAIUU: TeIeOH ISl CIIPABOK: 8
(84476) 3-31-96, dakc: 8 (84476) 3-35-04.

CnpaBounsie Tenegonsl M®DLI: Tenedon mia copasok: 8 (84476) 3-16-75,
daxc: 8 (84476) 3-10-63.

1.3.3. Anpeca oduIMaIbHBIX CaUTOB MECTHOM ammuHuctpanuud, MOI] B
UH(POPMAIIMOHHO-TEIECKOMMYHUKAIIMOHHOW  cetn  «MHTepHeT», colepxKalmx
UHPOpMAIMI0O O TMPEAOCTABICHUU TOCYJApPCTBEHHOW  YCIyrd, YyCiyrax,
HEOOXOAMMBIX U 0053aTeNbHBIX JJIs1 MPEAOCTABICHUS TOCYIapPCTBEHHON YCIYTH,
azpeca ux JIEKTPOHHOM ITOYTHI:

Anpeca oduIMaTbHOTO cadWTa ¢ DJEKTPOHHOW TMOYTHI  MECTHOM
aIMUHUCTpauuu: oduiManbHb caiiT: http:kotelnikovo-region.ru, snekTpoHHas
nourta: ra_kotel@volganet.ru.

Anpeca opuIMaTbHOTO caiTa U 3MeKTpOHHOU nmouThl M®LL: oduimansHbIif
caitt: mfc.volganet.ru, anekrponnas nourta: mfc161@volganet.ru.

1.3.4. Undopmanuio o nopsike NpeaoCcTaBICHUs TOCYAapCTBEHHOM yCIIyru
3asIBUTEJb MOYKET MOJTYYUTh:

HEMOCPEICTBEHHO B MECTHOW aMUHUCTpaMK (MH()OpPMALMOHHBIE CTEH/IbI,
yCTHOE€ UWH(GOPMUPOBAaHUE IO TeNePoHy, a TakKKe€ Ha JIMYHOM [pUEME
MYHUIIUTIATbHBIMU CITY>KAIIUMUA MECTHOM aIMUHUCTPALIHN );

0 TIOYTe, OHJIEKTPOHHON TmMouTe, B Clydyae NHCHMEHHOTO OOpaIeHus
3asIBUTEIIS;

B cetu MHTepHeT Ha oQUIMATLHOM CalWTe MECTHOW aJIMUHUCTpaIlUU
(nttp:kotelnikovo-region.ru), ©Ha EawmHOM mOpTage TOCYIapCTBEHHBIX W
MYHULIMNATBHBIX ~ YCIYT,  SIBISIOIIEMCA — elepaibHOM  TOCYAapCTBEHHOMU
MH(GOPMAITMOHHOM CHUCTEMOM, obecnieunBaronien [IPEIOCTaBIICHUE
TrOCYJApCTBEHHbIX UM MYHHUIMIIAIBHBIX YCIYT B DJEKTpOHHOU (opme (manmee —
Enunbrii nopTajn roCyJ1apCTBEHHBIX U MYHUIUOAIBHBIX ~ YCIYT)
(www.gosuslugi.ru), B rocymapctBeHHoi uHpopMmanmoHHOH cucteme «IlopTan
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TrOCYIapCTBEHHBIX 1 MYHUITUNAIBHBIX YCIyT (pyHKIMi) Bonrorpamckoii o061acTim
(http://uslugi.volganet.ru) (mamee - PermoHambHBIM TOpPTan TOCYIAPCTBEHHBIX M

MYHHUITUTIATHHBIX YCIIYT).
2. CtangapT NpeaoCTABICHUS TOCYaPCTBEHHON YCIyTH

2.1. HamMmeHOBaHME rOCYIapCTBEHHOM YCIYTH — «3aKJIOYEHUE TOTOBOPOB
JIOBEPUTENHLHOTO YIIPABJICHUS UMYIIIECTBOM HECOBEPIIIEHHOJIETHUX ITOJOTICYHBIX).

2.2. T'ocynapcTBeHHasi ycjyra ImpeaoCcTaBsieTcsi MECTHON aJIMUHUCTpalUeH
(amee — yrmoIHOMOYEHHBIHN OpTaH).

CTpyKTypHOE M0Ipa3ieJIeHHEe YIOJIHOMOYEHHOT'0 OPTaHa, OCYILECTBIIAIOIIEE
HEMOCPEACTBEHHOE MPEA0CTABIECHUE FOCYAAPCTBEHHON YCIyTH — CEKTOP M0 OMEKe
U TIOTIEYUTENbCTBY OT/ENa 00pa30BaHUsI MECTHOM aIMUHUCTPALIUH .

2.3. Ilpu npenocTaBiIEHUM TOCYJAPCTBEHHOW YCIYIM YIOJHOMOYEHHBIN
OpraH OCYILIECTBIIET MEKBEIOMCTBEHHOE HHPOPMALIMOHHOE B3aUMOIEUCTBUE CO
CICAYIOUMMHA  TEPPUTOPUAILHBIMH  OpraHaMu  (efepalbHbIX  OPTaHOB
UCTIOJIHUTEIbHOW BIIACTH, OpPraHaMH UCIOJHUTEIbHOW BJIACTH CYOBEKTOB
Poccuiickont  Pepepanuu, OpraHaMM  MECTHOTO  CaMOYIIPABJICHUA U
OpTraHu3alUsIMU, Y4aCTBYIOIIMMH B MPEI0CTABICHNUN T'OCYIapCTBEHHOMN YCIYTH:

1) ®enepanbHas ciyx0a TOCYIapCTBEHHOW pErHUCTpaliy, KaaacTpa Hu
KapTorpaduu;

2) denepanbHas HAIOTOBAs CIyX0a;

3) opraHbl TOCYAapCTBEHHOW BJACTH, MECTHOT'O CaMOYIpaBJICHUS,
OCYUIIECTBIISIIOIIMX (PYHKIIUM OPTaHOB OTEKU U MOTIEYUTEIbCTRA,;

4) opraspl 3alUCHU aKTOB I'paxkaaHCKOro coctosiHus Poccuiickoit deaepanum.

MexBeOMCTBEHHOE MH(POPMAIIMOHHOE B3aUMO/ICUCTBUE B TIPEI0CTABICHUH
rOCYIapCTBEHHON YCIYTM OCYIIECTBIISIETCS B COOTBETCTBUU C TpeOOBaHUAMHU
@®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «OO0 opraHuzanuu
NOpPEIOCTaBIECHUs] TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr» (Hajee —
OenepanbHbiil 3akoH Ne 210-D3).

2.4. CpeneHuss 0 MECTOHaxXOXACHHM, TenedoHax U Tpaduke padOThI
denepabHOM CITyKO0bI TOCYIaPCTBEHHOM pErUCTPAIluK, KaJacTpa U KapTorpaduu
paszMenieHsl B UH(QOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeT» 1o
anpecy: https://rosreestr.ru.

CBeneHuss O MECTOHaxOXAeHUM, TenepoHax u rpaduke padOTHI
denepasibHON  HAJIOrOBOM  CiIyKObl ~ pa3MellleHbl B MH()OPMAIMOHHO-
TEICKOMMYHHUKAIIMOHHO# ceT «MHTepHeT» 1o ampecy: Www.nalog.ru.

CBeneHuss 0 MECTOHaxOXIeHUH, TenedoHax U rpaduke padOThl OpraHoB
rOCYIapCTBEHHOW BJIACTHM, MECTHOTO CAMOYIPABIIECHUS, OCYIIECTBISIOMINX
(YHKUIMU OpPTraHOB OINEKU W MONEYUTENHCTBA, pa3MelieHbl B MH(GOPMALUOHHO -
TEIICKOMMYHHUKAIIMOHHOM ceTn «MHTepHEeT» 1Mo agpecy: WWW.USYNoVite.ru.

CBeneHuss 0 MECTOHAxOXIeHUH, TenedoHax U rpaduke padOThl OpraHoOB
3allUCU  aKTOB TPAXJAAHCKOTO COCTOSHHUS pa3MEUIeHbl B HH(OPMAalMOHHO-
TENICKOMMYHHUKAIIMOHHOM ceTn «MHTepHEeT» Mo anpecy: https://zags.nalog.ru.

2.5. Pe3ynbraTom npenocTaBieHus roCcyaapCTBEHHOM YCIyTH SIBIISIETCS
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3aKJIIOYEHUE JIOTOBOPA  JIOBEPUTEILHOTO  YIPABICHHUS  UMYIIECTBOM
HECOBEPIIICHHOJICTHETO TTO0TIEYHOTO;

OTKa3 B 3aKJIIOYEHUH JOTOBOPA JTOBEPUTEILHOTO YIIPABJICHUS UMYIIIECTBOM
HECOBEPIIICHHOJIETHETO MO JO0TIEYHOTO.

2.6. CpoK IpeaoCTaBIeHUs TOCYAapCTBEHHOH YCIYTH COCTaBIISIET 35 pabodyux
JHEW CO JHS PETHUCTPAIMM 3asABJICHUS M TNPWIAraéMbIX K HEMY JIOKYMEHTOB B
YIOJIJHOMOYEHHOM OpTaHe.

B cnyuae npenocTtaBiieHUs 3asBJICHUS U MPWIAraéMbIX K HEMY JOKYMEHTOB B
M®IL] cpok mpeaocTaBlICHHS TOCYAApPCTBEHHOW YCIYTM MCUMCIETCS CO JIHSA
MOCTYIUICHUA 3asBJicHus B MOLI,

2.7. llpenoctaBieHue TroCcydapCTBEHHOM YCIYrM OCYILECTBJSIETCS B
COOTBETCTBUU CO CJICAYIONIMMHU HOPMATHBHBIMU MPABOBBIMU AKTAMMU:

Koncturymust Poccutickoit @enepanun («Poccuiickas razeray, 25 aexadops
1993 1.);

['paxxnanckuii konekc Poccuiickoit @enepanuu (dacts neppasi) («CoOpanue
3akoHo1arenbcTBa Poccutickoii @enepauun», 05 nekadpst 1994 r., Ne 32, ct. 3301;
«Poccwiickas razeran, Ne 238 - 239, 08 nexadpst 1994 r.);

Cewmeitnbiii koaekc Poccutickont @enepammn («Codpanue 3aK0HOJATEIbCTBA
Poccuiickoi @eneparun», 01 aaBaps 1996 r., Ne 1, cT. 16; «Poccuiickas razeray,
No 17, 27 suBaps 1996 r.);

®denepanbabii 3aKk0H OT 15.11.1997 r. Ne 143-03 «O06 akTax rpakJTIaHCKOTO
coctosinus» («Cobpanue 3akoHoatenbcTBa Poccuiickoit enepanum», 24 Hos0p st
1997 r., Ne 47, ct. 5340; «Poccuiickas razeran, Ne 224, 20 nos6ps 1997 r.);

®denepanbabiii 3ak0oH oT 06.10.2003 r. Ne 131-®3 «O6 oOmux nmpuHIUIIAX
OpTaHMW3alMA MECTHOTO camoympaBiieHus B Poccwuiickoit Deneparum» («Cobpanre
3akoHoaatesnbctBa PDy, 06.10.2003 1., No 40, ct. 3822, «IlapiameHTCKas razeTa,
Ne 186, 08.10.2003 r., «Poccuiickas razera», Ne 202, 08.10.2003 r.);

®enepanbHblil 3ak0H 0T 02.05.2006 1. Ne 59-03 «O nopsiike pacCMOTPEHUS
obpamenuii rpaxknan Poccuiickoit Denepanum» («Poccuiickas razera», Ne 95,
05.05.2006 r., «Cob6panue 3akoHoaatebectBa PDy, 08.05.2006 1., Ne 19, c1. 2060,
«ITapnamenTckas razera», Ne 70-71, 11.05.2006 r.);

@Oenepanpubiii 3akoH 0T 27.07.2006 1. No 149-®d3 «O6 wunbopmarumy,
WHOOPMAMOHHBIX TEXHOJOTHAX M O 3amuTe wuHpopmarum» («Poccuiickas
razera», Ne 165, 29 utomns 2006 t.);

®enepanpHbiii  3ak0H  OT 24.04.2008 1. Ne 48-®3 «O06 omeke wu
noreuuTeNbeTBe» («Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparnumy», 28
anpenst 2008 ., Ne 17, ¢1. 1755; «Poccwmiickas razera», Ne 94, 30 anpens 2008 1.);

®enepanbbiil 3ak0H 0T 09.02.2009 1. Ne 8-D3 «O6 obecnieueHnu 10cTyna K
uHpOpMaIMK O JEATEIbHOCTH TOCYIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO
camoynpasienus» («Ilapimamentckas razera», Ne 8, 13-19.02.2009, «Poccuiickas
razera», Ne 25, 13.02.2009 r., «CoOpanue 3akoHomarenbcTBa POy, 16.02.2009 .,
Ne 7, ct. 776);

@Oenepanpubii 3ak0H OT 27.07.2010 r. Ne 210-®3 «OO6 opranmuzanuu
MPENOCTABIICHUS! TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX yciayr» («CobOpanue
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3akoHo1arenbcTBa Poccuiickoit @enepauun», 02 aprycta 2010 r., Ne 31, cT. 4179;
«Poccutickas razera», Ne 168, 30 urossa 2010 r.);

®enepanbHbiil 3ak0H 0T 06.04.2011 1. No 63-D3 «O06 351eKTpOHHOM O ATTHCK
(«ITapnamentckas razeran, Ne 17, 08-14 Hosi6ps 2011 r., «Poccuiickas razera», Ne
75, 08 ampens 2011 1., «Cob6panue 3akoHomarensctBa P®y, 11 anpems 2011 1.,
15, ct. 2036);

noctanHoBJyieHue [ IpaBurensctBa Poccuiickoit denepanuu ot 18.05.2009 1. No
423 «O0 oTaenbHBIX BONPOCAX OCYIIECTBICHHS OINEKU U IONECYUTENbCTBA B
OTHOIIICHUH HECOBEPIICHHOJECTHUX Tpaxnan» («CobpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @eneparumn», 25 mast 2009 1., Ne 21, ct1. 2572; «Poccuiickas razeta,
No 94, 27 mas 2009 r.);

noctanoBiieHue [IpasurensctBa Poccuiickort @enepannu ot 16.05.2011 1. Ne
373 «O pa3paboTke © YTBEPXKICHWH aAJIMHUHHUCTPATHBHBIX PErJIaAMEHTOB
OCYILECTBJICHUSI TOCYJAPCTBEHHOTO KOHTPOJS (HAA30pa) M aAMUHUCTPATUBHBIX
pErylaMeHTOB  NPENOCTaBIEHUs  rocyaapcTBeHHbIX  yciayr»  («CoOpanue
3akoHogatenbctBa Py, 30.05.2011 r., Ne 22, ct1. 3169);

nocta”HoByeHue [IpaBurensctBa Poccuiickoit ®eaeparuu ot 07.07.2011 1. Ne
553 «O nopsake opopMIIeHUS U TIPEICTABICHUS 3asIBJICHUI U UHBIX TOKYMEHTOB,
HEO0OXOIMMBIX JIJIsl IPEAOCTABICHUS TOCYIapCTBEHHBIX M (MJIM) MYHUIIMITATLHBIX
ycIIyT, B (hopMe dIIEKTPOHHBIX JOKyMEeHTOBY («CoOpanue 3akoHo1aTebcTBa P Dy,
18.07.2011, Ne 29, ct. 4479);

noctanHoByeHue [ IpaBurensctBa Poccuiickoit deaepanuu ot 25.06.2012 1. No
634 «O BHax AJIEKTPOHHOM MOJIMKUCH, UCTIOJH30BAHUE KOTOPBIX IOMYCKAETCS TP U
oOpallieHn 3a TIOJyYEHHUEM TOCYJApPCTBEHHBIX W MYHHUIMMAIBHBIX YCIIyT»
(«Poccutiickas razera», Ne 148, 02 urons 2012 r., «CoOpaHne 3aKOHOATEIIHCTBA
P®y, 02 urons 2012 r., N 27, c1. 3744);

noctanoBiieHue [IpasurensctBa Poccuiickoit @enepannn ot 25.08.2012 1. Ne
852 «O06 yrBepxkaenuu [IpaBu uCTOIb30BaHNs YCUIICHHON KBATU(DUITUPOBAHHO U
AIIEKTPOHHOM TMOANMUCH TIPU OOpAaIllEeHUH 3a TIOJy4YEHHEM TOCYIapCTBEHHBIX U
MYHUITUTIATHHBIX YCIYT W O BHECEHUWH u3MeHeHus B [IpaBwmia pazpaboTku u
YTBEPKICHUS AJIMUHUCTPATUBHBIX pErJIaMEeHTOB NPEI0CTAaBICHUS
rocynapCcTBEeHHbIX yciryr» («Poccuiickas razeray», 31 aprycrta 2012 r., Ne 200);

noctaHoBJyieHue [IpaBurensctBa Poccuiickoit @eaepanuu ot 25.01.2013 1. Neo
33 «O06 wuCnoNb30BaHUU TPOCTOM 3NEKTPOHHON MOANMMCU MPH OKa3aHUU
rOCYJapCTBEHHBIX U MYHUIUMNAIbHBIX yciayr» («CoOpaHue 3aKOHOJaTelbCTBA
P®», 04.02.2013, 3 5, ct. 377);

nocta”HoBJieHue [ IpaBurensctBa Poccuiickoit denepaunu ot 26.03.2016 r. Ne
236 «O TpebOBaHUSAX K TMPEIOCTABICHUIO B  DJCKTPOHHOU  (dopme
rOCYIapCTBEHHBIX U MYHULMIAIbHBIX yciayr» («Poccuiickas razera», Ne 75, 08
anpesnst 2016 r.);

npuka3 MunrctepcTBa npocsemeHust Poccuiickoit @enepanuum ot 10.01.2019
r. Ne 4 «O peamm3auud OTAEIBHBIX BONPOCOB OCYLIECTBICHHUS ONEKU H
MOTIEYUTENILCTBA B OTHOIICHUH HECOBEPILECHHOJIETHUX Tpakaan» (0(UIMaTIbHbIN

WHTEPHET-TIOPTAT TIpaBoBOM uH(MOpMaruu http://www.pravo.gov.ru, 27 mapta
2019 r.);
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3akon Bomrorpaackoit oomactu ot 15.11.2007 r. Ne 1557-O /1 «O HagencHum
OpPraHOB  MECTHOTO  CaMOYIPAaBJICHUS  OTACIBHBIMHU  T'OCYJapCTBEHHBIMU
noJiHoMouusiMu Bosrorpagckoilt o0imacTy Mo OpraHM3ali U OCYIIECTBICHHUIO
JESTEIbHOCTH IO OIEKE U MONEeYUTeNbCTBY» («Bosrorpaackas npasna», Ne 224,
28 Hos16ps1 2007 1.);

3akon Bomrorpaackoit obmactu ot 15.11.2007 r. Ne 1558-O/1 «O6 opranax
ONeKH U noneuntenbcTBay («Bosrorpanckas npasna», Ne 224, 28 nos0ps 2007
r.);

MOCTaHOBIIEHHE AnMHUHHCTparuu Bosrorpaackoit o6mactu ot 25.07.2011 r.
No 369-m «O pa3paboTke W YTBEPKJICHHH AIMHHHCTPATHBHBIX PErIaMEHTOB
IpEI0CTaBIEHUS TOCYIapCTBEHHBIX yeIIyr» («Bonrorpaackas npasaa», Ne 142, 03
asrycta 2011 r.);

nocTta”oyenue [IpaButensctBa Bonrorpanckoit obmacti ot 26.02.2013 1. No
77-n1 «O nopsiake GpopMUPOBAHUS U BEICHUS TOCY1apCTBEHHO N MHPOPMAIIMOHHON
cucteMbl «PernoHalbHBIA PEECTp TOCYIAPCTBEHHBIX M MYHHULMNAIbHBIX YCIyT
(pynkumit) Bonarorpanckoii oonactu» («Bosrorpanckas npasna», Ne 40, 06 mapTa
2013 r.);

MoCTaHOBJIeHHE AnMHUHHCTpauu Boarorpaackoit obmactu ot 09.11.2015 r.
Ne 664-n1 «O rocynapctBeHHOM uHpopmanmoHHoit cucteme «llopran
roCyJapCTBEHHBIX U MyHUIIUNATIbHBIX yCIyT (hyHkuuit) Bonrorpaackoit o6mactmy
(«Bonrorpaackas npasaay», Ne 175, 17 nosi6ps 2015 r.);

Ycrap  KOTEIbHMKOBCKOrO MYHHMIMNAILHOTO pailoHa Bosrorpaackoit
00J1acTH.

2.8. HcuepnbiBatonmii  mepedeHb  JOKYMEHTOB, HEOOXOIWMBIX B
COOTBETCTBUM C 3aKOHAMH WM MHBIMM HOPMATHBHBIMM ITPABOBBIMU aKTaMH IS
MPEI0CTABJICHUS TOCYIapCTBEHHOM YCIYTH, CIOCOOBI MX MTOJTy4YeHUS 3asiBUTEINIEM,
B TOM YHCJIE B AJIEKTPOHHOU opMe, U MOPSAIOK UX MPEAOCTABICHUS.

2.8.1. lna npuUHATHS PELIEHHs O IPEAOCTABICHUN TOCYIapCTBEHHON YCIyT'!
3asIBUTEIIb CAMOCTOSTENBHO MTPEACTABIISIET B YIIOJTHOMOYEHHBIM OPraH CIEAYIO N E
JIOKYMEHTBI:

1) 3asgBieHME O HAMEPEHUM 3aKIIOYUTH JIOTOBOP JOBEPUTEIHHOTO
yIpaBJieHUs] HMMYIIECTBOM HECOBEPILICHHOJETHETO MOAONEYHOro 1o (opme,
YCTAaHOBJIEHHOM B MPWJIO’KEHNHU K HACTOSILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) KOIUS TOKYMEHTA, YJI0CTOBEPSIOIIETO JIMYHOCTh - JIJIST (PU3NUCCKIX JIHII;

3) KOTUU Y4PpETUTETbHBIX JOKYMEHTOB - /Il HEKOMMEPYECKOM OpraHu3allHi;

4) TOKyMEHT, YAOCTOBEPSIOIIMI TOJTHOMOYHUS NPEICTABUTENS 3asIBUTENS, B
cJIydae, €Cliv C 3asBJICHUEM 00 palaeTcs MpeaCcTaBUTeNb 3asiBUTEIS;

5) mnpaBOyCTaHABNMBAIOUIME JIOKYMEHTBHI Ha HEIBMKHMOE HMYIIECTBO
NOJOTIEYHOr0, TPEOYIoIIee MOCTOSHHOTO YIpPaBJICHUS, MPaBO Ha KOTOPOE HE
3apETUCTPUPOBAHO B €IUHOM rOCYAapPCTBEHHOM PEECTPE HEABUKUMOCTH.

2.8.2. Ilepeuenp AOKyMEHTOB (MH(OpPMAIMHK), KOTOPHIC 3asIBUTEIH BIPABE
NPEICTaBUTh B YIIOJHOMOYEHHBIN OpraH o cOOCTBEHHO MHUILIUATUBE:

1) Bemucka u3 EMWHOTO rocyaapcTBEHHOTO peecTpa FPUANYECKUX JIHII - B
OTHOILEHUH CBEJIEHUI O rOCYAapCTBEHHOM PEruCTpali FOPUANYECKOTO JIULIA;
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2) 3asgBIeHHWE OTMeEKyHa (MOMEYUTENsi) O HEOOXOJUMOCTH TOCTOSIHHOTO
yIPaBICHUS] HEABMKUMBIM U IIEHHBIM JBM)KHUMBIM HUMYIIECTBOM MOJOTICUHOTO,
HAXOJSIMMCS y HETO Ha OTBETCTBEHHOM XPaHEHUU;

3) nMpaBOyCTaHABIMBAIOIIME TOKYMEHTbl Ha LIEHHOE JIBM)KMMOE MMYIIECTBO
M0I0TICYHOT0, TPEOYIOIIee MOCTOSHHOTO YIIPABIICHUS;

4) TNpaBOYCTAHABIMBAMOIIME JOKYMEHTHI Ha HEIBIXKHMMOE WMMYIICCTBO
NOJONEYHOro, TpeOyroliee MOCTOSHHOTO YIpPaBJIEHUS, MPaBO Ha KOTOPOE
3apETUCTPUPOBAHO B €IUHOM rOCYAapCTBEHHOM PEECTPE HEABUKUMOCTH;

5) BeImHCKa W3 EAWHOTO TOCYIAapCTBEHHOTO peecTpa HENBIXKUMOCTH - B
OTHOIICHUH CBEJECHUN O 3aperuCTPUPOBAHHBIX IPaBaX HECOBEPIICHHOJETHETO
MOJ0TICYHOTO HAa OO BEKTHI HEJIBHIKUMOCTH.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B HACTOSLIEM
MyHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, HE SIBIIIETCS OCHOBAHUEM I OTKa3a
3asBUTENIO B MIPEAOCTABIECHUU TOCYAAPCTBEHHOU yCayru. [Ipu 3TOM TOKYMEHTHI,
NEPEUYUCIICHHbIE B HACTOAILEM MYHKTE, MOTYT ObIThb MPEICTABICHBI 3asiBUTEIIEM
CaMOCTOSITENbHO. B ciywae ecium 3asBUTENIb HE TMPEACTaBUII yKa3aHHBIE
TOKyMEHTHI (MH(pOpMaIKio) 0 COOCTBEHHOW WHHUIIMATHBE, aHHBIC TOKYMEHTHI
(uH(OpMaIIMIO) YHNOJHOMOYEHHBIM OpTraH CaMOCTOSITENHO 3alpaiiuBacT |
MOJIy4aeT B paMKax MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOACHCTBHUS.

MeXBEIOMCTBEHHBIM 3alpoc  HampaBisieTcss B (GOpMe DJIEKTPOHHOTO
JOKYMEHTa C HCIOJIb30BAaHUEM E€IUHOM CHCTEMBl MEXKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHUCTBUS U MOJKIIIOYAEMbIX K HEM PErMOHAIBHBIX CUCTEM
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO I CTBUSL.

2.8.3. JloKyMeHTbI, MNpeAyCMOTpPEHHble MyHKTOM 2.8.1. HacTosIIero
aIMUHHCTPATUBHOTO  pErjlaMeHTa, MOTYT OBITh TOJaHbl 3asgBUTEIEM B
YIOJIHOMOYEHHBIN OpPTraH JITYHO, TMO0 Yepe3 OneparopoB MOUTOBOM CBS3U, TMOO C
UCIIOJIb30BaHKeM ENMHOro moprana rocyapCTBEHHbIX U MyHULIUIIATbHBIX YCIYT,
PernonasipbHOro mopranma TOCYJAapCTBEHHBIX W  MYHHMIMIAIbHBIX  YCIYT,
oQUIIMATHPHOTO  CaliTa  yIMOJHOMOYEHHOTO oOpraHa B  HHGOPMAIIMOHHO -
TEIEKOMMYHHUKAIIMOHHOW cetn «WHTepHeT» (maniee - callT yNnoJIHOMOYEHHOTO
oprana), gubo uepe3 MODIl, B ciydae eciiu YNOJHOMOYEHHBIM OPTraHOM
3aKJIIOYEHO COIJIALIEHHE O B3aUMOJCHCTBUU C TOCYJApPCTBEHHBIM Ka3€HHBIM
yapexjaenneM Boarorpaackoit o6mactm  «MHOTO(QYHKIMOHAIGHBIA — IIEHTP
NPEIOCTABIEHUS] TOCYJApPCTBEHHBIX M MYHHUIMOAIbHBIX YCIyr» (namee -
COTJIAIIEHUE O B3aUMO/ICUCTBUM).

3asBICHNUE U KayKJ bl IPUIAraéMblii K HEMY JJOKYMEHT, KOTOpPbIE IOJAOTCS B
dbopme 3IEKTPOHHOTO JTOKYMEHTA, MOJIMCHIBACTCS TEM BHUIOM D3JIEKTPOHHOU
MOAINCH, JOMYCTUMOCTD UCIIOIb30BaHUS KOTOPOTO yCTaHOBJIEHA
3aKoHOAarenbCcTBOM Poccuiickoit denepaunu npu oOpalieHUU 3a MOIy4EHHEM
rOCY1apCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3asBUTEINb BIIPaBE UCTOJIB30BaTh MPOCTYIO AJIEKTPOHHYIO MOJINMUCH B Cllydae,
npenycMoTpeHHoM myHKTOM 2(1) IlpaBun omnpeneneHusi BUIAOB 3JIEKTPOHHOM
MOJITUCH, UCTIOJIb30BAHUE KOTOPBIX JIOMYCKAETCs IPU 0OPAIIeHUH 32 TOJydeHUEM
TOCYIApCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, YTBEPKIECHHBIX IOCTAHOBJIECHHEM
[TIpaButensctBa Poccuiickoit denepaunn ot 25.06.2012 1. No 634 «O Bupax
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AIIEKTPOHHOM MOANMCH, UCTIOJIb30BaHUE KOTOPBIX JJOMYCKACTCS TIPH 0OpaIleHuu 3a
MOJIYYEHUEM I'OCYIapCTBEHHBIX U MYHULIUTIATIBHBIX YCIIYT.

2.8.4. YiomHOMOYEHHBIN OpTaH HE BITpaBe TPEOOBATh OT 3aIBUTEIS:

MpeACTaBICHUS! JOKYMEHTOB U MH(POPMAIIUU WM OCYILECTBIICHUS JIEUCTBUH,
MPEACTABICHUE WM OCYILECTBICHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamMu Poccwuiickoit ®Deneparun 1 Bonrorpanckoit obnactw,
PETYJMPYIONIMMU  OTHOIICHUS, BO3HHUKAIOIIME B CBSA3H C MPEIOCTABICHUEM
rOCyAapCTBEHHOW yCIIyTH;

NPENCTAaBICHUS] TOKYMEHTOB U HH(POpPMAIMHA, KOTOPHIE B COOTBETCTBUU C
HOPMATUBHBIMU TIPABOBBIMH akTaMH Poccuiickont denepanyy, HOpMaTUBHBI MU
MPaBOBBIMU aKkTaMu Bomrorpajackoi 007acTH M MYHUIIUIAIBHBIMUA MPABOBBIMU
aKTaMHM HaxXOJSTCS B PAacHOPSIKEHUHA TOCYIJAPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJICHUS MYHHIIMNAILHBIX oOpa3oBaHuii Bonarorpamgckoit
obmacty W (WaM) TMOJBEAOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM M OpTaHaMm
MECTHOTO CaMOYMpaBJEHUsI OpTraHU3aluii, y4YacTBYIOIIMX B MPEIOCTaBICHUU
rOCYJIAPCTBEHHOM YCIYTH, 3a UCKIKOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctatbu 7 PenepaibHOTO 3aKoHa Ne 210-D3;

OCYIIECTBJICHUS JCHCTBHM, B TOM YHUCJIC COTJIACOBAHMM, HEOOXOTUMBIX IS
MOJy4YEHUs TOCYJapCTBEHHOW YCIYIM W CBA3aHHBIX C OOpalleHHWeM B HHbIC
rOCYJIapCTBEHHBIE OPTAHbI, OPTAaHBI MECTHOTO CaMOYIIPABIICHUS, OPTaHU3 ALl U, 32
UCKITFOYEHUEM TIOJyUYCHHUs YCIYr WU TIOJydeHHs JAOKYMEHTOB W HH(OpMaIuu,
MPEIOCTABISIEMBIX B PE3YJIbTaTe MPEIOCTABIICHUS TaKWX YCJIYT, BKIIOYEHHBIX B
NIEPEYHH, YKa3aHHbIe B yacTH | ctatbu 9 PenepanbHoro 3akona Ne 210-D3;

NpENCTaBICHUS] JOKYMEHTOB © HH(OpManuu, OTCYTCTBHE U (WIN)
HEAOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IPH MEPBOHAYATBLHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsI TMPEAOCTABJICHUS TOCYAapCTBEHHOMU
yciIyrd, Ju00 B MNPENOCTaBICHUHM TOCYJAPCTBEHHOHN YCIyrd, 3a UCKIIOYEHHEM
CJIy4aeB, MPeAyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctathu 7 deaepalibHOTO 3aKOHA
N 210-@3.

2.9. HcuepnbiBaroliuii TEpEYECHb OCHOBAaHUM JJIsi OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXO0JUMBIX JIJIsl IPEIOCTABICHUS TOCY1apCTBEHHOMN YCITYTH:

1) B ciywae, mnpenycMOTpeHHOM myHKTOM 9 IlpaBun wucnosib30BaHuUs
YCUJICHHOW KBaTM(UIIMPOBAHHON AJICKTPOHHOMW MMOJAMKMCH TpH OOpaIICHUH 3a
MOJYYEHUEM TOCYNapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT, YTBEPKICHHBIX
noctadoBsieHueM lIpaBurensctBa Poccuiickon ®enepannu ot 25.08.2012 r. Ne
852, B 4aCTHOCTH, €CJIM B pe3yJbTaTe MPOBEPKH KBATH(PHUIIMPOBAHHON TMOMHCH
OyZneT BBISIBJICHO HECOOIOJACHUE YCTAHOBJCHHBIX YCJIOBHM TIPU3HAHHUS €€
JICUCTBUTEIbHOCTH;

2) B 3asBJICHUU COJIEPKATCS HEIICH3YPHBIE UM OCKOPOUTENHLHbBIE BHIPAXKEHUS,
YTPO3bl )KU3HU, 3J0POBBIO U UMYILIECTBY JTOJDKHOCTHOTO JIMIA, @ TAKKE YJICHOB €ETO
CEMbHU;

3) 3asBIEHUE U TpWIaracMbie K HEMY JOKYMEHTBI HE TTOJIal0TCS TPOUYTEHUIO,
MMCIOT HEOTOBOPEHHBIE HCIIPABIICHUS WM TOBPEXKICHUS, HE MO3BOJSIOIINE
OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHNE;

4) TOKYMEHTBI HCTIOJTHEHBI KapaHaIlioM;
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5) 3asBUTENIEM HE NPEACTABICHBI JOKYMEHTHI, yKa3aHHble B IMyHKTEe 2.8.1.
HACTOSILEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA;

6) 3adBJiE€HHME U JOKYMEHTBI, MpUJaraeMble K HEMY, HE COOTBETCTBYIOT
TpeOOBaHMIM IMyHKTA 2.8.1. HACTOSIIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

7) KONMU JIOKYMEHTOB, MPEICTABICHHBIC 3asBUTENIEM, HE 3aBEPEHbI B
YCTAHOBJICHHOM 3aKOHOM TOPSAKE M HE MPEIbSIBICHB OPUTHHAIBI TPEOYEMBIX
JIOKYMEHTOB.

B cnyuae eciu npuyuMHbBI, IO KOTOPHIM 3asBUTENIO OBIJIO OTKA3aHO B IIpUEME
JIOKYMEHTOB JJIsl MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIIYTH, B MOCJIEAYIOIIEM
OBLTM YCTpaHEHbI, 3asBUTENIb BIPAaBe BHOBb OOpPATUTHCS 3a MPENOCTABICHHUEM
roCy/1apCTBEHHOM YCITyTH.

2.10. UcuepnbiBaronyii nepeueHb OCHOBAHUMN JJIsI TPUOCTAHOBJICHUS (HJIN)
OTKa3a B MPEI0CTABICHUH FOCYAAPCTBEHHOM YCIYTH.

2.10.1. OcHoBaHus 1A MPUOCTAHOBJICHUS MPEI0CTaBICHUS
rOCyJIapCTBEHHOM yCIIyT OTCYTCTBYIOT.

2.10.2. HcuepnbiBaromumii NEPEYECHb OCHOBAHMM JJII  OTKa3a B
MPEAOCTABIEHUH T'OCYIAPCTBEHHOM YCITyTH:

1) B ciydae mTpeacTaBICHUS 3asBUTEIIEM 3aBEIOMO HEIOCTOBEPHOMU
uHbOpMaIMM, HWMEIOIEH CYIIECTBEHHOE 3HAY€HUE I MPEeAOCTaBJICHUS
rOCyAapCTBEHHOU yCIIyTH;

2) HECOOTBETCTBHUE 3aSBUTENSI KAaTErOpWU JIMI, YKa3aHHbIX B NyHKTE 1.2.
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

3) 3akimoueHHe JOrOBOpa JIOBEPHUTEIBHOTO YIIPABICHUS HMMYIIECTBOM
HECOBEPIIIEHHOJETHETO0 MOJONEYHOTO C 3asBUTEIEM MPOTUBOPEUUT MHTEpECcam
HECOBEPIIEHHOJIETHEr 0 O0TIEYHOTO;

4) HeTIpeICTaBIICHUS B YIIOJJTHOMOYCHHBIM OpraH OPUTHHAJIOB IOKYMEHTOB Ha
MOMEHT BBIHECEHHUSI PEUICHUSI O MPEIOCTaBJICHUU pPe3yJbTaTa rocyAapCTBEHHOM
YCIyTH, B Cllydae HaIpaBJICHUS 3asBJICHUS U JIOKYMEHTOB, MPETYCMOTPEHHBIX
nmyHKTOM 2.8.1. HacTOsIIEro agMHUHUCTPATUBHOI'O PErJIaMEeHTa, MOCPEACTBOM
EnuHoro moprtana rocynapCcTBEHHBIX M MYHHIIMIAIBLHBIX yCIIyT, PernoHaapHOTO
NopTajia TOCYAAPCTBEHHBIX M MYHHMIMOAILHBIX YCJIYT, O(QUIMAIBLHOTO CcaiTa
YIIOJTHOMOYEHHOT'0 OpPraHa.

[lpy HamMuuM yKa3aHHBIX OOCTOSITENLCTB 3aSBUTEIIO HAMPABIISECTCA
yBeIOMJIEHHE 00 0TKa3€e B MPEA0CTABICHUH IOCYAapCTBEHHOM YCIyTH, B KOTOPOM
JIaeTCs Pa3bsICHEHUE O TOM, UTO OHU HE SIBJISIIOTCS IPEMSATCTBUEM JIJI1 TIOBTOPHOT O
oOparieHus.

2.11. Tlepedens yciryr, HEOOXOAUMBIX M 00s13aTEILHBIX IS MPEI0CTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH.

Ycayru, HeoOxoaumble U o0fA3arelbHbIe A NPEIOCTaBICHHS
rOCyIapCTBEHHOM yCIIyTH, OTCYTCTBYIOT.

2.12. Tlopsanok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCY/1apCTBEHHOM MO U HbI
WJIM MHOM IJIaThl, B3UMAEMOM 3a MPEA0CTaBICHUE TOCY1apPCTBEHHOMN YCITYTH.

['ocymapcTBeHHass TONUIMHA M WHAs Iulata 3a  [PelOoCTaBJICHHE
roCyAapCTBEHHOM YCIIYyTH HE B3UMAETCH.



3anperaercs TpeOOBaTh OT 3asBUTENS IUIATY B CIydae BHECECHUS U3MEHEHUI
B BBIJIAHHBIM €My M0 pe3yJbTaraM NPEIOCTaBJIEHUS TOCYJapCTBEHHOM YCIyru
JIOKYMEHT, HaIlpaBJCHHbI Ha MCIpaBJCHUE OIIMOOK, JOMYIICHHBIX MO BHHE
YHOJIHOMOYEHHOT0 oprana, M®LI, opranuzanmii, ykazaHHsIX B 4yactu 1.1. ctarbu
16 ®denepanpHoTO 3ak0oHA Ne 210-D3, a Takke X JODKHOCTHBIX JIMII, CTYXKAIIHX,
pabOTHHUKOB.

2.13. MakcuMallbHBIM CPOK OXHUJAHWS B OUYEpEIH MpHU MoJaye 3ampoca o
MPEAOCTaBICHUU TOCYJapCTBEHHOW YCIYyTM WM MNPU TOJYYEHUH pe3yibTara
MPEA0CTaBIIEHUS TOCYAAPCTBEHHOM YCIIYT .

MakcuMallbHBIA CPOK OXHMJJAHUSI B OYEPEAW MpU MOJade 3asiBICHUS O
IPEI0CTABJICHUH TOCYAapCTBEHHOM yCIyTH (ajiee - 3asiBJICHHUE) U IPU MOTy4eHHU U
pe3ynbTara MNPENOCTaBICHUS TOCYAapCTBEHHOW YyCIyrd B OYHOU Qopme
cocTaBJsIeT He Oosiee 15 MUHYT.

2.14. Cpok u mopsAI0K pEerucTpaiiu 3anpoca 3asiBUTENS O MPEI0CTaBICHUN
roCy/1apCTBEHHOM yCIIyTH, B TOM YHUCJIE B 3JIEKTPOHHOM popMme.

Peructpanus 3asBi1eHus1 OCYILLECTBIISETCS B IEHb 00Op allleHUs 3asiBUTEIS MO0
Ha CIIEAYIOUMI paboumii eHb B Cllydae uX MOJIydeHHs mocye 16 4acoB TEKyIIero
paboyero JHS WK B BBIXOTHOM (Tpa3AHUYHBIN) 1CHb.

JlHem oOpaltieHus 3a oJay4eHUeM rocyAapCTBEHHOM YCIYTH CUUTAETC Sl 1€Hb
MpUeMa YHOJHOMOYEHHBIM OpPraHOM 3asiBIICHUS CO BCEMHU JIOKyMEHTaMH,
yKa3aHHBIMM B MyHKTe 2.8.1. HACTOSILEro aJMUHUCTPATUBHOTO peErjaMeHTa,
NpeI0CTaBIEHUE KOTOPBIX SIBISIETCS 00513aTEIbHBIM J1JIS 3asIBUTEIIS.

Jlata nmnpuema 3asBieHHMs (PUKCUPYETCS B CHEUUAIBHOM SKypHale
pErucTpanuu 3asBICHUM.

3asiBJICHUE U JIOKYMEHTHI, MOCTYNUBIIUE OT 3asBUTENSI B YIOJHOMOYEHHBIN
oprad B (popMe JIEeKTPOHHOTO JOKYMEHTa, PErUCTPUPYIOTCS B TeueHue 1 (01HOro)
paboyero qHs ¢ AaThl UX MOCTYIUICHUS.

2.15. TpeboBaHus K TOMEIIEHUSM, B KOTOPBIX HPEIOCTABISAETCS
roCyAapCTBEHHAA YCIYTa, K 3aIy OKUIaHUs1, MECTaM JIJIs 3aI0JTHeHHSI 3aIPOCOB O
NPEIOCTABIEHUN TOCYIAPCTBEHHOW YCIYrH, HWH(POPMAIMOHHBIM CTEHAAM C
oOpa3uamMu MX 3alOJHEHUS U MEPEYHEM JOKYMEHTOB, HEOOXOAMMBIX IS
IPENOCTABIEHUS] TOCYAApPCTBEHHOW YCIYrM, B TOM YHUCJIE K OOECIEeYEHUIO
JMOCTYIIHOCTH JUISI WMHBAJIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3aKOHO1aTesIbCTBOM Poccuniickon Penepannu 0 COLMAIbHOM 3aIUTE UHBAIUIOB.

2.15.1. TpebGoBaHusg K TOMEIICHUSIM, B KOTOPBIX HPEIOCTABIAETCS
roCyAapCTBEHHAs YCIIyTa.

[lomenieHuss  yNOJHOMOYEHHOTO  OpraHa JOJDKHBI  COOTBETCTBOBATH
CaHUTapPHO-3MHUIEMHUOJIOTUYECKUM TMpaBuiIaM M HopMaruBaMm «l urueHuueckue
TpeOOBaHUA K TEPCOHAIBHBIM 3JICKTPOHHO-BBIYUCIUTEIBHBIM MalllMHAM U
opranmszanuu  pabotel. CanlluH 2.2.2/2.4.1340-03» wu ObITh 00OpYHAOBaHBI
CpPEACTBaMU MOKAPOTYIICHUS.

Bxonx u BbIXOA W3 TIOMEIIEHHH OOOPYIYIOTCS COOTBETCTBYIOUIMMHU
yYKa3aTesiMH.
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Bxo/ B ymmomHOMOUYEHHBIH OpraH 000pyayeTcss HHPOPMAIIMOHHO N TaOIMIKO T
(BBIBECKOH), coeprkamiei nHpopMaIio 0 HaMMEHOBAHUH, MECTE HAXOXKICHUS 1
pexume paboThI.

Kabunersl o0opynytorcs HHPOPMALMOHHONW TaOJIMYKOW (BBIBECKOM),
colepkamed HMHPOpMAIUI0 O HAUMEHOBAaHWHM YIOJHOMOYEHHOTO OpraHa
(CTpYKTYpHOTO noApa3JieneHusl), OCYILIECTBIISIIOIIETO peI0CTaBICHUE
roCyJapCTBEHHOH YCIIyTH.

2.15.2. TpeboBaHus K 3a71aM O>KHUIaHMUSI.

3anm oXuJaHus JOJDKEH COOTBETCTBOBATh KOMMOPTHBIM YCIOBHSAM IS
3asiBUTENICH M ONTUMAIbHBIM YCIOBHUSIM PabOTHI CIICIUATUCTOB YIIOJTHOMOYEHHOT O
oprasa.

3an oXXujaHuWs JOJDKEH OBbITh OOOPYIOBaHBI CTYJIbSIMH, KpPECeIbHBIMU
CEKIIUSMH, CKAMbSIMH.

2.15.3. TpeboBaHus kK MECTaM IIpUEMa 3asBUTEICH.

[lpuem 3asBUTENEH OCYIIECTBIISIETCS B CHEIMATBHO BBIJIECICHHBIX JJISI STHX
LEJIeN MOMENICHUSX.

Kaxxnoe pabouee MeCTO CHENUATUCTOB YIOJIHOMOYEHHOTO OpTaHa JI0JHKHO
OBITH 000PYAOBAHO MEPCOHATLHBIM KOMITBIOTEPOM C BO3MOKHOCTHIO JOCTyIa K
HEOOXOTUMBIM WH(GOPMAIMOHHBIM 0a3aM JTaHHBIX, TEYATAIONIUM U KOTTUPYIOIIUM
YCTpPOWCTBAM.

[Ipu opraam3anmuu pabo4yux MeECT JOJ/DKHa OBITh MPETyCMOTpPEHA
BO3MOKHOCTh CBOOOJIHOTO BXOJia M BBIXOJIa CTCIUAIMCTOB YIMOJIHOMOYEHHOTO
opraHa 13 MOMeIIEeHHsI TPU HEOOXOTUMOCTH.

Mecta cpaum W TOJMy4YeHHs] JOKYMEHTOB 3asBUTENSIMU, MeECTa sl
UHQOPMUPOBAHUS 3asIBUTENCH U 3aMOJHEHUS HEOOXOIUMBIX JTOKYMEHTOB
000pYyayIOTCS CTYIbsIMH (KpecjaMH) W CTOJaMH U OOECIEeYMBAIOTCS IMHCYEH
Oymaroi v MIChbMEHHBIMH IPUHAITIEKHOCTSIMHU.

2.15.4. TpeboBaHus K THPOPMALIMOHHBIM CTEH/IaM.

B momernieHusx ynoJiHoMO4E€HHOTO OpraHa, npeaHa3HadYeHHBIX 111 pa0OTHI €
3aABUTEISIMH, Pa3MeENaloTcss HH()OPMAIMOHHBIE CTEH/BI, O0O0ECIEeUHBAIOIIUC
noJiydeHre nHGOPMaIH O PEIO0CTABICHUN TOCYAapCTBEHHOH YCIIyTH.

Ha undopmManumoHHsix cTeHAax, O(QUIHMAIbLHOM CalTe YHNOJHOMOYEHHOTO
OpraHa pa3MeIaroTCs CISAYIONMe HHPOPMAIIMOHHBIE MATEPUAITBI:

1) u3BiedYeHHsT M3 3aKOHOMATEILHBIX M HOPMATHBHBIX MPABOBBIX AKTOB,
COJEpAIMX HOPMBI, PEryJupyIolme JeATeNbHOCTh [0  HCIOJHEHHUIO
rOCyAapCTBEHHOU yCIIyTH;

2) TEKCT HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) undopmarys 0 MOPsiIKE UCTIOJHEHHS TOCYIapCTBEHHON YCITYTH;

4) mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsI  MPENOCTaBJICHUS
rOCyAapCTBEHHOU yCIIyTH;

5) dhopMbI 1 00pa3ILl JOKYMEHTOR JIJISI 3aITOJTHCHHS.

[lpu m3MeHeHMU WHGOPMALMU TIO UCIIOJHEHHIO TOCYAApCTBEHHOU YCIIyTU
OCYIIECTBIISIETCS €€ IEPUOANIECKOE 0OHOBIICHHE.

BusyanbHas u TekcToBas wuH(OpMANMA O TOPSAKE MNPEAOCTaBICHUS
rOCYJapCTBEHHOW YCIyTH pasMemniaercsi Ha WHPOPMAIMOHHOM CTEHJC WM



UH(POPMAITMOHHOM TepMHUHAJIE (YCTaHABIUBACTCS B YA0OHOM ISl IPaKAaH MECTE),
a Take Ha EnuHOM moprane rocyaapCTBEHHBIX U MYHULMIAIbHBIX YCIIYT,
PernonaiapHOM mOopTase rocynapCTBEHHBIX M MyHUIIUTIABHBIX YCIIYT, a TAKKE HA
CalTe YIOJHOMOYEHHOI'O OpraHa.

OdopmneHue BU3YAIbHOW M TEKCTOBOW HWHpOpMAIMK O TMOPSIKE
NPEIOCTABICHUs]  TOCYJAapCTBEHHOW  YCJIyTM  JOJDKHO  COOTBETCTBOBATH
ONTUMAILHOMY 3PUTENLHOMY BOCIIPUSTHIO 3TOM MH(DOPMAIMU TPaKIaHAMH.

2.15.5. TpebGoBanusa K OOECHNEUYEHHUIO JOCTYHHOCTH MPEAOCTABICHUS
roCyJapCTBEHHOM YCIyT U JJ1s1 MHBAJIMJIOB.

VYH0IHOMOYEHHBIM OPTaHOM, MPEI0CTABIIAIOLIM FOCY1apCTBEHHYIO YCIIYTY,
oOecreunBaeTcs Co3JaHNe MHBATIMIaM CJICAYIOIINX YCIOBHM JOCTYITHOCTH:

a)  BO3MOXXHOCTh  OECHpEmsITCTBEHHOTO  BXOJa B  TMOMEIICHUS
YIIOJIHOMOYEHHOTO OpraHa M BbIX0/1a U3 HUX;

0) BO3MOXXHOCTb CaMOCTOSITEJIBPHOTO TICPEIBMKEHUS B TMOMEIICHUIX
YIIOJTHOMOYEHHOTO OpraHa B LEJIX JIOCTYNa K MECTy MPEAOCTABICHHUS yCIyTH, B
TOM YHUCIE C TOMONIbI0 PpaOOTHUKOB  YHOJHOMOYEHHOTO  OpTraHa,
NPEI0CTaBIISAIOIIEr0 TOCYAapCTBEHHYIO YCIYTY;

B) BO3MOXHOCTH IMOCAJKH B TPAHCTIOPTHOE CPEACTBO M BHICAJKU H3 HETO
nepes; BXOJOM B YIOJHOMOYEHHBIH OpraH, B TOM YHCJIE C HUCIOJIb30BaHHEM
KpECIa-KOJISICKM M, TpU HEOOXOJIUMOCTH, C TIOMOIIbI0O PaOOTHHUKOB
YIIOJIHOMOYEHHOTO OpTraHa;

') CONMPOBOKJIEHNE MHBAINJIOB, UMEIOIMX CTOMKUE paccTporcTBa (PYyHKIUU
3pEHUSI U CaMOCTOSATENLHOTO TEPEABMKECHHUS, U OKa3aHWEe UM IIOMOIIM B
MOMEIICHUSAX YIIOJTHOMOYEHHOT'O OpTaHa;

1) COJIEWUCTBHME HMHBAIMIY MPU BXOJE€ B IOMEIIEHHE YHNOJIHOMOYEHHOIO
opraHa ¥ BbIX0JI€ U3 HEeTo, UH(HOPMHUPOBAHUE MHBAIHIA O JOCTYITHBIX Map P yTax
0OIIIECTBEHHOTO TPAHCIIOPTA;

€) HaaJexallee pa3MelleHne HocuTened nHpopmaluyd, HeoOXOAUMOU IS
oOecrieueHrss OECHPENATCTBEHHOTO JOCTYNa WHBAIMAOB K T'OCYJapCTBEHHOMN
yCclyre, € y4eTOM  OTrpaHWYEHUH WX  IKU3HEACATEIbHOCTH, JOIYCK
cypaonepeBodrKa 1 TUGIIOCYPI0TIEPEBOTUHKA;

k) oOecredyeHue [OIMycKa B MOMEIICHUE YIMOJIHOMOYEHHOTO OpraHa, B
KOTOPOM MPEAOCTABISIETCS TOCYAAPCTBEHHAs yCJyra, cOOaKku-MPOBOJHUKA MPU
HAJIMYHUU JTOKYMEHTA, MMOATBEPIKAAIOIIETO €€ CIIeNUAILHOE 00yUeHUEe, BBIJJTAHHOTO
no GopmMe U B MOPSAKE, YTBEPKICHHBIX MPUKA30M MUHHUCTEPCTBAa Tpyla H
couuanbHOM 3ammThl Poccuiickoit @enepanuu ot 22.06.2015 1. No 386H;

3) OKa3aHWe PaOOTHUKAMH YIOJHOMOYEHHOTO OpTraHa WHOW HEOOXOAUMOU
WHBAJIMIAM TOMOINM B TPEOJOJICHMA OapbepoB, MEMIAIONIMX MMOJTYYCHUI0 HUMHU
yCIIyT HapaBHE C APYTUMU JIUIIAMHU.

2.16. Ilokazarenu JOCTYNHOCTH M Kaue€CTBAa TOCYJAPCTBEHHOM YCIIYTH.

2.16.1. TlokazaTenamMu JOCTYMHOCTH rOCY1apCTBEHHOM YCIyT U SIBJIS FOTCS :

1) npenocraBnenne mHpopManuu 00 OKa3aHUMU TOCYIAAPCTBEHHOU yCIIyru
nocpenctsoM EnuHOTO mopTana rocyJapCTBEHHBIX UM MYHHUIIMIIATBHBIX YCIYT,
PernonanbHOro moprana rocyJapCTBEHHBIX M MYHULMIAIbHBIX YCIYT, a TaKXKe
caiita yroJIJHOMOYEHHOTO OPTaHa;
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2) TpaHCHOPTHAS JOCTYIHOCTb K MECTaM IPEI0CTABIEHHS TOCY1apCTBEHHON
yCJIyru;

3) obecnieueHre OeCTPEnITCTBEHHOTO TOCTyMa IpakKJaH ¢ OrpaHHUYEeHHBIMU
BO3MOXHOCTSIMU MEPEABUKEHUSI K MOMEUICHUSM, B KOTOPBIX MPEAOCTABIAECTCS
rocyJapCTBEHHas yCIyTa.

2.16.2. Tloka3zaTemsiMu OLIEHKH KaueCcTBa MPENOCTABJIEHUS TOCYAAPCTBEHHOM
YCIIyTU SABJISFOTCS:

1)  KomM4ecTBO  B3aMMOJCHCTBUWA  3adABUTENS  NOpPU  TOJYYECHHUH
roCyJapCTBEHHOM YCIYTH CO CIIEIUATNCTaMU OpraHa MECTHOTO CaMOYIIPABJICHHUS -
He 0oJiee IBYyX pas;

2) TOpOAOJDKUTENBHOCTH  OJHOTO  B3aUMOJCHCTBUS  3asBUTENS  CO
CIEUATMCTaMH YIIOJJHOMOYEHHOT0 OpraHa - He 6oJiee 30 MUHYT;

3) coOmoieHre CpoKa MPeI0CTaBICHHS TOCYIapCTBEHHOH YCIIyTH;

4) oTcyTCTBHE aJI00 3asBUTENECH HA OTCYTCTBUE HEOOX0IMMOM HHGOPMAITUH
B HMH()OPMALMOHHO-TEJIEKOMMYHUKALIMOHHON cetu  «MHTepHeT» WM Ha
MH(GOPMAIIMOHHBIX CTEHaX YIIOJJHOMOUYEHHOT'O OPTaHa;

5) OTCYTCTBHE TMOIaHHBIX B YCTAaHOBJIICHHOM TMOPSIAKE 000CHOBAHHBIX JKaJl00
Ha AeicTBHs (0e31eHCTBUE) TOJDKHOCTHBIX JIUIT YIIOJTHOMOYEHHOTO OpTraHa.

2.17. OcyiecTBieHrue OTAEHbHBIX aIMHHHCTPATUBHBIX MPOLEAYp IIpU
NPEIOCTaBICHUH TOCYAapCTBEHHOM YCIyTM BO3MOKHO B JJIEKTPOHHOU (popme.
IIpenocraBineHrne roCcyIapCTBEHHOM YCJIYTM MOXET OCymecTBIsIThCS B MODI] B
COOTBETCTBUU C COTJIALIEHUEM, 3aKIIFOUeHHBIM Mexay MODL n ynorHOMOYEeHHBIM
OpraHoM.

OCOOEHHOCTH OCYIIECTBIECHUS OTACIbHBIX AMUHUCTPATUBHBIX NPOLEAYD B
AIEKTPOHHOW (popMe M MPETOCTaBICHUS TOCYAapCTBEHHOU yciayru depe3 MOI]
YCTaHOBIIEHBI B pazjiesie 3 HaCTOSIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

['ocynapcTBeHHass yciayra IO OSKCTEPPUTOPUAIBHOMY NPHUHIMIYY HE
IPENOCTABIISIETCS.

3. CocTaB, IOCEI0BATENLHOCTD U CPOKH BBITIOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp (aeicTBuil), TpeOOBaHUS K UX BBINOJHEHHIO, B TOM YUCJIE 0COOEHHOCTH
BBITIOJTHEHUS aIMHHUCTPATUBHBIX TPOTIENYD (IEHCTBUI) B JJIEKTPOHHOU dopMme, a

Tak)Ke 0COOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHEIX TIpo1ieayp B MOI]

3.1. WcnoyiHeHne rocyaapCTBEHHOM YCIYTM BKJIHOYAET B CE0sl CIEMYIOLIHE
aJIMUHUCTPATUBHBIC TPOLIEAYPHI:

1) mpuem u peructpanusi 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX JIJIs
IIPEA0CTABIIEHUS TOCYAAPCTBEHHOU YCIIYT H;

2) pacCMOTpEHHE 3asIBJICHUSI U IOKYMEHTOB, IIPEJIC TABJICHHBIX 3asBUTEJIEM;

3) hopmupoBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTaHblI,
YYaCTBYIOLIME B IPEI0CTABICHUN IT'OCY1aPCTBEHHOU YCIYT H;

4) npuHsATHE pelieHUs 00 OTKa3e B MPEJOCTABICHUH TOCYIapCTBEHHOMU
YCIYT'H, 3aKJI0YEHUE JOTOBOpPa JOBEPUTEIBLHOIO YIPABJICHHUS HMYILIECTBOM
HECOBEPIICHHOJIETHErO0 MOJONEYHOTO U YBEAOMIICHUE 3aABUTENS O IPUHATOM
pELIEHHH.



VYKa3aHHbIE aJMHUHHUCTPATUBHBIE MPOLEAYPHl OCYIIECTBIIIOTCSA B Mpeaeax
CPOKOB, YCTaHOBJICHHBIX HACTOSIIIIMM aIMUHUCTPATHBHBIM PErJIAMEHTOM.

3.2. IlpueM u peructpaiusi 3asBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JJIsI
IIPEAOCTABIIEHUS FOCYAAPCTBEHHOU YCIIYT .

3.2.1. OcHOBaHueM JJIs Hadaja aJMUHUCTPATUBHOW MPOUEAYpPHI SBISIETCS
MOCTYIUICHWE B YIOJHOMOYEHHBIM OpraH 3asBIICHUS M NPWIATaéMbIX K HEMY
JOKYMEHTOB, IIPELYCMOTPEHHBIX IIYHKTOM 2.8.1. HACTOSLIETO
aIMUHUCTPATABHOTO PErJIaMEHTa Ha JIMYHOM IpuemMe, yepe3 MOL], mouTtoBeimM
OTIIpaBJICHUEM, B 3JIEKTPOHHOU (hopMe UM ¢ UCTOIb30BaHueM EnuHoro noprana
rOCy1apCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

B ciydae monmydyenus 3asBieHuss cotpynHukom MOI[ um obecneunBaercs
IIPUEM U IIepenada JaHHOIrO 3asBJICHUSA B YIOJHOMOYEHHBIM OPraH HE IMO3JHEe
JTHS, CJIEAYIOLIEro 3a JHeM ero nmpuema B ML,

3.2.2. llpuem 3asBiICHUS W MPUJIAraéMbiX K HEMY JOKYMEHTOB Ha JIMYHOM
IIPUEME OCYILECTBIKIET JOJDKHOCTHOE JIMIO  YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a PEIOCTABJICHUE TOCY1APCTBEHHON YCIIyTH.

JIOJDKHOCTHOE  JIMLIO  YINOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
MIPEAOCTABIEHUE TOCYAAPCTBEHHOW YCIIYTH, 3aBEPSET TAKXKE KOMUHU IOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTENEM B 10 IJIMHHUKE.

[lonmyyenue  3asBieHHMA  HA  JIMYHOM  [IPUEME  NOATBEPKAACTCS
YIIOJJHOMOYEHHBIM OPTaHOM ITyTEM BbIJA4YM 3asBUTEI0 PACIUCKHU B MOJIYYEHHH
3asBieHUs. B ciywae mpenocrtaBieHuss NOKyMeHTOB 4epe3 MOLl pacnucka
BbIAeTCs yKazaHHbiM MOLI,

3.2.3. Ilpu MNOCTYIUICHWM 3asBICHHUA IO IOYTE JOJDKHOCTHOE JIMIIO
YIIOJJHOMOYEHHOI'0 OpPraHa, OTBETCTBEHHOE 3a ITPEL0CTABJIEHUE TOCY1ap CTBEHHO U
YCIYT'H, IPUHUMAET U PETUCTPUPYET 3asIBJICHUE.

3.2.4. Ilpu imyHOM OOpaIieHnu 3aaBUTeNs MO0 MOCTYIJICHUH 3asiBIICHUS 10
[I0YTE JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPENOCTABJIEHUE TOCYIAPCTBEHHONW YCIIYyTH, NIPOBEPSET HAINYNE MPUIOKEHUMN K
3asBJICHUIO.

B cnyuyae eciu 3asBUTENEM HE NpENCTABIIEHBI, JIMOO MPEACTABICHbI HE B
MOJIHOM 00beMe JOKYMEHTbl, yKa3aHHbIE B NPWIOKEHUH K 3asBICHHUIO,
NOCTYNHBIIEMY Ha JHMYHOM IpPHEME, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO
OpTraHa, 0TBETCTBEHHOE 3a MPEA0CTABJIEHUE IOCYapCTBEHHON YCIIyTH, IPUHUMAET
Y PETUCTPUPYET 3as1BJICHUE C YKA3aHUEM HA HEM JTOKYMEHTOB, HE IPUJIOKEHHBIX K
HEMY.

B cnyuyae ecnm 3asBuUTENeM HE MpeNCTaBlIEHBI, JIMOO MPEACTABICHHI HE B
NOJIHOM O00BbEMe JIOKYMEHThl, YKa3aHHbI€ B TMPUJIOKEHUU K 3asBIICHUIO,
MOCTYNUBIIEMY IO II0YTE, JOJDKHOCTHOE JMIIO YIOJHOMOYEHHOIO OpTraHa,
OTBETCTBEHHOE 32 MPEAO0CTABICHNE TOCYAaPCTBEHHOM YCIIyTH, COCTABIISIET aKT 00
OTCYTCTBUHU JOKYMEHTOB WJIH UHBIX BJIOKEHUI B MOYTOBOM OTIPABJICHHUH B IBYX
AK3EMIUISIPAX, OJAWH 3K3EMIULIP KOTOPOrO HampaBiIeTCs ajpecary, a BTOPOU -
IpHOOIIAeTCs K MOJTy4EeHHBIM JOKYMEHTAM.

3.2.5. [Tlomyuenue 3asBieHUsT B (opMe IIEKTPOHHOTO JTOKYMEHTa
MOATBEPKAAETCSA YINOJHOMOYEHHBIM OPraHOM IIyTEM HalpaBJICHUs 3asiBUTEIIO



YBEIOMIJIEHUS], COJEPKALIETO BXOJSIIMNA PETUCTPALMOHHBIA HOMEp 3asBIICHUS,
JaTy TOJyYEHHUs YIOJIHOMOYEHHBIM OpPraHOM YKa3aHHOTO 3asBieHUs (janee -
YBEIOMJICHHUE O TOJy4YEHUU 3asIBJICHUS ).

YBegomieHue o MoJy4eHUH 3as1BJICHUS HAIIPABJISIETCS 3asIBUTEITIO HE TIO3/IHEE
pabouero Hs, CIASTYIOLIETO 3a JHEM MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOY EHHbIH
OpTaH.

3.2.6. B cnydae eciii mpeACTaBJICHHBIE B 3JIEKTPOHHOM BUJE 3asBJICHUE Ha
OKa3aHWE TOCYAApCTBEHHOM YCIyrM W JOKYMEHTbI K HEMY HE 3aBEpPEHBI
AIIEKTPOHHOM NMOANMUCHIO, TOJHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
TrOCYIapCTBEHHOW YCIyrd, 0OpabaThIBacT MOJyYCHHBIH JICKTPOHHBINA JTOKYMEHT
KaKk MH(OPMAIIMOHHOE 3asBJICHUE U COOOILAET 3asBUTEINIO MO 3JIEKTPOHHON MOYTE
JaTy, BpeMsi, MECTO IIPE/ICTABIICHUS] OPUTMHAIIOB JOKYMEHTOB, HEOOXOJUMBIX /17151
OKa3aHMsI rOCYJapCTBEHHOM YCIIYyTH U UAECHTU(UKALIH 3asiBUTEIIS.

Cpoxk ucTioJIHEeHHs ISUCTBUI - He OoJiee 1 pabouero AHs CO AHS MOCTYIUICHU S
3asIBJICHUS U JJOKYMEHTOB B (DOpPME 3IEKTPOHHBIX IOKYMEHTOB.

IIpu mocTymeHur 3asBJICHUS B AJIEKTPOHHOU (pOopMe AODKHOCTHOE JIMIIO
YIOJJHOMOYEHHOI'0 OpPraHa, OTBETCTBEHHOE 3a ITPENOCTABJIEHUE TOCYIapCTBEHHO I
yCiIyrd, B TeueHue | pabodero JHS C MOMEHTa €ro perucTpaluyd MPOBOJUT
npolenypy NPOBEPKH JAEHCTBUTEILHOCTA KBATU(PUIMPOBAHHON TMOJIMUCH, C
UCIIOJIb30BAaHUEM KOTOPOW MOANMCAHO 3asBIEHHE (IIAKET AJIEKTPOHHBIX
JOKYMEHTOB) 0 IIPENOCTABICHUU roCyJ1apCTBEHHOM yCIIyTH,
peayCMaTpUBAIOIIYIO MMPOBEPKY COOJIOCHUS YCIOBHM, YKa3aHHBIX B cTaThe 11
®enepanbHoro 3aKk0Ha OT 06.04.2011 1. No 63-D3 «O0 351eKTpOHHOM OATUCHY.

B ciydae eciu B pe3ynbTaTte NpoBEpKH KBATU(PHUIIMPOBAHHOM MOANMHUCH OyAeT
BBISIBJICHO  HECOOJIIOZICHHE  YCTAHOBJIEHHBIX  YCJIOBUM  NpHU3HAHHUS €€
JIEUCTBUTEIILHOCTH, YIIOJJHOMOYEHHBIA OPraH B TE€UYEHUE TPEX JHEU CO JHA
3aBEpILIEHUs] TPOBEICHUS TAaKOW NPOBEPKUM NPUHUMAET pelieHue o0 OTKaze B
npreMe K pacCMOTPEHHUIO 3asBJICHUSI U HaNpaBIIsieT 3asBUTEIO YBEAOMIICHHUE 00
ATOM B JJICKTPOHHOW (popMe ¢ yKazaHWEM ITyHKTOB cTarbu 11 demepanbHOTO
3akoHa oT 06.04.2011 r. Ne 63-®3 «OO0 31EKTPOHHON MOINUCH», KOTOPHIE
NOCITYKWIM OCHOBaHMEM Ui MPUHATUS YKAa3aHHOro pemieHusi. Takoe
yBEIOMJIEHUE TOJMUCHIBACTCS KBATU(DUIIMPOBAHHON MOJMUCHIO PYKOBOJUTEINS
YIIOJJHOMOYEHHOI'0 OpraHa WIM YIHOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMLA U
HapaBJsIeTCs IO aJpecy SJIEKTPOHHOW MOYTHI 3asABUTENS JUOO B €ro JMYHBIN
KabuHeT B (hefepanbHOM rocy1apCcTBEHHOW MH(OPMaMOHHOM cucteme « Enuubiit
NOPTaJ TOCYIaPCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYHKLINN)».

3.2.7. Tlocnie peructpauuuy 3asBJICHUAS W MPUJAraeéMbIX K HEMY TOKYMEHTOB
JODKHOCTHOE  JIULO  YHNOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
IPEN0CTABIEHUE TOCYAPCTBEHHON YCIIYTHU:

a) yCTaHaBIIMBAeT HalM4KMe MO0 OTCYTCTBHUE OCHOBAHUH [IJIsI OTKa3a B
IIpUeMe 3asiBJICHUS, YKa3aHHBIX B NOAINYHKTax 2-7 MmyHKTa 2.9. HacTosILEro
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

0) B ciydae HaIM4Ms OCHOBAHW [JIsI OTKa3a B IpUEME 3asBJCHUS,
YKa3aHHbIX B MOJIYHKTax 2-7 MyHKTa 2.9. HAcCTOSILIEr0 aJIMHHHACTPATUBHOTO
peryiiaMmeHTa, MOATOTaBIMBACT MPOEKT MUChMa 00 OTKa3ze B MPUEME 3asBJICHUS C
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yKa3aHWeM TPUYMH OTKaza (majee — MUChbMO 00 OTKase) M MepedacT ero
JOJDKHOCTHOMY JIMIYYy YIIOJJHOMOYEHHOTO OpraHa, HaJeJI€HHOMY MOJHOMOYMUSIMU
Ha MOJIMKUCAaHNEe JOKYMEHTOB (Jlajee — YIOJIHOMOYEHHOE JOHKHOCTHOE JIUIIO).

3.2.8. YIIOJJHOMOYEHHOE JOJDKHOCTHOE JIMIO IMOJANKUCHIBAET MPOEKT NMUChMA
00 OTKa3e M mepenaeT MOAMMCAHHOE MHUCHBMO 00 OTKa3e JOJLKHOCTHOMY JIUILY
YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a BpYy4Y€HHUE (HampaBJIeHHUE)
3asiBUTEIIO JIMOO Hampasienue B MOL] ykazaHHOTO uchMa.

3.2.9. MakcumanbHbIN CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOW ITPOLIEAYPHI:

- Ha TMIHOM IIpreMe Tpakaad — He 0ojee 20 MUHYT;

- IPY TOCTYIUICHUM 3asIBJICHUA U TOKYMEHTOB no noute, yepe3 MODL] v B
AIIEKTPOHHOM (hopMe — B JIEHb UX MOIY4YEHUs MO0 Ha CIEAYIOMMI pabounuil 1eHb
B CJIydae UX MOJy4deHUs nociie 16 yacoB TeKyIero pabo4ero JHs Wi B BBIXOJIHO I
(Mpa3 AHUYHBI) TCHB.

VYBegomienue 00 OTKa3e B MpHUeMe K paCCMOTPEHHIO 3asIBJICHUSA, B ClIyyae
BBISIBIICHUS B XOJ€ MPOBEPKH KBATU(PUIMPOBAHHOM MOJAMUCH 3asBUTENS
HECOOJIIO/ICHNSI YCTAHOBJICHHBIX YCJOBUM TPU3HAHUS €€ JACHCTBUTEIHLHOCTH,
HAMpAaBIIETCS 3asBUTEII0O B TEUEHHE 3 THEH CO JHS 3aBEPIUCHUS MPOBENCHUS
TaKOM ITPOBEPKH.

[lucekmMo 00 OTKaze HampaBisieTcsl 3asBUTENI0 B Te€UeHHE 3 JHEH cOo JHS
pUeMa U pErUCTPalUu 3asBJICHUS U IPUIIAraéMbIX K HEMY JOKYMEHTOB.

3.2.10. Pe3ynbTaToM BBIMOJHEHUS A IMUHUCTPATUBHO I IPOLICTYPHI SABJISICTCS :

OpUEM M PErucTpanusi 3asBJCHUs, BblJaua (HampaBlICHUE B 3JEKTPOHHOM
Buje ua B ML) 3asBUTENO paCIUMCKU B OJTy4€HUHU 3asiBJICHUs (YBEIOMIICHUS O
MOJIy4Y€HUU 3as1BJICHUS ),

Bbl1aua (HarpaBjieHHe) MHCchMa 00 OTKa3e B IpUEMeE 3asiBJICHUSI.

3.3. PaccMoTpeHue 3asBJIEHUS U JOKYMEHTOB, MPE/ICTABJICHHBIX 3aIBUTEIIEM.

3.3.1. OcHoBaHMeM I Hadajla NPOUEAYPbl PACCMOTPEHUS 3asBJICHUA M
JOKYMEHTOB, TPE/ICTABICHHBIX 3aBUTEINIEM, ABJISAETCS MMOCTYIUICHUE 3asiBJICHUS U
JOKYMEHTOB JIOJDKHOCTHOMY JIMIY YIIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
IPEI0CTaBIICHUE TOCY1apCTBEHHOM YCIIYTH.

3.3.2. JIOJKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPENOCTABIIEHUE TOCYAAPCTBEHHOM  YCIYrHM, NPOBEPSET MPEICTABICHHbBIC
3asIBUTENIEM JOKYMEHTBI, UX KOMILIEKTHOCTD U O JIMHHOCTD.

MakcuManbHbIi  CPOK  BBIIIOJHEHUS  AJIMHUHUCTPATUBHOW  IPOLEAYPHI
coctaBisier 1 pabouuii JeHb CO JHS TMOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB
JNOJDKHOCTHOMY  JIMILy ~ YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 32
MIPEN0CTaBICHUE TOCY1aPCTBEHHOM YCIIYTH.

3.4. ®opmupoBaHUE U HAMIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl
Y OpTaHU3AILMH, YYACTBYIOIIUE B IPEAOCTABIECHUU IT'OCYJapCTBEHHOM YCIYTH.

3.4.1. OcHoBaHMeM [Jisi HampaBJCHUsS 3alPOCOB Uil  MOJyYEHHUS
uHbOpMaIK, BIUSIOMIECH Ha MPaBO 3asBUTENS B MOJIYYCHHHU T'OCYIapCTBEHHOM
YCJIYyTH, SIBJISIETCS] IPUEM U PErUCTPALIUs 3asIBJICHHUS.

Crneuuanuct ynoJIHOMOYEHHOTO OpraHa, MMEIOIIMH IpaBO Ha Iepenady
MEKBEJOMCTBEHHBIX 3allPOCOB M OTBETOB Ha HUX, B TeUueHHUE 3 pabouux AHEU CO



JHS TOJa4y 3asBJICHUS HAlpaBIsIET 3alpoChl O NPENOCTABICHUM CBEICHUH,
YKa3aHHBIX B ITyHKTE 2.8.2. HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJaMEHTa.

3.4.2. Ilpu mOCTYyMJIEHUH OTBETOB CHEIHUAIUCT YHNOJHOMOYEHHOTO OpTaHa,
UMEIOUMI MpaBO Ha MepeAadyy MEXKBEIOMCTBEHHBIX 3alpOCOB M IMOIy4YEHHE
OTBETOB Ha HUX, MepeaacT B TeueHne | pabodero yaca noyiydeHHbIC TOCPEIC TBOM
MEXKBEJIOMCTBEHHOTO  MH()POPMAIMOHHOTO  B3aUMOJCUCTBUS  CBEACHUA U
JIOKYMEHTBHI JIOJDKHOCTHOMY JIMILY YIIOJIJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
NPEN0CTABICHUE TOCY1apCTBEHHOU YCIIYTH.

3.4.3. MakcuMaJIbHbIN CPOK BBITIOJHEHHUS aIMUHUCTPATUBHOM MPOLIETYPHI C
y4€TOM HEO0OXOJMMOCTU TOJYyYEHHUS OTBETOB HAa MEKBEIOMCTBEHHBIC 3aIPOCHI
cocTtapiisger 10 pabouux qHeH co AHS MOAa4M 3asBICHMUS.

3.5. Ilpunsatue pemenus o0 OTKa3e B MPENOCTABICHUU TOCYIApCTBEHHOMN
YCIYTH, 3aKII0YEHUE JO0TOBOpAa JOBEPHUTEIBHOIO YIPABJICHUS HMYIIECTBOM
HECOBEPIICHHOJIETHETO TOJOMEYHOTO M YBEAOMJICHHE 3asABUTENS O MPHUHATOM
pelIeHuN.

3.5.1. OcHoBaHueM sl Hayajga aJMUHUCTPATUBHOU MPOUENYPHI SBISIETCS
paccMOTpeHHEe JAOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM, HEOOXOIUMBIX JIs
IIOJIy4YEHUS TOCYAAPCTBEHHOU YCITYTH.

3.5.2. Tlo pe3ynbTaraM pacCMOTPEHHs] JOKYMEHTOB JOJDKHOCTHOE JIMIIO
YIIOJJHOMOYEHHOT'0 OpraHa, OTBETCTBEHHOE 3a MPEJO0CTABJICHNE rOCYAapCTBEHHO I
YCIIYyTU, OMpEeNeNsieT Haaudue JTUO0O0 OTCYTCTBHE OCHOBAaHUUN MJisi OTKa3a B
NPEIOCTABICHUN TOCYIapCTBEHHON YCIyTH, MNPEIyCMOTPEHHBIX MOJIMTYHKTOM
2.10.2. HacTosIEero aAMUHUCTPATUBHOTO PETJIAMEHTA, U TOTOBHUT POEKT PEIICHU I
O TMPENOCTaBICHUM TOCYAapCTBEHHOW yciayrn Jubo 00 oTkaze B €€
PEAOCTABIICHUY.

3.5.3. Ilpunstue pemenus 00 OTKa3e B 3aKIIOYEHUH JOTOBOpA
JIOBEPUTENILHOTO  YNPAaBIEHHUSI MMYILIECTBOM  MOJONEYHBIX  O0GOpMIIAETCS
UCHMEHHBIM YBEIOMIIEHUEM YIIOJTHOMOYEHHOI'O OpraHa.

YBenomileHuEe MOJMUCHIBAETCS PYKOBOJUTENEM YIOJTHOMOYEHHOTO OpraHa
WIN YIIOJTHOMOYEHHBIM UM JIUIIOM.

3.5.4. MakcUMalbHBIA CPOK HCIIOJHEHHS JAaHHOM aJIMUHUCTPATUBHOMN
NpOLEAYPHl COCTaBIAET 5 pabouux AHEW CO THS MOJYYEHUS BCEX HEOOXOIUMBIX
JJIsl TPEAOCTaBIEHUS TOCYAApPCTBEHHOW YCIYrM JOKYMEHTOB, B TOM YHCIIE
MOJTy4EHHBIX B pamKax MEXBEIOMCTBEHHOTO MH(OPMAITMOHHOTO
B3aUMOJCHCTBUS.

3.5.5. JIomKHOCTHOE JHII0 YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MpeA0CTaBIICHUE TOCYIapCTBEHHON YCIyTH, B T€UEHHE 3 padO4YuX JHEH CO JIHS
NOANMUCAHUS YBEIOMIIEHUSI 00 OTKa3e B 3aK/IIOUEHUHU JOTOBOPA JOBEPUTEIHLHOTO
YIPABJICHHUS] UMYLIECTBOM IOJONIEYHBIX HAPABIISIET 3asIBUTENIO YBEIOMIICHHE.

[Ipu oOpatenuun 3asBUTENS AJIS IPEAOCTABICHUS TOCYAApCTBEHHOM YCIyTH
yepe3 MOL] 10/mKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
Ipe10CTaBIIEHUE TOCY1apCTBEHHOM YCIyT' Y, HAITPABJISIET KOTHIO BBILLIEYKa3aHHOT O
nokymeHta B MOL[ B neHb NpUHATUS pelleHHs 00 OTKa3e B NPENOCTABICHUU
FOCYapCTBEHHOW YCIYrM [JIsl HalpaBJICHUS 3asBUTEII0 B COOTBETCTBUM C



3aKJIFOYEHHBIM COTJIAIIEHUEM O B3aUMOJECUCTBUH, €CIIM MHOM CIIOCOO MOJy4EHUs
HE YKa3aH 3asBUTENIEM B 3asIBJICHUU O TPEAOCTABIEHUHU IOCYAaPCTBEHHON YCIIyTH.

3.5.6. MakcumanbHbI CPOK BBINOJHEHUS JaHHOW aJIMUHUCTPATUBHOM
IpOLEYpPbl COCTABIISIET 3 paOOUMX IHS C MOMEHTA NPUHATHUSA pELIeHUs] 00 OTKa3e
B 3aK/IOYEHHH JIOTOBOpA JOBEPUTEIBHOTO  YOPABJICHHUS  HMMYLIECTBOM
MO OTIEYHBIX.

3.5.7. Ilpu OTCYTCTBMM OCHOBaHM JJsi OTKa3a B TMPEIOCTABICHUU
rOCYAApCTBEHHOW YCIYI'H, IPEAYCMOTPEHHBIX NOANYHKTOM 2.10.2. HacTosIero
aJIMUHHCTPATUBHOTO perylaMeHTa, B TeueHre | pabodero qHS HOHKHOCTHOE JIUIIO
YIOJIHOMOYEHHOT' O OpTraHa, OTBETCTBEHHOE 3a MPEI0CTABIEHUE TOCYAAPCTBEHHO U
YCIYT'HM, TOTOBUT IPOEKT JOrOBOpPA JOBEPUTEIHLHOIO YIPABJICHUS HUMYIIECTBOM
MOJOIECYHBIX W HANPABIIIET TPU IK3EMIULIPA MIPOEKTA JOT0OBOPpaA 3asIBUTEIIO IS
MOJIMCAHMS C YKa3aHUEM CpOKa BO3Bpara MOJAIMMCAHHOTO JOTOBOPA.

B neHp Bo3Bpara 3asBHUTENEM TPEX 3K3EMIUIIPOB MOANUCAHHOIO JIOTOBOpPA
OHU HAIIPABJIIIOTCS HA MMONKUCH PYKOBOIUTEIIO YIIOJHOMOYEHHOTO OPraHa.

He no3nnee 3 pabouux qHEi nocie noANMCaHus JOTOBOpa TIOBEPUTEIHHOTO
yIOpaBJICHUS HMMYLIECTBOM HECOBEPUICHHOJIETHErO0 MOJAONEYHOTO JOJLKHOCTHOE
JUII0  YNOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a INPENOCTaBJICHHE
rOCyAapCTBEHHOW YCIIYT'H, HAIIPaBJISET [0 MU CAHHBIN I0TOBOP 3asBUTEITIO.

3.5.8. MakcuManbHBI CpPOK WCIIOJHEHHUS JaHHOW aJMUHUCTPATUBHOM
npouenypsl 17 pabodyux OHEH €O JHA TIOJy4EHHS BCEX HEOOXOIUMBIX IS
MPEAOCTABIECHUSI TOCYJApCTBEHHOM YCIYIM JOKYMEHTOB, B TOM YHCJE
MOJTYYEHHBIX B paMKax MEXBEJIOMCTBEHHOTO MH(OPMATMOHHOTO
B3aMMOJICUCTBHS.

3.5.9. Pe3ynpTarom amiMHUHUCTPATUBHOM ITPOLICAYPHI IBJISIETCS COCTABICHHBI A
Ha OyMaXHOM HOCHUTEJIC U MOANMCAHHBIM CTOPOHAMHU JOTOBOP JOBEPUTEIHLHOTO
YIPaBJICHHAs] UMYILECTBOM HECOBEPLIEHHOJIETHETO ITOIOTIEYHOTO.

4. ®opMbI KOHTPOJISI HaJ] HICTIOJTHEHHEM aJIMUHUCTPATUBHOTO PErJIaMEHTa

4.1. KoHrponp Hag CcOOJMIOACHUEM  YIOJHOMOYEHHBIM  OPraHOM,
JNOJDKHOCTHBIMM ~ JIMIIAMHM  YIIOJJHOMOYEHHOI'O  OpraHa, y4YacTBYIOUIMMH B
NPEAOCTAaBICHUM HACTOSIIIEN TrOCYJApCTBEHHOM YCIYTH, OCYLIECTBIISIETCS
JOJDKHOCTHBIMU JULIAMHU YIOJIHOMOYEHHOT O oprasa, CIIEHHATIBHO
YIOJHOMOYEHHBIMA Ha  OCYIIECTBJICHHE JAHHOTO KOHTpoJisi  (Jamee -
YIIOJHOMOYEHHBIE JIOJDKHOCTHBIE JIMILA), PYKOBOJWTEIEM YIOJHOMOYEHHOTO
opraHa ¥ BKJIIOYaeT B ce0s NPOBEACHHE NPOBEPOK TMOJHOTHI M KauecTBa
IIPEAOCTABIIEHUS FOCYAAPCTBEHHOM yCIyru. [ llaHOBBIE 1 BHEIUIAHOBBIE TP OBEPKHU
IPOBOJATCS  YHNOJHOMOYEHHBIMH JOJDKHOCTHBIMU JIMIAMM HAa OCHOBAHUU
pPacopsKEHUS PYKOBOIUTEIS YIIOJITHOMOYEHHOT O OPTaHa.

4.2. llpoBepka NOJHOTBI M Kadye€CTBAa NPENOCTABIECHUS TOCYIAPCTBEHHO I
YCIYT'H OCYILECTBIIIETCS ITyTEM IPOBEACHUS:

4.2.1. IlnaHoBBIX MPOBEPOK COOJIOJECHUS W HUCIIOJIHECHHUS JOJDKHOCTHBIMH
JMIIAMHA  YIIOJHOMOYEHHOIO OpTaHa, YYacTBYIOUIMMHM B IPEIOCTABICHUU
FOCYAApCTBEHHOW YCIYr'HM, TMOJIOKEHUH HACTOSIIEr0 aJIMHUHUCTPATUBHOIO



perjiaMeHTa, HOPMaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUIMX ACSITEIHHOCTh MO
MPEAOCTABICHUIO TOCYJIAPCTBEHHON YCIYrM MpPU OCYIIECTBIECHUM OTAEIbHBIX
aIMUHUCTPATUBHBIX MPOLIEAYP W MPEIOCTaBICHUU TOCYJAPCTBEHHOW YCIYrd B
LEIOM.

4.2.2. BHemIaHOBBIX TTPOBEPOK COOJIIOICHNUS M UCIIOTHEHUS JTOHKHOCTHBIMU
JUIAMHA ~ YIIOJIJHOMOYEHHOTO OpraHa, y4YacTBYIOIMMH B MPEIOCTaBICHUH
FOCYJTAPCTBEHHON  YCJIYTrH, TIOJOKEHUW HACTOSILIErO0 aJIMUHUCTPATUBHOTO
perjiaMeHTa, HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIUX JEATEILHOCTH IO
MPEAOCTABIECHUIO TOCYJapCTBEHHON YCIYrM MpPU OCYIIECTBICHUM OTACIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP U NPETOCTABICHUH TOCYAApPCTBEHHOW YCIIyTH B
LEJIOM.

4.3. IInanoBbIe MPOBEPKU OCYLIECTBIICHUSI OTAECIbHBIX AJIMUHUCTPATUBHBIX
npoueayp npoBoAsTcs 1 pa3 B MOJyroJue; MOJHOTHI M Ka4eCTBa NPEIo CTaBICHUS
rOCYJapCTBEHHON YyCIyrM B 1ejJoM - | pa3 B Troj, BHEIUIAHOBBIE - TIpHU
MOCTYIUICHUA B YINOJHOMOYEHHBIM  OpraH  >KajioObl  3asBUTENS  HA
CBOEBPEMEHHOCTh, IOJHOTY M Kaue€CTBO NPEAOCTABICHUS TOCYIapCTBEHHOU
YCIyT'M, Ha OCHOBAaHHMHM HHBIX JOKYMEHTOB M CBEIECHHI, YKa3bIBAIOIIMX Ha
HapyIICHUS] HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4, Tlo pe3yabTaTaMm MPOBEACHHOM MPOBEPKU COCTABISETCS aKT, B KOTOPOM
OTPaXAIOTCS BBIABJICHHBIE HAPYIICHUS U MPEIJIOKEHUSA M0 X YCTPAHEHUIO. AKT
MOJIMCHIBAETCS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha MPOBEICHUE
MIPOBEPKH.

4.5. JIOJDKHOCTHBIE JHMIA YIOJHOMOYEHHOTO OpPraHa, Y4YacTBYIOUIUE B
MIPEI0CTABICHUN roCyJapCTBEHHOMN YCIIyTH, HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB U MOCIEIOBATEIHHOCTH HUCTIOTHEHHUS
aIMUHUCTPATUBHBIX JEUCTBUM M BBINIOJHEHUS AAMHHUCTPATUBHBIX MHPOLEAYD,
MPEYCMOTPEHHBIX HACTOSIIUM aAMHUHUCTPATUBHBIM pErJIaMEHTOM.
[lepconanbHast OTBETCTBEHHOCTH 3AKPEIUIIETCS B TOJDKHOCTHBIX HHCTPYKIUAX. B
CIy4yae BBISIBJICHUS HAPYIICHWHA BUHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C JACHUCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickor Penepaunu u
Bosrorpanckoii o6nacTu.

4.6. CamocTosTeNbHONM (POPMOM KOHTPOJSI HaJ WCTOJHEHHUEM IOJIOKEHUHN
HACTOSILIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA SIBJIIETCS KOHTPOJIb CO CTOPOHBI
rpaxjaH, UX OOBEAMHEHUNW M OpPTaHU3AlMi, KOTOPBIM OCYILECTBISIETCS IMyTeM
HaMpaBJICHUs] 0OpAILEHUI U XKaJl00 B YIIOJIHOMOYEHHBIN OpraH.

5. ocyneOnsIii (BHECYIEOHBIN) TOPS 0K 00KATOBAHUS PEIICHNUN U EHCTBUI
(Oe3aeiicTBUS ) yOJIHOMOYEHHOTO opraHa, MOLI, opranuzaimii, yka3aHHbIX B
yactu 1.1. ctateu 16 @enepaibHOTO 3aK0HA Ne 210-D3, a Takxke UX JTOJDKHOCTHBIX
JINIL

5.1. 3asBUTENb MOXKET OOpaTUThCS C KAT000W Ha pelIeHUus U JACUCTBUS
(Oe3neiicTBUE) YIMOIHOMOYEHHOTO opraHa, MO®LI, opraHu3anuii, yka3aHHbBIX B
yacTH 1.1. crarbu 16 @eaepanpHoro 3akona Ne 210-D3, a Takxke MX JTOJDKHOCTHBIX
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JWL, MYHUUUNAIbHBIX CIy>KallluX, pPaOOTHHUKOB, B TOM YHCJIE B CIEAYIOUIUX
CIydasix:

1) HapylieHrne cpoka perucTpanuu 3ampoca 3asiBUTENs O MPEIOCTaBICHUN
rOCYJIApCTBEHHOM YCIIyTH, 3alpoca, YKa3aHHOTO B crtarbe 15.1. denepanbHOTO
3akoHa Ne 210-D3;

2) HapyuieHHe CpOKa TMpPEJOCTaBICHUA TOCYIapCTBEHHON yciuyru. B
yKa3aHHOM cjydae JocyieOHoe (BHecyqeOHOe) o0O0kKaloBaHUE 3asBUTEIEM
pemiennii U gedctBuil (0e3nerictBusi) MOILl, pabothrka MO®I[ BO3MOXXHO B
caydae, eciu Ha MODILl, pemenns u gelicTBus (0e3meCcTBHE) KOTOPOTO
003KaTyI0TC S, BO3JI0’KeHA DYHKIIMSI TI0 TIPEIO0CTABICHUIO TOCY1apCTBEHHOMN YCIYTH
B IIOJHOM oOO0BeME B TMOpPSAJAKE, OIpeaeNeHHOM dYacTeio 1.3. crateu 16
OenepanbHOTO 3aK0HA Ne 210-D3;

3) TpeboBaHmMe Yy 3adBUTENS JOKYMEHTOB WM WHpopMmamuu Jmoo
OCYILECTBJICHUSI JIEUCTBUM, MNPEICTABICHUE WM OCYILIECTBICHUE KOTOPHIX HE
IpenyCMOTPEHO HOPMAaTHBHBIMHM IpaBOoBbIMU akTamu Poccuiickoit dexnepanum,
HOpPMAaTUBHBIMU IIPABOBBIMU akTaMu Bosrorpaackoii 001acTi, MyHULIMIIAb HBIMH
MIPaBOBBIMU aKTaMH JIJISl PEI0CTABICHHSI TOCYApCTBEHHOM YCIIYTH;

4) oTka3 B MpHUEMe JTOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPETYCMOTPEHO
HOpPMAaTUBHBIMHM TIpaBOBbIMU akTaMu Poccuiickoii denepainuu, HOpMATUBHBIMU
paBOBbIMU akTaMH Bonrorpanckoil o0gacTH, MyHUUMNAIbHBIMU IPaBOBBIMU
aKTaMH JIJISl IPEI0CTABIICHUSI TOCYAapCTBEHHOM YCIIyTH, y 3aIBUTEIIS;

5) oTka3 B MPEIOCTaBICHUHM TOCYAAPCTBEHHOW YCIIYTH, €CIM OCHOBaHUS
OTKa3za He TMPEeAyCMOTpPEHbl (eaepalibHbIMU 3aKOHAMM M MPHUHATHIMU B
COOTBETCTBMU C HUMHU MHBIMM HOPMAaTHBHBIMM IIPAaBOBBIMU akTamu Poccuiickoit
denepanyy, 3aKOHaMH ¥ HWHBIMA HOPMATHBHBIMH TPABOBBIMH  aKTaMU
Bonarorpaackoii 06iactv, MyHUIIMIAILHBIMU IPAaBOBBIMU akTaMu. B ykazaHHOM
ciaydae pgocyaeOHoe (BHeCyneOHOE) OO0XKaloBaHUE 3asgBUTENEM pEIICHUN U
neiictuii (6e3aerictBus) MOLI, pabotanka M®I] BO3MOXXHO B Ciydae, €clid Ha
M®ILI, penrenus u aefictBus (0e3AEHCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JI0KECHA
GYHKIMST TIO TPENOCTAaBICHUIO TOCYAapCTBEHHOW YCIYyrd B MOJHOM OObEME B
NopsiIKe, onpenesneHHoM 4dacTeio 1.3. craten 16 @enepansHoro 3akona Ne 210-
D3;

6) 3arpeOoBaHMe C 3aBUTENS MIPHU MPEAOCTABICHUU TOCYIapCTBEHHOH YCIyTH
IJ1aThl, HE NMPEAYCMOTPEHHOM HOPMATUBHBIMU IPABOBBIMU akTamu Poccuiickon
®depepaury, HOPMATHUBHBIMU IPaBOBBIMU akTaMHu Bousrorpaackoil o6nactu,
MYHUIIATIATbHBIMH TIPABOBBIMU aKTaMH;

7) 0TKa3 ynoJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIAa YIIOJJHOMOYEHHOT O
oprana, M®L], pabotHuka M®L|, opranuzaiuii, npegycMOTPEHHbIX YacTbio 1.1.
ctarbu 16 denepanpHoro 3akoHa Ne 210-D3, nnu ux paOOTHUKOB B UCIIPABJICHUN
JOTMYIICHHBIX HMH ONEYarToK W OMmMOOK B BBIJAHHBIX B pe3yJbTare
NPEIOCTABJICHUSI TOCYJAApCTBEHHOW YCIYTM JOKYMEHTax JHuOO HapyllIeHHe
YCTAaHOBJIEHHOTO CpOKa TakuX UCIpaBieHuid. B ykazaHHoOM ciydae nocyaeOHOe
(BHECYZeOHOE) O0XalOBaHUE 3asBUTEIIEM pEIICHUN U ACHCTBUH (0e3meicTBuA)
M®I], pabotauka M®I] BO3MOXkHO B ciydae, eciu Ha MOLI, pemenus u
neictBusa (0e3/1efcTBHE) KOTOPOTO OO0XKalyroTcsi, BO3J0XKeHa (QYHKIHS 10
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NPEIOCTaBICHUIO TOCYIAapCTBEHHOW YCIYT'M B TIOJHOM O0O0BeMe B MOPSJIKE,
omnpeaencHHoM yacThio 1.3. ctarbu 16 denepansHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WM MOpsJKa BbIAAUM JOKYMEHTOB MO pe3yjbTaram
NPEI0CTABJICHUS TOCY1apCTBEHHOM YCIIYTH;

9) npUOCTAaHOBIIEHWE TMPEIOCTABJICHUS TOCYAAPCTBEHHOW YCIYTH, €CJIH
OCHOBaHUSl MPUOCTAHOBIICHUSI HE MPETyCMOTpPEHbI (eepaTbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATHBHBIMU ITPABOBBIMU aKTaMU
Poccuiickon @enepanuu, 3akOHaMU U UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaM U
Bonarorpaackoir 061acTH, MyHUITUTIATBHBIMH TIPAaBOBBIMHM akTaMu. B ykazaHHOM
ciaydae pgocyacOHoe (BHecymeOHOE) OOKaloOBaHHWE 3asBUTENEM pEIICHUN U
neiictuii (6e3nericteus) MOLI, pabotHuka M®L] BO3MOXKHO B Ciydae, €Clid Ha
M®ILI, pemenus u aerctBus (0€3/1€MCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA
GyHKIMST TIO TPENOCTABIEHUIO TOCYIAPCTBEHHON YCIyrd B MOJHOM OOBEME B
nopsiike, onpeneneHHoM 4dacTteio 1.3. crateu 16 ®@enepansHoro 3akona Ne 210-
@3;

10) TpeboBaHue y 3adBUTENS IPU IPEIOCTABICHUH TOCY1aPCTBEHHON YCIYT U
JTIOKYMEHTOB W HH(POPMAIIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJMCH MPU NIEPBOHAYATIHLHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOUMBIX
JUIsl TIPEAOCTAaBJICHUS TOCYIAPCTBEHHOW YCIYrd, MO0 B NpPEIOCTABICHUU
rOCyIapCTBEHHOM YCIIyTH, 3a UCKIIFOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX ITYHKTOM
4 vactu | crarbum 7 depepanbHoro 3axkoHa Ne 210-O3. B ykazaHHOM ciyyae
nocyneoHoe (BHecyaeOHOE) 00KaJloBaHHWE 3asBUTEIIEM pEIICHUA W JICUCTBUN
(0e3nerictBusi) ML, padotHuka M®I[ Bo3MoOxHO B ciiydae, ecim Ha MOIL],
perreHus u nercTBus (6e31eiCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOXKEHA PYHKITHU S
M0 TMPEAOCTABJICHUIO JAHHOW TOCYJapCTBEHHOW YCIYTH B TIOJIHOM OOBEME B
nopsiJiKe, onpeneneHHoM 4dacTteio 1.3. craten 16 @enepanbHoro 3akona Ne 210-
@3.

5.2. XKano6a nomaercss B MUChbMEHHOW (opMe Ha OyMa)kHOM HOCHTENE, B
AIEKTPOHHOW (Qopme B ymodHOMOYEHHBIM opraH, M®IL], mb6o B opran
rocyJaapCTBEHHOUW BiiacTu Bosrorpajackoit o0iacTtu, SBISIOMMNACS yIpeauTeeM
MOI] (nanee - yupenurenr MO®II), a Takke B opraHu3aivu, IpeayCMOTPEHHbBIC
gacTeio 1.1. cTateu 16 @enepanmproro 3akoHa Ne 210-D3. YKanoObl Ha pemeHus 1
nericteus (0e3neticTBre) pabotHnka M®L] mogarorcs pykoBoautesto 3Toro MOII.
Kanobwr Ha pemenust u neiictBus (6e3nericteue) M®I] mogarorcst yapeauTesto
M®I] wim 10HKHOCTHOMY JIMITY, YIOJHOMOYEHHOMY HOPMATHBHBIM MPaBOBBIM
akToMm Bonrorpanckoii o6mactu. XKanoOw! Ha petieHns u AeicTBus (0e3aeicTBIE)
pabOTHUKOB OpTaHW3AlWNA, TMPETYCMOTPEHHBIX dYacThio 1.1. crtatem 16
®enepanbHOro 3ak0Ha Ne 210-D3, nomaroTcs pyKOBOAUTEISAM 3TUX OPTaHU3ALIH.

Kanoba Ha pemienust u aectBus (0e37eHCTBUE) YIIOJHOMOUYEHHOTO OpTraHa,
JOJPKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OPraHa, MyHULMIAIbLHOTO CIYXKallero,
PYKOBOJUTENST YIMOJHOMOYEHHOTO OpraHa MOXET OBbITh HampaBlieHa IO TOYTe,
yepe3 ML, ¢ ucronap3oBaHueM HHPOPMAITMOHHO -TEIICKOMMYHUKAITMOHHON CETH
«HTepHeTY, opUIHATEHOTO caira oprasa, [IPEI0CTaBIIAIOLIETO
FOCYIapCTBEHHYKD  YCIYry, €IMHOIO0  IOopTajla TOCYJAapCTBEHHBIX U
MYHUIIMNATBHBIX YCJIYr JUOO0 PErHOHAIBHOTO TOpTaja TOCYAAPCTBEHHBIX U
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MYHHUIIUTIATHHBIX YCIYT, a TakKe MOXKET OBITh MPHUHITA NPHU JUYHOM TpPHEME
3asIBUTEIIS.

XKanoba nHa pemenus u neiictBusa (0e3aeiicteue) MOILI, padornuka MOL]
MOJKET OBbITh HampaBjeHa [0 IMOYTEe, C HCIMOJb30BaHHUEM HH(POPMAIMOHHO-
TEIEKOMMYHHKAITMOHHOM ceTH «HTepHeT, ounmaapHoro caiita MOLI, ennHOTO
MopTaJia TOCYAAPCTBEHHBIX W MYHHIIMIAIBLHBIX YCIYr JHOO PETrHOHAILHOTO
MopTaJia TOCYIAPCTBEHHBIX M MYHUIIMIIAJIBHBIX YCIYyT, a TaKkKEe MOXET OBITh
MPUHATA IPU JMYHOM MPUEME 3asIBUTEIISL.

Kamoba m©Ha pemenus wu gedcTtBusa  (Oe3melcTBHE)  OpPTaHW3AINM,
npeaycMOoTpeHHbIX YyacTbio 1.1. ctatbu 16 ®denepanbHoro 3akoHa Ne 210-D3, a
TaKke UX PabOTHUKOB MOXET OBbITh HANpaBJeHA MO MOYTE, C MCIOJb30BaHUEM
MH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTu  «VHTepHeT», oduIraibHbIX
CaliTOB 3TUX OpraHW3alMil, EIMHOr0 MopTaja TOCYIAPCTBEHHBIX U
MYHUITUTIATGHBIX YCIYT JHOO PErHOHAIBHOTO TOpTala TOCYAApPCTBEHHBIX H
MYHUITUTIATBHBIX YCJIYT, a TaKK€ MOXET ObITh MPUHATA MPU JIMYHOM TpUEME
3asiBUTEJISI.

5.3. XKamoOw1 Ha permreHus u nelcTBUA (0e31eiCTBHE) PYKOBOIUTENS OpraHa,
MPEI0CTABIISIONIEIO TOCYAaPCTBEHHYIO YCIIYTY, MOJAI0TCS B BBHIIIECTOSIIIMN OpTaH
(mpu ero HamM4uu) JMOO B CiIy4ae €ro OTCYTCTBHUS pacCcMarpUBaIOTCS
HEMOCPENCTBEHHO PYKOBOUTEIEM OPraHa, MPEI0CTABIISIOIIErO FOCYAap CTBEHHYHO
yeuyry.

5.4. ’Kano0a noymkHa COAepIKaTh:

1) HamMeHOBaHME YIOJHOMOYEHHOTO oprana, MOIl, damummio, ums,
OTYECTBO JOLKHOCTHOTO JIMIIA YIIOTHOMOYEHHOTO OpTaHa, UM MyHUIIUTIATbHOTO
CIOyXariero, pykoBoautens u (wm) pabotaHuka M®DIL], opranuzanui,
npeaycMoTpeHHbIx 4acThio 1.1. ctatbum 16 ®DenepampHoro 3akoHa Ne 210, ux
pykoBoauTeneil W (W) paOOTHUKOB, penieHuss U jAecTBust (Oe3aeiicTBue)
KOTOPBIX 00KaTYIOTCS;

2) dbamuinro, UM, 0TYECTBO (ITOCIICAHEE - IPU HATWMYHUH), CBEACHUSI O MECTE
KUTEILCTBA 3aABUTENS - (PU3MUECKOTO JMIA JIMOO HAUMEHOBAHUE, CBEIACHUS O
MECTE HAXOXKICHUS 3asBUTENS - IOPUAUYECKOTO JIMIIA, a TaKke HOMEp (HoMepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) MeKTPOHHON MOoYThl (MIPU HATUYHUH) U
MOYTOBBIN a7pec, IO KOTOPHIM JOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenmeHuss 00 OOXallyeMbIX pEUICHUAX M JeUCTBUAX (0e31ecTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA, JIMOO MYHHUIMIAIBLHOTO
cayxamiero, MOLI, pabotauka M®II, opranuzaiuii, TpeayCMOTPEHHBIX YaCTHIO
1.1. ctateu 16 denepansHOTo 3ak0oHa Ne 210-D3, ux paOOTHHUKOB;

4) 1oBOJIbI, HA OCHOBAHWU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U
JeUcTBUSIMU (0€3/1€MCTBUEM ) YITOJTHOMOYEHHOTO O praHa, JOLKHOCTHOTO JIUIA WU
MYHUIIMOAILHOTO  ciayxamiero, MOIl, pabothunka MOILl, opranuzanui,
npeaycMoTpeHHbIX 4acThio 1.1. ctatbu 16 denepanbHoro 3akoHa Ne 210-D3, ux
pabOTHUKOB. 3asIBUTENIEM MOTYT OBITh IPEACTABICHbI JOKYMEHTHI (IPU HATUYHH ),
MOJITBEPIKAIOIIME TOBO/IbI 3asIBUTEIIS, TMOO UX KOTIUH.

3asgBUTENF HMMEET TMpPaBO Ha TMOJydeHHe HHPOpMAIMU W JOKYMEHTOB,
HEO0OXOIMMBIX JJIs1 000CHOBAHUS U PACCMOTPEHHUS KATOOBI.
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5.5. OcHoBanweM i Hayaia MPOLEAYypbl AOCYAeOHOro OOKalIoBaHUS
SABISIETCS ~ TIOCTYIUIGHWE  JKaJloOBl  3asBUTENsA.  Permctpamus — KajaoObl
OCYILECTBIISIETCS YIOJHOMOYEHHBIM CHEIHATUCTOM YIOJIHOMOYEHHOIO OpraHa,
padotHukamu M®L], opraHuzanuii, npeaycMoTpeHHbIX 4dacTbio 1.1. ctareu 16
denepanmbHOTO 3aK0Ha Ne 210-D3, B TeueHue Tpex AHEH Co THA €€ MOCTYIUICHHUS.

XKanoba, mocTynuBIas B yIOJIHOMOYEHHBIN oprad, M®L], B opranuzamuu,
npeaycMoTpennbie dacteio 1.1. ctateu 16 denepanbHoro 3akoHa Ne 210-D3,
NOJJISKUT PACCMOTPEHUI0 B TEUEHHE NATHAALATA paboyux AHEH co JHA ee
pETUCTpaInH, a B ClIydae 00KaIOBaHM OTKa3a yIoJHOMOYEeHHOTo oprana, M®II,
OpraHu3alui, MpeayCMOTPEHHBIX YacThio 1.1. cTtathu 16 @enepanbHOro 3aKoHa Ne
210-d3, B nmpueMe TOKYMEHTOB y 3asiBUTENSI JIMOO B UCIPABICHUU JTOMYIICHHBIX
OTEeYaTOK M OIMOOK WM B Ciydae 00>KaJOBaHUsS HAapyIIEHUS YCTaHOBJIEHHOIO
CpOKa TakuX UCIPaBICHUNA - B TEUYCHHE MATH paboyuMx JHEH Cco HHS ee
pErucTpaluy.

5.6. B cinydae eciu B KainoOe HE YyKa3zaHbl (amMwids 3asBUTEIS,
HapaBUBLIETO Xano0y, U (WIM) MOYTOBBIN aapec, IO KOTOPOMY JIOJDKEH OBITh
HafpaBJieH OTBET, OTBET Ha KAIOOy HE JaeTcsl.

Ecom B ykazaHHOW kamoOe cojepkarcsi CBEICHHsS O TOATOTABIMBACMOM,
COBEPIIAEMOM WJIM COBEPILIECHHOM MPOTUBOIPABHOM JIETHHUH, & TAKXKE O JIMILIE, €r0
NOATOTaBIMBAIOUIEM, COBEPIIAIOIIEM WIM COBEPLIMBIIEM, XalI00a IOMJICKHUT
HAMpPaBIICHUIO B TOCYaPCTBEHHBIN OPTaH B COOTBETCTBHH C €0 KOMIICTEHITHEH.

JIOJDKHOCTHOE  JIMIIO, paOOTHUK, HAJAEJICHHbIE MOJHOMOYMSIMHU  TIO
pPacCMOTpPEHHIO Kalo0 B COOTBETCTBUM C IYHKTOM S5.2. HacTOSIIEro
aIMUHUCTPATUBHOTO pEriamMeHTa, TMpU TOJy4YeHUH KaloObl, B KOTOPOM
COJIEpKaTCA HEUEH3YpHBbIE MO0 OCKOPOWTENbHBIC BHIPAKEHHSI, YTPO3bl KU3HH,
3I0POBBIO M UMYILIECTBY JIOJDKHOCTHOTO JIMIIA, @ TAKXKE YJICHOB €0 CEMbH, BIIPaBE
OCTaBUTh KajoOy 0e3 OTBeTa MO CYUIECTBY NOCTABJIEHHBIX B HEMl BOMPOCOB U
COOOIIMTD 3asIBUTEITIO O HEZOITYCTUMOCTH 3JI0YIOTPEOICHUS PABOM.

B cnyyae ecim TekcT kajnoObl HE MOAMACTCS MPOYTEHHIO, OHA OCTABIISIETCS
0e3 0TBETa, 0 YeM B TEUCHHE CEMH JTHEH CO JTHS PETUCTPAIIUU KATOObI COOOIIaeTCs
3asIBUTEITIO, €CJIM €ro (haMUIIKs U IOUTOBBIN aAPEC MO11At0TCS IPOUTEHHUIO.

Ecmu oTBeT 10 cyIecTBy MOCTABIEHHOTO B %ajlo0e BOMPOca HE MOKET ObITh
naH 0e3 pasrjamieHus CBEACHMM, COCTABIIOMIMX TOCYIAPCTBEHHYIO WM HHYIO
oxpansaeMyro DenepaibHBIM 3aKOHOM TalHy, B TE€UYEHUE CEMHU JHEU CO JIHSA
perucTpauuy KajoObl 3asBUTENIO, HANpaBUBLIEMY XKajloOy, cooOIaercs o
HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY ITOCTABJIEHHOTO B HEW BOIIPOCa B CBSI3U
C HEJIOMTyCTUMOCTBIO pa3TiallieHHs] YKa3aHHBIX CBEICHUI.

B ciydae eciam TeKCT »kanoObl HE MO3BOJISIET ONMPEAEIUTh CYTh OOpalieHus
3asiBUTEIISA, OTBET IO CYIIECTBY >KaJ00bI HE TAETCSA, O YEM B TEUEHUE CEMU JTHEH CO
JTHSI pETUCTPAIUH 5KaJI00bI COOOIIIACTC s 3asIBUTEITIO.

B caydae ecm B xanobe obOxkanmyercsi cyaeOHOe pelleHne, Takas Kajinooa B
TEUEHHE CEMH JHEH CO JHS €€ PErucTpaly BO3BPAILACTCS 3asBUTEIIO,
HalpaBUBILIEMY JKalo0y, C pa3bsICHEHHEM TMOpsAIKa O00KaJOBaHUS JIaHHOTO
CyZ1eOHOTO peIICHUS.
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Ecmu B xkano6e conepKUTCst BOMpOC, HA KOTOPBIN 3asIBUTENIO HEOJHOKPATHO
JIaBATTMCh MHCHbMEHHBIE OTBETHI MO CYILECTBY B CBSI3M C PaHEE HaNpaBIISIEMbIMU
xamobamMu, M TPU ATOM B JKajoOe HE MNPUBOMASITCS HOBBIE JOBOABI WU
00CTOATENBCTBA, JOHKHOCTHOE JIULIO, PAOOTHUK, HaJICIEHHBIE TOJTHOMOYHSIMHU MO
pPacCMOTPEHHIO JKaTl00 B COOTBETCTBHM C TIYHKTOM S5.2. HACTOSIIErO
aJIMUHUCTPATUBHOTO periiamenra, BIIpaBe  MPHUHATH  pEIICHHE O
0€30CHOBATENbHOCTH OUYEPEAHON KaloObl M MPEKPAICHUHA TEPENUCKA C
3asBUTENIEM MO JAHHOMY BOIIPOCY IIPU YCJIOBHUH, YTO yKa3aHHas kajoba u paHee
HaMpaBIsieMbIE KaI0ObI HAPABJSUIMCH B OJIMH U TOT K€ YIOJHOMOYEHHBIH OpTaH
WIH OJTHOMY U TOMY € JOJDKHOCTHOMY JUIy. O TaHHOM PEIEHUH YBEIOMIIAETC S
3asiBUTEIIb, HAMPABUBILUH Kalo0y.

5.7. Tlo pe3ynprataM pacCMOTPEHUS JKal0Obl MPUHUMAETCS OJIHO U3
CJICYIOIINX PEIICHUM:

1) xamo6a ymoBieTBOpsieTcsl, B TOM 4YHCji€ B (POpME OTMEHBI MPHUHSATOTO
pElIeHUsl, UCIPAaBICHUs JIOMYIIEHHBIX ONEYaTOK M OUIMOOK B BbIJAHHBIX B
pe3ynbTare MPEeAOCTaBJICHUSI TOCYAApCTBEHHOW YCIyTM JOKYMEHTax, BO3Bpara
3aSBUTENIO JEHEXKHBIX CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMHU NpaBOBbIMU akTamu Poccuiickon denepannn, HOPMATUBHBIMU
NpaBOBbIMU akTamMH Bonrorpajnckoit o0gacTH, MyHUUUNAILHBIMUA TPaBOBBIMU
aKTamu;

2) B YAOBIIETBOPEHUH KAITOOBI 0TKa3bIBACTCS.

5.8. OcHOBaHUSAMHU /I 0TKa3a B yIOBJICTBOPECHUHM KATI0ObI ABJISTIOTCS:

1) mpu3HaHuWe NMpPaBOMEPHBIMU pelieHust U (Win) AeicTBui (0e3mecTBu)
YIIOJJHOMOYEHHOI'O OpraHa, JODKHOCTHBIX JIMI, MYHHUIMIAIbHBIX CIyXalluX
YIOJIJHOMOYEHHOTO opraHa, M®Il, pabotamka M®IL], a Taxxke opraHu3aIu,
npeaycMoTpeHHbIX yacThio 1.1. ctateu 16 @enepaibHoro 3akoHa Ne 210-D3, nim
uX pabOTHUKOB, y4aCTBYIOUIMX B MPEIOCTABICHUN I'OCY1apCTBEHHOM YCIYTH;

2) HaJMYuMe BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHUs CyAa MO0 kajiobe 0 TOM
K€ TIPEAMETE U IO TEM K€ OCHOBAHUSAM;

3) mogava >XajJoObl JIUIIOM, MOJHOMOYHS KOTOPOTO HE TMOJTBEPIKICHBHI B
MOPSIJIKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickon Penepanuu.

5.9. He no3aHee iHs, CAEYIOMIETrO 3a THEM MPUHSITHUS PEIICHUS, 3aBUTEIIO B
MUCHhbMEHHONW (opMe H TIO0 JKETAaHWIO 3asSBUTEISI B DJIEKTPOHHOU (opme
HaMpaBJIIETC MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PacCMOTPEHUS KaJOOBbI.

B cinyyae npu3HaHus KajmoObl MOMJISKALIEH YIOBJIECTBOPEHHUIO B OTBETE
3asBUTENIO  jgaercs  uHopmalMs O  JACWCTBUAX,  OCYILIECTBISIEMBIX
YIIOJHOMOYEHHbIM opraHom, M®I], mubo opraHuzanueii, NperycMOTPEHHBIX
yacteto 1.1. ctatbm 16 @enepambHoro 3akoHa Neo 210-O3, B memsix
HE3aMEJJINTEIbHOTO  YCTPAHEHUs] BBISBICHHBIX HAapyIICHU 0pU OKa3aHWUU
rOCYIapCTBEHHON YCIYTH, a TAKKE MPUHOCATCS W3BUHEHUS 3a JIOCTABJICHHbBIC
HEyZ00CTBa M YKa3bIBaeTcsi MH(OpMalMsi O JAIbHEUIIMX JEHCTBUAX, KOTOPbHIE
HEOOXOJMMO COBEPIIUTH 3asBUTENII0O B LENAX MOJYyYEHHUS TOCYAapCTBEHHOM

YCIyTH.
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B ciyuae mpusHaHus kano0bl HE MOJUIeXKAIel yIOBICTBOPEHHUIO B OTBETE
3asBUTENIO JTAIOTCA APTYMEHTHUPOBAHHBIE PAa3bSICHEHUA O MPUYHMHAX MPHUHSATOTO
pelieHus, a Takke nHpopMalus 0 MopsAKe 00KATOBAHUS IPUHATOTO PEIICHHUS.

5.10. B cmydae ycTaHOBJIEHHs B XOJ€ WM IO Pe3yJbTaTaM PacCMOTPEHUS
XKamoOBl TPU3HAKOB COCTaBa aAAMUHUCTPATUBHOTO TPABOHAPYIICHUS WU
NPECTYIUICHUSI JODKHOCTHOE JIULO WM paOOTHUK, HAJEIEHHBIC MOJTHOMOYHUSIMU
0 PacCMOTPEHHUIO >Kalo0 B COOTBETCTBUM C IYHKTOM 5.2. HACTOSIIETO
aJIMUHMCTPATUBHOI'O PEIrJIaMEHTa, HE3aMEIJIMTEIbHO HaIPaBJISIIOT HMMEIOIIMECS
Marepualibl B OpTaHbl MPOKYPATYpPHI.

5.11. 3asgButenu BmOpaBe o00KajJoOBaTh pEIICHUS, NPUHATHIE TPHU
MpPEAOCTaBJICHUU  TOCYNApCTBEHHOW  yciayru,  jelctBus  (Oe3aeicTBue)
JIOJDKHOCTHBIX JIMI], MYHHUIUIMAIBHBIX CIIy)KAlIUX YIOJHOMOYEHHOTO OpraHa,
JTODKHOCTHBIX il ML, paboTHUKOB OpraHu3aiuii, IpeayCMOTPEHHBIX YaCThIO
1.1. ctarbu 16 depepanmpbHoro 3akoHa No 210-D3, B cyneOHOM MOpsIKE B
COOTBETCTBUHU C 3aKOHOAaTenbCTBOM Poccuiickoit denepaunu.

5.12. TlonoxkeHus HACTOSILLErO pa3jieiia, yCTAaHABIMBAIOIIME MOPSAIOK
paccMOTpeHus >kano0 Ha HaApyIIeHUs TMpaB TPaXIaH W OpraHU3alui TpH
PEI0CTABICHUN MYHUIIUIIAILHON YCIIyTH, HE pacpOCTPAHSIOTCS HA OTHOIICHUS,
perynmupyembie PenepanmbHbiM 3ak0HOM OT 02.05.2006 r. Ne 59-03 «O mnopsake
paccMoTpeHus oOparieHuil rpaxaad Poccuiickoii @enepanuim.
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[MTPWIIOXEHUE

K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUS AIMUHUCTpaLen
KoTenbHUKOBCKOTO MyHUIIUITIAIEHOTO
paiiona Bosrorpajckoit obnactu
rOCyJIapCTBEHHOM YCIIyTH
«3aKIIIOYEHNE IOTOBOPOB
NOBEPUTENBHOTO YIIPABIICHUSA
MMYLIECTBOM HECOBEPILIEHHOJIETHUX
MO JOTIEYHBIX»

Anamunuctpanys KoTensHUKOBCKOTO
MYHULIANAIBHOTO paioHa
Bonarorpanckoii o6mactu

OT:

(HauMeHOBaHME OpraHU3aL1H )
WHH: ,
aapec: )
TenedoH: , hakc: :
9JI. Io4Ta:

OT
(®.1.0. rpaxxiaHuHa, IpeICTaBUTENS]
rpakJJaHuHa)

3apErucTPUPOBAHHOTO (O¥1) IO MECTY
KUTEIIbCTBA (ITPEOBIBAHNSA ) TIO

aznpecy:

TenedoH:
9JI. TIOYTA!

NHH:

3AABJIIEHUE
0 HaMEpPEHUU 3aKIFOYUTH TOTOBOP JOBEPUTEILHOIO YIIPABJICHUS UMYILIECTBOM
HECOBEPLICHHOJIETHET O IIOJOIIEYHOT O

HpOCI/IM 3aKJIIOYUTh Ha CpPOK AOTOBOP AOBCPUTCIBLHOTO
YIIPaBJICHHUA UMYILICCTBOM

(yKﬁBI)IBaeTCSI HanMCHOBAHHC, TCXHUYCCKUC XAPAKTCPUCTUKN U MCCTOHAXOXKICHUC I/IMYHIGCTBa)




MIPUHAICKAITIM

(®.1.0. HecOBEPILIEHHOJIETHETO TTOA0MEYHOTI0)
HaxOASIIEMYCSI TTOJ] OTIEKOM (TTOMEUYUTENILCTBOM ) HA OCHOBAHUH

(YKaBLIBaIOTC}I PCKBU3UTHI JOKYMCHTOB O HA3HAYCHHUH OIICKYHOM, HOHG‘II/ITCHGM)

OOBeKT JOBCPUTCIILHOT O YIIPABJICHUA TP UHAIJICKUT HCCOBCPIICHHOJICTHEMY
IMoA0IICYHOMY Ha OCHOBAaHUH

(YKa3pIBaIOTCS MPABOYCTAHABIUBAIOIIME TOKYMEHTHI

Ha UMYILIECTBO)
npaBa Ha KOTOPBIA 3aperucTpUpoBaHO (He 3apeructpupoBaHo) B Enunom
rOCYy/IapCTBEHHOI'O pEeCcTpa HEIBUKUMOCTH « » 20 r. 3a
HOMEPOM :

HactosimuM cooOuiaeM, 4TO HE SBISIEMCs BBINOJONpPHOOpETaTeneM 1o
JIOTOBOPY AOBEPUTEIILHOTO YIPABICHUS UMYIIIECTBOM U 00S3yeMCs OCYILECTBIATh
yIpaBJIE€HHE 53TUM HMMYIIECTBOM B HMHTEpPEcax YUYPEAUTENsl VYIpPaBICHUS WU
YKa3aHHOTO UM JIIa (BBITOOTIPHOOpETATENS).

[Ipyu nopadye pAaHHOrO  3asBJICHUS  MOJTBEPXKAAI0  JTIOCTOBEPHOCTH
OpEICTaBICHHBIX JOKYMEHTOB, M U3JIOKEHHBIX B 3asBJICHUM CBEICHUIL.
HacTtostimM, B mopsiike U Ha yCIIOBUSAX, oTpeeneHHbIX DeepanbHbIM 3aKOHOM OT
27.07.2006 1. No 152-®3 «O mepcoHaIbHBIX JaHHBIX», [al0 COTJIACHE
OTBETCTBEHHOMY MCIIOJIHUTEITIO, @ TAKKE OPraHU3aToOpy OKa3aHUs MPEJOCTABICHUS
roCyAapCTBEHHOM ycayru Ha oOpaboTKy, XpaHEeHHe, YHUUTOKEHUE U Ha mepenaqy
NEPCOHAIBHBIX  JaHHBIX  3aWHTEPECOBAHHBIM  CTOPOHAM HAa  OCHOBAHHUH
opUIMATLHOTO 3ampoca, B paMKax WX KoMIeTeHInu. HacTosiiiee cornacue Moxer
OBITh 0TO3BAHO MHOW (HaAMH) B MUCHhMEHHOH (hopMme.

[Ipunoxenue:

(mepeueHb MpuaraéMbIX K 3asBJICHHUIO JIOKYMEHTOB)

n " 20 T. ( )

IOAIHUCH pacumppoBKa MOANHUCH




