AIMHUHUCTPALIA 5
KOTEJIbBHUKOBCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOJITOI'PAZICKOU OBJIACTU

[TOCTAHOBJIEHUE
oT 23.07.2018 r. Ne 448

OO0 yTBep)AEHUU aIMUHUCTPATUBHOIO PErJIAaMEHTA MPEAOCTABICHUS
agMuHuCcTpaneid KoTeabHMKOBCKOr0 MyHHIIMITIAIBHOTO paiioHa Bonrorpaackoun
o0nacTu MyHUIIMNANbHOU yciyrH «IIpegocraBienue Bouckd (MHPopManuu) oo

00BEKTaxX ydeTa U3 peecTpa MyHHIMIAIBHOIO UMyliecTBa KOTeIbHUKOBCKOro
MYHULMIIATIBHOTO paiioHa Bonrorpaackoi o0mactu»

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-03 «O06
o0lIMX NPUHIMIAX OpraHU3alMl MECTHOro camoyImpasieHus B Poccuiickoit
Oenepauun», DegepanbHbiM 3akoHOM oT 27.07.2010 1. No 210-®3 «O6
OpraHu3allid TPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMMNAIbHBIX YCIYI»,
VYcraBom KoTenbHUKOBCKOTO MyHHMIIMIAIBHOTO paiioHa Bonrorpaackoit obnacty,
MIOCTAHOBJICHUEM aJMUHHUCTpAMK KOTEIbHMKOBCKOIO MYHHUIMIIAJIBHOIO pailoHa
Bonrorpanckoii ob6nactu ot 05.02.2016 1. Ne 78 «O mnopsimke pa3paOOTKu U
YTBEPKIACHUS aAMUHUCTPATUBHBIX pErIaMEHTOB peAOCTaBICHUS
MYHULMNAIBHBIX YCIYr» aaMUHUCTpauus KoOTelbHUKOBCKOTO MYHHUIMIIAIBHOIO
pationa Bonrorpaackoit 001acT mOoCTaHOBIISIET:

1. YT1BEepauThH MpUJIaraeMbIi aIMHUHUCTPATUBHBIN periiaMmeHT
MPEIOCTaBIECHUs aAMUHHUCTpanre KoTenpbHMKOBCKOr0 MyHHUIIMIIAIBHOTO pailoHa
Bonarorpanackoir ob0nactu MyHuUunaiabHOW yciyru «lIpenoctaBieHue BBITUCKA
(uapopmanun) 00 O0BEKTaX ydeTa U3 peecTpa MYHUIMNATBLHOTO HMYIIECTBA
KoTtenbHMKOBCKOTO MyHHITUTIATILHOTO palioHa Bonrorpaackoi o6macTu.

2. Ilpu3Hath yTPAaTUBIIUMU CUITY:

MIOCTAHOBJIEHHE aJMHUHUCTpauuu KoOTEIbHMKOBCKOIO MYHHUIMIIAJIBHOIO
paiiona Bousrorpaackoit obmactu ot 27.04.2012 r. Ne 451 «OO6 yTBepKIeHUU
aIMUHHUCTPATUBHOIO periameHTa pEeAOCTABICHUS aIMUHHCTpALNEN
KoTenbHUKOBCKOTO ~ MYyHHWIIMIANBHOTO  paiioHa  Bonrorpaackoit — obmactu
myHuIunanpHo  ycnyru  «[IpemocraBnenue  uHpOpManuu W3 peecTpa
MYHUITUTIATHFHOW COOCTBEHHOCTH;

MMOCTAHOBJICHHE aaMHUHUCTpalMu  KOTEIbHHMKOBCKOrO0  MYHUIMNAIBHOIO
paiiona Bonrorpaackoir obmactu ot 04.09.2012 r. Ne 1046 «OO6 yTBepkaeHUH
WU3MEHEHUM B aIMUHUCTPATUBHBIN pEeriIaMeHT IPEAOCTABICHUS
agMuHHACTpanuen KOoTenbHMKOBCKOrO MYHMIIMIAIBLHOTO pailoHa Bosrorpaackoit



obnmactu MyHununaiasHoi yciyru «lIpemocraBnenre uHbOpMaAIUU U3 peecTpa
MYHUITUTIATEHON COOCTBEHHOCTH.

3. Hacrosimiee mocTaHoBIIEHHE BCTYIAET B CHIIy TOCNEC €r0 O(HIIMAIBHOTO
0OHapOIOBAHUSI.

I'maBa agmMuHHCTpanuu
KoTenbHMKOBCKOTO MyHHUIUIIAIBHOTO
Paitona Bonrorpanackoit obnactu C.A. IlonkpaToB



YTBEPX/IEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIUU
KoTenbHMKOBCKOI0 MyHMIUIIAIBHOTO

pationa Bonrorpazackoii o6nactu
ot 23.07.2018 1. Ne 448

AJIMUHUCTPATUBHBIN PETJIAMEHT
MpeAO0CTaBICHUSI MyHUIIUIIaNbHOU yeiyru «lIpenocraBnenne BoIMUCKU (MHPOPMALIIH)
00 00BeKTax yuera U3 peecTpa MyHULIUIIATLHOTO UMylecTBa KOTeIbHUKOBCKOTO
MYHUIIAIIAILHOTO paiioHa Bosirorpaackoit o6aacTu»

1. OO01me 1M0I0XKEHU

1.1. [Ipeamet peryiaupoBaHus

Hacrosamunii  aAMUHUCTPAaTUBHBIA  PErVIAMEHT  YCTaHABIMBAECT  HOPSIOK
MPEJOCTAaBICHU aJAMUHHUCTpanuend KOTeTbHMKOBCKOrO MYHHUIIMIAIBHOTO paloHa
Bonrorpanckoit obnactu (manee — mMecTHas aJIMUHUHUCTpAIM) MYHULUNAIBHON yCIIyTH
«IIpenocraBnenne Boimucku (MHGOpManmu) 00 00BEKTaX ydera U3 peecTpa
MYHULHUNAIBHOTO  uUMyniecTBa  KOTEIbHUKOBCKONO  MYHULHMIIAJIBHOIO  pailoHa
Bonrorpanckoit  obnactu»  (masiee — MyHHIMIANbHAs yciayra) W CTaHAApT
MPEAOCTABICHUS! MYHULUNAIBHOW YCIYTM, B TOM 4YHUCJIE ONpPEAeNsieT CPOKU U
MOCJICIOBATENIbBHOCTh ~ aJMUHUCTPATUBHBIX  MPOIEAYp  MNPU  MPEIOCTaABICHUU
MYHULUINAIBHON YCIIyTH.

1.2. 3asBuTENSIMH Ha TIOTyYE€HUE MYHHUITUTAIBHON YCIIyTH SBISIFOTCS (PU3MYECKUe U
IOpUJIMYECKUE JIMIA, a TakKe WX TMPEeJACTABUTENH, JACHCTBYIOIINE HAa OCHOBAaHHUU
MIOJIHOMOYMM, OIPEAEICHHbIX B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoil
Oenepanumu.

1.3. Iopsimox mHbDOpMHUPOBAHUS 3asBUTENEH O MPEIOCTABICHUN MYHHIIMITAILHOM
YCIYTH.

1.3.1. CBenenust 0 MecTe HaxOXKJICHUs, KOHTAaKTHBIX TenedoHax U rpaduke paboThl
MECTHOM  aJMUHUCTpallMd, OpraHu3aliii, Yy4YacTBYIOIIMX B  IPEIOCTABICHUU
MYHHUIMIAIBHON YCIyrd, MHOTOQYHKIIMOHATIBLHOTO 1IeHTpa (naiee — MOLI):

Mecto HaxoxaeHUs MecTHOW ammuHuctpanuu: 404354, Bonrorpaackas oOiI., T.
Korenbaukoso, yi. um. B.W. Jlenuna, gom Ne 9.

Tenedon mst cipaBok: 8 (84476) 3-31-96.

daxc: 8 (84476) 3-35-04.

OdunmaneHbiii caitt: http:kotelnikovo-region.ru.

DnekTpoHHbIH agpec: ra_kotel@volganet.ru.

I'paduxk paborel MecTHON amMuHucTpauuu: [loHeaenbHUK-TIATHUIIA (KpOMe
Hepabounx mpa3gaudHbeiXx gHei) ¢ 08.00 go 17.00 (mepepwie 12.00 - 13.00), cy66o0rTa,
BOCKPECEHBE — BBIXO/IHBIC JTHU.

Mecto naxoxnaenuss MOILI: 404354, Bonrorpaackas o0xa., r. KorenbHUKOBO, YII.
nm. B.M. Jleauna, qom Ne 31.

Tenedon st cipaBok: 8 (84476) 3-16-75.

daxc: 8 (84476) 3-10-63.

Odunmaneueiii cait: mfcl61@volganet.ru.

DnekTponHkIi agpec: information@mfckotelnikovo.ru.
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I'padux padotet M®II: [Monenensuuk ¢ 09.00 no 20.00, BTOpHUK - NSATHULA C
09.00 mo 18.00, cy660Ta ¢ 09.00 mo 15.30.

Nudopmamnuio o mecroHaxoxkaeHun u rpadukax padorsr MOI[ takke MOXHO
NOJIyYUTh C KCIIOJIB30BAaHUEM TOCYJapCTBEHHOM MH(POPMALMOHHON cucTeMbl «EauHbIN
nopTas ceTd IeHTpoB U oucoB «Mou JlokymenTts» (M®IL]) Boarorpaackoit o61acTu
(http://mfc.volganet.ru).

1.3.2. Wndopmanuio o0 NOpAAKE MPEAOCTABICHUS MYHULUMAIBHOW YCIyTH
3asIBUTENIb MOXET MOJTYYUTh:

HEMOCPEJICTBEHHO B MECTHOM aJJMHUHHUCTpalUU (MH(OPMAIIMOHHBIE CTEH Ibl, YCTHOE
uHpopMHUpOBaHHE MO TeieoHy, a TaKkKe Ha JIMYHOM MpPHEME MYHHLUNAIbHBIMH
CITyXalllUMH );

o IMoYTe, B TOM uYHMCiIe OdieKkTpoHHoi (ra_kotel@volganet.ru.), B cioyuae
NUCHbMEHHOTO OOpaIleHUs 3assBUTENS;

B cetn MHTepHEeT Ha odunmanbHOM caiite MecTHOM aamuuHucTpanuu (kotelnikovo-
region.ru), Ha ¢eaeparbHON TOCyJapCTBEHHONW HH(POPMAIMOHHOW cucTeMe «EmauHbIi
HOpTaj TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX yCiayr» (WWw.gosuslugi.ru) (mamee -
€AUHBIA TOpTaJl TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIyr), Ha O(QULIHAIBLHOU
nopraine I'yOepHatopa wu AnMunuctpanuu Bomnrorpanckoir obnmactu  (paszen
«[ocynapctBennsie yeiayrm») (www.volgograd.ru).

2. CrangapT npeaoCcTaBICHUS MyHHUIIUIIAIbHOM YCIIyTH

2.1. HaumenoBanue MyHUIUNanbHOW ycnyru — «lIpemocTtaBieHne BBIMUCKU
(uHpopmanmu) 00 o0O0bEeKTax ydeTra U3 peecTpa MYHHUIMIAIBHOTO HMYIIECTBA
KoTenbHUKOBCKOTO MYHHUITUTIATLHOTO paiioHa Bonrorpasackoii o6mactu.

2.2. MyHununangpHas yciryra npe1ocTaBiIsIeTCsl MECTHOM aMUHUCTpaLuen (nanee —
YIOJTHOMOYEHHBIN OpraH).

CTpYKTYpHBIM NOJPa3[CIICHUEM YIIOJIHOMOYEHHOIO OpPraHa, OCYIIECTBIISIONUM
HENOCPEJCTBEHHOE IPEJOCTABJICHHE MYHULMINAIBHOW YCIYTH, ABISETCA  OTAEN
3€MEeJIbHO-UMYIIECTBEHHBIX OTHOLIEHUI.

2.3. Pe3ynbTaToM NpeoCTaBICHNUS MyHULUIIAIBHON YCIIyTH SBIISETCSA:

- BBIIUCKA 00 O00BEKTax yueTa U3 peecTpa MYHULUUNAIBHOTO HMYLIECTBa
KoTenbHUKOBCKOr0 MyHUIIMIIAILHOTO paiioHa Bonrorpaackoit o6nacry;

- uHpopmanusi 00 OTCYTCTBUM CBEIECHHUHA O 3adBIEHHOM OOBEKTE B pEECTpe
MYHUIUNAIBHOTO  uMMyliecTBa  KOTEIbHMKOBCKOIO ~ MYHUIMIAJIBHOIO  palioHa
Bonrorpazackoii obmactwu.

2.4. Cpok npenocTaBiieHUss MyHUIIUIAIBHON YCIyTH.

Bemucka 00 oObekTax ydera M3 peecTpa MYHUIUNAIBHOTO HMYIIECTBA
KoTenbHuKOBCKOro MyHUIIMIIaIbHOrO pailona Bosrorpanckoii obiaactu, nadopmarus oo
OTCYTCTBHU CBEJCHHH O 3asBIEHHOM OOBEKTE B PEECTPEe MYHHIIMIIAJIHLHOTO WMYIIECTBA
KoTenbHMKOBCKOTO ~ MyHMIMIIAIBHOTO  paiioHa  Bosrorpaickoil — HampaBisieTCs
(Bpyuaertcsi) 3asgBUTENIO B 10-THEBHBINA CPOK CO JHS MOCTYIUICHHUS 3asBICHUSL.

2.5. IIpaBOBBIMH OCHOBAHUSIMU [UIsl NPEIOCTABICHHUS MYHHUIMIIAJIBHOW YCIyTH
SIBJISIFOTCS CJIETYIOIINE HOPMATUBHBIE TPABOBBIE AKTHI:

Koncturyuus Poccuiickoit denepanuu;

I'paxmanckuii kogaekce Poccuiickon denepannu;

@Oenepanpabiii 3akoH 0T 06.10.2003 1. No 131-d3 «OO6 oO0mmMX MNpUHIUIIAX
OpraHM3alMy MECTHOIO camoyIpaBieHus B Poccuiickoit denepaunmy;
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®denepanbhbiii 3aK0H 0T 27.07.2006 1. Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX);

®enepanbbiii 3akoH 0T 09.02.2009 1. Ne 8-®3 «O06 obecmeueHHH AOCTyIMa K
uHpOpMAIIMM O JESTeNBHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPTraHOB MECTHOTO
caMOYIIpaBJICHUS;

®enepanbaplii 3ak0H  or  27.07.2010 1. Ne 210-®3 «O06 opraauzanuu
IPEIOCTaBIECHMS TOCYJaPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT»;

®enepanbhbiii 3akoH 0T 06.04.2011 1. Ne 63-D3 «O0 351€eKTPOHHON MOAHUCHY;

nocraHoBieHue IlpaBurensctBa Poccmiickonn Penepanuun ot 25.08.2012 .
Ne 852 «O6 yrtBepknenun IIpaBuil MCHOIB30BaHUS YCUJICHHOW KBAIM(DUIIMPOBAHHOM
AJIEKTPOHHOM TMONAMUCH TPH OOpalleHuu 3a TMOJyYeHHEM TOCYJapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYr W O BHeceHMH u3MeHeHuss B IlpaBuna pa3pa®oTku u
YTBEPKACHUS aIMHUHHCTPATUBHBIX PEIJIAMEHTOB IIPENOCTABICHUS T'OCYJAapCTBEHHBIX
yCIIyID»;

nocranoneHue [IpaBurensctBa Poccuiickoit ®enepanuu ot 26.03.2016 r. Ne
236 «O TpeOoBaHUSAX K MPEIOCTABICHUIO B DJIEKTPOHHOU (hOpME roCyJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

nmpuka3 MuHucTepcTBa 3KOHOMHYECKOro passutus Poccuiickonn ®denepannmu OT
30.08.2011 r. No 424 «O06 ytBepxnenun Ilopsiaka BemeHUs OpraHaAMH MECTHOTO
CaMOYIIpaBJIEHHs PEECTPOB MyHHULIMIIAIBHOIO UMYIIIECTBAY;

nocraHoBieHue Anmunuctpanuu Bonrorpanckoir obmactu ot 09.11.2015 .
Ne 664-n1 «O rocyaapctBeHHO# MH(MOpMaIMOHHON cucteMe «IlopTan rocyaapcTBEHHBIX
U MyHUIMNIATBHBIX YCayT (yHKIuit) Bonrorpaackoii o6mactuy;

VeraB KoTenbHMKOBCKOIO MyHHUIIMIIAIILHOTO paiioHa Bonrorpaackoii obiactu;

MIOCTAHOBJIEHUE aJAMHUHHUCTpAauuu KOTEIbHUKOBCKOTO MYHHUIMIAIBHOIO pailoHa
Bonrorpaackoit o6mactu ot 05.02.2016 1. Ne 78 «O mopsake pa3pabOTKu W
YTBEPKACHUS AJIMHHUCTPATUBHBIX PETJaMEHTOB IMPEIOCTABICHUS MYHULUNAIBHBIX
YCIIyI».

2.6. VcueprbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS
MYHULUANAIBHON YCIYTH.

2.6.1. HcuepnbiBaromuii nepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJIKEH
MPEACTaBUTh CAMOCTOSITEIBHO [JIsl TMOJy4YeHHUs BBIMUCKU (MH(MOpMaiu) o0 oOBheKTax
ydyeTa U3 peecTpa MyHUUUIIAJbHOIO MMyIIecTBa KOTEIbHMKOBCKOIO MYHMIIMIAIBHOTO
paiiona Bonrorpackoii o0nacTu:

1) 3asiBIIeHME O MPEJOCTaBICHUU BBHIMUCKM (MHpOpMamnmu) 00 00bEeKTax ydera u3
peecTpa MYHUIMIIAIBHOTO HMyIlecTBa KOTEIbHHKOBCKOIO MYHULMIAIBHOIO paloHa
Bonrorpanckoit obnactu (manee — 3asiBlieHHE) MO (QOpME COTJIACHO MPUIOKEHHUIO K
HACTOSILEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY;

2) KOIUsl JIOKYMEHTA, YJIOCTOBEPSOIIETO MTOJTHOMOYHSI IPEICTABUTEIIS 3asBUTEIS, B
cllydae, eIy C 3asiBIIGHUEM O0paIllaeTcsl IpeCTaBUTEb 3asiBUTEIS.

dopmupoBaHUE 3asBJICHUS B AJIEKTPOHHON (hOpME OCYIIECTBISETCS MOCPEICTBOM
3aIOJIHEHUS AIIEKTPOHHOU (popMmbl 3asiBIeHHs Ha EquHOM mopTane rocyiapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIOYr WM OQUIUAIbHOM CaiiTe YNOJHOMOYEHHOro oprana o0e3
HEOOXO0JIMMOCTH JIOMOJTHUTENBHON M0/1a4M 3asBJICHUS B KaKOM-TMO0 MHOM Qopme.

2.6.2. 3asBieHHME U JIOKYMEHTBI, YyKa3aHHble B IyHKTe 2.6.1. HacTosIero
aMUHUCTPATUBHOIO pErJIaMEeHTa, MOTYT OBIThb MPEACTABICHBl 3asBUTEISIMH IO HUX
BBIOOPY B ymoJIHOMOUYEHHBIN oprad uiau M®I] nuyHo, 1100 HampaBlieHbl MOCPEACTBOM
HOYTOBOHM CBsI3W Ha OyMaXHOM HOcCHTEJe, JUOO0 IMPEeACTaBICHb B YIOJHOMOYEHHBIH
oprat B (popMe AIEKTPOHHOTO IOKyMEHTA.
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ITomaua pgoxkymenToB uepe3 MO®DI[ ocymecTBiasiercss B COOTBETCTBHU  C
COIJIAIICHHEM O B3aUMOJECHCTBHMH, 3aKIIOUYEHHBIM Mexay MO®IL[ u ynosHOMOYEHHBIM
OpraHoM, C MOMEHTa BCTYIUIEHHSI B CHJy COOTBETCTBYIOUIETO COIJIAIIEHUS O
B3aMOJIENCTBUH.

Konuu  nOKyMEHTOB  JOJDKHBI ~ OBITh  3aBEPEHbl B YCTAHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPSJIKE MIIM IIPEACTABIEHBI C IPEIbABICHUEM OJIMHHUKOB.

2.7. OcHoBaHus isi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX st
IPeIOCTaBICHHS] MyHUIIUTIATbHON YCITyTH.

3asBUTENIO HANpaBIIeTCs yBeIOMJIEHHE 00 OTKa3e B MpHEME K PAacCCMOTPEHHIO
3agBJICHUS B Cly4yae, €ClIM Ipu OOpalleHUH 3a MPeIOCTaBICHHEM MYHHIIUIATbHON
yCIyT'H B 3JIEKTPOHHOM (opMe B pe3yJibTare MPOBEPKU KBaTU(PUIUPOBAHHON MOIIMUCH
BBISIBJICGHO HECOOJIIOJICHHE YCTaHOBJICHHBIX cTarbell 11 denepanabHOro 3akoHa OT
06.04.2011 r. Ne 63-®3 «OO0 »>IeKTPOHHOW MOMMUCH» YCIOBHA NpPU3HAHUSA €€
EUCTBUTEILHOCTH.

2.8. OcHOBaHUs s NPUOCTAHOBIICHUS NPEAOCTABICHUS MYHHUIMIIAIBHON yCIyTH
OTCYTCTBYIOT.

OcHoBaHUEM IS OTKa3a B MPEIOCTABICHUH BHIMUCKH (MH(OpMaInu) 00 00beKTax
ydeTa U3 peecTpa MyHUIMNAIbHOro MMyIlecTBa KOTEIbHUKOBCKOTO MYHMIIMIIATIBHOTO
pailona  Bonrorpaackoir — o0mactu  sBiIsleTCS  HENpEACTaBICHHE  JOKYMEHTa,
YAOCTOBEPSIIOLIEr0 IOJHOMOYMSI IPEACTABUTENS 3asABUTENs, B Cllydae, €ClIU C
3asBJIEHUEM 00paIlaeTcs NpeACTaBUTENb 3asBUTEIIS.

2.9. MyHununanbHas yciyra npeocTaBisercsi OecIuIaTHO.

2.10. MakcruManpHOE BpeMsl OXKHUAAHMS B OUEPEAM NPU MOJAYE 3asBICHUS U NpU
NOJIyY€HHUHU pPe3yJibTaTa Mpel0CTaBICHHUS] MyHULUIIAIbHONW YCIYTH COCTABISET 15 MUHYT.

2.11. Cpok perucrpauuu 3asBICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB
COCTaBIISIET:

- Ha JUYHOM IpHeMe rpaxkaaH — He Oosiee 20 MUHYT;

- IPU TMOCTYIUICHUU 3asBJIEHUA M JOKYMEHTOB Mo mnoute uiau uepes MODI[ — ue
6osee 3 mHEH cO IHSA NOCTYIJICHHS B YIIOJTHOMOUYEHHBINA OpPIaH;

- IIPY MTOCTYIUICHUH 3asBJICHUS B AJIEKTPOHHOI popme — 1 pabounii 1eHs.

2.12. TpeOGoBaHuUsl K MOMENICHUSM, B KOTOPBIX MPEJOCTABISAETCS MYHUIIMIAIbHAS
yciyra, K 3aly OXHMJIaHHsA, MeCTaM Ul 3alOJIHEHUS 3alpOoCOB O IPENOCTaBICHUU
MYHULUOAIBHON yCIIyTH, MH()OPMALIMOHHBIM CTEHAAM C O0Opa3llaMHu UX 3arlOJIHEHUS U
NepeYHEeM JTOKYMEHTOB, HEOOXOUMBIX IJIsl PEAOCTABICHUSI MyHHUIIMITAILHON YCIIyTH, B
TOM 4HClie K OOECHEYEHHUIO JOCTYNHOCTH JUIl WHBAJIMJOB YKa3aHHbIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickor denepanuy 0 COUMAIBHOW 3aIUTE
MHBAJIN/IOB.

2.12.1. TpeGoBaHuUs K MOMELICHUSIM, B KOTOPBIX MPEIOCTABISIETCSI MyHHUIIMITATIbHAS
yciyra.

[Tomemenns, B KOTOPBIX  MNPEAOCTABISAETCS  MyHULUIAIbHAs  yCIyTa,
o0OecrieunBalOTCs HEOOXOAMMBIMU I TMPEIOCTABICHUS MYHULMNAIBHOW YCIyTH
0o0opynoBaHHEM (KOMIBIOTEPAMH, CPEJICTBAMHU CBS3H, OPITEXHHUKOH), KaHUEIIPCKHUMH
IPUHAIJICKHOCTIMH, MH(OPMAIIMOHHBIMUA M CIIPAaBOYHBIMU MaTepuallaMu, HAarJsIHOU
UH(OPMAIINEH, CTYIbSIMHA U CTOJIAMH).

[TomernieHnst yNoJIHOMOYEHHOI'O OpraHa JIOJKHBI COOTBETCTBOBAaTh CAHUTAPHO-
SMUIEMUOJIOTHYECKUM TpaBWilaM W HopMmaTtuBaM «l WrueHuyeckue TpeOOBaHUS K
HNEPCOHAJIBHBIM AJIEKTPOHHO-BBIYUCIUTEIbHBIM MalllMHAM M OpraHu3aluu  padoThl.
CanlluH 2.2.2/2.4.1340-03» u1 ObITb 000pY/1I0BaHbI CPEACTBAMHU MOKAPOTYILIECHHUS.
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Bxon u BbIxoz U3 noMeneHuit 000pyAyt0TCsl COOTBETCTBYIOIIUMHU YKa3aTeIsIMU.

Bxon B ymomHOMOUYEHHBIH oOpraH o00o0pyayeTrcs HH(POPMAIMOHHOW TaOIHYKOM
(BBIBECKOI1), conepskamieii MHGOpPMAIMI0O O HAMMEHOBAHHM, MECTe HAXOXICHHUS U
pexume paboThI.

KabuneTsr o6opynyroTcs nHGOPMAITMOHHON TaOJIUUKOM (BBIBECKOH), CoeprKaIiei
UHpOpMAIMI0O O  HAUMEHOBAaHMM  YNOJIHOMOYEHHOIO  OpraHa  (CTPYKTYypHOTO
NOJIpa3JeJIeHHs ), OCYLIECTBIISIFOIIETO MPEJOCTABICHNE MyHUIIMIIAILHON YCIyTH.

2.12.2. TpeboBaHus K MECTaM OXKHIAHHUS.

Mecta oOXuJaHUS JIOJDKHBI COOTBETCTBOBAaTH KOMQOPTHBIM YCIOBUSM ISt
3asBUTEJIEM W ONTUMAIbHBIM YCJIOBHUSM PalOThl CHEIUAIUCTOB YIOJIHOMOYEHHOTO
oprasa.

Mecta oxugaHusi JOJDKHBI OBITb  OOOpPYNOBaHbI CTYJIBbSIMH, KpECEIbHBIMU
CEKLIUSMHM, CKAMbSIMHU.

2.12.3. TpeboBaHus K MECTaM MpUEMa 3asIBUTEIICH.

[Ipuem 3agBuTENE OCYIIECTBISIETCS B CHELMAIBHO BBIIEICHHBIX JUISI ATUX LEIei
MOMEUICHUSIX.

Kaxmoe paboyee MeCTO CIEUAIMCTOB YHNOJTHOMOYEHHOTO OpraHa JIOJKHO OBITH
000pyI0BaHO MEPCOHATIBHBIM KOMIBIOTEPOM C BOZMOKHOCTBIO IO0CTYMA K HEOOXOJUMBIM
UH(OPMAIIMOHHBIM 0a3aM JIaHHBIX, TIEYATAIOIIUM U KOMTUPYIOIIUM YCTPONUCTBAM.

[Tpu opranuzanum paboyuX MECT JODKHA OBITh NMPEAyCMOTPEHa BO3MOXKHOCTD
CBOOOJTHOTO BXOJ]a M BbIXOJa CHEIHAIMCTOB YIOJIHOMOYEHHOTO OpraHa U3 MOMEIEeHUs
Ip1 HEOOXOAMMOCTH.

Mecta cmaum M TOJYy4YEHHs  JOKYMEHTOB  3asBUTEJISIMM, MecTa s
UHPOPMHUPOBAHUS 3asIBUTEINICH M 3aIOTHEHUS HEOOXOANMBIX JOKYMEHTOB 000pYyIyIOTCS
CTYJIbIMHU (KpecliaMu) U CTOJIaMU U 00ecreyrBaloTCsa Mucuei OyMaroil u muCbMEHHBIMU
MPUHAJIC)KHOCTSIMHU.

2.12.4. TpeboBanust K *HGOPMALIMOHHBIM CTEH/AM.

B nomenieHusix ymnoiHOMOYEHHOrO OpraHa, NpeAHa3HAYeHHbIX g paboThl C
3agBUTEIISIMH, Pa3MeIaloTCsl WH(GOPMAIMOHHBIE CTEHbI, 00ECIEUNBAIONINE MTOTyUYECHUE
uH(GOPMAIINK O TIPEIOCTABIICHUN MYHHIIUITAILHON YCIyTH.

Ha undopmanuoHHbIX CTeHAAX, OQUIMAIBHOM CalTe YIMOJIHOMOUYEHHOTO OpraHa
pa3MelaroTces ciaeayronre nHHOpMalMOHHbIE MaTepHAaIbL:

U3BJICUCHUS U3 3aKOHOJATENIbHBIX U HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPIKALIUX
HOPMBI, PETYJIUPYIOLIUE AESITEIbHOCTb 10 UCIIOJHEHUIO MyHULIMIIAIBHON YCITyTH;

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOI'O PETJIaMEHTA;

uH(bOpMaIHsI O TOPSAKE UCTIOIIHEHUS MyHUITUTIIAIBHON YCITyTH;

NepeYeHb JOKYMEHTOB, HEOOXOJMMBIX Ui MPEJOCTaBICHUS MYyHULUIAIbHOU
YCIIyTH;

(dbopMbI 11 00PA3IBI JOKYMEHTOB JIJIsI 3aTIOJTHEHUS;

CBEJICHUS O MECTE HAXOXKJEHUS U Tpaduke paboThl HANMEHOBAHHUE aIMUHUCTPAIUH
MYHULUTAIBHOTO 00pa3zoBanus u MOLI;

CIIpaBOYHbBIC TeIe(OHBI;

aZipeca dJIEKTPOHHOM NOUTHI U aapeca MHTepHeT-cailToB;

uHpOpMAI 0 MECTE JIMYHOTO MPHEMa, a TaK)Ke 00 yCTaHOBJICHHBIX JJISl TUYHOTO
npreMa JTHSAX U yacax.

[Ipn wu3MeHeHnn UHPOPMAIMU T[I0 UCHOJHEHUIO MYHHUIIMIAIBHOM YCIyTH
OCYIIECTBIISIETCA €€ MePUOIUIECKOe OOHOBIICHHE.



BusyanpHas wu  TekcroBas ~HWHQOpPMamMs O  TOPSAKE  MPEIOCTABICHHUS
MYHULUOAIBHOM  yCIyrM  pa3Melaercs Ha  MHQPOPMAIMOHHOM  CTEHIAE WM
UHPOPMAIIMOHHOM TepMUHale (yCTaHABIMBAETCA B YAOOHOM JUIsl Tpa)JaH MECTe), a
Takxke B (efepanbHOil TOCyJapCcTBEHHONH MHGOpPMAIMOHHON cucteme «Eanunblii mopran
TOCYJIapCTBEHHBIX M MYHHIIMIAIBHBIX yCIyr (QpyHKImi)» (www.gosuslugi.ru), Ha
opunmansHoM noptane ['yOepnaropa m Anmunuctpanuu Bonrorpanckoit o6iactu B
pasaene «locymapcTBeHHbIC yeinyrm» (Www.volgograd.ru), a Takxke Ha OQHIIHMATLHOM
caiite ynoiaaomoueHnHoro oprana (http:kotelnikovo-region.ru).

OdopmiieHne BU3yallbHOM M TEKCTOBOW MH(OPMAIIUU O MOPSAIKE MPEIOCTABICHUS
MYHULUOAIBHOM YCIyTW JODKHO COOTBETCTBOBATh ONTHMAJIBHOMY 3PUTEIBHOMY
BOCTIPUSITHIO 3TOW WH(OPMAITUH TPAXKITAHAMHU.

2.12.5. TpeOGoBanuss K  OOECHEUEHUIO  JOCTYIHOCTH  IPEIOCTABICHUS
MYHULUTAIBHON YCITyTH AJIs1 MHBAJIUIOB.

B memsix oOecrmieueHUs] yCIOBUH JOCTYNMHOCTH [JIsl MHBAJTUAOB MYHHIIUTIAIBHOM
YCIIyTH JI0JKHO OBITh 00€CIEeUYeHO:

OKa3aHHe CHelHaIMCTaMu IIOMOILIM HWHBAIWJIAM B I0CaJKe B TPaHCIOPTHOE
CPEJICTBO U BBICAJIKE U3 HErO Mepes BXOJOM B MOMELICHUSI, B KOTOPbIX MPEJOCTaBIAETCS
MYHHIIMNAJIbHAS YCIIyTra, B TOM YHCJIE C UCTIOIb30BAaHUEM KPECIIAa-KOJISCKH;

OecrpensaTCTBEHHBIN BXOJ HHBAJIHMIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

BO3MOKHOCTb CaMOCTOSITETIbHOIO NEPEBM)KCHUS HHBAJIUJOB IO TEPPUTOPHH
OpraHu3alMy, IOMEIIEHNUS, B KOTOPhIX OKa3bIBAETCS MyHULIMIIAJIbHAS YCIIyTa;

COIIPOBO’K/IEHUE MHBAJINJIOB, UMEIOLUX CTOMKHUE paccTporCTBa (PYHKIMM 3pEHUS U
CaMOCTOSATEIBHOTO TMEPEIBMKECHHUS, W OKa3aHWe UM TIOMOIIM Ha TEPPUTOPHH
OpraHW3alny, IOMEMIEHHUS, B KOTOPBIX OKAa3bIBAETCS MYHUIIUTIAIbHAS YCIIyTa,

HaJJIeKallee  pa3MelleHne  o0opyJoBaHUsS U HocuTened  HHpopmanuwy,
HEOOXOAMMBIX i oOecrneyeHus OeCHpensiTCTBEHHOTO JIOCTyla WHBaJIMIOB B
MIOMEIICHHS U K yCIyraM, ¢ Y4eTOM OTpaHUYCHUHN MX )KU3HEIEATEIIbHOCTH;

JIOIYCK Cyp/IONEePEeBOIUMKA U TU(IIOCYpOTIEPEBOAUNKA;

JIOMTYCK COOAKU-TIPOBOJHUKA MPHU HAIMYUHM JIOKYMEHTAa, MOJATBEPXAAIOLIETO e€e
crenuagbHoe 00yueHUe M BBLAAHHOTO MO (opMe U B MOPSJKE, KOTOPBIE OMpPeNeIsIOTCs
denepalbHBIM OpPraHOM HWCIOJHUTEIBHONW BIIACTH, OCYIICCTBISIONIMM (QYHKIMH 10
BBIpa0OTKE M pealu3allMd TOCyJapCTBEHHON IOJIUTUKA U HOPMATUBHO-TIPAaBOBOMY
PEryJIMpOBaHuUIo B chepe COLUATHHOMN 3aIIUThHI HACEICHUS;

NPEI0CTaBICHUE MTPH HEOOXOIMMOCTH YCIYTH IO MECTY JKUTEIIbCTBA MHBAIMAA UITH
B IUCTAHI[MOHHOM PEKUME;

OKa3aHHe CleUUaIuCTaMd MHOM  HeoOXOAMMOM NOMOIIM WHBaJIMAaM B
IPEOI0JICHNU 0aphepoB, MPEMSATCTBYIOMINX IMOTYYCHUI0O UMHU YCIIYT HapaBHE C JAPYTUMH
JUIAMHU.

2.13. Iloka3zarensiMu JOCTYITHOCTH M KadeCTBa MyHULMNAIBHON YCIYTU SIBISIOTCS
OpEJOCTaBICHUE  MYHHUIMIAJIBHOW  yCIyTM WM  OCYIIECTBICHHE  OTHAEIbHBIX
aJIMUHUCTPAaTUBHBIX MPOLEAYpP B JJIEKTPOHHOH (opMe, TMOIyuyeHUE 3asBUTEIEM
UHpOpMALMM O XOJ€ MNPEAOCTABJICHUS MYHULUNAIBHOW YCIYyTd C HCHOJIb30BaHHEM
CPEICTB TelIe(POHHOW CBS3M, DJIEKTPOHHOIO MH(POPMHUPOBAHUS, COOJIIOJAECHUE CPOKOB
IPEJOCTaBICHUS MyHHUIIMITAIHLHON YCIYyTH, OTCYTCTBHE KaJIOO W MPETEH3HM CO CTOPOHBI
3asIBUTEIS], a TaKKe CyAeOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU PELICHUH, AEUCTBUIMA
(Oe3neiicTBUsI) YMOJHOMOYEHHOTO OpraHa M JOJDKHOCTHBIX JIML[ YIIOJIHOMOYEHHOTO
oprasa.



2.14. OcyuiecTBiieHHE  OTACJIBHBIX  aJIMHHUCTPATHBHBIX  NIpOLEAYyp  IpHU
IPEJOCTAaBICHUH MYHUIMIAIBHOM yCIyrM BO3MOXHO B JJEKTPOHHOW (opMe.
[IpenocraBnenne MyHUIMIIAIBHOM YCIYTH MOXET OcywecTBiIATbess B MODI[ B
COOTBETCTBHHM C COIVIAILIEHHUEM, 3aKIIOYCHHBIM Mexay MOIL[ um ynoaHOMOYEHHBIM
OpraHoOM.

OCOOEHHOCTH OCYLIECTBIEHHUSI OTAEIbHBIX aIMUHHCTPATUBHBIX MpPOLEAYP B
ANEKTPOHHOM (QopMe U TPENOCTABICHUS MYyHUUUNANbHOW yciyru uyepes MOIL]
YCTaHOBJICHBI B pa3jieie 3 HaCTOALIErO aMUHUCTPATUBHOIO PETIIAMEHTA.

3. CocraB, IoCn€A0BATENBHOCTh U CPOKH BBIINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEYP,
TpeOOBaHUS K MOPSAKY UX BBIIOJHEHUS, B TOM YHCIIe OCOOEHHOCTH BBIIOJIHEHUS
aJIMAHUCTPAaTUBHBIX MPOLEAYP B JIEKTPOHHOU (opMe, a TaKXKe OCOOCHHOCTH
BBIITOJIHEHUS aIMUHUCTPATUBHBIX ITpoueayp B MDI]

[IpenocraBneHre MYyHMLIMIANBHOM YCIyr'M BKJIIOYaeT B cels  cledyrolue
aJMUHHUCTPATUBHBIE MPOLIEYPBI:

1) npuem u peructpauus 3asBICHUS, B TOM YHCIE, IOCTYNHUBIIETO B 3JIEKTPOHHOMN
dopMe u mpuslaraeéMbIx K HeMy JOKYMEHTOB;

2) paccMOTpEHHE 3asBJICHUS, IPUHATHE PELICHUS 10 UTOT'aM PACCMOTPEHHUSL.

3.1. IlpuemM wu peructpauus 3asBI€HHUS, B TOM YHCIE, I[OCTYNMUBIIETO B
3JIEKTPOHHOM (popMe U mpuiaraeMbIX K HEMY TOKYMEHTOB.

3.1.1. OcHoBanueMm [Ji1 Hayajla aJMHUHUCTPATUBHOM NPOLIEAYPHl SBISIETCS
NOCTYIUIEHME B YINOJHOMOYEHHBIH OpraH 3asBiI€HUS U B HEOOXOJUMBIX CIyyasx
JOKYMEHTa, IMpPEAyCMOTPEHHOTO NOANYHKTOM 2 mnyHKkra 2.6.1. Hacrosmero
aAMUHUCTPATUBHOIO pEINIAMEHTa Ha JIMYHOM Ipueme, dyepes MOILI, nouyToBsIM
OTIIPABJICHUEM WJIU B 3JICKTPOHHOH (opMme.

3.1.2. Ilpuem 3asBIICHMS M NPWIATa€MbIX K HEMYy JOKYMEHTOB OCYILECTBIISET
JOJKHOCTHOE JIMIIO YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJI0CTaBJICHHE
MYHULANIAJIIBHON yCIIyTH, criequanuct MOLI, ocyecTBiIAomui IpuemM J0KyMEHTOB.

3.1.3. IIpu nuuHOM OOpaIlleHUuH 3asBUTENS JTOJDKHOCTHOE JIMLO YHOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IIPEJIOCTABICHUNE MYHUIMITAJBbHOMN yCIIyrH, cnenuaiuct MOL],
OCYLIECTBIISIFOLINM NPUEM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTH NPEACTABICHHOIO B
COOTBETCTBUU € IMYHKTOM 2.6.1. HAcTOSALIEro agAMUHUCTPATUBHOIO PErjamMeHTa MaKeTa
JIOKYMEHTOB.

[Tonydyenue 3asBiICHUS M INPUIATa€MBIX K HEMY JOKYMEHTOB IOATBEPKIAETCs
YIOJTHOMOYEHHBIM OPraHoOM ITyTeM BbIauM (HANpaBiICHMs) 3asBUTENIO PACHHCKH B
IIOJIyYEHUN TOKYMEHTOB. B cityyae npegocraBieHuss 10kyMeHTOB yepe3 M®LI pacnucka
BbIIAETCA yKazaHHbIM MOLI.

IIpy nocTymuleHMM 3asBJICHHs M IIpUIaracMbelX K HeMmy JOKyMeHTOB B MOII,
HOCJIeIHUN HE TO3/HEee JHA, CIEAYIOUIero 3a THEM WX IOCTYIUICHHUS, OOecleyrBacT
nepenavy 3asBJICHUS U IPUIIAraeMbIX K HEMY JJOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

3.1.4. Ilpm noCTymjaeHUM 3asABJCHUS IO IOYTE JOJDKHOCTHOE  JIUIIO
YIIOJJHOMOYEHHOT'O OpPIraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE MYHHUIIMIIAIILHON YCIYyTH,
NPUHUMAET U PETUCTPUPYET 3asBJIECHUE C IPUIIAraeMbIMU K HEMY TOKYMEHTAMH.

[Tonmyuenue 3asBaeHUs B (hOpME FIMEKTPOHHOTO JOKYMEHTA M MPUIIAraeMbIX K HEMY
JNOKYMEHTOB IIOJATBEPXKIAETCsS YIOJIHOMOYEHHBIM OPraHoOM IIyTEM HallpaBJICHMS
3aSBUTENII0  YBEJOMJICHHUS, COJEP)KAILEro BXOJAUIMM  PErMCTPAlMOHHBIA  HOMEP
3asiBJICHMS], /ATy MOJy4YEHHUs YIIOJIHOMOYEHHBIM OpPraHOM YKa3aHHOTO 3asBIICHUS U



npujlaraéMblXx K HEMY JOKYMEHTOB, a TakKe IepedeHb HauMEHOBaHUW (haiijios,
IpEe/ICTaBICHHBIX B (DOpME AIIEKTPOHHBIX IOKYMEHTOB, C yKa3aHHEeM UX oObema (nanee -
YBEJOMJICHHUE O MOJIyYEHHUH 3asIBJICHUS).

YBenoMieHrne O IMOJYYECHHH 3asBJICHUS HAIPABIIACTCS yYKa3aHHBIM 3asBUTEIIEM B
3asiBJICHUH CIIOCOOOM HE TO37Hee paboyero JHs, CIEAYIOMIero 3a JHEM MOCTYIUICHUS
3asBJICHUS B YTIOJJTHOMOUYEHHBIN OpraH.

3.1.5. Tlpu mocTyruieHUH 3asiBICHUS B JJIEKTPOHHOU (OpME IOKHOCTHOE JIUIO
YIOJIJHOMOYEHHOTO OPTraHa, OTBETCTBEHHOE 3a MPENOCTABICHHE MyHUIUIIAIbHON yCIIyTH,
B TeueHue |1 paboyero AHS ¢ MOMEHTA €ro PEruCTPalui IPOBOIUT HPOILETypy MPOBEPKH
NEHUCTBUTENBHOCTH  KBAUTU(DUIIMPOBAHHOW TOJIMUCH, C HCIOJH30BAHUEM KOTOPOM
NOJNUCAHO 3asiBieHUWEe (MaKeT »JJIEKTPOHHBIX JOKYMEHTOB) O TPEIOCTABICHUU
MYHHUIMIAIBHON YCIyTH, MpelyCcMaTpUBAIONIYI0 TPOBEPKY COONIOACHUS YCIOBHIA,
yKa3aHHbBIX B cTathe 11 DenepanbHoro 3akoHa «O0 AIEKTPOHHOM MOIITUCH).

B cimydae ecnm B pesynpTaTe HpPOBEPKH KBATU(UIIMPOBAHHOW IMOAMUCH OyaeTr
BBISIBJICHO HECOOJIOJICHUE YCTAaHOBJICHHBIX YCIIOBUN MPU3HAHMS €€ JCHCTBUTEIbHOCTH,
YIIOJIHOMOYEHHBII OpraH B T€YEHHE TPEX JHEU CO JHS 3aBEPILLICHHS MPOBEACHUS TaKOU
IPOBEPKH MPUHMMAET pelleHHe o0 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asIBICHHS U
HAIpaBJIsSIET 3asBUTENI0 yBEJAOMJIEHHE OO0 3TOM B 3JEKTPOHHON (GopMe ¢ yKa3aHHEM
nyHkToB ctatbu 11 ®enepanbHoro 3akoHa «OO0 3IEKTPOHHON MOAMUCH», KOTOPHIC
MOCIYXKUJIM OCHOBAHUEM [Jisi NPUHATUS YKa3aHHOTO pelieHus. Takoe yBeAOMIICHHE
MOJMUCHIBAETCS KBaJU(UUIMPOBAHHONW TMOJMUCHI0 PYKOBOJUTENSI YIOJIHOMOYEHHOTO
OpraHa WM YNOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIMLA M HAIpaBIAETCS MO aJapecy
ANIEKTPOHHOM TIOYTHI 3asgBUTENs] JIMOO B €ro JMYHBIN KaOuHET B (deaeparbHON
roCyJapCTBEHHON WH(GOPMAIMOHHOW cucTeMe «EauHBIA TopTan TrocylapCTBEHHBIX U
MYHHUIIATIAIBHBIX YCIYT (DYHKITUN ).

3.1.6. MakcuMalbHbIN CPOK UCIIOTHEHUSI aIMUHUCTPATUBHOM MPOLETYPHI:

IIpueM n peructpanuss JOKyMEHTOB OCYILECTBIIAECTCS:

- Ha JINYHOM TIpUEME TpaxkJaH — He Oosiee 20 MUHYT;

- IIPU IOCTYIUICHUM 3asBJIEHUS M JOKYMEHTOB IO moure uiau udepes MODI[ — He
6osee 3 mHEH co THSA NOCTYIJICHUS B YIIOJTHOMOUYEHHBIN OpraH;

- IpU TIOCTYIUICHUH 3asIBJICHUSI B 3JIEKTPOHHOM dopme — 1 pabounii 1eHb.

VYBenomiieHne 00 OTKa3e B MpUEME K PAacCMOTPEHHUIO 3asBJICHHs, B cllydae
BBISIBJICHUS B XOJI€ MPOBEPKU KBATU(DUIIMPOBAHHOW MOANUCH 3asIBUTEISI HECOOIIOICHUS
YCTaHOBJIEHHBIX YCIIOBUI NMPU3HAHUA €€ JIEUCTBUTEIbHOCTH HANpaBIIsAETCS B TeUeHUe 3
JTHEW CO JIHS 3aBEPILICHUS IPOBEICHMS TaKOM TPOBEPKHU.

3.1.7. Pe3yapTaToOM MCHOJIHEHUS A ]MUHUCTPATUBHOMN MPOIEAYPHI SBIISCTCS:

- IPUEM M perucTpauusi 3asBJICHUsA, Bbllaya (HalpaBi€HUE B 3JEKTPOHHOM BUJE
win B M®I]) 3asBuTento pacrucku B MOJYUYECHUH 3asBIICHUSI U MPHIOKEHHBIX K HEMY
JTIOKYMEHTOB (YBEIOMJICHUS O MOJTYyUYECHUH 3as1BJICHMUS);

- HampaBlieHHWE yBEJAOMJICHUSI 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asBIICHUS,
MOCTYNHUBIIETO B 3JIEKTPOHHOM BHUJE, IO OCHOBAHUSM, YCTAHOBJIEHHBIM ITyHKTOM 2.7.
HACTOSIIEr0 aAMUHUCTPATUBHOI'O PErJIaMEeHTa.

3.2. PaccMoTpeHue 3asBIEHUs, IPUHATHE PELLEHUS 110 UTOTaM PacCMOTPEHHS.

3.2.1. OcHoBaHMEM /Ji1 Hayaja BBIIOJHEHHUS aJAMUHHCTPATUBHON MpOLETypbI
SIBJISIETCS NTOJIyYEHUE JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM
3a MpeAOCTaBICHUE MYHHUIIMIIAIBLHOM YCIYyrH, BCEX JOKYMEHTOB (MH(OpMAIun),
HEOOXOIMMBIX JUIsI PEJOCTABIICHUS MyHHUIIUTIAIbHON YCITYTH.
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3.2.2. JIOMXHOCTHOE JUIO YMNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTABICHUE MYHULIMIAIIBHOW YCIIYTH, PACCMaTPUBAET NPEACTABICHHBIE JOKYMEHTHI
U BBISIBIIIET HAJIMUKE (OTCYTCTBUE) OCHOBAHUS JIJIsl OTKa3a B MPEAOCTABICHUHN BBIMTUCKH
(uapopmaruu) 00 O0O0BEKTaX ydeTra U3 peecTpa MYHHUIMIAIBHOTO WMYIIECTBa
KorenbHnkoBCcKOro MYHULIUNIAIBHOTO paiioHa Bonrorpaackoit obnacTy,
PEAYCMOTPEHHOIO MMyYHKTOM 2.8. HACTOAILIETO aIMUHUCTPATUBHOI'O PErJIAMEHTA.

B ciywae HempencTtaBieHHMs JOKYMEHTa, YAOCTOBEPSIOMIETO MOJHOMOYUS
IPEICTAaBUTENS 3asIBUTEINS], €CIIM C 3asBJIEHUEM OOpalaeTcsl MpeICTaBUTENb 3asiBUTEIS,
JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHHIMIAIBHON YCIyTH, TOTOBUT MPOEKT MHChMa OO0 OTKa3e B TPEIOCTABIICHUU
BbIMUCKU (MH(DOpMalK) 00 00beKTax ydyeTa U3 peecTpa MYHMIIMIIAILHOTO MMYIIECTBa
KoTenbHIKOBCKOro MyHHIIMIIAILHOTO paiioHa Bonrorpaackoii obnactu.

B cnydae oTCyTCTBHS OCHOBaHMi, MPEAYCMOTPEHHBIX ITYHKTOM 2.8. HACTOSILErO
aMUHUCTPATUBHOIO PErJIaMEHTa, JOHKHOCTHOE JIMIIO YIOJHOMOYEHHOrO Oprasa,
OTBETCTBEHHOE 32 IMPEJOCTABICHUE MYHULUNAIBHOW  YCIYTH, pPaccMaTpUBAET
Npe/ICTaBIIEHHbIE JOKYMEHTbI U BBISABJISET Hajauuue (OTCYyTCTBHE) OOBEKTa yueTa, B
OTHOUIEHUH KOTOPOTro 3asBUTEIb OOpaTWiICA 3a MOJydyeHueM MH(OpMAalMH, B peecTpe
MYHUIIUNAIBHOTO  uUMyIliecTBa  KOTETbHUKOBCKOTO  MYHHUIMIIAJIBHOTO  paiioHa
Bonrorpanckoit o6nactu (fanee — peecTp MyHUIIUTIATHHOTO UMYIIIECTBA).

B ciiydae Hanmuums Takoro 00beKTa JOKHOCTHOE JIMIIO YITOJTHOMOYEHHOT'O OpraHa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULUINIAIIBHON YCIYTH, TOTOBUT MPOEKT BBIMUCKH
U3 peecTpa MYHULMNAIbHOIO HMMYIIECTBAa. B yKa3aHHOW BBIIIMCKE OTPaXkarOTCs BCE
CBEJICHUS, COJEPKALIUECS B PEECTPE MYHHULIUIIAILHOTO UMYLIECTBA.

B cinydae orcyTcTBUSL B peecTpe OObEKTa, B OTHOILIEHHWU KOTOPOIrO 3asBHUTEIb
oOpaTwiics 3a TMONXy4YeHHUEM HHQPOpPMAIUHU, JOJDKHOCTHOE JIHIO YIOTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE€ 3a IMPEJOCTaBICHUE MYHULUNAIBHOW YCIYTd, TOTOBUT MPOEKT
NUChbMa, COJIepKallero HH(popMauo 00 OTCYTCTBUM CBEACHUH O 3asBJIEHHOM OOBEKTE B
peecTpe MyHUIUIIATLHOTO UMYIIIECTBA (Jjaee — MUChMO).

3.2.3. TIpoekT BbIMUCKH (NHUCbMA) TPEACTABISAETCS JOHKHOCTHBIM JIUIIOM
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MIPEIOCTaBICHHE MYHHUIIUIAIbHOMN
YCIIyTH, HA MOJIUCh PYKOBOJAMUTENIO YIIOJTHOMOYEHHOTO OpraHa MM YIOJIHOMOYEHHOMY
UM JOJDKHOCTHOMY JIAILY.

3.2.4. PyxkoBoauTenb YIOJIHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHOE UM
JOJKHOCTHOE JIMIIO, PACCMOTPEB IOJIyYEHHbIE JOKYMEHTBI, B CIIy4ae OTCYTCTBHS
3aMeuYaHuil MOANUCHIBAET COOTBETCTBYIONIYIO BBIMUCKY (ITMCHMO).

3.2.5. TloanucanHasi BhIMHUCKA (MMMCbMO) PETUCTPUPYETCS NOJDKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHUIIMIAIBHOU
YCIIyTH, B YCTAHOBJIEHHOM IOPSIKE.

3.2.6. B ciyuyae mnomaud 3asBICHUS 3asABUTENIEM JIMYHO WM IOYTOBBIM
OTIPABIICHUEM, BBIMHUCKA (MMMCHMO) BBIJACTCS 3asBHUTEN0 B (opme OyMaxHOTO
JOKYMEHTa T0 €ro BBIOOPY B YIOJHOMOYEHHOM oprane, M®Il, nubo HampaBisieTcs
YIIOJIHOMOYEHHBIM OPraHOM IOCPEICTBOM ITOYTOBOM CBS3H.

B ciywyae mnomauum 3asBiieHHs B AJIEKTPOHHOM ¢opMe 3asBUTENI0 B KayecTBE
pe3ysbTaTa MpPEJOCTaBICHUS YCIYT'H OOECIeYMBAETCS 1O €ro BBIOOPY BO3MOXKHOCTH
HOJTyYEHHUS:

1) B ¢dopMe dJIEKTPOHHOTO JOKyMEHTa, TOAMMCAHHOTO YIOJHOMOYECHHBIM
JNOJDKHOCTHBIM ~ JIMIIOM C  HUCIOJIb30BAHMEM  YCWJICHHOW  KBaIH(UIIMPOBAHHOMN
3JIEKTPOHHOU MOJAMUCH;



2) B hopMe TOKyMeHTa Ha OyMa)kHoM HocuTesre B MDI];

3) uHbOpMaMKH W3 TOCYAApPCTBCHHBIX WH(POPMAIIMOHHBIX CHUCTEM B CIyYasXx,
IIPEAYCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuniickoint denepanuu.

3.2.7. MakcuMalbHbII CPOK UCIIOJIHEHUS aIMUHUCTPATUBHON NpOLEeaAypbl - [ JTHEU
C MOMEHTa IOJy4YeHHUs JIOJDKHOCTHBIM  JIMIOM  YIOJHOMOYEHHOI'O  Oprasa,
OTBETCTBEHHBIM 3a NPEJOCTABJICHWE MYHHMIMIIAJIBHON YCIyI'H, BCEX JOKYMEHTOB
(uHpopmanun).

3.2.8. Pe3ynpTaTOM MCIOJHEHMS aAMUHUCTPATUBHON ITPOLIEAYPHI SIBISAETCS:

- HampaBlieHHE (BpY4YEHHE) 3asBUTENIO MHUCbMa OO0 OTKa3e B IPEIOCTABICHUH
BBIMUCKH (MHPOpPMAIIHN);

- HampaBjieHue (Bpy4yeHHE) 3asBUTENIO BBIUCKU, cojaepxkallei uHpopmanuo oo
00BEKTax yueTa U3 peecTpa MyHHUIMIIAIbHOIO UMYLIECTBA;

- HampaBlIeHHE (BpyuY€HHE) 3asBUTEII0 NUChbMa OO0 OTCYTCTBUH CBEACHUU O
3asiBJICHHOM OOBEKTE B PEECTPE MyHUIIMIIAIBHOI'O UMYIIIECTBA.

4, CDOpMBI KOHTPOJIA UCITOJIHCHUA aAMUHUCTPATHBHOI'O PECTJIaMCHTA

4.1. KoHTposib COOMIOIEHUS YITOJTHOMOYEHHBIM OPTaHOM, JAOKHOCTHBIMH JIULIAMH
YIOJIHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMMHM B TMPEAOCTABICHUM MYHULMIAIbHOMN
YCIYTH, OCYIIECTBIAETCS JOKHOCTHBIMM JIMIIAMU  YIHOJHOMOYEHHOTO Oprasa,
CHeUalbHO YIOJHOMOYEHHBIMH Ha OCYIIECTBICHUE JAHHOTO KOHTPOJIS PYKOBOAUTEIEM
YIOJHOMOYEHHOTO OpraHa M BKIIIOYaeT B ce0s MpOBEJEHUE MNPOBEPOK IMOJTHOTHI U
KauecTBa NPEJOCTaBIICHUS] MYHUIMNAILHON Yyciyru. I[lnaHoBele U BHENIAHOBBIC
MPOBEPKHU MPOBOAATCS YIMOJIHOMOUYEHHBIMU JTOJDKHOCTHBIMU JIMLIAMH YTIOJTHOMOYEHHOTO
opraHa Ha OCHOBaHHH PacCMOPsHKEHUST PYKOBOJIUTEINS YIIOTHOMOUYEHHOTO OpraHa.

4.2. TlpoBepka MOTHOTHI W KadecTBa MPEJOCTABICHUS MYHHUIIUIAIBLHOW YCIyTH
OCYILIECTBIISIETCS] ITyTEM ITPOBEACHUSI:

- TUIAHOBBIX TIPOBEPOK COOJIIOJCHUS W HCIOJIHEHUS JOJDKHOCTHBIMU JIUIIAMHU
YIOJIHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMMHM B IMPEAOCTABICHUH MYHUIMIAIbHOU
YCIYTH, TIOJIOKEHUN HACTOSIIEr0 aJMUHHMCTPATUBHOTO PpErjaMeHTa, HOPMAaTUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOMIUX ACATEIBHOCTH MO MPEIOCTABICHUI0 MYHUIIMIATHHOM
yCIYrH TpU  OCYIIECTBICGHUU  OTACJbHBIX  aJIMUHHUCTPATUBHBIX MpoLEeayp U
MPEAOCTABICHUS MyHUIIUIIAILHON YCIYTH B 1IEJIOM;

- BHEIUIAHOBBIX MPOBEPOK COOIIOJICHUS W UCIOJHEHUS JOKHOCTHBIMH JIUIIAMU
YIOJTHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMHU B [MPEIOCTaBICHUH MYHHUIMIATIbHON
YCIYTH, TOJIO)KCHUM HACTOSIIEr0 aJMUHUCTPATUBHOIO perjaMeHTa, HOPMATHUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOMINX AEATEILHOCTH MO MPEIOCTABICHUI0 MYHUIIMIATHHOM
YCIAYTH TpPU  OCYIIECTBICHUH  OTACIbHBIX  aJMUHUCTPATUBHBIX MPOIEAYp U
MPEAOCTABICHUS MyHULIMIIAIbHON YCIIYTH B LIEJIOM.

4.3. IlnaHoBble TPOBEPKM OCYIIECTBICHUS OTAEIbHBIX aJIMUHUCTPATUBHBIX
npoiueayp OpoBojsAtcs 1 pa3 B MOIYrojue; MOJHOTHI M KauyecTBa MPEJOCTaBICHUS
MYHUIIMIAIBHON YCIYTH B 1IeJIOM - 1 pa3 B roji, BHEIJIAHOBbIE - MPU MOCTYIUJICHUH B
YIOJHOMOYEHHBIA OpraH kajlo0bl 3asBUTENS] HA CBOEBPEMEHHOCTbD, ITOJHOTY M Ka4eCTBO
NPEAOCTABICHUS MYHHUIMIAIBHON YCIyr'M, Ha OCHOBAaHMU HWHBIX JIOKYMEHTOB W
CBEJICHMI, YKa3bIBAIOIINX HA HAPYIICHUS HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEeHTa.

4.4. Tlo pesynbrataM NPOBEJECHHOW MPOBEPKU COCTABISETCS aKT, B KOTOPOM
OTPAXXAIOTCSl BBIABJICHHBIE HAPYUIEHUS U MPEIJIOKEHHUS IO HMX YCTPaHEHUIO. AKT
MOAMUCHIBAETCS JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha TPOBEACHUE MPOBEPKHU.



4.5. JIOJDKHOCTHBIE JIMIIA  YIIOJHOMOYEHHOI'O OpraHa, y4acTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIBHOW YCIYT'M, HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
coOJI0IEHNE CPOKOB H TOCIIE0BATEIHHOCTH UCIIOHEHHS aIMUHUCTPATUBHBIX JIEHCTBUI
Y BBIIOJHEHUS aJMHHHUCTPATUBHBIX MpPOLENYp, IPEAYCMOTPEHHBIX HACTOSIIUM
aJMUHUCTPATUBHBIM periiaMeHToM. llepcoHanbHas OTBETCTBEHHOCTh 3aKpEIUISETCS B
JNOJDKHOCTHBIX MHCTPYKUMAX. B ciyuyae BBIABICHMS HapyLICHW BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C JCUCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoit
®deneparuu U Boirorpaackoit o61acTu.

4.6. CamocrosiTenbHOW  (OPMOM  KOHTPOJS  HWCIOJHEHHUS  TOJIOKECHUU
aMUHUCTPAaTUBHOIO pErJIaMEHTa SIBJISIETCS KOHTPOJb CO CTOPOHBI TPaXKIaH, HX
o0ObeMHEHU ¥ OpraHu3aluii, KOTOPbIM OCYUIECTBIISIETCS IyTE€M HaIpaBJICHUS
oOpallleHuii 1 xajob B yIIOJHOMOUYEHHBIN OpraH.

5. JlocyneOHbI# (BHECYICOHBIN) MTOPSIOK 00KaTOBaHUS PEIICHUN U 1eHCTBUN
(Oe3neiicTBYsI) yIIOITHOMOYEHHOTO oprana, M®II, a Takke MX JOJDKHOCTHBIX JIUII,
MYHHUIIUTIAIBHBIX CITY)KaliX, pAOOTHHKOB

5.1. 3asBuTenb MOXKET O0OpaTUThCA C KajJoOOM Ha pemeHus W JeCTBUS
(Oe3neiicTBrE) ymoNHOMOYEHHOro oprana, M®Il, a Takke UX TOKHOCTHBIX JIHII,
MYHULUOAIBHBIX CITy>KalliX, paOOTHUKOB, B TOM YHUCJIE B CIEAYIOIIUX CITydasX:

1) HapylmieHHe cpoKa perucTpaludy 3ampoca 3asBUTENsT O MPeJOCTaBICHUU
MYHUIIUTIAIbHON yenyTH (nanee — @eaepanbhbiid 3akoH Ne 210-D3);

2) HapylIeHHE CpOKa MPEIOCTaBICHHs MYHUIMNAIBHOW yciayru. B ykazanHom
ciaydae nocyneOHoe (BHecyleOHOoe) oOKalloBaHUE 3asiBUTENIEM pEIICHUN U JeHCTBUIA
(6e3aeiicTBUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTPa BO3MOXXHO B CJyyae, €Clii Ha MHOTO(YHKIIMOHANBHBIM ILIEHTP, PEHICHHUS U
nevctBus  (Oe3l€MCTBHE)  KOTOPOro  OOXKAIYIOTCS, BO3JIOXKEHAa  (PyHKIUS  TIO
NPEOCTABICHUIO MYHUIIUTIAIILHOW YCIIYTH B TIOJTHOM 00BEME B TIOPSAKE, OMPEICTICHHOM
yacTbio 1.3. ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asgBHUTENS JOKYMEHTOB, HE IMPEILyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoin ®Penepanuy, HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Bonrorpanckoit o61acti, MyHUIIMIAIBHBIMU MPAaBOBBIMU aKTaMU ISl MIPEIOCTABICHHUS
MYHHIIUAIBHON YCIYyTH;

4) oTkaz B TpuUeMe JOKYMEHTOB, NPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu Bonrorpaackoit o65acTv, MyHUIIMTAIBHBIMU MPABOBBIMH aKTaMU
JUTS TIPEIOCTABIICHUS MyHHUIIUTIATBHOMN YCIIyTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEAOCTABICHUH MYHHIIMIMAIBHON YCIYTH, €CITM OCHOBAaHHS OTKa3a He
OpeayCMOTpEeHbl (eiepalIbHBIMU 3aKOHAMH U TIPUHSATBIMH B COOTBETCTBUM C HHUMH
UHBIMU HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickon ®Penepanuu, 3aKOHAMHU U
UHBIMM ~ HOPMAaTHUBHBIMH  TPABOBBIMH  akTamMu  Bonrorpaackoid — obGmacty,
MYHHUIMIAIbHBIMU ~ MPaBOBBIMU ~ aKTamMH. B yka3aHHOM ciywyae jgocyaeOHoe
(BHECyeOHOE) oOO0XajdoBaHWE 3asgBUTEIEM pEIICHUWH W JAeUcTBUN (0e3aecTBUS)
MHOTO()YHKIIMOHATIBHOTO  LEHTPa, pPa0OTHWKA MHOTO(QYHKIMOHAJIBFHOTO  IIEHTpPA
BO3MOXKHO B CIlydae, €ClIiM Ha MHOTO()YHKIMOHATBHBIA IEHTpP, PEHICHHUS M JCHCTBUS
(Obe3aeiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JOKEHa (YHKIUS TI0 MPEAOCTABICHHUIO
MYHULUOAIBHON yCIIyTM B MOJHOM OOBEME B MOPSJIKE, ONpPEAeIeHHOM 4acThio 1.3.
ctatbu 16 @enepanbHoro 3akona Ne 210-D3;
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6) 3aTpeOoBaHME C 3asBUTENS TPU MPEAOCTABIEHUU MYHUIUNAIBHOW YCIYTH
IiaTel, HE MPEAYCMOTPEHHOM HOPMAaTHMBHBIMM IIPAaBOBBIMU aKTaMH Poccuiickoii
®denepaluy, HOPMATUBHBIMU  NPaBOBBIMU  akTaMu  Bonarorpaackoit — oOnactw,
MYHUIUNATbHBIMU TPABOBBIMU aKTaAMU;

7) OTKa3 yHOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YHOJHOMOYEHHOTO
opraHa, MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
WM UX paOOTHUKOB B UCTIIPABJICHUH JOMYIIEHHBIX UMH OIEYATOK U OIIMOOK B BBIAAHHBIX
B pe3yJIbTaTe MPEJOCTABICHUS MYHUIUIIAIBLHON YCIyTH AOKYMEHTax JUOO HapyIICHHE
YCTAaHOBIIEHHOTO CpOKa TaKUX HCIpaBieHui. B ykazanHHoMm ciydae pgocyaeOHOe
(BHecynieOHOE) o0OkamoBaHUE 3asiBUTENIEM pelIeHWd wu jaelicTBuil  (Oe3melicTBuHs)
MHOTOQYHKUIMOHAJIBHOTO  IIEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOTO  LIEHTpa
BO3MOXXHO B Clly4ae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIA LEHTp, PELICHUS U JIeHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKANMYIOTCS, BO3JIOXKEHA (YHKIUS IO TMPEIOCTaBICHUIO
MYHULMTIAIBHON YCIIyTH B TOJHOM OOBEME B TMOPSIKE, OMPEAEICHHOM dYacThio 1.3.
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHMEe CpOoKa WU TOpSAIKAa BbIJAYM JIOKYMEHTOB IO pe3ysibTaTam
MPEAOCTABICHUS MyHUIIUIIAILHON YCIIyTH;

9) mpuoCTaHOBIIEHHWE MPENOCTABICHHUS] MyHULMIAIBHONW YCIIyTH, €CIIM OCHOBAHMS
NPUOCTAHOBJICHUSI HE TMPEIyCMOTPEHBI (henepaqbHbBIMU 3aKOHAMU W TMPUHSATHIMH B
COOTBETCTBUM C HUMHU HWHBIMA HOPMATUBHBIMH MPABOBBIMM akTamu Poccuiickoii
®enepanuy, 3aKOHAMU M MHBIMM HOPMATHBHBIMHM NPABOBBIMU aKTamMu Bonrorpanackoii
00JacTy, MYHMIIMIIAJbHBIMH TPAaBOBBIMU aKTamMH. B ykazaHHOM ciiydae aocyneGHoe
(BHecynieOHOE) O0O’kamoBaHWE 3asiBUTENIEM peIIeHWd wu jaelicTBuil  (Oe3mericTBus)
MHOTOQYHKIIMOHAILHOTO ~ IIEHTpa, pPabOTHMKAa MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpA
BO3MOXXHO B Clly4ae, €CIM Ha MHOTO(YHKIIMOHATBHBIM LEHTpP, PEIICHUs U JeHCTBUSA
(Oe3melicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKE€HA (YHKIUS 10 MPEAOCTABICHUIO
MYHHUIMIAIBHON YCIYyTM B IMOJHOM OOBEME B MOPSAKE, ONpEeAESIEHHOM 4YacTbio 1.3.
cratbu 16 denepanpHoro 3akoHa Ne 210-D3.

5.2. XanobGa momaercss B MNUCbMEHHOM (Qopme Ha OyMaXHOM HOCHUTENE, B
3JIEKTPOHHOM (popme B ynoHoMoueHHbIH oprad, MOLI, 1100 B opran rocy1apcTBEeHHOI
BJIACTH, sABJsOMMCS yupenutreneM MOL] (manee - yupemutens M®II). XKanoObr Ha
pemienus u nenctBus (6e3neiicTeue) padboTHuka M®L] momarTcs pyKOBOAUTENO ATOTO
MOII. XKano6wl Ha pemenus u aeicteus (6e3aeiicteue) M®PI mogaroTcst yupeauTennto
MO®II unu AOMKHOCTHOMY JIUILY, YIIOJJHOMOYEHHOMY HOPMATHBHBIM MPABOBBIM aKTOM
cyobekTa Poccutickoit denepanun.

Kamoba Ha pemenus u pAcicTBus (Oe3neCTBHE) YMOJHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, MYHHULMIIAJBHOTO CIIy’allero,
PYKOBOJUTENS YIMOJHOMOUYEHHOTO OpraHa MOKET ObITh HalpaBiieHa MO IoYTe, uYepe3
MO®II, ¢  ucnonb3oBaHUEM  HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON  CETH
«HTepHeT», o(QUIMAIBLHOTO cailiTa oOpraHa, MPEIOCTABISIONIETO MYHHIIUIAIBHYIO
yCIyTy, €AWHOTO TMOpTajia TOCYJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIyr JIHOO
PErHOHANBHOrO MOpTaia rOCyIapCTBEHHBIX M MYHHULMNAIbHBIX YCIYT, a TAKXKE MOXET
OBITh IPUHSTA NP JINYHOM NPUEME 3aIBUTEIIS.

’Kanoba na pemenust u nevicrBus (6e3nericreue) M®DII, pabornuka M®I] moxer
ObITh ~ HampaBlieHa MO noure, c UCTIOJB30BAHUEM  MH(POPMAIIMOHHO-
TEeJIEKOMMYHHKAIIMOHHON ceTn «UWHTepHeTr», oduimansbHoro caita MOIL], emuHOTO
nopraia TroCyJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYyT JIMOO pPEerdoHaJIbLHOTO MOopTaa
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roCyJAapCTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh IPUHATA [P JINYHOM
pueMe 3asiBUTEIIS.

5.3. XKanoOsl Ha pemeHus, IPUHATHIE PyKOBOJUTEIEM OpraHa, Ipel0CTaBIISIFOIIETO
MYHUIMIAIBHYIO YCIYTY, pACCMaTPUBAIOTCSI HEMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa,
MPEAOCTABIISIIONIET0 MYHULIMTIAIBHYIO YCIIYTY.

5.4. Xanoba momKHA coaepKaTh:

1) HamMeHOBaHME  YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO  JIMIA
YIOOJIHOMOYEHHOTO  OpraHa, WiId MyHHOMOAIbHOro  ciyxkamero, MO®IL[, ero
PYKOBOJAUTENS, WX pyKoBoAWTede u (Win) paOOTHUKOB, pEIIEHUS M JIEHCTBUS
(Oe3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (IIOCIIEHEE - MPU HAJIUYUH), CBEIEHUS O MECTe
KUTEJIbCTBA 3aiBUTENS - (PU3UUECKOrO JIMIAa JTMOO HaUMEHOBAaHUE, CBEJIEHUS O MECTe
HAXOXACHMS 3asBUTENIS - IOPUIMYECKOTO JIMIA, a TaKXKE HOMEpP (HOMEpPA) KOHTAKTHOIO
tenedona, ampec (ampeca) dIEKTPOHHOW MOYTHI (IPW HAJIMYUHU) U TIOYTOBBIA ajpec, IO
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXaIyeMbIX pelIeHUAX ¢ JeUCTBUAX (Oe3neicTBUN)
YIOJTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO Oprana, JIu0o
MYHUIIUNAIBHOTO ciyxatiero, M®I, padotauka MOILI;

4) noBOIbl, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COIJIACEH C PELICHUEM HU
neiictBusmMu  (Oe3neiicTBHEM)  YIMOJHOMOYEHHOTO  OpraHa, JIOJDKHOCTHOTO — JIMIA
YIOJIHOMOYEHHOTO OpraHa Wind MyHHUIIUNaIbHOTO ciyxaiiero, M®Il, paborauka M®II.
3asiBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HAJIMYUH), TIOITBEPKIAOIIINE
JIOBOJIBI 3asIBUTEIIA, JINOO UX KOMHUH.

3agBUTEN, WMEET TMpaBO Ha TOJIy4YeHHEe UWHPOpPMAIMM U  JOKYMEHTOB,
HEOOXOIMMBIX JIsl 0OOCHOBAHHUS U PACCMOTPEHHUS 3Kaj00BbI.

5.5. OcHoBaHueM Jyisl Hayalla MPOIEAYPhl 10CY1eOHOr0 00XKaTOBaHUSI SIBIISETCS
NOCTYIUICHHE  KanoObl  3asBUTENd.  Perucrtpauus — xKajnoObl  OCYLIECTBIISIETCA
YIOJHOMOYEHHBIM CIELMATIMCTOM YIIOJIHOMOYEHHOIro opraHa, pabotHukamu MOIL] B
TE€YEHHUE TPEX JHEH CO JHS €€ MOCTYIUICHNUS.

XKanoba, nocrynupmas B ynoaHoMoueHHbl opran, M®LI, yupenurenio MOII,
HOJJICKUT PACCMOTPEHUIO B TE€UEHHE MATHAALATH paOdOUMX AHEH cO JAHS €e perucTpalum,
a B ciyyae OOXaJlOBaHHMS OTKa3a yIOJHOMOYEHHOro oprana, M®I] B mnpueme
JOKYMEHTOB Y 3asBUTEJIs JINOO B MCIIPABJICHUH JOMYIICHHBIX OMEYAaTOK U OIIUOOK UIIH B
ciydyae O0XaJlOBaHWsI HApyLICHHWS YCTAHOBJIEHHOTO CpPOKAa TaKWX HCIPABICHUNA - B
TEYEeHHE MATH paboUYnX JHEH CO AHS €€ perucTpanuu.

5.6. B ciayuae ecnu B xanobe He yka3aHbl (pamMuIusl 3asBUTENsl, HAPABUBILIETO
Xano0y, U MOYTOBBIA ajpec, MO KOTOPOMY JIOJKEH OBITh HAmpaBJIEH OTBET, OTBET Ha
KanoOy He JAaeTcs.

Ecnmu B ykazaHHOW »kanobe coaepikarcsi CBEACHHUS O TOATrOTaBIMBAEMOM,
COBEPIIAEMOM MWJIM COBEPUIEHHOM IIPOTHMBOIIPABHOM JESHUM, a TaKK€ O JMIE, €ro
NOJTrOTABIMBAIONIEM, COBEpPUIAIOIIEM WM  COBEPIIMBIIEM, JkKajo0a  MOAJECKHUT
HaIIPaBJICHUIO B TOCYJAapPCTBEHHBIN OpraH B COOTBETCTBUM C €T0 KOMIIETEHIIUEH.

JlomxHOCTHOE NHII0, pAaOOTHUK, HAJIEJICHHbIE MOJTHOMOYUSIMH IO PaCCMOTPEHHUIO
XKasi00 B COOTBETCTBHH C ITyHKTOM 5.2. HACTOSINIEro aJMHUHHCTPATHBHOIO PETIAMEHTa,
IpH MOJIYYEHUH KaJIOObI, B KOTOPOH COJIEPKATCA HELIEH3YpPHBIE TMOO OCKOpOUTEIbHBIE
BBIPQ)KEHUS, YIPO3bl KU3HH, 3J0POBBIO U MMYUIECTBY JIOJDKHOCTHOIO JIMIA, a TAKKE
YJICHOB €r0 CEMbH, BIIPaBE OCTABUTH kajlo0y 0e3 OTBeTa MO CYILIECTBY MOCTABJICHHBIX B
HEl BOMPOCOB U COOOUIUTH 3aSBUTEIIO O HEJIOIYCTUMOCTH 3710yHOTPEOICHUS TPABOM.
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B ciydae eciam TEKCT »ayloObl HE MOANACTCSI MPOYTEHUIO, OHA OCTaBIsieTCs Oe3
OTBETa, O 4YeM B TEYEHHE CEeMHU AHEH CO JHS pEerucTpanuu KajloObl cooOuaeTcs
3asABUTEJIO, €CIIHM €ro (PaMUINA U TIOYTOBBIN aJpec MOAAAI0TCS IPOYTEHHUIO.

Ecnu oTBeT 1o cyImecTBy MOCTaBICHHOTO B JKalo0e BOMPOCa HE MOXKET OBITh J1aH
0e3 pasrialieHus CBEJCHUH, COCTABISIIONINX TOCYIAPCTBEHHYIO UM UHYIO OXPAaHIEMYIO
(denepaibHBIM 3aKOHOM TaiHy, B TEUEHHE CEMHU THEH CO JHS PEeruCTpaliy KajloObl
3asBUTENIO, HAMPaBUBIIEMY >Xajlo0y, COOOIIAeTCsl O HEBO3MOXXHOCTH JaTh OTBET IIO
CYIIIECTBY TOCTaBJICHHOTO B HEW BOMpPOCA B CBSI3U C HEJOMYCTHMOCTHIO pa3TIIallICHHS
YKa3aHHBIX CBEJICHHI.

B cmydae, ecnm TekCT >KanmoObl HE TMO3BOJSIET ONPENEIUTh CYTh OOpaLICHHS
3asBUTEJIS, OTBET 10 CYIIECTBY JKAIOOBI HE JaeTCs, O YeM B TCUCHUE CEMU JTHEH CO JHS
perucTpanuu >xano0bl COOOIIAETCs 3asIBUTEIIO.

B cnywae ecnm B kanoOe oOkamyercss CyneOHOe pelieHue, Takas jkainola B
TEUYCHHE CEeMH THEH CO NHS €€ PErucTpaluy BO3BPAILIACTCS 3asBUTEIIO, HAPABUBIIEMY
XKanoOy, ¢ pa3bsICHEHHEM MOPsiAKa 00KaI0OBaHUs JAHHOTO CyA€0HOTO pelIeHUsI.

Eciu B xanobe conaepKuUTCs BOIMPOC, HA KOTOPBIA 3asBUTENI0 HEOJHOKPATHO
JABAJINCh THUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEe HAMPABISIEMBIMH
xayo0aMu, U MPH 3TOM B KaI00e HE MPHUBOISITCS HOBBIC JOBOJBI MU OOCTOSITEIBCTBA,
JOJDKHOCTHOE JIMIO, PAOOTHHUK, HA/I€JICHHBIE IIOJTHOMOYHUSIMHU 110 PACCMOTPEHHIO Kanob B
COOTBETCTBHU C IMYHKTOM 5.2. HacCTOAILIETO aJMHHHUCTPATUBHOIO PErjIaMEHTa, BIIpaBe
OPUHATH pelIeHHe O OEe30CHOBATEIBbHOCTH OYEPEIHON KaloObl W MpeKpalieHUH
NEPENHUCKHU C 3asiBUTENIEM IO JAHHOMY BONPOCY IPU YCIOBUH, YTO yKa3aHHAs »*anoda u
paHee HampaBisieMble ’KaJl00bl HAIPABISIINCH B OAMH U TOT K€ YIOJIHOMOYEHHBIN OpraH
WIA OJHOMY W TOMY JK€ JOJDKHOCTHOMY Jnuiy. O JaHHOM pEIIeHUH YBEIOMIISETCS
3asiBUTEJIb, HAITPaBUBLINH 5kaio0y.

5.7. Tlo pe3ynpTaTamM pacCMOTPEHUS KaJIoObl MPUHUMAETCA OJHO M3 CIIETYIOIINX
peLICHNN:

1) xanoba y10BIETBOPSETCS, B TOM 4HCiIe B (POpME OTMEHBI IPUHSITOIO PELICHMS,
UCIIPABJICHUS JOMYIICHHBIX OMNEYaTOK W OMmHMOOK B BBIJAHHBIX B pe3yjbTare
MIPEIOCTABICHHS] MyHHUITUTIAIIBHON YCIYTH TJOKyMEHTaX, BO3BpATa 3asiBUTEIO JCHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit denepaiiiu, HOpMaTUBHBIMH MPABOBBIMU akTamMu Boirorpaackoi o0acTy,
MYHHIIUTTATBHBIMU PABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHUAMH ISl OTKA3a B YJIOBJIETBOPEHUH 3KaJI00bI SIBIISIFOTCSI:

1) mpusHaHWEe MPaBOMEPHBIMU pelIeHUs u (Wiau) JedcTBHM (Oe3melcTBuS)
YIOJTHOMOYEHHOTO  OpraHa, JOJDKHOCTHBIX JIMI, MYHHUIUIAIBHBIX  CIY>KaIIuX
yIoJIHOMOYeHHOTO oprana, M®II, paborauka M®I],

2) HanmM4Me BCTYMUBIIETO B 3aKOHHYIO CHJIy PELICHMs CyJa IO *ajlobe O TOM Ke
IpeIMETEe U IO TEM K€ OCHOBAHUSIM;

3) momaya »kano0bl JIUIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOATBEPXKACHBI B MOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHO1aTebCTBOM Poccuiickoii denepanumu.

5.9. He noznnee AHs, CIAEAYIOLIETO 3a JTHEM HPHUHSITHS pELICHUs, 3asBUTEIIO B
NUCHbMEHHON (OpME M TO JKENAHUIO 3asiBUTENS B JJICKTPOHHOH (hopMe HampaBIsSeTCS
MOTHBHPOBAHHBIA OTBET O Pe3yJIbTaTaxX PACCMOTPEHHS KAJIOObI.

5.10. B cnywyae ycTraHOBIEHUS B XOJ€ WIH IO pe3yJbTaTaM pPacCMOTPEHUs
KaIO0Obl TPU3HAKOB COCTAaBa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS W MPECTYIUICHUS
JOJDKHOCTHOE JIUIO YIOJTHOMOYEHHOTO OpraHa, paOOTHUK HAJCTCHHBIE MOTHOMOYHSIMU
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M0 PAacCMOTPEHHUI0 Kajdo0 B COOTBETCTBMM C TNYHKTOM S5.2. HACTOSAIIETO
aJIMUHUCTPATUBHOIO  PErJIaMEeHTa, HE3aMEJUIMTENbHO  HAIpaBISAIOT  HUMEIOLIUECcs
MaTepHaJIbl B OPTraHbl IPOKYPATYPBHI.

5.11. 3asButenu BnpaBe 00XKaJlOBaTh PEHICHUS, IPUHATHIC NMPHU MPEAOCTABICHUN
MYHHIIMTAIBHON yCIIyTH, AeicTBUs (06€37eiiCTBIE) JOHKHOCTHBIX JIUI, MyHUITUTATbHBIX
CIIy>KalllMX YIOJHOMOUYEHHOI'O OpraHa, JOJKHOCTHBIX jiuil M®IL] B cyneGHOM mopsike B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Pocculickon denepanun.

5.12. TlonoxkeHWsi  HACTOSILLETO  paszjenia, YCTAHABIMBAIOIIME  IOPSAIOK
paccMOTpeHusi >kajo0 Ha HapylIeHWs TpaB TpaxJaaH ¢ OpraHu3aluid Mpu
IPEIOCTaBICHUM MYHHULMIIAJIBHOM YCIyTW, HE paclpoCTPaHSIOTCS HAa OTHOIICHMS,
perynupyemble @enepanbHbiM  3akoHOM  oT  02.05.2006 Ne 59-®@3 «O mnopsiake
paccMoTpeHus oOpaieHnii rpaxaad Poccuiickoit @eneparum.



[MTPUJIOXEHUE

K aJIMUHUCTPATUBHOMY PErJIAMEHTY
MIPEOCTaBICHUS aJIMUHUCTpaALIUEH
KoTenbHMKOBCKOT0 MYHUITUTIATEHOTO
paiiona Bosnrorpasackoii o6inactu
MYHULIUTATHBHON YCITyTH
«IIpenocraBneHne BbINTUCKH
(uHpopManun) 006 0OBEKTaxX ydyeTa U3
peecTpa MyHULIMNAIBHOTO UMYIIECTBA
KoTenbHMKOBCKOT0 MyHHIUIIAIBLHOTO
paiiona Bounrorpazackoit o0macTu»

Anmunuctpanus KoTeabHUKOBCKOTO
MYHHLMIIAIBHOTO palioHa
Bonrorpasackoii o6nactu

oT
(pamunus, UMs1, 0TYECTBO (IIPU HATTUIUHN )

(U3UUECKOro JHIIA/TIOTHOE HAMMEHOBAaHUE

opuanyeckoro auna, MHH)

(®.1.0. yrnomHOMOUEHHOT'O IPeACTaBUTENs)

(TIOYTOBBIH aJipec, KOHTAKTHBIN TeneoH)

3ASBJIEHUE
O MPEJIOCTABIICHUH BBITTUCKH (MH(OpMaInK) 00 00beKTax yuera u3 peectpa
MYHHIIUIIAJTFHOTO UMYIecTBa KOTeIbHUKOBCKOTO MyHHIIUITAILHOTO paiioHa
Bonrorpanckoii o61actu

[Ipomry  mpemoctaButh  WHGOpMaIMioo  (BBIIMCKY)  HW3  peecTpa
MYHUITUTIATHPHOTO HMYyIIecTBa KOTETbHUKOBCKOTO MYHHUIIMITAILHOTO —paiioHa
Bosnrorpanckoit o61actu Ha crneayromuii(-ue) 00beKT(-bl):

(HaumMeHOBaHUE 00BEKTa, TEXHUYECKHE XapaKTePUCTUKH - 001Ias II01mab (KB. M),
MPOTSXKEHHOCTH (1. M) U Ip.)



10 ajpecy:

(ampec (MecTOHaXO0XKACHUE) OOHEKTA)
Nudopmaruto nporny npeaocTaBuTh

(ykasate crioco0 mosryueHust nH(GopMaIyy (BBIITUCKH) U3 PEECTpa MYHHUIIUITAIHLHOTO
UMYIIIECTBA)

A npato cormacue Ha 00pabOTKY MOUX TMEPCOHANBHBIX aJIMHHHCTpALAU
KoTenbHUKOBCKOTO MyHUIIMIIATBHOTO parioHa Bosrorpanckoit obiactu, TO €CTh
Ha COBEpLICHUE JEUCTBUI, IPEAYCMOTPEHHBIX MyHKTOM 3 cTtathu 3 denepanbHOro
3akoHa oT 27 utoist 2006 r. N 152-D3 «O nepcoHanbHbIX JaHHBIX.

" 20_r.

(HOI[HI/ICB 3a4BUTCIIA WK €TI0 YIIOJIHOMOYCHHOI'O Hpe,Z[CTaBI/ITeJ'ISI)



