AJIMAHUCTPALTUS §
KOTEJIbHIKOBCKOI'O MYHULUATIAJILHOIO PATOHA
BOJITOT'PAJICKOU OBJIACTU

[TIOCTAHOBJIEHUE
ot 11.05.2021 r. Ne 321

OO0 yTBEepX ACHUHN aJIMUHUCTPATUBHOTO PErJIaMEHTA MPEA0CTaBICHUS
agMuHHCTpanueil KoTenbHNKOBCKOTO MyHULIMNIAIBHOTO pailoHa Bonrorpaackoi
obJsilacTi MyHUIIMTIATBHOM yeiyru «ObecniedeHre JoCTyna K apXUBHBIM
JOKYMEHTAM U CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM
B UATAJIBHOM 3aJI€ apXUBay

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-D3 «O0
oOlMX NPUHILMIIAX OpraHM3alMd MECTHOTO caMmoyrpaBieHus B Poccuiickoit
Oenepauun», PenepanbHbiM 3akoHOoM oT 27.07.2010 1. Ne 210-®d3 «O6
OpraHu3allid MPENOCTABIEHUS TOCYJAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyD»,
YcraBom KoTenbHUKOBCKOTO MyHUITMTIAIBHOTO paiioHa Bomirorpanckoi obnactw,
IIOCTAHOBJICHUEM aJMUHHUCTpAalMU KOTEIBbHMKOBCKOTO MYHMIIMIAIBHOTO paiioHa
Bonrorpanckori o6mactu ot 05.02.2016 1. Ne 78 «O mopsimke pa3paOOTKu |
YTBEPKICHHUS aJIMUHUCTPATUBHBIX pErlaMeHTOB IIPEIOCTABIICHUS
MYHULUNAIBHBIX YCIyD» aAMUHUCTpanus KOTEIbHMKOBCKOIO MYHUIMIIAJIBHOTO
paiiona Bosrorpaackoil 061acTv MOCTaHOBIISIET:

1. YTBepauTh npuiiaraeMblii aIMUHUCTPATUBHBIN perIaMeHT Npe0CTaBICHUS
aagMuHHACTpanre KoTenbHMKOBCKOr0O MYHMIIMIIAIBHOTO paiioHa Bonrorpaackon
objactu MyHUIIMOAIBHOW yciuyrn «OOecnedeHue JOCTylma K apXUBHBIM
JOKYMEHTaM W CIIPAaBOYHO-TIOMCKOBBIM CpPEICTBAM K HUM B UYHMTAJIBHOM 3aJi€
apXHuBay.

2. llopyuuTs oOTAENy 1O OpPraHU3allMOHHBIM M OOIIUM  BOIIPOCaM
agMuHUCTpanu KOTENbHUKOBCKOINO MYHHUIIMNAIBHOIO panoHa Boarorpaackou
o0JacTh OpraHu30BaTh MPEJOCTaBICHNE MYHUIMNAIBbHON ycinyru «ObecnieueHue
JIOCTYIIa K apXUBHBIM JIOKYMEHTaM U CIIPAaBOYHO-ITIOMCKOBBIM CPEICTBAM K HUM B
YUTAIBHOM 3aJI€ APXMBa» B COOTBETCTBUU C YTBEPKAEHHBIM aJIMUHHCTPATHBHBIM
pErIaMEHTOM.

3. [lpu3HaTh yTpaTUBLUIMMU CUITY:

IIOCTAHOBJICHHE aJAMHUHUCTpaUud KOTEIBbHUKOBCKOTO MYHUUHWIAIBHOTO
paiiona Bousrorpanackoit obmactu ot 23.07.2018 r. Ne 450 «OO0 yTBepkIeHUH
aAMUHUCTPATUBHOTO peryiaMeHTa IIPEIOCTaBIICHUS aAMUHUCTpaLMEH
KoTenbHUKOBCKOrO ~ MyHMLIMIAJABHOTO  pailoHa  Bosrorpanckoit — obmactu



MyHUIIUNANbHOU ycnyru «OOecrieyeHue O0CTyla K apXUBHBIM JOKYMEHTaM U
CIIPaBOYHO-TIOMUCKOBBIM CPEJICTBAM K HUM B UUTAJIBLHOM 3aJI€ apXUBAY;

MOCTAHOBJICHUE aJAMUHUCTpalud KOTEIBbHUKOBCKOTO  MYHUIMIAIBHOTO
paiiona Bonrorpamackoit oomactu ot 18.10.2018 r. Ne 656 «O BHECeHUHM W3MEHCHHIA
B MOCTAHOBJICHHE aIMUHUCTpaIuu KOTEThbHUKOBCKOTO MYHHIIUIIAILHOTO paioHa
Bonrorpanckoit o6mactu ot 23.07.2018 1. Ne 450 «OO6 yTBepkIeHUHU
aIMUHUCTPATUBHOTO peryiameHTa MPE0CTaBICHUS aIMUHHUCTpALIE
KOTenbHUKOBCKOTO ~ MYHMIIMIAIBLHOTO  pailoHa  Bonarorpaackoir — oGnactu
MyHUIIUNANBHOU ycnyru «OOecriedyeHue J0CTyla K apXMBHBIM JOKYMEHTaM U
CIIPABOYHO-TIOUCKOBBIM CPEJCTBAM K HUM B UNTAJILHOM 3aJI€ apXUBaY.

4. KOHTpOJIb HaJl MCIOJHEHUEM HACTOSLIETO MOCTAHOBJICHUS OCTAaBJISIO 32
COOOI.

5. Hacrosiiee mocTaHoBlIEHHE BCTYIAET B CHIIy TMOCJIE €ro OPHUIIUaTBLHOTO
0oOHapO0BaHUS.

['naBa KoTenbHMKOBCKOTO
MYHULHANAIBHOTO palioHa
Bonrorpasnckoii obiactu C.A. IlonkpaToB

YTBEPXIEH



IMOCTAaHOBJICHHUEM a/IMUHUCTPAIIHUN
KoTenbHuKOBCKOTO MYHHUIUIIAJIBHOT'O

paiiona Bonrorpaackoit o6nactu
ot 11.05.2021 r. Ne 321

AI[MI/IHI/ICTPATI/IBHBIIZ PET'JIAMEHT
MPEIOCTABIEHUS aAMUHUCTpanrell KOTeTbHUKOBCKOr0 MyHUIIMIIAIBHOTO PaioHa
Bonrorpasnckoit 061acTu MyHUIMIIATBHOM yeiayru «O0ecredeHue J0CTyIa K
apXUBHBIM JOKYMEHTaM M CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM B UNTAIHLHOM
3aJie apXuBa»

1. OO01He MOI0KEHUS

1.1. [Ipeamer peryaupoBaHusl.

Hacrosammii aIMHUHUCTPAaTUBHBIA PETJIAMEHT YCTAHABIMBAET IOPSAIOK
MPEIOCTABJIECHUS] AAMUHHUCTpanrel KOTeTbHMKOBCKOrO MYHHUIMITAJIBHOTO palioHa
Bonrorpanckoii obnactu (majiee — MecTHas aJAMUHHUCTPALMs) MYHHIIMHAIbHOU
yeinyru  «OOecrieueHue JOCTynma K AapXUBHBIM JIOKYMEHTaM U CIPaBOYHO-
MOMCKOBBIM CPEJICTBAM K HUM B YUTAJILHOM 3aJI€ apXuBay (Jajiee — MyHUIIUIAIbHas
ycllyra) U CTaHJapT MPEJOCTABJICHHUS MYHUIIMITAIBHOW YCIyTH, B TOM YHCIIE
ONpEAEsACT CPOKH M TOCIEAOBATENBHOCTh AAMHHUCTPATUBHBIX MPOLEAYpP IIPU
MIPEIOCTABIEHUA MECTHOU aMUHUCTPALIMEN MYHULUIIAIIBHON YCIYTH.

AJIMUHUCTPAaTUBHBIA  pPErJIaMeHT  TAaKXE€  YCTAaHABIMBAECT  MOPSIOK
B3aUMOJCHUCTBUSA:

MEXIy OpraHaMM MECTHOM aJIMHHUCTPALMU U HUX JOJKHOCTHBIMM JIMILIAMU,
MEXK1y MECTHOW aJIMUHHUCTPALIMEN U UHBIMU OpraHaMU rOCYJapCTBEHHOU BJIACTU U
OpraHaMd MECTHOTO CaMOYIIPABJICHUS, YUYPEKICHUSMU M OpPraHu3alusMu B
IIPOIIECCE MPENOCTABIEHNS MYHUIIUITAJBHON YCIIYTH;

C 3asBUTEJISIMU TP MPEIOCTABICHUN MYHULIMNIATIBHOW YCIIYTH.

AJIMUHUCTPATUBHBIA PErjiaMeHT pa3paboTaH B IIEJSX MOBBIIIEHUS] KaueCTBa
MPEIOCTABJIECHUS] U JOCTYIHOCTH PE3YJbTATOB MPEAOCTABICHUS MYHULIMIAIBHOU
YCIIyTH, co37aHusi KOMGOPTHBIX YCIOBHM [JIsi ToJIydaTelded MYHHUIUIIATbHOU
YCIYTH.

1.2. CBeneHust 0 3asBUTEIISX.

3asgBUTENSIMHU HA TOTYYCHUE MYHUIIMITAIIBHON YCIYTH SIBISIOTCS (pr3ndeckue
Y IOPUINYECKUE JINIA, & TAKKE UX NPEACTABUTEIN, IEUCTBYIOIINE HA OCHOBAHUU
MTOJIHOMOYMM, ONPENEIICHHBIX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu (ganee — 3aABUTENN).

1.3. Tlopsmox wHGOpPMHpPOBAHUS  3asBUTEICH O  MPEIOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH.

1.3.1. Mecro HaxoxaeHuss W rpaduk pabdOTbl MECTHOM aJIMHUHHMCTpALUH,
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa  NPEIOCTaBJICHUSI  TOCYAApCTBEHHBIX U
MyHULIMNAIBHBIX ycayr (manee — MODII), opranuzanuii, ydacTBYIOIIUX B



MPEIOCTABICHUN TOCYAAPCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYT, MPUBJICYEHHBIX
OpraHu3alin:

Mecto HaxoxaeHust MecTHOW aamuuuctpanuu: 404354, Bonrorpaackas o011.,
r. KorenpHukoBo, yi. um. B.1. Jlennna, 9.

['paduk pabotel MecTHOM aamuHHCcTpauu: [loHenenbHUK-TIATHULIA (KpOMe
Hepabounx npa3gHuyHbIx  gaHe) ¢ 08.00 mo 17.00 (mepepuiz  12.00 -13.00),
cy000Ta, BOCKPECEHbE — BBHIXOHBIC THHU.

Mecto naxoxnaenuss MOII: 404354, Boarorpaackast 00:1., r. KoTenbHUKOBO,
yi. uM. B.W. Jlenuna, 31.

I'paduk padorer MOLI: TTorneaenpauk ¢ 09.00 1o 20.00, BTOpHUK - MATHHUIIA
¢ 09.00 o 18.00, cy66oTta ¢ 09.00 o 15.30, BocKkpeceHbe — BBIXOAHOM JICHb.

HNudopmaruio o MmectoHaxoxaeHuu U rpadukax padorel MOI] Takxke MOXKHO
MOJIYYUTh C MCIOJIb30BAaHUEM TOCYJapCTBEHHON HMHPOPMAIMOHHON CHUCTEMBI
«Enuueiii moptann cetu 1eHTpoB U oducoB «Mou Jlokymente» (MOII)
Bonrorpanackoii oomactm» (http://mfc.volganet.ru).

1.3.2.  CnopaBounble  TenedoHbl  MecTHOM  anamuHHMcTpauuu, MOIL],
OpraHu3aliid, Y4YacTBYIOIIUX B  MPEJOCTABICHUM TOCYJApCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT, TPUBJICUYEHHBIX OpraHu3aIui:

CnpaBounble Tene(OHbl MECTHOW aJIMUHUCTpaIMU: TeJIe(OoH sl CIIpaBoK: 8
(84476) 3-31-96, dakc: 8 (84476) 3-35-04.

CnpaBounsie Tenedonst MODII: tenedon s cnpasok: 8 (84476) 3-16-75,
dakc: 8 (84476) 3-10-63.

1.3.3. Anpeca oduruadbHbIX CaWTOB MecCTHOW amMuHHCTparuu, MOII,
OpraHu3alliid, Y4YacTBYIOUIMX B  MPEIOCTABICHUM TOCYJIApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, TPUBICYCHHBIX OpraHu3anuii B UWH(OpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTtn «WHTepHeT», coaepkamux UHOOPMAIUI0 O
MPENOCTABIICHUN  MYHUIMIIAIBHOM  yCIIyTW, YCIOyrax, HEoOXOIUMBIX |
00s3aTeNbHBIX ISl TMPEJOCTABICHUS MYHULMIIAJBHOM YCIYrH, ajpeca HuX
AIEKTPOHHOM MOYTHI:

Agnpeca oduLMaTBHOrO caWTa M BJIEKTPOHHOW  TOYTHI  MECTHOMU
aAMUHUCTpauuu: opuuuanbHbiil caiT: http:kotelnikovo-region.ru, snekTpoHHas
nouta: ra_kotel@volganet.ru.

Anpeca opUUIMATBEHOTO caiiTa W 3JeKTpoHHOW nouThl M®DLI: oduimanbHbINA
caiit: mfc.volganet.ru, anexTponnas noura: mfcl161@volganet.ru.

1.3.4. Uudopmanuio o Mmopsjke NpeaoCTaBICHUS MYHUIUNAIBHON YCIyTH
3asIBUTEJIb MOKET MOJTYUUTh:

HEIMOCPEJICTBEHHO B MECTHOW aJAMUHHUCTpanuu (MHPOPMAIIMOHHBIE CTEHJIBI,
ycTHOe uH(pOpMUpOBaHUE TI0 TeledoHy, a TakkKe Ha JUYHOM TIpUEMe
MYHULMNAIBHBIMU CTY>KalllUMU MECTHON aIMUHHUCTPALINN);

M0 TI0YTe, B TOM YHCJIE DJEKTPOHHOW, B ClIydae MUCHMEHHOTO OOpaIieHus
3asIBUTEJIS,

B cetu HMuTepHer Ha oduIMaIBLHOM CcaliTe MECTHOM aIMHUHHUCTpPAIUU
(http:kotelnikovo-region.ru), ©Ha EguHoM moprajie TOCYJAapCTBEHHBIX M
MYHUIMNAIBHBIX ~ YCIYr,  sIBIsitomieMcs  (delnepanbHOW  rOCyJapCTBEHHOM
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uH(OPMAIMOHHON CUCTEMOI, obecrieurBaroniei pe10CTaBICHUE
TOCY/IapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT B JJIGKTPOHHOM (opme (nanee —
Enunblil moprai rocy1apcTBEHHBIX U MYHUIIMTIANBHBIX ycIyT) (Www.gosuslugi.ru),
B TOCYIapCTBEHHOW HH(popManuoHHOW cucteMe «llopTasi rocymapCcTBEHHBIX U
MYHULHAAIBHBIX yCIyr (pyHKIMIN) Bosrorpanckoi
obmactu» (http://uslugi.volganet.ru) (mamee - PernonanpupIil mOpTa
TOCY/IapCTBEHHBIX ¥ MYHHUIIUITAIBHBIX YCIYT).

2. Ctanaapt npeaoCTaBlIeHUs MyHUIIUIIAILHON YCIyTH

2.1. HaumeHoBaHWE MyHUITUTIATBHOM YCIIYTH.

HaunmvenoBanne wyHununanbHodt yenyru: «QOOecreueHue jJoctyna K
apXHUBHBIM JIOKYMEHTaM M CIIPABOYHO-TIOMCKOBBIM CPEJCTBAM K HUM B YUTaJIbHOM
3aJie apXUBAY.

2.2. Oprasmpl W OpraHM3allM, YYacTBYIOUIME B  INPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

2.2.1. Opranom, UpPEAOCTABISIONIMM MYHULHNAIBHYIO YCIYTy, SBJISETCS
MeCTHasi aIMUHUCTpaLMs (ajiee — YIIOJITHOMOYEHHBIN OpTraH).

CTpykTypHOE MOApa3/ieieHue YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIEEe
HEIMOCPEJICTBEHHOE IMPEAOCTABICHUE MYHULHUIAIBHON YCIyrH — OTIEd IO
OpraHU3alMOHHBIM M OOIIMM BOIIPOCaM (J1ajiee — apXuB).

2.2.2. MexBenoMcTBeHHOE  HMH(POPMAIMOHHOE  B3aMMOJEHCTBUE B
MPEAOCTAaBICHUA MYHUIIMNAIBLHON YCIYIM OCYLIECTBISIETCS B COOTBETCTBUU C
TpeboBanmsimu  DenepanibHoro 3akona ot 27.07.2010 1. Ne 210-®3 «O6
OpraHU3allvy MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

2.3. Pe3ynbTaT npeaoCTaBiIeHUsI MyHULIMTIAIBHON YCITYTH.

Pe3ynbTaToM npeaocTaBieHuss MyHULIMIAIbHON YCIYTH SIBJISETCS:

Mpe0CTaBIECHUE JOCTYIa K apXUBHBIM JIOKYMEHTaM U CIIPABOYHO-TIOUCKOBBIM
CpeICTBaM K HUM B UUTAJILHOM 3aJI€ apXUBa;

OTKa3 B JIOCTyll€é K apXUBHBIM JOKYMEHTaM M CIPaBOYHO-TIOUCKOBHIM
CpeACTBaM K HUM B UUTAJILHOM 3aJi€ apXUBa.

2.4. CpoK npenocTaBICHUSI MyHULANTAIBHOW YCIIYTH.

[IpenocTaBieHue 10CTyIa K ApXUBHBIM JIOKYMEHTaM B YUTAJILHOM 3aJI€ apX1Ba
OCYIIECTBIISIETCS HE TIO3HEe 2 pabounX JTHEH CO AHS MPE/ICTABICHUS IOKYMEHTOB,
00s13aHHOCTH MO TMPEACTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asABUTENS B TMOPSIIKE
OUEPETHOCTH OOCIY)XMBAaHUS B UYWTAJBLHOM 3ajie, 3a HCKIIOYCHHEM CIIydacB
MPUOCTAHOBKU TMPEAOCTABICHUS MYHUIMNAIBHON YCIYTM TIO0 OCHOBAHUSIM,
MPEAYCMOTPEHHBIM B TyHKTE 2.8.2. HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

[IpenocTaBieHne n0CTyna K CIPABOYHO-TIOMCKOBBIM CpPEICTBAM apXuBa
OCYIIECTBIISIETCS. B JICHh OOpAIeHHUs B MOPSIKE OYEPETHOCTH OOCITY>KUBaHUS B
YUTAIBHOM 3aJie, 32 MCKJIIOYEHHEM CIIy4aeB MPUOCTAHOBKU MIPEIOCTaBICHUS
MYHULIMNATBHON YCIYTH MO OCHOBAaHMSIM, MPEIYCMOTPEHHBIM ab3aieM 7 MyHKTa
2.8.2. HacTOAIEr0 aIMUHUCTPATUBHOTO PETrJIaMeHTa.

2.5. IlpaBoBbIe OCHOBaHUS JJIsl MPEAOCTABICHNUS] MyHULIUIIAILHON YCIYTH.



[IpenocTaBieHrne MyHULUNIAIBHOM YCIIYTHM OCYUIECTBIIIETCS B COOTBETCTBUU
CO CIEAYIOIHUMH HOPMATUBHBIMU IIPABOBBIMH AKTAMMU:

Konctutynus Poccniickon ®@enepanuu;

®enepanbubiii 3akoH 0T 06.10.2003 r. Ne 131-®3 «O0 o0mux mpuHLOHANAX
OpraHM3alA MECTHOTO caMoynpasieHus B Poccurickont denepanum»;

®enepanbHbiii 3ak0H OT 22.10.2004 r. Ne 125-®3 «O06 apxuBHOM Jeie B
Poccniickon @enepanumy;

®denepanbHblii 3ak0H 0T 27.07.2006 1. Ne 152-03 «O nepcoHaabHbIX TaHHBIX);

®denepanbHbiii 3ak0H 0T 09.02.2009 1. Ne 8-D3 «O06 obecrieueHUH J0CTyNa K
uHpOpMaIUU O JEATEIBHOCTH TOCYIAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYTIPaBJICHUS»;

OdenepanpHbiii 3akoH oT 27.07.2010 1. Ne 210-d3 «0O6 opranuzanuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIIBHBIX YCIYI;

denepanbHbii 3akoH 0T 06.04.2011 1. Ne 63-D3 «O0 371eKTpOHHON TOATTUCH;

nocraHoBiieHue lIpaBurenscrBa Poccuiickonn ®enepammu ot 25.06.2012 r.
Ne 634 «O BHmax 3JIEKTPOHHOW MOANMCH, MUCHOJIB30BAHUE KOTOPBIX JOIYCKAETCS
IIpY OOpPAILEHNUH 3a MOJYYEHUEM FOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

nocranoByieHue [IpasurensctBa Poccuiickont @enepanuu ot 25.08.2012 1. Ne
852 «O0 yrBepxaeHuu [IpaBui ucnonb30BaHUs YCUIIEHHON KBaIU(UUIMPOBAHHOM
ANIEKTPOHHOM TMOJINUCHA TNpU OOpallleHHH 3a IOJYyYEHUEM TOCYHapCTBEHHBIX H
MYHUIIMIIAJIBHBIX YCIYT M O BHEeceHHMH u3MeHeHus B [IpaBuiia pa3paboTku u
YTBEPKIACHUS aAMUHHUCTPATUBHBIX pErlaMeHTOB IIPENOCTABIICHUS
rOCYAapCTBEHHBIX YCIyT»;

nocraHoBiieHue [IpaButenscTtBa Poccuiickoit @eneparuu ot 26.03.2016 r.
No 236 «O TpeboBaHUAX K TMPEAOCTABICHHIO B JJICKTPOHHOH (dopme
roCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

noctaHoBnieHue IIpaBurenbctBa Poccuiickoit @eaeparuu ot 25.01.2013 1. Ne
33 «O06 uCNoNb30BaHUM MPOCTOM DIIEKTPOHHON MOAMHCH TIPU OKA3aHUU
rOCYAapCTBEHHBIX M MYHULIUITAJIHBIX YCIIYT»;

npuka3 denepanbHoro apxuHoro areHTcTBa oT 02.03.2020 r. Ne 24 «OO0
yTBepkaeHun [IpaBun opraHuzanvu XpaHEHUs, KOMIUIEKTOBaHUA, YydeTa U
UCITI0JIb30BaHUs JOKYMEHTOB ApxuBHOro (ponaa Poccuiickoit denepaiuu u Apyrux
apXUBHBIX JOKYMEHTOB B TOCYJJAPCTBEHHBIX U MYHUIIMITAJIbHBIX apXUBaX, My3€esiX U
OnOMMOTEeKaX, HAYYHBIX OPTaHU3AIHSIX);

npuka3 PocapxuBa ot 01.09.2017 1. Ne 143 «O6 yrBepxnaenun Ilopsiaka
UCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIIMIAIbHBIX
apxuBax Poccuiickon ®enepannny;

nocTta”oByieHne AnmuaucTpanuu Bonrorpaackoit oomactu ot 09.11.2015 1. No
664-m1 «O  rocymapctBeHHOW — wH(popmarmonHon — cucteme  «llopran
roCyIapCTBEHHBIX U MYHUIIUTAIBHBIX yCIyT (dhyHKIMIA) Bonrorpaackoit oo6mactiy;

VeraB  KOTENbHMKOBCKOTO MYHHULMNANBHOTO palioHa Boarorpaackon
obnacTu;

MIOCTAHOBJICHHE aJAMHUHUCTpauud KOTEIbHUKOBCKOIO MYHHUUHUIIAIBHOTO
paiiona Bonrorpasckoit o61actu ot 05.02.2016 1. Ne 78 «O nopsiike pa3paOOTKu U
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YTBEPKICHUS aJIMUHUCTPATUBHBIX pErjiaMeHTOB MPEI0CTaABICHHUS
MYHUIIUTIATBHBIX YCIIYT».

2.6. HcuepnpiBaloliUid MEpPEYeHb JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

2.6.1. Jlns odopmieHmst Aomycka K paboTe B YWTAJIBLHOM 3ajie apXuBa
3asIBUTENb CAMOCTOSTENIBHO MPEACTABIISIET B YIIOJTHOMOYEHHBIA OpPraH CIEeAyIOIINe
JIOKYMEHTBI:

1) 3as1BiIeHHE HA TOMYCK K paboTe B YUTAILHOM 3ajie apXuBa (151 PU3NIeCcKOro
JU1A);

2) aHKETy IMOJIb30BaTENS;

3) muChbMO HaNpaBJISIIOIIECH OpraHu3anuu (11 PUIUIECKOTO JIHIIA);

4) NOKYMEHT, YAOCTOBEPSIONIUN JMYHOCTh 3asBHUTENS JIMOO JIUYHOCTh
IIPEICTABUTEIIS.

2.6.2. Jlng paboThl B YUTAJIBHOM 3aJI€ apXHUBa C apPXUBHBIMHU TOKYMEHTAMU U
CIIPABOYHO-TIOUCKOBBIMH CPEJCTBAMU K HUM 3asBUTEIb MTPEICTABIISIET:

1) nomyck k paboTe B UNTAJIBLHOM 3aJI€ ApXUBA;

2) NOKYMEHT, YAOCTOBEPSIOIIMN JUYHOCTh 3asfBUTENA JIMOO JIMYHOCTh
YIOJHOMOYEHHOT'O MTPEACTaBUTENS;

3) 3anoaHEHHBIN 3aKka3 (TpeOoBaHUE) HA BbIIAYy APXUBHBIX JIE], JOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX CPEACTB K HUM (B cllydae OOpallleHHUs K CIPABOYHO-
IOMCKOBBIM CpEACTBAM MM K (OHAY MOJIb30BaHUS 3aka3 (TpeboBaHUE) HE
3aIOJIHSAETCS ).

Jlnst paGoThl B YHWTAJIBHOM 3ajie¢ apXWBa C apXMBHBIMH JOKYMEHTAMH,
UMEIOLIUMH MOMETKY «JUIs CITy’K€OHOTO MOIb30BaHU 3asIBUTENb JOMOIHUTEIHHO
IIPEICTABIIIET TUCBbMEHHOE Pa3pelIeHre Ha JOCTYIl K apXHWBHBIM JTIOKYMEHTaM OT
dbonno06pazoBaTens (MpaBONPEEMHHUKA).

Jl71st pa®OThI B UM TAJILHOM 3aJI€ apXUBa C apXUBHBIMH JJOKyMEHTaMH, HAy4YHO-
CIIPAaBOYHBIMU CPEACTBAMM K HUM, COJEPKAIIUMU CBEACHUS O JINYHOW U CEMENHOMN
TallHe rpak/laHWHa, €r0 YACTHOM KU3HM, a TAK)KE CBEICHHUSI, CO3/IAI0IINE YTPO3Y s
ero 0e30IMacHOCTH, 0 UCTEUECHUS 75 JIET CO AHS CO3JaHus JTOKYMEHTa, 3asBUTEIb
JOTIOJTHUTENBHO MPEACTABIISIET:

- CBUJETEIBCTBO O MpPaB€ HA HACJIEJCTBO IO 3aKOHY JIMOO CBHUIETEIHCTBO O
IpaBe Ha HACJIEJICTBO MO 3aBEUIaHUIO C YKa3aHHEM Ha MPaBO JOCTYMa K YKa3aHHbIM
apXUBHBIM JJOKyMEHTaM;

- IOBEPEHHOCTh OT I'paXkaHMHA UJIM €r0 HACJIEHUKOB Ha IOCTYM K YKa3aHHBIM
apXWBHBIM  JOKYMEHTAaM, VYJOCTOBEPEHHYI0 B TMOpSAKE, YCTAHOBJIECHHOM
3aKOHOJAaTeLCTBOM Poccuiickon deaepanuu.

Jlnst paGoThl B YWTAJIBHOM 3ajie¢ apXMBa C apPXWBHBIMU JIOKYMEHTaMU,
CIIPABOYHO-TIOUCKOBBIMM CPEICTBAMHU K HUM, IIEPEJAHHBIMU 10 JOTOBOPY B apXHB
COOCTBEHHMKAaMHU WJIM BIaJIeblIaMH, YCTAHOBUBILIMMHU OTPAaHUUYEHHUS HA JOCTYI K
HUM, 3a4BUTENb JIOMOJHUTEIBHO TMPEACTABISICT NUCbMEHHOE pa3pellieHrue Ha
JOCTYIl K apXMBHBIM JOKYMEHTaM, CIPaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM OT
COOCTBEHHMKA WJIM BJIJICIbIIA.



@dopMbl 3asiBICHUS Ha JIOMYCK K paboTe B YMTAJIBHOM 3ajie apXHBa, MUChMa
HAMPABJSAIOIECH OPraHU3aIMU, AHKETHI TTOJIb30BATEIISI PUBOASITCA B MPUI0KEHUIX
K HacTOAIIEMY aJMUHHUCTPATUBHOMY PErJIaMEHTY W JOCTYMHBI ISl MOJy4YeHUs B
AJIEKTPOHHOU (hopMe Ha ODUITHATEHOM CalTe YIIOJHOMOYEHHOTO OpTaHa.

2.6.3. JIoKyMeHTHI AJisi TOJY4YEeHHs JOMycKa K padoTe B YHUTAJIBHBIA 3ai
MOAAIOTCS 3asBUTEJIEM JIMYHO, MOYTOBBIM OTIIPABJICHUEM, JIUOO B SJIEKTPOHHOU
dbopme ¢ ucnonp3oBanreM EquHOTO mopTaia rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX
YCHYT.

B ciyuae ecnu 3asiBiieHHe HaNpaBIsieTCs 3asIBUTEIEM B 3JIEKTPOHHOU dopme,
TaKo€ 3asBJIECHUE TMOJIUCHIBAETCS IMPOCTOM HIIEKTPOHHOW MOMANKCHIO WIIA
YCWICHHOW  KBaJIU(UIMPOBAHHOM  SJIEKTPOHHOM  TMOJIUCHIO  3asBUTEIA
(YTIOJTHOMOYEHHOTO JIUIIA).

2.7. HcuepnplBalOliMil TEpEUYECHb OCHOBAHUM I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEOCTABICHUS MyHUIIUITAIIBHON YCITYyTH:

- IOKYMEHTBI MPEJICTABICHBI HEIPABOMOYHBIM JIUIIOM;

- 3asBJICHUE W NPUJIaraéMble K HEMY JOKYMEHTHI HE COJIEPKAT PEKBU3UTOB,
00s13aTeNIbHBIX K 3aM0JTHEHUIO, HE TIOJIAI0TCS MPOYTEHUI0, UMEIOT HEOTOBOPEHHBIE
VCTPABIICHUS WA NOBPEKICHUS, HE MO3BOJSIONIME OJHO3HAYHO MCTOJIKOBATh MX
COAEpKaHHUE.

3asBUTEIIO HAIIPABJISIETCS YBEIOMIIEHHE 00 OTKa3e B MPUEME K pACCMOTPEHUIO
3asiBJICHUS B CJIydae, €CJIM MU 0OpalieH!H 3a PEeI0CTaBICHUEM MYHULIUITATIbHON
YCIYTH B DJIEKTPOHHOW (QopMe B pe3ysibTare MPOBEPKU KBATUPHUITUPOBAHHOU
MOJIMKUCH BBISIBIIEHO HECOOJIIOJICHUE YCTaHOBIEHHBIX cTaThedl 11 demepanbHOTO
3akoHa oT 06.04.2011 r. Ne 63-®3 «OO0 »HIEKTPOHHON TOMMUCH» YCIOBUMN
MPU3HAHUS €€ IEUCTBUTEIbHOCTH.

B ciydyae ecnu mpuuMHBI, IO KOTOPHIM 3asBUTEIIO ObUIO OTKa3aH B MpUEMeE
JIOKYMEHTOB JIJIs PEOCTABICHHS] MyHUITUTIATILHOM YCIIYTH, B TTOCJIETYIONIEM ObLTH
yCTpaHEHBbI, 3asBUTEIb BIPAaBE BHOBb OOPATUTHCS B YIMOJHOMOYEHHBIN OpraH 3a
MPEIOCTABICHUEM MYHHIUIIAIIBHON YCIYTH.

2.8. McuepnbIBaromuil epeyeHb OCHOBAHUM JJIs1 OTKa3a B MPEIOCTABICHUH,
MIPUOCTAHOBIICHUS TTPEOCTABIEHNS] MYHULIMTIAIBHOW YCITYTH.

2.8.1. OcHoBaHMS I OTKa3a B IPEAOCTABICHUN MYHULIUNIAIBHON yCIIyTH.

OcHOBaHMSIMHM JJIs1 OTKa3a B JOCTYIE K apXUBHBIM JOKYMEHTAM U CIIPABOYHO-
MOMCKOBBIM CPEJICTBAM K HUM B YHTAJIBHOM 3aJI€ apXUBA SIBJISIIOTCS CJIEIYIOIINE
CIIy4au:

3asBUTENIEM (JlaJieé MMEHYEMbI TakyKe I0Jb30BaTelb) HE MPEAbSIBICH
JIOKYMEHT, YAOCTOBEPSIOLINMI JTUIHOCTb;

HaJuyue OrPAaHUYEHUN Ha HCHOJb30BAHUE AaPXUBHBIX JIOKYMEHTOB,
YCTaHOBJIEHHBIX 3aKOHO1aTE€JILCTBOM Poccuiickoit denepanuu UJIN
dbonm000pazoBaTesieM Mpu Nepeiaye JOKYMEHTOB Ha apXUBHOE XPAHCHHE,

OTCYTCTBHUE MHUCBMEHHOTO pAa3pElICHHUs] HACICIHUKOB IIOCIE€ CMEPTH
rpakJIaHMHA Ha UCIOJb30BaHUE 3aTPeOOBAHHBIX I0JH30BATEIEM apPXUBHBIX
JIOKYMEHTOB, COIEPMAIIUX CBEACHUA O JIMYHOM, CEMEUHOW, YAaCTHOW KU3HU
Ipak/IaHWHA 10 UCTEUEHHUS 75 JIET CO IHS CO34aHUs TIOKYMEHTOB;
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HaJIM4ME 3aKII0YCHUS KOMMCCUM apxXWBa O HEBO3MOXXHOCTH BBbIIAYU
NOJJIMHHUKOB apXUBHBIX JTOKYMEHTOB (J1ajiee - 3aKJIFOUEHHE KOMHCCHHU apXuBa) B
clly4ae U MOpsJIKE, ONpeneeHHbIX TyHKTOM 14.2. [TpaBui opranu3anuu XpaHeHus,
KOMIUIEKTOBAaHUSA, y4y€Ta M HCIHOJIB30BaHUS JOKYMEHTOB ApXuUBHOTrO (HoHaa
Poccniickon @enepanuuy u Apyrux apXUBHBIX JOKYMEHTOB B I'OCYJAPCTBEHHBIX U
MYHUIIMIIAJBHBIX apXWBax, My3esiX U OMOIMOTEeKaX, HAy4YHBIX OpraHH3aIUsX,
YTBEPKJICHHBIX Mpuka3oM @DenepalibHOrO apXWBHOIO areHTCTBa OT (jaiee -
[TpaBuna Ne 24).

2.8.2. OcHOBaHHUs Ul PUOCTAHOBJICHUS MPEIOCTABICHUS MYyHUIUIAIBHOU
YCIIyTH:

3aKa3aHHbIC [10J1b30BATEIIEM APXUBHBIE JOKYMEHTHI B YCTAHOBICHHOM IIOPSJIKE
BbIJIaHbI COTPYTHUKAM apXUBa JIsl BHIIOJIHEHUS CTYKEOHBIX 3ajaHui (MCTIOJTHEHHE
3aKa3a MPUOCTAHABIIMBAETCS O OKOHUAHUS CPOKA UX UCHOJIb30BaHUs, HO HE Ooee
yeM Ha 120 paboumx AHEN co JHS 3aKa3a MX MOJIb30BATEIEM);

IIOJIB30BATENIEM 3aKa3aHbl MOJJIMHHUKN apXUBHBIX JOKYMEHTOB, JUISl BbIIA4U
KOTOPBIX TpeOyeTcs MOArOTOBKA U YTBEPKICHHUE 3aKJIFOUEHUS O BOBMOXXHOCTH HJIN
HEBO3MOXHOCTH HX BBIJIaYM, a TAKKE YBEAOMIICHUE O HEM IOJIB30BATENS B CIIydae
U nopsake, onpeaeneHHbIXx MyHKToM 14.2. IlpaBun Ne 24 (ucnonHeHue 3akasa
MPUOCTAHABIIMBAETCA, HO HEe OoJjiee yeM Ha 27 pabouux JHEW CO JHS 3aKaza UX
MI0JI30BATEIIEM);

3aKa3aHHbIC [10J1b30BATEIEM aPXUBHBIE JJOKYMEHTHI B YCTAHOBICHHOM IOPSJIKE
BbIIaHbl BO BPEMEHHOE IOJIb30BAHHE IOPUIMYECKUM WU (PU3HYECKUM JUIaM —
doHmooOpa3oBarensiM, HX MpaBONpPEEMHUKAM WM 1O 3ampocaM OpraHoB
rOCyJapCTBEHHOM BJIACTH M MHBIX I'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
camMOyTpaBiieHUs (UCIIOJIHEHUE 3aKa3a MPUOCTAHABIMBACTCS 10 OKOHYAHUS CpOKa
UX MCIIOJIb30BAHMUS, YKa3aHHOTO B aKT€ O BbIJJau€ BO BPEMEHHOE 0JIb30BaHUE);

3aKa3aHHbIE [10JIb30BATEIEM APXUBHBIE JIOKYMEHTHI B YCTAHOBIEHHOM IOPSJIKE
BbIJIAHBl JIPYrOMY T[OJb30BATENI0 B YUTAIbHBIA 3a1 (KMCIOJHEHHE 3aKasa
MIPUOCTAHABIIMBAETCS 10 OKOHYAHHUS CPOKa MX UCIOJIb30BaHUs, HO HE OoJiee 4yeM Ha
40 pabouux THEH cO JHS 3aKa3a UX MO0JIb30BATEIIEM);

DKCIIOHUPOBAHUE 3aKa3aHHBIX APXMBHBIX JOKYMEHTOB Ha BBICTaBKE
(McioJTHEHUE 3aKa3a MPUOCTAHABIMBACTCS 10 OKOHYAHMS CPOKA SKCIIOHUPOBAHUSA);

1nojaya yYMOJHOMOYEHHBIM OpraHOM 3asBJIEHHS 00 aJIMHUHUCTPATUBHOM
IpaBOHApYUIEHUH JHOO0 3asBICHUS O MPECTYIUIGHHH MO (aKTy COBEPIICHUS
II0JIb30BATEJIEM HApYILIEHNH, YKa3aHHbIX B MyHKTe 3.7. Ilopsnaka mcronb3oBaHUs
apXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX apXUBaX,
yTBepkeHHoro npukazoM Pocapxusa ot 01.09.2017 r. Ne 143 «O06 yTBepkaeHUH
[lopsinka WCIONB30BAaHUS APXUBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX U
MyHULMNAIBHBIX apxuBax Poccuiickoit ®enepauun» (UCHOJIHEHUE 3aKas3a
OpOJIEeBA€TCS C JaThl MOJAa4M YIOJHOMOYEHHBIM OpPraHOM 3asiBICHHUS 00
aJIMUHUCTPATUBHOM MPABOHAPYIIEHUH JTUOO0 3asBJICHUS O MPECTYIJICHUU 10 (aKTy
COBEPLIEHUS IMOJIb30BATENEM HAPYLIEHUH A0 aThl BCTYIUIEHUS B 3aKOHHYIO CHILY
IOCTAHOBJIEHUA N0 JAelly 00 aAMHHHMCTPaTMBHOM IIPaBOHApYLIEHUM IO (PakTy
COBEPILEHNUS [10JIb30BaTEIEM HAPYILICHUN UIIN JaThl BCTYIUICHUS B 3aKOHHYIO CUILY



IPUTOBOpa CyJla MO YrOJOBHOMY JieNly JIMOO BBIHECEHHUs pellleHHs 00 OTKa3e B
BO30Y>KJIEHUH YTOJIOBHOIO JIENA).

2.9. Ilmara 3a nperoCTaBIeHUE MyHULUNTAIBHOW YCIIYTH HE B3UMAETCA.

2.10. MakcuMaJIbHBIA CPOK OKHMJIAHMS B OYEPEAW IIPHU IOAAYE 3asABJICHUS O
MPEIOCTABIICHUH MYHHUIIMIAIBHOW YCIyTM W TPH TOJYYCHUH pe3yibTaTa
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH COCTaBIseT 15 MuUH.

2.11. Cpok perucrtpanuu 3asBICHUS O MNPEAOCTABICHUM MYHUIIUIATBHOMN
YCIIyTH.

3asBieHue Ui JOMycKa K paboTe B UYMUTAIBLHOM 3alie apXuBa MOJJICKUT
pPEruCTpalvy B IEHb MOCTYIUICHUS B YIIOJITHOMOYEHHBINA OpTaH.

2.12. TpebGoBaHus K TIOMCIICHHSAM, B KOTOPBIX IPEAOCTABISACTCS
MyHUITUNIATBHAS yCIIyTa, K 3ally OKUJaHUs, MECTaM JIJIsl 3arllOJTHEHUS 3alpOCOB O
MPENOCTABIICHUN MYHULUMAIBHON YCIyrd, HWH()OPMAIMOHHBIM CTEHAaM C
oOpa3llaMl UX 3aloOJHEHUST M TEePeYHEeM JOKYMEHTOB, HEOOXOJUMBIX JIs
NPEIOCTABICHUS! MYHUILMINAIBHOW YCIYTH, B TOM 4YHCJIE€ K O0OECIECUYCHHUIO
JOCTYITHOCTH [II1 WHBAJIHWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJIaTENBCTBOM Poccuiickoit denepannu 0 COMAIbHON 3aIUTE WHBATUIOB.

[Tomemennss, B KOTOPBIX MPEIOCTABISICTCS MYHHIMMNAIbHAS — YCIyra,
00ecreunBarOTCsI HEOOXOIUMBIMH IS TIPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH
obopynoBaHueM  (KOMIIbIOTEpAMH,  CpPEIACTBAMH  CBSI3HM,  OPITEXHUKOM),
KAHIICJIAPCKUMHU  MPUHAJJICKHOCTAMHA, HWHOOPMAIMOHHBIMH U CIIPABOYHBIMU
MaTepuaiaMH, HarJgIHONW HH(poOpManuen, CTyiabsiMu U ctonamu). [lomemenus
YIOJHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATh caHUTapHBIM mpaBuiam CII
2.2.3670-20 «CaHuTapHO-3MUIEMUOIOTHIYECKUE TPEOOBAHUS K YCIIOBUSM TPYAa» U
OBITH 000PYIOBAHBI CPEJICTBAMHU MOKAPOTYIIICHHUS.

Bxoxa B ynosHOMO4Y€HHBIN opraH 000pyayeTcss UHPOpMaIMOHHOW TaOIUIKOM
(BBIBECKOI), cofieprkaiieid nHPOpMaIui0 0 HAMMEHOBAaHUHU, MECTE HAXOXJICHUS U
pexxumMe paboThl. BXo 1 BBIXO/T M3 TOMEIEHUH 000pYAYIOTCS COOTBETCTBYIOIIMMH
yKa3aTesIMH.

KaOuHeTsl  ymOJTHOMOYEHHOTO  OpraHa  OOOpyIyroTCsS — TabIu4Kamw,
coliep KalmuMKu UHPOPMAIIMI0O O HAMMEHOBAHWW CTPYKTYPHBIX TOJpa3eicHUH,
OCYIIECTBISIONINX MPETOCTABICHNE MYHUITUTIAIBHON YCITYTH.

MecTta OXHIaHUS JTOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBUSAM IS
3asIBUTEJICH U ONTUMAJIBLHBIM YCIOBUSM PabOTHI CIIEIUATUCTOB YIOIHOMOYEHHOTO
opraHa, 000py/I0BaHbI CTYJbSIMH, KPECEIbHBIMU CEKIUSIMHU, CKAMbSIMH.

[Tpuem 3asiBUTENEH OCYIIECTBISIETCS B CIELMATBLHO BBIICIEHHBIX IS ITHX
1eJIEV TOMEIICHUSIX.

PabGodee mecTo chnenuanucra yMOJTHOMOYEHHOTO OpraHa JOJDKHO OBITh
000OpyZIOBaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K
HE0OXO0MMMBIM MH(POPMAITMOHHBIM 0a3aM JTaHHBIX, MMEYATAIOMIUM U KOMUPYIOIIIM
YCTPOMCTBAM.

[Tpu opraam3aryu pabo4unx MECT T0JDKHA OBITh TPETyCMOTPEHA BO3MOKHOCTh
CBOOOJHOTO BXOJa W BBIXOAA CIELUUATUCTOB YIOJIHOMOYEHHOIO OpraHa u3
MOMEIICHHS PU HEOOXOAUMOCTH.



Mecta cpauu M TOJY4YEHUS JOKYMEHTOB 3asBUTENISIMH, MeCTa JUJIst
UHOPMUPOBAHUSA 3asBUTENCH W 3alOJHEHHS HEOOXOJUMBIX JOKYMEHTOB
000OpYAYIOTCS CTYJIBsIMUA (KpEClIaMH) W CTOJaMU M OOECTeUMBAIOTCS THCYCH
Oymaroi u MMCbMEHHBIMH MPUHAAIICKHOCTIMHU.

B nomerneHusIX yrmoJiHOMOYEHHOTO OpraHa, MpeAHa3HaueHHBIX sl paboThI C
3aABUTENSIMH, pa3MeIaloTca HH(DOPMALMOHHBIE CTEHJABI, OO0ECIeUnBaIOIINe
noJlydeHue HHPOPMAIH O MPEJOCTABICHIUH MYHUITUIATBHON YCIIYTH.

Ha wundopMannoHHBIX CTeHAAX, OPHUIMAIBLHOM CaiTe YIMOJIHOMOYEHHOTO
opraHa pa3MelIarTcs cieayronme nHHopMaIMOHHbIE MaTEPUAIIbL:

U3BJICUCHUS W3 3aKOHOJATENbHBIX W HOPMATHUBHBIX MIPABOBBIX aKTOB,
COJlepKalllUX  HOPMBI,  PETYJIUPYIONIUE  JACSITENbHOCTh IO  UCIHOJIHEHHUIO
MYHUITUTIATBHOU YCITYTH;

TEKCT HAaCTOSALIETO a/IMUHUCTPATUBHOIO PETJIAMEHTA;

uHpopMaIs 0 MOPAIKE UCIIOJHEHUS! MYHULIUIIATbHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJISl TPEIOCTABICHUS MyHUITUTATBHOMN
YCITyTH;

¢dbopMbI 1 00pa3Ibl JOKYMEHTOB /JIs1 3aII0JIHEHUS;

CBEACHHS O MECTE HAXOXKJICHUS U rpaduke paboTh YIIOJIHOMOYEHHOTO OPTaHa;

CIIPABOYHBIE TEJIEC(POHBI;

azipeca dJIEKTPOHHOM MOYTHI U aJpeca caiToB ceTu MHTepHeT;

uHpopMalusl O MECTE JIMYHOIO NpHeMa, a TaKKe 00 YCTaHOBJIEHHBIX IS
JMYHOTO MpUeMa JHAX U yacax.

[Tpu w3MeHeHHMHM HH(POPMALUHU IO MCIOJIHEHUIO MYHHUIMIAIBHOW YCIyru
OCYILIECTBIISIETCS €€ MEPUOANUECKOe OOHOBIICHUE.

BusyanbHas, TekcroBas M MyJbTUMEAMNHAs HHPOpMALUs O TOpsIKe
IPEIOCTABIICHUS! MYHULMIAIBHON YCIYTHM pa3MelaeTcss Ha WH(POPMAIMOHHOM
CTeH/Ie WM WH()OpPMAIMOHHOM TepMHHaNEe (YCTaHABIMBACTCS B yIOOHOM IS
rpaxaaH MecTe), a Takke Ha EamHoM mopTane TOCyJapCTBEHHBIX U
MYHHIMITATBHBIX  ycryr  (Www.gosuslugi.ru), ©Ha PeruoHaibHOM TmopTaie
roCcyAapCTBEHHBIX U MyHHIIMNANbHBIX ycayr (http://uslugi.volganet.ru), a Takxxe Ha
oumamsHOM caiiTe ynoiHomodeHHoro oprana (kotelnikovo-region.ru).

OdopmiieHne BU3yaldbHOM, TEKCTOBOM U MYJIbTUMEIUWWHON HMH(OpMaUUU O
MOPSAZKE TPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyTd JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUSTHIO 3TOH HHPOpMAIUH
rpakKaaHaMHu.

B nensix obecnieuenus ycinoBuil JOCTYITHOCTH AJIs1 HHBAJIUI0B MyHUIIUIATBHOM
YCIyTU JOJKHO OBITH 00ECTIeueHO:

OKa3aHUE CIeLUaINCTaMUd MOMOIIM HMHBaJIMAaM B IOCAJIKe B TPAHCIOPTHOE
CPEICTBO M BBICAJAKE W3 HEro Mepel BXOJOM B IIOMELIEHUS, B KOTOPBIX
IPEIOCTABIISECTCS MyHUIIUNAIbHAS YCIIyTa, B TOM YHCIIE C UCTIOJIb30BaHUEM Kpeciia-
KOJISICKH;

OecIpensITCTBEHHBIN BXOJ HHBAJMIOB B MTOMEIIICHNE U BBIXO]] U3 HETO;

BO3MOYKHOCTh CAMOCTOSITEILHOTO MEPEABUKEHUSI MHBAIUAOB [0 TEPPUTOPUU
OpraHu3alliy, MTOMEIICHHS, B KOTOPBHIX OKa3bIBAETCSI MYHULIUIIANIbHAS YCIIYTa;
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COMPOBOXKJICHUE WHBAIUJIOB, UMEIOIIUX CTOMKHE paccTpoMcTBa (DPYHKIIUU
3p€HMsI M CaMOCTOSITEIBHOTO IIEPEABMKCHMS, M OKa3aHWE KM IIOMOIIA Ha
TEPPUTOPHUH OPTAHU3ALMH, IOMEIIECHHS, B KOTOPBIX OKa3bIBACTCS MyHULIMIAIbHAS
yCIIyTa;

HaJUIeKaIee pas3MelieHne OO0OpyIOBaHUS ¥ HOCHTENIeH WH(PpOpMaIINH,
HEOOXOIUMBIX il obOecredeHus] OeCHpersITCTBEHHOTO JO0CTyla WHBAJIUIOB B
IIOMEIIEHHUS U K yCIIyraM, ¢ y4€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

nyOnupoBaHHEe HEOOXOAMMOW [JIsi WHBAIMIOB 3BYKOBOW M 3PHUTEIBHOM
uHpopMaruu, a TakXke HaJAMKCEeH, 3HAKOB M HWHOW TEKCTOBOM M Tpaduueckoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUEeUHBIM mipudToM bpaiins;

JIOMYCK CYpAOIEePEBOAUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOTYCK COOAKU-TIPOBOAHMKA MPU HATMYMU JOKYMEHTA, TOATBEPHKAAIOIIETO €€
crenuanbHoe OOydYeHHE M BBLAAHHOTO MO ¢GopMe M B TNOPSAIKE, KOTOpHIE
OIPEEIAOTCS benepanbHbBIM OpraHoM VICTIOJIHUTEIBbHOU BJIACTH,
OCYUIECTBJISIIOIIMM (PYHKIMU IO BBIPAOOTKE W pealu3aluyd TOCyJIapCTBEHHOMN
NOJIUTUKK ¥ HOPMATHUBHO-NIPABOBOMY PETYJIMPOBAaHUIO B cC(epe COLHATBHON
3aIIWUTHI HACEIICHMUS;

OKa3aHHE CHENHAIUCTaMH HMHOM HEOOXOAMMOW TIOMOIIM WHBAJIMAAM B
IIPEOJI0JICHUH OapbepoB, MPEMATCTBYIOIIMX IMOJIYYEHUIO MMM YCIyr HAapaBHE C
JPYTUMHU JIUIIAMHU.

2.13. [TokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUTIATLHOM YCITYTH.

[Toka3zaTenssMu JOCTYITHOCTH U Kauye€CTBA MYHULIMIAJIBHOW YCIIYTH SIBIISIFOTCS
MOJIyYeHHUE 3asiBUTEIEM WHGOPMAIIMK O XOJEe MPEJAOCTaBICHUS MYHHUIIUMAIBHON
yCIYyTH € HUCIHOJIb30BAHHEM CPEICTB  TENEPOHHOM CBSA3M, BIEKTPOHHOIO
UH(GOPMHUPOBAHHUS, COOJIIO/IEHNE CPOKOB IIPEIOCTABIICHUSI MYHULIUIAIIBHOM YCIIyTH,
OTCYTCTBHE KaJl00 U MPETEH3UIl CO CTOPOHBI 3asBUTEIS, a TAK)XKE CYJCOHBIX aKTOB
O IPU3HAHUU HE3aKOHHBIMU PEIIeHUH, eicTBUM (0e3/1eHCTBUS) YITOTHOMOYEHHOTO
OpraHa M JOJKHOCTHBIX JIML YIIOJTHOMOYEHHOTO OpraHa.

2.14. Uuble TpeOoBaHUSA, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTABIECHUSI MyHUIIUTIAIBHOM YCIIYTH B 3JIEKTPOHHOUN (hopme.

[lepeuenb GOHIOB apxuBa, a TaKXKe MEpeUYeHb OMUCEH Jel C yKa3aHHEM
3aroJIOBKOB €IMHHUIl XPAHEHMsI JIOCTYNEH I0Jb30BATEN0 Ha O(UIMATbHOU
CTpaHULE YIOJHOMOYEHHOIr0 oprana B cetu «MIHTepHeT».

IIpenocraBinenne MmyHuunansHon yciyru B MOII e ocyiecTBisieTcs.

OcyliecTBIE€HUE  OTACJIbHBIX  AJIMUHUCTPATUBHBIX  MPOUEAYp  HOpH
IPEIOCTaBIICHUN MYHMIMIAIBHOW YCIYTH BO3MOXHO B 3JEKTPOHHOHN (opme.
Oco0OeHHOCTH OCYIIECTBICHUSI OTAEIbHBIX aJAMHHHUCTPATUBHBIX MPOIEAYp B
AJIEKTPOHHON (POpME YCTAHOBJIEHBI B pazjiese 3 HACTOALIETO aIMUHUCTPATUBHOTO
periameHTa.

3. CocTag, 1ocae0BaTEIbHOCTh U CPOKHU BBIOJHEHUS aIMUHUCTPATUBHBIX
nporeayp, TPeOOBaHUS K TOPSIIKY X BBIMIOJHEHHS, B TOM YHCJIE€ OCOOEHHOCTH
BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP B JJIEKTPOHHOU dopme



3.1. McuepnbiBaroiiuii nepedyeHb aAMUHUCTPATUBHBIX MIPOLIEAYD.

[IpenocraBneHre MyHHIIMTAIBHOW YCIYTH BKJIIOYAeT B Ce0s CIEIyIONTHE
aIMUHUCTPATUBHBIE TPOLICAYPHI:

1) npuem u peructpanus (0TKa3 B IpHeMe) 3asBICHHS O JIOIyCKe K paboTe B
YUTAJILHOM 3aJi€ apXH1Ba;

2) ohopmiteHHre JTomycKa MMojIb30BaTells K paboTe B YUTAIHHOM 3aJIe apXUBa;

3) mpuem 3aka3a (TpeOOBaHHWS) Ha BBIAAYy ApPXUBHBIX JIEJ], JOKYMCHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEJICTB K HUM;

4) mpeoCTaBICHHUE TOJIH30BATEIIO AOCTYIIA K ApXUBHBIM JICJIaM, IOKYMEHTaM,
CIIPABOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

VYka3zaHHbIE aIMUHUCTPATUBHBIE MPOLEAYPHl OCYIIECTBISIOTCS B Mpejenax
CPOKOB, YCTAHOBJIEHHBIX HACTOSIIIIUM aAMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2. IlocnenoBaTenbHOCTD ACHUCTBHI TOTKHOCTHBIX JIUI TP MPEI0CTABICHUN
MYHULUNAIBHON YCITyTH.

3.2.1. Ilpuem u peructpanus (0TKa3 B mpreMe) 3asBICHH O IOMyCKe K padoTe
B YUTAJILHOM 3aJI€ apXHUBa.

OcHoBaHueM JJi1 Hayaja aJMUHHUCTPATUBHOW MPOLETYypbl  SIBISETCS
MpECTaBICHUE MTOJIb30BaTEIEM Ha IMYHOM ITPUEME, TIOUYTOBBIM OTIIPABICHUEM WIIH
C UCIOJb30BaHMEM EMHOro noprana rocyJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT
JOKYMEHTOB, YKa3aHHbIX B NOyHKTe 2.6.1. HacTosero aaMHUHUCTPATUBHOTO
periamMeHTa.

[Ipuem 3asiBIieHHSI W TPUJIAra€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIET
JIOJKHOCTHOE JIMIO YITOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPEAOCTABIICHHE
MYHHULUITAIBHON YCIYTH.

[Ipn npueme HOKYMEHTOB JOJKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 32 NPEAOCTABICHUE MYHULHUNAIBHOW YCIYrd, MPOBEPSET
KOMILUIEKTHOCTb MPECTABICHHOT0 MAKETa JOKYMEHTOB B COOTBETCTBHH C ITYHKTOM
2.6.1. HacTOAIIETO AIMHHUCTPATUBHOTO PETJIAMEHTA.

[Ipu mocTymieHun 3asBICHUS] B AJICKTPOHHOU (hopMe ITOJKHOCTHOE JIUIIO
YIOJIJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIUIAIbHON
yciyrd, B TeueHue | paboyero JHA ¢ MOMEHTa €ro PErHCTPAIlMd TPOBOJUT
MPOBEPKY MOJJIMHHOCTHA MPOCTOM  AJICKTPOHHOW TMOAMUCH  3asBUTENS C
MCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBUCA €IMHON CUCTEMbI UACHTU(DUKALINY U
ayTeHTU(PUKAINH W npoLeaypy MIPOBEPKH NENCTBUTEIBHOCTH
KBTH(PUITUPOBAHHON MOANUCH, C HCMOJb30BAHUEM KOTOPOM TMOJAMHCAHO
3asiBJICHHE (IMAKET AJEKTPOHHBIX JIOKYMEHTOB) O MPEIOCTABICHUN MyHUIIUITAIbHON
YCIIYTH, TPEeIyCMaTPHUBAIOIILYI0 MPOBEPKY COOJIO/ICHUS YCIOBUHM, yYKa3aHHBIX B
cratbe 11 denepanproro 3akona «O0 3IEKTPOHHOU ITOITACH.

B cnyuae BbIsiBIIeHUS 00CTOATENLCTB, YKA3aHHBIX B MYHKTE 2.7. HACTOAIIETO
aAMUHUCTPATUBHOTO PETJIAaMEHTA, TOJXKHOCTHOE JIUIO YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABJIICHUE MYHUITUTIATLHON YCIYTH, OTKAa3bIBA€T B IPUEME
JIOKYMEHTOB C YKa3aHUEM MPUYUHBI TAKOT'O OTKa3a.

B ciiydae ecnu B pe3ynbTaTe IpOBEpKH KBATU(PUIIMPOBAHHON MOAMUCH OyeT
BBISIBICHO  HECOONIOZCHUE  YCTAHOBJEHHBIX  YCJIOBUM  NpHU3HAHUSA €€
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JNEUCTBUTEIIBHOCTH, YIIOJHOMOYEHHBI OpraH B TEYEHHE TpeX IHEW CO JHA
3aBEpILEHUs NPOBEICHHUS TAaKOW NPOBEPKH NMPUHUMAET pelieHuEe 00 OTKa3e B
pUeMe K PACCMOTPEHHUIO 3asiBJICHUS M HAIPaBJISET 3asBUTEIIO YBEJAOMIIEHUE 00
ATOM B JIEKTPOHHOI hopMe ¢ yKazaHueM MyHKTOB cTaThl 11 DenepanbHOro 3aKoHa
«O0 >3JEKTPOHHOW MOJNUCH», KOTOPBIE MOCITYKUIM OCHOBAaHUEM JUISl TPHHITHS
YKa3aHHOTO perieHus. Takoe yBeTOMIICHHE MOMICHIBACTCS KBATU(PHUIIMPOBAHHON
NOJANKUCHI0 PYKOBOJUTENSI YIOJHOMOYEHHOI'O OpraHa WJIA YIOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIMIA ¥ HAIpaBISIETCA MO apecy AJIEKTPOHHOM MOYTHI 3asSBHUTENS
a100 B €ro JUYHbIN KaOMHET B (efiepanbHON roCy1apCTBEHHON NH()OPMALIMOHHON
cucteMe «EauHBIA TOpTan TIOCYAapCTBEHHBIX M MYHULUIAIBHBIX YCIYT
(byHKIIHIT)Y.

B ciydyae npenbsBieHNs 3asiBUTEIEM TOJIMHHAKOB JOKYMEHTOB KOIIMU 3THUX
JOKYMEHTOB 3aBEPSIOTCS JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHUIUNAIBHOW YCIYyTH, NOJJIUHHUKH
JIOKYMEHTOB BO3BpAIAlOTCS TPAKIAHUHY.

[locne mpoBEpKHM KOMIUIEKTHOCTH JIOKYMEHTOB JOJDKHOCTHOE — JIMIIO
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIOCTAaBICHUE MYHHIIMIAIbHOU
yCIIyT'H, TPUHUMAET, PETHUCTPUPYET 3asBIECHUE C MpPUIaraéMbIMU K HEMY
JOKyMEHTaMU W HamNpaBliIeT HMX Ha PAaCCMOTPEHHUE. YIOJIHOMOYEHHOMY
JOJKHOCTHOMY JIUILY.

B cinydae nocTyIieHus B yIIOJHOMOYEHHBIN OPTaH 3asBJICHUS B JJIEKTPOHHOM
BHJIE, JOJDKHOCTHOE JMIO YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPENOCTABICHUE MYHULMIIAJBHON YCIyTH, OCYILIECTBISIET €ro pacnedyarky Ha
OYMa)KHOM HOCHUTEJIE M PETUCTPAIIUIO.

MaxkcuManbHbIM CPOK UCHIOJTHEHUSI AAMUHUCTPATUBHOW TPOLETYPHI:

- [IpY JINYHOM IIpUEMe TpaxiaH — He Oojee 15 MUHYT;

- MpU MOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB IO MOYTe, MHPOPMAIIMOHHOM
CUCTEME — B JIEHb MOCTYIJIEHUS B YIIOJITHOMOYEHHBIN OpTaH.

Pe3ynpTaToM UCHOJHEHUS aAMUHUCTPATUBHON MPOIEAYPHI SBIISAECTCS IPUEM U
perucrpanus 3asBJICHUS] WA HallpaBieHUE (BpyUYeHUE) YBEIOMIIEHUS 00 OTKa3e B
pUeMe K pacCMOTPEHMIO 3asBJICHHS U HalpaBJCHHUE 3asBJICHUS C MpUilaraeMbIMU
JIOKyMEHTaMH Ha paCCMOTPEHHUE YITOJTHOMOYEHHOMY JOJKHOCTHOMY JIMILY.

3.2.2. OdopmiieHue aomycka IOdb30BaTelsi K paboTe B YUTAIBHOM 3aje
apXxuBa.

OcHoBaHuMeM [UIs HayajJla AaJMHHUCTPATHUBHOW MPOLEAYPHI  SIBISETCS
NOCTYIJIEHUE  YIOJHOMOYEHHOMY  JIOJDKHOCTHOMY  JIMIYy — 3asBJIEHUS  C
pUilaraéMbIMHU IOKYMEHTaMHU O JIOIYCKe K paboTe B UUTAILHOM 3ajie apXHBa.

YIIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIIO MPUHUMAET PEIICHHE O JIOIMYyCKe
MoJIb30BaTeNlsl K padoTe B UMTAIBHOM 3ajie apXuBa IO pe3yJibTaTaM aHajin3a
COJIEp>KaHMs 3asBJICHHUS U MPWIATa€MbIX K HEMY JOKYMEHTOB B COOTBETCTBHU C
TpeOOBAHUSIMU HOPMATHUBHBIX TNPABOBBIX AaKTOB, YKa3aHHBIX B IyHKTe 2.5.
HACTOSIIIET0 aJAMUHUCTPATUBHOTO pErjaMeHTa, HAJIOXKEHUEM Ha 3asiBICHUU
COOTBETCTBYIOIEH PE3OIIOLUN.


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N

CorylacHO pe30JIOIMM  JTOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHHIIMIIAIBLHONU YCIyTH, 0GOPMIISIET Ha MM
MI0JIB30BATEIS IOMYCK K pad0OTE B UUTAIBHOM 3aJi€, IEPEAAET €ro MOJIb30BaTEII0 Ha
JUYHOM [PUEME TIPH NTEPBOM MOCEIIEHUH YUTAIBHOTO 3aJ1a.

MaxkcumanbHbIi CPOK UCTIOJIHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI:

- B TeyeHue 1 paboyero MAHS €O JHS TMOCTYIUIEHHS JOKYMEHTOB
YIOJHOMOYEHHOMY JIOJKHOCTHOMY JIUILY.

Pesynbrar ¢ukcupyercss myTeM BHECEHHUS JIMYHBIX JAHHBIX IMOJIb30BATENS B
KypHaJI y4y€Ta Mojab30BaTelIel YUTAIBHOTO 3aja. Jlomyck K paboTe B YUTaIbHOM
3aJie ACMCTBUTENIEH B TEUEHHE OJHOIO IoJ1a.

3.2.3. Ilpuem 3aka3a (TpeOOBaHUs) Ha BbIJAUy APXUBHBIX €I, JOKYMEHTOB,
CIIPABOYHO-TIONUCKOBBIX CPEJICTB K HUM.

OcHoBaHuEM I Havajla aJIMUHHCTPATUBHOM MPOLEAYPHI SBISETCA JIMYHOE
oOpallleHHe M0JIb30BaTENsl B UNTAIbHBIN 3a]1 apXUBa U MPEIbSIBICHUE COTPYIHUKY
YUTAJBLHOTO 3aja apXxuBa (Jajiee - COTPYIHHMK apxuBa) IOMycka K padoTe B
YUTAIBHOM 3aJie, 0POPMIIEHHOTO B YCTAHOBJIICHHOM MOPSIJIKE.

[Tonb3oBaTeNnb, HE JOCTUTIINI COBEPUIEHHOJIETHS, AOIYCKAETCs sl padOThI B
YUTANbHBIA 3aJ1 C OTHUM M3 POAUTENECH WU APYTHMM 3aKOHHBIM MPEACTABUTEIEM,
HECYIIUM OTBETCTBEHHOCTb 3a COOJIIOCHIE HECOBEPIIEHHOJIETHUM MOJIb30BATEIEM
[lopsinka WCHONBb30BAaHUS APXUBHBIX JIOKYMEHTOB B TOCYAApCTBEHHBIX U
MyHUIMIAIBHBIX apxuBax Pocculickoin Penepanyu, yTBEPKIEHHOIO IPUKA30M
Pocapxusa ot 01.09.2017 r. Ne 143.

ConpoBoknatouie Jauma (B TOM UHKCJIE€ 3aKOHHbBIE IPEICTaBUTEINH,
NIEPEBOYMKHN U JPYrue IMOMOIIHMKM, JHUIA, CONMPOBOXKIAIOIIME IOJIb30BATENS C
OTpaHUYEHHBIMA BO3MOXKHOCTSIMH 3J0POBbsI) JONYCKAIOTCSA B YUTAJIbHBIA 3al
apXxuBa Ha OCHOBAaHUU 3aIllOJHEHHON aHKETHI, B KOTOPOH yKa3blBaloTCs: (hamuius,
UMs, OTYECTBO (IIPU HAJWYMHU), JaTa POXKACHUSA, I'PaXAAHCTBO, MECTO PAOOTHI
(y4eObl) ¥ TOJKHOCTH (MPU HAJIMYMU), aJIPEC PETUCTPALIMH [0 MECTY >KUTEJIbCTBA
(npeObiBaHUs), aipec (PaKTUYECKOTO MPOKUBAHUS, HOMEP KOHTAKTHOIO TeiedoHa
(Mpy HAIWMYMK), AAPEC ANEKTPOHHOM MOUTHI (IPU HAJIMYUU), BUA, CEPUsi, HOMEp U
JlaTa BbIJIayy TOKYMEHTA, YJIOCTOBEPSIIOLIET0 JINYHOCTh, a TAK)KE OpraH, BbIIABILINN
JTOKYMEHT, (paMuIusi, UMsi, OTYECTBO (IIPU HAIIMYMHU) COMPOBOXKIAEMOT0 JIUIIA.

[Tonb3oBaTeNtO MpeaocTaBisieTca pabouee MECTO B YUTAIBHOM 3ajle apXuBa,
YIOJHOMOYEHHBIM COTPYJHUKOM apXWBa IPOBOJMUTCS KOHCYJBTHUPOBAHUE 10
COCTaBYy Hay4YHO-CIPABOYHOTIO anmapara, B TOM YHCJIE JOCTYITHOIO MOJIb30BaTEII0
B JJICKTPOHHOM BHJE€ U apXMBHOro (pOHIa apxuBa W BbIAaeTCs OJaHK 3aKasza
(TpeboBaHuUsI) HaA BbIIAYy ApPXMBHBIX JEJ, JOKYMEHTOB, CIIPaBOYHO-TIOMCKOBBIX
CPEICTB K HUM.

[Tonp30BatTenb 3amonHseT OJaHK 3aKa3a M BO3BpAIaeT COTPYAHUKY apXHBa.
CoTpyIHUK apXyBa MPOBEPSET NMPAaBUIBHOCTH 3aNI0JHEHUS OJ1aHKa U HH(QOPMHUPYET
MOJI30BATEINSI O CPOKAX MCIIOJIHEHMS 3aKa3a (TpeOoBaHus).

B cnyuae 3aka3za yka3aHHbIX B myHKTe 14.2. IIpaBui Ne 24 moajJvMHHHUKOB
ApPXUBHBIX JIOKYMEHTOB IIOJIb30BaTelb YBEAOMISIETCS O HEOOXOAMMOCTH
PAacCMOTPEHHsI ITOTO BOIPOCAa KOMHUCCHEN apXHBa. YBEJOMIICHHE IOJIb30BATEIS



MPOU3BOJAMUTCS YCTHO WJIM MO €ro TpeOOBAHMIO - MHUCbMEHHO, B TOM YHCIE C
UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETEH.

[Tocnenyromue 3aka3bl OPUHUMAIOTCA K MCIHOJHEHUIO IOCIE BO3BpaTa
MI0JIb30BATEJIEM paHEE BBIAAHHBIX €My apXHUBHBIX €I, JOKYMEHTOB M CIIPABOYHO-
MTOMCKOBBIX CPEACTB K HUM.

Pe3ynpTaToM HMCIOTHEHUS aJIMHUHHCTPATUBHOW NPOLEAYPHI ABISAETCS MPUEM
COTPYJHUKOM apXxuBa 3alOJHEHHOIO TI0JIb30BaTelieM 3akaza (TpeOoBaHus),
UH(GOPMUPOBAHHUE TIOJIB30BATENSI O CPOKAX €ro HMCHOJHEHHsS, B TOM YHCIE, C
OJIHOBPEMEHHBIM YBEJOMIIEHHEM O HEOOXOJUMOCTH PACCMOTPEHUS 3TOTO BOIpOCca
KOMHCCHel apxuBa (IIpu HE0OOXOIUMOCTH ).

@ukcanusi pe3yibTaTa BBINOJHEHHUS  aJIMHUHUCTPATUBHOW  IPOLIEAYPHI
OCYILIECTBIISIETCSl MPOCTaBICHUEM Ha 3armpoce (TpeOOBaHMM) COOTBETCTBYIOLICH
PE30IIOUNNA PYKOBOJUTENEM apXHWBa WIA YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM
JIULOM.

MakcuMasibHbIA CPOK BBIIIOJIHEHUS AJMUHHUCTPATUBHOM HPOLEAYPHL: B
TedyeHue | paboyero [HSA TMOCTYIUIEHHS JOKYMEHTOB YIIOJIHOMOYEHHOMY
JOJKHOCTHOMY JIMILY.

3.2.4. llpenocrtaBneHue TMOJB30BATENO JOCTyIIa K ApPXUBHBIM JEJaM,
JOKyMEHTaM, CIpPaBOYHO-TIOMCKOBBIM CpEACTBAaM K HHUM; OTKa3 B JIOCTyHNE K
JTOKyMEHTaM.

OcHoBaHMEM U1 Hadyajla aJIMAHHCTPATUBHOM IPOLENYPHI SIBISIETCS MPUEM
COTPYOHUKOM apXuBa O(QOPMIICHHOTO B YCTAaHOBJIEHHOM TOpSJKE 3aKas3a
(TpeboBaHuUs) HaA BbIIAYy apXMBHBIX JE€J, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HUM.

[Tpu paccmoTpeHun 3aka3a (TpeOOBaHMs) COTPYIHHK apXuBa MpPOBEpSET
HaJIM4YME€ WIA OTCYTCTBUE OCHOBAaHMW JUIsi OTKa3a B JIOCTYNIE K apXHWBHBIM
JOKyMEHTaM M CIIPaBOYHO-TIOMCKOBBIM CPEACTBAM K HUM B YUTAJIBHOM 3aJI€ apXUBa
(manmee - OoTKa3 B JOCTYNE€ K JOKyMEHTaM), YCTAaHOBJIEHHBIX B MyHKTe 2.8.1.
HACTOSIIIETr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

[Ipu oTCYyTCTBMM OCHOBaHMH J/Is1 OTKa3a B JOCTYIE K TOKYMEHTaM CIEeLUAIUCT
apXvMBa OCYIIECTBISICT BbIJAuy IMOJb30BATEII0 MOJ POCIHUCH B OJIaHKE 3aKas3a
(TpeboBaHus1) 3aKa3aHHbIE APXUBHBIE JIE1a, JOKYMEHTbI I CIIPABOYHO-TIOUCKOBbBIE
CpelICTBAa K HUM, MPEAOCTABIISET MOJIb30BATEINO TOCTYI K CIIPABOYHO-TIOMCKOBBIM
CpelICTBaM, HAXOASIIIUMCS B YATAJILHOM 3aJI€ apXUBa.

B cnywyae BblIauM MOMJIMHHHMKA apXMBHOIO JOKYMEHTA, OCHOBAaHUEM JUIS
KOTOPOH SIBJISIETCS 3aKJIFOUEHWE KOMHCCUU ApXUBA, MOJB30BATEI0 HAIPaBISETCS
YBEJOMIICHHE O BO3MOXKHOCTM IIOJYYEHHUSI YKa3aHHBIX JOKyMEHTOB. JlaHHOE
YBEIOMJICHHE MOJIb30BATENISI OCYIECTBISIETCS B TEUCHUE MTATH pabovHX JHEH CO THS
YTBEPKACHUS 3aKIIOYCHHMS] KOMHCCHUU apXMBa YCTHO WM IO €ro TpeOOBAaHHUIO -
OUCBMEHHO, B TOM  4YHClI€ C  HCHOJB30BaHUEM  HH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH.

Jlena, NOKyMEHTHI, IeYaTHbIC U3JaHUS BHIJAIOTCS MOJIB30BATENIO SISl pabOTHI
B YMTAJIBHOM 3aJie Ha CpoK 110 20 pabouux AHEH, MOJIMHHUKHA 0c000 LIEHHBIX JIEeT,
JIOKYMEHTOB — Ha CpoK 110 10 pabounx gHEH.



JocTyn mnosp30BaTenss K ApXUMBHBIM JIOKYMEHTaM, CIPAaBOYHO-TIOMCKOBBIM
CpelCTBaM K HHM, COJEpXKalllMM CBEICHHS, COCTABJSIOIIME OXPAHIEMYIO
3aKoHoAaTenbCTBOM Poccuiickon denepanny TalHy OCYLIECTBIISIETCS IPU YCIOBUU
COOMIOICHNS TIONb30BaTEIeM TpeOOBaHMM UM OTPAaHUYEHUN, YCTAaHOBICHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

JocTyn moJib30oBaTensi K apXUMBHBIM JIOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpelICTBaM K HUM, Ha KOTOpBIE PacHpOCTPaHSETCs NEWCTBHE 3aKOHOJATEIbCTBA
Poccutickoit @enepanun 06 WHTEIUIEKTYyaIbHOH COOCTBEHHOCTH, OCYIIICCTBIISIETCS
c yderoM TpeboBaHUM 3akoHojaTenabcTBa Poccuiickoit ®enepanuu 00
WHTEJUIEKTYalIbHOM COOCTBEHHOCTH.

[To 3aBepHIEHNH MOJIB30BATENIEM MOCEIICHUS YATAIBHOTO 3aJ1a, MOJIb30BaTENb
CHAeT COTPYIHHUKY apXuBa BBbIJIAHHBIE €My AapXUBHbBIE [€7a, JOKYMEHTHI,
CIIPABOYHO-TIOUCKOBBIEC CPEACTBA K HUM COTJTIACHO OJIaHKY 3aka3a (TpeOoBaHuUs).

CoTpyIHMK apxwBa TIOCJI€ TPOBEICHHUS TNPOBEPKU ULEJIOCTHOCTH H
COXPaHHOCTH BO3BpAala€MbIX MATEPHUAJIOB M 3aMOJIHEHUS IMOJIb30BATEIEM JINCTOB
WCITOJIb30BAHUS JIET, PACTIMCHIBAETCS B 3aKa3e (TpeOOBaHNH ) 3a MOIYUEHUE KAKI0TO
U3 HUX.

[Ipy HanM4YMM OCHOBAHWM, YCTAHOBJIICHHBIX NYHKTOM 2.8.1. HacTosIIero
aJIMUHUCTPATUBHOTO PErjJaMeHTa, COTPYAHUK YUTAJIBHOTO 3ajla YCTHO WJIHU IIO
TpeOOBAHMIO MOJIB30BATENS — MMCbMEHHO YBEAOMIIAET €ro 00 OTKa3e B JOCTYIIE K
JOKYMEHTaM, B TOM 4YHCJIE HA OCHOBAaHUM 3aKIIOYEHUS KOMHCCHUU apXUBA O
HEBO3MOXHOCTU BBIJAYM JTOKYMEHTOB, YTBEPKIACHHOTO PYKOBOAUTEIEM apXHBa
WU YIOJHOMOYEHHBIM MM JIUIIOM, B TMOPSAKE, YCTAHOBJIEHHOM IyHKTOM 14.2.
[TpaBui Ne 24.

Pe3ynbraToM UCNIOJIHEHUSI A IMUHUCTPATUBHOM MTPOLIEAYPHI SBIISETCS:

BbIJIa4a ¥ BO3BPAT I0JI30BATEJIEM BBIJJAHHBIX €MY ISl pa0OThl apXUBHBIX JIE,
JIOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM.

VYBenomieHnue moJib3oBaTens 00 OTKa3e B JOCTyHe K JIOKYMEHTaM
OCYUIECTBJISIETCSI B YCTHOM (¢opMe WIM MNUCbMEHHOW QopMe Bpydaercs
MOJIb30BATENI0 WJIM HAIpaBIs€TCS IMOYTOBBIM OTMPABICHUEM, B TOM YHCIE C
UCIIOJIb30BAaHUEM MH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIX cereit o
COTJIACOBAHUIO C HUM.

dukcaruss  pe3ysbTaTa BBIMNOJHEHHS  aJIMUHUCTPATUBHOW  IPOLIEAYPHI
OCYIIIECTBIISIETCSl B OJlaHKe 3aka3a (TpeOoBaHMs) B BHJIE OTMETOK B TOJYYCHHH U
BO3BpAaTeE MOJIb30BATENIEM BbIIAHHBIX €MY MAaTEPHAJIOB.

MaxkcumanbHbIi CPOK BBITIOJHEHUS aIMUHUCTPATUBHOMN MTPOLIEYPHI:

1) nnst apXUBHBIX J1€]1, JOKYMEHTOB:

- HE mo3/Hee 2 pabounx AHEH co aHs odopmileHHUs 3aKasza (TpeboBaHMs), 3a
UCKJIIOYEHHWEM  CJIy4yaeB [PUOCTAHOBIICHMS] MPEJOCTABICHUS YCIYTH IO
OCHOBAHMSIM, TIPETYCMOTPEHHBIM MTYHKTOM 2.8.2. HACTOSIIIETO aIMUHUCTPATHBHOTO
periaMeHTa, COTJIACHO KOTOPBHIM BBIMIOJIHEHHE AAMUHUCTPATUBHON MPOLIEAYPHI
MPOJIIEBAETCS U OCYUIECTBIISIETCS COOTBETCTBEHHO:
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- 110 UCTEUYECHUH CPOKA UCIIOJIb30BAHUS APXUBHBIX JI€JI COTPYAHUKAMU apXvBa
JUTSI BBITIOJTHEHUS CITY)KEOHBIX 3a/1aHuid, HO He To3aHee 120 paboumx aHEH co THS
3aKa3a MX MOJIb30BATEIIEM;

- 110 UCTEUECHHUH CPOKA MOJATOTOBKHU U YTBEPKJICHHS 3aKIIOUCHUSI KOMUCCHH O
BO3MO>XHOCTH WJIM HEBO3MOXHOCTHU BBIJJaYM OTJIEIbHBIX KaTETOPUM MOJIUHHUKOB
apXHUBHBIX JOKYMEHTOB, a TAKKE YBEJIOMJICHUS O HEM MOJIb30BATENsA, HO HE TTO3/THEE
277 pabouux JTHEW CcO JHS 3aKa3a UX MO0JIb30BATEIIEM;

- 10 UCTEYEHUHU CPOKa MCIOJIb30BAHUS apXUBHBIX JI€J]I, YKa3aHHOTO B aKTE O
BbIJIau€ BO BPEMEHHOE MOJIb30BAHUE UHBIM IOPUANYECKUM WM (PU3UYECKUM JTUIAM
— (oHmooOpa3oBareisiM, WX MPABONPEEMHUKAM WM OpraHaM TOCYJapCTBEHHOM
BJJACTU W HWHBIM TOCYJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUS;

- 110 UCTEYEHUHU CPOKa HMCIOJIb30BAHMS APXUBHBIX JI€JI, BBIAAHHBIX APYromMy
M0JI30BATEIIO B YUTAIBHBIN 371, HO He mo3aHee 40 pabounx JTHEN co JHS 3aKa3a UxX
MOJIb30BATEIIEM;

- 110 UCTEUECHHUM CPOKA SKCIIOHUPOBAHUS 3aKa3aHHBIX apXMUBHBIX JIOKYMEHTOB
Ha BBICTABKE;

- B NEpBbId pabouyuii JIeHb MOCJE JaThl BCTYIUICHUS B 3aKOHHYIO CHITY
MOCTAHOBJICHUSI MO Jedy 00 aJMUHUCTPATUBHOM MpPaBOHAPYIICHUH MO (akTy
COBEpIIICHUS MOJb30BATEIEM HAPYIIIEHUN WM 1aThl BCTYIUICHUS B 3aKOHHYIO CHITY
PUTOBOpA CyJla 1O YTOJOBHOMY Jiely JIMOO BBIHECEHUS pelieHus 00 oTKase B
BO30Y>KJICHUH YTOJIOBHOTO JieTa.

2) 171 CIPaBOYHO-TIOMCKOBBIX CPEJCTB:

- B JeHb odopmiieHUs 3aka3a (TpeOoBaHMS), 3a MCKIIOYCHUEM ClIydas
MPUOCTAHOBJICHUSI MPEIOCTABJICHUSI YCIYTd MO OCHOBAHUAM, MPEAYCMOTPEHHBIM
ab3areM 7 myHkTa 2.8.2. HaCTOSIIETO aJIMUHUCTPATUBHOIO PETIaMEHTa, COTJIACHO
KOTOPOMY BBITIOJTHEHHE aJIMUHUCTPATUBHOW MPOUEAYPHl OCYILIECTBISIETCS B
NepBbIi pabouuii eHb MOCIIe 1aThl BCTYIUICHUS! B 3aKOHHYIO CHITY MOCTAHOBJICHUS
no jaeay o0 aJIMHUHUCTPATUBHOM MPABOHAPYUIEHUH MO (AKTY COBEPIICHUS
MOJIb30BaTENIEM HAPYIICHUN WU JaThl BCTYIUICHUS B 3aKOHHYIO CHJIY MPUTOBOpa
CyJla 1O YrOJIOBHOMY JENy JUOO BBIHECEHHUSI pellIeHHus] 00 OTKa3e B BO30OYKJICHUHU
YTOJIOBHOTO JIENIA.

4. ®opMbl KOHTPOJISI UCIIOJTHEHUSL aIMUHUCTPATUBHOTO pErjaMeHTa

4.1. Koutponb coOMIOAECHUS YMOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIMH
JUUAMU  YIIOJHOMOYEHHOTO OpraHa, Yy4acTBYIOUIMMU B  IPEAOCTaBIICHUU
MYHULMOAIBHOM  YCIYTW, IIOJIOXKEHUH  HACTOSAIIEr0  aJIMHHHCTPATUBHOIO
pEerjlaMeHTa OCYIIECTBIISIETCS JOJDKHOCTHBIMHU JIMIIAMH YIIOJTHOMOYEHHOTO OpraHa,
CHELUAJIbHO YINOJHOMOYEHHBIMM Ha OCYIIECTBIEHHE JaHHOTO KOHTPOJIS
PYKOBOJUTENIEM YIOJHOMOYEHHOIO OpraHa M BKJIIOYaeT B ce0s NpOBEACHUE
INPOBEPOK TMOJHOTHl M KayecTBa MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIYTH.
[InaHoBblE M  BHEIUIAHOBBIE IPOBEPKH  IPOBOASATCS  YHOJHOMOYEHHBIMHU



JOJDKHOCTHBIMHM JIMIIAMM YIIOJTHOMOYEHHOTO OpPraHa Ha OCHOBAHUM PACTIOPSIKEHUS
PYKOBOJIUTENS YIIOJTHOMOYEHHOT'O OpraHa.

4.2. IIpoBepka MOJIHOTHI M KaueCcTBa MPEAOCTABICHUS MyHUIIUNAIBHON YCITyTH
OCYILECTBIISIETCS ITyTEM IPOBEICHUS:

- IJTAHOBBIX MPOBEPOK COOJIIO/ICHUSI U UCTIOTHEHHS JODKHOCTHBIMU JIUIIAMH
YIOJHOMOYEHHOI'O OpraHa, y4acTBYIOIIMMHU B IPEIOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH, OJI0KEHUI HACTOALLEr0 aIMUHUCTPATUBHOIO PErNIAMEHTA, HOPMAaTUBHBIX
IPaBOBBIX  AKTOB, PETYJIUPYIOIIUX  JEITEIIBHOCTh IO  MPEJOCTABICHHIO
MYHULUMIATBHOW YCIIyTHM IIPU OCYIIECTBICHWH OTHAEIBHBIX aJMUHUCTPATHUBHBIX
IIPOLEIYP U IIPENOCTABICHUS MyHULIMIIAIBHOW YCIIYTH B LIEJIOM;

- BHEIUIAHOBBIX IPOBEPOK COOJIOJCHUS M MCIOIHEHUS JOJDKHOCTHBIMU
JULAMH  YIIOJHOMOYEHHOTO OpraHa, Yy4acTBYIOUIMMM B  IPEAOCTaBICHUU
MYHULMIAIBHOM  YCIYTW, IIOJIOKEHUH  HACTOSALIETO0  aJIMUHHUCTPATUBHOIO
perilaMeHTa, HOPMaTUBHBIX IPABOBBIX AKTOB, PETYIMPYIOIIUX AEATEIBHOCTH IO
NPENOCTABICHUI0O MYHULMIAIBHOM YCIYTH MPH OCYIIECTBICHHH OTIEIbHBIX
aJIMUHUCTPATUBHBIX MPOLEIYp M MPEIOCTaBICHUS MYHULMUIAIBHOM YCIyTrd B
L[E€JIOM.

4.3. IlnaHOBBIE TIPOBEPKU OCYIIECTBIECHUS OTAEIIBHBIX aJMUHHUCTPATHUBHBIX
npoLeayp npoBoJsATcs 1 pa3 B MOJMyroAue; MOJHOTHI U KauecTBa MPEJOCTABICHHUS
MYHUIMNIATBHOW YCIYTH B LIEJIOM - | pa3 B roji, BHEIUIAHOBBIE - MPU MOCTYIUIEHUU
B YIOJHOMOYEHHBIN OpraH *ajoObl 3asBUTEIII HA CBOEBPEMEHHOCTb, IOJIHOTY U
KAaueCTBO IIPEJOCTABICHNS MYHULHUIIAJBHON YCIyrH, Ha OCHOBaHMM HHBIX
JOKYMEHTOB W CBEJCHMI, YKa3blBAOIIMX HA HApYyLIEHUS  HACTOSLIETO
aJIMUHHUCTPATUBHOTO PErVIAMEHTA.

4.4. Tlo pe3yynpTraraM NPOBEAECHHON NPOBEPKH COCTABIIIETCA AKT, B KOTOPOM
OTPaXKaro0TCs BBISBICHHBIE HAPYLIECHUS M NPEIJIOKEHHS MO UX YCTPaHEHHUIO. AKT
NOJANMKCHIBAETCS  JOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM Ha IPOBEICHUE
MIPOBEPKHU.

4.5. JIOJDKHOCTHBIE JIMIA YHOJHOMOYEHHOIO OpraHa, Y4YacTBYIOIIUME B
MPEIOCTABIEHUN MYHUIIMIAIBHON YCITYyTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh
3a COONIOZIEHUE CPOKOB M MOCIEAOBATEIBHOCTA UCTIOTHEHUS! aJIMUHUCTPATUBHBIX
JNEUCTBUA M BBINOJHEHUS aJMHHUCTPATUBHBIX MPOLENYp, MPETyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM periiaMmeHToM. I[lepcoHanbHas OTBETCTBEHHOCTh
3aKpEIIAEeTCS B JIOJDKHOCTHBIX MHCTPYKIUAX. B cilydae BBISBICHHS HapyLICHUI
BUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C JEHCTBYIOIIUM
3aKO0HOJaTeILCTBOM Poccuiickoit deneparuu u Bonrorpaackoit odmacTu.

4.6. CamoctoATrensHON (OPMONW  KOHTPOJIS UCHOJHEHUS TIOJOKCHHM
aJIMUHUCTPATHUBHOTO PErJaMEHTa SBJISIETCSI KOHTPOJb CO CTOPOHBI I'PAXKIAH, UX
OOBbEIMHEHUN W OpraHu3alui, KOTOPBIA OCYIIECTBIAETCS IMyTeM HampaBlICHUS
oOpareHuii 1 )kajao0 B yIOJIHOMOYEHHBIN OpraH.

5. HocyneOnblii (BHECY1€OHBIN) TTOPSAIOK 00KATIOBAHUS PEIICHUN U JeHCTBUIN
(6e3mefcTBHS) YITOJIHOMOYEHHOTO OpraHa, a TaKkKe ero JOJKHOCTHBIX JIHII,
MYHUIIUATIATBHBIX CITYKAIIHX



5.1. 3agBuUTENns MOXET OOpPATUTHCS C KAINOOOW Ha pEIIeHUA U JACUCTBUA
(Oe3nmeiicTBUE) YIIOJIHOMOYEHHOTO OpraHa, JAOJDKHOCTHBIX JIMI, MYHHIIMITATBHBIX
CIIy’KalllUX YIMOJHOMOYEHHOTO OpraHa, y4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHUIUMIATBHOMN YCIIYTH, B TOM YHUCJIE B CIECAYIONIUX CIydasx:

1) HapymieHue cpoka pEerucTpalMH 3ampoca 3asBHTEN O NPEIOCTaBICHUU
MYHULMOAIBHOM YCIIyTH, 3ampoca, yka3aHHoro B crarbe 15.1. ®denepaibHOro
3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3zanuy OpeaoCTaBICHUS
roCyapCTBEHHBIX U MYHUIIUNAIBHBIX yCIyT» (nanee — denepanbHblid 3aKOH No
210-D3);

2) HapyllIeHUEe CPOKa MPEeIOCTaBICHUSI MyHUITUTIATBHON YCIIYyTH;

3) TtpeboBaHue Yy 3asgBUTENS JIOKYMEHTOB WM HHPOpMaUuu JOO
OCYULIECTBJICHUS JEHUCTBHUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMM akTamu Poccuiickoir ®denepanuu,
HOPMATHBHBIMH MPABOBBIMU akTaMu Bosrorpajackoi o0gacTi, MyHULUIIAIbHBIMU
IIPaBOBBIMH aKTaMU I MPEJOCTABICHNS] MyHULIUITAIbHON YCITYTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
paBOBBIMM aKTamMu Bosrorpaackoil 001acTH, MYyHUUMIAIBHBIMH IPABOBBIMU
aKTaMH ISl IPEOCTaBICHUSI MyHUIIMIIAIIBHON YCITYyTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTAaBICHUN MyHULIUIIAIIBHOMN YCIIyTH, €CJIM OCHOBAHUS OTKa3a
HE NPeSyCMOTpPEHbl (erepallbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMH aktamu Poccuiickon ®enepanuu,
3aKOHAMH ¥ MHBIMU HOPMATUBHBIMU IIPABOBBIMH akTaMu Bosrorpaackoit oomactu,
MYHULIMNAIBHBIMU TPAaBOBBIMU AKTaAMHU;

6) 3aTpebOBaHME C 3aABUTENSI MPU MPETOCTABICHUN MYHUIIUIIAIBLHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMH aKTamMu Poccuiickoin
®denepaury, HOPMAaTUBHBIMU TNPAaBOBBIMH akTamMu Bosrorpajackoit obiactw,
MYHULIUTATBHBIMU TPABOBBIMU aKTaAMU;

7) OTKa3 yNOJIHOMOYEHHOI0 OpraHa, JOHKHOCTHOTO JIMILA YIOJTHOMOYEHHOTO
opraHa B WCIIPaBJIEHUU AOMYLIEHHBIX MMU ONEYATOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MpPelOCTaBICHUS MYHUUMIAIBHOM yCIyrH JOKYMEHTax Ju0o
HapyILIEHUE YCTAHOBJIEHHOTO CPOKa TaKUX UCIPABICHUIA;

8) HapylleHHE CpOKa WM MOPSAAKa BbIJAYM JOKYMEHTOB MO PE3YJIbTaTaM
MPEAOCTaBICHUS MYHUIIUTIAJLHON YCIIYTH;

9) npHOCTaHOBJIEHHE NPENOCTABICHUS MYHHULMNAIBHOM YCIYrH, €CIu
OCHOBAHUSI MPUOCTAHOBJICHUSI HE MPENLyCMOTpeHbl (efepalbHbIMU 3aKOHAMHU U
MNPUHATHIMA B COOTBETCTBUHM C HUMU MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Pocculickon denepanyun, 3aKOHAMH U UHBIMU HOPMATUBHBIMU [IPABOBBIMH aKTaMU
Bonrorpanckoi 061acTi, MyHHIIUTATBHBIMU TPABOBBIMH aKTaMU;

10) TpeGoBaHue y 3asiBUTENS PU MPEIOCTABICHUN MYHHUIIMIAIBHON YCIyTH
JIOKYMEHTOB WJIM UH(OpMaIIMU, OTCYTCTBUE U (MIJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh NIPU MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBIEHUS MYHHUUMIIAIBHON yciIyrd, Ju0O0 B MPEAOCTaBICHUU
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MYHUIIUTIATBHOM YCIyTH, 32 UCKIIOYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX MTYHKTOM 4
yacTtu | crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba monmaercss B MUChMEHHOW (opMe Ha OyMaXHOM HOCUTENE, B
AJIEKTPOHHOM (hopMe B YIIOJTHOMOUYEHHBIN OpraH.

Kanoba Ha pemienust u aeicTBus (0e3/1elCTBHE) YIIOJTHOMOYCHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpPraHa, MYHHULUIIAJbHOTO CIIY>Kalllero,
PYKOBOJIUTENS YHNOJHOMOYEHHOIO OpPraHa MOKET OBbITh HalpaBlIeHA MO IOYTE,
yepe3 MOII, ¢ ucnons3oBanreM MHGOPMAIIMOHHO-TEIICKOMMYHUKAITMOHHOW CETH
«HTEepHET», OPUIIMATIEHOTO caiiTa opraHa, MPeJOCTaBISIONIEI0 MyHUIIUTAIBHYIO
yCIIyTy, €QUHOr0 NopTaja TOCYyJApCTBEHHBIX M MYHHULMNAIBHBIX YCIYr JHOO
PErMOHANILHOTO TOpTajia TOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, a TaKXKe
MOKET OBITh MPUHATA MPU JIUYHOM IIPUEME 3aBUTEIIA.

5.3. XKanobGwl Ha pemieHus u jAeucTBUs (Oe37eHCTBUE) PYKOBOAMTEIS
YIOJHOMOYEHHOI'O  OpraHa, IpeJOCTABIIONIETO0 MYHHIMIAIBHYIO  YCIYTY,
NOJIAIOTCA B BBIIIECTOSIIIMN opraH (IpuU €ro HaJIW4YuM) JUOO B ClIydae €ero
OTCYTCTBUS paccMaTpHUBarOTCS HEIOCPEICTBEHHO PYKOBOJIUTEIEM
YIOJIHOMOYEHHOI'O OpraHa, IpeI0CTaBIISIOIEr0 MyHULIUIIAIbHYIO YCIYTY.

5.4. Kanoba nomxHa COEPKATh:

1) HaNMMEHOBAHHE HCTIOJIHUTEIIbHO-PACTIOPSAUTEIBHOTO oprasa
MYHUIUTIATEHOTO 00pa30BaHusl, JOHKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa,
WM MYHUIUMIIAJIBHOTO CITYKaIlero, peiieHus u aeictBus (0e31eiicTBUE) KOTOPBIX
00XaIyrTCs;

2) dhamMunio, UMs, OTYECTBO (IIOCIEIHEE - IPU HAJIMYUU), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOIo JuIla JUOO0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOro JUIa, a Takke HOoMep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JI€KTPOHHOW MOYTHI (MIPU HAMYUU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBenmeHusi 00 OOXKadyeMbIX pEIICHUSIX U JeUCTBHUsIX (0e371eiicTBUN)
YIOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa, Jinbo
MYHHUITUTIATBHOTO CITY>KaIllero;

4) noBOJbI, HA OCHOBAaHNWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM H
neiictBusiMu  (Oe3/1efCTBUEM) YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YIOJHOMOYEHHOI'O OpraHa WM MYHUIIMIAIBHOTO CIY>Kallero.

3asBUTEIEM MOTYT OBITh TIPEJICTABICHBI JOKYMEHTHI (MpU HAJIUYUHN),
MOATBEPKIAAIOIIME JOBOJbI 3asBUTES, JIMOO UX KOIHUHU.

3asgBUTENhL MMEET MPaBO Ha MOJydyeHHue HUHGPOpMALMK U JIOKYMEHTOB,
HEO0OXOIUMBIX JJ1s1 00OCHOBAHMS U PACCMOTPEHHUS KaTOOHbI.

5.5. OcHoBaHMeM nJisi Hayalla MOPOLEIypbl A0CYyAeOHOro 0OO0KajloBaHUs
ABJISIETCS TOCTYIJICHUE 5Kalo0bl 3asiBUTENS. Perucrpaius »kano0bl OCYIEeCTBISETCS
YHOJHOMOYEHHBIM CHEUATUCTOM YIOJIHOMOYEHHOr0 oprana, pabotHukamu M®OI]
B TEUEHHUE TPEX JHEH CO AHS €€ MOCTYIICHHUS.

Kanoba, moctynusiias B yrnoJIHOMOYEHHBIN OpraH, NOJJIKUT PACCMOTPEHHUIO
B TEYEHHUE MATHAALATU paboyux JTHEH CO JHS €€ pEerucTpaluu, a B cllydae
o0XajoBaHUsl OTKa3a YMNOJHOMOYEHHOIO OpraHa B NpUEME JOKYMEHTOB Y



3asiBUTENS JIMOO B MCIPABICHUM JIOMYIIEHHBIX OMEYaTOK M OIIMOOK WM B Cllydae
00KaJIoBaHUS HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABICHUI - B TCUCHUE
ISTH pabOYuX JHEH CO HS €€ peruCTpaIii.

5.6. B ciiydae ecnu B xano0e He yKa3aHbl (paMIIIKs 3assBUTEIS], HAIIPABUBIIIETO
XaynoOy, U (UJIK) MOYTOBBINA aJpec, MO KOTOPOMY JOJKEH ObITh HAIlpaBJIEH OTBET,
OTBET Ha Kajgo0y HE TaeTCH.

Ecnu B yka3zaHHOH »kano0e coiep:karcs CBEAEHUS O IMOATrOTaBIMBAEMOM,
COBEpPIIIAEMOM HJI COBEPILIEHHOM MPOTUBOMPABHOM JIESHUU, a TAKXKE O JIUIIE, €TO
MOJATOTaBINBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBILIEM, >Kajao0a MOJICKUT
HaIpaBJICHUIO B TOCYJapCTBEHHBIN OpPraH B COOTBETCTBUU C €TI0 KOMIIETEHIIUEH.

JIoIDKHOCTHOE ~ JUI0, PAa0OTHUK, HAJAENEHHbIE  MOJHOMOYHUSMH IO
PAacCCMOTPEHHMIO JKaloO B  COOTBETCTBHM C IYHKTOM 5.2. HACTOSIIETO
aJIMUHHCTPATUBHOTO perjlaMeHTa, PH MOJIy4YE€HUH KajI00bl, B KOTOPOU cofepxKaTcs
HELEH3ypHbIE JINOO OCKOPOUTEIbHBIE BBIPAXKEHHUS, YIPO3bl KU3HH, 37J0POBBIO U
UMYIIECTBY JOHKHOCTHOTO JIMIIA, a TaK)Ke YICHOB €ro CEMbH, BIPaBE OCTaBUTh
*ano0y 0e3 OTBeTa MO CYIIECTBY MOCTaBJICHHBIX B HEH BOMPOCOB U COOOIIUTH
3aBUTEIIO O HEJJOMYCTUMOCTH 3JI0YIOTPEOICHHS TPABOM.

B ciydae ecnu TEKCT ano0bl HE MOAJACTCS MPOYTEHHIO, OHA OCTaBIIsIeTCs O3
OTBETa, O YEM B TEUYCHUE CEMHU JHEH CO JHS PETHCTPAIMU KaJIOObl COOOIIaeTCs
3asBUTEIIO, €CIIM €r0 (paMIIKS U TIOYTOBBIN aIpeC MOAAI0TCS MTPOUTCHHIO.

Ecnu oTBeT 1o cyiiecTBy NOCTaBIEHHOTO B ajnobe BOmpoca HE MOXKET ObITh
naH 0e3 pasrialieHusi CBEJIEHUH, COCTaBISIOLIMX T'OCYIAapCTBEHHYIO WJIM HHYIO
OXpaHseMylo (elnepaJbHBIM 3aKOHOM TailHy, B TE€YEHHE CeMH JHEH cOo JHS
perucTpanuy kanoObl 3asBUTENIO, HAMPaBHUBIIEMY KaloOy, cooOiaercs o
HEBO3MOKHOCTH JJaTh OTBET IO CYILECTBY IOCTaBJICHHOTO B HEM BOIIPOCa B CBS3H C
HEJOMYCTUMOCTBIO Pa3TJallleHns] YKa3aHHbBIX CBEJCHUM.

B ciyudae, ecan TekcT kanoObl HE TO3BOJISIET OMPENEIUTh CYTh OOpaleHHS
3asiBUTEJNS, OTBET 10 CYIIECTBY *Kajg00bl HE AAE€TCsl, O YEM B TEUEHUE CEMH JTHEU CO
JTHSL PETUCTPALUU KaJI00bI COOOIAETCS 3asIBUTEIIO.

B cnydae ecnu B kanobe oOxkairyeTcs CcyaeOHOe pelleHue, Takas xanoba B
TEUCHUE CEMU [JHEWU CcO JAHA €€ pPErucTpalru BO3BPAIIACTCA 3aABUTEIIIO,
HanpaBHUBIIEMY >kalio0y, C pa3bICHEHHEM TMOpsIKa O0XKaJOBaHHs JTaHHOTO
CyJ1eOHOTO pEeIlICHHUS.

Ecnu B jxano0e comepUTcsi BOIIPOC, HA KOTOPBIN 3assBUTEI0 HEOJHOKPATHO
JaBaJIMCh MHUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C paHEEe HampaBisieMbIMU
xKajmobamMu, W TpPU OSTOM B ’KajoOe HE TMPUBOASITCS HOBbIE JIOBOJBI WIIU
00CTOATENBCTBA, TOJDKHOCTHOE JIUIO, PAOOTHHUK, HA/IEJICHHBIE MOJHOMOYUSIMHU 10
pPacCMOTpPEHUIO kalo0 B COOTBETCTBUM C MYHKTOM 5.2. HACTOAIIETO
aIMUHUCTPATUBHOTO periiaMeHrTa, BIIPaBe OPUHATH pelieHue 0
0€30CHOBATEIILHOCTH  OYEpPEIHON KaJloObl W TPEKpPAIIeHUH TEPEHUCKH C
3asgBUTENIEM TI0 JaHHOMY BOTIPOCY NPH YCIIOBHH, YTO YKa3aHHas jkajo0a M paHee
HampaBIsieMbIe KaJI00bI HAMIPABIUIUCH B OJIMH U TOT K€ YIMOJIHOMOYCHHBIN OpraH
WM OJTHOMY U TOMY K€ JOJKHOCTHOMY JIHILY. O TaHHOM pelIEHUU YBEIOMIISIETCS
3asiBUTENb, HAPABUBIIHM 5Kaj100y.
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5.7. Tlo pesynbratam pacCMOTpPEHHUS >KaJIOObl NPUHUMAETCS OJHO W3
CHEAYIOIINX PEIUICHUN:

1) xamoba ymoOBIETBOpSETCS, B TOM YHUCIE€ B (OpPME OTMEHBI MPHUHSITOTO
pElIeHMs], HMCHOPABIICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHMIIMNAIBHOW YCIYI'M JOKYMEHTax, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMATUBHBIMU
IPaBOBBIMU akTamMu Bomrorpanckoit o0jacTv, MyHUIIMIAIBHBIMH TPABOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.8. OcHOBaHUSMU JI OTKa3a B yJIOBJIECTBOPEHUH >KaJIOObI SIBIISIOTCS:

1) mpu3HaHue MPABOMEPHBIMU pelieHuss U (uiu) naerctBuil (06e3aeicTBUA)
YIOJIHOMOYEHHOTO OpraHa, JOJHKHOCTHBIX JIMIL, MYHHIIMIAIBHBIX CIy>KalluX
YIOJIHOMOYEHHOTO OpraHa, y4acTBYIOUIMX B MPEJOCTABICHUH MYHULHINAIbHOU
YCIIyTH;

2) HAJIMYME BCTYIHUBILETO B 3aKOHHYIO CUJTY PEIIEHUS CYJa 0 *Kajao0e 0 TOM
K€ IPEJIMETE U 0 TEM K€ OCHOBAHUSIM;

3) mojmaya >kajuoObl JUIOM, MOJHOMOYHS KOTOPOrO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccutickon denepanumu.

5.9. He no3nHee aHA, CIEAYIOMIETO 3a IHEM MPUHSATHS PEIIECHUS, 3asIBUTEIIO B
NUCbMEHHOW (opMe M 10 JKEJaHWIO 3asBUTENS B DJIGKTPOHHOM (opme
HaIPaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B cnyuyae npusHaHMs jkajnoObl MOAJIeXkKAllleld YAOBIETBOPEHUIO B OTBETE
3agBUTEN0  JaeTcss  uHbopManuss O  JACHCTBUSIX,  OCYIIECTBISIEMBIX
YIOJIHOMOYEHHBIM ~ OpPraHoM, B MEJISIX HE3aMEMJIMTEIIbHOTO  yCTPaHEHUs
BBISIBJICHHBIX HapyIICHWH MpU OKAa3aHHMM MYHULHUNAIBHOM YCIyrHM, a TaKke
MIPUHOCSTCS U3BUHEHUS 3a IOCTABIICHHBIE HEY100CTBA U yKa3bIBaeTCs MH(MOpMaIus
O JaJIbHEUIINX NEUCTBUSIX, KOTOPhIE HEOOXOAUMO COBEPIIUTH 3aSBUTEIO B LEISIX
MOJIYYeHUS] MyHUIIMIAIbHON YCITYTH.

B cnyyae mpusHaHus kanoObl HE MOJJIEKAIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCA apryMEHTHPOBAHHBIE Pa3bACHEHHS O MPUYMHAX MPHUHATOrO
pelIeHusl, a Takke HHPopMalus 0 OopsAIKe 00KaJIOBaHUS MPUHATOTO PEIICHHUS.

5.10. B cnyyae ycTaHOBJIEHHS B XOJE WJIM IO PE3yJbTaTaM pPacCMOTPEHUs
Kano0bl TPU3HAKOB COCTaBa QJIMHUHHCTPATHBHOTO TPABOHAPYIICHUS WA
OPECTYIUIEHUSI JOJHKHOCTHOE JIMIIO0  YIOJHOMOYEHHOIO OpraHa, pabOTHUK,
HaJIeJIEHHbIE TTOTHOMOYMSIMU 110 PACCMOTPEHHIO JKajlo0 B COOTBETCTBUHU C ITYHKTOM
5.2. HacTOSAIIETO AIMUHUCTPATUBHOTO PETIIAMEHTa, HE3aME [JIUTEIIHHO HATIPABJISIIOT
MMEIOIIMECS MaTeEpHUaIbl B OPTaHbl MPOKYPATYypPHI.

5.11. 3asButenu BIpaBe O00XKaJIOBaTh PEIICHUS, TPUHATHIE TPHU
MPEIOCTaBICHUN MYHHUIUTIIAIBHON YCITyTH, AeHCTBUS (0€31eCTBIE) TOKHOCTHBIX
JIU1L, MyHUIIUTAIBHBIX CIYKAIMX YIOJHOMOYEHHOIO OpraHa B CyJIeOHOM MOpsIKe
B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

5.12. TlonoxkeHWs HACTOAILLETO pas3lena, YCTAaHABIMBAKIINE TMOPSIOK
paccMOTpeHHsl >kajno0 Ha HapylleHusT NOpaB TpaxJaaH M OpraHu3aluil npu



MPEIOCTABIEHUN MYHUIIMIIAIIBHOM YCIYTH, HE PACIPOCTPAHSIOTCS HAa OTHOULIEHUS,
perynupyembie denepanbubiM 3akoHOM 0T 02.05.2006 1. No 59-®D3 «O nopsiake
paccMoTpeHust oOpainieHuid rpaxaad Poccutlickoit deneparmy.



[MTPMJIOKEHHME Ne 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS aIMUHUACTpaLEN
KOTenpHUKOBCKOT0 MyHHIIMIIAIIBHOTO
paiiona Bonrorpaackoit o6nactu
MYHULIMNAIBHOU YCIIyTH
«O0ecniedeHre A0CTyMna K apXUBHBIM
JIOKyMEHTaM U CHPaBOYHO-
MOMCKOBBIM CPEJICTBaM K HUM B
YUTAIBHOM 3aJI€ apXHUBa

Anmunuctpanus KoTeJlbHUKOBCKOTO
MYHULMITAIIBHOTO pPaliOHa
Bonrorpanckoii o61actu

oT
(pamuvs, UMs1, OTIECTBO TIOITB30BATEIS)

MCCTO KHUTCJIBCTBA.

KOHTaKTHBIN TeIe(OH:
31. moyTa (Ipy HATU4HK):

3ASBJIIEHUE
Ha JIOMYCK K pa00Te B YNTAILHOM 3ajie apXuBa (s PU3NUECKOro Julia)

[Ipomry pazpemuth paboOTy B YHTAIBHOM 3aJie MYHUIIUNAJIBHOTO apXuBa IO
TEME:

NpoIly MPEIOCTaBUTh JUIsl  WCCIENOBAaHMS  apXUBHbIE JOKYMEHTBHI  3a
rojibl ¢ 1enblo (yKazaTh LEIb HUCCIIEIOBAHUS)

Jata Iloamuce mosabp30BaTess




[TPMJIOKEHHME Ne 2

K aIMUHACTPAaTUBHOMY PEIIAMEHTY
IIPENOCTAaBIEHUS aIMUHUCTPaLEn
KOTenpHUKOBCKOT0 MyHHIIMIIAIIBHOTO
paiiona Bonrorpaackoit o6nactu
MYHULIMNAIBHOU YCIIyTH
«O0ecrnieueHne A0cTyna K apXUBHbIM
JIOKyMEHTaM U CHpPaBOYHO-
IIOMCKOBBIM CPEJICTBaM K HUM B
YUTAIBHOM 3aJI€ apXHUBa»

AHKETA
N0JIb30BaTeNsl, pabOTAIOIIETO B YUTAILHOM 3aJ1€

1. ®amunus, UMs, OTYECTBO
2. T'ox poxnenus
3. I'paxx1aHCTBO
4. Mecto paboThl (yueObl) U 10KHOCTh

(Ha3BaHUE yUpeKJEHUs, aipec U TeaedoH)
5. O0OpazoBaHue, yueHasi CTCTICHb, 3BaHUE
6. 3aHumasics Jid paHee B (Ha3BaHHME apXHUBa) U KOrja

7. OcHoOBaHuE Jig TPOBEICHUSI HCCIEIOBAaHUI (HAMpaBJICHUE KaKOM
OpraHU3alMy UM TI0 JIMYHOMY 3asiBJICHUIO)

8. Ha3zanue TeMbl, XpOHOJIOTUYECKUE PAMKH

9. Lens paGoTel (BUI U hopMa UCTIOIH30BAHMS ApXUBHON MHGOPMAIIIH)

10. MecTo perucrpanuu, TeneQox

11. MecTo npoxuBaHusi, TeseQoH

12. Cepuist 1 HOMEpP TOKYMEHTA, YIOCTOBEPSIOLIETO JIUYHOCTh




O0s13aTeIbCTBO-COTJIAICHUE
A, '
(pamumnms, umst, 0TYECTBO)
o3HakomiieH(a) ¢ IlpaBumammu pabGoOThI MOJb30BaTEIE B UYWTAJIBHOM 3alie U
MPEAYNPEXKICH 00 OTBETCTBEHHOCTH 3a MX HapyIICHUE.

[IpenynpexaeH 00 OTBETCTBEHHOCTH 3a MCIOJIb30BaHUE KOH(PUICHIIUATBHON
uHpopMaruu  (CBEJEHUM, COCTABIAIONIUX CIYy)XKCOHYIO TalHy, CBEJCHUH,
COCTaBJISIFOIIMX KOMMEPUYECKYI0 TaiiHy, CBEJACHUW O JUYHOM M CEMEWHOW TauHE
rpaXXJaHWHA, €r0 YacTHOM JKU3HHM, a TAKXKE CBEICHUM, CO3JAI0IIUX YIrPoO3y
0€30MacHOCTH TpaXKJaHWHA) B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
denepanu.

JlaTa [Toanucek mojbp30BaTeIst

3aCBI/II[CTeJII>CTBOBaHO

(MOIMKCh 3aBEIYIOIETO YUTATBHBIM 3aJI0M)
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K aIMUHACTPAaTUBHOMY PEIIAMEHTY
IIPENOCTAaBIEHUS aIMUHUCTPaLEn
KOTenpHUKOBCKOT0 MyHHIIMIIAIIBHOTO
paiiona Bonrorpaackoit o6nactu
MYHULIMNAIBHOU YCIIyTH
«O0ecrnieueHne A0cTyna K apXUBHbIM
JIOKyMEHTaM U CHpPaBOYHO-
IIOMCKOBBIM CPEJICTBaM K HUM B
YUTAIBHOM 3aJI€ apXHUBa»

AIIMI/IHI/ICTpaI_II/IH KoTe1pHUKOBCKOTrO
MYHHIUIIAJIBHOTI'O paﬁOHa

Bonrorpanckoii o61actu

oT

(HaMMeHOBaHUE IOPUAUYECKOTO JINLIA)

MOYTOBBIN AJIPEC:

TenedoH: ,
daxc: ,
1. ToYTa (IMPU HAJIUYUK):

[MNCbMO
HaIIpaBIIAOLIEH OPraHU3aluN

[Tpomry pa3pemuts (paMuius, UMs, OTYSCTBO IMOJT30BATEIS)

JOJIDKHOCTD
pa60TaTB C apXUBHBIMH JOKYMCHTAMH B YHNTAJIbHOM 3aJIC MYHHUIIUIIAJIBHOI'O apXHBa
II0 TEMC:

3a TOJIBI, C IIEJIBIO

HaunmenoBanue qOJKHOCTH
PYKOBOJMUTEIA

(moamnucek) (pactmmdpoBKa MOAMHUCH)

Ileyats



