AIMHUHUCTPALIA .
KOTEJIbBHUKOBCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOJITOI'PAZICKOU OBJIACTU

I[TOCTAHOBJIEHUE
ot 23.07.2018 . Ne 450

OO0 yTBepX)IeHUU aIMUHUCTPATUBHOTO PErJIaMEeHTa MPEAOCTaBIICHUS
aaMuHuUcTpanreil KoTenbHUKOBCKOTO MyHULIMIIAILHOTO paiioHa
Bonrorpasackoii o6nactu MyHununaibHou yciayru «Obecneuenue A0cTyna K
apXMBHBIM JOKYMEHTaM U CIPABOYHO-TIOUCKOBBIM CPEACTBAM K HUM B
YUTAIBHOM 3aJI€ apXHUBa»

B cootBercTtBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 1. No 131-03
«O0 00mMX NOPUHIMUIIAX OpraHU3alldd MECTHOIO CaMOyIpaBJEHUS B
Poccuiickoit denepannny, @eaepaibHbiM 3akoHoM oT 27.07.2010 r. Ne 210-D3
«O0 opraHu3audyd NOpPeIOCTaBICHUS TOCYNAPCTBEHHBIX W MYHULIMIIAJIbHBIX
ycayr», YcrtaBoM KoTenbHUKOBCKOIO MyHUIIMITAJIBHOTO paiioHa Bonrorpaackoit
o0racTty, ITOCTAHOBJICHHUEM aAMUHUCTPALIMU KorenbHukoBCKOro
MyHUIUNIAIBHOTO paiioHa Bonrorpanckoi oomactu ot 05.02.2016 r. Ne 78 «O
NopsAJIke pa3padOTKU U YTBEPXKICHUS aJMUHUCTPATHBHBIX PpPErIaMEHTOB
MPEAOCTABICHUS MYHULUIIAIBHBIX YCIYr» aIMUHUCTpanus KoTenbHUKOBCKOTO
MyHUIIUTIATBHOTO paiioHa Bosrorpaackoit 001acTi mOCTaHOBJISET:

1. YT1BEpaUTH MIpUJIaraeMblil aIMUHUCTPATUBHBIA  PETJIAMEHT
npeAocTaBieHus agMUHUCTpaiuend KOTEeTbHUKOBCKOTO  MYHUIMIIAIBHOTO
paiona Bousrorpaackoit oOnacTu MyHHIIMNANbHOW yciayru «OOecreueHue
JOCTYIAa K apXUBHBIM JOKYMEHTAM U CIPABOYHO-TIOMCKOBBIM CPEACTBAM K HUM
B YUTAJIBHOM 3aJIe apXHBay.

2. llpu3HaTe yTpaTHBIIMM CHJIY [OCTAHOBJIEHUE aAJMUHUCTpAIUU
KOTenbHUKOBCKOTO MYHHUIIMIIAIIBHOTO paiioHa Bomrorpajackoit oOnactd ot
31.07.2017 1. Ne 461 «OO0 yTBepXICHHM AAMUHUCTPATHUBHBIX PEIrIAMEHTOB
MIPEAOCTABIEHUS MYHHUIUIIATIBHBIX YCIYyT».

3. Hacrosiiee nmoctaHOBJIEHHE BCTYINAET B CHILY OCIIE €ro OPHUIIHATBHOTO
0OHapOIOBAHUSI.

['11aBa agMuHHCTpaLUH
KoTenbHUKOBCKOTO MyHHUIIMTIATBHOTO
Paiiona Bonrorpasackoit obmactu C.A. IlonkpaTtoB



YTBEPX/IEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIUU
KoTenpHMKOBCKOTO MyHHIIMTIIATIBHOTO

paiiona Bosnrorpasickoii o6i1actu
ot 23.07.2018 r. Ne 450

AJIMUHUCTPATUBHBIN PETJTAMEHT
IIPENOCTABICHUS aIMUHUACTpaeil KoTenTpbHNKOBCKOrO MyHHULIUIIAIBHOTO palioHa
Bonrorpaackoit obnactu MyHHIMIIATBHOHN yeinyru «O0ecnedenue 1octyna K
apXMUBHBIM JJOKYMEHTaM U CIIPaBOYHO-TIOMCKOBBIM CPEICTBAM K HUM B UHUTAJIBHOM
3aJ1e apXuBa»

1. OO1Me 1MoI0KEHUS

1.1. Hacrosimmii aAMHUHHCTPATUBHBIM perjJaMeHT YCTaHABJIMBACT MOPSAIOK
MPEIOCTAaBIECHUA aAMUHHCTpanuend KOTenbHMKOBCKOr0 MYHHUIMNAIBHOTO pailoHa
Bonrorpazackoit obnactu (nanee — MecTHasi aIMUHUCTPALIMS) MyHULIUIIAJbHOW YCIyTH
«O0ecrieueHue JocTyna K AapXuUBHBIM JOKYMEHTaM M  CIPAaBOYHO-TIOMCKOBBIM
CpelcTBaM K HMM B YMTAJIbHOM 3alieé apXuBa» (Jajee — MyHHUIMNAIbHAS yCiyra) u
CTaHIAPT MPEIOCTABICHHS MYyHHUIMITAIHLHONW YCIYTH, B TOM YHCIIE ONPENENsIeT CPOKU
U TOCJEeA0BATEIbHOCTh AJMUHUCTPATUBHBIX MPOLEAYp MpH MPEAOCTaBICHUU
MYHHITUTIAIBHON YCITyTH.

1.2. 3agBuTens MM Ha TOJYYEHUE MYHULUINAIBHOW YCIYTH SIBISKOTCS
dbusznueckre M IOPUAMYECKHE JIMILA, a TAKKe MX MPEACTaBUTENH, NEHCTBYIOIIME Ha
OCHOBAHMM TIOJIHOMOYHUH, OMpENeNCHHBIX B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannu (J1anee — 3assBUTENH).

1.3. Tlopsimok  uHPOPMHpPOBAHHS  3asABUTENCH O  MPEAOCTABJICHUHU
MYHHIIUTAIBHON YCIYyTH.

1.3.1 CBenenust 0 MecTe HaXOXJEHUS, KOHTAKTHBIX TenepoHax u rpaduke
paboThl MECTHOM aIMUHHUCTPALINH:

Mecto HaxoxaeHuss MecTHOU agmuuuctpauuu: 404354, Boarorpaackas oo6i., T.
KorenbHukoBo, yi. um. B.W. Jlenuna, nom Ne 9.

Tenedon s cripaBok: 8 (84476) 3-31-96.

dakc: 8 (84476) 3-35-04.

Odunmaneusii caitt: http:kotelnikovo-region.ru.

DrnekTpoHHbIH agpec: ra_kotel@volganet.ru.

I'padux paGoTel MecTHOM agMuHUCTpauuu: IloHenenbHUK-TIATHULA (KpoMme
Hepabounx npa3aHuyHbix aneit) ¢ 08.00 go 17.00 (mepepsiB 12.00 - 13.00), cy66oTa,
BOCKPECEHBE — BBIXO/IHBIEC THH.

1.3.2. HMudopmanuio o MOpsAKE MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTU
3asIBUTEITb MOXKET MOy UUTh:

HEMOCPEJCTBEHHO B MECTHOM aAMHUHHUCTpauuu (MH(OPMALMOHHBIE CTEH]IbI,
ycTHOoe uH(poOpMHpoBaHWE TI0 TenedoHy, a TaKXKe Ha JIMYHOM TMpUEME
MYHUITUTTATBHBIMU CITYKAIIAMHA);

Mo moYre, B TOM umciae snektponHoi (ra_kotel@volganet.ru.), B ciyuae
MUCHEMEHHOTO OOpallleHus 3asIBUTES;
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B cetu UHTepHeT Ha OQUIMAILHOM CaliTeé MECTHOW aJIMUHHCTPAINH
(kotelnikovo-region.ru), Ha ¢enepadbHOl TOCYJIapCTBEHHON HH()OPMAIIMOHHOM
cucreMe «EQWHBIA TOpPTam TOCYNApCTBEHHBIX M MYHHUIUIAIBHBIX  YCIIyT»
(www.gosuslugi.ru) (mamee - eIMHBIA MOPTAJ TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX
yciyr), Ha ounmansHoil noptane ['ybepHatopa u AnMunuctpauuu Bonrorpaackoit
obmactu (pasaen «I"ocymapcTBeHHbIE yeryTrny) (WWw.volgograd.ru).

2. CTa"zmapT npeaocTaBIeHUs MyHUIIMIAIIBHON YCIyTH

2.1. HaumenoBanue MyHHIMMNAIbHON yciyru: «OobecrnedeHue AOCTyna K
apXMBHBIM JIOKYMEHTaM M CIIPAaBOYHO-TIOMCKOBBIM CpPEJCTBAM K HHUM B YUTAJIbHOM
3aJie apXuBay.

2.2. Opranom, IpenoCTaBIAIONUM MYHULIUNAIBHYIO YCIYTY, SBJISIETCS MECTHas
aZIMUHUCTpaLus (Jajiee — yIOJTHOMOYEHHBIN OpraH).

CTpykTypHOE MOApa3ieIeHUE YIOIHOMOYEHHOIO OpraHa, OCYILECTBISIOLIEE
HEMOCPEJCTBEHHOE MPEAOCTaBICHUE MYHULMIAIBHOW yCIyrM — OTHOeN 10
OpraHu3allMOHHBIM U OOILIIUM BOIpOCaM (J1ajee — apXuB).

2.3. Pe3ynbTar npenocTaBieHUs] MyHULUIIAIbHOW yCIIyTH.

Pe3ynpTaToM npeaocTaBiaeHUss MyHULIMIIAIIBHON YCIIYTH SIBJSIETCS:

1) mpenocTaBiieHHE AOCTYIA K ApXUBHBIM JIOKYMEHTaM ¥ CIIPaBOYHO-TIOMCKOBBIM
CpeACTBaM K HUM B YUTAJIbHOM 3aJI€ apXUBa;

2) OTKa3 B JOCTyIe K apXUBHBIM JIOKyMEHTaM W CIIPAaBOYHO-IIOMCKOBBIM
CpelICTBaM K HUM B YHUTAJIbHOM 3aJie apXHUBa.

2.4. Cpok npenocTaBlIeHAs MyHULUNIAIBHON YCITYTH.

IIpenocraBneHue H0OCTyNna K apXMBHBIM JOKYMEHTAaM B UMTAJIbHOM 3aJIe apXHUBa
OCYLIECTBIISIETCSl HE MO3aHee 2 padouux AHEW CO JHSA MpeAcTaBleHUs JOKYMEHTOB,
00s3aHHOCTh IO MPEACTABICHUIO KOTOPHIX BO3JIOXKEHA Ha 3asBUTENS B MOPSAKE
04YEPETHOCTH O0OCITY>)KUBAHHUS B YUTATHHOM 3aJI€.

IIpenocraBneHne JocTyna K CIPaBOYHO-IIOMCKOBBIM CpEACTBAM  apXuBa
OCYIIECTBIISIETCSl B JIeHb OOpallleHusi B TOPSAJKE OYEPEeTHOCTH OOCITYy>KUBaHUSA B
YUTAJIBHOM 3ajie, 3a HCKIIOYEHUEM CIIy4yaeB IPUOCTAHOBKH MPEIOCTABICHUS
MYHULIMOIAIBHOM YCIYyTH IO OCHOBAaHUSM, IPEIyCMOTPEHHBIM B myHKTE 2.8.2.
HACTOSIILIET0 aIMUHUCTPATUBHOIO PETJaMeHTa,

2.5. IIpaBoBbIE OCHOBAHUS J1J1sl IPEAOCTABICHUSI MyHULIMIIAIbHON yCIIyT U

[IpenocraBneHne MyHUIMIAIBHON YCIyTH OCYIIECTBISETCS B COOTBETCTBUM CO
CJIeIyIOUIMMU HOPMATUBHBIMH MPAaBOBBIMHU aKTaMU:

Koncturyuus Poccuiickoit @eaepanuu;

®enepanpabiM 3aKk0HOM OT 06.10.2003 1. No 131-®3 «O06 00mux mpUHIHIAX
OpraHu3aly MECTHOTO camoynpasiieHus B Poccuiickont @enepanumy;

Oenepanbbiii 3akoH OT 22.10.2004 r. Ne 125-®3 «OO6 apxuBHOM Jene B
Poccuiickoit @enepanuny;

®enepanbhbiii 3akoH 0T 27.07.2006 1. No 152-D3 «O nepcoHanbHbIX JaHHBIX»;

@enepanbHblii 3akoH ot 27.07.2010 1. Ne 210-®3 «O6 opraHuzauuu
MPeI0CTaBICHUS TOCYJaPCTBEHHBIX M MYHULIUIIATIbHBIX YCIyT»;

DOenepanbbiii 3akoH 0T 06.04.2011 1. Ne 63-D3 «OO 351eKTPOHHOM MOAHCHY;

noctanoBieHnue IIpaButennbctBa Poccuiickoit ®enepamuu ot 25.08.2012 r.
Ne 852 «O6 ytBepxknenuu [IpaBui ucnonb30BaHUS YCUIIEHHOW KBaTU(pUIIMPOBAHHON
ANIEKTPOHHOM TMOANUCH TpU OOpalllEeHWH 3a TOJYyYEHHUEM TOCYJapCTBEHHBIX M
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MYHHUIIMIAIBHBIX YCIYT M O BHeceHWHM wu3MeHeHuss B IlpaBuna pa3paboTku u
YTBEPKJEHUSI aJJMUHUCTPATUBHBIX PErJIAMEHTOB IPENOCTaBIEHUS T'OCYIapCTBEHHBIX
YCIyI»;

nocta”HoBienue IIpaButensctBa Poccuiickoit ®enepaumu ot 26.03.2016 T.
Ne 236 «O TpeGoBaHUAX K MPEAOCTABICHUIO B AJIEKTPOHHON (POpPME rocyAapCTBEHHBIX
U MYHHUIIMIAJIBHBIX YCIIYT»;

npuka3 MUHUCTEPCTBA KYJbTYPbl M MAacCCOBBIX KOMMYHHUKAIMKU Poccuiickon
®enepaumn ot 18.01.2007 1. Ne 19 «O06 yrtBepxknenuu IlpaBun opranuzanuu
XpaHEeHUs], KOMIJICKTOBAHHUSA, y4eTa U UCIOIb30BAHUS JOKYMEHTOB APXUBHOTO (OHIA
Poccuiickoit ®@enepauy U APYyTHMX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHHUIIMIAIBHBIX apXUBax, My3esix U OubiumoTekax, opranmzanusx Poccuiickoi
aKaJIeMUU HayK»;

npuka3z PocapxuBa ot 01.09.2017 r. No 143 «O6 ytBepxaenuu Ilopsiaka
WCIIOJIb30BAHMSI APXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYyHHULUIIAIbHBIX
apxuBax Poccuiickoit @enepanuny;

VYcraB KoTenbHUKOBCKOr0 MyHHUIIMIAIBHOTO paifoHa Bonrorpaackoit obnactu;

MOCTaHOBJIEHUE aAMUHUCTpaluuu KOTelbHMKOBCKOIO MYyHUIMIAIBHOIO paiioHa
Bonrorpanckoit obmactu ot 05.02.2016 1. Ne 78 «O mopsiake pa3paboTKu |
YTBEP)KJEHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABICHUS MYHHULUIAIbHBIX
yCIyI».

2.6. HcuepnbiBaromwuii  mepevyeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JUIS
NPEI0CTaBICHHS] MyHULIMIIATbHON YCIIyTH.

2.6.1. Ins odopmiieHust nomycka K paboTe B YUTAJIBLHOM 3aJI€ apXHBa 3asiBUTEIh
CaMOCTOSITEIBHO MPEACTABIIAET CIEAYIOIUE JOKYMEHTHI:

1) 3asBieHME HA AOMYCK K paboTe B YUTAJIHHOM 3aje apxuBa (A1 PU3NIECKOrO
Tuna);

2) aHKeTy MO0JIb30BaTEJIs;

3) NUChbMO HANPABJISIIOLIEH OpraHu3aluu (U1l OPUANIYECKOTO JIUIA);

4) JOKyMEHT, YJIOCTOBEPSIOIIUI JIMYHOCTH 3asBHTENS JIMOO JIMYHOCTH
MIpEACTaBUTEIIS.

2.6.2. JIns pa®oThl B YMTAJBLHOM 3ajie¢ apXWMBa C APXUBHBIMH JOKYMEHTAMU U
CIIPaBOYHO-TIOMCKOBBIMU CPEJICTBAMU K HUM 3asiBUTENb NIPEACTABIISIET:

1) nomyck K paboTe B YUTAJILHOM 3aJi€ apXHBa;

2) JOKYMEHT, YJIOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTENS JUOO JIMYHOCTD
YIOJIHOMOYEHHOTO MPEJCTABUTEIIS.

Jlsist paboThl B UUTAJIBHOM 3aJI€ apXHBa C APXUBHBIMH JIOKyMEHTaMH, UMEIOIIMMHU
MOMETKY «IJIs CITY>K€OHOTO MOJIb30BAaHUS» 3aBUTENb JOMOJIHUTEIBHO MPEACTABIIACT:

- IMCBMEHHOE pa3peuleHue Ha JOCTYyl K apXWBHBIM JOKYMEHTaM OT
donmo00pazoBaTens (MPaBONPEEMHHKA).

Jlnst paboThl B YMTAIBHOM 3aJIe apXHBa C apXUBHBIMH JTOKyMEHTaMH, HAy4YHO-
CIIPAaBOYHBIMHM CPEJICTBAMHU K HUM, COJAEPKAIIMMU CBEACHUS O JUYHOU U CEMENHOU
TallHe TpakJIaHUHA, €r0 YaCTHOM >KM3HU, & TAK)KE CBEACHUS, CO3JAIOIINUE YIpo3y s
ero 0e30macHOCTH, 0 UCTEUYEHHs 75 JEeT CO AHS CO3AAaHMs JOKYMEHTA, 3asiBUTEINb
JOTIOTHUTENIbHO MPECTaBISET:

- CBUJIETENILCTBO O MPaBe Ha HACJIEJCTBO O 3aKOHY MO0 CBUJIETENILCTBO O TPaBe
Ha HAaCJEACTBO MO 3aBELIAHUIO C YKa3aHWEM Ha MpaBO JOCTyNa K YKa3aHHBIM
ApXUBHBIM JOKYMEHTaM;


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D79B64F6A9F2E7A759A4D535Br6r5N

- TOBEPEHHOCTH OT I'PakJIaHWHA WJIM €r0 HACJIEJHUKOB Ha JIOCTYI K yKa3aHHBIM
apXMBHBIM  JOKYMEHTaM, YyJOCTOBEPEHHYIO B  IMOpSJKE,  YCTAaHOBJIEHHOM
3aKoHoAaTenbCTBOM Poccuiickoit denepannn.

Jlnist paOOThHI B UMTAIILHOM 3aJI€ apXUBa C apXUBHBIMU JOKYMEHTAMHU, CIIPAaBOYHO-
IOMCKOBBIMM ~ CPEACTBAMM K HHMM, [EpEJaHHbIMM [0 JOrOBOPY B apXHWB
coOCTBEHHUKAaMU WM BJIAJIENIbIIAMH, YCTAHOBUBIIMMH OIPaHUYEHUS Ha JOCTYI K HUM,
3as1BUTENb TOTIOJHUTEIBHO IIPEICTABIISAET:

- MMCbMEHHOE pa3pellieHHe Ha JOCTYyI K apXMBHBIM JOKYMEHTaM, CIPaBOYHO-
MOMCKOBBIM CPEACTBAM K HUM OT COOCTBEHHHUKA MJIM BJIa/EIbLA.

@dopmbl 3asBICHUA Ha JOMYCK K pa0doTe B YUTAJBHOM 3aji€ apXuBa, MHCbMa
HaIPaBJISIIOLIEH OpraHU3aliy, aHKETHI 110JIb30BATENs MPUBOIATCS B IPUIIOKEHUAX K
HACTOSIILIEMY AJMUHUCTPATUBHOMY pEIJIaMEHTYy M JOCTYNHBI JUIsl TOJyYEHUS B
AIIEKTPOHHOU popMe Ha 0(PULIMATIBEHOM CaiiTe YIOJTHOMOYEHHOTO OpraHa.

2.7. VicuepnbIBalOIMNA NIEpEUYEHb OCHOBAHUM JJIs OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIsl IPEJOCTaBICHNUS MyHULIUTIAIBHOMN YCITyTH:

- IOKyMEHTHI MIPE/ICTAaBICHbI HEIPABOMOUYHBIM JIULIOM;

- 3asBJIEHUE M TpUjlaraeéMbleé K HEMy JOKYMEHThI HE COJEp>KaT PEKBU3UTOB,
00s13aTeNbHBIX K 3alOJIHEHUIO, HE MOJAAIOTCS MPOUYTEHHIO, UMEIOT HEOrOBOPEHHBIE
UCIPABJICHUS WIM NOBPEXKIEHUS, HE IO3BOJIOIIME OJHO3HAYHO HCTOJIKOBATh HX
COZlep KaHHUE.

3asiBUTENIO HAIPABISETCS yBelOMIIEHHE 00 OTKa3e B MpPUEME K PaCCMOTPEHHUIO
3asBJICHUS] B ClIy4ae, €Clid MpU OOpalleHUH 3a MPEeNOCTaBICHHUEM MYHHUIMNAIbHON
YCIIYTH B 3JIEKTPOHHOU (popMe B pe3yJibTaTe NPOBEPKU KBATUPHUIIMPOBAHHON MOIMUCH
BBISIBJICHO HECOOJIO/IEHNE YCTaHOBJEHHbIX cTatbeil 11 denepanbHOro 3akoHa oOT
06.04.2011 Ne 63-®3 «OO06 »>1MEeKTpOHHOW TMOAMMCKH» YCIOBHHA TNpPU3HAHUS €€
NEUCTBUTENHHOCTH.

B cnydae ecnm mpuuMHBL, IO KOTOPBIM 3asBUTENIO0 ObUIO OTKa3aH B NpUEME
JIOKYMEHTOB Ul MPEIOCTaBICHHUSI MyHHIIMIIATBHON YCIYTH, B MOCIEAYIOMIEM ObLIH
yCTpaHEHbI, 3asBUTENb BOpPAaBE BHOBb OOpPaTUTBHCS 32  MPENOCTABICHHEM
MYHUIMNAIBHON YCIYTH.

2.8. HMcyepnbIBaromuil NEepedyeHb OCHOBAHWM A1 OTKa3a B IPENOCTaBICHUM,
IPUOCTAHOBJIEHUSI IPEAOCTABIECHUS MyHUIIMIIAIbHON YCIyTH.

2.8.1. OcHoBaHus AJi 0TKa3a B IPEAOCTABIEHUU MYHUIIUNIAIBbHON YCIIyTH:

1) nonp3oBaTeneM He IPEIbIBIECH JOKYMEHT, YJI0CTOBEPSIOLIUI INYHOCTD;

2) HEyAOBIETBOPUTEIHLHOE (PU3NYECKOE COCTOSHUE 3aKa3aHHBIX apPXUBHBIX
JIOKYMEHTOB;

3) orpaHMuYeHMs] HAa MCIIOJIb30BAHUE APXUBHBIX JOKYMEHTOB, yCTAHOBJICHHBIE
3akoHONATeNbcTBOM  Poccuiickoit ®epeparmuu  wiu  GoHI000pazoBaTesieM MpU
nepeaye J0KyMEHTOB Ha apXUBHOE XPaHEHUE;

4) oTcyTCTBHE NMUCBMEHHOTO pa3pellieHHs Tpa)<TaHWHA WK €ro HacCJIEeHUKOB
Hocjae CMEpPTH TIpa)KJIaHWHA Ha HCIHOJb30BaHHE 3aTPEOOBAHHBIX I10JIb30BATEIEM
ApXMBHBIX JOKYMEHTOB, COAECPKAIIMX CBEJCHUS O JUYHOM, CEMEMHOM, YaCTHOM )KU3HU
rpaXJaHuHa A0 UCTEYEHUs 75 JEeT CO AHSA CO3AaHUs IOKYMEHTOB.

2.8.2. OcHOBaHHs [IJIs NPUOCTAHOBIICHUS NPEAOCTABICHUS MYHULMUIIAJIbHON
YCIIyTH:

1) 3aka3aHHBIE TIOJB30BATEIEM apXHUBHBIE JIOKYMEHTbl B YCTAHOBJIEHHOM
MOpAJIKE BbIJAHBl COTPYAHMKAM apXuBa JUIsl BBINOJHEHUS CIYKEOHBIX 3aJaHUi
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(McTIOTHEeHHWEe 3aKa3a MPUOCTAHABIMBAETCS J0 OKOHYAHUSI CPOKAa UX HCIOJIb30BAHMS,
HO He Oostee yeMm Ha 120 pabouux JHEW CO JHS 3aKa3a WX MOJIb30BaTEIeM);

2) 3aKka3aHHbIE IIOJIb30BATENIEM ApPXUBHBIE JOKYMEHTHI B YCTaHOBJIECHHOM
HOpPSAKE BbIJAHBI BO BPEMEHHOE IMOJIb30BaHUE IOPUINUYECKUM WIH (PU3MUECKUM JIHIIaM
— (QonmooOpazoBarensiM, HUX NPAaBONPEEMHUKAM WM MO 3alpocaM OpraHoOB
rOCy/IapCTBEHHON BJACTHM M HWHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoyIipaBJeHHs (MCIOJIHEHHE 3aKa3a MPUOCTAaHABIMBACTCS A0 OKOHYAHMS CPOKa UX
MCIIOJIb30BAHMSI, YKa3aHHOTO B aKT€ O BbI1ay€ BO BPEMEHHOE I0JIb30BAHME);

3) 3aka3aHHbIE IIOJb30BATEJIEM apPXHUBHBIE JIOKYMEHThl B YCTaHOBJIEHHOM
NOPAJIKE BBIJAHBI JIPYrOMY IOJH30BATENI0 B YUTAJIBHBIN 3a7 (MCIOJIHEHHE 3aKas3a
MPUOCTAHABIUBAETCS JJO OKOHYAHMS CPOKA UX MCIOJIb30BaHUs, HO He Oosiee yeM Ha 40
paboumx JHEH co AHS 3aKa3a MX M0JIb30BaTENIEM);

4) DSKCIOHMpPOBAaHUE 3aKa3aHHBIX APXUBHBIX JOKYMEHTOB Ha BBICTaBKE
(ucroyHEeHHe 3aKa3a MPUOCTAHABIMBAETCS JJO OKOHYaHMSI CPOKA SKCIIOHUPOBAHNUSA);

5) mopada YMOJTHOMOYEHHBIM OPraHoM 3asBICHUS 00 aJMHUHHCTPATUBHOM
NpPABOHAPYIIEHUH JUOO 3asBICHHUS O TMPECTYIJIEHUd 10 (akTy COBEpUICHUS
MOJIB30BaTENIEM HapYIICHUH, yKa3aHHbIX B myHKkTe 3.7. Ilopsigka wmcnonb30BaHUS
APXMBHBIX JIOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX apXHWBaX,
yTBepxaeHHoro mnpukazom PocapxuBa ot 01.09.2017 r. No 143 «O6 yTBepKacHUH
[lopsnka HCMONB30BAHUSI APXMBHBIX  JIOKYMEHTOB B  TOCYJIAapCTBEHHBIX U
MYyHHUIIMIAIbHBIX ~ apxuBax Poccuiickoit  ®enepauun»  (MCIIOJIHEHHE — 3aKasza
OpoJUieBaeTCsl C JaThl [OAAYM  YNOJHOMOYEHHBIM OpraHOM 3asiBI€HHUS 00
aJMUHUCTPATUBHOM IPAaBOHAPYIIEHUH JINOO 3asBJICHUS O MPECTYIUICHUH N0 (akKTy
COBEPILIEHUS I0JIb30BATEJIEM HApyLIEHUH 10 AaTbl BCTYIUIEHUS B 3aKOHHYIO CHITY
MOCTAHOBJICHUSI MO0 Jeny 00 aJAMHHHCTPATUBHOM TIPABOHAPYIIEHWH 0 (aKTy
COBEpILIEHUS MOJIb30BATENIEM HAPYIIEHUN WM AAaThl BCTYIUIGHUS B 3aKOHHYIO CHITY
NpPUroBOpa CyjAa MO YrOJOBHOMY Jelly JIMOO BBIHECEHHUs pellleHHus 00 OTKa3e B
BO30YX/ICHUU YTOJIOBHOTO JIENa).

2.9. Ilnara 3a npeaocTaBIeHUE MyHULIUMIIAIbHONW yCIIyTH HE B3UMAETCS.

2.10. MakcuMallbHBI CPOK OXHJAAHUS B OYEPENU MpHU IMOJave 3asBICHUS O
NPEIOCTaBICHUH MYHHMIMIAIBLHOM  yCIyrM M TOpH  TOJYyYeHUU pe3yjibTaTa
MPEIOCTABIEHUS MYHULUITAIBHON YCIYTH COCTABISAET 15 MUH.

2.11. Cpok peructpanuu 3asiBICHUS O TMPEIOCTABICHUU MYHHUIUNIATLHON
YCIIYTH.

3asBieHue s JAOMyCKa K paboTe B YHTAIBHOM 3aje apXuBa TMOJJICKHUT
perucTpanuu B AeHb MOCTYIJICHUS B YIIOJTHOMOYEHHBIA OpraH.

2.12.  TpebGoBanuss K TOMEIICHUSIM, B  KOTOPBIX  TMPEIOCTABIACTCS
MYHULUNAIbHAS YCIyra, K 3ally OXXKHUJaHWs, MECTaM [Jisi 3alOJIHEHHs 3alpOCOB O
NPEI0CTABICHUNA MYHUIIMTIAIILHOW yCITyTH, MH()OPMAIIMOHHBIM CTEHAaM C 0Opa3lnaMu
UX 3alOJHEHUS W TEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTaBICHUS
MYHHIMIAIBHON YCIYTH, B TOM YHCIIe K 00€CTeUeHUI0 JOCTYITHOCTH ISl MHBAJUIOB
yKa3aHHBIX 00bEKTOB B COOTBETCTBUH C 3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu
0 COLIMAJIBHOW 3aIUTE UHBAJIUIOB

[lomemenus, B  KOTOPbIX MPEJAOCTaBIsAETCS  MYyHHUIUNAIbHAs  yCiyra,
o0ecnieunBalOTCs HEOOXOAMMBIMHM JUIsl MPEAOCTABJICHUS MYHHULUMNAIBHON YCIyTru
o0opynoBaHueM (KOMITBIOTEPAMHU, CPEJICTBAMU CBSI3H, OPITEXHUKOI ), KaHLIEISPCKUMU
MPUHATICKHOCTAMU, HTHPOPMALTMOHHBIMU M CIIPABOYHBIMU MaTepuaiaMH, HarJIsaIHOM
uHpopmanme, cTynbs MU U cTojlaMu). [lomelieHus IOJKHBI COOTBETCTBOBATh



CaHUTAPHO-3MUJIEMHOJIOIMUYECKUM TpaBWjiaM U HopMaTuBaMm  «l urueHuueckue
TpeOOBaHMS K TEPCOHANBHBIM  DJIEKTPOHHO-BBHIUMCIUTEIBHBIM  MAllMHAM |
opranuzauuu padotsl. CanlluH 2.2.2/2.4.1340-03» u 6bITh 000pYy10BaHBI CPEACTBAMU
HOXKapOTYLICHHUS.

Bxon B ynomHOMOUYEHHBIH OpraH o0opyayercss MH()OPMALMOHHON TaOIMYKON
(BBIBECKOI1), copepkaimieii WHGOPMAIMI0O O HAUMEHOBAaHWH, MECTE HAXOXICHHS U
pexxuMe paboTel. BXox ¥ BbIXOX M3 MOMELIEHUH 000pYyIyHOTCS COOTBETCTBYIOIIMMU
ykazarensmMu. KaOuWHEThl yHOJHOMOUYEHHOTO OpraHa oOOpYAYIOTCS TaOIWYKaMH,
cofiepKalmuMu  MHGOPMAIIMI0O O HAMMEHOBAaHUHM CTPYKTYPHBIX MOJpa3/aeICHHA,
OCYIIECTBIISIOIIMX MPEAOCTABICHNE MyHULIUITAIBHON YCIYTH.

Mecta oXuIaHUS JOJDKHBI COOTBETCTBOBaTh KOMGOPTHBIM YCIIOBUSIM IS
3asBUTENCH W ONTHMAaJbHBIM YCIOBHSIM paOOTHI CIEIUAIMCTOB YHOTHOMOYEHHOTO
oprana, 000pyI0BaHbI CTYJIbSIMH, KPECETHHBIMHU CEKIHSIMH, CKAMBSIMHU.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS B CHELMAIbHO BBIIEICHHBIX I 3THX
1eJICH ITOMEIICHUIX.

PabGouee MecTo crHeunuamMcTa YHOJHOMOYEHHOTO OpraHa JOJDKHO OBbITh
000py/IOBAaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO  JIOCTyma K
HEOOXOAMMBIM HH(OPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTAOIIUM M KONHPYIOIINM
YCTPOUCTBAM.

[Ipu opranu3auuu pabo4yux MecT JOJDKHA OBITh HPEdyCMOTpPEHa BO3MOKHOCTb
CcBOOOIHOTO BXOJa M BbIXOJa CHELMAJIUCTOB YIOJHOMOYEHHOTO OpraHa u3
TIOMEIICHHS TTPH HEOOXOJMMOCTH.

Mecra cpmaum ®W TONyYeHHUS JIOKYMEHTOB 3asBUTEISAMH, MecTa s
UHOPMUPOBAHUS  3asBUTENEH W 3aMOJHEHHS  HEOOXOAMMBIX  JOKYMEHTOB
000pyayIOTCS CTYNBSIMU (KpecliaMi) U CTOJIaMU U 00ECIIEYHBAIOTCS MUCYe Oymaroit
Y TIMCbMEHHBIMU TIPUHAICKHOCTSIMH.

B nomenieHusax yHnoJHOMOYEHHOTO OpraHa, NMpeJHa3HAYeHHbIX s paboThl ¢
3aABUTEISIMHM,  pa3MeIalTcs  WH(GOPMAIMOHHBIE  CTEHABI, OOeCIeYNBaIOIINe
nojydeHne nH(HOpMaIui O MPEAOCTaBICHUN MyHUIIUIATEHONW yCIyTH.

Ha nnpopManmoHHbIX cTeHaX, OQUIMAIBHOM CaiiTe yIOJHOMOYEHHOIO OpraHa
pasMeInarTcs cleayonue HHPpOpMalnOHHbIE MaTepUaJIbL:

W3BIICYCHUS W3 3aKOHOJATEIBHBIX ¥ HOPMATHBHBIX TPABOBBIX  aKTOB,
CONIEpKAIIMX  HOPMBI,  PETYIHPYIOIIUE  JACATENBbHOCTh IO  HCIIOJTHEHUIO
MYHULIUNIAIBHOMN YCIIyTH;

TEKCT HACTOSIIEro aIMUHUCTPATUBHOTO PETJIaMEHTa;

uHGOPMAIHS O TIOPSIIKE UCIIOTHEHHSI MyHHUIIUITATLHON YCIYTH;

NepeyYeHb JTOKyMEHTOB, HEOOXOIMMBIX AJIs IPEIOCTABICHHUS] MYHULMIAIbHOU
yCIIyTH;

(dbopMBI 1 00PA3IBI JOKYMEHTOB JIJIs 3aTIOJTHEHUS;

CBEJICHHUS O MECTE HaXOXACHUS U rpaduke paboThl YIIOIHOMOYEHHOTO OpPraHa;

CHpaBOYHbIE TeNEe()OHBL;

azipeca 3JEKTPOHHOM MOYTHI U ajjpeca cailToB cetu «MHTepHETY;

uHbOpMAIMsl O MECTe JIMYHOTO MpHeMa, a Takke 00 YCTaHOBJICHHBIX IS
JMYHOTO MPHEeMa JHSIX U Jacax.

[Ipu wu3meHeHun wuHGOPMAIMM IO HCHOJHEHUIO MYHUIMNAIBHOM YCIyru
OCYIIECTBIISIETCA €€ MEPUOIUIECKOe OOHOBIICHHE.

BusyanpHas w® TekcroBas WHpOpMANMS O TOPSAKE TPEJOCTaBICHUS
MYHULMNAIBHOM  yCIlyrM pa3Meniaercds Ha HMH(QOPMALMOHHOM CTEHAE WIH
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UH(POPMAIIMIOHHOM Te€pMMHaje (yCTaHABIMBAEeTCS B YJOOHOM Ul IPaKIaH MECTe), a
Takke B (deneparbHON rocynapcTBeHHOM uH(opManuoHHON cucteme «Emunbrit
NopTaj roCy1apCTBEHHBIX U MyHUIMNAIBHBIX YCIYT (QyHKIUN)» (Www.gosuslugi.ru),
Ha odunuamsHOM noprane ['ybepHaropa u Aagmunuctpanuu Bonrorpaackoit odmactu
B pazmene «locymapcTBeHHble yciayrm» (wWww.volgograd.ru), a Takxe Ha
ournmansHOM caiite ynonaomouenHoro oprana (http:kotelnikovo-region.ru).

OdopmieHne BH3yalbHOM W TEKCTOBOM  MH(poOpMamuu O  MOPAIKE
NPEIOCTaBICHUS] MyHULMIIAIBHONW YCIyTH JOJKHO COOTBETCTBOBATH ONTHMAaJIbHOMY
3pUTEIHFHOMY BOCIIPHSTHIO 3TOW HH(POPMAIINH TPaKTaHAMHU.

B nensx obecneueHust yciaoBUN JOCTYMHOCTH JJIsl MHBAINWJOB MYHUIMIAIBHOM
YCIIyTH JIOJKHO OBITh 00€CTIeYeHO:

OKa3aHue CIEHHAIMCTaMM MOMOIIM HHBAJIMAAM B IIOCAJKE B TPAHCIIOPTHOE
CPEACTBO M BBICAAKE M3 HETO0 Mepe] BXOAOM B IIOMELICHHS, B KOTOPBIX
IPEIOCTABIAETCSI MyHULMIIAIBHASL yCIIyTra, B TOM YHUCIE C HUCIIOJIB30BAaHUEM Kpecia-
KOJISICKU;

OecnpensTCTBEHHbIN BXOJ HHBAJINUJIOB B IOMEILIEHNE U BbIXO/ U3 HETO;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO IE€PEABMKEHNUSI MHBAIUAOB II0 TEPPUTOPUHU
OpraHu3aluy, IOMELIEHUs, B KOTOPBIX OKa3bIBAE€TCs MyHHUIIMNAJIbHAS YCIIyTa;

COITPOBO’K/IEHUE MHBAJINIOB, HIMEIOIINX CTOMKHE pacCTpoicTBa (DYHKIIMHU 3PCHUS
U CaMOCTOSITENIBHOIO IEPENBMIKEHUSA, M OKAa3aHWE MM IIOMOIUM Ha TEPPUTOPUHU
OpraHu3aluy, IOMELEHUs, B KOTOPBIX OKa3bIBA€TCs MyHHUILIMIAJIbHAS yCIIyTa;

HajuleKallee pa3MellleHue o0OpyJIoBaHUST W HOcUTeled uHpopmaluu,
HEOOXOMMBIX JUIsl oOecnedeHusi OecHpensiTCTBEHHOrO0 JIOCTyNa WHBAJIUWJIOB B
NOMEILEHHUS U K yCIIyram, C y4€TOM OTPAaHMUYEHUHN UX KU3ZHEIEATEIbHOCTH;

JOIYCK CypIIONEepeBOIUNKA U TU(IOCYPAONIEPEBOIUNKA;

JIOTIYCK COOAKU-MIPOBOJHUKA MPU HAIMYMU JTIOKyMEHTA, MOJATBEPXKIAIOLIEro €e
CHelMagbHOe O0y4eHHe M BBIJAHHOIO 1O (opMe MU B MOPSAIKE, KOTOpHIE
OTpeenstoTcs (efAepantbHbBIM OPTaHOM HCIIOHUTENBHOM BIACTH, OCYIIECTBIISIIOIINM
GyHKIMH 110 BBIPAOOTKE U peau3allii TOCYIapCTBEHHOW MOJUTUKA U HOPMATHBHO-
IIPaBOBOMY PETYJIMPOBAHMIO B c(hepe cOLMaIbHOM 3alUThl HACETICHMUS;

OKa3aHHe CIeUHaIMCTaMd HHOW HEOOXOJUMOW TIOMOILIM HWHBaIMIaM B
peoJoJieHn OapbepoB, MNPEMATCTBYIOIIUX IOJYYEHUIO HMHU YCIyTr HapaBHE C
JPYTUMU JINLIAMHU.

2.13. Iloka3zaTenu JOCTYIHOCTH U Ka4€CTBA MyHHUIIMIIAJIIBHON YCIyTH

[Toka3arenssMu  JTOCTYITHOCTM M KadeCTBA MYHULMIIAIBHOW YCIYTH SIBJISIOTCSA
MOJIy4eHHE 3asiBUTENEM HMHQOpPMAlMU O XOJA€ MPEeAOCTaBICHUS MYHHUIMIATIbHON
yCIyTM C  HUCHOJb30BAHMEM  CPEIACTB  TEIE(QOHHOW  CBSI3HU,  DIEKTPOHHOIO
uHGOPMUPOBAHUS, COOTIOACHUE CPOKOB IPENOCTABICHUS MYHUIUIAIBHOW YCIYTH,
OTCYTCTBHE Xasl0o0 M MPETEH3UH CO CTOPOHBI 3asIBUTENS, a TAKXKe CyJeOHBIX aKTOB O
NPU3HAHUN HE3aKOHHBIMU pPEIIeHUH, NeHCTBUI (0e31eiCTBHSI) YHMOTHOMOUYEHHOTO
opraHa ¥ JJOJDKHOCTHBIX JIUL[ YIIOJJHOMOYEHHOI'O OpraHa.

2.14. Uuble TpeOoBaHMs, B TOM 4YHUCIE YYHUTHIBAIOIIME OCOOEHHOCTU
NpeI0CTaBICHHS] MyHULUMIIAILHOW YCIIyTH B 3JIEKTPOHHOM hopMe

[lepeuens (oHIOB apxuBa, a TakKe IEpeUeHb OMUCEH el C YKa3aHHeM
3aroJIOBKOB €/IMHUI XpaHEHUs JOCTYIIEH IOJIb30BATENI0 HAa O(QUIMAIBLHOW CTpaHMIIE
YIOJJHOMOYEHHOTr0 oprasa B cetu «MHTepHEeT».

[IpenocraBnenne MmynununansHon ycinyru B ML He ocymiecTBisieTcs.



OcyiectBinenue OTIEJIBHBIX aJIMUHUCTPATUBHBIX npouenyp pu
IPEJIOCTaBICHUM MYHULUIAIBHOW YCIYIM BO3MOXKHO B JJIEKTPOHHOHW QopMme.
OCOOEHHOCTH  OCYILECTBIEHUS OTHEJIbHBIX AJMUHUCTPATUBHBIX MpPOLEAYp B
AJIEKTPOHHOM (popMe yCTaHOBIEHBI B paszjesie 3 HACTOALIEr0 aJIMUHUCTPATHUBHOIO
peryiaMeHTa.

3. CocTas, OCJIEI0BATEIbHOCTD U CPOKHU BBIITOJTHEHUS aAMUHUCTPATUBHBIX
poueayp, TpeOOBaHUS K MOPAAKY WX BBHIIOTHEHHS, B TOM YHCIIE OCOOEHHOCTH
BBITMOJTHEHUS aIMUHUACTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOU (hopme

3.1. UcuepnsiBaroluii nepeyeHb aAMUHUCTPATUBHBIX IIPOLIETYP

[IpenocraBneHne MYHMIMIAIBHOM YCIyrd BKIIOYAET B CeOsl ClEIyrOIIHe
aIMUHHACTPATHUBHBIC NPOLEAYPHI:

1) mpuem H perucTpaius 3asBICHHS O JIOMYCKe K padOTe B YMTAILHOM 3alie
apXuBa;

2) oopmIiIeHHE JOMYCKa MOJIb30BaTeNs K paboTe B YUTAJIBHOM 3aJie apXvBa WIN
OTKas3a B JOIYCKE;

3) npuem 3aka3a (TpeOOBaHUWS) Ha BbIJAa4y AapXWBHBIX JIEJd, JOKYMEHTOB,
CIIPaBOYHO-TIOUCKOBBIX CPEICTB K HUM;

4) mpenocTaBICHUE TMOJIH30BATEINIO JOCTYIIA K apXUBHBIM JIejiaM, JOKYMEHTaM,
CIIPAaBOYHO-TIOUCKOBBIM CPEJICTBAM K HUM.

3.2. TlocnenoBaTenbHOCTh AEHWCTBUM JOJDKHOCTHBIX JIMII IIPU IIPEAOCTABICHUN
MYHHUIUITAIBHON YCITYTH.

3.2.1. Ilpuem u peructpanus 3asiBICHHs O JIOMYCKE K padoTe B UMTAIHLHOM 3aJie
apxuBa

OcHoBanvemM Ui Hadajga  aJIMHHUCTPATUBHOM  MpPOLEAYpPHl  SBIAETCS
IIPEACTaBICHUE MOJIB30BATEIEM Ha JIMYHOM IIPUEME, TIOUYTOBBIM OTHPABICHUEM HIIH C
UCIOJIb30BaHMEM ENMHOro mnoprana rocyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. HACTOSILEr0 aJMUHUCTPATUBHOIO PErIaMEHTa.

[Ipuem 3asiBIEeHHs U MpUIAraeéMblX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JIOJDKHOCTHOE JIMLO YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IMpPEAOCTaBJICHUE
MYHHUIUITAIBHOM YCITYTH.

[Ipy npueme ITOKYMEHTOB JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 32  MPEAOCTABICHUE  MYHUUUNAIBHONW  yCIYyrd, IPOBEPSIET
KOMIUIEKTHOCTb IPEACTaBICHHOIO MaKeTa JOKYMEHTOB B COOTBETCTBUHU C IIyHKTOM
2.6. HACTOAMIETO AIMUHUCTPATUBHOTO PETIaMEHTA.

[Ipn mnocrymiieHud 3asBiACHUS B DJIEKTPOHHOW (opMe MOIKHOCTHOE JIHII0
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHUE MYHHUIUIIAIbHON
yCIIyTH, B TeueHHe | paboyero IHS ¢ MOMEHTA €r0 PETUCTPALUU IPOBOIUT MPOLETYPY
NPOBEPKH JCHCTBUTEIHHOCTH KBAaTHU(PUIIMPOBAHHON MOINUCH, C HCIHOIH30BAHUEM
KOTOPO# MOANUCAHO 3asBlICHHE (MTaKeT AJIEKTPOHHBIX TOKYMEHTOB) O MPEAOCTABICHUU
MYHUIIMIAIBHON YCIYTH, MPEAyCMaTPHUBAIOLIYI0 MPOBEPKY COOJIIOICHUS YCIIOBUH,
yKa3aHHbIX B cTaThe 11 denepanbHoro 3akoHa «O0 37EKTPOHHOM MOAMUCH).

B cnydae BbIsiBIeHUSI 0OCTOSITENBCTB, YKa3aHHBIX B MyHKTE 2.7. HACTOSIIETO
aIMUHUCTPATUBHOIO PEIVIaMEHTa, JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a IIPEAOCTABJICHUE MYHULUIIAIBHOM, YCIYyTH OTKAa3bIBa€T B IPUEME
JIOKYMEHTOB C YKa3aHHUEM IPUYUHBI TAKOTO OTKa3a.
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B cnydae ecnu B pe3ynbrare MpOBEPKH KBaNU(UIMPOBAHHOW MOAMHCH OyaeT
BBISIBJIEHO HecoOoIeHne YCTaHOBJIEHHBIX yCJIOBHI MIPU3HAHUS ee
JICUCTBUTEIIBHOCTH, YIIOJHOMOYEHHBIA OpraH B TEYEHHE TpeX MJHEH CO JHS
3aBeplICHUs] TPOBEICHUS TAKOH MPOBEPKU MPUHUMAET PEIICHHE 00 0TKa3e B IpUeMe K
PAaCCMOTPEHUIO 3asBICHUS W HANPABISAECT 3asSBUTEIIO yBEAOMJIIEHHE 00 OSTOM B
ANIEKTPOHHOM (opMe ¢ yKazaHMeM TyHKTOB cTaThu 11 ®DenepanbpHOro zaxkona «O0
ANIEKTPOHHOW MOIIMUCH», KOTOPBIE MOCIYXWJIM OCHOBAHUEM JUIsl IPUHATHUA
YKa3aHHOTO pelIeHus. Takoe YBEJIOMIICHHE IONUCHIBACTCS KBaTU(UIIMPOBAHHON
MOAMKUCHI0 PYKOBOAMUTENSI YMOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO WM
JOJKHOCTHOT'O JIUIA U HAMIPABJISIETCS TI0 aJIpecy AJIEKTPOHHOM MOUTHI 3asBUTENS TMOO
B €r0 JIMYHBIN KaOWHET B (efiepaabHON ToCya1apcTBEHHON NH(GOPMAIIMOHHOM cUCTEME
«EnuHbIif TOpTa rocy 1apCTBEHHBIX M MYHUIIATIATLHBIX YCIYT (DYHKITAN ).

B cnydae mpenbsiBiaeHus 3asBUTENIEM MOJIJIUHHUKOB JTIOKYMEHTOB KOIHMH 3THUX
JIOKYMEHTOB  3aBEpAIOTCS  JOJDKHOCTHBIM — JIMIOM  YINOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHULMNAIBHOW YCIYTH, MOIMHHUKH
JIOKYMEHTOB BO3BpAIalOTCs TPaKIaHUHY.

[Tocne  npoBepkr  KOMIUIEKTHOCTH  JOKYMEHTOB  JIOJDKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTaBICHHWE MYHHUIUIAIbHON
YCIIYTH, TPUHUMAET, PETUCTPUPYET 3asBIICHUE C IPUIIATa€MbIMU K HEMY JIOKYMEHTaMU
Y HaIlpaBJISIET X HA PACCMOTPEHHE YIIOJTHOMOUYEHHOMY JAOKHOCTHOMY JIUILY.

B cnyuae nmocrymiieHuss B YNOJHOMOYEHHBIM OpPraH 3asBJICHUS 3JEKTPOHHOM
BHJIE, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEAOCTABICHUE MYHUIIUMTAIbHONW YCIYyTH, OCYIIECTBISIET pacleyaTky Ha OyMaKHOM
HOCUTEJE U PETUCTPALUIO.

MaxkcumanbHbId CPOK UCITOJTHEHUS aJMUHUCTPATUBHON NIPOLIEAYPBI:

- IIpY JINYHOM TNpUeMe TpaxaaH — He Oozee 15 MUHYT;

- IpU TOCTYIUICHUU 3asIBICHHUSI M JOKYMEHTOB MO MOYTe, MHPOPMALUOHHOU
CHUCTEME — B JICHb MNOCTYIUICHUS B YIIOJIHOMOYEHHBIN OpraH.

Pe3ynbraToM UCHONHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI SBIISETCS MPUEM U
peructpanusi 3asBJICHUS WM HampaBiieHHWe (BpyueHue) yBeJAOMJIeHHs 00 OTKaze B
IIpUEMeE 3asBJICHUS W HAIPaBJICHUE 3asBJICHUS C NPWIAraeMbIMU JOKYMEHTaMH Ha
pPacCMOTPEHUE YITOTHOMOYEHHOMY JOJKHOCTHOMY JIUILY.

3.2.2. OdpopmiieHre TOMycKa MOJIb30BaTENsl K pab0Te B YUTATBHOM 3ajie apXUBa
WJIM OTKa3a B JIOIIYCKE.

OcHoBanveM Uil Hayajga aJMUHHCTPATUBHOM  TpOLIEAYphl  SIBJISETCS
MOCTYTUICHHE YTOJIHOMOYEHHOMY JOJIKHOCTHOMY JIMITY 3asiBJICHUS C MPHUIaracéMbIMH
JIOKYMEHTaMH O JIOIycKe K paboTe B YUTAJIbLHOM 3aJie apXUBa.

YOTHOMOUYEHHOE JIOJDKHOCTHOE JIMIIO NPUHUMAET pEIICHHE O JOIyCKe
MOJIb30BaTelNlsi K paboTe B YUTAIBHOM 3aJie apXuBa II0 pE3yJbTaTaM aHaIHM3a
CO/Iep>KaHMs 3asBJIICHHUS] U TPUJIaraéMblX K HEMY JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUSIMH HOPMATHUBHBIX IIPABOBBIX AKTOB, YKa3aHHBIX B MTyHKTE 2.5. HACTOSIIETO
aIMUHUCTPATUBHOTO PErJIaMEHTa, HAJN0)KEHUEM Ha 3asBJICHHH COOTBETCTBYIOILEH
PE30IIOLNH.

CornacHo pe3oJIoIHH, UCTIOJHUTENb 0OPMIISIET HAa UMS MOJIB30BATEIIS IOMYCK K
paboTe B YMTAIILHOM 3ajie WM OTKa3 B JIOMYCKe, MEpeacT pe3yabTaT MOJIb30BaTEII0
Ha JJUYHOM IMpUEME.

MaxkcumanbHbId CPOK UCITOTHEHUS aIMUHUCTPATUBHOMN TTPOLIEAYPbI:

- B TeueHue 1 paboyero AHS ¢ MOMEHTa OOpallleHUs B YIIOJTHOMOYEHHBIN OpraH.
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PesynbpraT (Qukcupyercs myTeM BHECEHHs JMYHBIX JAHHBIX I0JIb30BATEN B
KypHaJT yd€Ta MOJB30BaTEeNIed YHWTAIBHOTO 3aa WiId O(QOpPMIIECHUS MHCHMEHHOTO
oTKa3za B jomycke. Jlomyck Kk paboTe B YMTaJbHOM 3ajie JEHCTBUTEIEH B TEUEHUE
OJIHOTO roJa.

3.2.3. Ilpuem 3aka3za (TpeOoBaHMS) Ha BBIAAYY APXMBHBIX J€], JOKYMEHTOB,
CIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM.

OcHoBaHMeM Jisi Hayalla aJMUHUCTPATUBHOM NPOLEAYPHI SBISETCS JUYHOE
oOpallieHle IMOIb30BaTENs] B YMTAJIBHBIN 3al apXWBa W MPEIbSBICHHE JOIMyCKa K
paboTe B YMTAITLHOM 3aie, 0()OPMIICHHBIM B YCTAaHOBJIICHHOM TIOPSIIKE.

[Tonb3oBaTenb, HE JAOCTUTIINN COBEPIICHHOJIETHUS, JAOMYyCKaeTcsl AJid paboThl B
YUTAJIBHBIN 3aJ1 C OJHUM M3 POJUTENIed WIM JPYrUM 3aKOHHBIM IpEICTaBUTEIEM,
HECYIIMM OTBETCTBEHHOCTh 3a coOmrogenne Ilopsaka HecoBepIIEHHOJIETHUM
M0JIb30BATEIIEM.

ConpoBoxkaaromue jJuia (B TOM YKCiIe 3aKOHHbIE MTPeICTaBUTENH, IEPEBOAUUKI
U JIpyrue MOMOIIHUKH, JIUIA, COMPOBOKIAIOIINE IOJb30BATENSI ¢ OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3JIOPOBBS) JIONMYCKAIOTCS B YHTAJIBHBIN 3a] apXvBa Ha OCHOBAHHUU
3aIlOJITHEHHOW aHKEThl, B KOTOPOW YKa3bIBAIOTCSA: (DaMuiusi, WMs, OTYECTBO (IIpH
HAJINYKMH), 1aTa POKACHUS, TPAXKIAHCTBO, MECTO paboTHI (yueObl) U JOIHKHOCTH (IpU
HIAYMM), aJpEC PpEerucTpalud IO MECTy JKUTeNbCcTBa (mpeObIBaHuUs), ajpec
(bakTUUeCKOro MpOoKUBaHUS, HOMEP KOHTAKTHOrO TeiedoHa (MpU HaJU4UU), aapec
AIIEKTPOHHOM MOYTHI (IIPU HATMYKH), BUJ, CEpUs, HOMEDP U JaTa BbIJIayM JOKYMEHTa,
YIOCTOBEPSIONIETO JTUYHOCTD, & TAKXKE OPraH, BBIAABIIMNA JOKYMEHT, (haMHIIUs, WM,
OTYECTBO (MPY HATTUYUH) COMPOBOKIAEMOTO JIUIIA.

[Tonp30BaTento mpenocTaBiseTcss paboyee MECTO B YMTAJIbHOM 3ajie apXMBa,
YIOJIHOMOUYEHHBIM COTPYAHUKOM apXHBa MPOBOJUTCS KOHCYJIBTHPOBAHUE 11O COCTABY
HAy4YHO-CIIPAaBOYHOI'0 ammapara, B TOM YHCIE JOCTYIHOrO IIOJIb30BATENIO0 B
AJIEKTPOHHOM BHUJE W apxuBHOro (oHAA apxuBa M BblJaeTca OJaHK 3akasza
(TpeOoBaHMs) HaA BBIJAYy AapPXHUBHBIX JeJ, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEICTB K HHM.

[Tonb3oBaTenp 3amosHseT OJIaHK 3aKa3a M BO3BPAILAET COTPYIHUKY apXHBa,
COTPYJHUK TPOBEPsieT MPaBWIBHOCTb 3amojHEeHHs OjaHka W HHQOpPMUpPYET
MOJIH30BATENsl O CPOKAX UCTIOTHEHHUS 3aKa3a (TpeOOBaHMs).

[locnenyromue 3aka3bl NPUHUMAIOTCS K HKCIOJHEHHMIO IIOCJIE BO3BpaTa
MOJIb30BATENIEM PAaHEE BBIJAHHBIX €My apXHUBHBIX I, JTOKYMEHTOB M CIPAaBOYHO-
MOUCKOBBIX CPEJCTB K HUM.

PesynpraroM WCHONHEHWS aIMUHUCTPATHBHOW MPOILEAYPHl SBISETCS MPHEM
COTPYJHUKOM apxXuBa 3allOJIHEHHOTO TMOJb30BaTeieM 3aka3a (TpeOoBaHHS) W
UH(GOPMUPOBAHHUE MOJIB30BATENSI O CPOKAX €r0 HUCIIOIHEHUS.

Quxcanmst  pe3yibTara  BBHIOJHEHUS  aJIMUHUCTPATHBHOM  MPOLETYPHI
OCYILIECTBIISIETCS. TPOCTABJICHUEM Ha 3ampoce (TpeOOBaHMHM) COOTBETCTBYIOIICH
PE30IIOIUN  PYKOBOJIUTEIEM apXWBa WM YIOJIHOMOYEHHBIM WM JOJIKHOCTHBIM
JIUIIOM.

MaxkcuManbHBI CPOK BBIMOJHEHUS aJIMUHUCTPATHBHOW TMPOIETypHl: B JCHb
oOparieHus.

3.2.4. [IlpenocraBieHue TMOJIB30BATENO0 JOCTYNIa K apXUBHBIM JellaM,
JIOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HHUM.

OcHoBaHWEM Ui Hadajda aJMHHUCTPATUBHOW TIPOIEAYPHI SBISICTCS TPUEM
COTPYJIHUKOM apXxuBa O(QOPMJIEHHOIO B YCTAaHOBJICHHOM TIOpSJKE 3aKasza



(TpeboBaHMsI) Ha BbIAAYy AapXUBHBIX [€J, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEJICTB K HUM.

Pe3ynpTaToM HCHONHEHUS AAMUHUCTPATUBHOM MpOLEAypbl SBJISETCS BblIadya
MOJIB30BATEIIO MO/ POCHHUCH B OJlaHKE 3aKa3a (TpeOOBaHUS) 3aKa3aHHBIX APXUBHBIX
JIeJ1, JTOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K HUM, JOCTYI II0JIb30BaTelNs K
CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM, HAXOSIIMMCS B YUTAJILHOM 3aJI€ apXUBa.

Jlena, TOKYMEHTHI, MleYaTHbIE U3JaHUs BbIJAIOTCS MOJB30BATENIO ISl padOThl B
YUTATBHOM 3ajie Ha Cpok 10 20 pabouux gHEH, MOMIUHHUKA OCO0O ICHHBIX EI,
JIOKYMEHTOB — Ha Cpok 10 10 pabouux gHei.

JlocTynn monb30BaTesis K AapXUMBHBIM JOKYMEHTaM, CIPaBOYHO-IIOUCKOBBIM
CpeACTBaM K HHUM, COJIEpXKallUM CBEICHHUSA, COCTABJISIOIIUE OXPaHAEMYIO
3akoHoAaTenbCTBOM Poccuiickon denepanuy TaiHy OCYIIECTBISECTCS IIPU yCIOBUHU
coONI0JIeHUsl  TNOJIb30BaTeeM TpeOOBaHUM M  OrpaHUYEHUM, YCTAHOBJIEHHBIX
3aKoHOJaTesbcTBOM Pocculickon ®Penepaunu.

JlocTynn monb30BaTesis K AapXUMBHBIM JOKYMEHTaM, CIPaBOYHO-TIOUCKOBBIM
CpelcTBaM K HHM, Ha KOTOpbIE pACIpPOCTpPaHSAETCA MAEHCTBUE 3aKOHOJATENbCTBA
Poccuiickoit deaepanuu 00 MHTEUIEKTYaJIbHOW COOCTBEHHOCTH, OCYIIECTBISIETCS C
Y4E€TOM TpeOoBaHU 3aKOHO/JaTEJILCTBA Poccuiickoit denepaunun 00
UHTEIJUIEKTYaIbHON COOCTBEHHOCTH.

[lo 3aBepiIeHHM MOJIB30BATENIEM IOCELIEHUS YUTAJIBHOTO 3ajla, IO0JIb30BATEIb
CHAeT COTPYJIHUKY apXvBa BbIJAHHbIE €My apXHUBHBIE J€J1a, JOKYMEHTBI, CIIPAaBOYHO-
MOMCKOBBIE CPEACTBA K HUM COTJIACHO OJIaHKY 3aka3a (TpeOoBaHus).

CoTpyHUK apxuBa IOCJ€ MPOBEACHUS MPOBEPKU LIETOCTHOCTH U COXPAHHOCTHU
BO3BpAala€MbIX MAaTEpUajoB M 3alOJHEHUS IMOJb30BATEIEM JIMCTOB HCIIOJIB30BaHUS
JIell, pacIUCBIBAaeTCs B 3aKa3e (TpeOOBaHUM) 32 MOMyUeHHE KaXKJ0ro U3 HUX.

Pe3ynpTaToM MCHONHEHUS aJMHHHCTPATUBHON MpOLETyphl ABISETCS Bblaya U
BO3BpaT MOJb30BAaTEIEM BBIIAHHBIX €My Ui paOOThl apXUBHBIX J1€J], JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HUM.

@ukcanus  pe3ysibTaTa  BbIIOJHEHUS  aJAMHHHMCTPATUBHOM  MpOLEnypbl
ocylIecTBiIsieTcsl B OjaHke 3aka3za (TpeOoBaHUS) B BUAE OTMETOK B TOJYyYEHUU U
BO3BpATe MOJIb30BATEIEM BbIAAHHBIX €My MaTE€pUasoB.

MaxkcumanbHbIA CPOK BBITOJTHEHHS aIMUHUCTPATUBHOM MTPOLELYPBI:

1) s apXUBHBIX J1€7, TOKYMEHTOB:

He mo3aHee 2 paboumx AHEH co maHA odopmieHUs 3aka3za (TpeOoBaHHA), 3a
VCKJIFOUEHUEM CIIy4aeB IPUOCTAHOBJIEHUS IIPENOCTABIEHUS YCIyI'M 110 OCHOBAHMSM,
IIPEAYCMOTPEHHBIM MYHKTOM 2.8.2. HACTOSILEr0 aJIMHUHHUCTPATHUBHOIO PEIVIAMEHTA,
COTJIACHO KOTOPBIM BBINOJIHEHUE aJMUHHUCTPATUBHOW NPOLEIYpPbl MPOIJIEBACTCA H
OCYLIECTBIISIETCS] COOTBETCTBEHHO:

[0 UCTEYEHUH CPOKa MCIOJb30BaHUs aApPXUBHBIX JI€J COTPYAHMKAM apXuBa JJis
BBITIOJTHEHUS CITYKEOHBIX 3a7aHuil, HO He no3aHee 120 pabouux AHEH co AHS 3aKasza
UX TI0JIb30BATEJIEM;

M0 HMCTEUYEHUM CpPOKa HCIIOIb30BAHMS APXUBHBIX JI€Jl, YKa3aHHOIO B aKTE€ O
BbIIay€ BO BPEMEHHOE I0JIb30BAaHUE MHBIM IOPUAMYECKUM WM (PU3UUYECKUM JIMLAM —
dbonnooOpazoBaTesiM, UX MPABONPEEMHUKAM WM OpraHaM I'OCy/1apCTBEHHOW BIACTH
Y MHBIM TOCYJapCTBEHHBIM OpraHaM Wi OpraHaM MECTHOT'O CaMOYNpPaBJICHUS;

M0 HMCTEYEHUU CpPOKa MCIOJIb30BAHUSI APXUBHBIX [N, BBIAAHHBIX JpPYyromMy
M0JIb30BATENIO0 B YUTAJIBHBIN 3a1, HO He no3aHee 40 pabouynx gHEH co JHS 3aKa3a MX
MI0JIb30BATEIIEM;
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M0 MCTEYEHUU CPOKa HKCIIOHUPOBAHUS 3aKA3aHHBIX apXMBHBIX JOKYMEHTOB Ha
BBICTaBKE;

B TMEpBbIA pabouuii JA€Hb TMOcClIe JaThl BCTYIUICGHHWS B 3aKOHHYIO CHITY
IIOCTAHOBJICHUSI MO JAeny 00 aJMHUHHUCTPATUBHOM IPABOHAPYLICHUH IO (AKTy
COBEPILIEHUS I0JIb30BATENIEM HAPYIIEHWH WM JaThl BCTYIUIEHHMSI B 3aKOHHYIO CHILY
NPUroBOpa CyjAa IO YroJOBHOMY Jelly JIMOO BBIHECEHHUs pellleHHus 00 OTKa3e B
BO30Y’KJIEHUU YTOJIOBHOTO JIeNa.

2) Jns cnpaBOYHO-TIOMCKOBBIX CPEACTB (B TOM 4YMCIIE K aBTOMATU3UPOBAHHBIM,
HaXOJSIIMMCS B YUTAJIbHOM 3aJI€ apXUBA):

B JeHb odopmieHus 3akaza (TpeOoBaHMS), 3a HCKIIOYCHHUEM CIydacB
MPUOCTAHOBJICHHUSI TPEIOCTABICHUSI YCIyTM IO OCHOBAHUSM, IMPEAYCMOTPEHHBIM
IIOAIYHKTOM 5 IyHKTa 2.8.2. HaCTOSAIIEr0 aIMUHUCTPATUBHOTO PErNIAMEHTA, COTJIACHO
KOTOPbIM  BBIOJIHEHHE  aJIMUHUCTPATHUBHOW  MpPOLEAYpbl  MPOJAJIEBAETCA U
OCYLIECTBIISIETCS] COOTBETCTBEHHO:

B TMEpBbI pabouuii JeHb TOCi€ JAaThl BCTYIUIGHHS B 3aKOHHYIO CHIY
MOCTAHOBJICHUSI MO Jedy 00 aJAMMHHCTPATUBHOM NIPAaBOHAPYLIEHUH MO (aKTy
COBEpILIEHUS MO0JIb30BATENIeM HAPYIIEHUH WM AaThl BCTYIUIGHHUS B 3aKOHHYIO CHITY
OPUrOBOpa CyJa MO YTOJOBHOMY Jelly JHOO BBIHECEHHS pelleHuss o0 OTKaze B
BO30Y/IEHUU YTOJIOBHOTO JIENa).

4. ®opMbl KOHTPOJISI UCTIOTHEHHS aIMUHUCTPATUBHOTO pErjiaMeHTa

4.1. KouTposb cOONMIOACHUS YIOJHOMOYEHHBIM OpPraHoM, JOJDKHOCTHBIMHU
JUIAMA  YTIOJHOMOYEHHOTO  OpraHa, YYacTBYIOIIMMH B  TPEAOCTABICHUHU
MYHULUANATIBHON yCIyTH, OCYILIECTBIISIETCS JIOJDKHOCTHBIMU JULAMH
YIOJIHOMOYEHHOTO OpraHa, CHelUalbHO YIOJIHOMOYEHHBIMU Ha OCYIIECTBICHUE
JTAHHOTO KOHTPOJII PYKOBOJWUTENIEM YIOJIHOMOUYEHHOIO OpraHa M BKJIIOYAeT B ceOs
NPOBEJICHUE TPOBEPOK TMOJHOTHI M KayecTBa MPEJOCTABICHUS MYHHUIMIAIbHON
ycayru. llnaHoBble W BHEIUIAHOBBIE MPOBEPKU MPOBOISATCA YHOJIHOMOYEHHBIMHU
JIOJDKHOCTHBIMU  JIMIIAMHM  YTIOJJTHOMOUYEHHOIO OpraHa Ha OCHOBAaHHMHM PACHOPSKEHUS
PYKOBOJUTENS YIIOJTHOMOYEHHOI'O OpraHa.

4.2. TIpoBepka MOJTHOTHI U KadecTBa MPEAOCTABICHUS MYHHULHUIAIBLHOM yCIyTU
OCYILIECTBIISIETCS] ITyTEM IIPOBEACHMUSI:

MJAHOBBIX TMPOBEPOK COONIOJEHUS U WCHOJHEHUS JOHKHOCTHBIMH JIMIIAMHU
YIOJTHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMHU B MPEJOCTABICHUU MYyHHUIIMIAIbHON
YCIYTH, TOJOXEHUI HACTOAILLEr0 aJMUHUCTPATUBHOTO PErjlaMeHTa, HOPMAaTUBHBIX
MPaBOBBIX  aKTOB,  PETYIUPYIOIIMX  ACATEIBHOCTH MO  MPEIOCTABICHUIO
MYHUIIMIAIBHON YCIYyrd TPU OCYIIECTBICHUH OTACNIbHBIX aJIMUHUCTPATUBHBIX
MpoLeAyp U NPEIOCTABICHUS] MyHUIIUNAIBHON YCIYTH B 1IEJIOM;

BHETIJIAHOBBIX MPOBEPOK COOJIIOJICHUS W HMCIIOTHEHHS JIODKHOCTHBIMH JIUIIAMU
YIOJIHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B MPEIOCTaBICHUM MYHHUIUINAILHON
YCIIYTH, TOJOKEHUH HACTOSIIETO aJMUHUCTPATUBHOTO pErilaMeHTa, HOPMAaTHBHBIX
NPAaBOBBIX  AKTOB,  PETYJHUPYIOUNIMX  JEATENbHOCTh IO  MPEIOCTaBICHHUIO
MYHULUNAIBHOW YCIYTM TIPU OCYIIECTBJICHHH OTIEIbHBIX aJIMHUHUCTPATUBHBIX
MPOLIEAYP U MPEIOCTABICHUS] MyHHUITUTATBHON YCIYTH B IIEJIOM.

4.3. TlnaHoBbIe TPOBEPKU OCYIIECTBICHUS OTICIbHBIX aAIMUHUCTPATUBHBIX
npoleayp mpoBoAsaTcs 1 pa3 B MOJIyrojue; MOJHOTHI U KadyecTBa MPEIOCTaBICHUS
MYHUIIUMIAILHON YCIIYTH B 1IEJIOM - | pa3 B roj, BHEIUIAHOBBIC - MPU MOCTYIUICHUH B
YIOJTHOMOYEHHBIM OpraH >KajoObl 3asBUTENsI Ha CBOEBPEMEHHOCTb, IOJHOTY U



KaueCcTBO IMPEIOCTaBICHUS MYHULMNAIBHOW YCIYTrM, HA OCHOBAaHUU HHBIX
JIOKYMEHTOB M CBEJICHUM, YKa3blBAIOIIMX HA  HAPYLICHUS  HACTOSAIIETO
aIMHUHUCTPATUBHOTO PETJIaMEHTAa.

4.4. Tlo pe3ynabTaTaM MNPOBEAECHHON MPOBEPKU COCTABISAETCS aKT, B KOTOPOM
OTPAXKAIOTCS BBISIBIICHHbIC HAPYILIEHUS W MPEANIOXKEHUS MO UX YCTPaHEHUI0. AKT
MOJIUCHIBAETCS TOKHOCTHBIM JIMIIOM, YIIOJJHOMOUYEHHBIM Ha MPOBEJICHUE MPOBEPKHU.

4.5. JI0JDKHOCTHBIE JIMIIa YIIOJHOMOYEHHOIO OpraHa, YYacTBYIOIIHME B
MPEIOCTAaBIECHUN MYHULIMIIAJBHOW YCIYTH, HECYT NEPCOHAJIBHYI0 OTBETCTBEHHOCTD 32
COOJIOJIEHUE CPOKOB U IOCJIEIOBATENIbHOCTH HCIOJHEHUS aJIMUHUCTPATUBHBIX
JIEUCTBUII W  BBINOJIHEHUS AJMUHUCTPATHUBHBIX MPOLENYpP, HNPEAYCMOTPEHHBIX
HACTOSILIMM aJIMUHHUCTPATUBHBIM periaMeHToM. llepcoHainbHasi OTBETCTBEHHOCTH
3aKpeIUIsieTCsl B JOJDKHOCTHBIX WHCTPYKUMAX. B ciydae BBISBICHUS HapyLICHUH
BUHOBHBIE = HECYT  OTBETCTBEHHOCTb B  COOTBETCTBHM C  JCHCTBYIOIIUM
3aKO0HOAaTeNbcTBOM Poccutickoii @eneparuu u Bonrorpaackoi obmacTy.

4.6. CamocrosiTensHOM  GOPMON  KOHTPOJISI ~ MCIOJHEHHUS  TOJIOKEHUU
aIMHUHUCTPATUBHOIO pErJIaMEHTa SBIISIETCA KOHTPOJIb CO CTOPOHBI TpaXKAaH, HUX
0o0ObeMHEHUI M OpraHu3aluii, KOTOPBIA OCYIIECTBISETCS IIyTeM HallpaBieHUs
oOpaleHuit 1 ’anod B yIOJIHOMOYEHHBIH OpraH.

5. HocyneOHbIit (BHECYACOHBIN) MTOPSA0K 00KaTOBAHUS PEIICHUN U JeHCTBUMA
(Oe3neiicTBHS) YIIOJTHOMOUSHHOT'O OPTaHa, a TAK)KE €0 TOJKHOCTHBIX JIUII,
MYHUITUTTBHBIX CITYKaITUX

5.1. 3asBUTENs MOXET OOpAaTUTHCA C KAIOOOW HA pEIIeHUs W JCHCTBUS
(Oe3neiicTBHE) YHNOTHOMOUYEHHOTO OpraHa, IODKHOCTHBIX JIMI, MYHHUIUNAIBHBIX
CIY)KalllUX  yHOJHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMX B  IPEIOCTaBICHUU
MYHMIUIAIBHON YCIYTH, B TOM YUCIIE B CIEAYIOIINX CIIy4dasx:

1) HapymieHue cpoka perucTpanuu 3ampoca 3asBUTENS O IPEIOCTABICHUU
MYHULIANTAJIBHON YCIIYTH;

2) HapylIeHUE CpoKa MPEeAOCTABIEHUS MyHULIUIIAIbHON YCITyTH;

3) TpeOoBaHMe y 3asiBUTENS JOKYMEHTOB, HE NIPEyCMOTPEHHBIX HOPMAaTUBHBIMU
nmpaBoBbIMU akTamu Pocculickoin denepanny, HOPMATUBHBIMU IIPAaBOBBIMU aKTAMH
Bonarorpaackoit  o0nacTv,  MyHUUMIAIbHBIMM  TNPABOBBIMM  aKTaMu  JUIS
IIPEIOCTaBICHNS] MyHULMIIAIBHON YCIIyTH;

4) oTka3z B IpUEME JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX IPELYyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMH akTaMu Poccuiickoii Penepanuu, HOPMAaTHUBHBIMHU
IPaBOBBIMH akTamMu Bosrorpajckoil 06s1acti, MyHUIMIAIBHBIMUA IPABOBBIMU AKTaMHU
JUISI IPEJIOCTABIIEHUSI MyHUIIMITAJIBHOM YCIYTH, Y 3aABUTES;

5) oTKa3 B MpeOCTaBIEHUN MyHULIMIIAJIBHON YCIIyTH, €CIIM OCHOBaHUS OTKa3a HE
peIyCMOTPEHbI (eepaTbHbIMU 3aKOHAMU U MPHHATHIMA B COOTBETCTBHHM C HUMHU
MHBIMM  HOPMAaTMBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickonn — @enepanuu,
HOPMaTHBHBIMU TPAaBOBBIMU akTaMu Bosrorpaackoil o0iacTd, MyHUIUNATIbHBIMU
IIPaBOBBIMHU aKTaMHU;

6) 3arpeboBaHME C 3asABUTENS NPHU MPEIOCTABICHUM MYHULUNAIBHOW YCIyTU
IJIaThl, HE IMPEIyCMOTPEHHOM HOPMATUBHBIMM IIPABOBBIMH aKTaMu Poccuiickou
denepanny, HOPMAaTHUBHBIMU TPABOBBIMH akTamMu Bosrorpaackoit  oOnactw,
MYHHIIMIAIbHBIMU PAaBOBBIMU aKTaMU;



7) OTKa3 YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOI'O
OpraHa B MCIPaBICHHUH JOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIAAHHBIX B PE3YyJIbTAaTe
NPENOCTaBICHUS] ~ MYHMIMIAIBHOM  YCIyrd  JOKYMEHTax JHMOO0  HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKMX UCIPABIICHUN.

5.2. XKanoba momaercs B yHOJHOMOYEHHBIH OpraH B MUCHbMEHHOH (opme Ha
OyMa)KHOM HOCHUTEJIE WU B (pOPME AIIEKTPOHHOTO JTOKYMEHTA.

XKanoba moxkeT ObITh HampaBieHa o moute, yepe3 M®ILI, ¢ ucnonb3zoBaHuEeM
UH(POPMAIIOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», odunmanbHOrO caiira
YIOJHOMOYEHHOI0 OpraHa €JMHOro MOopTajla TOCYJapCTBEHHBIX W MYHHULMIAIbHBIX
yCIyr, TIopTaja TOCYJapCTBEHHBIX W  MYHUIMNAIBHBIX yciIyr ((yHKUuil)
Bosrorpanckoit obsactu, a Takke MOXKET OBbITh MPHUHSTAa IMPH JIMYHOM IpHEMeE
3asIBUTEIISL.

53. JKanmoObl Ha  pelieHus, TOPHUHIATbIE  PYKOBOJUTEIEM  Oprasa,
IPEIOCTABIAIONIET0 MYHHULMINAIBHYIO YCIYTy, PacCMAaTpUBAIOTCS HENOCPEICTBEHHO
PYKOBOJUTENEM OPraHa, Ipel0CTABIISIIOIIEr0 MyHULIUIIAIbHYO YCIYTY.

5.4. Kanoba nomxHa coaepKaTh:

1) yHOJTHOMOYEHHOTO0 OpraHa, AOHKHOCTHOTO JIMIa YHOJHOMOYEHHOTO OpraHa
a100 MYHUIIMIAIIBHOTO CITY’KaIllero, pelieHusl U AelcTBus (0e3aeicTBrue) KOTOPHIX
o0xanyrorcs;

2) dbaMuano, UM, OTYECTBO (TIOCIEaHEe - MPU HAJIWYWHN), CBEICHHUS O MECTE
AKUTEJIBCTBA 3asIBUTENS - (PU3MUECKOro Julla JM00 HaMMEHOBAHUE, CBEJIEHUS O MeCTe
HaXOXICHUS 3asBUTENS - OPUAUYECKOTO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) SMEKTPOHHON MOUTHI (TPU HAJTUYKMK) U TIOUYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 oOOXKalyeMbIX peHICHUAX U JedcTBUsAX (Oe3neiicTBuM)
YIOJHOMOYEHHOTO OpraHa, JO0JKHOCTHOTO JIMIAa YIMOJHOMOYEHHOTO opraHa janbo
MYHULUNAIBHOTO CIIY’KallEero;

4) noBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM U
neiictBusiMu  (Oe3A€iicTBHEM) YIIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
YIOJIHOMOUYEHHOI'0 OpraHa jJu00 MYHHLMNAIBHOTO CIyXallero. 3asBUTEIEM MOTYT
ObITb TpPEACTaBICHbl JOKYMEHTbl (NP HAJIM4YWU), MOATBEPKIAIOIINE JOBOJbI
3asiBUTEIIS, JTNOO UX KOITHH.

3asBUTENb MMEET IMpaBO Ha MOJdyyeHue UHPOpPMaUUU U JOKYMEHTOB,
HEOOXOAUMBIX J11 000OCHOBAHUS M PACCMOTPEHUS 5Kal00Bbl.

5.5. OcHOoBaHueM JyId Hayaja MpoUeaypbl 10CyAeOHOro 00XKaloBaHUs SBISETCS
NOCTYIUICHHE  KaJloObl  3asiBUTENs.  Permctpaums  kamoObl  OCYIIECTBISETCS
YIOJIHOMOUYEHHBIM CHEUATMCTOM YIOJTHOMOUYEHHOI'O OpraHa B TEUEHUE TpeX JHEH co
JIHS €€ MOCTYIUICHHUS.

Kanoba mouIeKUT PaCCMOTPEHUIO JIOJKHOCTHBIM JIMLIOM YIOJHOMOYEHHOTO
opraHa, HaJEJICHHbIM IOJIHOMOYHUSMHU IO PACCMOTPEHUIO Xkanod, B TeueHue 15
pabounx pAHEW co JHS €€ perucrpanud, a B ciaydae oOXaJloBaHMsS OTKas3a
YHOJIHOMOUYEHHOI'O OpraHa, J0JDKHOCTHOTO JIMIA YIIOJHOMOYEHHOI'O OpraHa B IpHeMe
JIOKYMEHTOB y 3asiBUTENs JIMOO B UCHPABICHUU JOMYUIEHHBIX ONEYAaTOK U OIIUOOK
WIHM B ciydyae 00KaJOBaHUS HAapyIIEHUSI YCTAHOBJIEHHOTO CPOKAa TaKUX HMCIPaBICHUI
— B TeUeHHe 5 pabouymx JTHEeH co JHS €€ PEeTUCTPAIIUH.

5.6. B cinyuae ecnu B xano0e He yKazaHbl (paMuIIHs 3asBUTEIIS, HAPABUBIIETO
*ano0y, U MOYTOBBIN aJpec, MO0 KOTOPOMY JOJIKEH ObITh HalpaBJieH OTBET, OTBET Ha
*ano0y He JaaeTcs.



Ecniu B ykazanHOU kayobe colep)karcs CBEIEHUS O TMOATOTaBIMBAEMOM,
COBEPIIAEMOM WJIA COBEPIICHHOM IMPOTHUBOMPABHOM JIESIHUU, a TaKXKe O JIMIIE, €ro
MOJrOTABIIMBAIOIIEM, COBEpPLIAIONIEM WJIM COBEPIUMBILIEM, Kajnoba MOAJICHKHUT
HaIIPaBJICHUIO B TOCYJapPCTBEHHBIN OpraH B COOTBETCTBUH C €70 KOMIIETEHIIUEH.

JIOJPKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, Ha/IeJIeHHOE MOJIHOMOYHUSIMHU T10
pPacCMOTpEHHUI0 kayno0, TMpu MOJYyYEHUH HKaloObl, B KOTOpPOM cojaep:karcs
HElEH3YpHbIE JIMOO OCKOPOUTEIbHBIC BBIPAKEHUS, YTPO3bl >KU3HU, 3I0POBBIO U
MMYUIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXE YJEHOB €ro CEMbH, BIPABE OCTABUTH
’kano0y ©0Oe3 oTBeTa MO CYUIECTBY IIOCTaBJICHHBIX B HEH  BOIMPOCOB
U COOOIIUTH 3asIBUTEINIO O HEAOMYCTUMOCTHU 3JI0YNOTPEOICHHS IIPABOM.

B ciydae ecnu TekcT xanoObl HE MOJJIAETCs MPOUYTEHUIO, OHA OCTaBisieTcs 0e3
OTBETa, O YeM B TEUYCHHE CEMH JHEHW CO IHS PErHCTpallH >XaIoObl coolmaercs
3asIBUTEIIO, €CJIU €ro (paMUJIUs U MOYTOBBIN a/ipec MOAJAt0TCsl IPOUYTEHHUIO.

Ecnu oTBeT 1o cyIiecTBy MOCTaBICHHOTO B Kajlo0e BOMpOca HE MOXKET ObITh J1aH
0e3 pas3rnameHus CBEACHHM, COCTABISIIONIMX TOCYJApCTBEHHYIO WM HHYIO
oxpaHsemyro (QeaepaqbHBIM 3aKOHOM TailHy, B TEUEHHE CEMHU [JHEW CO JHS
perucTpanuu  >kajgoObl 3asBUTENIO, HAMpaBUBIIEMY JKajlo0y, cooOmaeTcs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IMOCTaBJIEHHOI'O B HEMl BOIpOCAa B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rialleHusl yKa3aHHbIX CBEJICHUM.

B cnyuae ecnmu B xamobe oOkaimyercs cyneOHOe pelieHue, Takas xkamgoda
B TEYCHHE CeMH JHEH co JHS e€ perucrpaiuu BO3BpallaeTCs 3asBUTEINIO,
HalpaBUBLIEMY kallo0y, ¢ pa3bACHEHUEM MOpsAKa 00>KalOBaHUS JTAHHOTO CyAe0HOTO
pelieHus.

Eciu B xamobe comaepkutcs BOMPOC, HA KOTOPBIA 3asBUTENO0 HEOJIHOKPATHO
JIAaBAJIUCh MHUCHMEHHBIE OTBETHI MO CYLIECTBY B CBSI3M C paHEE HAMPaBIISIEMBbIMHU
’Kajmo0aMu, U PU 3TOM B Kajo0e He MPUBOIATCS HOBBIC TOBOBI MU 0OCTOATENILCTRA,
JOJKHOCTHOE JIMILIO YTOJIHOMOYEHHOIO OpraHa, HaJleJIeHHOE MOJHOMOYUSAMH 10
PacCMOTPEHUIO KaJl00, BIpaBe MPUHATH pelieHHEe 0 OE30CHOBATEILHOCTH OYepPEIHON
KANMOOBl M TIPEKPAIICHUU TEPENUCKA C 3asABUTEIEM 10 JAaHHOMY BOIIPOCY MPHU
YCJIOBUHU, YTO YKa3aHHas kajloba W paHee HalpaBisieMble KaloObl HANpaBIISIIUCH B
OJIMH M TOT >K€ YIMOJHOMOYEHHBIM OpraH WM OJHOMY M TOMY >K€ JTOJDKHOCTHOMY
muity. O TaHHOM pEelIeHUN YBEIOMIISIETCS 3asIBUTEIb, HAITPABUBIIIHI 5KaJI00y.

5.7. Tlo pe3yapTaTaM pacCMOTPEHHS >KAJIOOBl JOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHOTO OpraHa, HaJIeJICHHBIM MOJHOMOYHUSMHU IO PACCMOTPEHHIO Kaoo,
MIPUHUMAETCS OJTHO U3 CIAEAYIOIIUX PEUICHUN:

1) ynoBieTBOpUTH kayo0y, B TOM 4Hciie B (popMeE OTMEHBI MPUHATOTO PEIICHMUS,
UCIIPABJICHHUS JIONMYIIEHHBIX OMNEYaTOK M OMmHMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MYHUIMIAIBHON YCIyr'M JOKYMEHTax, BO3BpaTra 3asBUTEIIO
JICHEX)KHBIX CPEJCTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMU akTamu Poccuiickoin denepanny, HOPMATUBHBIMU IIPAaBOBBIMU aKTAMH
Bonrorpaackoit o0iacTv, MyHUIIUNIATbHBIMUA TPABOBBIMU aKTaMU, & TAK)K€ B MHBIX
dbopmax;

2) OTKa3aTh B YJIOBJIECTBOPEHUU KaATOOBI.

5.8. OcHOBaHUSIMU /JI OTKa3a B YJOBJIETBOPEHUH JKAJIOOBI SBJISIFOTCS

1) nmpu3HaHue NpaBOMEpPHBIMU JeHCTBUM (0Oe31elCTBUSI) JOJMKHOCTHBIX JIMII,
MYHULUNAIBHBIX ~ CIY’KallldX  YINOJHOMOYEHHOTO  OpraHa, Y4YacTBYIOIIMX B
MIPEAOCTABICHUN MyHHUITUTIATLHON YCIIyTH,
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2) HalM4Ke BCTYMHBIIETO B 3aKOHHYIO CHITy PEIIEHHUs Cy/a MO Kajao0e O TOM ke
IpeIMETe U 110 TEM K€ OCHOBAHUSIM;

3) nonaya >kano0bl JIMLIOM, TOJTHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOaTenbcTBOM Poccuiickon denepanuu.

5.9. He no3aHee nHs, CIEAYIOIIErO 3a JTHEM NPUHSTHUS PEILICHUS, 3asBUTEIIO B
MUCBMEHHOU (opMe U 1O KEJaHUIO 3asgBUTENS B 3JEKTPOHHOM (hopMe HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yjIbTaTaX PACCMOTPEHHUS 3KajJ00BbI.

5.10. B ciy4ae ycTaHOBIEHUS B XOJA€ WIM IO pe3yjibTaTaM pPacCMOTPEHUs
XKanoObl  NPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  MPAaBOHAPYLUEHUS  WJIU
MPECTYIUICHUS]  JIOJDKHOCTHOE  JIMLO, YIOJHOMOYEHHOrO OpraHa, HaJelIeHHOE
MOJIHOMOYUSMHU IO  PACCMOTPEHHUIO  Kallod, He3aMeJIUTENbHO  HampaBlsieT
UMEIOLIMECS MAaTEPUAIIBI B OPTraHbl IPOKYPATYyPBHI.

5.11. 3asBuTENM BIpaBe 00XKaJlIOBATh PELICHUS, IPUHSATHIE MPU MPEIOCTABICHUN
MYHULUMOAIBHOM  yciyru,  geWictBuss  (Oe3nelCTBHE)  JOJDKHOCTHBIX — JIMIL,
MYHULUMOAIBHBIX CIYXKAIlUX YIOJIHOMOYEHHOIO OpraHa B CyJeOHOM NOpsAKEe B
COOTBETCTBHH C 3aKOHOAATENBbCTBOM Pocculickoin denepanun.

5.12. TlomoxeHusi HACTOSIIETO  pa3liefia, YCTaHABJIMBAIOUIME TMOPSAOK
paccMOTpeHHUsl JKajno0d Ha HapyLIeHWs TMpaB TpaxJaH M OpraHu3aluil mpu
IPEIOCTaBICHUY MYHHMIMIAIBHON YCIyI'H, HE PACIPOCTPAHSIOTCS HA OTHOILIEHUS,
perynmupyembie DenepaibHbiM 3akoHOM OoT 02.05.2006 1. Ne 59-®3 «O mnopsake
paccMoTpeHus obpareHuid rpakaan Poccuiickoit Deaepamumy.



[MTPUJIOXEHUME Ne 1

K QIMAHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABJIEHUS] AAMUHUCTPALIUEN
KoTenbHUKOBCKOTO MYHHUIIUIIAIBHOTO
paiiona Bosnrorpasickoii o6i1actu
MYHHIUIIAIBHON yCIyTH
«ObecnieyeHue J0CTyna K apXuBHBIM
JOKYMEHTaM U CIIPaBOYHO-
MIOMCKOBBIM CPEJICTBAM K HUM B
YUTAJILHOM 3aJI€ ApXHUBaA»

Anmunuctpanus KorensHUKOBCKOTO
MYHULIMNIAIBHOTO paioHa
Boarorpaackoii obiactu

OT
(bamunus, umsi, OTIECTBO MOIB30BATEINS)

MacmnopT: cepus N
BBIJIAH:
MECTO KHUTEIbCTBA!

KOHTAKTHBIN Teae(dOH:

3ASBIIEHUE
Ha JIOMYCK K paboTe B UNTAIBHOM 3aJie apXHUBa

[Ipomry pa3zpemuts paboTy B YUTATBHOM 3aJi€ MyHHUITUIAIBHOTO apXUBa 10
TEME:

MpoIly TMPEIOCTaBUTh JJIi  UCCIECIOBAHUS  apXUBHBIC JIOKYMEHTHI 3a
rogpl € LEJbI0 (ykazathb  1IeTIb  MCCJIEAOBaHUSA)

Jlara [Toanucek nojib30BaTEeIs




I[MTPUJIOKEHUE Ne 2

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
NPEAOCTABIEHUS aIMUHUCTPaLUEn
KoTenpbHUKOBCKOTO MyHHLIUIIATTBHOTO
paiiona Bosrorpasickoit o6i1actu
MYHULIMNAIBHON YCIIyTH
«Obecrnieuenure J0CTymna K apXUBHBIM
JIOKYMEHTAM U CIIPaBOYHO-
IIOMCKOBBIM CPEJICTBAaM K HUM B
YUTAJIBHOM 3aJI€ apXUBaA»

AHKETA
II0JIb30BaTENsl, pabOTAIOIIEr0 B YUTAIIBHOM 3aJ1€

1. ®amunus, UMsl, OTYECTBO
2. l'on poxxneHust
3. I'paxx1aHCTBO
4. Mecto paboThI (yueOsl) U TOJDKHOCTh

(Ha3BaHME YUPEKICHUS, aapec U TenedoH)

5. O0Opa3oBaHue, yueHasi CTEICHb, 3BaHHE

6. 3aHUMaJICs JIM paHee B (Ha3BaHWE apXuBa) U Korja

7. OcHoBaHWE IS TPOBEJCHHS WCCIEAOBaHUN (HANpaBieHUE KaKou
OpraHu3aIliy WM 110 JTMYHOMY 3asIBJICHHUIO)

8. Ha3BaHue TeMbl, XpOHOJIOTUYECKHE PAMKHU

9. Lenp paGoThl (BUI U hopMa UCTIOIB30BAHUS APXUBHON MHGOPMALIIH)

10. Mecto peructparuu, TenedoH

11. MecTto nipokuBanusi, Teneon

12. Cepust u HOMEP TOKYMEHTA, yAOCTOBEPSIOLIETO JINYHOCTD

OO0s13aTeNBLCTBO-COTJIAIICHUE



A, ,
(bamumust, ©Ms1, OTUYECTBO)
o3HakomiieH(a) ¢ [IpaBunmamu paboThl MOJB30BATENEH B YUTAIBHOM 3alie U
MpeaynpexieH 00 OTBETCTBEHHOCTH 3a UX HapylICHUE.

[Ipenynpexnen 00 OTBETCTBEHHOCTH 3a HCIOJIb30BaHUE
KoH(HUIeHIIATbHON WH(GOpMAIK (CBEJACHHM, COCTABISIONIUX —CIIYXCOHYIO
TalHy, CBEACHUM, COCTABIIIOIINX KOMMEPYECKYIO TallHy, CBEICHUM O JIMYHOU U
CEMEMHOM TaWHE TpaXJaHWHA, €Tr0 YaCTHOW KW3HHU, a TaKXKE CBEICHHM,
CO3JAIOIINX yrpo3y O€30MacCHOCTHM TpaXKJaHWHA) B  COOTBETCTBUM  C
3aKOHOJIaTeNILCTBOM Poccuiickoit denepannu.

ara Iloamuce moabp30BaTeNs

3aCBI/II[€T€JII>CTBOBaHO

(MTOIMHCH 3aBEIYIONIETO YUTATBHBIM 3aJI0M)



[MPUJIOKEHUE Ne 3

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
NPEAOCTABIEHUS aIMUHUCTPaLUEn
KoTenpbHUKOBCKOTO MyHHLIUIIATTBHOTO
paiiona Bosrorpasickoii o6i1actu
MYHULIMNAIBHON YCIIyTH
«Obecrnieuenure J0CTymna K apXUBHBIM
JIOKYMEHTAM U CIIPaBOYHO-
IIOMCKOBBIM CPEJICTBAaM K HUM B
YUTAJIBHOM 3aJI€ apXUBaA»

Anmunnctpaius KorensHUKOBCKOTO
MYHULIMNAIBHOTO palioHa
Bousnrorpanckoit o6inactu

[MNCbMO
HaIPABJIAIOLIEH OpraHu3aluu

[Tpomry paspemuts (paMuivs, UMs, OTYECTBO MOJIH30BATEN)

JOJIDKHOCTD

pa6OTaTB C apXMBHBIMHU JOKYMCHTAMHW B YHUTAJIbHOM 3aJIC MYHHIUIIAJIBHOI'O

apXuBa IO TEME:

3a roanbl, ¢ OCJIBIO

HanmenoBanue nOJKHOCTH
PYKOBOAUTENS

(moamuck)

Ileyars

(pacmmdpoBKka MoauCH)



