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or 25.02.2016 1. Ne 105

O BHECEHUHU W3MEHEHH U IOTIOJHEHNN B IOCTAaHOBJIEHUE aIMUHUCTPALINN
KoTensHHKOBCKOTO MYHHUIIMIIAIBHOTO paiiona Bonrorpaackoit o61acT OoT
19.05.2015 r. Ne 340 ««O0 yTBEpKJIE€HUU aAMUHUCTPATUBHOI'O periaMeHTa
MPEIOCTABIEHUS aAMUHUCTpanrell KoTenbHUKOBCKOr0 MyHUIIMNIAJIBHOTO paioHa
Bonrorpaackoii obsactu rocynapctBeHHol yenyru «lIpenocraBnenue cyOcuauii
Ha OIUIATY JKUJIOTO NOMEIIEHHSI © KOMMYHAJIbHBIX YCIIYI»

B cootBerctBumM ¢ @eaepanbHbiM 3akoHOM OT 24.11.1995 r. Ne 181-®d3 «O
COLMAJIBHOM 3ammTe uHBanuAoB B Poccuiickoii dDenepauun», denepanbHbIM
3akoHOM OT 06.10.2003 r. No 131-®3 «O6 o00mmMX NpUHIMIIAX OpPraHU3alUU
MECTHOI0 camoyrpasieHust B Poccuiickont @enepanumn», OegepanbHbM 3aKOHOM
or 01.12.2014 r. Ne 419-®3 «O BHeceHMH WU3MEHEHHH B OTIEIbHBIC
3aKOoHomarenpHble akThl Poccuiickont ®Penepanuu 1O BOOpPOCaM  COLIMAJIBHOU
3alMThl UHBAIKUJIOB B CBs3U C paTudukaiueii KoHBeHIIMN 0 mpaBax MHBAIHIOBY,
VYcraBom KoTenbHUKOBCKOrO MYyHHMIIMIAIBHOTO paiioHa Bonrorpaackoi obinactw,
MMOCTAHOBJICHUEM aJAMUHHUCTpauuu KOTEeTbHMKOBCKOrO MYHMIMNAIBLHOTO paniOHa
Bonrorpanckoir obnactu ot 19.03.2015 r. Ne 223 «O Ilopsiake pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX periaMeHTOB MPEIOCTABIICHUS
MYHULIMNAIBHBIX YCIYr» aAMUHHUCTparusi KoTeIbHMKOBCKOIO MYHUIIMIAIBLHOTO
paiiona Bonrorpaackoit 061acTi MOCTAHOBIISET:

1. Buectu B pazgen Il mynkra 2.19. TpeGoBanus k yno0cTtBy U KOM(DOpTY
MeCT [JJi1 MPEJOCTaBICHHUS TOCYJapCTBEHHOM YCIYTd  TOCTAaHOBJICHUS
agMuHUCTpalMu KOTEIbHUKOBCKOrO MYHHUILIMIIAJIIBHOIO paiioHa Boirorpaackoi
obmactu ot 19.05.2015 r. No 340 «O0  yTBEepX ACHUH AIMUHUCTPATHUBHOTO
periiaMmeHTa MpEeAOCTaBICHUS aIMUHHCTpALINEN KoTenbHUKOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa Bonrorpanckoil o0iacTH rocyAapCTBEHHOW YCIYTH
«IIpenocraBieHne CyOCHauN Ha OIUIATY JKUJIOTO TIOMEIICHHS M KOMMYHAaJIbHBIX
yCiIyr» ab3alibl CASAYIONIEro COAePKaHUS:

«Bxoa B 3maHe 000py0BaH MaHIyCOM, PACIIMPEHHBIMU ITPOXOJaMHU.

NuBanuagam B 1esx oOecreueHus! TOCTYIMHOCTH TOCYAapCTBEHHOW YCIIyTH
OKa3bIBAETCA IOMOIIbL B MPEOJOJICHUU Pa3IUYHBIX OapbepoB, MEIIAOIIUX B
MOJIYYeHUH UMHU TOCYJAapCTBEHHOW YCIyTHM HapaBHE C JAPYTMMH JIMIIAMU, B TOM
YUCJIe TOCYJAPCTBEHHAS YCIyra MO KEJaHWI0 MHBAIMAA MOXKET MPEAOCTABIISITHCA



eMy B XOJUIC 3JaHusA, TJCe TMPEIOCTaBIIICTCS TOCYJapCTBEHHAs —yCiyra,
PacIoJIOKEHHOM Ha MEPBOM 3TAXKE 3/IaHUSI.

['myxoHEeMBIM, MHBAJIHMIaM TI0 3PCHUI0 U JIPYTMM JIMLAM C OTPaHUYCHHBIMH
BO3MOYKHOCTSIMH 3JIOPOBbSI TIPU HEOOXOJMMOCTH OKa3bIBAaCTCA IOMOIIb IO
NCPEABIKCHUIO B TMOMEIICHWSIX  3JaHUA 10  MECTy  IPEIOCTABICHHS
rOCYJIapCTBEHHOHN YCITyTHY.

2. Hacrosiiee mocTaHOBJICHHUE BCTYMAET B CHIIY CO JHS €r0 O(QHIIMAIBHOTO
0OHapOI0BaHMUSI.

Bpuo rinaBel aAMUHUCTPALIMH
KOTenpHUKOBCKOT0O MyHHIIMIAIIBHOTO
paitona Bonrorpanackoit o6nactu A K. Cnera



VTBEPXJEH

nocraHoByjieHueM [ 1aBbl AIMUHUCTpaLUU
KoTenbHUKOBCKOr0 MyHUIIMIIAIBLHOTO pailoHa
Bonrorpanckoii o6nactu

or 25.02.2015 . Ne 105

AJIMMHUCTPATHUBHBII PEI'/TAMEHT
HPEJOCTABJIEHIS AIMUHUCTPALIMEN KOTEJIbBHUKOBCKOI'O
MVYHULIUITAJIBHI'OTI'O PAUOHA TOCYJAPCTBEHHOHM YCIIVI'U

"MMPEJOCTABJIEHUE CYBCUJINN HA OITJIATY
KWJIOTO ITOMEIEHMA 1 KOMMYHAJIBHBIX YCIIVT™

| O01Me moJ1oKeHus

1.1.AnMuUHUCTPATUBHBIN periamMeHT [IPELOCTaBICHUS aJMUHUCTpanuen
KOTenbHUKOBCKOr0O MYHUIMIAIBHOIO paiioHa rocynapcrBeHHoi ycinyru '"IIpenocrasinenue
cyOcuIuii Ha OIJIATy YKHJIOTO MOMEHICHUSI U KOMMYHAJIBHBIX yCIyr" (majee — rocyJapCTBeHHAs
ycayra) HpeiacTaBisieT co00l HOPMAaTUBHO IIPaBOBOM aKT, YCTaHABJIMBAIOUIMHA IOPSAIOK
IIPEA0CTABIICHNs TOCYJaPCTBEHHOM YCIYTH CTaHIapT IPEIOCTaBICHUS IOCYAAPCTBEHHOM YCIyTry
(tayiee 1o TEeKCTy - aIMUHUCTPATUBHBINA PErJIAMEHT).

AJIMUHUCTPAaTHBHBI  periaMeHT pa3pabdoTaH B  IENAX MOBBIIICHUS KadecTBa
IIPEIOCTABJIEHUS M JIOCTYIIHOCTH pE€3YJIbTaTOB MHCIIOJHEHUS  TOCYJapCTBEHHAas  yCIYTH,
co3aHusi KOM(OPTHBIX YCIOBHU JJIsl TOJIydaTeNiell rocynapCcTBEHHast YCIyTH W OIpENeNsieT
CPOKH M IOCJIEZI0BAaTEIbHOCTh ACUCTBUM (aAMUHUCTPATUBHBIX MPOLELYp) NMPH OCYLIECTBICHUN
IIEPENAHHBIX  TIOCYAAPCTBEHHBIX  ITOJIHOMOYMM  OpraHOM  MECTHOTO  CaMOYIIPABJIICHHS,
OCYILIECTBISIOIMM OTJAEIbHBIE NEPEJaHHbIE IOCYNapCTBEHHBIE IOJIHOMOuYNs Boirorpanckoi
o0jacT 1O OKa3aHUIO TOCYJApCTBEHHBIX YCIYI B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunn u Bonrorpaackoit obGnacti, — agMuHucTpanueil KoTenbHUKOBCKOTO
MYHUIIMNIAJbHOTO  paiioHa Bosrorpaackoil  o0nacTv, HEMOCPEICTBEHHO CTPYKTYPHBIM
MOJPa3/IeIEeHUEM — CEKTOPOM IO MPEJOCTaBICHUIO TpaxaaHaMm cyOcuauii Ha orutaty JKKY
(masree - cextop cyocuauu Ha omary JKKY).

1.2. Tlony4arenu rocyaapcTBEHHOM yciyru

1.2.1. I[lony4yarenstMu TOoCyJapCTBEHHOMN yCIyTU MOTYT OBITh I'paX<JaHe, IPOKUBAIOIIUE Ha
TeppuTopun KOTEIBHUKOBCKOIO MYHHUIIMIIAJIBHOTO PaiilOHa U COOTBETCTBYIOIINE OJTHOBPEMEHHO
CIIEYIOIIUM YCIOBUSAM:

- Hanuuue TrpaxzaancTBa Poccuiickoi dPexepanuyu WIM TPaXJAaHCTBA HMHOCTPAHHOIO
rocyZapcTBa, ¢ KOTOPBIM 3aKJIIOUYEH COOTBETCTBYIOLIUN MEXKIYHApOIHBIN a0roBop Pocculickoin
denepauny;

- HaJU4Me PETHCTPALU IO MECTY IOCTOSHHOIO KUTEJIbCTBA B KWUJIOM IOMEIIECHWUH, IS
OIJIaThI KOTOPOTO TPakJaHUH oOpaliaercs 3a cyocuamnei;

- HaJu4ue OCHOBAHUS IOJIb30BAHUS 3asSBUTENIEM >KWIBIM TOMEIICHHEM: II0JIb30BaTENIN
YKHUJIOTO MTOMEILIEHUS B TOCYJapCTBEHHOM MM MYHHUIIMIIATBHOM KHWJIMITHOM (DOH/IE; HAaHUMAaTEIN
’KHJIOTO TIOMEUIEHMsI 10 JIOTOBOPY HaliMa B YAaCTHOM >KMJIMIIHOM (OHJIE; YJICHBI KHJIUIIHOTO
WIN KWINIIHO-CTPOUTEIHHOTO KOONEPaTuBa; COOCTBEHHHUKH JKMUJIOTO MOMEUIeHUs (KBapTHPHI,
’KHUJIOTO JI0OMa, YaCTH KBAPTUPHI UIIH JKUJIOTO JIOMA);

- OTCYTCTBHE 3aJ0JDKCHHOCTH IO OIUIATE YKUJIOTO IOMEILIEHUS U KOMMYHAJIBHBIX YCIyT
WJIM HAJIMYWE 3aKIH0YEHHOTO COTIAIIeHMs O MTOTAIEHUH YKa3aHHOM 3aJ0JKEHHOCTH;

- IIPEBBIIICHUE CYMMBI PACXO0B CEMBH Ha OIUIATY JKUJIOTO IIOMEILIEHUs U KOMMYHAIIbHBIX
YCIIYT, MCYHUCIIEHHBIX MCXOJAS W3 COOTBETCTBYIOUIETO PErHOHAIBHOIO CTaHAApTa CTOMMOCTH



KWIMIIHO-KOMMYHAJIBHBIX YCIYT, HaJ CYMMOMW, 3KBHUBAJEHTHONM MAaKCHUMAaJIbHO JOIYCTHUMOM
JI0JI€ PacXOoJI0B IpaX/laH Ha OIIATy >KUJIOr0 IOMEIIEHUS 1 KOMMYHAJIBHBIX YCIYT B COBOKYITHOM
JI0XO0J1€ CEMbH.

1.2.2. TocynapcTBeHHass ycilyra MpeloCTaBiseTCs TpakJaHaM C Y4E€TOM IOCTOSIHHO
IIPOXKUBAIOLINX C HUMU YJIEHOB UX ceMell. BpeMeHHoe oTcyTcTBHE (BpEMEHHAs pErUCTpalys) He
JMIIAeT IpaBa TpakJaHMHA Ha  IPENOCTABICHHUE TIOCYAAPCTBEHHOM YCIyrH IO MECTY
noctosiHHOW peructpauu. CyOcuaus NperoCcTaBisSeTCs TIPaKIAHUHY-3aABUTEII0 C YYETOM
TOJIbKO T€X WIEHOB CEMbH, KOTOPbIE COOTBETCTBYIOT YKa3aHHbBIM B ITOANYHKTE 1.2.1 ycroBusaMm.

B cnydasx, xorna HaHUMAaTeld JKWJIOIO IOMEIIEHHs [0 JOroBOpY HaliMa B YacTHOM
KWIMIIHOM  (QOHAE, WICHbl >KUIMIIHOIO WIM JKWIMIIHO-CTPOUTEIBHOIO KOOIEpaTUBa,
COOCTBEHHUKH KHWJIOTO TIIOMEIIEHHUS MPOXOJAT BOOPYKEHHYIO CIIyXkOy 10 TpuU3bIBY B
Boopyxennbix Cunax Poccuiickoit @enepanuu, Apyrux BOHCKax, BOMHCKUX (POPMUPOBAHUAX U
OopraHax, CO3JaHHBIX B COOTBETCTBUM C 3aKOoHonarenscTBoM Pocculickoin denepanuu;
OCYXKIEHbl K JIMIIEHHIO CBOOOJBI;, IpPHU3HAHBI OE3BECTHO OTCYTCTBYIOIMMH; YMEpJIH WU
OOBSBIEHBl YMEPUIMMM; HAXOAATCA Ha MPUHYAUTEIBHOM JIEYEHUM [0 PELIEHUIO CYJa,
roCyJapCTBEHHAs yCiIyra MpeJoCTaBiIsIeTCsl YWieHaM CEeMbH yKa3aHHbBIX I'paXKJaH IPH YCIOBHH,
YTO OHM MPOJOJIKAIOT IOCTOSIHHO NPOXXMBAaThb B paHEEe 3aHMMAEMbIX COBMECTHO C 3THUMHU
rpakJlaHaMU KUJIbIX TIOMELICHUSX.

B cnyuyae eciu B ceMbe €CTh HECKOJIBKO YJIEHOB, COOTBETCTBYIOIIMX BCEM YCIIOBUSM
IpeoCTaBlIeHUs CyOCUANH, 3asBUTENIEM Ha CYOCHIUIO MOXKET ObITh J1H000M U3 HUX.

1.2.3. Omnpenenenue mnpaBa Ha CyOCHAMM Tpa)JaH, NPOXKHUBAIOIIMX B KOMMYHaJIbHOMN
KBAPTUPE IO CaMOCTOATENbHBIM OCHOBAHUSAM M SIBJSIOIIMXCS WIEHAMH DPA3IUYHBIX ceMei, a
TaK)Ke pacyeT pazMepa UX CyOCHANN MPOU3BOJATCS pa3/ieibHO.

Ecnu rpaxaaHe, He OTHOCALIMECS K YJ€HAM OJHOM CeMbH, IPOKUBAIOT B OJHOM KUJIOM
MOMEILEHUH 10 Pa3HbIM OCHOBAHUSIM (HAIpUMep, COOCTBEHHUKH, HAHUMATEIH, TIOJJHAHUMATEIN
U Jp.), TO ONpejAeieHue UX IpaB HAa CyOCHAMM M pacyeT pa3Mmepa CyOCHAMH NPOU3BOASTCA
pazzienbHoO.

1.3. Ilopsiiok MHPOPMUPOBAHUS O TOCYIApPCTBEHHOU Yyciyre

1.3.1. HudopmupoBanue rpaxkaaH O MPEIAOCTABICHUA TOCYJApPCTBEHHOH  yCIyrH
OCYILIECTBIIIETCS JTOJDKHOCTHBIMHM JIMIIAMHM  YIIOJJHOMOYEHHOTO OpraHa II0 Ha3Ha4Ye€HHIO U
IPEeOCTaBIEHUI0 CcyOcuanii agmMuHucTpanuy KoTelbHHMKOBCKOTO MYHHUIMIAIBHOTO OpraHa
(tasiee - yrmoJIHOMOYEHHBIN OpraH).

1.3.2. HndopmupoBaHue TpaxIaH O TOCYAApCTBEHHOW  yCIyre OCYILECTBISETCS
HEMOCPEACTBEHHO B TIOMEIIEHUH YIIOJTHOMOYEHHOI0 OpraHa Ha MH(GOPMAlMOHHBIX CTeHJaX, Ha
opuIMaTbHOM caiiTe B ceTH VIHTepHET W MpH JUYHOM KOHCYJIbTHPOBAHUU JOJKHOCTHBIMHU
JHULAMU:

- C UCIIOJIb30BAaHUEM CPEJICTB TeIe(OHHOMU CBA3H;

- C UCIOJIB30BAHUEM CPEJCTB MAacCOBOM MH(pOpMaLuu: MyOIMKaluy B ra3erax, )KypHajax,
BBICTYIUIEHHUS 10 PAAMO, TEJIEBUICHHIO;

- MyTeM WU3JaHUs TNeYaTHbIX HWHGPOPMALMOHHBIX MarepHuaioB (Opourop, OyKIIETOB,
JUCTOBOK | T.1I.).

Mecropacnonoxxenue aaMUHUCTparu KOTEIbHHKOBCKOTO MYHUIIMIAIBHOIO paiioHa (Jayee
AJMUHUCTpaLus).

404 354 Bonrorpazckas obnacts . KotenbHukoBo yi1. Jlenuna 9.

Tenedon: 3-31-96 (mpuemuast)

I'padux paboTs! moHeAENbHUK — mATHUIA ¢ 8.00 10 17.00

[TepepriB Ha 06en ¢ 12.00 qo 13.00

Cy600Ta, BOCKpECEHbE — BBIXOIHBIEC THHU.

MecTtopacnonoxeHue: ceKTopa Mo MpeloCTaBlIeHUI0 cyocunuil rpaxkaaHaMm Ha ormiaaty KKY
aaMuHUCTpaliu KoTenbHUKOBCKOr0 MyHHIMMAIBHOTO paiioHa. (manee: Cekrop cyOcuauii Ha
omnaty JKKYVY) KorenbHukoBckoe MHOroQyHKIMOHANbHOE OIODKETHOE  YUpEKIEHUE
MHoroyHKIIMOHAIBHBIN LEHTp (Aajiee MHOTO()YHKIIMOHAIBHBIN LIEHTD).



404 354 Bonrorpajckast oonacts, r. KorensHukoBo yi. Jlenuna, 31

Tenedon: 3-19-03;

I'paduk pabotsr ¢ 8.00 7o 17.00 moHenENBHUK — ISATHUIIA

ITepepris ¢ 12.00 no 13.00

Cy0600Ta, BOCKPECEHbE — BBIXOJIHBIC.

[IpueM mnocneaHero 3asBUTENs NPOU3BOAUTCA He no3aHee 16.45 MUHYT, COIJIacHO
pabouero rpaduka mpuema.

1.3.2.1. Ha wuH}oOpManmuMoHHBIX CTEHJAX B YIOJIHOMOYEHHOM OpraHe pa3MelarTCs
cieayronme HHPOPMalOHHbIE MaTePUAIIbI:

- BBIICPKKH U3 3aKOHOJATENIbHBIX W UWHBIX HOPMATHBHBIX TPAaBOBBIX AaKTOB,
PETYIHPYIOIUX MIPEIOCTaBICHUE TOCYIapCTBEHHON YCIIYTH;

- IepeveHb KaTeropuil rpakJaH, UMEIOIUX MIPaBO Ha MOJyuYeHUE YCIIYTH;

- KpaTKO€ OTKCaHKE MOPs/IKa MPEIOCTABICHUS TOCYIaPCTBEHHON YCIIYTH;

- IepeueHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTAaBICHUS TOCYJapCTBEHHON YCIIyTH;

- IepeYeHb OCHOBAHMM JJIS1 OTKA3a B MPEAOCTABICHUH TOCYIapCTBEHHON YCIYTH;

- TOpSIIOK OOKajoBaHUS JEUCTBUM (OE3MEHCTBUSA) M PEIICHHH, OCYIIECTBISEMBIX
(IpUHATHIX) B X0J1€ IPEJOCTABIEHUS TOCYAAPCTBEHHON YyCIyru;

- JJaHHBIE O MECTE pacCIojoXKeHus, rpaduke (pexume) paboThl, HOMEpaxX TeIePOHOB
OpPTraHOB M OpPTraHU3alUi, B KOTOPHIX IPAXKIAHE MOTYT MOJYYUTh JOKYMEHTBI, HEOOXOIUMBIC JIJIS
MOJTy4EHUs TOCYJaPCTBEHHON YCIIYTH;

- rpaduK mpueMa sl KOHCYJIbTallui O MPEI0CTaBICHUH TOCYIapCTBEHHON YCIIYTH, HOMED
dakca, ampec 3IEKTPOHHOM MOUTHI U AJPEC caiiTa OpraHa MECTHOTO CaMOYIIPABIIEHUS B CETH
WHTepHer;

- HeoOxoauMas ornepaTuBHasi HHGOPMAIUS O MPEIOCTABICHUU TOCYJaPCTBEHHON YCIYTH.

Crennpl, coxepkamuye WHGOPMAIMIO O MPEIOCTABICHWU TOCYJAapCTBEHHOM  YCIyTH,
pa3MeIriaeTcs Mpu BXOAE B IMOMEIIEHUE YIOJIHOMOYEHHOTO opraHa. TeKCT MaTepuanios,
pa3MeniacMbIX Ha CTEH/IAX, HalleYaTaH yI0OHBIM IS YTCHUS MpudToMm.

1.3.2.2. Tlpu nuyHOM OOpalIeHUH TpakAaH (3aKOHHBIX IMPEACTABUTENEH) TOJKHOCTHOE
JMIIO YIOJIHOMOYEHHOTO OpraHa MH(OPMHUpPYET 00 YCIOBUSX M TpaBHJIaX IPEIOCTABICHHUS
rOCyJapCTBEHHON yCIYyTH.

1.3.2.3. Hcnonb3oBaHuEe CpeACTB TeIePOHHOW CBA3M, B TOM UHCIE JIMYHOE
KOHCYJbTHPOBAHUE JIOJDKHOCTHBIMH JIUIIAMH YITOJITHOMOUYEHHOTO OpraHa.

[Tpu oTBeTax Ha TeneoOHHBIC 3BOHKH U YCTHBIE OOPALICHUS TPaX/1aH, JODKHOCTHBIE JIHIA
nopoOHO W B BEXIUBOH (Qopme HHPOPMHUPYIOT OOpaTUBIIMXCS IO HHTEPECYIOIIHNM HUX
Borpocam. OTBeT Ha Tene(OHHBI 3BOHOK HAuWHAETCs ¢ MHGOpMAIMH TI0 HAWUMEHOBAHUIO
OopraHa, B KOTOPBIM TMO3BOHMJ TpaKTaHWH, (aMHIMU, UMEHHU, OTUECTBA U JIOJDKHOCTU IIUIIA,
MPUHSIBIIETO TEICPOHHBIN 3BOHOK.

[Ipy HEBO3MOXXHOCTH JIOJDKHOCTHOTO JIMIIA, TPHUHSBIIETO 3BOHOK, CaMOCTOSITENIEHO
OTBETUTHh Ha MOCTABJIIEHHBIE BOIIPOCHI, TeNE(POHHBINA 3BOHOK Iepeapecyercs (IepeBOJANUTCS) Ha
JIpyroe JOKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa WIIM e OOpaTHUBLIEMYCS TpaKTaHUHY
JOJKeH OBbITh cOOOlIeH Tene(OHHBIH HOMEp, 0 KOTOPOMY MOXHO IMOJIYYUTh HEOOXOIUMYIO
UH(OPMALIHIO.

1.3.2.4. C MmoMeHTa nprieMa JOKYMEHTOB JUIsl PEAOCTaBICHUS FOCYAAPCTBEHHON YyCIyru
3asIBUTENIb TOCYAAPCTBEHHOW YCIYTH MMEET MPaBO Ha MOJYYCHHE JFOOBIX WHTEPECYIOIIUX €ro
CBEJCHHM O XO0Jie NPEJOCTaBIEHUS TOCYIapCTBEHHOH YCIyTH HOCpPeACTBOM TeledoHa WU
JUYHOTO TIOCEIICHHSI YIIOTHOMOYEHHOTO OpraHa.

[TucemeHHOEe oOpamieHHe TpakJaHWHA PAcCMATPUBACTCS JODKHOCTHBIMH  JIHIIAMHU
YIIOJTHOMOYEHHOTO OpraHa ¢ y4eTOM BPEeMEHH, HeOOXOAMMOro AJIsi TIOJrOTOBKH OTBETA, B CPOK,
He npeBblnatomui 15 nHelt ¢ MoMeHTa peructpanuu oopaiieHusl.

C wmomeHTa mnpuémMa JOKYMEHTOB JUIS TIPEJOCTaBICHHUS TOCYAapCTBEHHOW YCIyTU
3asBUTENb TOCYaPCTBEHHOW YCIYTH MMEET TPaBO Ha TOJIYYEeHHUE JFOOBIX WHTEPECYIONINX €Tro
CBEIICHHI O XOJi¢ MPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYI'H MOCPEACTBOM Tele(oHa WU



JUYHOTO TIOCEUICHMsS YINOJHOMOYEHHOIO oOpraHa aaMuHuUcCTpauuu KoTelIbHHKOBCKOIO
MYHHITUTIAILHOTO paiioHa Bomnrorpanckoii oomactu uimu MOII.

[TucbmenHnoe oOpaiieHne TpakKAaHWHA PACCMATPUBACTCS JODKHOCTHBIMU  JIMLIAMHU
YIOJIHOMOYEHHOIO0 oOpraHa aJMUHHUCTpauuu KoOTeNTbHMKOBCKOIO MYHUIIMIAIBHOTO paiioHa
Bonrorpaackoii obnmactu winm M®IL[ ¢ yuérom BpeMeHH, HEOOXOAMMOTO MJisi MOATOTOBKU
OTBETa, B CPOK, HE MPEBbIIIAOMUN 15 AHEl ¢ MOMEHTa perucTpanuu o0pameHus.

CBeneHusl 0 TOCYJapCTBEHHOM yCIIyre M aJMUHUCTPATUBHBIM PEraMeHT IPeJOCTaBICHUS
rOCy/IapCTBEHHOW YCIYTd pa3MemniaioTcs B ¢eaepaibHO rocydapCcTBEHHON MH(OpPMalMOHHON
cucreMe «CBOJAHBIM peecTp TOCYJApCTBEHHBIX W MYHHLIHUNAIBHBIX YyCIyr ((QyHKIHN)»
(www.gosuslugi.ru) u Ha odunuaapbHoM mnopTane ['yoepuatopa wu IIpaBuTenbcrBa
Bourorpazckoii oosiactu B pasnaene «I'ocymapctBeHHbie yeryru» (WWW. volganet.ru).

1. CranaapT npeaocTaBjieHls TOCYyAAPCTBEHHOM YCJIYIH.

2.1. HamMeHOBaHMe ToCcyJ1apCTBEHHOM YCJYIH: IIPEIOCTaBICHUE CyOCUAMI Ha oIaTy
HKHJIOTO TOMEUICHUS] 1 KOMMYHAJIBHBIX YCIIYT.

2.2. HammMeHOBaHMe OPraHa, NpeAoCTABJSIOLIET0 rOCy1aPCTBEHHYIO YCJIYry

B coorBerctBun ¢ ®DenepanbHbiM 3akoHOM oT 27 wmronsa 2010 roma Ne 210 «O6
OpraHM3aly  IPeI0CTaABIICHUS rOCYJapCTBEHHBIX U  MYHULUINAIBHBIX  YCIyI»,
TrOCYJapCTBEHHYI0  YCIYTY  IpPE€IOCTaBIseT anMuHucTpanus — KoTenpHHMKOBCKOTrO
MYHUIIUTATBHOTO  paiioHa Bosrorpaackoit  o0macTv, HEMOCPEICTBEHHO CTPYKTYPHBIM
HOJpPAa3/IeIEeHUEM — CEKTOPOM II0 IpPeIOCTaBICHUI0 cyOcuauil rpaxnaHam Ha omiary JKKY
(mayee - cyOcuaum) BO B3aMMOJICHCTBHH CO BCEMH CTPYKTYPHBIMH MOIPa3ACICHUSIMHU.

OTBETCTBEHHBIM 3a IPEIOCTABICHUE T'OCYJAapCTBEHHON YCIYIH SIBISIOTCS CIELUATUCThI
YIOJHOMOYEHHOI'O OpraHa, MO NPEJOCTAaBIECHUI0  CyOCHIUMN Ha OIUIaTy SKUJIUIIHO -
KOMMYHAJIBHBIX ~ YCIYI, BXOJALIETO B CTPYKTypy aIMuHHCTpauuun KoTenrbHHMKOBCKOIO
MYHHUIMIIAJIBHOTO PAOHA.

2.3. Pe3yabTaT npeocTaBjaeHus FOCyA1apCTBEHHON YyCJIOyIru

2.3.1. Pe3ynbrarom mpenocTaBiIeHUsI TOCYIapCTBEHHOU YCIYTH SIBIISAECTCS MPEAOCTABICHNUE
CyOCHIIMU Ha OIUIATy >KUJIOTO MOMELIECHUsI U KOMMYHAJIBHBIX YCIIYT WU MPUHATHE peleHHus 00
OTKa3e B IPEIOCTAaBIEHUU CYOCHINU.

2.3.2. llponenypa mnpenoCTaBIEHUS TOCYHAPCTBEHHON YCIYIM 3aBepUIacTCi IIyTeM
MOJIyYEHUS TPaXKTaHUHOM:

- YBEIOMJICHHSI O Ha3HaYEeHUU CYOCUINH;

- YBEZOMJIEHUSI 00 OTKa3e B MPEAOCTaBICHUN CyOCU N,

- ©XKEeMECSYHO B TEUeHHe BCEro Iepuojia Ha3HAYeHHs CyMMbl CYOCHUIMM, IyTEM ee
NEPEYUCIICHUS Ha IEPCOHU(UIIMPOBAHHBIN CUET B KPEAUTHOM OpraHu3aluy Wi JOCTaBKY Yepes
IIOYTOBBIE OTJEJICHUS YEPE3 NI0UYTATIBOHOB.

2.4. Cpoxu npegocTaBjieHUsi FTOCYAapPCTBEHHON YCIyIru

2.4.1. Cpok Juist IPUHATHS PELIEHHsI O MPEIOCTaBIEHUHN TOCYAAPCTBEHHOM YCIIyTH WK 00
OTKa3e B €€ MpelOCTaBIEHNN He MOXKET IpeBblaTh 10 pabouux JHEH ¢ JaThl MOJYyYEHHUS BCEX
HEOOXO/IMMBIX U Ha/UIeKaluM 00pa3oM 0pOpPMIICHHBIX JOKYMEHTOB.

2.4.2. TocymapcTBeHHass  yciyra TMpeIOCTaBISIETCS CPOKOM Ha 6 wmecsies. llpu
IPEOCTaBICHUH JOKYMEHTOB, HEOOXOAUMBIX JJIsi OKa3aHUs rOCyJapCTBEHHON YCiIyr, ¢ 1-ro
mo 15-e umcio wmecsna cyocwamsi TPEAOCTaBIAeTCS C 1-TO 9uciaa 3TOro Mecsla, a Tpu
NPECTaBICHUN HEOOXOJUMBIX JOKYMEHTOB ¢ 16-ro ymcia 10 KOHLA mecsina — ¢ 1-ro ymcna
CJIETYIOIIETO Mecsla.

2.5. IIpaBoBbIe OCHOBAHMS NPEAOCTABJICHHUS FOCYIAPCTBEHHON YCJIYIH

[IpenocraBienue rocyJapcTBEHHON YCIIYTH OCYLIECTBIISIETCS B COOTBETCTBUHU C:

- I'paxxnanckum konekcom Poccniickoit @enepanyu ot 30.11.1994 Ne 51-D3;

- CemeiinbM kogekcoM Poccutickoit @enepammu ot 29.12.1995 Ne 223-D3;

- XKwmmaeiv kogexkcom Poccutickoit @enepammu ot 29.12.2004 Ne 188-D3;
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- @enepanbHbiM - 3akoHOM  Poccuiickoit @enepanuu ot 21.07.1997 Ne 122-®3" O
rOCyIapCTBEHHOW PErUCTPalMM MPAaB HA HEABUKMUMOE UMYILIECTBO U CACJIOK C HUM";

- @®enepanbubiM 3ak0HOM Poccuiickoit @eneparuu ot 05.04.2003 Ne 44-03 "O nopsnke
yudeTra JJOXOJ/I0B M pacyeTa CpeIHEAYIIeBOro J0X0a CEMbU U 10X0Ja OJMHOKO MPOKHUBAOIIETO
rpaKAaHUHA Ul IPU3HAHUSA UX MAJIOMMYLIMMHU U OKa3aHUs UM IOCYJapCTBEHHOW COLMAIbHOU
rmomMomm";

- ®enepanbubiM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 "O6 o0muMX NPUHIUIIAX OPraHU3ALUH
MECTHOro caMmoytpaniieHusi B Poccuiickoit @eneparuu’;

- ®enepanbubiM 3ak0oHOM Poccuiickoit @eneparuu ot 02.05.2006 Ne 59-®3 "O nopsnke
paccMoTpeHus oOpaiienni rpaxkaan Poccuiickoit deneparun';

-Ykaszom IIpesunenta Poccuiickoit @eneparun ot 14.11.2002 Ne 1325 "O6 yrBepxaeHUU
[TonoxxeHus o MopsiJIKe pacCCMOTPEHUS BOIPOCOB rpaxkaaHcTBa Poccuiickont denepanun”;

- Ilocranosnenuem IlpaButenbcrBa Poccuiickoit @enepanuu ot 20.08.2003 Ne 512 "O
NepeyHe BUOB I0XOJ0OB, YUUTHIBAEMBIX IIPHU pacdyeTe CPeHEYIIEBOT0 J0X01a CEMbHU U J0X0/1a
OJIMHOKO NPOXKHMBAIOLIET0 TpakJaHWHA JUId OKa3aHUS UM TOCYJAapCTBEHHOW COLMAIbHON
rmomMomm";

- IlocranoBnenuem IlpaButenbcrBa Poccuiickoit ®@enepanuu ot 14.12.2005 Ne 761 "O
MPEIOCTaBICHUHU CYOCHINN HA OIJIATy JKUJIOTO MOMEIICHUS U KOMMYHAIbHBIX YCIyr";

- Ilpukazom MunucrepcTBa peruoHanbHoro passutus Poccuiickoir ®enepanuu Ne 58 ot
26.05.2006 wu Ilpukazom MuHUCTEpCTBA 3APABOOXPAHEHUS W COLUUAIBHOTO Pa3BUTHUS
Poccuiickoit ®enepanun Ne 403 "OO yrBepxkaeHUn MeTOAMYECKUX PEKOMEHAAUUNA IIO0
npuMmenenuto [IpaBun mnpegocraBieHHs CyOCHIMNA Ha OIJIATy KWJIOTO TOMEIIEHUS U
KOMMYHAJIbHBIX yCIyr";

- 3akoHoMm Bomrorpaackoii obmactu ot 25.07.2005 Ne 1091-OJ "O npoxUTOYHOM
MUHHEMYMe B Bonrorpasckoii oonactu "

- 3akonom Bomrorpaackoit oomactu ot 12.12.2005 Ne 1145-OJ1 "O HanmeneHuU OpraHoB
MECTHOI'O  CAMOYNpPAaBJIEHUS  MYHUIUNAIbHbIX  pallOHOB ¥  TOPOJCKHX  OKpPYroB
roCy/IapCTBEHHBIMU IOJIHOMOYUSIMU Bonrorpaackoii o01acTy MO OKa3aHUIO MEp COLIMAIbHOU
HOJJIEPKKU HACEJIEHUIO T10 OIIaTe XKWIbsl U KOMMYHAJIbHBIX ycayr";

- IlocranoBnenuem Anmunuctpauuu Bomrorpanckoit obmactu ot 08.12.2008 Ne 180-n
"O6 yrBepxkaeHuu [lopsiaka npegoctaBieHus CyOBeHIMN 010 KeTaM MYHHUIIUTIAIBHBIX PAalOHOB
U TOPOACKHX OKpyroB Bomrorpaackoit oOmactu u3 obiacTHoro ¢oHJa KOMIIEHCAlMi Ha
OCYIIIECTBJIEHUE MepeJaHHbIX IOCYAapCTBEHHBIX MOJHOMOYHI MO MPEJOCTABICHUIO Tpa)K1aHaM
cyOcuuil Ha OIIaTy Wb U KOMMYHAJIbHBIX yCiIyr";

- IloctanoBnenuem I'maBel Agmunuctpanuu Bonrorpanckoit obmactu ot 30.12.2005 Ne
1455 "OO6 yrBepxkaeHuu HopmaTHBOB JOXOMOB OT JHUYHOTO TOJCOOHOTO XO3SHCTBa B
Bonrorpanackoit o6mactu";

- [locranoBnenuem I'nmaBel AnmunucTpanun Bonrorpanackoit obmactu ot 23.04.2007 Ne
647 "O pernoHaJIbHBIX CTaHAApTaX, UCIOJb3YEMbIX MPHU pacueTe CyOCHAMN MpPeaoCTaBIsIeMbIX
rpaXkJaHaM Ha OIUIAaTy >KWJIOTO MOMEIIEHNS U KOMMYHAIbHBIX YCIyr";

- [locranoBnenuem ['nmaBel Aamunuctpanuu Bonrorpanckoi obmactu ot 16.02.2011 Ne
114 "O peruoHanpHBIX CTaHAAPTaX CTOMMOCTH  SKMJIMIIHO-KOMMYHAJIbHBIX  YCIYT,
UCIIOJIb3YEMBIX TIPU pacueTe cyOCHIIUM, NMPEeAOoCTaBISIEMbIX TIpa)KJaHaM Ha OIUIaTy KHIJIOTO
MIOMEILEHUS 1 KOMMYHaJIbHBIX yciyr Ha 2011 rog";

- [locranoBnenuem ['nmaBel Anmunuctpanuu Bonrorpaackoit oomactu "OO6 ycTaHOBIEHUN
BEJIMYMHBI MPOKUTOYHOTO MHUHMMYMaA'", NEHCTBYIOIIMM Ha MOMEHT HAa3HAUYEHUS KUJIMIIHBIX
cyocuuii;

- IlocranoBnennem I'nmaBel AnMuHuctpauuu  KoTe€IbHMKOBCKOTO MyHHUIIMIAIBHOTO
paifoHa cyOcuauii Ha OIUIaTy >KUJIOTO MOMELIEHUS ¥ KOMMYHAJIBHBIX YCIYI U PAacX0JI0BaHHUIO
cyoBeHumii Oroxery KoOTelbHUKOBCKOrO MYHHMIMIIATBHOTO paiioHa Bomrorpanckoit o0Gmactu
u3 obnmacTHOro (hoHAAa KOMIIEHCAIM Ha OCYIIECTBIIEHUE MEpPEeJaHHbIX WHBIX MOJHOMOYHI IO
IPEOCTABICHUIO TPAXKAaHaM CYOCUINNA Ha OIUIATY XKUJIbS © KOMMYHAJIBHBIX YCIyT" .



2.6. TocynapcTBeHHbIMH OpPraHAMH M OPraHU3alUsIMH B KOTOpble HEO0XO0AMMO
oOpamatbest HacejieHHI0 KoTeJbHMKOBCKOI0 MyYHHMIUNAJLHOrO paiioHa Boarorpaackoi
o0JjacTH A5l MOJyYeHHUs] JOKYMEHTOB, HeOOXOAMMBIX /UIS NPeJ0CTABJICHHUS CyOCHIMii,
SIBJISIIOTCS:

- Oprasbl COLIMAJIbHOM 3alllUThl HACEIECHMUS];

- OpraHu3aluy, NPeJOCTaBISIONINE KUITUIIHO-KOMMYHAJIbHBIE YCIIYTH;

- OpPraHU3alyu ¥ YIPESKICHHS, B KOTOPBIX padOTaIOT M y4aTcs TpakKaaHe, MMEIOIHe PaBo
Ha MOJy4YeHHe CyOCUIUU B COOTBETCTBHHU C JCHCTBYIOIIUM 3aKOHO1aTEIbCTBOM;

- wuHcnekuus DenepanbHON — HAIOTOBOW CiykObl Bonrorpaackoit obnmactu 1Mo
KotenbHUKOBCKOMY palioHy;

- rocymapctBeHHoe yupexkneHue — Ortnenenue [lencmonnoro ¢onma Poccuiickoit
Oenepannn KotenbHrKoBcKoro paiiona Bonrorpaackoi obmactu;

- TOCYJapCTBEHHOE  KazeHHoe  yupexaeHue llentp  3anstoctH  HaceleHUs
KorenpHukoBckoro paitona Bonrorpasckoii ooiactu;

- oraeneHue YmpasineHusa DenepanbHoil cinykObl  TOCYJAapCTBEHHOH pPErMCTpaluy,
KajgacTpa u kaprorpaduu no Bonrorpaackoii obnacru;

- ciy0a cyneOHbIX TpucTaBoB 10 KOTenbHUKOBCKOMY paiioHYy;

- OpraHbl 3aMucu akToB rpaxkaanckoro cocrosiaus (3AI'C);

- BOCHHBI KOMHCCApUAT;

- OpraHbl MECTHOTO CaMOYIpPaBJICHHUsI, OCYIIECTBISIONINE YIPaBIEHUE B SKOHOMHUYECKOM
chepe (B dYacTH TPEOOCTaBICHUS HH(POPMAIIH 0 3aHATUM WX HE 3aHITHHU
IpeIPUHUMATEIBCKOMN e TEIbHOCTHIO)

- Opra”bl MECTHOTO CaMOYIIPaBJICHHUS, OCYILECTBIISIONINE YIPaBICHUE B c(hepe KIIUIIHO -
KOMMYHAJIbHOTO XO035HCTBa MYHUIIUIIAJIBHOTO 00pPa30BaHMUs;

- OpraHbl MECTHOT'O MOCEIEHUN, OCYIIECTBIIAIOIINE YUYET UHAUBUIYAJIbHBIX KUJIBIX JOMOB
(Bcex WX XapaKTEepPHUCTHK), Y4eT JUYHOTO MOJCOOHOTrO XO035HUCTBA, OCYIIECTBISONUE HYHKIIUU
perucTpauu XuTesen NoceaeHus;

- Oprasbl, OCYIIECTBJSIONIME pacueT M MOATOTOBKY  pEUICHHIl opraHa MECTHOTO
caMmoympaBlieHHsI 00 YCTaHOBJICHHMHM IIeH M Tapu(poB HA COOTBETCTBYIOUIHE IKIJIUIIHO —
KOMMYHaJIbHBIE YCIYTH, IPEIOCTABISIEMBIE TPaXKAaHaM, IPOKUBAOIIUM B IOMax, OTHOCAILIUXCS
K MYHUIIUTTAIbHOMY JKUJIOMY (OHITY;

- KpeIUTHbIE, TOUYTOBBIE OPraHU3ALIUH.

2.7. WcyepnpiBalomuii nepeyeHb T0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHM C
3aKOHOJATEJIbCTBOM WM MHBIMH HOPMATHBHO NMPABOBBIMH aKTAMU JJIsl MPEA0CTABJICHUS
rocy1apcTBEHHON YCJYIH, KOTOpbIe 3asiBUTEJIb J0JKeH NMPeACTABUTH CAMOCTOSATE/ILHO:

2.7.1. 3asBnenue o npenocTaBieHnn rocyaapcrsennoi yeayru (Ipunoxenne Nel).

2.7.2. Konus 1OKyMEHTa, yIOCTOBEPSIOLIETO JINYHOCTh 3assBUTEIIS.

2.7.3. Konus A10KyMeHTa, MOTBEPKAAIOUIETO MOJTHOMOYHNS NIPEICTAaBUTEIIS 3asABUTENS WU
YIEHOB €r0 CEMbH (€ciIi 00paliaeTcs NpeaCTaBUTeNb), K HAIM MOT'YT OTHOCHUTbBCSL:

- HOTapuaJbHO YIOCTOBEPEHHAas JIOBEPEHHOCTb, €CIM HWHOE HE NPELyCMOTPEHO
3aKOHOAATeILCTBOM PD;

- CBUJETENIbCTBA, BBIIAHHBIE OPraHaMM 3alMCU AaKTOB T'Pa)XJIAHCKOTO COCTOSIHHS, K HUM
MOTYT OTHOCUTBCSI:

- CBHUJCTEIbCTBO OO YCHIHOBJIGHMH (B cCly4ae T[I0Ja4d 3asiBIEHUS OT HUMEHHU
HECOBEPIIICHHOJETHUX B Bo3pacTe 10 18 jer).

- COOTBETCTBYIOIIIME IOKYMEHTHI, BbIIaHHBIE OPIaHOM OTEKH U MOMEYUTENHCTBA (B Clydyae
M0JIa4yM 3asBJICHUSI ONEKYHOM, IMOMEYUTEIeM OT HMEHH HECOBEPUICHHOJIETHUX B Bo3pacTe 10 18
JIeT WIN HeJIeeCIIOCOOHBIX I'PaXJIaH).

2.7.4. Konun JOOKYMEHTOB, MOATBEPXKIAIOIIMX IPABOBHIE OCHOBAHMUS OTHECEHHUS JIMII,
IIPOKUBAIOLINX COBMECTHO C 3asBUTEJIEM IO MECTY IMOCTOSHHOTO JKMTEIbCTBA, K YJIEHAM €r0
CEMbH, K HUIM OTHOCSTCS:

- CBUJIETENIBCTBO O POKIACHUU PeOCHKa,



- CBUJICTENIBCTBO O PACTOPKEHUM Opaka;

- CBHJICTEIIbCTBO O Opake;

- CBUJIETENIBCTBO O CMEPTH;

- CBUJIETENIBCTBO 00 YCTAHOBJICHUM OTLIOBCTBA;

- macropra rpaxzaaH Poccuiickoit ®eaepanuu WIEHOB CeMbU 3asBUTENS (B T.4.
3arpaHUYHBIA TAcIOPT, CIYKEOHBIH MACIOpPT, MAacropT Mopsika (YyZIOCTOBEpEHHE JIMYHOCTH
MOpSIKa), yIOCTOBEPEHHE IJMYHOCTH (BOCHHBIN OWJIET) BOEHHOCTYXAIIETO C BKJIAJIBIIIEM,
CBHJICTEILCTBYIONIUM O HAIMYWHU TpakaaHcTBa Poccutickoit deneparium);

2.7.5.Konuu JOKyMEHTOB, COJEpKalllMe€ CBEIEHUS O JIMLAX, 3aperuCTPUPOBAHHBIX
COBMECTHO C 3asiBUTEJIEM II0 MECTY €r0 IOCTOSHHOIO JKUTENbCTBA. Eciu 3asBUTENb yKazan B
3asiBJICHUH O IPENOCTABICHUU CYOCHIMM B KAuecCTBE UIEHOB CBOEH CEMbM HE BCEX Ipa)AaH,
3aperUCTPUPOBAHHBIX COBMECTHO C HHUM IIO MECTY €ro HOCTOSIHHOIO JKHTEIbCTBA, OH 00s3aH
IIPEJICTaBUTh JOKYMEHTBI, IOATBEPKIAIOIINE [TPABOBbIE OCHOBAHUS IIPOKUBAHUS B 3TOM KHJIOM
IIOMEILEHUY I'PaK]iaH, HE YKa3aHHBIX B 3asBJICHUM;

- IpY HAJIMYUK PA3HOTIACUM MEX]Y 3asBUTENIEM U IPOKHUBAIOLIMMU COBMECTHO C HUM II0
MECTY IOCTOSIHHOI'O JKHUTENbCTBA JIMIIAMHU II0 BOIPOCY HNPUHAMIECKHOCTH K OIHOM CEMbE
YIIOJTHOMOYEHHBIN OpraH yYuThIBA€T B Kau€CTBE WICHOB CEMbH 3asBUTEINS JIUL, MPU3HAHHBIX
TaKOBBIMH B Cy/1I€OHOM MOPSIIKE;

2.7.6.Konuu AOKYMEHTOB, yIOCTOBEPSIOLIUX MPUHAIICKHOCTh 3aSBUTENSI U YWIEHOB €ro
ceMbU K rpaxaaHctBy Poccuiickoit @enepaunu u (WiM) rocyaapcraa, ¢ KOTopbiM Poccuiickoit
®denepaliyeil 3aKkiI0UeH MEXIYHAPOIHbII JOrOBOP, B COOTBETCTBUU C KOTOPHIM IIPETYCMOTPEHO
IIPEIOCTABIICHUE
cyOcumuii Ha OIIaTy J>KWJIOrO TOMEIIEHUS M KOMMYHAQIBHBIX YCIYr (C TpeabsSBICHHEM
OpUTHHAJIA, €CIM KOS HOTapHaJIbHO HE 3aBEPEHA).

- i1 TOCynapcTB, ¢ KoTopbiMH Poccuiickoin denepanuen 3aKiarO4eH MEKIyHAPOIHBIN
JIOTOBOP, K IOKYMEHTaM OTHOCSTCS:

- [acHopT rpakJaHuHa MHOCTPAHHOTO rOCYAAapCTBa;

- HHBIE JOKYMEHTBI, yIOCTOBEPSIOUINE IPAKIAHCTBO HHOCTPAHHOT'O FOCY1apCTBa.

2.7.8. Konmuu 1OKYMEHTOB, TOATBEPKIAIOMIMX TPABO 3asBUTENS W (WJIM) WICHOB €ro
CEMbH Ha JIbI'OThI, MEPBI COLIMATIbHON MOAJAEP/KKH, KOMIIEHCALIMH I10 OIJIaTe KUJIOrO MOMEILEHUS
Y KOMMYHaJIbHBIX YCIYT (C IPEIbsIBICHUEM OpUTHHAJIA, €CJIU KOMUS HOTapUalbHO HE 3aBEPEHA).

2.7.9. Komum IOKyMEHTOB, NOJATBEP)KIAIOIIUX  IIPABOBBIE OCHOBAaHUS BIAICHUS U
M0JIb30BAHUE 3asBUTENIEM JKUJIOIO IOMEIIEHHUS, B KOTOPOM OH 3aperucTpUpOBaH IO MECTY
IOCTOSIHHOTO JKUTENbCTBA (C MpeIbsBICHUEM OpHUIMHala, €CIM KOMUsS HOTapHaJbHO He
3aBEpeHA).

K noxymeHTaM, MOATBEP)KIAIOIIMX IPAaBOBbIE OCHOBAHMS BIAJACHHUS W IOJb30BaHUE
3asiBUTEJIEM JKUJIOTO IOMEILEHHUsI, B KOTOPOM OH 3aperucTpUpOBaH IO MECTY MOCTOSIHHOTO
KHUTEIbCTBA, TAIOLIME IPABO HA CYOCHUINIO, OTHOCUTCS OJJMH U3 CIEIYIOIINX TOKYMEHTOB:

2.7.9.1. s MOJIB30BATENsl  JKWJIOTO TOMEIIEHHUsS] TOCYAapCTBEHHOTO WU
MYHUIIUTATBHOTO )KUIMITHOTO (OHA:

- IOTOBOP HalMa KUJIOTO MOMEIICHUS;

- IOTOBOP COLMAIBHOIO HaliMa JKUJIOTO MOMEILEHUS.

2.7.9.2. Jlna coOCTBEHHHMKa >KHJIOTO MOMELIEHUS (KBapTHPbI, >KUIIOTO J0Ma, 4YacTu
KBapTUPbI WIN KHUJIOTO J10Ma):

- KONHS CBUAETEIHCTBA O TOCYAAPCTBEHHOM perucTpanuy npaBa COOCTBEHHOCTH Ha JKUJIe
NoMelleHne (KBapTHPbI, >KMJIOTO JOMa, YacTH KBapTHPbl WM SKUJIOTO J0Ma), BBIJAHHOE B
YCTaHOBJIEHHOM MOPSIKE;

- KOIHUS JJOKYMEHTa, HOATBEP KIAIOIIEr0 BOZHUKHOBEHHE MTPaBa COOCTBEHHOCTH Ha JKUJI0€
MIOMEIIEHUE 1O MOMEHTa BCTyIUleHHs B cwily ®enepanbHOro 3akoHa «O rocynapCcTBEHHOU
pPETUCTpAallMM NPaB Ha HEABMXKMMOE HMYILECTBO M CAEIOK ¢ HuM». K TakuM JOKyMeHTam
OTHOCSITCSI 3aKJIFOYEHHBIE B COOTBETCTBMHM C 3aKOHOIATEIbCTBOM Poccuiickoin ®denepanun



JOTOBOP 00 OTUYKIEHUU >KUJIOTO TMOMEIIeHHUS (KYIUTH - TPOJAXKH, MEHBI, NapeHwusl), aKT
(CBHACTEIBCTBO, JOTOBOP) O MPUBATHU3AIMH JKUAJIOTO TIOMEIIICHNS,

- KOIIWS BCTYIMHBIIETO B 3aKOHHYIO CHITY CYJEOHBIN aKT (pEIICHNE WK OTpeelieHUE Cya)
B OTHOIIICHUH TNPaBa COOCTBEHHOCTH Ha JKHJIOE TIOMEIIICHHUE;

- KOIIMSI CBUJIETENIHCTBA O MPaBE Ha HACJIEACTBO 10 3aKOHY MJIM 3aBEIaHHUIO;

- KOMUsl JIOKYMEHTOB, MOJTBEPKAAOLINX CTPOUTEIIBCTBO KHJIOTO JI0OMa, TEXHUYECKOU
WHBEHTApHU3AIMHA U TEXHUYECKOTO y4eTa KHJIOTO MOMEIICHHS], HaXOSIIErocs B COOCTBEHHOCTH
3asIBUTENS (TEXHUYECKHH MMactopT);

- KONUU JOKYMEHTOB, MOATBEPXKIAIOIIMX TPEIOCTABICHUE 3E€MEJIbHOr0 Yy4acTKa
3asIBUTEIIIO U3 TOCYIAPCTBEHHOM WJIM MYHUITUIIAILHON COOCTBEHHOCTH HMJIM MPABO 3asIBUTENS, Ha
3eMEINbHBI y4acTOK, Ha KOTOPOM pACHOJOXKEH COOTBETCTBYIOIIMA OOBEKT HEIBHKUMOCTH,
KOMHUIO JOKYMEHTA, IOJTBEPKAAIOUIETO TOCYAapCTBEHHBIM KaJaCTPOBBIM Yy4YE€T 3€MEIbHOIO
ydacTka (KaJacTpOBBIN IIJ1aH 3€MEJIbHOTO y4acTKa).

- WHBIE JIOKYMEHTBI, KOTOpbIE B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoii
®denepanny MOATBEPKAAIOT OCHOBAHUS BJIAJICHUS U MOJIB30BAHUS KUIIBIM TTOMEIIIEHUEM.

2.7.10. [OKyMEHTBI, MNOATBEPKAAIOIINE JOXOAbl 3asBUTENISI W YIECHOB €ro CEMbH,
YYHUTBIBAEMBIC MPU PEIICHUU BOMPOCA O MPEAOCTABICHUH TOCYAAPCTBEHHOM YCIYTU, K KOTOPHIM
OTHOCSATCS:

- CIPaBKH O JOXOJlaX C OCHOBHOTO MecTa pabOThl M CO BCEX MHBIX MECT pabOThHI, B TOM
qrciie U paboThl O COBMECTUTENLCTBY 3aIBUTENS U YWICHOB €r0 CEMbH, YCTAHOBICHHOHN (hOPMBI
2-HJ1DJI;

- CIpaBKH O pasMepe COLMaIbHBIX BBIIIIAT u3 OIKETOB BCEX YPOBHEH,
roCyJapCTBEHHBIX BHEOIOKETHBIX (POH/IOB U JIPYTHUX UCTOYHUKOB;

- JIOKyMEHTHI (KOMHsI JIOTOBOpa U Jp.), COAEprKallhe CBEIEHUS O pa3Mepax JI0XOIOB,
MOJIYYCHHBIX OT CAYM JKUJIBIX TTOMEIICHUM B HA€M WJIM TIOJIHAEM, MIPUHAJICKAIIETO Ha TIpaBe
COOCTBEHHOCTH 3asIBUTENS U YIECHOB €r0 CEMbHU;

- CIIpaBKa OPraHOB, YIOJHOMOYEHHBIX MPEAOCTABISATh KOMIICHCAIIMN HA OIUIATY >KHIJIOTO
MOMEIIEHUSI U KOMMYHAJIbHBIX YCIYr, O CyMMaX BBIIUIAYEHHBIX KOMIeHcauui (dopmupyercs
COIMAJILHOM 3aIUThI HACEIICHHUS U3 KOMITBIOTEPHON 0a3bl JAaHHBIX 0€3 yJacTHs 3asBUTEIIS),

- TOKYMEHTBI, TOATBEPKIAAIOIINX pa3Mep JCHEKHBIX CPEACTB, BHIJIAYMBAEMBIX ONEKYHY
(ToTIeunTENI0) HA COJIEP KAHUE JIUII, HAXOASIIUXCS IO/ ONEKOH (MTOTIEYUTENIbCTBOM);

- JIOKYMEHTBI, MPEAYyCMOTPEHHBbIE HAJOrOBBIM  3aKOHOAATENbCTBOM Poccuiickoit
®enepanii B 3aBHCUMOCTH  OT HW30paHHONW MMH CHUCTEMBI HAJIOTOOOJIOKEHUS, YTO
YIOCTOBEPSETCS TOKYMEHTOM HAJIOTOBOTO OpraHa (/s MHANBUAYAIbHBIX MPepUHIMATENCH );

- CHpaBKa, MOATBEPXKIAIOINIAs PacXoJlbl Ha OIJIaTy OOydYeHHs Ha IUIaTHOM OCHOBE B
00pa3oBaTeNbHBIX  YYPEXKICHUSX, BBIJaHHAs COOTBETCTBYIOIIUM  00Opa3oBaTEIbHBIM
YUpEXKICHUEM, B KOTOPOM YKa3bIBAOTCS CyMMBI JICHEKHBIX CPEJICTB, HaINPABICHHBIX
3asiBUTENIEM U (UJIH) YWICHAMHU €r0 CEMbH Ha OIIaTy 00y4eHuUs;

- CIIpaBKa, TMOJTBEpXAAIOas AOXOJbl B YAaCTH IOJYyYEHHUS CTUIICHIUU, MaTEepHATbHOU
MIOMOIIIH, U AP. BBIJAHHAS COOTBETCTBYIOLINM 00Pa30BaTEIbHBIM YUPEKICHUEM;

- CHpaBKa, BbIJAHHAS COOTBETCTBYIOIIMM OOpa30BaTENbHBIM YUPEKIACHUEM, Ha TPEIMET
oOydeHus B JaHHOM OOpa30BaTENbHOM YYPEXKJICHHWU, HA MOMEHT OOpalleHUs 3a MOJyueHHEM
roCyJapCTBEHHOM YCIyTH;

- CIIpaBKa O HAJIMYUU U COCTAaBE JIMYHOTO MOJICOOHOTO XO3SCTBA;

- CIIpaBKa O MOJIYYEeHUH pa3zMepa JCHEKHOTO BO3MEIIECHHUS, MTOTYyYEHHBIX OT CIaYH TaeBbIX
3eMeNbHBIX YYacTKOB B apeH]y, 3a MPOIIeANINi TOJA YCTaHOBIEHHOro oOpasma ((hopmbr 2-
HADII).

- AJMMEHTHI, I0JTyYaeMbI€ YJIEHAMU CEMBbU;

- TIPOIICHTHI 10 OAHKOBCKHUM BKJIAJaM;

HacJeAyeMble U TIOIapEHHBIE IEHEKHbBIE CPEJICTBA;

- omara pabOT MO JOTOBOpaM, 3aKIIOYEHHBIM B COOTBETCTBHU C TPAXKITAHCKUM

3aKkoHoaresbecTBOM Poccuniickoit denepanuu;



- MarepuaibHas MOMOIIb, OKa3biBaeMas pabOTONATENIIMU CBOUM pPaOOTHHKAM, B TOM
yyclie OBIBIIMM, YBOJUBIIMMCS B CBSI3U C YXOJOM Ha MEHCHIO MO WHBAJIUIHOCTU WM TIO
BO3DPACTY;

- JICHEXHbI€ SKBUBAJICHTHI MOJTYYCHHBIX YJICHAMH CEMbH JIbIOT U COLMAIIbHBIX TapaHTUH,
YCTAaHOBJICHHBIX OpraHamMu TOCYAapCTBEHHOW Biactu Poccuiickonn ®dexnepainuu, opraHamu
MECTHOT'O CaMOYIIPaBJICHHUS, OpPraHU3AIHSIMHU.

JIOKyMEHTBI, TOATBEPXKAAIOIIUNE JOXOABI Cympyra (Cympyrt) MpeIaoCTaBISIOTCS
HE3aBHCHUMO OT Pa3/IeIbHOTO UM COBMECTHOTO MPOKUBAHUS.

2.7.10.1. K nokyMeHTam, IOATBEPHKAAIOIINUM OTCYTCTBHE Y TPakJ1aH J10X0J10B, OTHOCATCS:

- JIOKYMEHT TEppPUTOPHAIBHOIO TOCYAApCTBEHHOTO Ka3eHHOro yupexaeHus llentpa
3aHATOCTU HACEJICHMS, IMOJITBEPKAAIOUINA OTCYTCTBHE BBIIUIATHI BCEX BHAOB MOCOOWI 1O
0e3paboTHIle U IPYruX BBIILIAT 0€3paO0THBIM, - JIJIS TPaXKAaH, UMEIOIIUX CTaTyC 0e3pab0THBIX;

- CIOpaBKa M3 COOTBETCTBYIOLIETO OOpa30BATEIBHOIO YUYPEXKIEHHS 00 OTCYTCTBHHU
CTUNECHAWU JUIs TpaxkigaH a0 23 jer, oOydaromuxcsi B 00pa30oBaTENIbHBIX YUPEXKICHUAX
HAYaJIbHOTO, CPEIHEr0 M BBICIIETO MPO(PECCHOHATBLHOIO  00pa3oBaHUs MO OYHOH Qopme
00y4eHUS;

- cupaBka 00 W30paHMM Mep TPECeUCHHs - COJACp)KaHHs O] CTpPaKed W TepHuoje
HAXOXJICHUS O] CTPaXKeil U3 OPraHOB BHYTPEHHUX JET;

- CIpaBKa M3 COOTBETCTBYIOLIETO JICUCOHOTO YUPEKICHUS — JUIS JIML, HAXOISAIIUXCS Ha
JUIUTETILHOM CTaIllMOHAPHOM JIEYEHHUH (Ha EPUOJ TAaKOT'O JICUCHHUS);

- CIIpaBKa M3 CyleOHOr0 OpraHa, OpraHa BHYTPEHHUX JeJ, CIYXKObI CyJeOHBIX MPUCTABOB,
MUTPAIMOHHOMN CITY>KOBI, - 17151 JIUL, HAXOASIIUXCS B PO3BICKE;

- CBUJCTEIBCTBO O POXKICHUU peOCHKAa — JUIS MaTepei, OCYIIECTBISIOUINX YXOHI 3a
peOEHKOM JI0 TOCTHXKEHUSI UM 3-JIETHETO BO3pPacTa, He MOIYYaroIIUX €XEeMECIYHOro mocodus Ha
NEepUoJl OTITyCKA IO YXOAY 32 PeOCHKOM JI0 JOCTH)KEHHUSI UM Bo3pacTta 1,5 JIeT u exxeMecsqyHon
KOMIIEHCAIIMOHHOM BBITUIATHI TPa)KJaHaM, COCTOSIIUM B TPYJOBBIX OTHOILICHHUSX Ha YCIOBHUSX
TPYZOBOTO JIOTOBOPA M HAXOJSAIIMMCS B OTITYCKE IO YXO/AY 32 peOCHKOM JI0 JOCTHIKEHHS UM 3-
JIEMHEro BO3pacTa.

- €CJIM TPaXJaHe He UMEIOT BO3MOYKHOCTH MOATBEPIUTH JOKYMEHTAIBHO KaKHue-JIN00 BUIbI
JIOXOJIOB, 332 MCKIIIOYEHHEM J0XOA0B OT TPYJOBOM M MHAWBUIYAJIIbHOW MpeanpUHUMATEIbCKON
NeSITeTbHOCTH, OHA MOTYT CaMOCTOSITENTHO WX JEKIapUpOBATh B 3asBIICHUH. Takue CBEICHUS
MOTYT OBITh MPOBEPEHBI YINOJIHOMOYEHHBIM OPraHOM B YCTaHOBJIEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit @eaepanuu nopsiake.

2.7.10.2. B noxozae ceMbH WIH OJMHOKO MPOKUBAIOIIET0 TPaKAaHNHA HE YUYUTHIBAIOTCS:

- EIMHOBPEMEHHBIE CTpPaxOBBIC BBIIUIATHI, MPOW3BOJAMMBIE B BO3MEIICHUH yIIepoa,
OPUYMHEHHOTO JKM3HHM M 3JI0POBBIO YEJIOBEKA, €ro JHUYHOMY HMYIIECTBY U HMMYILECTBY,
HaXOJAIICHCs B COOCTBEHHOCTH YWICHOB €TI0 CEMBH;

- U3 JI0XOJIa UCKJIF0YAeTCs CyMMa YIUTAYeHHbIX aJIMMEHTOB.

2.7.10.3. Kormmu JTOKYMEHTOB, COJICPIXKAIIUX CBEICHUS O MEPCOHU(PHUIIMPOBAHHBIX CUETAX
nojyJareneid rocyJapcTBEHHOM yciayrm (HOMepa CYeTOB  cOeperarelibHbIX — KHHXKEK,
IUTACTUKOBBIX KapT).

2.7.11. Konuu AOKYMEHTOB, COJEpKalllie CBEJCHMS O IIaTeXax 3a >KUJIOe MOMELICHHUE U
KOMMYHQJIbHBIE YCIIYTH, HAYHMCICHHBIX 3a TOCICTHHA MecsI Tepea Tojaueil 3asBiCHHS O
IPEOCTaBIEHUH CYOCHIUHM, U O HAaJIMYUHM (OTCYTCTBUHU) 33J0JDKEHHOCTH MO OIUIATE KUJIOTrO
MOMEMICHUST 1 KOMMYHAQJIBHBIX YCIIYT.

K 1okymeHTam, colepKalluM CBEICHHMS O IUIaTeXax 3a JKWIOe IOMEIIeHHE |
KOMMYHAJIbHBIC YCIYT'M HAUMCICHHBIX 3a IIOCIEIHWUN MecsAll Tepea Mojadell 3asBICHUS O
NPEOCTaBICHUH CyOCHINU, OTHOCSTCS:

- TUTaTeXHbBIE JJOKYMEHTHI (CUeTa-KBUTAHIINH, PACUCTHBIC KHUKKH, CY€Ta, KBUTAHIIUH WITH
Jpyrue JOKYMEHTHI, MOATBEepKIAtoe (akT OIJIaThl 32 JKWIOE MOMELIEHHE U KOMMYHAJbHbIE

YCIIYTH).



[Ipy moBTOpHOM OOpalIeHHH 3a MOJNy4YCHHEM CYOCHIMU 3asBUTENb IPEAOCTABISET
JOKYMEHTBI, MOATBEpKAAOIMEe (AKTUYECKHE pPACXOAbl IO OIUIaTe 3a JKWIOE IOMEIEHHE
KOMMYHAJIbHBIE YCIYI'M, HAuMCJICHHBIE Xa IIECTb MECSLEB, B TEUYEHHUE KOTOPHIX 3asBUTEIb
HOJIy4all CyOCUIMIO paHee.

K noxymeHnram, copepkalluM CBEIEHHS O HaJIWYUM (OTCYTCTBUM) 3aJ0DKEHHOCTH IO
OIjIaTe KMUJIOr0 IOMEIIEHUS! 1 KOMMYHAJIBHBIX YCIIYT OTHOCSATCS:

- CIIPaBKH, BbIJAHHBIE B 3aBUCUMOCTH OT CII0c00a YIpaBJIEHUS KUIBIM IIOMEIICHUEM;

- corjamieHue (0roBop), 3aKJIIOUEHHBIH C pecypconpenocTaBisatollell opraHu3anuei o
rpaduke NorameHus 3aJ0KEHHOCTH.

Ecnu 3asBuTenb yka3al B 3asBJICHUU O MPEIOCTABICHUU CYOCHIMM B KAauyeCTBE UWIECHOB
CBOEM CEMbM HE BCEX TIpaXKJaH, 3aperUCTPUPOBAHHBIX COBMECTHO C HHMM IIO MECTY €ro
IIOCTOSIHHOT'O JKUTENIbCTBA, OH O0s3aH IpPEJICTaBUTh JTOKYMEHTHI, MOATBEPXKIAIOIUE pa3Mep
BHOCHMOI UMM IJIAThI 32 COJIEP’)KAHNUE U PEMOHT YKUJIOI'O IOMEILEHUSI 1 KOMMYHAJIbHBIE YCIIYTH.

JUis rpakiaH, 4JIeHbl CEMbU KOTOPBIX SIBJISIFOTCS HAaHUMATENISMU JKMJIOTO IOMEIIEHUS 110
JIOTOBOPY HaiiMa B YaCTHOM O KWJIMIIHOM (DOHIE, WIEHBl >KWIMIIHOTO WM SKWIHIIHO-
CTPOMUTENIBHOTO KOOIEpaTHBa, COOCTBEHHUKHU KMJIOTO MOMELICHUs IPOXOAAT BOCHHYIO CIyXKOy
no npussiBy B Boopyxkennbix Cunax Poccuiickoit ®deneparuu, Apyrux BONCKax, BOMHCKHUX
(GopMHpOBaHUAX M OpraHax, CO3JaHHBIX B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit
O®enepanuy, JUOO OCYKIEHbl K JIMIIEHWIO CBOOOAbI, JMOO mpHU3HAHBI OE3BECTHO
OTCYTCTBYIOIIUMH, JHOO yMepiu WIM OOBSBICHBl YMEPUIMMH, JHOO HAXOIATCS Ha
NPUHYIUTETFHOM JICYCHUH O PEIICHHUIO Cyla, CYOCHINH MPEIOCTaBISIIOTCS YWIEHAM HX CeMei
OpU YCIIOBHM, YTO JIaHHBIE WIEHBl CeMell NpPOAOIDKAIOT IOCTOSHHO IPOKUBAaThb B paHee
3aHMMAEMbIX COBMECTHO C 3THMHU TIpakJaHaMU >KWIbIX IOMELIEHUSX, IOMOJIHUTEIbHO
HPEICTABISAIOT TOKYMEHTHI, IOATBEPKIAI0IINE IPUYMHY BBIOBITHS 3TUX IPaX/I1aH, a Takxke (akT
MIOCTOSIHHOT'O IIPOXKUBAHUS B COOTBETCTBYIOILIEM JKUJIOM IOMEIIEHUH COBMECTHO C YKa3aHHBIMU
rpaxJlaHaMy 10 UX BBIOBITHSL.

CornacHo 1.6. ct.14 ®enepanpHoro 3akona ot 27.07.2010r Ne 210 — ®3 « 06
OpraHu3aliy MpPEeJOCTABICHUS TOCYJApCTBEHHbIX M MYHHULIMNAIbHBIX  YCIYI» 3asBUTEIb
JIOJDKEH CaMOCTOSITENIBHO MPEACTaBUTh CIEAYIONIME JOKYMEHTHI ¢ myHkTa 2.7 mo 2.7.10.1; ¢
nyHkTta 2.7.10.3 mo 2.7.11 (B myHkTe 2.7.5. KpoMe 3asiBUTEICH, IPOKUBAIOLINX B MHOTO3TaXHbIX
nomax; B myHkre 2.7.10 a63an 2, xpome IlencnonHoro ¢onaa mpu ycIOBHUM OTCYTCTBUS
crnenualbHO oTMeTkn B nporpamme APM  «llencusi», T.e. corimacus I€HCHOHEpa Ha
AIIEKTPOHHYIO0 00pabOTKy MepCOHUPUIIMPOBAHHBIX TaHHBIX ).

Cornacno m.6. cr.14 ®enepanbHoro 3akoHa ot 27.07.2010r Ne 210 — @3 « OO
OpraHM3alMi TMPEJOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHMIMIAIBHBIX  yCIyT» 3asBUTENb
BIIpaBe IPEACTaBUTh JOKYMEHTHI C MyHKTa 2.7 1o MyHKT 2.7.11 mo coGCTBEHHOW HHULIMATHUBE,
TaK KaKk OHM TIOJUIeKaT MpPEACTABICHUI0 B paMKaX MEKBEIOMCTBEHHOI'O MH(OPMALMOHHOTO
B3aMMOJCHCTBHSI.

2.7.12.06ume TpeboBaHMs K OG(OPMIICHHIO JTOKYMEHTOB, TIPEACTABISIEMBIX ISt
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIyTH:

- 3asIBUTEIIb, 3aI10JIHSET 3asBJIEHUE PYKOIIHUCHBIM CIIOCOOOM

- JOKYMEHTBHI NPEIOCTABIISIOTCS HA PYCCKOM SI3BIKE.

JIOKyMEHTBI, SIBJISIOIIMECS] OCHOBAHUEM JUIS IMPEIOCTaBICHUSI TOCYAAPCTBEHHOM YCIyTH,
NPEJOCTABIISIOTCS B YITOJHOMOUYEHHBIH OpTraH IO MECTY JKHUTEIhCTBA 3asSBUTENS, MTOCPEICTBOM
€ro JIMYHOTro oOpaieHust JUOO0 HAMpaBlIeHHUsS MO IOYTE 3aKa3HBIM MUCBMOM (OaHAEpONIbIO C
OIHCHIO BIOKEHHBIX IOKYMEHTOB M YBEIOMIIEHUEM O BPYUCHHH).

2.7.13. B caywae, ecnu JuUIs NpPEJOCTaBIEHUS TOCYJApPCTBEHHOM YCIyTH HEoOXoauma
00paboTKa MepCOHATBHBIX JTaHHBIX JIUIA, HE SBISIOIIECTOCS 3asBUTEIIEM, M €CITH B COOTBETCTBUHU
¢ 3akoHojaTtenbcTBOM Poccuiickoit deneparuu 00pabOTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOXET OCYIIECTBIATHCS C COTJIACHsl YKa3aHHOTO JIMIA, NMpH OOpaIleHHH 3a IOydeHHEeM
TOCYJapCTBEHHOM  YCIyTM  3asBUTEIb  JIOTIOJIHUTENBHO  TPEJCTaBIseT  JOKYMEHTHI,
HOATBEPIKAAIOIINE TIOyYeHHUE COTIachsl yKa3aHHOTO JIMIA WM €T0 3aKOHHOTO ITPEICTaBUTEI



Ha 00pa0OTKy MEpCOHATBHBIX MAHHBIX YKa3aHHOTO JuLa. J(OKyMEHTBI, HOATBEpIKIAIOIINE
MOJIyYEHUE COTJIacusi, MOTYT OBbITh NPEICTAaBICHbI, B TOM 4ucjle, B (OpMe 3IEKTPOHHOTO
JOKyMeHTa. J[elicTBHe HACTOAIICH YaCTH HE paclpOCTPaHICTCS Ha JIUI, MPU3HAHHBIX 0€3BECTHO
OTCYTCTBYIOIIMMH, U Ha Pa3bICKMBAEMBIX JIUL, MECTO HAXO0XJIECHHUS KOTOPBIX HE YCTAHOBIIEHO
YIIOJIHOMOYEHHBIM (he/IepabHbIM OPTaHOM HCIIOIHUTENILHON BIACTH.

TpeboBarb OT 3asBUTENS JOKYMEHTHI U WH(OPMALMIO, HE MPETyCMOTPEHHbIE MyHKTaMHU
2.7 aiMUHUCTPATUBHOI'O PETJIAMEHTA, HE JIOMTYCKAEeTCsl.

VY101HOMOYEHHBIE OpraHbl BIPaBe MPOBEPSTH MOJIMHHOCTD MPEICTABICHHBIX 3aBUTEIIEM
JIOKYMEHTOB, IIOJHOTY M JOCTOBEPHOCTH COIEPXAIIUXCSA B HUX CBEICHUI IIyTE€M HalpaBlICHUS
Oo(UIMABHBIX 3alPOCOB B OpraHbl rocyaapcTBeHHOH Biactu Poccuiickoit denepannu, opranbl
rocyIapcTBEHHOW Biactu  cyObekToB  Poccuiickoit  ®Denmepamuu, OpraHbl  MECTHOTO
CaMOYIpaBJIEHUS, TOCYAapCTBEHHbIE BHEOIOKETHbIE (DOHMABI, OpraHbl, OCYIIECTBISIONINE
rOCY/IapCTBEHHYIO PErUCTPallMi0 HMHIUMBUIYaJbHBIX HpPEIIPUHUMATEIEH, HaJOroBblE U
TaMOKEHHBIE OpraHbl, OpraHbl U Yy4pexaeHus QenepaqbHOl TOCYIapCTBEHHON CITy>KObI
3aHATOCTH HACEJIEHUS], OpPraHU3alluu CBSI3H, APYTrUe OPraHbl U OpraHUu3aluy.

2.8. UcuepnbiBaoniuii mnepeyeHb OCHOBAHMi /JIsi OTKa3a B NpHeMe JOKYMEHTOB,
He00X0AMMBIX /Il IPEeJO0CTABJIEHUS ITOCYJAPCTBEHHOM YCIYIH.

- 3a51BJICHUE MTOAMMCAHO HEYIIOJIHOMOUYEHHBIM Ha TO JIULIOM;

- TEKCT HE MOJJAaeTCs IPOUYTEHHUIO;

- IOKYMEHTBbI IIPEJICTABIICHbI B HEYIIOJHOMOYEHHBIN OpraH;

- IPEJOCTaBICHUE HEMOIHBIX U (MJIM) 3aBEJOMO HEJJOCTOBEPHBIX CBEJACHUN U IOKYMEHTOB,
oTnpeieNIeHHBIX MOAMyHKTaMu 2.7.pazaena || aaMuHUCTpaTUBHOTO perjaMeHTa.

- MpeAOoCTaBICHUE JOKYMEHTOB MO (OpME U COJEPKAaHUIO HE COOTBETCTBYIOIIUX
TpeOOBaHUSM JICHCTBYIOIIETO 3aKOHOJATENIbCTBA.

2.9. HcyepnbiBawmmii mnepevyeHb OCHOBAHMIi /sl OTKa3a B MPeAOCTABJICHUH
roCy1apCTBEHHON YCJIyIu:

- HECOOTBETCTBHE XOTS OBl OJHOMY M3 YCJIOBHUH MNPENOCTaBIEHHS] T'OCYJapCTBEHHOM
YCIIYTH, ONIPEACIIEHHBIX YHKTOM 1.2. aIMUHUCTPATUBHOIO PEIJIAMEHTA;

- CMEpTb 3asIBUTEIIS;

- OTKa3za 3adBUTENSA OT MNPEIAOCTaBICHMsSI TOCYAAPCTBEHHOM  YCIYrM IIyTEM IOAAa4Yu
3asIBJICHNUS;

- U3MEHEHMSI MECTA IIOCTOSIHHOTO KUTEJIbCTBA NIOJy4aTellsd FOCYIapCTBEHHOW YCIIyTH;

- U3MEHEHHUs COCTaBa CEMbU TOJy4yaTelss TOCYJapCTBEHHON YCIyTH, OCHOBAaHMS
IIPOKUBAHUS, €CIM OTU MU3MEHEHMS IOBJIEKIM yTpaTy IIpaBa Ha IOJyYEHUE TOCyNapCTBEHHOMU
YCIIyTH;

- U3MEHEHMsI IPaXk/IaHCTBA MOJyvarTesst CyOCcuanid;

- MpeACTaBIICHUs 3asBUTENEM W (WIM) WIEHAMU €ro CEeMbU 3aBEJIOMO HEJOCTOBEPHOMN
uHpOpPMalLlMK, UMEIOLIEH CyIIeCTBEHHOE 3HAaYeHHEe Ui IPeOCTaBICHUs TOCyJapCTBEHHOMN
YCIIYTU WIH ONpEJeNIeHus e€ pa3Mepa;

- HEBBINOJIHEHUS TPeOOBAaHUI O MPEJOCTaBIEHUH YIOJIHOMOYEHHOMY OpTraHy JOKYMEHTOB,
MOJTBEPXKJIAIOIIUX HACTYIUIEHUE COOBITHI, KOTOpbIE BIEKYT 3a COOOW yMEHBIIEHHE pa3Mepa
cyocuuu mubo npekpalieHre nIpaBa Ha MoJlydeHue cyOCuauM B TeUeHHE OJHOTO Mecsila ¢ JaThl
YBEIOMJIEHHSI TIOJy4aTelsis TOCYAApCTBEHHOW YCIYIM O MPUOCTAHOBJIEHWU MPENOCTABICHUS
rOCy/IapCTBEHHON YCIYTH;

- MOCTYyIJIEHHS O(UIMAIBHBIX CBEACHMH W3 COOTBETCTBYIOUIUMX OpraHu3alu,
HOJATBEPXKIEHHBIX JTOKYMEHTAJIbHO, O HACTYIUICHUU COOBITHH, SIBIISIOUIMXCS OCHOBAHUEM IS
NpEeKpaleHus]  NPeJoCTaBleHUs  CyOCHMAMM, a  TakkKe IOCTYIUIGHHS  JIOKYMEHTOB,
MOJTBEPXKIAIOIIMX YKa3aHHOE COOBITHE OT POJICTBEHHUKOB, MHBIX 3aMHTEPECOBAHHBIX JIHII;

- HeTIoraleHus 3aJJ0JKEHHOCTH WJIM HECOTJIACOBAaHUS CPOKa MOraleHus 3aJJ0JKEHHOCTH B
TE€YEHHE OJHOI0 MECALA C JaThl BpYYEHHUs YBEIOMIICHHS IOJIy4aTeNI0 TOCYJapCTBEHHON yCIyru
O TPUOCTAHOBJIEHUM TPEIOCTABICHUS TOCYIAapCTBEHHOW  (IIPM OTCYTCTBUM JIOKYMEHTOB,
MOJATBEPXKIAIOIINX YBAKUTEIbHbIE TPUUMHBI 00pa30BaHUs 33J0JPKEHHOCTH).



2.10. IIpenocTaBjieHHe rOCYAAPCTBEHHOH YCJIYIH MOKeT ObITh NMPHOCTAHOBJIEHO 110
pelIeHHI0 PYKOBOAUTEJIsSI YIIOJJHOMOYEHHOI0 OPIraHa IpH yCJI0BHH:

- CMCPTH 3asABUTCIIA,

- HEyIUIaThl NOJydYaTeleM TIOCYAApCTBEHHOM yCIyru TeKyLMX IUIaTekell 3a Kuioe
NMOMCIICHHUEC U KOMMYHAJIBHBIC YCJIIYI'U B TCUCHUC 2 MCCALICB,

- HEUCIIOJHEHMs I0JIyyaTeleM TOCYAAPCTBEHHOM  YCIYI'M YCIIOBHM COIJallleHus 0
HOTALIEHHIO 3a10JKEHHOCTH;

- HEWUCIIOJHEHMs  IoJlyyaTeJeM  TOCYAApCTBEHHOH  yciuyrn  TpeOoBaHHMH IO
JOKYMEHTAJIbHOMY HH()OPMUPOBAHUIO YIOJIHOMOYEHHOTO OpraHa B TEUYEHHE OJHOTO MECSIa
[I0CJI€ HACTYIUIEHUsl COOBITUH, KOTOpBIE BJIEKYT 3a COOOM yMEHbIIEHHE pa3Mepa >KUJIMLIHON
cyocuauu oo mpeKpalieHue IpeaoCTaBIeHUs FOCYAapCTBEHHON YCIIyTH.

IIpenocraBiienne rocylapCTBEHHONW YCIYI'M HPHOCTAHABIMBAETCS C Mecsla IOJIydeHHs
JOKYMCHTOB, IOATBCPKAAOIMNX HACTYIIJIICHHUC CO6BITI/II71, SABJIIAOIINUXCI OCHOBAaHUEM  AJISA
IIPUOCTAHOBJICHHSI FTOCYIaPCTBEHHOM YCIYTH, €CIIM YKa3aHHbIe JOKYMEHThI ocTynuiu ¢ 1 no 15
YUCJIO0 COOTBETCTBYIOILEIO MECAIA; CO CIEAYIOLUIET0 MeCALa, €CIIU JOKYMEHThI IIOCTYIHIU ¢ 16-
0 0 IOCJIEHEE YUCIIO0 MecALa.

2.11. PemieHue 0 BO300OHOBJIEHHH TMPEAOCTABJIEHUS] TOCYJAPCTBEHHOH  yCJIyru
NPUHUMAETCS PYKOBOAMTE]IeM YINOJHOMOYEHHOI0 OpPraHa Ha OCHOBAHHMM 3asiBJICHUS
NOJIy4aTeJsisi FTOCYAapCTBEHHOH YCJIYIM M CJIeYIOIUX JOKYMEHTOB!

- JIOKyMEHTa, CBUJETEIbCTBYIOILEIO O  [OJHOM  [OTalleHWd  MOJydaresneM
rOCyJapCTBEHHOM  YCIIyTM 3aJ0JDKEHHOCTH, OOpa30BaBIIEHCS B TEYEHHE BCErO CpOKa
IPEOCTaBIICHHS FOCY1apCTBEHHON YCIIyTH;

-JI0r0BOPA (COrIAIIEHHs) O MOrAICHUN 3aJ0JKEHHOCTHU 10 OIUIATE 3a XKUJIOE ITOMEILEHHE
U KOMMYHaJIbHbBIE YCIYTH B ClIy4ae BO3HMKHOBEHHS 3a/I0JDKEHHOCTH BIIEPBbIE B TEUEHHE BCETrO
CpOKa IPEAOCTAaBICHHUS TOCYJapCTBEHHOM YCIIyTH, 3aKJIIOYEHHOIO Ha IEpHoA, He
IPEBBILIAIOIINN CpOKa ITPEJOCTaBIECHUS TOCYAAPCTBEHHON YCIYTH;

- HOOKYMCHTA, CBHUACTCILCTBYIOLIECTO O BBIIIOJIHCHUHU  AOT'OBOpa (COFJIaHICHI/IH),
3aKJIIOYEHHOTO /10 Hayajia TEeKYILEro CpokKa MpeoCcTaBiIeHUs rOCy1lapCTBEHHOW YCIyTH, Ui o0
WU3MEHEHUH YCIIOBUH JOTOBOPA;

- JIOKYMEHTa, IOJATBEP>KAAIOLIEr0 HaIU4Yhe YBAKUTEIbHBIX MNPUYMH (CTAI[MOHAPHOE
JIieYeHue, CMEePTh OJIM3KUX POACTBEHHUKOB, HEBBIIUIATA 3apa00THOM MJIAThl B CPOK), IO KOTOPBIM
o0pa3oBanack 3aJJ0JDKEHHOCTD IO OIUIATe 32 JKUJIOE MOMEIeHNEe U KOMMYHaJIbHbIE YCIYTH JINO0
HE BBINOJIHSUIMCH YCIIOBHSI JOTOBOpa (COTJalIeHus) O MOralleH!u! 3aJ0JKEHHOCTH TI0 OIUIaTe 3a
YKUJIOE TIOMELICHUE U KOMMYHAJIbHBIE YCIYTH.

Pemennie 0 BO30OHOBIEHUH IMPENOCTABIEHUS TOCYAAPCTBEHHON YCIYrM NMpUHUMAETCs B
JIeHb TIOJaydl 3asBJICHHUS M TPEAOCTABICHMS JIOKYMEHTOB, SBISIONIMXCS OCHOBaHHMEM JUIs
BO300HOBJICHUS TPEIOCTABICHUS TOCYIapCTBEHHOM yciyru. Ilpu  mnpuHATUM peuieHus o
BO300HOBJICHUH NPEAOCTABICHHUS T'OCYAAPCTBEHHOH YCIyrM OHa BBIMJIAYMBAETCS U 3a TOT
Mecsll, B TEYCHHE KOTOPOT0 MPEI0CTABICHNE YCIYTH ObUIO IPHOCTAHOBIIEHO.

2.12.IlepeyeHb OCHOBAHHWIl VIl TNpeKpalleHUs] TNPeAOCTABJIEHUS] TOCYIapCTBEHHOM
YCJIYTH.

IIpenocraBiieHne rOCyAapCTBEHHOW YCIIYTH NPEKPAILAETCS IO PELICHUIO PYKOBOIUTEIS
YIIOJIHOMOYEHHOT'O OpIraHa P YCIOBHH:

- OTKa3a 3asBUTENIA OT IMPEJOCTaBICHUS TOCYJapCTBEHHOW  YCIYrM MyTeM I[0Jauyu
3asBIICHUS;

- UI3MEHEHHSI MECTa MOCTOSIHHOTO JKUTEIbCTBA MOJTydaTessi FOCylapCTBEHHON YCIIyTH;

- M3MEHEHUs COCTaBa CEMbHM IIOJydYaTeNls TOCYAAPCTBEHHOW YCIIyTH, OCHOBAaHMS
NPOXKMBAHUS, €CJIM 3TU M3MEHEHUS IOBJIEKIN yTpaTy IpaBa Ha IOJIyY€HHE TOCyJapCTBEHHOMN
yCIIyTH;

- U3MEHEHHMs I'paXJaHCTBa MOJIydaTess CyOocHIni;



- TIpEJCTaBJICHUs 3asBUTENEM M (WIM) 4YiIC€HAMU €ro CEMbU 3aBEJOMO HEIOCTOBEPHOMU
uH(pOpMalliK, HMEIOLIEH CyIEeCTBEHHOE 3HAU€HHE JJs MPEAOCTaBICHUS TOCYJapCTBEHHOM
YCIYTH WM OTpeieieHus e€ pa3mepa;

- HEBBINIOJIHEHUS TPEOOBAaHUHN O MPEIOCTABICHUH YITOJIHOMOUYEHHOMY OpraHy JOKYMEHTOB,
MOTBEPKIAIONINX HACTYIUICHHE COOBITHI, KOTOpBIE BIEKYT 3a COOOW YMEHBIICHHE pazMepa
cyOcuanu mubo mpeKpalleHue npasa Ha NoJy4yeHUue CyOCHIUY B T€YEHHE OJIHOTO MecsIa C J1aThl
YBEJIOMJICHHSI TIOJy4aTelisi TOCYAAPCTBEHHOW YCIYTH O MPUOCTAHOBJICHUU MPEIOCTABICHUS
roCy/IapCTBEHHOU YCIYTH;

- TMOCTyIJICHHS O(HIMANBHBIX CBEICHWA H3 COOTBETCTBYIOIIUX  OPTaHU3AINMI,
MOJATBEPXKJICHHBIX JOKYMEHTAIbHO, O HACTYIUICHUHU COOBITUH, SBISIOUIMXCS OCHOBAHHMEM JIJIS
NPEKpalEHUs]  TPEJOCTABICHUS  CyOCHAWHM, a TakkKe IMOCTYIUICHHS  JIOKYMEHTOB,
MOJTBEPXKIAIOIIUX YKa3aHHOE COOBITHE OT POACTBEHHUKOB, HHBIX 3aUHTEPECOBAHHBIX JIUIL

- HETNOTAIICHHAs 33JJ0JDKCHHOCTh MJIM HE COTJIACOBAHBI CPOKU IMOTAIICHUS 32I0JDKEHHOCTH
B TEYEHHE OJHOr0 Mecslla C JaThl BPYYEHHS YBEAOMJICHHS MOJy4YaTeNll0 TOCYJapCTBEHHOM
YCIIYTH O IPUOCTAHOBIICHUH MIPEIOCTABIICHUS TOCYIapPCTBEHHON (IIPH OTCYTCTBUU JIOKYMEHTOB,
MOJTBEPXKIAIOIIUX YBAKUTEIbHBIE TPUUNHBI 00pa30BaHUs 33]J0KEHHOCTH.

2.13. Nuble TpeOOBaHUSI IPH NMPETOCTABIEHUN IOCY1aAPCTBEHHOI YCJIYrd

[lepeuens ocHOBaHUI AJs TepepacyeTa pazMepa cyocuani

2.13.1. MaccoBblii mepepacyer pasMepoB paHee Ha3HAYCHHBIX CyOCHIUN MPOM3BOIUTCS
0e3 oOpameHuss rpaxgaH U 0e3 HCTpeOOBaHUA KAaKUX-THOO JIOKYMEHTOB OT TpaxaaH B
CIIEIYIOIIUX CIIydasx:

- BBEJICHHE B JICWCTBHE HOBBIX PETHMOHAIBHBIX CTAHAAPTOB HOPMATHUBHON IIOIIAAM SKUIIBIX
MOMEIIEHUHN, CTOMMOCTH >KUJIHIIHO-KOMMYHAQIBHBIX YCIYT, B TOM YHCJE B CBSI3U CO CMCHOM
OTOMUTENILHOTO TMEePHOJa, MAKCUMAIIbHO IOMYCTHUMOW MO PAacXoJ0B B COBOKYITHOM JOXOJI€
CEMbH;

- U3MEHEHHE BEJIMYUHBI MPOKUTOYHOTO MHUHMMYMa Ha AYIIY HACEJIECHUS U 10 OCHOBHBIM
colabHO-eMorpaduuecKknM rpymmnam Hacesnenus: Bonrorpaackoi obnactu;

- W3MEHEHHUE YCJIOBHI U MOpsIKa IPEIOCTaBICHUS CYOCUINN.

- U3MEHEHUS YCIOBHH W TOpsIKa IMpenocTaBiieHus cyocunuii. Ecim pasmep cyOcumnw,
MCYHCTICHHBIN C YIETOM BBIIIEYKA3aHHBIX U3MEHEHUN MEHBIIIE pa3Mepa paHee MPeA0CTaBICHHON
(BBITUTAUEHHOW) CYOCHJIMM, BO3BPAT H3JIMINTHE BBITUIAYCHHBIX CPEJCTB 3a IEPHOJ C JIAThI
BCTYIUICHUS] B CHITy COOTBETCTBYIOIIUX U3MEHEHU J0 JaThl epepacyeTa pasmepa cyocuauu He
MIPOU3BOTUTCS.

Ecnu BHOBB paccunMTaHHBINA pa3Mep CyOCHIMU MPEBLICHI MPEXHHUA pa3Mep, TO CPEACTBA,
HEIOTUTAYeHHBIC 32 IEPUO/] C JAaThl BCTYIUICHUS B CHJTY COOTBETCTBYIONTUX U3MEHEHUH JIO JaThI
nepepacuera pasMepa CyOCHIWHU, TOUICKUT TEPEYUCICHUIO TMONIy4yaTeNnto CcyOocuauu B
CIIEAyIOIIeM Mecsie. BpimiaTa HelToIUIaueHHBIX CPENICTB OCYHIECTBISIETCS W B TOM Clydae,
KOrJla Mecsll, B T€YeHUE KOTOPOTO OHU JOJKHBI OBITH MEPEUUCIICHBI, MPUXOAUTCS Ha MEPHO/I,
KOT'J1a TPaKIaHWH YTPATHII TIPABO Ha IMOYICHHUE CYyOCHIHH.

2.13.2. OcHoBaHus A7 MHAWBUIYaJIbHOTO MEpepacuera.

WuauBuayanbHbI MepepacyeT paHee Ha3HAYeHHOW CyOcuauM Uil KOHKPETHOIO
rpakAaHUHA, TTONYYAIONIEr0 TOCYJapCTBEHHYIO YCIYTY, TPOU3BOIUTCS B CIEAYIONIUX CIydasx:

- TPeIOCTaBJICHNE MOyJaTeneM CyOCHani JOKYMEHTA, MOATBEPKIAIOIIEr0 HACTYIIIICHUE
COOBITHIA, KOTOpBIEC BIEKYT 32 COO0ON YMEHBIIICHHE WM YBEIHUEHUE pa3Mepa rocyaapCTBEHHOM
yciryru (0e3 ucTpeOoBaHUS TOTIOJHUTEILHOTO 3asiBICHHS);

- MOCTYIUIGHHS OT COOTBETCTBYIOIIMX OpraHW3alluii B TEUEHUE MecsAlla C MOMEHTa
BO3HUKHOBEHHUS COOBITHHA O(HIIMAIBHBIX CBEICHUW, TOATBEPKICHHBIX JOKYMEHTAMH, O
HACTYIUICHHH COOBITHH, KOTOpBIE BJIEKYT 3a COOOW yMEHBIIIEHHWE WM YBEIWYEHHE pazMepa
cyocunum.

BrisiBeHHBIE UW3NUIIHE BBITUTAYEHHBIE CPEJCTBA 3aCUUTHIBAIOTCS B CUET Oymymieit
cyOCHIUM WITM BO3BPAIIAIOTCS MOTydaTeIeM CyOCUIMN B MECTHBIN OFOJKET.



Henomnauennsle  cpelncTBa  BBHIJIAYMBAIOTCS — MOJyYaTeno CcyOcuauii B Mecslle,
CJICAYIOIIMM 3a MECSLIEM, B KOTOPOM BBISBIICHA HEOIIATA.

2.14. OcHoBaHMeM [Jisl CHHM:KEHHMsI pa3Mepa rocCyJapCTBeHHOIl YCJIyru siBJsieTcsi
NpeBbIlIeHHE PACCYUTAHHOIO pasMepa cyOcuIuM HaA (GaKTHYECKMMH PacxodaMH ceMbHU
3asiBUTEJISl HA OIJIATY KUJIOTO MOMEIeHHsI H KOMMYHAJIbHBIX YCJIYT.

Pa3zmep nmpenocraBisgeMoil cyOcuanu He JOKEH MPEBBINIATh (aKTUUECKUE PACXO0JIbl CEMbH
Ha OIUIATY >KUJIOTO TIOMEIIEHUS 1 KOMMYHAJIbHBIX YCIIYT.

Ecnu pasmep rocynapcTBEHHOW yCIyrM MpeBbICHI (PAKTUYECKHE pPAcXObl CEMbU Ha
OIJIATy JKUJIOTO TIOMEIIEHUS M KOMMYHAIBHBIX YCIYT, YIIOJTHOMOYEHHBIH OpraH OCYIIECTBIISET
CHIDKEHHE pa3Mepa Ha3HaYeHHOW CyOCcHIuu 10 ypOBHs (PAKTHUYECKHX PAacXO/10B.

2.15. TpeGoBaHus K NOPAAKY NepeducaeHus cyocuami.

2.15.1. CyOGcunuu npeocTapisoTCs rpaXiaHaM IyTeM [epeurCcIeHUs JeHEXKHbBIX CPEJCTB
Ha TEpCOHM(UIIMPOBAHHBIC CUYETa IMOJyyaTeJe B KPEIUTHBIX OpPraHU3alMiX M Ha OTACICHUS
¢umunana OI'YII «Ilouta Poccum», pacmosiokeHHBIX Ha TeppuTopun  KOTEITHbHUKOBCKOTO
MYHULIMIIAJIBHOTO pailoHa Bosrorpaackoi obnacru.

2.15.2. Yacte cyOcuauu, NPUXOIAMIAsACS Ha OIUIATy TBEPABIX BHJOB TOIUIMBA (TIpH
HAJIMYUKA TICYHOTO OTOIUICHHSA), TEPEUUCIseTcs eXeMecsyHo B pasmepe 1/12 wactm ot
(akTHUeCKH NPHOOPETEHHOrO TBEPJIOro TOIUIMBA 3a BECh CPOK IIPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIYTH.

2.16. Pasmep miaTbl, B3HMaeMOH ¢ 3asiBUTEJsI NPH  TPEIOCTABICHHH
rocy/1apCcTBeHHOMH YCJIyIH.

I'ocynapcTBeHHas yciyra npenocTaBiisercst OecIaTHO.

2.17. MakcuMaJbHBIH CPOK OXHWJAAHUSI B oO4Yepead MNPH Mojadve 3ampoca o
NpeA0CTABJICHUH I'OCYIaPCTBEHHOM yCJIYTH.

[Ipuem rpakgaH TpH NMPEIOCTABICHUU TOCYAAPCTBEHHON YCIYIHM BEAETCS B IMOPSIKE
>KUBOM ouepeu.

MaxkcumanbHOe BpeMsi OKUIaHUS B OYEpeIH 3asBUTENS NPH mojaade 3ampoca He 6onee 30
MHUHYT.

2.18. Cpoxk W NOPAJOK perucTpanuy 3amnpoca 3asiBUTeIsl O IMpPeloCTaBIeHUH
rocy1apCcTBEeHHOMN yCayru

Cpok peructpanuu 3asBjaeHuss He 6ojee 15 MUHYT B IeHb OOpaIieHus .

2.19. TpeboBanusa K yaodctBy H KoMdopTy MecT sl MpeaoCcTABJICHHUS
rocy1apcTBEeHHOW YCJIYIH.

[ToMemieHuss MpenoOCTaBIEHUS TOCYJApCTBEHHOM yCIyrM OOOpYIOBAaHO OTAEIbHBIM
BXOJIOM, Pacloj0oKEHHOro 1o aapecy: Bonrorpanackas obnacts, r. KorenbHukoBo, yi. JleHuHa
n.27,

3nanre 000opya0BaHO MH(POPMAIMOHHON TAaOIWYKON (BBIBECKOM), MpeIHASHAYCHHOU ISt
JIOBEJICHHS 10 CBEJIEHUs 3aMHTEPECOBAHHBIX JIUI| cilenyrooueil nHdopMaluu: HauMEHOBaHHE
YIIOJHOMOYEHHOTO OpraHa; MECTO HAaxOXXICHHUS U IOpUIMYECKHi anpec, Trpaduk (pexum)
paboThbl, TeneOHHbIE HOMEPA.

NupopmanronHas Ttabinmyka pa3MelieHa psIoM € BXOZOM, JUIs yIoOHOro o03opa
MIOCETUTEIIEH.

MecTto, B KOTOpPOM THpPENOCTaBIsieTCsl TOCYJapCTBEHHas yciyra, HMMEIOT CpeicTBa
MOXKApOTYILIEHUS U OKa3aHHs EPBOM MEIUIIMHCKOM MOMOIIH (AN TEUKH).

[TomenieHnst COOTBETCTBYIOT CAHUTAPHO-ITHIEMHOJIOTHUECKUM TPaBHIIaM U HOPMATHBaM.

B nemsix obecrieueHuss KOHQHUIESHIIMAILHOCTH CBEJICHHI O IMOJyyaTese ToCyAapCTBEHHOM
YCIYTH OJIHUM CHELHMATUCTOM OJHOBPEMEHHO BEIETCS IMPUEM TOJBKO OJHOIO MOJydaTess
rocyaapcTBeHHON ycnyru. OZHOBpeMEHHOe KOHCYJIbTHPOBAaHUE M (WIJIM) MpHEM JIBYX M Ooisee
MOJIy4aTesIed TOCYyJapCTBEHHON YCIyTH HE JOIYCKaeTCsl.

Bxon B 31anue 000py0BaH MaHAyCcOM, PaCIIMPEHHBIMU POXOJIaMHU.

WNuBammaam B 1ensix oOecriedeHus JOCTYIMHOCTH TOCYNAapCTBEHHOW YCIYTH OKa3bIBAaeTCS
IOMOIIb B MPEOAOJECHUH PpA3IMYHBIX OapbepoB, MEIIAOUIMX B IOJYYEHUH HUMHU



rOCYJapCTBEHHOM yCIIyI'M HapaBHE C IPYIrUMU JIMLAMH, B TOM YHCIIE FOCYJAapCTBEHHAs YCIyra
10 JKEJIAHHUIO MHBAJIMAA MOXKET IPENOCTABIATHCA €My B XOJUIE 3aHHUA, INI€ MPEJOCTaBIAETCS
roCyJapCTBEHHAas yCiIyra, paclioJI0KEHHOM Ha IIEPBOM JTaXKe 3/1aHHUs.

I'myxoHemblM, HHBaIMIaM IO 3PCHUI0 M JPYTMM JIMIAM C OIPaHUYCHHBIMU
BO3MOXKHOCTSIMHU 3/I0pOBbsl IIPM HEOOXOIMMOCTHU OKAa3bIBAECTCS IOMOILb [0 INEPEABHIKEHUIO B
MOMEILEHUAX 3/1aHUS 110 MECTY NIPENOCTABICHUS FOCYJAPCTBEHHON YCIIyTH.

2.20. IToxa3aTe/iu JOCTYITHOCTH U Ka4eCTBA rocy1apCcTBEHHBIX YCJIYT

[TokazarereM  JOCTYMHOCTH M KadecTBa  MPENOCTABICHUS  aJIMUHUCTpAIMEn
KoTen,HIKOBCKOTO MYHHIIMIIAIBHOTO paiioHa roCy1apCTBEHHON YCIIYTH:

[IpenocraBieHne TOCYJapCTBEHHON  yCIyrH NpeAycMaTpHBaeT  B3aUMOJICHCTBUE

3asBUTEIIS C TOJDKHOCTHBIMHU JIMIIAMH MPOJIOJDKUTENILHOCTBIO 15 MUHYT HE OoJjiee ABYX pas.

- ONIEPATUBHOCTH MPEAOCTABICHHS TOCYAaPCTBEHHOM YCIYTH;

- yI0OCTBO W IOCTYITHOCTb MPEIOCTABICHUS TOCYAaPCTBEHHOU YCIYTH;

- IOJTHOTA TPEIOCTABICHHUS TOCYJApCTBEHHOH YCIIyTH;

- OTCyTCTBHE OOOCHOBAaHHBIX JKajo0 Ha JnelcTBHe (O€31eHCTBHE) CHCIUATMCTOB
aJIMUHHICTPAIUH;

- MPENOCTaBJICHUE TOCYJAAPCTBEHHOW YCIYrH B COOTBETCTBHH C TpPEOOBaHUSIMH
AJIMAHHCTPATHBHOTO PETIIAMEHTA;

- cOOJTF0/IEHUE CPOKOB TPEIOCTABICHHS TOCYIAPCTBEHHOMN YCIIYTH;

- TOCTYITHOCTh WH(OPMAIIUHU O MPEIOCTABICHUN TOCYIaPCTBCHHON YCIyTH.

11 CocTaB, nociie10BaTeIbHOCTH M CPOKH BBINOJITHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSIJIKY UX BBHITIOJHEHUSI.

3.1. [TocnenoBarenbHOCTh AIMUHUCTPATUBHBIX MPOIIEAYP

Oxa3zaHue rocyJapCTBEHHOM yCIyrd HO MpPEAOCTaBICHUIO TpaxkJaHaM CcyOcuaui Ha
OIJIaTy JKUJIOTO TIOMEHIEHHS W KOMMYHAIBHBIX YCIYr BKIIOYaeT B ce0s CIeayrolue
aIMUHUCTPATUBHBIE IPOLIEAYPHI:

- YCTaHOBJICHHE mpaBa 3asBUTENsT Ha TONy4YyeHHe cyOcuauu 7nubo OTKaza B
MIPEIOCTABICHUN CYOCHIHH;

- MacCOBBIU TIepepacyueT pa3Mepa Ha3HAYCHHBIX CYOCHIN;

- UHIUBUYyalbHBIA NIEpepacueT pa3Mepa Ha3HAaYEHHbIX CyOCHIui;

- KOHTpOJIbHAasi TMpOBEpPKa IMOArOTOBJICHHOTO PEIICHUs W TMPUHATHE PELIEHUs O
IPEIOCTaBIEHUU CYOCUINIA;

- IPUOCTAHOBJIEHUE MPEIOCTABICHUS TOCYIAPCTBEHHOW YCIIYTH;

- BO30OHOBJIEHUE MPEOCTaBICHHS TOCYAapCTBEHHON yCIyTH;

- IPEKpaILEHNE PEAOCTABICHUS TOCYJapCTBEHHON YCIYTH;

- BBIIUIATa TpaXKJaHaM HAa3HAYEHHBIX CYMM CYOCHIHI.

3.2. OnucaHue TMOCIEI0BATEIbHOCTH JACHUCTBUM aJMUHUCTPATUBHOM MPOLEAYpPHI IO
IpeJIBapUTENbHOMN OLIEHKE IpaBa rpa)<1aH Ha NOJy4YeHUE CYOCHIUH.

OcHoBaHueM JUJIs Hayajla aIMUHHCTPATUBHOW MPOLEAYPHI MO MPEABAPUTEIILHONW OILEHKE
paBa rpaxaaH Ha IIOJIy4YCHHC Cy6CI/II[I/II/I SIBJISIETCA 06paHleHI/IC rpaxJiaHnHa HJIKW 3aKOHHOI'O
MPEJICTABUTENS B YIOJHOMOUYEHHBIH OpPraH ¢ KOMIUIEKTOM JOKYMEHTOB, HEOOXOAMMBIX st
IpeloCTaBlIeHUs CyOCUAM, 1100 MOCTYIIEHHE YKa3aHHOTO KOMILIEKTa JJOKYMEHTOB I10 TOYTe.

Haroit oOpamieHust SBISETCS JACHb MONyYEHHUS TOKYMEHTOB JOJKHOCTHBIMH JIULIAMHU
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMU 32 MPEIOCTaBIEHUE TOCYIAapPCTBEHHOM YCIIYTH.
[Ipu HampaBiIeHHH TOKYMEHTOB TO MMOYTE KOMUU JOKYMEHTOB JOJDKHBI OBITH HOTapUaibHO
3aBepeHbl. [Ipu sToM gHeM oOpalieHus 3a TPEeJOCTaBICHHEM TOCYAAPCTBEHHOW  YCIYTH
CUMTAeTCs JlaTa TMIOJYYCHUS JOKYMEHTOB VYIIOJTHOMOYEHHBIM opraHoM. OOs3aHHOCTh
MOJATBEPKJIeHUS (aKkTa OTIIPABKU JOKYMEHTOB JICXKHUT Ha 3asBUTEIIE.

3.2.1. CrenpanucT Ha MpueMe Ipak/iaH 3a Ha3HAUYEHHUEM TrOCy/IapCTBEHHOW yCIIyTH (j1anee



- CIICLIMAIIUCT):

- YTOYHSET IpeaMeT OOpalleHMs;

- PEruCTpUpYeT JHMYHBIE JAaHHBIE TpaXJaHWHA ((paMHUIHIO, MMs, OTYECTBO, AJpPEC) B
JKypHaJjle perucTpaly yCTHBIX OOpalleHuil.

Crenuanict mpoBepseT HAIWYME W MPAaBUIBHOCTh O(GOpPMIIEHUS  BCEX JIOKYMEHTOB,
HEOOXOAUMBIX JUIs [TOJyYeHHs IIpaBa Ha MOJy4YeHHEe TOCYAapCTBEHHON YCIyTH.

Ecnu cmenmanucroMm cienaH BBIBOJ, YTO OIICHUTH INPABO HAa MOJy4YeHUE cyOcuamii He
IPEICTaBISETCS BO3MOKHBIM B CBA3M C IIPEIOCTABICHUEM HEIMOJIHOTO IMaKeTa JOKYMEHTOB, TO
OH KOHCYJBTHPYET, KaKue JOKYMEHTbI HEOOXOIMMO JIOTIOIHUTENFHO MPEICTABUTh TPAXKAAHUHY,
pPETUCTPUPYET B KypHaje pPErucTpallid YCTHBIX OOpallleHuil NpUYMHy OTKa3a B IpHEME
JOKYMEHTOB, (opMupyer (C TOMOUIbI0 KOMIIBIOTEPA) HMHIUBUAYAJIbHYIO NaMITKY IS
IpaXkJJaHMHA C [EPEYHEM IMPEIOCTABICHHBIX UM HEAOCTAIOLIUX JIOKYMEHTOB, BO3BpAIaeT BCE
JOKYMEHTBI TPAKIaHUHY.

Ecnu cneunanucTroM caenaH BbIBOJ O TOM, YTO I'paXJaHUH HE UMEET IpaBa Ha [0JIyuYeHHe
cyOcumuii, HO TOCJe KOHCYJIbTAllMM TPAKJAHWH >KEJaeT MNPOJOIDKUTH MPOLenypy puema
JIOKYMEHTOB U MOJY4YUTh O(UIHMAIbHOE pelieHue, To B TedeHue 10 paboumx nHell ¢ naThl
MOJIyYE€HUsI JOKYMEHTOB YIIOJIHOMOYEHHBIH OpraH IMpPUHUMAEeT peuieHrue o0 OTKa3e B
IPEJOCTaBICHUH CyOCUINU.

Cpok BBINOJHEHUS JEHCTBUM MO perucrpanuu oOpallleHuss U IPOBEPKU JOKYMEHTOB 15
MUHYT.

3.2.2. I'paxpgaHuH, NPEJOCTABUBIIUN TIOJHBIM MMaKeT JTOKYMEHTOB, 3aIlOJIHSIET OJaHK
3asBJICHUS IO YCTaHOBJIEHHOW ¢opme. CienualucT Ha HpUeMe IPOBEpsieT NMPaBUIBHOCTh
3al0JHEHUs 3as8BJICHUS O IPEJOCTAaBICHUM CYyOCHIMM Ha OIUIaTy >XKWJIOrO IIOMEUICHUS U
KOMMYHAJIBHBIX YCIIYT JINOO TOMOTaeT 3al0JHUTh OJIaHK 3asBJICHUS YCTAHOBIEHHOU (DOPMBI.

Cpok BBINOJHEHMS JACWCTBUS 1O TMPOBEPKE 3aloJHEHUs OJlaHKa 3asBICHUS O
MIPEA0CTaBIEHUN roCyapcTBeHHON yciyru 10 MuHYyT.

Creuuanuct perucTpupyer 3asBiICHHME B JKypHaJle ydyeTa IpUeMa TpaxkiaH, JaTy
perucTpanyy, AODKHOCTh U (aMWINIO CHELUANINCTa, TPHUHSBILETO JOKYMEHTHI, OTHAeT
3asBUTEIIO PACIHCKY O TIPUEME IOKYMEHTOB, Pa3bsSICHSET 3asBUTEIO O CPOKE, B KOTOPOM OyzeT
IIPUHSTO PEUICHUE U O NMOPSIKE U3BEIIECHUS O IPUHATOM PELICHUH.

B cocraBe 1OKyMEHTOB MOTYT OBITh NpPEACTABIIEHbl OPUTMHANBI U KOMHUU (B TOM 4YHCIIE
HOTapuUalbHO 3aBepeHHbIe). B ciydae mpejnctaBieHUs OPUTHHAJIOB JOKYMEHTOB CHELHUATHUCT
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a NMPHUEM JOKYMEHTOB, CAMOCTOSITEIbHO CHUMAET
KOIIMHU JOKYMEHTOB, a B CJIy4ae MPEACTABIEHUS KON JOKYMEHTOB - CAMOCTOSITENIBHO 3aBEPSIET
IPEJICTaBICHHbIE KONMUHU JOKYMEHTOB MPU HaJIMYUU OPUTHMHAJIOB CBOEH MOJANMHUCHIO, EYAThIO U
CTaBUT J1aTy NIPOBEPKH.

Crneunanuct HaxoIuT MHGOpPMaLMI0 O 3asBUTeNe B 0aze NaHHBIX MporpamMMmbl APM
«Cybcumumn», mpoBepsieT Ha HaJMYue H3MEHEHUH, CBS3aHHBIX C OCHOBAaHHEM IPOXKUBAHMS,
MIPABOM Ha JIbIOTbI, MEPBI COLIMATILHOM MOAJIEPIKKH, TPaXkIaHCTBO.

Cpok BBINIOJTHEHUS JEHCTBUS MO PETUCTPALMU 3asBICHUS U PA3bACHEHUIO 3aSBUTEIIO O
CpPOK€, B KOTOPOM OyJeT NPUHSATO PELIEHHE O MPEAOCTaBICHUU TrOCyAapcTBEHHOM ycmyru, 10
MHUHYT.

Crneuunanuct Ha npuemMe HUHQOPMHUpYET 3asBUTENS 00 YCIOBUAX MepepacueTa cyOcuauu,
OPUOCTAaHOBKE M  TpeKpameHuu cyOcuanu, o0 00cToATeNnbCcTBaX, MPEeIyCMOTPEHHBIX
3aKOHOJATEIBCTBOM: COOOLIaTh 00 U3MEHEHUSX, BIUSAIOIIUX Ha pa3Mep CyOCUIUi; MPOU3BOIUTh
CBOEBPEMEHHYIO OIUIATY TEKYIIMX IUIATEXKEH 3a JKUJI0€ MOMEIIEHUE U KOMMYHAaJIbHBIE YCIYTH U
T.J.

Cpok BBINOTHEHMS ACUCTBHS MO Pa3bsACHEHUIO IOpsIKa IepepacueTa, IPUOCTAaHOBKE U
MPEeKpaLEHUN CYOCUIUN HE MPEBBIIIAET S MUHYT.

3.2.3. Cneuuanuct GOpMUPYET B OTHOIIEHUHM KaXKIOTrO 3asBUTENS /€0, BKIFOYAIOLIETO
JIOKYMEHTBI, He0OXOIMMBIE I IPUHSTHSI PEIICHUs HA TOJyYeHHE roCy1apCTBEHHOM YCIyTH.

CpoK BBITIOJHEHUS ASUCTBUS MO (POPMUPOBAHUIO OJTHOTO JIeNIa 3asBUTENIS HA cyocuauu 15



MUHYT.

3.3. OmnucaHue TOCIEAOBATEILHOCTA JEUCTBUM aAMUHHUCTPATUBHOW MPOLEIYPhl MO
YCTAaHOBJICHHIO TIpaBa 3asABUTENS HA MOJIyYeHHWE CyOCHAWH JTMOO OTKa3za B MPEIOCTABICHUU
cyocuaum.

3.3.1.0cHoBaHMEM IS Hayaja aAMMHHUCTPATUBHOW IMPOLETYpHl 110 YCTAHOBJICHUIO IIpaBa
3asBUTENISl HA TMONydeHHEe cyocuauu MO0 OTKa3a B TMPEIOCTaBICHUU CYOCHIUM SIBISETCS
MOCTYIUICHUE 3asiBICHUS W CHOPMUPOBAHHOTO Jelia CIEIUATNCTOM Ui pacdera pasMepa
cyocunum.

Crnenuanuct Npou3BOJUT CPaBHEHUE CBEJICHUM O WICHAX CEMbM 3asBUTENIS, YKa3aHHBIX B
3a5BJICHUM Ha TMPEJOCTABICHHE CYOCHAMM M TpWIaraeéMbplXx K HEMYy JOKyMEHTaxX, ¢
AQHAJIOTUYHBIMU CBEACHUSIMU, COACPKAIIUMUCS:

- B CIIpaBKe, KOTOPYIO 3aIOJIHSET JOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a PETHUCTPAIUIO
rpakJiaH Mo MECTY JKUTEIbCTBA;

- B IOTOBOpax COIMAJIbHOIO HaiiMa, HaiimMa, oAHaiMa;

- B IUIATE€XKHBIX JIOKYMEHTAaX Ha OIUIATy >KUJIOTO TOMEIIEHHS] 1 KOMMYHAJIbHBIX YCIYT.

[Ipy Hanmuuum ycioBUl (JOKYMEHTOB), JAONIUX MPABO Ha MOJyYE€HHUE TOCYAapCTBECHHOM
YCIIYTH, CHCHHAIUCT [0 HA3HAYEHHUIO 3alOJIHAET C UCIOJb30BaHWeM Imporpammel APM
«CyOcuaum» ams rpaxaaH, oOpaTUBIIKUXCS BIEPBbIE:

- aHKETHBIC JAHHBIC BCEX UICHOB CEMbHU;

- o011He CBEACHUS C YKa3aHUEM COIMANTbHO-IeMOrpadUyecKoi Tpymibl, OTMEYAET YJICHOB
CEeMbHU, YUYUTBHIBAEMBIX MPU HA3HAYEHUU CYOCHAMH, UX TPAKIAHCTBO, OTMEYAET WICHOB CEMbH,
OCYIIECTBISIONIUX OIUIATY KUIHIIHO-KOMMYHAJIBHBIX YCIIYT, CTETIEHb POJICTBA;

- BHOCHT JIaHHbIE WICHOB CEMbHU MPOMUCAHHBIX IO IPYTOMY aJIpecy;

- MPOCTaBISET MPABOBBIC OCHOBAHUS MPOXKHBAHMS, TUIl KBApTUPHl WIM JOMa, OOIIYIO
TJI0IA/Th, CTENIEHB 0JIarOyCTPOUCTBA;

- MPOCTAaBJISET ATy TEKYIIEro oOpaileHus, 3aHOCUT MHQPOPMAIMIO MO BBIILJIATE: CIOCO0
BBITIJIATHl, HAMMEHOBAHUE U JIUIIEBOW CYET, OTKPBITHIM B KPEIUTHOM YUPEKJICHUM WU HOMEP
IIOYTOBOT'O OT/IEJIEHNUS;

- BHOCHT HOMEpa JHUIEBBIX CUYETOB IO Ta30CHA0KCHUIO, YHEPTOCHAOKEHUIO >KHIUIIIHO-
KOMMYHAJIbHBIX yCIYT;

- JOXOJBI KAXKJIOT0 YiICHA CEMBH;

- PacCUUTHIBAET COBOKYITHBIA IOXOJ] CEMbHU;

- PaCCUUTHIBACT BEIMYUHY MTPOKUTOYHOTO MUHUMYMAa CEMbH;

- MPOBOJUT pacyeT pa3Mepa IUIaThl 3a JKUJIOE MOMEIIEHHWE M KOMMYHaJbHbIE YCIYTH,
WCXOJIS U3 CTAaHIaPTOB CTOMMOCTHU KUJIUIITHO-KOMMYHAIbHBIX YCIIYT;

- pacCcUMTHIBAET pa3Mep CyOCHIUU C YIETOM Mep COIMAILHOM MOAIEPIKKH.

B cnyuae ecnu cBeneHusi 0 ceMbe 3asBHUTENS YK€ 3aHECEHBI B 0a3y JIaHHBIX MPOTrPaMMBbI
APM «Cy0Gcuauny» crienuaiiucT CpaBHMBAET UMEIOIIMECS IaHHbIE C JOKYMEHTaMH, KOTOpbIE
MIPEIOCTABUII 3asIBUTENh, IOTIOIHIET HEOOXOIMMBIE CBEJICHUS U B AaBTOMATH3UPOBAHHOM PEKUME
MIPOU3BOIUT pacdeT CyOCUIHH.

Cpox BBITIOJTHEHUS NEUCTBUI 1O BHECEHUIO JAHHBIX B MPOrPaMMy M aBTOMATHYECKOMY
pacueTy cyOCUIuU He JOMKEeH MPEBBIIIATh:

- 1711 OIMHOKO TMTPOKUBAIOIIETO TIeHCHoHepa — 10 MUHYT;

- 17151 CEMbU, COCTOAILIEH U3 IEHCUOHEPOB — 15 MUHYT;

- JUI1 CeMbH, cocCTOsied OoT 3-5 4YenoBeK, OOpaTUBLIMXCSA BIEPBBIE 3a Ha3HAYECHUEM
cyocuanu

- 30 MmuHyT;

- JUIA CeMbH, COCTOAIICH OT 3-5 YeloBeK, MOCTOSHHBIX THoiydarenedd cyocumun — 20
MUHYT;
- JUIsl CEMbH, cOCTosIIIel OoT 6 1 GoJiee YeaoBeK, 0OpaTUBLIMXCS BIIEPBBIE 32 HA3HAUYEHUEM
- 45 MuHYT;



- VISl CEMBH, COCTOsAMIEH OT 6 1 OoJiee YeTOBEK, MOCTOSTHHBIX MOJIydaTeen

cyocunumn - 30 MuHYT;

Cpok BBINOJIHEHUS JIEHCTBUN MO BHECEHMIO JAaHHBIX B MPOTPaMMy M aBTOMAaTHYECKOMY
pacuery cyocuauu 45 MUHYT.

CriennanucT BBIIOTHAET CIEAYIOUINE IeHCTBUS:

- popMHpYET U pacrevyaTbiBaeT paclopsHKeHUE 0 Ha3HAYEHUH TOCYAAPCTBEHHOW YCIYTH C
pUJIOKEeHUEM OJlaHKa pacyeTa cyOcuuu;

- (opMHUpYET U pacreyaTbBaeT CIpaBKy O Ha3HAUCHHON CYyOCHUINH 3asIBUTEIIO;

- Ipu HEoOXOoIMMOCTH (QOPMHUPYET M pacliedyaThbiBaeT paclopsbkeHne o0 OTKaze B
NPEJOCTaBICHNH CYyOCHIIMU C YKa3aHHEM NpPUYMHBI OTKa3a W  yBEJOMJICHHE 00 OTKa3e B
MPEIOCTaBICHUU CYOCHINU.

Crenpanuct BU3HWpYeT OJIAaHK pacueTa CyOCHAMH W BMECTE C OJIAHKOM PacCHOpsHIKEHUS
JIMYHBIM JIeJIOM NepeaeT Ha4yalbHUKY OTJIeNa, OCYIIECTBIISAIONIEMY KOHTPOJIbHbIE (DYHKIUU.

CpoK BBITTOJTHEHHS ACHCTBHIA IO (POPMUPOBAHUIO U pacrieyaTke OJaHKa pacdera U OlaHKa
pacniopspkenust 10 MUHYT.

3.3.2. B cmydae ecnu pe3yiabTar pacdera CyOCHIMH TOJYYWIICS OTPULIATEIBHBIM, TO
CHEIMANIMCT M0 HA3HAYCHHUIO TOTOBUT pellieHue 00 O0TKa3e B MPEAOCTaBICHUN CYOCHIINU, JeIaeT
COOTBETCTBYIOIIYIO 3alIUCh B JKypHaJle PETUCTPAIMH 3asBICHUN I'pakIaH O HYJIEBOM pa3Mmepe
cyocuauu.

CpoK BBITIOJTHEHHS ICHCTBHIA 110 (OPMHUPOBAHUIO pacropsKeHHus 00 oTkaze cyocumuu 10
MUHYT.

3.4. OmnucaHue MNOCIENOBATENILHOCTH JEHCTBUI aJIMUHUCTPATUBHON MpoLEIyphl 110
MacCOBOMY IE€pepacyeTy pasmepa CyOCHIHH.

OcHoBaHHMeM JJIsl Havajla aJMHHUACTPATUBHOW MPOLEAYPHI MO MAacCOBOMY I€pepacueTy
pasMepa cyOcuauu  SIBISIFOTCS  OOCTOSITENbCTBA,  yKazaHHble B moamyHkre 2.13.1
aJIMAHUCTPATHBHOTO perjamenTa. CrenuanucT mo Ha3HauYeHUIO BHOCUT U3MEHEHHBIE TaHHBIE U3
HOPMAaTHUBHBIX aKTOB B 0a3y HdaHHBIX mporpamMmbl «APM cybcumum» U aBTOMaTHYECKH
OCYIIIECTBIISIET MACCOBBIN TIEpepacyeT pa3mepa CyOCUaui i BCeX MoaydyaTesier cyocuanii.

Ecnu pasmep cyOcuanu, MCUHUCICHHBIA C YUYETOM BBHIIICYKAa3aHHBIX W3MEHEHUMN, MEHBIIE
pa3mepa paHee MPeaOoCTaBICHHOW (BBIIUIAYEHHOM) CyOCHIUHU, BO3BPAT M3JHUIIIHE BHITUIAUYEHHBIX
CPEICTB 3a MEpHUOA C JaThl BCTYIUJICHHS B CHIy COOTBETCTBYIOIIMX HW3MEHEHUH OO0 JaThl
nepepacyera pazMepa CyOCHInU He IPOU3BOTUTCH.

Ecnu BHOBB paccuuMTaHHBIN pa3mep CyOCHINM MPEBBICHII MPEXHUNA pa3Mep, TO CPElCTBa,
HEJIOTTAYE€HHBIE 32 TIEPUOJT C AaThl BCTYIUICHUS B CHITY COOTBETCTBYIONIMX W3MEHEHHN IO TATHI
nepepacyera pasMmepa CyOCHAMM, TMOJUIekKAT MEPEeYUCICHHUIO IOIydaTesllo CyOCHauu B
CIIEAyIOIIeM Mecsie. BpimiaTa HelToIUIaueHHBIX CPENICTB OCYHIECTBISIETCS W B TOM Clydae,
KOrJla Mecsll, B T€YeHUE KOTOPOTO OHU JOJKHBI OBITH MEPEUUCIICHBI, MPUXOAUTCS Ha MEPHO/I,
KOTJa TPaXIaHUH YTPATHII IIPABO Ha MOJydeHHe CyOCHInH.

Creuuanuct Mo Ha3HAYEHUWIO MOCIEe aBTOMATH3UPOBAHHOTO pacyeTa pacredyarbiBaeT U
oTpabaThIBaeT MPOTOKON OMHUOOK. OCyIIeCTBISET BU3YaJIbHYIO MPOBEPKY IPABHILHOCTH
MpOM3BeIeHHOr0 pacyeta. [Ipn HEOOXOAMMOCTH BXOIUT B MEPCOHANbHBIE JeNa, OCYIIECTBISET
BU3YaIBHYIO TPOBEPKY MPABHILHOCTH BBOJIA IIEPCOHATBHBIX JIAHHBIX, BHOCUT U3MCHEHHUSI.

CrnenuanicT OCyHIeCTBISET KOHTpOib jaomiat. I[locne orpaboTku mpoTOKoja OMIMOOK U
KOHTPOJIS IOTIJIAT BHOBB JIENIAET aBTOMAaTU3UPOBAHHBIN pacueT, 3aTeM apXUBaIUIO TaHHBIX.

Cpok BBITIOJTHEHHSI IEUCTBUN MO OTPAOOTKE MPOTOKOJIA OMIMOOK M KOHTPOJsS gornar 15
MUHYT Ha Ka)KJ10€ Ha3HAUYCHUE.

Crneuuanuct ¢GopMUpYeT MO KaKIOMY Jeldy ToiaydaTels CYOCHAMH pacropsKeHUe
PYKOBOJUTENS YITOTHOMOYEHHOT'O OpTraHa o IepepacueTe pa3Mepa Ha3HAYeHHOW CyOCHInuu 0o
0 mepepacuere cyOCHAMU M pa3Mepe AoIulaThl. PacneuaTsiBaeT CIIpaBKH O pa3Mepe CyOCHInU U
CHPaBKH O JIOTUIATE, PACTIOPSHKEHHS O IepepacyeTe TOCYAaPCTBEHHOW YCIYTH.

Crnenuanict BH3MpYeT IepepacdeT cyOCHAMM U BMECTe C OJAaHKOM paclopsKeHUs U



JIMYHBIM JIEJIOM TepeiacT HayaJbHUKY OT/elNa, OCYIIECTBIAIONEMY KOHTPOIbHbBIE (PYHKIINH.

Cpox BBITIOJIHEHHS IEUCTBH MO pacredaTke OjaHKa pacdyeTa U OJaHKa paclopsKEeHUs S
MHUHYT Ha KaX/10€ Ha3HA4YECHHUE.

3.5. OmnucaHue TOCIEAOBATEILHOCTA JEUCTBUM aAMUHUCTPATUBHOW MPOLEIYPhl IO
WH/IMBUYaJIbHOMY TIepepacueTy pa3mepa cyOCHanu.

OcHoBaHMeM MJi Hauyaja aIMHUHHCTPATUBHOW MPOLEAYpbl IO HHIUBUIYaTbHOMY
nepepacuery pasmepa CyOCHAWHM SIBIISICTCSI HACTYIUICHHE OOCTOSITENBCTB, YKAa3aHHBIX B
noAnyHkTe 2.13.2 aAMHHUCTPATUBHOTO perIaMeHTa.

IIpn ocymiecTBiieHHHM MHAMBHUIYAJIBHOIO I€pepacyera IO 3asdBJICHUI0 TIpa)kIaHMHA
CHEIHMAJIMCT M0 HA3HAYCHHIO BBIMOJIHSET CIIEeIYIOIINUe JeHCTBUS:

- BBOJMT U3MEHEeHHs B 0a3y naHHbIX nporpammbl APM «CyOcuann» u mpou3BOAMUT pacyeT
cyocunuu;

- (hopmupyer u pacnedaTsiBaeT pacopsKEHHE PYKOBOAUTEIS YITOJTHOMOYEHHOTO OpraHa o
nepepacuere pasMepa Ha3Ha4YeHHON CyOCHINU;

- (hopMupyeT U pacreyaTbIBacT CIPaBKy O epepacyere CyoCHIuH.

[Ipn mpeBblieHUH pazMmepa cyOcuauu HajA (aKTUUECKMMHU pacxoJaMH Ha OIUlary
AKWINIHO-KOMMYHAJIBHBIX YCIIYT CIIELUAIUCT BBIIOJIHSET CAEAYIOLIUE IEHCTBUS:

- popMUPYET U pacnedaTbIBacT pacopsHKEHHE O Iepepacuere CyOCHauu U y4yeTe e€ B cueT
Oynymiei cyocumuu;

- dopMupyeT U pacrmeyaThiBaeT pacHopsHKEHHE O TepepacueTe CyOCHINH U BO3BpaTe
W3JIUIIHE HAYUCIICHHONW CYMMBI B MECTHBII OFOJIKET.

Crneuunanuct ¢GopMUpyeT TOKYMEHTHI, BUSHPYET pacdyeT CyOCHANH U BMecTe ¢ OJaHKOM
pacnopsKeHHsT W JIMYHBIM  JIEJIOM IepelaeT HadyaJbHUKY OT/E€Ja, OCYIIECTBISAIOLIEMY
KOHTPOJIbHBIE (PYHKIIHH.

CpoK BBITIOJIHEHHS JCHCTBUI MO0 WHAWBHIYAIBHOMY pacdery, IO pacredaTke OaHka
pacueta u O1aHka pacropsbkeHus: 20 MUHYT Ha OJIHO JIEJO.

3.6. OmnucaHue MOCIENI0BAaTENbHOCTH JEHCTBUI aJIMUHUCTPATUBHON MpOLEIYyphbl 110
KOHTPOJIbHOUM MPOBEPKE MOATOTOBIEHHOTO PEIICHUS U IPUHATHE PELICHHUS.

OcHoBaHMeM [Js Hayajla aJIMUHUCTPATUBHON MpOLEAYpbl MO KOHTPOJbHOM MpOBEpKE
MOJTOTOBJICHHOTO PEIUICHUs] U MPUHATHE PEIIeHHs] O MPEAOCTaBICHUM TPaXIaHWHY CcyOcuauit
ABJIIETCSl TOCTYIUIEHHE C(HOPMHUPOBAHHOIO JIMYHOIO Jiela 3asBUTENS OT CHEUaucTa K
JOJDKHOCTHOMY JIMILy, YIIOJTHOMOYEHHOMY NPOU3BOAMTH IIPOBEPKY NMPaBUIBHOCTH HAa3HAUYEHUS
cyOcunuii (anee - CeruatmcT).

Crennanuct mpoBepsieT HAIMYKME BCEX MPEJOCTaBICHHBIX JTOKYMEHTOB, IIPABUIBHOCTD UX
oopMIIeHHS, TNPaBUWIBHOCTh 3alOJIHEHUs 0a3bl JaHHbIX mporpamMMmbl APM  «CyOcuauny,
IpOBEPSET MPABOMEPHOCTh NMPHUHITOTO PELICHUs O Ha3HAYeHMHU (O mepepacyere) Win o0 oTKasze
B IIPEJIOCTABIIEHUU CYOCHINHU, CBEPSET JIMILIEBbIE CUETA HA NTepeUUCIeHIE CYOCHTUN.

B nensx npoBepku MOJIMHHOCTU MPEICTABICHHBIX 3aBUTENIEM JTIOKYMEHTOB, MOJIHOTHI U
JIOCTOBEPHOCTH COJIEpXKAIIMUXCS B HUX CBEICHHUM NpPU HEOOXOAMMOCTH MOTYT HalpaBsATHCS
oQuIaTbHbBIe 3allpOChl B OpraHbl MyHUIIMINATBHONW BiacTu Poccuiickoit denepariu, opraHbl
MECTHOI'O CaMOYIIPAaBJIECHMs, OpraHbl OCYILECTBISIOUIME PETUCTPALUI0 HHAWBUYAJIbHBIX
NpeAnpUHUMATEIIel, HaJOTOBbIE OPTraHbl U IPYTUE OPTraHbl U OpraHU3alNH.

B cnyuyae ecnu BBISIBIEHO, UTO pelIEHHWE O MpeNOCTaBlIeHUU (Tiepepacuere) cyOcuauu
INPUHATO HEBEPHO, JEJ0 BO3BPAIAETCs CHELUATUCTY A 10paboTku. CHenuanucT NpPOBOAUT
MIPOBEPKY BCEX HEOOXOIMMBIX HaHHBIX, J€JaeT HCHpPaBICHUS M MPOM3BOAUT HOBBIM pacuer
CcyOCHIIMU COTIacHO MOANMYHKTY 3.3.1 aIMUHUCTPATUBHOTO pErjaMeHTa.

Cpox BBITIOTHEHHS ICUCTBHUH 110 T0paboTKe ommbok 20 MUHYT Ha KaXXJ0€ Ha3HAUCHUE.

B cinyuae ecnu pemieHre o mpenocTaBiieHUM (mepepacyere) cyOcuauu M o0 OTKasze B
MPEIOCTABIEHUU CyOCHUIUN MPUHSITO BEPHOE, CIEHUAINCT BU3HUPYET pacHopsikeHHue (CIpaBKy
JUIs  3asBUTENs, YyBEJOMJIEHHE OO0 OTKa3e) M TMepelaeT JUYHOE JIeJI0 PYKOBOJIUTEIIO
YIOJHOMOYEHHOTO OpraHa.

CpoK BBINOJIHEHHS JEUCTBUI MO KOHTPOJIBHOM IPOBEPKE MOATOTOBIEHHOIO PELIEHUS U



c(hOpMHUPOBAHHOTO JIMYHOTO Jiesa 20 MUHYT Ha OJTHO JEJO.

PykoBonuTeNnb YHNOJTHOMOYEHHOIO OpraHa OCYIIECTBISET MPOBEPKY CHOPMUPOBAHHBIX
JIOKYMEHTOB U MOANKCHIBAET UX B TEUEHUE OJJHOTO pabovero JH.

[loanucanuble pacrnopsbkeHHEe O Ha3HaueHuH (mepepacyere, OTKase), pacueT pasmepa
cyOcumuu, crpaBKa Ui 3asBUTEINA, YBEIOMIIEHHE 00 OTKase (mepepacuere) perucTpupyrorcs B
KHUTE y4eTa Ha3HaYeHHBIX cyOcuIui (aBTOMaTU3MPOBaHHAS IPOLIEYPa).

Crenuanyct HampaBisieT TpaXJaHUHY YBEIOMJICHHE O Ha3HAaYeHUH cyOcuauu
(mepepacyeTe) UM yBeAOMIICHHE 00 OTKa3e B MPeA0CTaBlIeHnH (Tiepepacuere) Cyocuuu.

Cpok ycTaHOBJIEHHs IpaBa 3asBUTEN Ha IPEAOCTaBICHHE TOCYHApPCTBEHHOH  yciayru
corjiacHO myHKTaM 3.2 - 3.6 aIMUHHUCTPATUBHOIO peryiaMeHTa He mpeBbimaeT 10 pabounx qHel
C J1aThbl 0OpalIeHMsL.

3.7. OmnucaHue TOCIEAOBATEILHOCTA JEUCTBUM aAMUHUCTPATUBHOW MPOUEIYPhl IO
IIPUOCTAHOBJICHUIO IPEIOCTABICHUS CYOCUINH.

OcHoBaHueM JJii Hauyajga aJMUHHCTPATUBHOM MpOLEAYpbl IO MPUOCTAHOBICHHUIO
IPEJOCTaBIICHUS CYOCUIUH SIBJISIETCSI HACTYIUICHHE OOCTOSTENILCTB, YKa3aHHBIX B myHKTe 2.10.
aJMUHHCTPATUBHOTO PETJaMeHTa.

Pemenne o npuoCcTaHOBIEHUU MPEAOCTABICHUS CYOCUANM MPUHUMAETCS PYKOBOAUTEIEM
YIIOJTHOMOYEHHOTO OpraHa IpH MOJYYeHUU JTOKYMEHTOB (OT OpraHu3anuil Tud0 OT rpakKiaH),
MOJTBEPKIAIONINX HACTYIUICHHE COOBITHIA, SBIISIONIMXCS OCHOBAaHHMEM JUI TPHUOCTAHOBJICHUS
MPEIOCTaBICHUS CYOCHIHH.

[IpenocraBienne rocy1apcTBEHHOW YCIYI'M NPUOCTAHABIMBAETCS C Mecsla IOJy4eHHUs
JOKYMEHTOB, MOJTBEPXKIAIOIIUX HACTYIUIGHUE COOBITUH, SBISIONMXCS OCHOBaHHEM s
IIPUOCTAHOBJIEHUSI TOCYIapCTBEHHON YCIIYTH, €CJIM YKa3aHHbIE JOKYMEHTBI MOCTYNWIN ¢ 1 1o
15 4nciao COOTBETCTBYIOIIETO MECSIA; CO CIEAYIOIIEro MecsIa, e JOKYMEHThI MTOCTYIHIN C
16-ro mo mocneaHee YUCI0 MecALa.

Creuuanuct TOATOTaBIMBACT YBEAOMJICHHE O MPUOCTAHOBICHUU MPEJOCTABICHUS
cyOcHIuu Ha OIUIaTy JKWIOTO TIOMEIIEHHUS ¥ KOMMYHAJIbHBIX YCIYT W IMPOU3BOIUT
MPUOCTAHOBKY B MporpaMMHOM KoMmiuiekce APM «CybGcumuuy», oOTgaeTr Ha MOINUCH
PYKOBOJUTEIO YIIOJTHOMOYEHHOT'O OpraHa.

Pemenne o NPUOCTAHOBICHMM MPEJOCTaBIEHUS CYOCHIMM JOBOAMUTCS JIO0 CBEICHMS
MoJIyyaTelss B MUCbMEHHOM (opme B TedeHue 5 IHEeW C aThl NPUHATHS PEelIeHUs ¢ yKa3aHUEM
OCHOBAHUS €r0 MPUHATHUS, KOTHS PEIICHUS MOAIINBACTCS B IMYHOE JETO0 MOIydaTess CyOCHIni.

Cpox  BBINOJIHEHUS JACWCTBUA MO TMOATOTOBKE pEIIEHUS O MPHOCTAHOBICHUU
MPeIOCTaBIeHUs CYOCUANH U TTOATOTOBKH YBEIOMIICHHUS JIUIsl 3asBUTENSI HA OJIHO Ha3HaueHue 15
MUHYT.

3.8. OnmucaHue MOCIEIOBATENLHOCTH JCHCTBUNA aJMUHUCTPATUBHOM MPOLEIYpPHl 1O
BO300HOBJICHUIO MPEOCTaBICHUS CyOCHTUH.

OcHoBaHueM s Hayana aJMHUHHUCTPAaTHMBHOW MPOIEAYypbl MO BO30OHOBICHHUIO
MPEIOCTABIIEHUSI CYOCH/IUU SIBIISIETCS HACTYIUIEHHE OOCTOATENIbCTB, YKa3aHHBIX B IMyHKTe 2.11
aIMHUHHCTPATUBHOTO pErIaMeHTa.

Crneuuanuct TOpUHHMMaeT 3asBICHME TpakJaHWHA M TPOBEPSET JOCTOBEPHOCTh
MPEJICTABICHHBIX JOKYMEHTOB, 3aTéM HampaBiseT CGHOPMUPOBAHHOE [IENO  3asBHUTENS
PYKOBOJUTEIO YIIOJTHOMOYEHHOT'O OpTraHa Ha MOJIHCh.

Pemenne o BO30OHOBIIEHMM TNPEAOCTABICHUS CYOCHAMU MPHUHUMAECTCS PYKOBOJIUTENIEM
YIIOJTHOMOYEHHOTO OpraHa IpH IMOJY4YeHUU JTOKYyMEHTOB (OT OopraHu3auuil JudO OT rpakiaH),
MNOJATBEPXKIAIONIMX HACTYIJICHHE COOBITUH, SIBISIOIIMXCS OCHOBAaHHEM JUIsl BO30OHOBJIECHHUS
MPEIOCTaBIEHUS CYOCUINH.

[IpunsatTHe pemeHUss O BO30OHOBICHMM MPEJOCTABICHUS TOCYAAPCTBEHHOM  yCIyru
NPUHUMAETCS B JIEHb MOJaud 3asBICHUS W NPEJICTABICHUS JTOKYMEHTOB, SBIISIOIIMXCS
OCHOBAHMEM JIJIs1 BO3OOHOBIIEHUS MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

CrennanucT MOArOTaBIMBAET PELICHHE O BO30OHOBJIEHHM MPEAOCTaBICHHSI CyOCUIIMU U
YBEJIOMJICHHE TpaXJIaHWHY O BO300HOBJICHMM IIpelocTaBieHuss cyOcuanu. Bo3oOHoOBseT



Ha3zHaueHHe cyOcuauu B mporpamMmMHoM koMmiuiekce APM «CyOcuauny», OoTAaeT Ha MOAIUCH
PYKOBOJUTENIO YIOJHOMOUYEHHOro opraHa. Jlomiata cyMMbl cyOCHUAMH 3a NPUOCTAaHOBIEHHOE
BPEMSI paCCUUTHIBAETCS BPYUHYIO.

CpoK BBINOJIHEHUS JEHCTBUH IO MOJATOTOBKE PEIIEHHUs] O BO30OHOBIIEHUH NPEIOCTABICHUS
CyOCHIIMU ¥ IOATOTOBKH yBEJJOMJICHUS 1151 3asiBuTeNss 20 MUHYT Ha OJTHO Ha3HAUYCHUE.

3.9. Omnucanue NOCIEAOBATEILHOCTA JEUCTBUM aAMUHUCTPATUBHOW MPOUEIYPhl MO
NPEKpaIEeHHUIO MPEIOCTABICHUS CYOCHTUHA.

OcHoBaHueM JUIsl Havajga aJAMHMHHUCTPAaTHUBHOW IPOLELYpPBHl IO TOCYAAPCTBEHHOW I10
IpeKpaIleHUI0 IPEAOCTaBICHHUS CYOCHANN SBISETCS HACTYIUIGHUE OOCTOSTENBCTB, YKa3aHHBIX B
nyHKTe 2.12 aIMUHUCTPATUBHOTIO PErJIAMEHTA.

Pemenne o mnpekpameHHUM NPEAOCTABICHHUS CYOCHIUHM MPUHUMAETCS PYKOBOIUTEIIEM
YIOJIHOMOYEHHOI0 OpraHa IpH MOJIyYeHHH JAOKYMEHTOB (OT OpraHu3anuil 1ubo OT rpaxjaH),
NOJATBEPXKJAIOIIUX HACTYIUIEHHE COOBITUH, SBISIFOIIMXCS OCHOBAaHUEM Ul IPEKpALICHUS
IPEeOCTaBIICHUS CyOCUINN.

[IpenocraBienue cyOcuanM NpeKpamiaeTcs Co JHS MPHHATUS PEUICHHUS O MPEKpalleHUuH
IPEOCTaBIICHUS CYOCHIMM 10 OKOHYaHMS N1€pHo/ia, Ha KOTOPBIN cyOcuIus peaocTasisiace. B
CllydasiX, KOrja pelIeHHE O MPEKPalEHUH TMPEeAOCTaBICHUS TOCYJapCTBEHHOW  YCIYIH
IPUHUMAETCS B OTHOLIEHMM IPOLUIOr0 Nepuoja, B KOTOPOM CyOCHAMsS YK€ BbIIUIAUCHA,
BO3BpaT B MECTHBIH OIO/UKET HEOOOCHOBAHHO MOJYYEHHOW CYOCHIMU TIPOU3BOIMTCS
nojyJareneM cyocuauu 100pOBOJIBHO, a B Clydae OTKa3a OT JOOPOBOJBHOI'O BO3Bpara — IO
WCKy VYIOJHOMOYEHHOIO OpraHa B COOTBETCTBMHM C 3aKOHOJATEIbCTBOM Poccuiickoii
®enepanuu.

Crienuanuct MoAroTaBIMBACT YBEAOMIICHHE O MPEKPALICHUN MPEJOCTABICHUS CYOCUINH U
IPOM3BOJIUT 3aKpbITHE Jeja B IporpaMMHOM koMiuiekce APM «CyOcuanny, oTaaeT Ha MOANUCH
PYKOBOJUTEIO YIIOJTHOMOYEHHOI'O OpraHa.

Pemenne o mpekpaieHuu IpeloCTaBICHUs CYOCHIUM JOBOJAUTCS JO CBEIEHUS
nojiyJyarenst B MUCbMEHHON (opme B TeueHWe 5 paboymx JHEH ¢ MaThl MPUHATUS PEIICHUS C
YKa3aHHEM OCHOBaHUH €ro npuHATusA. Konus pemeHns noMemaeTcs B IEpCOHAIBLHOE JEII0.

CpoK BBINOJIHEHUSI IEUCTBUN 10 MOJATOTOBKE PEIICHUS O MPEKPALEHUH IPEIOCTaBICHUS
CcyOCHIIMU U IOJATOTOBKM yBEOMJICHMS JUis 3asiBUTeNss 20 MUHYT Ha OJTHO Ha3HAUYEHHUE.

3.10. Omnucanue MOCIEIOBATENbHOCTH JCHCTBUI aIMUHUCTPATUBHOM MpoLEayphl IO
BBINIJIATE TPakJaHaM Ha3HAuUEHHBIX CyMM CYOCHIUI.

OcHoBaHMeM I Hayaja JEMCTBHM 1O OCYIIECTBICHHUIO BBIIUIAThl TpaskJaHam
Ha3HAUYEHHBIX CYMM CyOCHAMH SIBJISIETCS MOANMMCAHUE PACIIOPsHKEHUs O Ha3HAYeHUU CYOCHIHM,
nepepacuere pasMepa Ha3HauYeHHOU CyOCHINU, BO30OHOBJIEHUHU MIPEIOCTABIICHUS CyOCUANM.

3.10.1. Cnennanuct 1o 16 ymcna Tekymero Mecsua MPOU3BOAUT MACCOBBIM KOHTPOJIb U
MaccoBbIi pacyeTa cyOcuuil.

ITocne mpoBeeHNsI MacCOBOTO pacdyeTa CIEUAINCT MPOU3BOANUT AEHCTBHS:

- apXuBalMio 0a3bl JaHHBIX J0 3aKPbITHS;

- BBOJI HEOIJIATHI 10 1o4Te (IPU HEOOXOAUMOCTH);

- pacyeT CyMMBbI CYOCHIUH.

Cpok BBINIOJIHEHUS AEUCTBUM 110 MaccoBOMY pacueTy 40 MUHYT.

Creuuanuct 1mociie aBTOMaTH3MPOBAHHOTO pacyeTa pacledyaTblBaeT U OTpadaTbiBaeT
OpoTOKOJI omHOOK. OCYIIEeCTBIseT BU3YaJbHYIO MPOBEPKY MNPaBUIBHOCTU IPOU3BEIEHHOTO
pacueta. Ilpy HeoOXoaMMOCTH BXOJUT B NEPCOHANbHBIE J€Na, OCYIIECTBISET BHU3YaJbHYIO
IPOBEPKY MPABUILHOCTH BBOJA MEPCOHANBHBIX JAaHHBIX, BHOCUT W3MeHeHus. [locne otpaboTku
MPOTOKOJIAa OLIMOOK BHOBB JI€JIa€T aBTOMaTU3UPOBAHHbBIN pacyeT, 3aTeM apXUBaLUIO JaHHbBIX.

Cpok BBINOJHEHUsI JIEHCTBUN MO OTpabOTKE MPOTOKONa omuOok 10 MHUHYT Ha Kaxkgoe
Ha3Ha4YeHHE.

Crenpanuct mocsie IpOBEPKU BCETO CIMCKA MOJydaTeled MacCOBOIO pacdyeTa BBITOJIHSAET
JEHCTBHSL:

- JIeNaeT 3aKpbITHE MECALIA;



- IPOU3BO/IUT PEIICHUE BHIUIATH — (HOPMUPOBAHHE IO CIIOCO0AM BBITUIATHI;

- ¢popMupyet 001IyI0 PUHAHCOBYIO 3aBKY.

CpoK BBIMOJHEHUS JCHCTBHHA IO 3aKphITUIO Mecsna U (OPMHUPOBAHHUIO (DUHAHCOBOM
3asBKU- | J€Hb.

Crneunanucr pacnedarbiBaeT «OUHAHCOBYIO 3asBKY», BUBHPYET €€ U OTAAET Ha MOJIUCH
PYKOBOJIUTEIO YIIOJIJHOMOYEHHOI'O OpraHa.

CrenuanucT NpeAcTaBiseT IMOANMCAHHYI0 PYKOBOJMUTENEM YIOJHOMOYEHHOI'O OpraHa
«DUHAHCOBYIO 3asBKY» Ha OyMa)KHBIX HOCHUTENSAX C MPUIOKEHHUEM TOKYMEHTOB, CITYXKaIIUX
OCHOBAaHUEM OIUIaThl PAacxXxoA0B (CBOAHBIE CIIMCKH) 4YEpPE3 KPEIUTHYIO OpraHU3aluio, WU
CBOJIHbIE BEJIOMOCTHU JUIsl IOCTABKM M BBIILIATHI CYOCHIMH uYepe3 OTICJICHHE MOYTOBOW CBS3U
PYKOBOJUTEIIO YIIOJIHOMOYEHHOTO (PMHAHCOBOTO oprana KoOTeTbHHKOBCKOTO MyHUIIMTIAILHOTO
paiioHa.

CpoK BBITIOJIHEHUS JCHUCTBHIA 11O MOANMMCAHNUIO (PMHAHCOBOM 3asiBKU | JICHB.

Exemecsuno 10 20-ro yuciia TEKyLEero Mecsiua yrnoJHOMOYEHHBI OpPraH MpeJoCTaBIISIET
o0mryro (h)MHAHCOBYIO 3asBKy Ha NOTPEOHOCTh B CPEICTBaX Ha IPEIOCTaBICHUE CyOCHIUit
[JIABHOMY PACHOPSAUTENI0 JIEHEKHBIX CpeACTB — KomuTeTy conuanbHOM 3alllUThl HACEJICHUS
Anmvunnctpanuu Bonrorpaackoit oonactu (nanee — KC3H ABO).

3.10.2. OcHoBanueM s (OPMUPOBAHUSI BBIIUIATHBIX JTIOKYMEHTOB SIBIISIETCS Ieperadya
CHEUAJIMCTOM I10 HAa3HAYEHMIO IPOBEPEHHBIX J€J1 Ha BHIIUIATY CIELMAIUCTY MO MOATOTOBKE
BBITVIATHBIX JOKYMEHTOB (JaJiee - CIISIUAINCT).

Creunanuct BBIIOJHSAET AEHCTBHUS MO MPUEMY AJIEKTPOHHBIX JEJ, pacledyarbiBaeT u
MIPOBEPSIET paclieyaTaHHbld MPOTOKOJ IMpueMa Jeil. B ciiydae cOOTBETCTBUS MPOTOKOJA IO
HA3HAYEHHBIM U BBIIUIAYEHHBIM CyMMaM, CPOKaM U CBEJEHHUSAM O CIOc00€ BBIIJIATHI CIIEHUAIHNCT
10 BBILIATE MOAMNMCHIBAET W MOJIIMBAET MPOTOKOJ; TPU HECOOTBETCTBUM IMPOTOKOJ
BO3BpAIIAETCS CHELMATUCTY 110 HA3HAUYEHHUIO Ul YTOUHEHHUS, IPEIIIECTBYIOLINE JEHCTBUS MPU
9TOM HYKJAIOTCSl B TOBTOPEHUH (MacCOBBII MepepacyeT, repeiaya e Ha BBIILIATY).

CrennanucT OCYLIECTBISET IPOBEPKY BBILIATHBIX PEKBU3UTOB U CyMM Ha3HAu€HUS U
dbopmupyer:

- CIIMCKM Ha BBIIIATy CyOCHINI uepe3 KpeIuTHYIO OpraHu3aluio;

- BEJIOMOCTH Ha MOJy4eHHe CyOCHIUM yepe3 OTJelIeHHe TOYTOBOH CBA3H;

- 00mmit peectp 11t opMUpOBaHUS GUHAHCOBOM 3a5BKH;

- (MHAHCOBYIO 3asfBKY Ha KpEIUTHBIE OPraHU3alMM M0 KaXJIOMYy MYHHUIHUIAIBLHOMY
00pa3oBaHmIo;

- (MHAHCOBYIO 3asBKY Ha OTJEJEHHUS IMOYTOBOH CBS3M MO KaKIAOMY MYHHUIMIIAIBHOMY
00pa3oBaHmIo;

- JIEKTPOHHBIE (ailiibl;

- COIPOBOIUTEIbHBIE BEJOMOCTH K 3JIEKTPOHHBIM (haiinam;

- 001110 (PMHAHCOBYIO 3aBKY Ha (PUHAHCUPOBAHUE PACXOJIOB.

Crneunanuct oQopMIISIET BBIIUIATHBIE JOKYMEHTHI M IepelaeT HMX Ha TMOJIUCh
PYKOBOJMTEIIO YIIOJTHOMOYEHHOTO OpPraHa.

CpoK BBINOJIHEHUS JEMCTBUIM 11O MOATOTOBKE BBHIIUIATHBIX JOKYMEHTOB | JIE€Hb.

CrnenanucT MpeacTaBiIsieT COMPOBOJIUTEIbHBIE BEIOMOCTH M Ha OYMaKHBIX HOCHUTEISX
CIUCKHU MOoJydareneil yepe3 KpeAUTHbIE OpraHU3alliid U CBOJIHbIE BEIOMOCTH Ul JOCTaBKU U
BBIIJIATHI CyOCHIMM Yepe3 OTAEJICHHE TIOYTOBOM CBSI3M HA TMOANUCH PYKOBOJIUTEIIO
YIIOJTHOMOYEHHOTO (PMHAHCOBOT'O OpraHa.

DJNEeKTPOHHBIA HOCUTEIb C  3JEKTPOHHO-UM(GPOBOM MOAMMCHIO IS KPEAUTHBIX
opraHuzanuii  ¢opmMupyer aaAMHHUCTpaTop 0Oas3bl aJAMHHHUCTPAIUH KoTenbHHUKOBCKOTO
MYHUIIMIIAJIBHOTO paiioHa.

Cpok  BBINOJHEHWA  JEUCTBUM MO  MOJNMCAHUIO  JOKYMEHTOB  PYKOBOJICTBOM
KoTenbHUKOBCKOT0 MyHUIIUIIAJIBHOTO paiioHa 2 JHS.

3.10.3. OcHoBaHUEM MO MNepeade BBHIIUIATHBIX JOKYMEHTOB B KPEIUTHbBIE OpraHU3aluu 1
otnenenus «lloursl Poccum» siBiseTcsl MoydeHUEe YHOJIHOMOYEHHBIM (PMHAHCOBBIM OPraHOM



MYHUILIMIIAJIBHOTO paiioHa (FOPOJCKOTO OKpYra) BBIIMCKH M3 JIMLEBOTO CYETa aJMUHHUCTpATOpa
JIOXOJIOB OFOKETa O TIEPEUNCICHHON CyMMe, COOTBETCTBYIOIICH (PMHAHCOBOM 3asiBKE.

CrenuanicT TOATrOTAaBIMBACT 3asBKY Ha MEpeyHCICHHE (MHAHCOBBIX CPEJICTB Ha cyeTa
IpaXkJlaH B KPEAUTHBIX OpraHU3alyaX U Ha IOYTOBbIE OT/IEJICHUS.

Crneupanuct HampaBisleT CIHUCKM Ha 3JIEKTPOHHOM HOCUTENE U AK3EMILISP
COIIPOBOJIUTENIBHBIX BEJOMOCTEHl B OTAEICHHE KPEOUTHOM OpraHu3aiui, HK3EMILISIP
BEJIOMOCTEH IMOJIydaTesIe U CBOJHBIX BEAOMOCTEN - B IEHTPAJIBHOE OTAEICHUE ITIOYTOBOM CBA3U.

CrenuanicT perucTpupyer B XKypHaiax:

- COIPOBO/IUTENbHBIEC BEAOMOCTH Ha NIEpeavy JaHHbIX B KPEAUTHBIE OPraHU3aLNH;

- BEJIOMOCTH IOJIy4aTesiel U CBOJIHbIE BEIOMOCTH OT/IE€IEHUE I0YTOBOM CBSI3U;

- IJIATEKHBIE TOKYMEHTBI;

-aKT [IpUeMa-repe1aun JIEKTPOHHOI0 HOCUTENS B OaHK.

CpoK BBITTOSTHEHHS ACHCTBHMA 1O MPEIOCTABICHUIO 3asBOK Ha MEpevyHciIeHne (PUHAHCOBBIX
CPEACTB Ha cueTa I'pakJaH B KPEAMTHBIX OpraHM3aLUAX M Ha MOYTOBbIE OTAENEeHHs 1 JieHb C
JIaThI MOJIyYEHHSI BHIITMUCKH U3 JIMLIEBOTO CUYETa aIMUHICTPATOPA I0XOI0B OIOKETa.

3.10.4. OcHoBaHHMeM MpoOLEAYpPhl MPOBEPKU TMOJYYEHUS TpakiaHaMHU Ha3HAYCHHOU
cyocunuu siBisieTcst nHGOpMAIHs U3 KPEIUTHBIX OPraHN3alUi UITH TOYTOBBIX OT/ICJIICHUI.

CrnenuanicT 1O MTOraM BBIIIATBl Yepe3 OTJENEHUS IOYTOBOM CBSI3U BHOCHUT B
nporpaMMHubiii  komiuiekc APM  «CyOcuaun» uHQOpManui0 O HeoIulaTaX IIyTeM OTMETKH
KaX/I0Tr0 He MOJIY4MBLIET0 CyOCHINU TPaKAaHNHA.

[Ipy moOCTymIIeHMM OT KpPEOUTHOH OpraHu3anuy HWHPOPMALUU O BO3BpATE CYMM
CHELMAINCT M0 BBIJIATE IIOCIE YTOYHEHMs JaHHBIX (HOPMHUpPYET IOBTOpPHBIE BBIILUIATHBIE
JIOKYMEHTBI, B COOTBETCTBUU C MOANYHKTOM 3.10.3 aqMUHUCTPAaTUBHOTO perjlaMeHTa.

Cpok BBINOJHEHUS JEMCTBUH IO MCIPABICHUIO HEBBIIOJIHEHUS MEpEeYUCICHUs
(MHAHCOBBIX CPE/ICTB HA CUETA IPAXJaH B KPEIUTHBIX OPTaHU3ALUAX U HA IOYTOBBIE OTAEICHUS
— 1 1eHp ¢ MOMEHTa NOCTYIIEHUsI UH(QOPMAIMK OT KPEIUTHON OpraHU3altH.

Creunanuct npuoOIaeT Bce KOMUU BBIIIATHBIX JOKYMEHTOB B COOTBETCTBYIOLIME MANKU
COIVIaCHO YTBEPKIACHHOM HOMEHKIIAType AeI.

Cneuuanuctsl ¥ JODKHOCTHBIE — JIMI]A  YNOJHOMOYEHHOTO  OpraHa  HECyT
aIMVHHMCTPAaTUBHYIO OTBETCTBEHHOCTb 33 CBOEBPEMEHHOCTb M TIOJIHOTY BBIIOJHEHUS
OTpe/IeNIEHHBIX BbIILIEHA3BAHHBIMU MPOLIETypaMu IEHCTBUH.

3.11.bnok — cxema npepocrasiaeHus rocyaapctBeHHol yenyru. (Ilpunoxenune Ne2).

IV. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM A/IMMHUCTPATUBHOIO perjiaMeHTa

4.1. JlomKkHOCTHBIE JIMLIa AIMUHUCTPALMU U YIIOJIHOMOUYEHHOTO OpPraHa, y4acTBYIOIIHE B
IIPEAOCTABICHUH TOCYIapCTBEHHON YCIYTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTH 3 IOJHOTY
U KayecTBO €€ MpPEeJOoCTaBlIeHUs, 3a COOJIOJACHWE W  HCHOJHEHHE  IOJIOKEHHUH
AJMUHUCTPAaTUBHOTO PErJIaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K NPEIOCTABICHUIO T'OCYAApCTBEHHOW yciayrd. OTBETCTBEHHOCTh JOJIKHOCTHBIX
JUI  AJMUHHCTpauUMyd M YIOJIHOMOYEHHOTO OpraHa, Yy4YacTBYIOIIMX B IPEAOCTABICHUH
rOCYJapCTBEHHOM YCIyTH, YCTAHABIMBAETCSA B UX JOJKHOCTHBIX MHCTPYKLIMAX B COOTBETCTBUH C
TpeOOBaHUSIMU HOPMATUBHBIX MPABOBBIX akToB Poccuiickoii denepanun.

4.2. Texymuii KOHTPOJIb HaJ MOJHOTON M KaueCTBOM IIPEIOCTABIEHUS FOCYAapCTBEHHOU
yCIyTH, 3a COONIIOJIGHHEM M HCIOJIHEHHEM JIOJDKHOCTHBIMHM JIMIIAMU AJIMUHUCTpALUU U
YIIOJIJHOMOYEHHOI'O OpraHa, y4dacTBYIOIUMMHM B IIPEJOCTABICHUU TOCYAAPCTBEHHOU YCIIYIH,
MOJIOKEHUH AJMUHHCTPAaTUBHOIO PETJIAMEHTa W HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
yCTaHABJIMBAIOUINX TPEOOBAaHUS K MPEIOCTABICHUIO TOCYIapCTBEHHON YCIyTH (Jlajiee Mo TEKCTY
- TEKyIIUHA KOHTPOJIb), OCYLIECTBIsIeTcs pykoBoauTeneM CeKkTopa, a Takke PYKOBOAMTEIEM
AJIMUHHCTpALIUH.

Texkymuil KOHTpOJIb OCYIIECTBIISIETCS Kak B IUIAHOBOM THOPSJIKE, TaK M IyTEM
IIPOBE/ICHNS BHEIIJIAHOBBIX KOHTPOJIBHBIX MEPOIIPHUATHH.



Texymuii KOHTPOJb OCYLIECTBISETCS IyTEM IpoBeAeHUs pykoBoaurtenem Cekropa,
pyKoBoAuTeNneM AJIMUHUCTPAllUM, TPOBEPOK TOJHOTHI M KadecTBa MPENOCTaBIICHUS
TOCYJapCTBEHHON YCIYrH, COONIONEHUS M HCIOJHEHHUS TOJIOKEHUH AJMHUHHCTPATUBHOTO
perjamMeHTa, MHbIX HOPMATHMBHBIX NPaBOBBIX aKkTOB Poccuiickoit ®enepanuu, BBIABICHUS U
oOecrieyeHHsT YCTPAHEHHS BBISBJICHHBIX HApyIIEHUH, PacCMOTPEHUs, NPUHATHS PpEHICHUN U
MOJATOTOBKA OTBETOB Ha OOpalleHUs 3asBUTENEH, CcoIepKalluxX >KajaoObl Ha JeHCTBUS
(Ge3neiicTBUE) NOHKHOCTHBIX JIUI YIIOJHOMOYEHHOTO OpraHa U AIMHUHHUCTPALUH, Y4AaCTBYIOLINX
B [IPEJIOCTABIICHUH TOCYJApPCTBEHHOMN YCIYTH.

[leproAMYHOCTD OCYIIECTBIEHUS TEKYIIET0 KOHTPOJISI YCTaHABIMBAETCS PyKOBOJUTENIEM
CekTopa, pykoBoAuTeNeM AJIMUHUCTPALIUH.

PykoBogurens cexropa agmMuHucTpanuud KOTEIbHHKOBCKOIO MYHHUIHIIAJIBHOIO paiOHa
HEe MeHee | pa3a B Mecdll OCYIIECTBISICT MPOBEPKY CGHOPMUPOBAHHBIX JOKYMEHTOB U
MOJIHMCHIBAET UX B TEUCHUH OJTHOTO PabOYero JHs.

4.3. OcymecTBieHHE TEKYIIET0 KOHTPOJS OCYIIECTBISIETCS B COOTBETCTBUU CO
CJICAYIOIIMMHU TPEOOBAHUSIMH:

- IPOBEJIEHUE TEKYIEro KOHTPOJIS B (popMe MIaHOBBIX U BHEIIAHOBBIX MTPOBEPOK;

- IPOBEICHUE TUIAHOBBIX IPOBEPOK HE PEXKE OJJHOTO pa3a B TPU roJa;

- IPOBEIEHNE BHEIUIAHOBBIX MTPOBEPOK 110 MHUCHbMEHHBIM O0pAIIEHUSM 3asBUTEIIS.

Jliis ipoBepKU COOMIOAEHUSI U UCIIOJHEHUS JOJDKHOCTHBIMU JIMIAMH YIIOJIHOMOYEHHOIO
opraa, AJIMUHUCTpAllUd TOJOXKEHUH  AJIMHHHCTPATHBHOIO  pEriiaMeHTa pelIeHUEM
AnMuHHCTpau GOpMUpPYETCss KOMHCCHSI.

B xoze Tekyiiero KOHTPOJIsl MPOBOSATCS KOMIUJIEKCHBIE M TeMaThuueckue nposepku. [lpu
IIPOBEJCHUN KOMIUIEKCHOH IIPOBEPKM OCYIIECTBISETCS KOHTPOJIb HaJ IPEJOCTAaBICHUEM
rOCy/IapCTBEHHOW YCIYTH B IIEJIOM, IIPU MPOBEACHUN TEMAaTHYECKON MPOBEPKHU OCYIIECTBIISACTCS
KOHTPOJIb HaJ| OCYLLIECTBICHUEM ONPEEIIEHHON aJMUHUCTPATUBHON MTPOLIEAYPBHI.

4.4. Tlo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B Cllydyae BbISABJICHUS HAPYILICHUH MpaB
buszndeckux W (WIM) OPUIAAYECKHX JUI[ JEHCTBUSIMHU (0e37eHCTBUEM) TOJDKHOCTHBIX JIUIT
VIOJTHOMOYEHHOTO  OpraHa,  AJMUHUCTpallU{,  YYacTBYIOIIUX B  MPEAOCTaBICHUU
rOCy/IapCTBEHHOW YCIYrd, BUHOBHBIE JIHMIAa IPHUBJIEKAIOTCS K OTBETCTBEHHOCTU B IOPSIJIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanun.

4.5. KoHTpoib HaJ MpeoCcTaBICHUEM IOCYJapCTBEHHON YCIIYTH MOKET OCYIIECTBIISTHCS
CO CTOpPOHBI Tpax/JaH, MX OOBEIMHEHMH W OpraHu3alMil IMyTeM HamnpaBieHUs B aJpec
AJIMUHHUCTpALIUH:

- IPEJIOKEHHUI O COBEPIIICHCTBOBAHUY HOPMATHUBHBIX MPABOBBIX aKTOB, PETIAMEHTUPYIOLINX
UCIIOJTHEHUE  JIOJDKHOCTHBIMM ~ JIMIAMH  YIOJIHOMOYEHHOrO0  opraHa, AJMUHUCTpaluu
roCyJapCTBEHHOH YCIIyTH;

- COOOIIEHUI O HApYyILIEHUHU 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, HEJJOCTATKAX B
pabote Otaena, JOKHOCTHBIX UL AJIMUHUCTPALIUH;

- Jkajno0 mno ¢akraM HapyUIeHHs JOJDKHOCTHBIMU JIMIIAMHM YIOJHOMOYEHHOTO OpraHa,
AIMUHUCTpAIUU MpaB, CBOOO UITH 3aKOHHBIX HHTEPECOB TPaXkK/IaH.

3asgBuTeNb BIOpaBe OOXalOBaTh pEIICHUs, TNPUHATHIE B XOJA€ MPEJOCTaBICHUS
rOCyJapCTBEHHON YCIIyTH, AEHUCTBHUS WM Oe37efCTBUE NOJKHOCTHBIX JIMI[ YIOJHOMOYEHHBIX
opraHoB B cyzne0HoM nopsake. O0xanoBaHue aeicTBuil (0e31eHCTBUI), pelIeHUH T0KHOCTHBIX
JIMI] B Cy/l OCYLIECTBIIETCA B ITOPAJKE, YCTAHOBIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

V. locyneOHblii (BHeCY/1eOHBbIIT) MOPSA0K 00KAT0BAHNUS PeLIEHU 1
neiicrBuii (0e31eiicTBUA) OPraHa, NPea0CTABISIONIEr0 roCy1apCTBEHHYI0
YCIIYTY, 2 TAKAKE JOJKHOCTHBIX JIUI, MYHUIHUIAJIbHBIX CJIYKAIIUX

5.1. 3agBUTENL MOXKET 06paTI/ITLCSI C ’)XaJ10001 B TOM YHCIIE B CJICAYIOMUX CIIydasax:

- HApYIIIEHHE CPOKa PErucTpanuy 3asBICHUs (3ampoca) 3asBUTENS O MPEJOCTABICHUHU
rOCyIapCTBEHHOM YCIIyTH;

- HapyIIeHUE CpOKa MPEAOCTABICHUS TOCYAaPCTBEHHON YCIYTH;



- TpeOOBaHUE Yy 3asBUTENS] JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBeIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMHU MPABOBBIMU aKTaMH
Bonarorpanckoir o0nacTv, MyHUIMNAIbHBIMH MPABOBBIMH aKTaMH JJIS TPEIOCTABICHHS
rOCyAapCTBEHHOH yCIyTH;

- OTKa3 B IpHUEME JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMHU TNPAaBOBBIMH akTaMu Poccuiickoit ®enepannyu, HOPMAaTUBHBIMU MPABOBBIMU
akTamu Bonrorpaackoii 06sactu, MyHUIIMIIATbHBIMU [IPABOBBIMU aKTaMU JUIsl IIPEIOCTABJICHUS
rOCYAapCTBEHHOH yCIyTH, y 3asIBUTEIS,

- OTKa3 B IPEJOCTAaBIECHUU TI'OCYJapCTBEHHOMN YCIYIW, €ClIM OCHOBAHUS OTKa3za HeE
NpeaycMOTpeHbl (eaepalbHbIMU 3aKOHAMHU U MPUHSATHIMH B COOTBETCTBHUM C HUMH HHBIMU
HOPMaTUBHBIMHU IIpaBOBbIMM akTamu Poccuiickonn denepannuy, HOPMaTUBHBIMU IIPABOBBIMHU
akTamu Bonrorpanackoit 0071acTi, MyHULIUITAIBHBIMY [TPABOBBIMH aKTAMU;

- 3aTpebOBaHME C 3asABUTENSA IPU IPEIOCTABICHUM TOCYAApCTBEHHOM YCIYrM IUIAThbI, HE
NPEIyCMOTPEHHOM  HOPMAaTUBHBIMM  NPaBOBbIMU  akTaMu Poccuiickoit  dDenepanuu,
HOPMATUBHBIMH ITPAaBOBBIMU aKTaMH Boirorpaackoi 001acT, MyHUITUTAITBHBIMU [TPAaBOBBIMH
aKTaMu;

- OTKa3 OpraHa, MpPeJOoCTaBIISIIOLIEr0 MYHULUNAIbHYIO YCIYTY, JOJKHOCTHOTO JIHIA
opraHa, IpeaoCTaBIIAIONIET0 MYHULIUIIAIbHYIO YCIYTY, B UCIIPABICHUN JIOMYIIEHHBIX OMEYaTOK
U OLIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS TOCYIapCTBEHHOW YCIYI'H JTOKYMEHTaxX
1100 HapyIIeHHE YCTAHOBIEHHOTO CPOKA TAKUX HCIIPABICHUH.

5.2. XKano6a monmaercss B mucbMeHHON opMe Ha OyMa)KHOM HOCHUTEJE.

XKanoba moxker ObITH HampaBieHA MO IMOYTE, Yepe3 MHOTOPYHKIUOHAIBHBIA IIEHTP, C
UCIIOJIb30BaHUEM O(UIIMANIBHOTO caiiTa AJTMUHHUCTPAIMH, a TAaKXKe MOXKET OBbITh IPUHATA TPU
JUYHOM TpHEME 3asBHUTEN PYKOBOAHUTENEM AJMUHUCTPALMU COTJIACHO TpaduKy IHUYHOTO
npuema.

XKanoba nomxHa coaepxarh:

- HaUMEHOBAHHWE OpraHa, MPEJOCTABIISIONIEr0 MYHUIIMIAIbHYIO YCIYTYy, JOJ)KHOCTHOIO
auna Otaena, Au00 MYHMIIMIIANBHOTO CIYXAIIero, peuieHus u aeicTBus (Oe3aeiicTBue)
KOTOPBIX 00KaIyoTCs;

- (amunuio, uMs, oT4ecTBO (TMOCIEIHEE - MpPU HAJIUYUHU), CBEICHHS O MecTe
KUTEJIbCTBA 3asBUTENS - (puU3nyeckoro juma JuO0 HAUMEHOBAHME, CBEIEHUS O MeCTe
HAXOXXJEHUS 3asiBUTENS - IOPUIUYECKOTO JHIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
tenedona, aapec (agpeca) SJIEKTPOHHOW MOUTH (MPU HAJTWYMU) U TIOYTOBBIM ajpec, IO
KOTOPBIM JIOJKEH OBITh HalpaBlieH OTBET 3aSBUTEIIIO;

- cBeleHusT 00 o0kalyemblX penieHusX U JedcTtBuax (Oe3neiicTBUM) oprasa,
IPEJIOCTaBISAIOIIEr0 TOCYAApCTBEHHYIO YCIYyry, JOJUKHOCTHOro Juna Otaena, mnuGo
MYHHUIMIIATIBHOTO CIIY>KAIllero;

- JI0BOJIbI, HA OCHOBAaHMHU KOTOPBIX 3aBUTEIb HE COIVIACEH C PEUICHUEM U ACHCTBUEM
(6e3nmeiicTBHEM) OpraHa, NMPEeI0CTABIISIONIETO TOCYAaPCTBEHHYIO YCIYTY, JOJPKHOCTHOTO JTUIA
Otaena, nuO0 MYHHIIMIATBHOTO CIYyKallero. 3asBUTENeM MOTYT OBITh MpPeaCTaBICHbI
JIOKYMEHTHI (MpY HaJIU4YUH), TOATBEPKAAIOLINE JOBOJIbI 3asIBUTEIS, TUO0 UX KOHH.

5.3. CornacHo ®enepanbHoro 3akona Ne 210-®3 ot 27.07.2010r m.6 cr. 11.2 « O6
OpraHM3aly NMPEAOCTaBICHHUS] TOCYIaPCTBEHHBIX YCIYI M MYHHUIMIAIBHBIX YCIyr» Kajaooa,
NoCTynuBIIass B AJMHUHHCTPAIMIO, TOJJEKHT pPACCMOTPEHHI0O B Te4yeHue 15
(msTHamuatu) pabouyMx IHEH CO IHS €€ PEerucTpaldd, a B cliydae 00XKalloBaHUsS OTKasa
AIMUHUCTpAIUU, JOHKHOCTHOTO ymiia OTAena B mpueMe AOKYMEHTOB Y 3asBUTENs TU0OO B
UCIIPaBJIICHUU JIOMYIIEHHBIX OMNEYaTOK M OIMMOOK MM B cliydyae 00KajJOBaHMSI HapyIIECHUS
YCTaHOBJIGHHOTO CpOKa TAaKMX HCIpPABIEHUM - B TEUYEHUE NATH paboOuyMxX THEH co JHS ee
perucTpanum.

5.4. Tlo pe3ynapTataM pacCMOTPEHHS KaloObl ATMHUHUCTpAIUs TMPUHUMAET OJHO W3
CIIeNYIOIINX PELICHUMN:



- YIOBJIETBOpsET »ajno0y, B TOM uyHcie B (opMe OTMEHbl NIPUHATOTO pEUICHHUS,
UCNPABIECHNUA [JONYIIEHHBIX ONEYaTOK W omuOOK B BBAAHHBIX B  pe3yibTaTe
IIPENOCTABICHUSI IOCYNapCTBEHHOM YCIyrM NOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHA IIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOPMATHBHBIMU IPAaBOBBIMH akTaMH Bonrorpaackoii obmactw,
MYHUIUIAIBHBIMU IIPAaBOBBIMU aKTaMH, a TAKXKe B MHBIX opMax;

- OTKa3bIBA€T B YAOBJIETBOPEHUHU KAJIOOBI.

5.5. He nosgnee oHs, CIEQYyIOIIErO 3a IHEM IPHUHATHS PEUICHUS, YKa3aHHOTO B ITYHKTE
5.4. Hacrosimero AJMHHHCTPATUBHOTO PEriaMEeHTa, 3asBUTENI0O B MUCbMEHHOW (hopMe U 1O
KEJIAaHUIO 3asBUTENs B JJIEKTPOHHOM (opMe HampapisieTcs MOTUBHUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHUS JKaI00BbI.



[Tpunoxenne 1

K aIMUHUCTPATUBHOMY PCTIIAMCHTY
((Hpe)lOCTaBJ'IeHI/Ie CY6CHHHﬁ Ha OIlIaTy XKWJIOT'O
NMOMCUICHUS U KOMMYHAJIbHBIX YCIIYT»

I'maBe KOoTeIbHMKOBCKOIO MYHULIUIIAJIBHOTO PailOHa

oT
Anpec
JloKyMeHT, NOATBEPKAAOIINIA JTMYHOCTD
HOMEp TOKYMCHTA, KOT/Ia, KeM BBIIaH
Jata poxxaeHust
TeJN. IOMAITHUN, pabounii, MOOWITBHBIH
3ASBJIEHUE

O IMPpeAOCTaBJICHHUHA CY6CI/I,Z[I/II71 Ha OIUIATY XUJIOTO IMOMCIICHHA U KOMMYHAJIbHBIX YCIYT

[Tpomry npenocTaBuTh CyOCHIUIO Ha OIUIATY KHJIOTO MOMELIECHUS U KOMMYHAJIBHBIX YCIYT MHE
YJICHAM MOEH CEMBU:

Ne ®.1.0. Crenenb Howmep Hara Hanuuue
n/n poacTBa nacropra, KeM | pPOXIEHHS | JIbIOT

U KOT'/1a BbIJJaH

3asABHUTCIIb

B HACTOSIIEE BPEMs 3apPETMCTPUPOBAHHBIX IO MECTY JKUTEJIBCTBA B KWJIOM ITOMEIICHUH I10
azpecy:

3. Ilpomury mpou3BOANTH MPUYMTAIOIINECS MHE CYOCHIHM Ha OTUIATY JKUJIOTO TIOMEIIECHUS
Y KOMMYHaJIbHBIX YCIIYT:

B
(otmenenune CoeperarensHoro 6anka PD u Homep cuera)
HpCI[OCTaBJ'ICHHBIe MHOK AOOKYMCHTBI MU KOIIMKU JOKYMCHTOB B KOJIMYCCTBC omT., B TOM
HHUCJIC:
- O IPUHAAJIC’KHOCTH K 4YJICHAM CCMbU mIT.,
- 00 OCHOBAaHMH TTOJIH30BAHUH KUJIBIM ITOMEIIICHUEM IT.;
- 0 JOX0JaX YJICHOB CEMbH IIIT.;
- 0 HAYHCJIEHHBIX IIJTaTEXax 3a )KMWJIO€ ITIOMEIIEHNE U KOMMYHAJILHBIE YCIIYTU U HAJIMYUU
(OTCYTCTBI/II/I) 3aJ0JI2KCHHOCTH II0 IINIaTCXXaM IIIT.,

- O pErucCTpanuu 1Mo MECTY KHUTCIIbCTBA IIT.;

2



- 0 TpaXXKAaHCTBC IIT.

Crp.2 u3 2

MHe u3BECTHO O TOM, YTO JIF0OOE€ MPEJOCTABICHUE JOKHON MH(OpMAIMU MOXKET OBITh
MOBOJOM JJIsi TMPEKpPAIlEHUs  BBILIATHl CYOCHJMU  HA OIUIATy KUJIOTO0 TOMEIICHHUS U
KOMMYHaJIbHBIX yciIyr. OOs3yHOCh HCIOJIB30BaTh CYOCHIWM TOJIBKO [IJISl OIUIATHI JKUJIOTO
MOMEIIEHUSI 1 KOMMYHAJIBHBIX YCIYT (B TOM YHCJIE HAa MPHOOPETEHUE TBEPABIX BHUJIOB TOILIMBA
MIPU HAJMYHUH TICYHOTO OTOIUICHHUS W OAJUIOHOB CO COKMDKCHHBIM ra3oM). B ciiydae u3meHeHUs
00CTOSATENHCTB B CEMbE (M3MEHEHUE TTOCTOSIHHOTO MECTA JKUTEIbCTBA, OCHOBAHUS MPOKUBAHUS,
rpaXJIaHCTBAa, COCTaBa CEMbHM) B TEUYCHHE MecCsAlla OSTUX COOBITHUA TMPETOCTaBUTH
MOATBEPKIAIOIINE JOKYMEHTBHI.

Bces nmpenocraBnenHas MHOIO HWHGOpPMAIHS SIBISETCS TOJHONH M TOYHOW. S MPUHUMAO H
HECY OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATEIbHBIMH aKTaMHU POCCUMCKON Denepanuu
3a MPEAOCTABJICHUE JIOKHBINM WM HEMOJHBIX cBeAeHUM. [[poTUB MpoOBEpKH MPEenOCTaBICHHBIX
MHOIO CBEJICHUH HE BO3paXKaro.

« » 20 rona.
(ITogmucek 3asBUTENS) (®.1.0.) (mara)

B cootBercTBUH cO cT.9 PenepanbHoro 3akoHa ot 27.27.2006r. Ne 152-03 «O nepcoHalIbHBIX
JAHHBIX» 51

(®.N.0. 3asBUTENA)

Jlato cornmacue Ha CMEIIaHHYI0 00paOOTKy MepCOHANBHBIX JaHHBIX ((amMuiIus, WM,
OTYECTBO, MOJI, MECTO POXKIICHUS, aJpec MPOKUBAHUS, aJIpeC MOCTOSHHON perucTpaiuu, HoMep
MEHCUOHHOTO JIe7Ia, CTPAaXOBOro Homep MHANBUAyainbHOrO JmieBoro cuera (CHUJIC), cepus u
HOMEp JOKYMEHTA, YIOCTOBEPSIOIIET0 JTUYHOCTh, KEM M KOrJa OH BBIJAH, JOXOIbI, HOMEP
TeneoHa, MPUHAUIEKHOCTh KWIbs, CEMEIHHOE, COLMAIbHOE IOJIOKEHNE, YUYET BBIILIAUE€HHBIX
CyMM, BBITUIATHBIE PEKBHU3UTHI) B IIENIAX HA3HAYECHUS WU OIpENAEICHHs MpaBa Ha MOJIy4YeHHE
cyOcuauK Ha OIJIaTy *KWIbsi 1 KOMMYHAJIbHBIX YCIYI C IIPaBOM I€peayd TPEeTbUM Juiam. 5,
MOTy, OTO3BaTh corjacue Ha O0OpaOOTKy TNEepCOHANbHBIX JAaHHBIX B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOAATENBCTBOM PO.

/ /
« » 20 roja.
(TOaMUCH 3asBUTEIS) (®.N.0. 3asBUTENS) naTa
KonuuecTBo TOKyMEHTOB TIPHHSITO IIT.

3asiBIeHNE U TOKYMEHTHI TIPUHSIT
/ / « »

20 roaa
(ITognucs crenuanucTa no nNpuemy) (®.1.0.) nara




ITpunoxxenune 2

K aIMUHUCTPATUBHOMY PCTIIAMCHTY
((Hpe)lOCTaBJ'IeHI/Ie CY6CHHHﬁ Ha OIlIaTy XKWJIOT'O
MOMCUICHUS U KOMMYHAJIbHBIX YCIIYyT»

biok cxema
MPEIOCTABJIEHUS TOCYITApCTBEHHOM YCIIYTH
«IIpenocrapnenue cyocuanii Ha OIUIATY KHUJIOTO
MIOMEIIEHUS] 1 KOMMYHAJIbHBIX YCITyT»

[Tonaua 3asBnenus (3ampoca) 0 Mpe10CTaBICHUN
rOCYJapCTBEHHOH YCIIyTH C IIEPEYHEM JOKYMEHTOB
yKa3aHHbIX B I1.2.7 pa3znena || agMuHuCTpaTUBHOTO

periaMeHTa,

HpOBepKa JAOKYMCHTOB Ha HAJINYHC OCHOBAHMUM:
- IJId OTKa3a B MIpUEMEC JOKYMCHTOB,
- IJIi1 OTKa3a B IpEAO0CTaBJICHUN FOCY,Z[&pCTBCHHOfI

YCIYTH

~ N

IIpenocraBiienne rocy1apcTBEHHON OTka3 B Ipe1oCTaBICHNN
yCIyTu rOCYJAapCTBEHHOM YCIyrH




