AJIMUHUCTPALIA .
KOTEJIbBHUKOBCKOI'O MYHUITUITAJIBHOI'O PAUOHA
BOJOITPAIACKOUN OBJIIACTHU

ITOCTAHOBJIEHHE
o1 20.02.2018 r. Ne 110

OO0 yTBepKACHUN aIMUHUCTPATUBHOIO PeriIaMeHTa MPeI0CTaBICHUS
aaMUHHCTpanuer KoTeTbHMKOBCKOTO MYHHUIIMITAIBHOTO paliOHa
Bonrorpanckoit o01acT MyHUIIMIAIBHON YCITyTH
«YTBEp)KICHUE TOKYMEHTAIMH T10 INIAHUPOBKE TEPPUTOPU

B cootBerctBUn ¢ @enepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-03
«O6 00mMX NPUHIMUIIAX OpraHU3alldd MECTHOIO CaMOyIpaBJeHUS B
Poccuiickoit denepannny, GeaepanbabiM 3akoHOM OT 27.07.2010 1. Ne 210-D3
«O0 opraHuzalnudd TPEIOCTaBICHUS TOCYNAPCTBEHHBIX W MYHMIIMITAJIbHBIX
yciayr»,  YcTaBoM KoTenbHMKOBCKOTO ~ MYHULMOAIBHOTO  pailoHa
Bonrorpaackou o0iacTy, MNOCTaHOBJICHUEM aJIMAHUCTpALIU
KoTenpHUKOBCKOTO MYHHUIIMIIATBLHOTO paioHa Bonrorpanackoi o0jacTd OT
05.02.2016 r. Ne 78 «O nmopsake pa3pabOTKu U  yTBEPXKICHUS
aMUHUCTPATUBHBIX PEIVIAMEHTOB MPEJOCTABICHUS MYHHUIUIAIBHBIX YCIyI»
aamuHuctpanus KoTelbHMKOBCKOI0 MyHUIIMIIAIBHOTO pailoHa Bosrorpasackoit
00J1aCTH MOCTAHOBJISIET:

1. YTBEpAUTh  IpPUIATaEMBbI aIMUHHUCTPATUBHBIA  PETJIAMEHT
npeaocTaBieHus agMuUHHUCTparuedi  KOTeTbHUKOBCKOTO  MYHUIMIIAILHOTO
paiiona Bonrorpajackoilt 00JaCTH MYHHMLIMNAIBHOM YCIyru «YTBEp>KICHUE
JOKYMEHTAIMU I10 TUIAHUPOBKE TEPPUTOPUIY.

2. Hacrosiiiee nocTaHOBIIEHUE BCTYNAET B CHILY CO JHS €ro MOANUCAHUS U
MOJICKUT OPUITHATIBHOMY 0OHAPOI0BAHHUIO.

['maBa agMuHHCTpauuu
KoTenbHHUKOBCKOTO MyHHUIIMTIATBHOTO
paiiona Bonrorpasackoii o6inactu C.A. IlonkpaToB



YTBEPX/IEH
IIOCTAHOBJICHUEM aIMUHUCTPALIUU
KoTenbHMKOBCKOr0 MyHHMIIUMIIAILHOTO

paiiona Boarrpajckoit odnactu
o1 20.02.2018 1. Ne 110

AJIMUHUCTPATHUBHBIN PETJTAMEHT
IIPENOCTABICHUS aIMUHHACTpaeil KoTelTbHNKOBCKOrO MyHHULIUIIAIBHOTO palioHa
Bonrorpazackoit o6mactu MyHUIIUNAIBHON yCITyTH
«YTBepkACHHE TOKyMEHTALNH 110 TUIAHUPOBKE TEPPUTOPUI

1. OO01me 1MonoXKeHus

1.1. AAIMUHUCTPATUBHBIN perjJaMeHT MpPeIOCTaBICHHUs] MYHULIUNAILHON YCIyru
«YTBepKICHUE AOKYMEHTAIMU MO IJIAHUPOBKE TEPPUTOPUM» TPEICTABIAECT COOO0M
HOPMAaTUBHBIA INPAaBOBOM aKT, YCTaHABIMBAIOUIMK MOPSALOK IPEIOCTABICHUS
MYHHUIIUIAIBHON YCIyTH, CTAaHAAPT NMPEOCTABICHUS] MyHULIMIIATLHON yCiayru (nanee
— aJIMUHUCTPATUBHBII PErIaMeHT).

AJIMUHUCTPATUBHBIN perjaMeHT pa3paboTaH B IIEJIIX MOBBIIMICHUS KauecTBa
NPENOCTaBICHUS] M JOCTYMHOCTH PE3yJbTaTOB MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, CO3aHusI KOM(MOPTHBIX YCIOBUMN YIS TTOTyYaTeNleld MyHHUITUIAIbHON YCIyTH U
ONpeeAeT CPOKU U MOCIIEI0BATENbHOCTD ACHCTBUN (aIMUHUCTPATUBHBIX MPOLEAYP)
IpU NMPEAOCTABICHUU MYHUILIUNIAILHOU YCITyTH.

1.2. CBengenus o 3asIBUTEIAX.

3asBUTENSIMHA HA TIOTYYCHUE MYHHIIATIATBHON YCIYTH SBISIFOTCS (PU3HUECKOE TN
IOpUINYECKOE JTUIIO0, JIMOO UX YITOJHOMOYEHHBIE MPEICTABUTENH (Jlajiee — 3assBUTEIH ).

1.3.  Tlopsamox  uHOpMHUpOBaHUS  3asBUTENEH O  MPENOCTaBICHUU
MYHUIUTAIBHON YCIYyTH.

1.3.1 CBeneHuss 0 MecTe HaXOXJIEHHUS, KOHTAKTHBIX TeledoHax U rpaduke
paboTsl aIMUHUCTPALIUU KorenbHUKOBCKOTO MYHUIIUNIAIBHOTO  pailioHa
Bonrorpaackoit o6mactu (mamee — MeCTHash aJIMUHHUCTpAIMs), OpraHU3aIINi,
YYaCTBYIOIIUX B MPEAOCTABICHUU MYHHUIIUNIATBLHOW yCIyTH, MHOTO(YHKIIMOHAIHHOTO
uentpa (nanee — MOILI):

MecTto HaxoxAeHUsT MecTHOW agMuuuctpanun: 404354, Bonrorpaackas o6:1., T.
Kotenpuukoso, yi. um. B.W. Jlenuna, qom Ne 9.

Tenedon mst cipaBok: 8 (84476) 3-31-96.

daxkc: 8 (84476) 3-35-04.

Odunuansueiii cait: http:kotelnikovo-region.ru.

OnexkTpoHHbIH anpec: ra_kotel@volganet.ru.

I'padux paborbl MecTHOM anMuHucTpauuu: IloHenenbHUK-IATHULA (KpoMe
Hepabounx npa3gHudHbIX aHei) ¢ 08.00 mo 17.00 (mepepri 12.00 - 13.00), cy6060Ta,
BOCKPECEHBE — BBIXO/IHBIE JTHU.

Mecto nHaxoxnenus M®II: 404354, Bonrorpasnckast 00:1., r. KorensHUKOBO, YII.
nMm. B.M. Jleanna, qom Ne 31.

Tenedon s cipabok: 8 (84476) 3-16-75.

daxkc: 8 (84476) 3-10-63.

Odunmaneueiii caiit: mfcl61@volganet.ru.
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DnektponHbIit anpec: information@mfckotelnikovo.ru.

I'paduk padoter MOLI: Tlonexensauk ¢ 09.00 no 20.00, BTOpHUK - MATHHUIIA C
09.00 no 18.00, cy66ota ¢ 09.00 mo 15.30.

1.3.2. Undpopmauuo O NOpAAKE NPEIOCTaBICHUS MYHULMIAIBHOW YCIyIH
3asiBUTEINIb MOXKET MOJTYYHUTh:

HEMOCPEJICTBEHHO B MECTHOM aaMUHHCTpanuu (MHPOPMALMOHHBIE CTEHb,
ycTHoe wuH(pOpMUpoBaHHEe 1O TenedoHy, a TakkKe Ha JMYHOM MpUEME
MYHUIMIATBHBIMA CITY)KAIIUMH MECTHOHW 8 IMHUHUCTPALINY.);

0 TOYTe, B TOM YHCJE JJIEKTPOHHOM, B Clyyae HHCHbMEHHOIO OOpalleHus
3asBUTEIIS;

B cetu UMHTepHer Ha oduImanbHOM caliTe MECTHOW aIMUHHCTPAIIUH,
Ha opunuamsHOM nopraie ['ybepnaropa u Aamunuctpauuu Bonrorpaackoit odnactu
(www.volganet.ru), Ha eIMHOM nopTane rOCyJIapCTBEHHBIX
¥ MyHHIUTATBHBIX yeayT (WWW.gosuslugi.ru).

2. Cta"aapT npeocTaBieHus MyHHUIUITATILHON YCIyTH

2.1. HammeHoBaHHE MyHULIMNIATLHON YCIYTH.

HanmeHoBaHME MYyHULMNAIBHOW YCIYTU: «YTBEpPXKICHHUE [TOKYMEHTALMU IO
IJIAHUPOBKE TEPPUTOPUL»

2.2. Oprassl 1 OpraHU3allM, Y4aCTBYIOIIHNE B MPEIOCTABICHUNA MYHUIUITAIIBHOMN
YCIYTH.

2.2.1. OpraHomMm, MpeJOCTaBISIONIMM MYHHUIIMIAIBHYIO YCIyTY, SBISETCS
MECTHas aIMUHUCTpaIus (Janee — ynoJIHOMOYEHHBIN OpraH).

CTpykTypHOE MOApPA3AEICHUE YIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIOLIEE
HEIMOCPEACTBEHHOE MPEAOCTABICHUE MYHUIIUIIAIBHON YCIYyTH — OTJEN KalUuTalbHOTO
CTpoUTENbCTBA, apxXuTeKTypbl U JKKX MectHol anmunucTtpanuu (panee — oraen KCA
u XKKX).

2.2.2. Ilpu npenocTaBi€HUM MYHHUIMNAIBHON yCIyIM YHOJIHOMOYEHHBIN OpraH
B3aUMOJICMICTBYET € OpraHamMud BJIACTU M  OpraHu3alUs MU B  TOPSJKE,
IIPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Pocculickoit denepanuu.

2.2.3. MeXBEeIOMCTBEHHOE nH(pOpMaIIMOHHOE B3aUMO/ICHICTBUE
B IMPEJOCTABICHUM MYHUIMNAIbHOM YCIYTM OCYUIECTBISETCS B COOTBETCTBUHU
¢ tpeboBanusimu DenepampHoro 3akoHa or 27.07.2010 r. Ne 210-®3 «O6
OpraHM3aluu MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT».

2.3. Pe3ynbrar npenocTaBiaeHUs MyHULIMIAIBHONW YCIYTH.

PesynpTaToM npeaocTaBieHus MyHUIIMIIATIBHON YCITyTH SBIISIETCS:

penieHre 00 yTBEpKIACHUU JOKYMEHTAIIMH 110 TJIAHUPOBKE TEPPUTOPUH;

pemieHrne 00 OTKIOHEHHH JOKYMEHTAllud IO TIUIAHUPOBKE TEPPUTOPUU
Y HaTPaBIICHUU €€ Ha I0pPabOTKY.

2.4. Cpok npenocTaBiieHUss MyHUIIUIAIBHON YCIYyTH.

Cpok npenocTaBieHUs MYHHULMNAIbHOW YCIYIM W HalpaBiICHUE 3asBUTENIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YyJIbTATOM €€ IPEAOCTaBICHUS, HE JOJDKEH IPEBBIIIATh
30 nHe co qHS MOMy4YeHUs 3asBJICHUS O MPEJOCTABICHUN MYHUIIMNIAILHON yCIyTH, a
B cCllydyae B cCllyyae MpOBEJACHUA MNYOIUYHBIX CHyIIAHUH WU OOIIECTBEHHBIX
obcyxaenuii (cormacHo cT. 46 I'pagocTpoutensHoro kojaekca P®) — 60 gaeit.

2.5. [IpaBOoBbIE OCHOBaHUS JIJIsl IPEAOCTABICHUSI MyHULIMIIATbHON YCIIyTH.
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[IpenocraBieHue yHNOJHOMOYEHHBIM OpPraHOM  MYHUIMIAIBHOW  YCIYTH
OCYIIECTBIISIETCA B COOTBETCTBUH CO CIECAYIOUIMMH HOPMATUBHBIMU MPaBOBBIMHU
aKTaMH:

Koncturynuus Poccuniickoit denepanuu;

I'papoctpoutenshbiil konekc Pocculickon @enepanuu;

®enepanbaplii 3akoH oT 27.07.2010 1. Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTATBHBIX YCITYT»;

®enepanbubiii 3akoH 0T 06.10.2003 r. Ne 131-®3 «O6 oOumx npuHLKINAX
Opra”Hu3alyy MECTHOIO camoynpasiieHus B Pocculickon @enepaunn»;

®denepanbubiii 3ak0H 0T 06.04.2011 1. Ne 63-D3 «O0 351eKTPOHHON TTOATIHCHY;

®enepanbhbiii 3aK0H 0T 27.07.2006 1. Ne 152-D3 «O nepcoHAIBHBIX AAHHBIX);

nocranHoBienue IIpaBurensctBa Poccuiickoit @enepanumu ot 25.06.2012 .
Ne 634 «O Bugax 3MeKTPOHHON MOANKCH, UCIIOJIB30BaHNUE KOTOPBIX JTOMYCKAETCS MPU
oOpallleHu! 3a MOJyYEeHUEM TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»;

nocranHoBienue IlpaBurensctBa Poccuiickoit ®epepanuu ot 25.08.2012 .
No 852 «O06 ytBepxkaenun [IpaBuin HCIONB30BaHUS YCUIICHHON KBAU(PUITMPOBAHHOMN
AJIEKTPOHHOM TOJAMKMCH TIPU OOpallleHUH 32 TOJYYEHHUEM TOCYJIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT M O BHeceHUW wusMeHeHuss B IlpaBuna pa3paboTku u
YTBEPXKACHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB IMPEIOCTABJICHUS TOCYIapCTBEHHBIX
yCIy»,

3akon Bomrorpagckoit  obmactu ot 24.11.2008 r. Ne 1786-O[f
«I"pagocTpouTenbHbIi Kogeke Bonrorpaackoi oomactiy;

VYeraB KoTenbHMKOBCKOI0 MyHHUIIMIIAILHOTO paiioHa Bonrorpaackoii obnactu;

MOCTAaHOBJICHUE aaMUHUCTpaluu KoTenTbHHMKOBCKOTO MYHHUIIMIIAIBLHOTO pailoHa
Bonrorpaackoit o6mactu ot 05.02.2016 r. Ne 78 «O mnopsiake pa3paboTKu U
YTBEPXKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEJOCTABICHUS MYHUIIMIAIbHBIX
YCIIyT»;

2.6. HcuepnbiBatoluidi  mepedYeHb  JIOKYMEHTOB,  HEOOXOIWUMBIX IS
MPEAOCTABICHUS MyHULIMIIAIbHON YCIIyTH.

2.6.1. lnga monydeHWs] MYHHULMIIAJbHOW YCIYI'M 3asiBUTEIb CaMOCTOSTEIBHO
MPEOCTABIISIET:

1) 3asBieHue 1Mo ¢Gopme, YCTAaHOBACHHON B mpuiokeHHH N 1 K HacTosImemy
aIMUHHUCTPATUBHOMY PErJIAMEHTY;

2) TOKYMEHT, MTOATBEPKIAIOIIHNI JIMYHOCTD 3asBUTENS (TIPU TUIHOM OOpaIieHUH
3aBUTENII B  yNOJHOMOYEHHBIM opraH, MO®I[) wiu Komus JOKyMEHTa,
MOATBEPXKAAIOIIETO JIMYHOCTh 3asBUTENA (B Ciydae HalpaBleHUS 3asBICHUS
MOCPEJCTBOM TOYTOBON CBSA3M Ha OYMa)KHOM HOCHUTEJE) WM KOMHS JOKYMEHTa,
YIOCTOBEPAIOIIETO JIMYHOCTH 3assBUTEIIS (Y1OCTOBEPSIOIIETO JIAYHOCTH
MPEJICTAaBUTEIS 3asABUTENS, €CJIU 3asABJICHUE TMPEJCTABISACTCS IPEICTaBUTEIIEM
3asiBUTEIISI) B BUJE DJIEKTPOHHOrO 00pa3za Takoro JAOKYMEHTa (B ciiydae oOparieHwus
3asBUTENII C MCIOJIb30BaHWEM HH(POPMAIMOHHO-TEIICKOMMYHUKAIITMOHHON  CETH
«HTEpHETY).

[IpencraBnenus yka3aHHOTO B HACTOSIIEM ITYHKTE JIOKYMEHTa He TpeOyercs B
Cllyyae HampaBJeHHUsS 3asBICHUS B (OpME DIIEKTPOHHOTO JOKYMEHTA IMOCPEICTBOM
OTHpPAaBKH Yepe3 JHUYHbIA KabuHeT EauHOoro moprasia TOCYJapCTBEHHBIX W
MYHHUITUTIAJIBHBIX yCIyT, SIBJISTFOIIIETOCS benepanpHOM roCy1apCTBEHHOM
HH(POPMAIIMOHHON CHCTEMOM, O0ECIeUHBAOIICH MPEIOCTABICHUE TOCYIapPCTBEHHBIX
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U MYHULUIAJIbHBIX YCIYr B OJEKTPOHHOM QopMme, a Takke, €clid 3asBIICHUE
HOJUCAHO YCUJIEHHOM KBaJIM(UIMPOBAHHON 3JIEKTPOHHON MOIIHUCHIO.

3) AOKyMEHTalus 110 TUIAHUPOBKE TEPPUTOPHUH.

2.7. OTBETCTBEHHOCTb 32 JJOCTOBEPHOCTb U MOJHOTY HPEACTABISEMBIX CBEICHUI
U JOKYMEHTOB, SBJISIOIIMXCS OCHOBAHWUEM Ul IPEAOCTABICHUS MYyHHUIMIAIBHON
YCIIyTH, BO3JIaracTcsl Ha 3asiBUTEIISL.

2.7.1. YIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBAaTh OT 3asABUTEIIA:

NpeiCTaBIeHUsl JOKYMEHTOB M WH(GOpPMAllMM WM OCYIIECTBIICHUS IEHCTBUM,
IPEICTABICHUE WIA OCYILIECTBIEHUE KOTOPBIX HE INPEAYCMOTPEHO HOPMAaTHUBHBIMHU
IPABOBBIMU AKTaMH, PETYJHUPYIOIMIMMH OTHOLIEHMS, BO3HUKAIOIIME B CBA3M C
MPe0CTaBICHUEM MYHUIIUIIATbHBIX YCIYT;

NPEICTABICHUSI  JOKYMEHTOB U HH(pOpManUHM, KOTOpblE  HAaXOIATCS
B PacHoOpsOKEHUM OpraHa, IPeIoCTaBISIONIEr0 MYHHIMIAIBHYIO YCIyTy, HHBIX
TOCYy/IapCTBEHHBIX ~ OpPraHOB, OPraHoB  MECTHOTO  CaMOYIIpaBJIEHUS  JOO
IIOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHbIM  OpraHaM WM  OpraHaM  MECTHOI'O
CaMOYIIpaBJI€HUs OPraHU3alUil B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMM AKTaMU
Poccniickoit ®enepanyy, HOPMAaTHBHBIMM IPAaBOBBIMM akKTamMu Bonarorpaiackoi
007aCTH, MYHHMIMNAJIBbHBIMU IPAaBOBBIMU aKTaMU. 3asBUTENb BIIpaBe IMPEACTaBUTh
yKa3zaHHbIE JJOKYMEHTBI 1 HH(OPMALIMIO IO COOCTBEHHON MHUIIMATHBE;

OCYIIECTBJIICHUS JCHCTBUN, B TOM YHCJE COTJIACOBaHUM, HEOOXOMUMBIX IS
IIOJIy4eHHs]  TOCYJApCTBEHHBIX M  MYHMIMIAIBHBIX  YCIYT W CBA3aHHBIX
c o0pameHueM B MHbIE TIOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIpaBJE€HUs,  OpPraHM3alUd, 3a  HUCKJIIOYEHHEM  MOJY4YeHUs  yCIyr
U TONy4YeHHS JOKYMEHTOB M HWH(GOpMAIMHU, MPEIOCTABISIEMBIX B pe3yJibTare
IIPEIOCTaBJICHNS TAKUX YCIIyT, BKIIOUEHHBIX B IIEPEYHH, YKa3aHHbIEC B 4acTH | cTaTbu
9 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraauzanuu
NPEIOCTaBICHHS TOCYJaAPCTBEHHBIX U MYHULUIIATbHBIX YCIYT».

2.7.2. 3asBieHHWE O TMPEIOCTABICHUM MYHUIUIAIBLHONW YCIYTH TII0/IaeTCs
3asBUTENIEM (€ro YHOJIHOMOYEHHBIM MPEJCTaBUTEIEM) JMYHO JIMOO MOYTOBBIM
OTIIpaBJICHUEM (B TOM YHCJIE C HMCIOJIb30BAHHWEM CPEACTB 3JEKTPOHHOW NEpenayvu
JAaHHBIX) B aJipec ynojdHoMo4yeHHoro oprana win M®II. 3asBneHue 3anojHseTcs OT
PYKH MM MAIIMHOIUCHBIM CIIOCOOOM.

2.7.3. JlokyMeHTBl TakXe€ MOTyT OBITh TOJAHBI 3asgBUTEIEM B Qopme
AJIEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BAHUEM 3JIEKTPOHHOW MOANMCHU MOCPEICTBOM
3JIEKTPOHHOT0 HOCUTEINS U (MJIM) MHPOPMALIMOHHO-KOMMYHHUKALIMOHHOHN CeTH OO0IIero
I10JI30BAHMS, BKJIIOUast CeTh WHTepHeT,
B COOTBETCTBHH C JACHCTBYIOIIHUM 3aKOHOJATEIbCTBOM.

B cnydae HampaBieHHs 3asdBlIEHHMS Ha OKa3aHUE MYHHUIMIAIbHON YCIyru
B DJIEKTPOHHOM BHJI€, HE 3aBEPEHHOr0 DSJIEKTPOHHOW MOJNMUCHIO, CIELUAIUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBINH 3a (hOPMUPOBAaHUE MAaKEeTa JOKYMEHTOB,
oOpa0aThiBaeT TOJYYEHHBIA DIEKTPOHHBIA JOKYMEHT Kak HWH(GOpPMAIOHHOE
3asBJICHUE MU COOOLIAET 3asBUTENI0 IO 3JEKTPOHHOW MOYTE AaTy, BpEMs, MECTO
IPEJICTABJICHUS  OPUIMHAJIOB  JIOKYMEHTOB, HEOOXOIUMBIX U1  OKa3aHUs
MYHALMOAIBHON YCIyrH © HWISHTH(QHUKAIMH 3asgBUTENsA. Takke CIenUuaInucT
YIOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHBIM 3a ()OpMHUpOBAHME MaKeTa JOKYMEHTOB,
COOOIIAEeT OMOJIHUTENbHYI0 MH(POpPMAIMIO, B TOM YHCJIE BO3MOXKHBIE 3aMEYaHusi K
JOKYMEHTAM M yTOUHSIOIIME BOIPOCHI K 3aBUTEIIIO.
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[Ipn mnocrynneHun 3asBICHHS 3a IMOJIYYEHHEM MYHULUIAIBHON YCIYTH,
HNOJNUCAHHOTO KBaIM(QUIMPOBAHHON MOANUCHIO, CHELHATUCT YHOJIHOMOUYEHHOTO
Ooprana, OTBETCTBEHHOro 3a ()OpMHpOBaHHE TMAaKeTa JOKYMEHTOB, IPOBOIMT
OpoIeaypy TPOBEPKH JCUCTBUTEIFHOCTH  KBAaJHU(HUIMPOBAHHON  MOAMUCH, C
MCII0JIB30BAHMEM KOTOPOU TOJIMCAH IEKTPOHHBIN JOKYMEHT, NIPEAYCMaTPUBAIOLLY IO
IPOBEPKY COOJIIOJIEHUS YCIIOBUH, yKa3aHHBIX B cTaTtbe 11 DenepanpHoro 3akoHa «O0
AIIEKTPOHHOM MmoAnuckH» (Jajee - mpoBepKa KBaau(UUUPOBAHHON MOAIHUCH).

B cinywae ecnu B pe3yibTaTe NpOBEPKHU KBaTU(UUMPOBAHHOW MOANUCH OyJeT
BBISIBJICHO HecoO0JII0/IeHNe YCTaHOBJIEHHBIX yCIIOBUI MIPU3HAHUS ee
JEHUCTBUTENBHOCTH, YIIOJHOMOYEHHBI OpPraH B T€YEHHE 3 JIHEH CO JHS 3aBEpLUEHUS
NPOBEJICHUSI TAaKOM NPOBEPKM NPUHUMAET peuieHue o0 oOTKaze B IMpUEME K
PAaCCMOTPEHUIO 3asBJICHMs 3a IOJIYYCHHUEM MYHULMIIAIBHOW YCIyI'M W HalpaBiIAeT
3afBUTENIO yBEIOMJIEHHE OO0 3TOM B 3JIEKTPOHHOW (hopMe C yKa3aHHUEM ITyHKTOB
cratbu 11 ®@enepanpHoro 3akoHa «O0 371EKTPOHHON MOAMUCH», KOTOPbIE TOCTYKUIU
OCHOBAHMEM JUIsl IPUHATUS YKA3aHHOIO PELICHUS.

Takoe yBemomiieHHME TMOANUCHIBAETCA KBATU(UIUPOBAHHONW TMOAMNMCHIO U
HaIpaBJIsIETCs 110 aAPECy 3JIEKTPOHHOU MOYTHI 3asABUTENS JIMO0 B €ro JUYHbINA KaOUHET
B (¢enepaabHO ToCyAapCTBEHHON HH(OpManuMoHHON cucteme «EIMHBIN mopran
rOCYJIJapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (pynkuumit)». Ilocine mnomydenus
YBEJIOMIJICHUSI 3asBUTENIb BIpaBe OOpPAaTUTbCS MOBTOPHO C  3asBJIEHUEM O
IIPEIOCTaBICHUM MYHULUIIAIBHOW  yCIYI'M, YCTPaHHMB HApYIICHHs, KOTOPbIE
IOCITy>)KWJIN OCHOBAHMEM I OTKa3a B IIPUEME K PACCMOTPEHHUIO IEPBUYHOIO
3asIBJICHU.

2.8. McuepnbiBaronuii IepedyeHb OCHOBAHUM AJI1 OTKa3a B MPUEME JTOKYMEHTOB,
HEOOXOAMMBIX U1 IPEJOCTABICHHSI MyHULIUIIATbHON YCITyTH.

2.8.1. OcHoBaHusl MJIg OTKa3a B IpHEeME JOKYMEHTOB yKa3aHbl B a03are 4
noAnyHKTa 2.7.3. myHkTa 2.7. aAMUHACTPATUBHOTO PETJIaMEHTA.

2.8.2. HecoorBercTBUE€ NPEACTABICHHOM JOKYMEHTAallUW MO IUIAHUPOBKE
TEPPUTOPUU  TPEOOBAHHSM,  yCTAHOBIEHHBIM  YaCThIO 10 crateu 45
I'papocrpourensHOro koxekca Poccuiickon denepanuu.

2.9. UcuepnbiBaromiuii nepeyeHb OCHOBAHUM [l TPUOCTAHOBJICHUSI TN OTKa3a B
IIPEIOCTaBICHUY MyHULMIIAIBHON YCIIyTH.

2.9.1. OcHoBaHusA [UIsI TPUOCTAHOBIIEHHWS MYHULMIAIBHOW yCIyI'M HE
YCTaHOBJICHBI.

2.9.2. OcHoBanus i1 OTKa3a B IPEIOCTaBICHUM MYHMIMIIAIBHON YCIIyTH HE
YCTaHOBJICHBI.

2.10. MyHununanpHas yciayra npeaocTaBisieTcs 0e3 B3UMaHus TJIaThI.

2.11. MakcuMaJIbHBII1 CpPOK OXHUIAHUS B OYEpeNM NpU I[OJade 3amnpoca
O IMpPEAOCTAaBICHUM MYHULMIAIBHOW YCIYyTM M TpU [OJYYEHUU pe3yjbpTaTa
IPEIOCTaBICHNS] MyHULMIIATIBHON YCIIyTH.

MakcumanbHblid  CPOK  OXHMAAHWS B OYEpeAM NpU  IoJaye 3ampoca
O IMPENOCTaBICHUM MYHULMIAIBHOW YCIYTM M TIIpU IOJIYYEHUU pe3ysbTaTa
IIPEIOCTaBJICHMS TAKOW yCIIyTH HE JOJDKEH MPEBBIATh 15 MUHYT.

2.12. Cpok u HIOPSIIOK perucTpanuu 3amnpoca 3asiBUTEIIA
0 MPEIOCTAaBICHUA MYHULIIMIIAIBHON YCIYTH.

IIpuem w  perucrpaumio  3asBJICHHUS OCYLIECTBIISIET CHELUAINCT
YIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, B TEUEHUE [HSA
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MOJIy4YEeHHsI 3asBJICHUS TOYTOBBIM OTIIPaBJICHHEM, JIUOO B JIEHb €ro MpeaoCTaBICHUS
JIMYHO 3asBUTEJIEM WJIM HAMpPABJIEHUS B JIEKTPOHHOU (hopme.

2.13. TpeboBaHuUs K MOMELIEHUSIM, B KOTOPBHIX PEJOCTABISACTCS MyHUIUITATbHAS
yciyra, K 3ally OXHJaHWs, MECTaM JJIsl 3aIll0JIHEHUs 3alpOCOB O IMPEAOCTaBICHUU
MYHHIUTAIBHON YCIIyTH, UH(}OPMAIIIOHHBIM CTEHJaM
c of0pa3namMu HX 3alOJHEHHS W TIEpPeYHEM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHHUS] MyHUIIMIIAILHON YCIyTH, B TOM YHUCIIE K 00ECIIEUEHUIO TOCTYITHOCTH
TUTST WHBAJINJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH
¢ 3aKkoHOJaTenbCcTBOM Poccuiickon denepannu 0 CONUATBLHON 3aIUTE HHBAIUIOB.

2.13.1. TpeOGoBanusi K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISCTCS
MYyHHUITUTIAIbHAS YCITyTa.

[Tomemenus, B  KOTOPBIX  MPEAOCTABISETCS  MYHUIMNAIbHAS  YCJyra,
obecrieuynBalOTCI HEOOXOAMMBIMU ISl TIPEIOCTABJICHUS MYHUIIMINATBHOW YCIyTH
o0opyoBaHMEM (KOMIIBIOTEPAMU, CPEJICTBAMHU CBSI3H, OPITEXHUKOM), KAHUEISIPCKUMU
NPUHATICKHOCTAMU, HHPOPMAITMOHHBIMU M CIIPABOYHBIMU MaTepuaiaMH, HaTJIsTHOM
nH(popMaIen, CTyIbIMHA U CTOJIAMH ).

[Tomenienust ynmoaHOMOYEHHOI'O OpraHa JOJIKHbl COOTBETCTBOBATh CAHUTAPHO-
AMUACMHUOJIOTHICCKUM TIpaBWiIaM M HopMaTuBaM «[ mrueHwdeckne TpeOOBaHUS K
MEPCOHATBHBIM AJIEKTPOHHO-BBIYMCIUTEIBHBIM MallMHAM M OpraHU3allid paloThl.
CanlluH 2.2.2/2.4.1340-03» u 6bITb 000pYIOBaHBI CPEACTBAMH MOKAPOTYIIICHUS.

Bxox u BbIxoj 13 moMmenieHuit 000pyAayr0TCsl COOTBETCTBYIOIIMMHU YKa3aTeSIMU.

Bxox B ymosHOMOuYeHHBI opran obopyayercs HH(MOPMAIIMOHHON TaOIUYKOM
(BBIBECKOI1), copepkamieil MHGOPMAIMI0O O HAUMEHOBAHWH, MECTE HAXOXICHHS U
pexxuMe paboTHI.

Kabunetst  obGopynyrorcss  MHPOpPMAIIMOHHOW  TaOMWYKOW  (BBIBECKOM),
comepxamed  MHPOpMAIMIO O  HAUMEHOBAaHUM  YIOJHOMOYEHHOTO  OpraHa
(cTpyKTypHOTO NO/Ipa3JeIeHHUs ), OCYUIECTBIISIOIIETO Ipe0CTaBICHHE
MYHHUIUITAIBHON YCITYTH.

2.13.2. TpeboBaHus K MECTaM OKHTaHUSI.

Mecrta oXumaHus JOJKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBHUSIM JUIS
3asBUTENIE M ONTUMAJbHBIM YCJIOBHSIM palOOThl CIEUUATUCTOB YIOJIHOMOUYEHHOTO
oprasa.

Mecrta oXHIaHUS JIOJDKHBI OBITh OOOPYNOBaHBI CTYJBSMH, KpPECETbHBIMH
CEKIIUSIMH, CKAaMbSIMHU.

2.13.3. TpeboBaHus Kk MecTaM IIpueMa 3asiBUTEIICH.

[Ipuem 3asBUTENEH OCYIIECTBISIETCS B CIIEIIMATLHO BBIICICHHBIX JJIS1 ATUX LEe
TIOMETICHHSIX.

Kaxxnoe pabouee MecTo cequaniucToB YIIOJIHOMOYEHHOIO OpraHa J0KHO ObITh
000py/IOBaHO TMEPCOHAIBHBIM KOMIBIOTEPOM € BO3MOXHOCTBIO —JOCTyma K
HEOOXOIMMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIIIMM U KOMUPYIOIIUM
YCTPOUCTBAM.

[Ipu opranmzanum paboyux MecT JOJKHA ObITh MPETYCMOTPEHA BO3MOXKHOCTb
CBOOOJTHOTO BXOJa M BbIXOJA CHEIHAIKUCTOB YIOJIHOMOYEHHOIO OpraHa Hu3
MIOMEUICHHS TTPH HEOOXOJMMOCTH.

Mecta cpaum M NOJy4YyeHUsT JOKYMEHTOB  3asBUTEISIMH, MecTa JUId
UHOOPMHUPOBAHUSL  3asgBUTENIEW W  3allOJIHEHUS  HEOOXOAMMBIX  JIOKYMEHTOB
000pyayIOTCS CTYNbsIMU (KpeclaMu) U CTOJIAaMU U O0ECIeUMBAIOTCS MUCcUel Oymaroi
Y TUCbMEHHBIMH TTPUHAIJICKHOCTSIMH.
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2.13.4. TpeboBanus K HUHGOPMALIMOHHBIM CTEH/IAM.

B nomenieHusX ymoJHOMOYEHHOTO OpraHa, NMpeAHa3HAaYeHHBIX I paboThl C
3aABUTEISIMHM,  pa3MeIaloTcs  WH(GOPMAIMOHHBIE  CTEHABI, OO0ECIEeYNBAIOIINE
noJyueHne nHGHOpMaIH O MPEAOCTABICHUU MyHUITUTIATIEHONW yCITyTH.

Ha undopManinoHHbIX cTeH1aX, OPUIIMAIBHOM CaliTe YIOJIHOMOYEHHOTO OpraHa
pa3MeInarTcs cleayonue MHPpOpMalnOHHbIE MaTepUaJIbl:

W3BJICYEHUSI M3 3aKOHOJATEIbHBIX M HOPMATHUBHBIX [PAaBOBBIX AaKTOB,
colepKallluX  HOPMBI,  PEryJMpYyIOIIMe  JEATE€IbHOCTh 1O  MCIOJIHEHHIO
MYHULUNAIBHOU YCIYTH;

TEKCT HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(pOpMALIMS O TIOPSAJKE UCTIOJIHEHUS MyHUIIUNIAIBHON YCITyTH;

nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTaBICHUS MYHUIUIATbHOU
YCIIyTH;

(dhopmbl 1 00pa3Lbl JOKYMEHTOB JJIsI 3aMIOJIHEHUS;

CBEJICHUSI O MECTE HaxOXKJeHus M rpadpuke paboThl, HAUMEHOBAHHE MECTHOM
agMuauctpauu u MOI;

CIPaBOYHBIE TEIE(POHBL;

azpeca 3JIEKTPOHHOM ITOUTHI U aapeca MHTepHeT-caiToB;

uHpopMaIMsl O MECTe JIMYHOIO IpHEeMa, a TakkKe 00 YCTaHOBJIEHHBIX MJIs
JMYHOIO IIpYeMa JTHAX M Yacax.

[Ipn wu3meHeHuM wuHOOPMALMK 10 HWCIOJHEHUIO MYHUIUMNAIBHON YCIYTH
OCYLIECTBIISIETCS €€ MEPUOINYeCKOe OOHOBIICHHUE.

BusyanbHas, TekcToBas ¥ MyJbTUMEIHWIHAA WHGOPMAIUS O TOPSIKE
NPEI0CTaBICHUS MyHHUIUITAILHON yCIIyTH pa3MeIaeTcs: Ha HHPOPMAIIMOHHOM CTEH/IE
Wi UH(OpPMAIIMOHHOM TepMuHajie (yCTaHABIMBAETCS B YAOOHOM [UIsl TpaskIaH
MecTe), a Takke B (eaepalibHOM TOCYIapCTBEHHOW HMHPOPMAIMOHHOW CHUCTEME
«EnuHplii  mopTasl rocyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCOyr ((QyHKUUN)»
(www.gosuslugi.ru), Ha odunmanbHOM moptane ['ybepHaropa W AJIMUHHUCTpPALUH
Bonrorpazackoii o6nactu B paznene «I'ocynapcTBeHHbIe yeiuyrm» (Www.volganet.ru), a
TaKKe Ha OPHUIMATIHLHOM CaiiTe yIOJIHOMOYEHHOTI'O OpraHa.

OdopmiieHne BHU3YyalbHOM, TEKCTOBOM W MYJbTUMEIUIHOW HH(OpMAIMK O
NOpPAJIKE TMPEJOCTABICHUS MYHUIMNAIBHOW YCIYIM JOJDKHO COOTBETCTBOBATh
ONTUMAIBHOMY 3PUTEIBHOMY W CIYXOBOMY BOCHPHUSATHIO 3TOW HH(pOpMAIU
rpaKJaHaMu.

2.13.5. TpebGoBanus K 0OECIEUEHUIO JIOCTYNMHOCTH  MPEIOCTaBICHUS
MYHHIUTAIBHON YCIYTH JJI1 MHBAJIU/IOB.

B nensix obecnieyenust yclioBUi TOCTYNHOCTH JUIsl MHBAJINA0B MYHULIMIIAIBHOM
YCIIYTH JOJDKHO OBITH 00€CTIEYeHO:

- OKa3aHuWe  CIeNHaJuCTaMu  IOMOIUM  HHBaIMJaM B IOCaJKe
B TPAHCIIOPTHOE CPEICTBO M BBICAJAKE M3 HEro INepel BXOJOM B IIOMELICHMS,
B KOTOpPBIX MpPEAOCTaBIsAETCS  MYHULMIAJIbHAs  yciayra, B TOM  YHCIE
C UCIOJIb30BAHUEM Kpeca-KOJISICKU;

- OecnpensITCTBEHHBIN BXOJl MHBAJINIOB B TOMEIICHHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEILHOIO nepeIBUKEHUS WHBAJIUJIOB
10 TEPPUTOPUM OPraHU3alIMU, TOMELIEHUs, B KOTOPBIX OKA3bIBAETCSI MyHULUIIATbHAS
yCIyra;



- CONPOBOXKJICHHE WHBAIUIOB, HMEIOIIMX CTOMKHE paccTpoicTBa (yHKUUU
3pEHHUS U CaMOCTOSITEILHOTO TIEPEIBUKEHUS, U OKa3aHUE UM MOMOIIM Ha TEPPUTOPUHU
OpraHu3aluu, TOMENICHUs, B KOTOPBIX OKa3bIBAETCS MyHULIUIIAJIbHAS YCITYTa;

- HaIeXamiee pasMelnieHne oOOpyJOBaHWST W HOCUTENeW WHGOpMAINH,
HEOOXOMUMBIX JUIsi  o0ecriedeHus OecHpensiTCTBEHHOTO  JIOCTyNa  HMHBAJIHUJIOB
B [IOMEILEHHUS U K yCIIyram, C y4eTOM OTPaHUYEHUN UX )KU3HEEATEIbHOCTH;

- nyOnupoBaHME HEOOXOAUMOHN JUIsi WHBAJIWIOB 3BYKOBOW M 3PUTEIHHOMN
uH(popMalMKM, a TakKe HaJIMKNCcell, 3HAaKOB W HMHOM TEKCTOBOM U Trpaduyeckoi
uH(pOpMaIK 3HAKaMU, BHITIOJTHEHHBIMU pelibepHO-TouedHbIM ipudToM bpaiins;

- JIOITyCK CYpJONEePEBOIUNKA U TU(HIOCYPAONIEPEBOAUNKA;

- IOMyCK cOOaKU-NPOBOJIHMKA MPU HAJUYUU JTIOKYMEHTA, MOJATBEPKIAIOIIEIO ee
crieruaibHoe oOyueHue u BBIJIAaHHOTO 1o dbopme
U B TOPSJIKE, KOTOPBIC OMpENENSAoTcs (enepasbHbIM OpPraHOM HCIIOJTHUTEIIBHON
BJIACTHU, OCYIIECTBIISIONMM (DYHKIIMHU 1O BBIPAOOTKE U peaTu3alfy TOCyIapCTBEHHON
MOJIUTUKH u HOPMAaTHBHO-TIPABOBOMY PEryJIMpPOBaHUIO
B c(hepe colnaabHOM 3alUThl HACEIICHUS;

- IPEIOCTABIIEHUE NMPU HEOOXOAUMOCTHU YCIYTH [0 MECTY KMTEJbCTBA MHBAJIN]IA
WJIU B JUCTAHIIUOHHOM PEXUME;

- OKa3aHWe CIeNUaTucTaMd HMHOW HeoOXOIMMOW TOMOIIM HHBAIHIAM
B TPEOAOJCHUH OapbepoB, MPEMATCTBYIOMIMX MOJYYECHUI0O HMH YCIyT HapaBHE
C ApYTUMHU JTULAMHU.

2.14. TlokazaTenu JOCTYIHOCTH M Ka4yeCTBAa MYHHUIIMITAILHOMN YCIyTH.

C uenpl0 OLEHKA JOCTYIHOCTH Y KayecTBa MYHUIUIAIBHBIX  YCIIyT
MCIIOJIB3YIOTCSI CIEAYIOIINE NHINKATOPHI U MOKA3aTENHN:

- BO3MOXHOCTb  TOJlydeHHUs HWHGPOpPMALMM O XOJ€ MPEeaOCTaBIICHUS
MYHHUIIMIAIBHON  YCIyTM  HEMOCPEJICTBEHHO  OT  JOJDKHOCTHOTO  JIMIIA
YIOJHOMOYEHHOI0 OpraHa, MECTHOM aJAMHHHUCTpAalUU MpU NpUEeME 3asBUTENS, Ha
o(pUIMAIbHOM CaiiTe€ YNOJIHOMOYEHHOI'O OpraHa, MOCPEICTBOM 3JIEKTPOHHOW MOYTHI,
Tene(OHHON U TTOYTOBOM CBS3H,

- BO3MOXKHOCTH TMOJy4YeHUs: WHPOpMAUU O TPOIEAype MPEJOCTaBICHUS
MYHHUIMIAIBHON yCIyrd Ha oOQUUUAIbHOM caiiTe YIOJIHOMOYEHHOTO OpraHa,
MH(OPMALIMOHHBIX  CTEHJAaX, C  HCIOJb30BAaHWEM  CIPABOYHBIX  Telie(pOHOB
U DJIEKTPOHHOTO MH(POPMUPOBAHHUS, HEMTOCPEICTBEHHO B MECTHOW aJMUHUCTPAIIUH;

- OTCYTCTBHE 0OOCHOBAaHHBIX JKaJ00 3asBUTEICH.

2.15. Uuble TpeOoOBaHUS, B TOM 4YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEAOCTABICHUS MyHHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU hopme n1 MDII.

3asBNEeHWE U JIOKYMEHTHI, TOCTYNHBIIME OT 3asABUTEISI B MECTHYIO
aMUHUCTPALIMIO (B TOM YMCIIE MPECTaBICHHbIE B (JOpME 3JEKTPOHHOIO JOKYMEHTA)
JUTSL TIOJY4YEHUS! MYHHIMMAIBLHON YCIYTH, PETHCTPUPYIOTCS B TedeHue | (0aHOro)
pabodero mHS C JaThl MX TOCTYIUICHHUS COTPYAHHKOM MECTHOM aJMUHUCTpAIIUU,
OCYILIECTBUBIIUM TPUEM U PETUCTPALMIO JOKYMEHTOB. 3asiBICHHE U JOKYMEHTHI
(cBeneHus), HEOOXOIUMBIE 7S TIOTYUEHHUSI YCIYTH, MOTYT OBITh HANPAaBIICHBI B OpraH,
NPEIOCTABISAIONMI MYHUIIMIIAIBHYIO YCIyTy, B (DOpMe 3JIEeKTPOHHBIX JTOKYMEHTOB
MOCPEICTBOM MOpTaja TOCyAapCTBEHHBIX U MyHULIUTTAIBHBIX YCIIYT.

3agBrneHue, KOTOpoe Tmomaercsi B  (opMe DIEKTPOHHOTO  JOKYMEHTA,
MOJIMUCHIBAETCS TEM BUJOM OJEKTPOHHOM TOJIMCH, HCIOIb30BaHUE KOTOPOM
JoMycKaeTcs Tpu  oOpallleHMH 32  [OJYyYEeHHEM  MYHHUIUIAJIBHOM  YCIyTH
3aKoHoAaTenbCTBOM Poccuiickoit denepannn.



B ciiyyae HanpaBieHus: B MECTHYH aJMUHUCTPALIAIO 3asBICHUS B DJIEKTPOHHON
dbopMe OCHOBaHMEM JUIsl €ro mnpuema (perucTpanuu) sBISETCA MpeIoCTaBICHHE
3asiBUTEJIEM IIOCPEACTBOM IIOPTAJIa TIOCYJApCTBEHHBIX W MYHULHINAIBHBIX YCIIyT
JIOKYMEHTOB, YKa3aHHBIX B 4acT 6 ctatbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO6 opraHu3zanuu MNPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUIAIbHBIX
yCIIyT», HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMIATBHBIX
YCIYT.

[IpenocraBneHne MyHUIIMIAIBHON YCIYTH MOXET OCyllecTBIsAThCa B MO®L[ B
COOTBETCTBUM C COIVIALIEHUEM, 3aKIOUYEHHbBIM Mexay MODI[ u ynosHOMOYEHHBIM
OpraHoOM.

Oco0OeHHOCTH OCYIIECTBJIEHUSI OTHAEIbHBIX aJAMHUHUCTPATUBHBIX MpPOLEIYyp B
ANEKTPOHHOM (OopME U TPENOCTaBICHUS MYHHUIMINAIBbHONW ycayru uepe3 MOI]
YCTaHOBJIEHBI B pa3jieie 3 HACTOSAIIEr0 aJMUHUCTPATUBHOIO PErjIaMeHTa.

3. CocraB, IOCIEN0BATEIBHOCTh U CPOKH BBIINOJIHEHUS aIMUHACTPATUBHBIX
npolenyp, TpeOOBaHuUs K HOPSIKY UX BBINOJIHEHHUS, B TOM YUCIIE OCOOCHHOCTH
BBITOJTHEHUST aIMUHUACTPATUBHBIX TPOLIETYP B SJIEKTPOHHOU (opMe, a TaKKe
0COOEHHOCTHU BBINIOJHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP B MHOTO()YHKIIMOHAIBHBIX
LIEHTpax

3.1. IlpenocraBiieHre MYyHUIMNAIBHOM YCIYTH BKIIOYAET B ceOs CIEAYIOIINE
aJMUHUCTPATUBHBIE NTPOLEAYPHI:

a) TpueM 3asBIEHUS, HEOOXOIUMOTO IS TMPEJOCTABICHUS MYHUIIUTIATBHON
yCiIyru (Ha4ayio pe0CTaBICHUSI MyHUITUMIIATBLHON YCIIYTH), U €70 PErucTpaus;

0) paccmoTpeHue (MpoBepka) 3asiBICHHUSA, HEOOXOIUMOTO JJIS IPEIOCTABICHHS
MYHULUNAIBHON YCIIYTH, U IPUHITUE PELICHHUS;

B) IPUHSTHE PEILICHHUS:

- 00 yTBepXkJACHUHU JOKYMEHTAIIMU IO TJIAHUPOBKE TEPPUTOPUH U YBEIOMIICHHE
00 3TOM 3asIBUTEII;

- 00 OTKJIOHEHUHU TOKYMEHTAIIMH 10 TNIAHUPOBKE TEPPUTOPUU U HATIPABJIICHHE HA
TOpaboTKY.

3.2. Tlpuem u peructpanusi 3asiBICHHUS O MPEAOCTABICHUM MYHUILIUINATIbHOM
YCIYTH:

3.2.1. OcHoBanmeMm i Hayalla aJIMUHHUCTPATUBHOW MPOLEIYPHI SBISETCS
MOCTYIUICHHE B MECTHYIO aJIMHUHHUCTpaIuio gub6o B M®I] 3asBieHust nmo mpUHITHIO
peuIeHus: 0 NOArOTOBKE JOKYMEHTAIIUH 0 IIJIAHUPOBKE TEPPUTOPHUH.

3.2.2. JIOMKHOCTHBIMM JIMIIAMHU, OTBETCTBEHHBIMH 3a TMPHEM 3asBJICHHU,
SBJISIIOTCSL  YTIOJTHOMOYEHHBIE  JIOJDKHOCTHBIE JIMI[Aa MECTHOM  aJMUHUCTPAIUH,
BBITIONHSIOMIME (QYHKIMU TI0 TIPUEMY U PErHCTpPallUU BXOJSIIEH KOPPECTIOHICHIINH.
IIpu nogayde 3asABICHUA U PUIIATAEMBIX K HEMY JOKYMEHTOB uepe3 MOPLI, nocnennuii
nepefaeT B YNOJHOMOYCHHBIA OpraH 3asBICHUE W NpUIIaraéMbleé K HEMY KOIHUU
JIOKYMEHTOB, TIOJIy4YEHHBIX OT 3asBUTENII IO DJEKTPOHHOM MOYTe, B JIE€Hb HX
MOy YEHUS.

3.2.3. B cinydae npeabsBiI€HUS] 3asBUTENIEM MOJJIMHHUKOB JOKYMEHTOB KOMHUU
ATUX JOKYMEHTOB 3aBEPSIOTCS JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM 32 IPEAOCTABICHUE MYHUIMIAIBHON YCIYIM WIH CIELUAINCTOM
MOII, ocywecTBIAIOMMNM MpUEeM JOKYMEHTOB, a TNOJJWHHUKU JIOKYMEHTOB
BO3BpALIAOTCS IPaXKIaHUHY.



B ciyuae moctymuieHHs B yHOJHOMOYEHHBIM OpraH 3asBJIEHUS B AJIEKTPOHHOM
BUJIE, JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTaBICHNE MYHHUIMIAIBHON YCIIyI'M, OCYIIECTBIIET pacledyaTKy 3asBICHUS U
JIOKYMEHTOB K HEMY Ha OyMa)KHOM HOCHUTEJIE.

3.2.4. TlomyueHue 3asBi€HUS U T[pWIaraéMbIX K HEMYy JOKYMEHTOB
HNOJATBEPKAACTCS  YIOJHOMOYEHHBIM OpPraHOM IIyTeM BbLIaud  (HamlpaBJICHMS)
3asIBUTEINIO PACTIUCKU B MOJYYEHUU JOKYMEHTOB.

B cnyuyae npencraBienuss nokymeHTOB uepe3 MLl pacnucka BblaaeTcs
ykasaHHbIM MOII.

B cnywae HampaBieHMsI 3asBI€HHMS Ha OKa3aHUE MYHULUNAIbHOW YCIYTH
B DOJIEKTPOHHOM BHJI€, HE 3aBEPEHHOr0 JJIEKTPOHHOW MONHUCHIO, CIEUUATUCT
YIOJIHOMOUYEHHOI'O0 OpraHa, OTBETCTBEHHBIH 3a (POpMHUpPOBaHHE NaKeTa JOKYMEHTOB
oOpa0aThiBaeT TOJYYEHHBIH ODJIEKTPOHHBIA JOKYMEHT Kak WH(GOpPMAIOHHOE
3asBIICHUE W COOOIIAeT 3asBHUTEIIO IO SJCKTPOHHOW TMOYTE AaTy, BpPEMs, MECTO
OPEJICTABJICHUS  OPUIMHAJIOB  JIOKYMEHTOB,  HEOOXOIUMBIX U1  OKa3aHHUs
MYHULMOAIBHOM yCIyrM M MJIeHTHQUKAIMM 3asBUTeNs. Takke ClIenuanuct
YIOJHOMOYEHHOI0 OpraHa, OTBETCTBEHHBIM 3a (POPMHUPOBAHME MAKETa JOKYMEHTOB
COOOIIAET JTOTOJHUTENbHYI0 MH(QOPMAIMIO, B TOM 4YHCIE€ BO3MOXKHBIE 3aMEYaHUs K
JOKYMEHTAM M yTOUYHSIOLINE BOIPOCHI K 3aBUTEIIIO.

3.2.5. Tlocne Bblmauu (HampaBiEHUA) AOJKHOCTHBIM JIMLIOM YMOJHOMOYEHHOTO
opraHa, OTBETCTBCHHBIM 3a IPEJOCTABICHUE MYHULMIAIBHOW YCIYTH, 3asBUTEIIO
PaCIUCKH B MOJYYEHUU JOKYMEHTOB WJIM IOCTYILICHUS 3asBICHUS U JOKYMEHTOB K
HeMy u3 MOIL[ n0mKHOCTHOE JIMIO YNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
Ipe0CTaBICHNE MYHULUIIATBHON YCIIyTH, PETUCTPUPYET 3asBICHUE C MTPUIaraéMbIMU
K HEMY JJOKYMEHTaMH.

3.2.6. B ciyuae npencraBieHus 3asBiaeHus yepe3 M®IL] cpok npenocraBieHus
MYHULANIAIBHON YCIIyTH UCYUCISETCS CO AHS peructpanuu 3assiaeHns B MOLL.

[Ipn nonmaue 3asBieHUS W INpUIAraéMbIX K HEMYy JIOKyYMEHTOB uepe3 MOIL],
NOCJIEAHUI NIEepeaeT B YIIOJIHOMOYEHHbBIN OpraH 3asBJICHUE U IPUJIaraéMble K HEMY
JIOKYMEHTHI B TeueHue 1 paboyero HS CO AHSA UX MOJyYEHUS OT 3asBUTEIIA.

3.2.7. MakcuMaJIbHBIN CPOK BBITIOTHEHUSI aIMUHUCTPATUBHOM MPOIETYPHI:

- IIpYU JIMYHOM IIpHeMe — He Oosee 15 MUHYT;

- [IpY TIOCTYIUICHUH 3asIBICHUS U JOKYMEHTOB I10 TIOYTE, 3JEKTPOHHOM NIOUYTE WIN
yepe3 MOI] — 1 pabouwnii neHb.

3.2.8. Pe3ynbTaTOM BBINOJIHEHUS AIMUHHCTPATUBHOM NPOLENypbl SBISETCA
IpHeM u perucrpanus 3as1BJICHMS, BbI/1aua (HarmpaBiieHUE
B DJIGKTPOHHOM BHJI€) pACIUCKH B TOJYYEHUHM 3asBICHUS M MPUIOKEHHBIX
K HEMY JIOKYMEHTOB.

3.3. Paccmorpenue (mpoBepka) 3asiBICHUS U JIOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTaBICHNUS MyHULUIIAIbHOW YCIIyTH, U IPUHITHE PELLICHMSL.

3.3.1. OcHoBanueM i1 Hayajla aJMHUHHUCTPATUBHOW NPOLENYpHI SBISAETCA
NOCTYIUICHUE B  YIOJHOMOYEHHBIM OTIEH  3apETHCTPUPOBAHHOIO  3asBICHUS
C MPUJIOKEHUEM HEOOXOAUMBIX JOKYMEHTOB.

3.3.2. B pamkax paccMOTpeHHUs 3asBICHHS W TNPUIATAEMBIX K 3asBICHUIO
JOKyMEHTOB ~ OCYILECTBIISIETCS IPOBEpKAa Ha MpeaMeT Haiuuuusi (OTCYTCTBUS)
OCHOBAHMM JJISl IPUHATHUS PELICHUS 10 YTBEPXKACHUIO JOKYMEHTALUN T10 IIJIaHUPOBKE
TEPPUTOPHUH.



3.3.3. OTBETCTBEHHBIM 32 PACCMOTPEHHUE 3aASBJICHUS U IPUJIATAEMBIX K HEMY
JIOKYMEHTOB, a TAaK)X€ 3@ IOATOTOBKY JOKYMEHTOB IO NPUHATHIO PEIICHMS SIBISETCS
JOJKHOCTHOE JIULIO YIIOJTHOMOYEHHOI'O OpraHa.

3.3.4. KpurepueM TpUHATUS PELICHUS  SBISETCI COOTBETCTBUE  WJIU
HECOOTBETCTBUE IIPECTABICHHBIX JOKYMEHTOB TpeOOBaHMSM, YCTAHOBJIEHHBIM B
HACTOSIIIEM aJMUHUCTPATUBHOM pErJaMEHTE, a TaKXe B HWHBIX HOPMATHBHBIX
IPABOBBIX aKTaX.

3.3.5. Ilo pe3synbraTaM NOpPOBEPKH JOKYMEHTOB JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 PACCMOTPEHHUE 3asBJICHUS U NpUIaraéMblX K HEMY JIOKYMEHTOB,
NO/IFOTABIIMBAET IPOEKT COOTBETCTBYIOIIETO PELIEHHUS.

3.4. IlogroroBka NpUHATUSA pELIEHUS O HAMPABICHUM JOKYMEHTAlUuu I10
IUTAHUPOBKE TEPPUTOPUU HA YTBEP)KICHUE IJIABE MECTHOW aJMMHHUCTpALUU WU
yBEIOMJICHUSI 00 OTKJIOHEHHH JOKyMEHTAallMd N0 IUJIAHUPOBKE TEPPUTOPUU U
HaIpaBJICHHUE €€ Ha 10pa00TKy 3asBUTEIIIO.

3.4.1. OcHoBaHuMEM Hayajia BBIIIOJHECHHUS AJMUHUCTPATUBHOM MPOLEIYPHI
ABJIAETCA 3aBEPILIECHUE PACCMOTPEHHUSI 3asIBJIEHUS U NIPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.4.2. YIOTHOMOYEHHBIA OpraH OCYyIIECTBIISET:

MPOBEPKY JOKYMEHTALlMM [0 IUIAHUPOBKE TEPPUTOPUM Ha COOTBETCTBHE
TpeboBanusm yactu 10 crarbu 45 ['pK PO;

COIVIaCOBAHME JOKYMEHTAlMM [0 IUIAHUPOBKE TEPPUTOPUH, B CiIydasx,
ycTraHoBieHHbIX cTateit 45 ['pK PD;

paccMoTpeHue JOKYMEHTALUH 1o IUTAHUPOBKE TEPPUTOPUHA
Ha OOIIECTBEHHBIX CIYHIAHUSAX MM OOLIECTBEHHBIX OOCYXIEHHUSIX, B CIydasx,
YCTaHOBJIEHHBIX cTaThsiMu 45, 46 I'pK PO.

3.4.3. VYNonHOMOYEHHBIH OpraH MNpUHUMAET pEUIeHHEe O HalpaBICHUU
JIOKYMEHTALMM 110 IUIAHUPOBKE TEPPUTOPHUM HA YTBEPKIECHUE IOCIE OCYIIECTBICHUS
Ipoueayp, NPEeayCMOTPEHHBIX M. 3.4.2. HACTOSALIErO perIaMEHTa. YBEIOMISIET O
NPUHATOM pelIeHUH 3asBuUTeNss He Oosiee yeM B TeueHue 30 1gHel ¢ MoOMeHTa
MOJTyYEeHUs 3asBJICHUS U HEOOXOJMMON JOKYMEHTALUH Ui IPUHATHA pemeHus. JInbo
OPUHUMAET peuleHre 00 OTKJIOHEHHWU JOKYMEHTAIMM I10 TUIAHUPOBKE TEPPUTOPUU U
HalpaBJICHUH €€ Ha JOopabOoTKy, MOJArOTaBIMBAET YBEIOMJIEHHE M HE Oojiee yeM B
teueHue 30 AHEH ¢ MOMEHTa MOJYy4YEeHHUs 3asBJICHUSI HAIMPABISIET COOTBETCTBYIOIIEE
YBEJOMJICHUE 3aBUTEIIIO.

3.4.4. OTBEeTCTBEHHBIM 3a TOATOTOBKY MPHUHATHS PEHICHUS O HamnpaBICHUU
JOKYMEHTAllUM 10 IUIAHUPOBKE TEPPUTOPUU HA YTBEPXKACHHUE WM 00 OTKIOHEHWUHU
JOKYMEHTAallUd MO IUIAHUPOBKE TEPPUTOPUU U HANPABICHUM €€ Ha JopaboTKy
ABJIAETCA JOJKHOCTHOE JIMLO YITOJIHOMOUYEHHOTO OT/ENA.

3.4.4. Kpurepuem NpUHATHS PELICHUS SBISAIOTCS PE3YyJIbTaThl PACCMOTPEHMS
3asBJICHUS U JOKYMEHTOB, IPUJIO)KEHHBIX K HEMY.

3.4.5. Pe3ynpTaTOM aAMUHUCTPATUBHOM NPOLEAYpPHl SIBJIAETCS HaIpaBICHUE
3asiBUTENIIO YBEIOMJIEHHSI O NPHUHATHM PEUIEHUS M HalpaBJIE€HUU AOKYMEHTalUU IO
IUTAaHUPOBKE TEPPUTOPUMU Ha YTBEPXKJIEHUE IJIaB€ MECTHOM aJMHHUCTpAaLUU J100 00
OTKJIOHEHUU JOKYMEHTAllUH 110 IUIAHMPOBKE TEPPUTOPUM M HAIIPABICHUM €€ Ha
0paboTKy 3asiBUTEIIO C YKa3aHHUEM OCHOBAHHM MPUHSITOTO PEIICHHUS.

B cnyuae ecnu u30paHHBIM CIIOCOOOM SIBJISIETCSI MOYTOBOE OTIIPABIICHHE JIMOO
OTIIpaBJIeHuE B (OpPME 3IEKTPOHHOIO JIOKYMEHTAa, OTBETCTBEHHBIM CHELHUATUCT HE
MO3/IHEE CJEAYIOIIero paboyero JHS IOcie IOANUCAHUS JOKYMEHTOB IepeaaeT



3aperucTpUpOBaHHbIC JOKYMEHTBbl Ha OTIPABKY 3asgBUTENO MOCPEACTBOM IOYTOBOM
CBSI3M JINOO 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnywae ecnm wu30paHHBIM crocoOOM  SBISETCS JIMYHOE OOpalieHue,
OTBETCTBEHHBIH CHEIMATUCT HE TMO3AHEE CJeayromero padodero IHS TOCHe
MOJNUCAaHUS JOKYMEHTOB HAMpaBliIeT 3asBUTENO0 COOOIIEHHE O BPEMEHH M MeECTe
BBIJJaUM PE3YyJIbTATOB MPEIOCTABICHUS MYHHULMNAIbHOW yciayru. Bpems Bbizaun
YCTaHaBJIMBAETCSI C yYE€TOM BO3MOKHOCTH CBOEBPEMEHHOIO TOJYyYEHHS COOOILIEHUs
3asIBUTEIIEM.

3.5. biok-cxema mnpeocTaBleHUS MYHHUIIUIAIBLHOW YyCIYIHW TPHUBEACHA B
npuioxkeHuu N 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.6. IlopsaoK OCYHIECTBICHHSI aJIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOMN
dbopMe, B TOM YHUCIIE€ C UCIOJB30BAHUEM UYEpe3 TOCYAAPCTBEHHYI0 UH(OPMALIMOHHYIO
cucremy Bonrorpanckoit oOmactu "EnuHbIA MHTEpPHET-IOPTA TOCYAAapCTBEHHBIX U
MYHALMOANBHBIX  ycnyr (¢ynkmmii) Bonrorpaackoit ob6mactu", ¢denepanbHyio
roCyIapCTBEHHYI0 cucTeMy "ENUHBIN mopTan rocy1apcTBEHHBIX M MYHHUIHMIAIbHBIX
yeayr (¢yHaknui)" (nanee mo texcry — ETITY).

3.6.1. IlpenycmotpenHbie myHKTaMu 2.6, 2.7 HACTOSIIETO aIMUHUACTPATHBHOTO
perjiaMeHTa JOKYMEHTbI, HEO0OXOAMMBbIE IJsi NPEIOCTABICHHUS MYyHULUIAIbHOU
YCIIyTH, MOTYT OBITh MOJaHbl 3aBUTEJIEM B 3JIEKTPOHHONW (pOopMe ¢ HMCIOIB30BaHHEM
EIT'Y.

3.6.2. [Ins npenocTaBiaeHUs MyHUIIMIIAIBHOW yCIIyru ¢ ucnoias3oBanuem EINTY
3asBUTENb 3amoiHseT (opMy, B KOTOpOM HEOOXOJMMO YyKa3aThb CBEJICHUA,
HEOOXOAMMBIE ISl TOJyY9eHHUs! yCIyTH, U MPHUKPEIUIIET HEOOXOIUMBbIE TOKYMEHTHI.
O0s3arenpHbIE K 3aII0JHEHUIO MOJISI OTMEYAIOTCS 3BE3/10YKO.

3.6.3. 3asBieHHe CUYMTAETCs OTIPABICHHBIM TIOCIE TOJYYEHHUS 3asBUTENIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEAOMJICHUS W3 YIIOJHOMOUYEHHOTO OpraHa B
JUYHBIN KaOMHET 3asiBUTENS WK ero npeactaButens Ha EITTY.

3.6.4. B xone mpenocTaBiieHUs MYHHUMIIAIBHOM YCIYIM 3asBUTENb IOJIY4YaeT
YBEJIOMIIGHUSI O CTaryce YCIyr'M B JIMYHOM KaOMHETe 3asBUTENs WIH €ro
npencrasurens Ha EINTY.

4. ®opMbl KOHTPOJISI HAJl UCIIOJIHEHUEM aJMUHUCTPATUBHOTO perjiamMeHTa

4.1. JIoOMXHOCTHBIE JMIIa MECTHOM AaJMUHHUCTpALMU, YYacTBYIOIIUE B
MPEIOCTABICHUN MYHUIIMNIAIBLHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
MOJTHOTY M KA4ECTBO €€ MPEeOCTaBICHHs, 32 COOIIOACHUE M UCTIOJHEHUE TTOJIOKESHUM
aJIMHUHUCTPATUBHOIO PEIrNIAMEHTA W MWHBIX HOPMATHUBHBIX MPaBOBBIX AaKTOB,
YCTaHABIIUBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUTIAIHHOU YCIYTH.

4.2. Texkyuuii KOHTPOJIb Haa COOJIOJCHUEM U WCIOJHEHUEM TOJIOXKEHUHN
aIMUHUCTPATUBHOTO PETJIAMEHTa W HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIONIUX TPeOOBAaHUS K TMPEJOCTABICHUIO MYHUIIUIAIBHONW YCIyTH,
OCYIIECTBIISIETCS IOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMH 32 OpTaHU3aIUI0 PaboThI
10 TIPEJOCTABJICHUIO MYHUIIUIATBHON YCIYTH.

Tekymui KOHTPOJIb OCYILIECTBISECTCS IyTEM MPOBEACHUS JIOKHOCTHBIMHU
JUIAMH, OTBETCTBEHHBIMH 3a OpraHu3anuio padoThl MO  MPETOCTABICHUIO
MYHHUIIAITAJIBHOW  YCIIyTH, TIPOBEPOK COONIOJCHUS U MCIOJHEHHUS IOJOKCHUN
aJIMUHHUCTPATUBHOTO PErJIaMEHTa © HHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
yCTaHABIIUBAIOIIUX TPeOOBAHUS K MPEAOCTABICHUIO MYHUIIUTTAIILHOU YCIYTH.
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4.3. KoHTpoJsb MOJIHOTHI M KadecTBa MPEAOCTABIECHUS MYHUIIMIIAJBLHON yCIyTH
OCYIIECTBIISIETCS B (popMax:

1) mpoBeieHus IIaHOBBIX U HEMJIAHOBBIX POBEPOK;

2) paccMoTpeHus >kanmod Ha AeicTBus (0e3MeMCTBUE) JTOJDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a IIPEIOCTABICHHE MyHUIIUTIAIBHON YCIYTH.

[lopsgok W NEPUOJUYHOCTH  OCYIIECTBIEHUS  IUIAHOBBIX  MPOBEPOK
YCTaHABJIMBAIOTCSI MECTHOW aaMHUHHMCTpauuei. [Ipm I1IaHoOBOM 1IpOBEpPKE MOTYT
paccMaTpHUBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTaBICHUEM MYHHUIUIAIbHOU
yciuyrd  (KOMIUIEKCHBIE TIPOBEPKH), WM  OTACNBHBIM BOMPOC, CBS3aHHBIM C
MPEAOCTABICHUEM MYHUIIUMIIAILHON YCIIYTH (TeMaTUYeCKHE MPOBEPKHU ).

BHennaHoBble MPOBEPKH MPOBOJSATCA B CBS3U C MPOBEPKOW yCTpaHEHHUs paHee
BBISIBJICHHBIX HApYILIEHUN aJIMUHUCTPATUBHOIO pEIrJIaMEeHTa, a TakkKe B Cilyyae
MOJTyYCHHS Kano0 3asBUTENECH Ha aecTBus (Oe3MelCTBUE) TOJDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 IPEIOCTABICHHE MyHULUNIAIBHON YCIYTH.

4.4. Tlo pe3ynbTataM MPOBEJIEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapyUICHUI
npaB QU3MYECKUX U (WIH) HOPUAUYECKUX JUIl JACHCTBUAMH (0e31eiicTBHEM)
JOJKHOCTHBIX JIMI MECTHOW aJMHMHUCTpAIMH, YYacTBYIOUIMX B MPEAOCTABICHUU
MYHULIUNAIBHOW YCIIYTH, BUHOBHBIC JIMIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B
NOpsAJIKE, YCTAHOBJIEHHOM 3aKOHOaTelIbCTBOM Poccuniickoii Penepanun.

4.5. KoHTponb Haa NpeaocTaBICHUEM MYHULIMNAIBHOW YCIYTH, B TOM YHCIIE CO
CTOpPOHBI TPAKJaH, UX O0bEIMHEHUN U OpPraHu3alMid, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JIEATENBHOCTH MECTHOW aJMUHUCTPAMA TPH  MPEAOCTABICHUU
MYHULANIAJIBHONM ~ YCJIYTH, IIOJyYEHHs IIOJHOM, aKTyaJbHOM W  JOCTOBEPHOU
uHbOpMAIH O MOPSAIAKE MPEAOCTABICHUS MYHUIIUIAIBFHOW YCIYTH U BO3MOXKHOCTH
JOCy1eOHOTO  pacCMOTpeHHus oOparieHuid  (kanmo0) B Tpolecce MOTyYCHHS
MYHHIUTAIBHON YCIYyTH.

5. HocyneOHblit (BHECYACOHBIN) TOPSAOK 00XKaTOBAHUS PEIICHUN U JeHCTBUM
(6e3meiicTBYs) MECTHOM aJIMUHHUCTPAIIUH, a TAK)KE JTOJIKHOCTHBIX JIHII,
MYHHIUTAIBHBIX CTYKAIIMX MECTHOM aIMUHUCTPAIUH

5.1. 3asgBuUTENb MOXET OOpPaTUTHCA C KajloOOW Ha peuieHus W JACHCTBHUS
(Oe3nelicTBME) MECTHOM aJMUHUCTPALUM, JOJDKHOCTHBIX JIML, MYHULUIAIbHBIX
CIy’KalllMX  MECTHOM  aJMUHHCTpPALlMH, yYacCTBYIOIIMX B  IPEAOCTABICHUHU
MYHHUIMIAIBHON YCIYTH, B TOM YHUCJIE B CIEAYIOIUX CIydasx:

1) HapymieHue cpoka PpErucTpalMy 3amnpoca 3asBUTENS O IPEIOCTABICHUU
MYHUIUIAIBHON YCIYyTH;

2) HapyllIeHUE CPOKa MPEAOCTABICHUS MyHUIIMITAILHON YCIyTH;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB, HE TPEyCMOTPEHHBIX HOPMATUBHBIMU
paBoOBbIMU aKkTamu Pocculiickor ®Penepanuu, HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
Bonrorpanckoii  o0nacTH, — MyHHMUMIAIbHBIMM  [PAaBOBBIMM  aKTaMu  JUIS
IIPEIOCTaBICHNS MyHULMIIAIBHON yCIIyTH;

4) oTka3 B mnpueMe JOKYMEHTOB, IPEIOCTABIEHHE KOTOPBIX IPELYyCMOTPEHO
HOpPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickon ®Denepanny, HOPMaTUBHBIMU
NPaBOBBIMH aKkTamMu Bosrorpajckoit 001acTi, MyHUIIMTAIBHBIMUA TIPABOBBIMU aKTaMU
JUISl IPEJJOCTABIIEHUS] MyHULIMIIAIBHOM YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B IpeIOCTABICHUH MyHULIUIIAIBbHON YCIIYTH, €CJIM OCHOBaHMS OTKa3a HE
IIPEAYCMOTPEHBI benepanbHbIMU 3aKOHAMHU U NPUHATHIMU



B COOTBETCTBMM C HHMHM WHBIMH HOPMATHUBHBIMU IPABOBBIMU aKTamMu Poccuiickoii
®denepanuy, HOPMATHBHBIMM MPaBOBBIMM akTamu Bonrorpajackoir  oOinactw,
MYHUITUTATBHBIMU TIPABOBBIMU aKTaMU;

6) 3arpeOoBaHME C 3asBUTENS MPU MNPEIOCTABICHUHM MYHHUIMNAIBHON YCIyTd
1aThl, HE MPEAyCMOTPEHHON HOPMATUBHBIMM TPABOBBIMU akTamu Poccuiickoii
@denepanuy, HOPMATHBHBIMH TPaBOBBIMU akTamu Bonrorpaiackoit  oOriacTw,
MYHUIUTTATBHBIMU TIPABOBBIMU aKTAMU;

7) OTKa3 MECTHOM aJAMHHHUCTpAIMH, JOJDKHOCTHOTO  JIMI[a  MECTHOH
aJIMUHHUCTPAIIMU B UCHPABJICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ysbTare MpeAoCTaBICHUSI MyHUIIUIAIBHON yCIIyTH TOKyMEHTaX JIM0O HapyIIeHue
YCTaHOBJIEHHOTO CPOKa TAKUX HCIPABIICHUM.

5.2. Kanoba momaercs B MECTHYIO aMUHHUCTpALMIO B MHUCbMEHHOW (opme Ha
OyMa)KHOM HOCHUTEJNE WU B (OpPME IEKTPOHHOTO JIOKYMEHTA.

Kanoba  Moxker  ObITh  HampaBlieHa 1o  moure, uepe3  MOI],
C UCHOJIb30BaHHEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WHTepHeTY,
O(pUIMANTBHOTO CaliTa MECTHOM aJIMUHHUCTPAIIUH, €IMHOTO MOPTalia TOCYIapCTBEHHBIX
U MYHULMNAIBHBIX YCIYT, TOpTaja TOCYJApPCTBEHHBIX M MYHUIUIAIBHBIX YCIyT
(pynxumit) Bonrorpaackoi o0nacTd, a TakXke MOXET OBITh MPUHSTA MPU JTUIHOM
IpueMe 3asiBUTEJIA.

53. XKamoOGel Ha  pemieHWs, TOPUHATBIE  PYKOBOJIWTEIEM  Oprasa,
MPEIOCTaBISAIONIEr0 MYHULIMNAIBHYIO YCIYTy, PacCMaTpUBaIOTCS HEMOCPEICTBEHHO
PYKOBOJUTEJIEM OpPraHa, IPel0CTaBISIIONIEr0 MyHUIIUIIATbHYIO YCIYTY.

5.4. Kanoba nomkHa comepKarb:

1) HamMeHOBaHME MECTHOW aIMUHUCTPALUM, JOJKHOCTHOTO JIMIa MECTHOM
aAMUHUCTpALlMK, JHOO0 MYHUIMIAIBLHOTO CIY)Kalllero, pelIeHUus W JAeHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KATYIOTCS,

2) damunuio, wums, ortdecTBO (TOCiIENHEE - TPU HAIWYUHU), CBEACHUS
0 MECTE KHUTEIHCTBA 3asBUTENA - (PU3NYECKOTO JIKIIa TMO0 HAMMEHOBAHUE, CBEICHUS O
MECTE€ HaxOXKJICHMs 3asiBUTEINId - HOPUAMYECKOro JIMIa, a TakKke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SJICKTPOHHOM MOUTHI (MpU HAIWYUHU) U
MOYTOBBIN aJIpeC, MO KOTOPBIM JIOHKEH OBITh HAMPABIICH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKaTyeMbIX PEIICHUSX U JEUCTBUAX (O€31eMCTBHUH) MECTHOM
aIMUHUCTpPALIUM,  JIOJDKHOCTHOIO  JIMIIAa  MECTHOM  agMUHUCTpauuu,  JHOO
MYHULUNAIBHOTO CITYKAallIeTro;

4) noBoAbl, Ha OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COTJACEH C pEeUICHHEM
u JedcTBusMU (Oe3eHCTBUEM) MECTHOM aJMUHHUCTpALMU, TOJDKHOCTHOTO JUIA
MECTHOM aJMUHHUCTpAllMU, JTUOO0 MYHUIMIIATBHOIO CIY’)KaIllero. 3asBUTEIEM MOTYT
OBITb TPEICTABICHBI JIOKYMEHTHl (MpU HAIMYUM), TOATBEPKIAIONIINE JIOBOBI
3asiBUTEIIS, TMO0 UX KOIIUU.

3asBUTENh HMMEET TMpPaBO Ha TMOJy4YeHHEe WHPOPMAIUU U  JOKYMEHTOB,
HEO0OXOIUMBIX JIsl 0OOCHOBAHUS U PACCMOTPEHHUS JKaI00BbI.

5.5. OcHoBaHuEM /Ui Hayajia MpoLexypbl 10Cy1e0HOro 00XKaloBaHUs SBISETCS
NOCTYIUICHHE  KaJloObl  3asBuUTeNs.  Peructpanus  kamoObl  OCYIIECTBISETCS
YIIOJIHOMOYEHHBIM CHEHUATMCTOM MECTHON aIMUHUCTPALIUH.

Kanoba mommeXKUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMIIOM  MECTHOM
aIMUHUCTPALIMU, HAJCIICHHBIM TOJHOMOYHUSIMHU M0 PACCMOTPEHHIO Kall00, B TE€UECHUE
15 paGouux nHEW co AHS €€ PerucTpaiyu, a B cliydae 00XaJOBaHUS OTKa3a MECTHOMN
aIMUHUCTpPALIUM, JOJDKHOCTHOTO JIMIIa MECTHOM aJMUHHUCTPAllUM B TMpHUEME



JIOKYMEHTOB y 3asiBUTEJNS JIMOO B MCHPABICHUU JOMYUICHHBIX ONEYaTOK M OIIMOOK
WIHM B ciiydyae 00KajlOBaHMs HAPYIIEHUS YCTAHOBJIEHHOTO CPOKA TaKWUX MCIPABICHUMN
— B TEUYCHHE 5 pabouuX JTHEH CO JTHS €€ PeTUCTPAIIHH.

5.6. B cioyuae ecnu B kajobe He yKa3zaHbl (paMUJIMsl 3asBUTENS, HAIIPAaBUBLIETO
kKano0y, U TMOYTOBBIN ajpec, MO KOTOPOMY JOJKEH ObITh HallpaBJeH OTBET, OTBET Ha
XKanoOy He JaeTcs.

Ecniu B ykazaHHOM xanmoOe cojep:karcs CBEAEHUS O IOJArOTaBIMBAEMOM,
COBEPILIAEMOM WJIM COBEPILIEHHOM IMPOTUBOINPABHOM JE€SHUU, a TAKXKE O JHIE, €ro
NOJrOTaBIMBAIONIEM, COBEPIIAIOIIEM WJIM COBEPIIMBIIEM, Kajlo0a MOAJIEKUT
HaIPaBJICHUIO B ITOCYIaPCTBEHHBIN OpraH B COOTBETCTBUHU C €I0 KOMIIETEHIUEM.

VYIOJIHOMOUYEHHBIM OpraH NpH MOJIY4YEeHUH 3KajJoObl, B KOTOPOW cojepiKarcs
HElEH3YpHbIE JHOO0 OCKOPOMTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HU, 3I0POBBIO
U HMMYIIECTBY JOJDKHOCTHOIO JIMILA, @ TAK)XXE YIEHOB €ro CEMbH, BIPABE OCTABUTH
’ano0y 0Oe3 oTBeTa 1O CYLIECTBY IIOCTaBIIEHHBIX B  HEH  BOINPOCOB
U COOOIIUTH 3asIBUTEIIO O HEAOMYCTUMOCTHU 3JI0YNOTPEOICHHS IIPABOM.

B ciiydae ecnu Tekct xanoObl HE MOJIAETCS MPOUYTEHHUIO, OHA OCTaBIsieTcs: 6e3
OTBETa, O YeM B TEUYCHHE CEMH JHEW CO THS PErHCTpallH XaIoObl coolmaercs
3asIBUTEIIO, €CJIM €ro (haMUJIHs U MOYTOBBIN a/ipec MOAJAt0TCsl IPOUYTEHHIO.

Ecnu oTBeT 1o cyIiecTBy MOCTaBIEHHOTO B jKaji00e BOIpoca He MOXKET ObITh AaH
0e3 pasrjamieHdss CBEACHUN, COCTABIIONIMX TOCYJIApPCTBEHHYI0 MM HHYIO
oxpaHsieMylo (elepalbHbIM 3aKOHOM TailHy, B TEYEHHME CEeMHM JHeW cO JHs
perucrtpanuu  kajoObl  3asBUTENIO, HalpaBUBIIEMY kKajaoly, coollaercs
O HEBO3MOXHOCTH JaThb OTBET MO CYIIECTBY IIOCTaBJIEHHOIO B HEH BoIpoca
B CBSI3U C HEJIOILYCTUMOCTBIO pa3rilallieHUs] YKa3aHHbIX CBEJICHUM.

B caydae ecnim B kamobe oOkamyeTcss cylaeOHOE peIIeHHe, Takas Xkajno0a
B TEUEHHE CEMU JHEH CcOo JHSI €€ perucTpaluyd BO3BpAILAETCA 3asBUTEINIO,
HalpaBUBLIEMY kKallo0y, ¢ pa3bsACHEHUEM MOpPsAKa 00>KalOBaHUS JTAHHOTO CyAe0HOTO
pelieHus.

Eciu B kanobe conaepUTcsi BONPOC, HA KOTOPBIA 3asBUTENIO HEOTHOKPATHO
JABAJINCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBA3M C paHEEe HalpaBlIsieMbIMHU
*anobamu, U MPHU 3TOM B kKajnoOe He MPUBOISATCS HOBBIE JOBOIbI MM OOCTOSITENHCTBA,
YIOJHOMOYEHHBIH OpraH BIOpaBe MPHUHATH pelleHHe O 0e30CHOBATENbHOCTH
OuYepeHOM KaJI0Obl M MPEKPALIEHUH MEPENUCKU C 3asIBUTENIEM IO JAHHOMY BOIIPOCY
IPU YCJIOBUH, YTO yKa3zaHHAas kayo0a U paHee HampaBJsieMble KalI00bl HAITPABIISIINCH
B OJIMH U TOT K€ YIOJHOMOYEHHBII OpraH Wi OJHOMY U TOMY K€ JOJDKHOCTHOMY
muiy. O JaHHOM pellIeHUN YBEAOMIISIETCS 3asIBUTEIb, HAIIPABUBIIHMA kKano0y.

5.7. Tlo pe3ynpTataM pacCMOTPEHHS >KaJIOOBI JOJDKHOCTHBIM JIMIIOM MECTHOM
aAMUHUCTPALIMM, HAJECJICHHBIM I[IOJIHOMOYUSIMM TI0  PACCMOTPEHHUIO  KaJoo,
IPUHUMAETCS OJHO U3 CIAEAYIOIINX PELICHUI:

1) ya0oBIETBOPUTH kas00y, B TOM 4Kcie B JOPpME OTMEHBI MPUHATOTO PEUICHUS,
UCIIPaBJICHUS JOTTYIEHHBIX OIIEYaTOK u OIuO0K B BBIJIAHHBIX
B pE3yibTaTe MNPEIOCTABICHNWS MYHULHIAIBHONW YCIYIM JOKYMEHTaX, BO3Bpara
3asBUTENII0  JICHEXHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO
HOpPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickon ®Denepanny, HOPMaTUBHBIMU
NPaBOBBIMH akTaMu Boirorpaackoii 0071acT, MyHUITUTIATEHBIMA TPABOBBIMH aKTAMH,
a TaKXe B MHBIX (popMax;

2) oTKa3aTh B YAOBJIETBOPEHUH KAJIOOBI.

5.8. OcHOBaHUSIMU JJI OTKa3a B YOBJICTBOPEHHUH JKAJIOOBI SBIISIIOTCS:
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1) mpu3HaHuWe NpPaBOMEPHBIMM JAeUCTBUM (Oe31eHCTBUSA) JOKHOCTHBIX JIMII,
MYHULMNAIBHBIX  CIyXalllUX MECTHOM  aJMUHUCTPALMM, YYacTBYIOUIMX B
NPEIOCTaBICHUN MyHULMIIATBHON YCIIyTH,

2) Hajnuyue BCTYNMBIIETO B 3aKOHHYIO CHJIy pEHIeHUs cyjaa Mo kajiode
0 TOM K€ IIPEAMETE U 10 TEM K€ OCHOBAHUSM;

3) mnomaya >kajmoObl JIMIOM, TIOJIHOMOYMS KOTOPOIO HE TOATBEPIKIEHBI
B [TIOPSJKE, YyCTAHOBICHHOM 3aKOHOATenbCTBOM Poccuiickon @enepanuu.

5.9. He no3nHee aHs, CIEIYIOLIEro 3a JHEM NPUHATUS PELICHUS, 3asBUTEII0 B
NUCHbMEHHOH (pOpMe U MO KEJIAHUIO 3asBUTENS B DJICKTPOHHON (hopMe HarpaBiseTcs
MOTHBHUPOBAHHBIM OTBET O PE3yJIbTaTax PaCCMOTPEHHS KaJIOObI.

5.10. B ciyyae ycTaHOBJEHMSI B XOJI€ WM IIO PE3YyJIbTaTaAM PAaCCMOTPEHHUS
KamoObl ~ NMPU3HAKOB  COCTaBa  AJAMMHUCTPATUBHOIO  IPAaBOHAPYIIEHUS  WIH
NPECTYIUIEHUS]  JTOJDKHOCTHOE JIMLO MECTHOM  aJMHUHUCTpAlMHM, HAJEICHHOE
NOJIHOMOYMSMU IO  PAaCCMOTPEHHUIO  ’Kajo0, HE3aMEIJUTENbHO  HaIpaBiseT
MMEIOIIMECS MAaTEPHUAIIBI B OPTraHbl IPOKYPATyPHI.

5.11. 3asBuTenu BnpaBe 00kanoBaTh PEIICHUs, IPUHATHIE IPU NPEIOCTABICHUN
MYHALUOAIBHON  ycimyrw, — gevictBusi  (Oe3meicTBHE)  JODKHOCTHBIX — JIHIIL,
MYHUIIMIAIBHBIX CIYKAallUX MECTHOM aJMUHUCTPALUA B CYJEOHOM TOpSAJKE B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Pocculickon denepanuu.

5.12. TlonoxkeHus HACTOSIIErO  pasjelia, YCTAHABIMBAIOIIME  MOPSAOK
paccMOTpeHHus1 >kajgo0 Ha HapylleHUs TMpaB TpaKIaH W OpraHu3auuil Ipu
IIPEIOCTaBICHUM MYHMIMIIAJIBHON YCIyTH, HE PaclHpOCTPaHAIOTCA Ha OTHOLICHMS,
perynupyemble denepanbubiM 3akoHOM 0T 02.05.2006 r. Ne 59-®3 «O mnopsiake
paccMoTpeHust oopaienuid rpaxaan Poccuiickoit @eaepamy.



[TPUJIOXXEHUME Ne 1

K QJIMUHUCTPATUBHOMY PErJIaMEHTY
MPEAOCTABIEHUS aIMUHUCTpalen
KOTenbHUKOBCKOr0O MyHHUIUITAIBHOTO
paiiona Bounrorpazackoit o6nactu
MYHHUIUITAIBHON YCIYTH «Y TBEPKICHUE
JIOKYMEHTALMU T10 NIAHUPOBKE
TEPPUTOPUID)

(HaMMEHOBaHHE UCIIOIHUTEIILHO-PACTIOPSAUTEIBHOTO
OpraHa MECTHOT'O CaMOYIPABJICHUS, IPEJOCTABISAIONIETrO
MYHHULHUNAIBHYIO YCIYTY)
OT KOT'O

(HauMeHOBaHUE 3asBUTENS, HaMIIIHS, UM,

OTYECTBO - UL I'paxKJiaH, [IOJIHOC HAUMECHOBAHUE

opraHumsanuu - 1jisd OpUuaANnICCKUX JIL,

TTOYTOBBIN aZpec U NHACKC

KOHTAaKTHBIH Tene(poH)

3agBieHue
00 yTBEP)KJICHUH JOKYMEHTAIIUH TI0 TUIAHUPOBKE TEPPUTOPUHU

[Ipomry yTBEpIUTh JOKYMEHTALMIO 110 IUIAHUPOBKE TEPPUTOPHUH IS pa3MELICHUS
o0BeKTa

(HauMeHOBaHUE 00BEKTA)

[IpunokeHne: MpOEKT JOKyMEHTAMU MO TUIAHUPOBKE TEPPUTOPUN HA _ JIUCTax B
9K3.

(TOKHOCTD) (moamucek) (®.1.0.)

N 20 T M.IL



I[MTPUJIOXKEHUE Ne 2

K aJIMUHUCTPATHUBHOMY PErIaMeHTY
MPeI0CTaBICHUS aIMUHUCTpAITUEH
KoTenbHUKOBCKOTO
MYHULIMNAIBHOTO paiioHa
Bonrorpazackoi o6iactu
MYHULIUTATBHON YCIIyTH
«YTBepKJACHUE JOKYMEHTAIIMH 110
TJIAHUPOBKE TEPPUTOPHUN

BJIOK-CXEMA
MIPEIOCTABJIEHNS] MYHULIUITAIBHON YCIYTH «Y TBEPKACHUE JOKYMEHTALIMU 110
IJIAHUPOBKE TEPPUTOPUIN

HpMeM 3a4dBJIEHMA M IOOKYMEHTOB,

HEOOXOOMMEIX NIJIS npengocTaBJIEHUA

NpenoCTaBJIEHMS MYyHMULMIIAJBHOM yCIyTM) U

ux perucrpaumusa (1 meHb)

[
|
|
| MYHUIIMIIAJIBHOM YCIyT'¥M (Hadajo
|
|
|

|
\/

1
PaccMoTpeHMe (NpoBepKa) 3asaBJIEHUS U |

[
| IOKYMEHTOB, HEeOOXONOMMBIX IJIS
| IpenoCTaBJIeHUs MyHMUUUIIAJIbHOMU ycnyPM,|

n npuHatue peumeHus (30 nHelM, a B ciaydae

NpoBeneHusa NYyOJMUHBEIX CJyMaHUM WU

obumecTBEeHHEX OOCcyxmeHur — 60 nHewm )
| |
I I
TpeboBaHUA | TpeboBaHUA |
HE BHIIOJIHEHE \/ BBIIIOJIHEHEL  \/

[looToTOBKa yBeIOOMJIeHUS 0O [looToTOBKa YBEeIOOMJIEHUS

OTKJIOHEHNMNM IOOKYMeHTaluuM II0 IIPMHATVWNM PEUleHMAa O

IIJIaHMPOBKE TEeppUTopmm un HallpaBJIEHUNM IOKYyMeHTaluM I10

3agapuTeso (1 ImeHb)

| | | |
| | |
| | |
| | |
| ranpasienne ee na mopaborxy | | nnanuposxe reppuropmu nHa |
| | | yrBepxnenne (1 meHb) |
| | |
L | L |




