AJIMAHUCTPALTUS §
KOTEJIbHIKOBCKOI'O MYHULUATIAJIBHOIO PATOHA
BOJITOT'PAJICKOU OBJIACTU

[TIOCTAHOBJIEHUE
ot 11.05.2021 r. Ne 320

OO0 yTBEepKIECHUH aIMUHUCTPATUBHOTO periiaMeHTa Mpea0CTaBICHUS
anMuHUCTpanre KoTeapHHKOBCKOTO MyHUIIMIIAIBHOTO palioHa
Bonrorpaackoi obsactu MyHUIMnanbHou yciyru «lIpegocraBienne apXuBHBIX
CIIPABOK, APXUBHBIX KOIHI, apXUBHBIX BBITUCOK, HHPOPMALIMOHHBIX THCEM

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 1. Ne 131-®D3 «O6
o0lIMX NpPHUHIMIAX OPraHu3alMd MECTHOTO caMoymnpaBieHus B Poccuiickoii
Oenepauun», DenepanbHbiM 3akoHOM oT 27.07.2010 1. Ne 210-®3 «O06
OpraHMU3alMH NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIIYI»,
Ycrapom KOTEIbHMKOBCKOrO MYHHUIMIIAJIBHOTO panoHa Bosrorpaackoiut
o0xactu, ITIOCTaHOBJICHUEM aAMUHUCTPALIU KoTrenpHUKOBCKOTO
MYHHIIUTIATBHOTO paiioHa Bonrorpanckoit o6mactu ot 05.02.2016 1. Ne 78 «O
nopsike pa3pabOTKM M YTBEPXKIEHUS aJIMUHUCTPATUBHBIX PErJIaMEHTOB
[IPEIOCTABICHUS MYHULUIIAJIBHBIX YCIYr» aAMUHUCTpanus KoTeapHUKOBCKOro
MYHHITUTIATBHOTO paiioHa Bosrorpaackoit 001acTi MOCTaHOBIISIET:

1. YTBepauTh  NpWJIAaraeMbld  aIMHUHUCTPATUBHBIA  PEIVIAMEHT
MPENOCTAaBICHNU aIMHUHUCTpanuerd KOTEeTbHHKOBCKOTO  MYHUUMITAIIBHOTO
paiiona Bosrorpanckoit obiactu MyHunmnaibHou ycnyru «lIpegoctaBienue
aApXMBHBIX CIPABOK, APXMBHBIX KOMUH, APXUBHBIX BBIMUCOK, NH(OPMALIMOHHBIX
IACEM).

2. llopyuuTh OTHENy MO OpPraHM3alMOHHBIM M OOUIMM BOIIPOCAM
agMuHUCTpanuu KoTenTpHHUKOBCKOTO MyHUIIMITAJIIBHOTO paiioHa Bosrorpaackou
o0jacTh  OpraHM30BaTh  MPEIAOCTaBICHHE  MYHULMIAIBHOW  YCIYTH
«IIpenocTraBieHre apXUBHBIX CIPABOK, APXUBHBIX KOMHI, APXUBHBIX BBIINHCOK,
MHOPMALIMOHHBIX ~ THUCEM» B COOTBETCTBUM  C  YTBEPXKICHHBIM
aAMUHUCTPATUBHBIM PErVIAMEHTOM.

3. [Ipu3HaTh yTpaTUBIIMMU CHITY:

IIOCTAaHOBJICHHE aJIMUHHUCTpAaUuu KOTETbHUKOBCKOTO MYHMIIMIAIBHOTO
paiiona Bosnrorpaackoit oomactu ot 23.07.2018 r. Ne 449 «O6 yTBepkaeHUU
aIMUHHUCTPATUBHOIO  pETJIaMEHTa  IPEIOCTaBICHUS aIMUHHCTpALIUEN
KoTenbHUKOBCKOTO  MyHMIMNAIBHOTO pailoHa Bonarorpaackoit o0xacTtu



MyHULMNANBHON ycimyru «lIpegocraBieHre apXUBHBIX CIPAaBOK, apXHUBHBIX
KOMUH, apXUBHBIX BHIMUCOK, NMH()OPMALIMOHHBIX THCEM;

MOCTaHOBJICHUE agMHUHHUCTpAui KOTETbHUKOBCKOTO MYHHUIIUIAIBLHOTO
pariona Bonrorpanckoir ob6mactu ot 18.10.2018 1. Ne 655 «O BHeceHum
U3MEHEHWH B  TOCTaHOBIEHHE  aaMHUHUCTpanud  KoOTeabHHKOBCKOTO
MYHHIIMIIATBHOTO paifona Bonrorpanckoit o6mactu ot 23.07.2018 r. Ne 449 «O6
YTBEPKIACHUH aJIMMHHUCTPATUBHOTO permameHTa MIPEIOCTABJICHUS
agMuHHACTpanyen KoTeapHNKOBCKOTO MyHUIIMITAJIBHOTO parioHa Bonrorpaackon
ob0nactu MyHuIUnaibHON ycnyru «lIpenocraBneHne apXuBHBIX CIIPaBOK,
apPXUBHBIX KOIMM, apXUBHBIX BBIIHCOK, HH()OPMALIMOHHBIX [THCEMY.

4. KoHTponb HaJ UCIOJHEHUEM HACTOSIIETO TOCTAHOBJICHUS OCTABIIAIO 3a
co00il.

5. Hacrosiiee nmocTaHoBJI€HHE BCTYNMAET B CHITY MOCIIE €r0 0(UIUAIBHOTO
0OHapOI0OBaHMUS.

I'maBa KoTeTbHUKOBCKOTO
MYHULIMIIAIBHOTO paiioHa
Bonrorpasckoii o6iactu C.A. IlonkpaToB



YTBEPX/EH

NOCTAHOBJICHUEM aIMUHUACTPALIUU
KorenbHuKOBCKOTO
MYHULHANIAIBHOTO pailoHa

Bounrorpasackoit o6nactu
ot 11.05.2021 r. Ne 320

AJIMUHUCTPATUBHBIN PETJIAMEHT
peAoCTaBIEHU aAMUHUCTpanred KoTenbHUKOBCKOr0O MyHUIIAIIAJIBHOTO
paiiona Bosrorpasckoit o61actu MyHunMnanbHou yenyru «lIpenocrapienue
ApXUBHBIX CIPABOK, ApPXUBHBIX KOIMUM, aDXUBHBIX BBIIIMCOK,
UHOOPMAITMOHHBIX TTHCEM)

1. OO01ue mon0KEeHMs

1.1. Ilpeamert peryiupoBaHus.

Hacrosimuii agMUHHCTpPAaTUBHBIA PEMVIAMEHT YCTAHABIMBAET MOPSIIOK
MPEIOCTABJICHUST aAMUHUCTpaune  KOTEeIbHUKOBCKOTO  MYHHUIUNAIBLHOTO
paiiona Bosarorpaackoit o0nactu (majiee — MecTHas aJIMUHUCTpAIus)
MYHUIUNIAIBHON yciyru «lIpemocTtaBieHne apXHWBHBIX CIIPABOK, APXUBHBIX
KOIMM, apXWBHBIX BBIMUCOK, WHMOOPMAIIMOHHBIX mHcCeM» (majmee —
MYHUIUIIAJIbHAS YCIIYTa) U CTAaHAApT MPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH,
B TOM YHCJIE€ ONPEACIACT CPOKHM M IIOCIECAOBATEIBHOCTh aJIMUHUCTPATHBHBIX
MpoLeAyp NpPU MNPEAOCTABICHUA MECTHOW aIMUHUCTPALMEd MYHHUIUANAIbHON
YCIIYTH.

AJIMUHHUCTPATUBHBIM  pErIaMEHT  TaKXK€  YCTaHABJIMBACT  MOPSIOK
B3aMMO/ICHCTBUS:

MEXAy OpraHaMy MECTHOU aIMUHUCTPALIMU U UX JOHKHOCTHBIMU JIUIIAMM,
MEKly MECTHOM aIMUHUCTPALMEN N UHBIMU OpraHaMH rOCy1apCTBEHHOM BJIACTH
W OpraHamMM MECTHOTO CaMOYIpPAaBJICHUS, YUPEKICHUSIMHU U OPraHU3allMsiMU B
MpoLEeCCE MPEIOCTABIEHUS] MYHULIMTIAIBHON YCIIYTH;

C 3asBUTEJISIMU MPU MPEIOCTABICHUN MYHULIMTIAIBHOMN YCIIYTH T10 3ampocam
COLMAJIBHO-TTPABOBOI0 XapakTepa.

AJIMHHUCTPATUBHBIN PEeTJIaMEHT pa3padoTaH B IE/IAX IMOBBIIICHNS KauecTBa
MPEIOCTABJIEHUS U IOCTYITHOCTH PE3YJIbTAaTOB MPEAOCTABICHUS MYHULIUITAIIBHON
YCIIYTH, CO3/IaHus KOM(OPTHBIX YCIOBHH [JIs MOJydaTeael MYHUIUMATbHON
YCIyTH.

1.2. CeneHus 0 3aIBUTEIISX.

3asBUTENSIMU HAa TMOJIYYECHHE MYHULMNAIBHOM  YCIYrd  SIBISIFOTCSA
dbu3uYecKkre U IPUANIECKHE JIUIA, a TAKXE UX MPEICTaBUTENH, TEUCTBYIONINE
Ha  OCHOBaHWM  TMOJHOMOYMH, ONPEAECICHHBIX B  COOTBETCTBHUM  C
3aKoHoAaTeILCcTBOM Poccuiickoii deneparnuu (nanee — 3assBUTEIN ).



1.3. Tlopsmox wuHPOpMUpOBaHUS 3asBUTENEd O MPEAOCTaBICHUU
MYHHUIUIAIBHON YCIYTH.

1.3.1. Mecto HaxoxzaeHus u rpaduk padOThl MECTHON aJMHHUCTPAILINH,
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa TMPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MyHULIMOANBHBIX yciyr (manee — MOII), opranuzamnuii, y4acTBYIOIIUX B
MPEIOCTaBICHUN TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, TPUBICYECHHBIX
OpTraHu3alnii:

Mecro HaxoxaeHus MecTHOM aamuHucTpauuu: 404354, Bonrorpaackas
0011, T. KoTenpHukoBo, yi. uMm. B.W. Jlenuna, 9.

I'padux paboTel MecTHOM agMuHucTpanuu: [loHeaenbHUK-TIATHULIA (KpOME
Hepabounx mnpasguuuHbix gHei) ¢ 08.00 mo 17.00 (mepepwiz  12.00 -13.00),
cy600Ta, BOCKPECEHbE — BBIXOJIHBIC JTHHU.

Mecro Haxoxaenus MOLL: 404354, Bonrorpasackas 06:1., r. KoTensHUKOBO,
yi. uM. B.W. JlenuHa, 31.

I'padpux pa6oter MOII;: ITorenensauk ¢ 09.00 1o 20.00, BTOpHUK - ISATHUTIA
¢ 09.00 go 18.00, cy66ota ¢ 09.00 no 15.30, BockpeceHbe — BEIXOHOU JICHb.

Nudopmanuio 0 MeCcTOHaxX0oXIeHHH U rpadukax padorel MOL] Taxxke
MOXHO TIOJIYYUTb C MCIOJIb30BAHUEM TOCYJAPCTBEHHON HWH()OPMAIIMOHHOM
cucteMbl «EauHbIi mopTan cety HeHTpoB U odricoB «Mou JJokymenTsny (MDILI)
Bonrorpaackoii oomactm» (http://mfc.volganet.ru).

1.3.2. CopaBounsie TenedoHbl MeCTHOM anMuHucTpanuu, MOI,
OpraHu3aluii, YYacTBYIOIIMX B MPEIOCTABICHUM TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT, TPUBJICUYCHHBIX OPraHU3aIuil:

CnpaBoyHbie TeIe(POHBI MECTHOW aAMUHUCTpAIMK: TeJaehOH ISl CIIPABOK:
8 (84476) 3-31-96, daxc: 8 (84476) 3-35-04.

CrpaBounsie Tenehonbl MOIL: Tenedon mst cnpaBok: 8 (84476) 3-16-75,
dakc: 8 (84476) 3-10-63.

1.3.3. Anpeca oduiuanbHbIX CaTOB MeCTHOW aamuHucTpauuu, MOII,
OpraHu3aluii, Y4YacTBYIOIIMX B TMPEIOCTABICHUU TOCYJAPCTBEHHBIX W
MYHULIMOATBHBIX YCIYT, TPUBJICYEHHBIX OpraHu3anuii B HUHGPOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW ceTu «HMHTepHeT», coaepkamux HHGOpMALUI0 O
MPEJOCTaBICHUU MYHUIUMIAIBHOW  YCIyTrd, YCIyraXx, HEOOXOJAUMBIX H
00s13aTEeNIbHBIX JJISI TPEIOCTABICHUS MYHUIMIIAJIBHOW YCIYrd, ajpeca HX
3JICKTPOHHOM MOYTHI:

Anpeca oduIManTbHOTO caiWTa W DJIEKTPOHHOW TMOYTHI MECTHOM
anMUHUCTparmu: odunuanbHeii caitt: http:kotelnikovo-region.ru, snextponnas
nouTa: ra_kotel@volganet.ru.

Anpeca odHUIMaTBHOTO caiTa v 3IeKTPpOHHOK MoYThl M®II: obunmanpHbIHM
caitt: mfc.volganet.ru, snextponnas mouyrta: mfcl61@volganet.ru.

1.3.4. adopmaruio o nopsake NpeaoCTaBICHUs] MyHUIUITAIBHOW yCIyTH
3asIBUTEJIb MOXKET MOJYyYUTh:

HETOCPEACTBEHHO B MECTHOM aMUHHUCTpAIuu (MH(DOPMAIIMOHHBIE CTCH IbI,
ycTHOe UWH(GOpPMHUpOBaHHE 10 TelepoHy, a TakkKe Ha JUYHOM IpUEME
MYHUIIUTATBHBIMU CITY>KallMMU MECTHON aJIMUHUCTPALINH);


http://mfc.volganet.ru/
mailto:ra_kotel@volganet.ru
mailto:mfc161@volganet.ru

10 TIOYTE, B TOM YHMCIIE AJIEKTPOHHOM, B Cllydyae MUCHhbMEHHOTO OOpaIieHus
3asIBUTEIIS;

B cetu MuTepHer Ha oduIMANTBPHOM CcalWTeé MECTHOW aaMUHHUCTPAIIN
(http:kotelnikovo-region.ru), wa EamHOoM mopTane TOCYZApCTBEHHBIX |
MYHHUIIMIIAJIBHBIX ~ yCIyT, SBISIomEMcs  (eaepanbHOM  TOCYJapCTBEHHOM
uH(OPMALMOHHON CUCTEMOI, o0ecIeynBaroIei PEIOCTaBICHUE
rOCy/IapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT B 3JIGKTPOHHOM ¢opMme (namee —
Enunenii  mopran  TOCYZapCTBEHHBIX M MYHHUIIMNAIBHBIX  YCIIYT)
(www.gosuslugi.ru), B rocymapctBenHoi uHpopMamoHHoi cucteme «IlopTain
TOCYy/IapCTBEHHBIX W MYHHIMIIATBHBIX ycuyr (dyHKuuid) Bonrorpanckoit
obmactn» (http://uslugi.volganet.ru) (mamee - PeruonanbHbIi TOpTaT
rOCyIapCTBECHHBIX U MyHHIIMITAILHBIX YCIIYT).

2. Ctanaapt mpeaocTaBiIeHUs MyHUITUTIATBHON YCIyTH

2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH.

HanmenoBanne MyHunmnanbHOM ycayru: «lIpenocraBieHne apXHWBHBIX
CIIPaBOK, ApXMBHBIX KOMHI, apXUBHBIX BBIITUCOK, HH()OPMAITMOHHBIX THUCEM.

2.2. Oprasbl © OpraHU3alM¥, Y4YacTBYIOIIME B IPEAOCTABICHUU
MYHULUTIATBHOU YCIIYTH.

2.2.1. OpraHoM, IpeAOCTABISAIONINM MYHHUIUIIAIBHYIO YCIYTY, SBISETCA
MECTHasl aIMUHUCTpalus (1ajnee — yoJHOMOUYEHHBINA OpraH).

CrpykTypHOE NoJIpa3JieJIeHUe YIOJIHOMOYEHHOTO oprasa,
OCYLIECTBJISIOLIEE HEMOCPEACTBEHHOE MTPEAOCTABICHUE MYHULIUIIAIBHON YCIyTH
— OTJIeJ 0 OPTaHU3ALMOHHBIM U OOLIMM BOMIpocaM (Jajee — apXuB).

2.2.2. Tlpu mpemocTaBleHUH MYHHUIUMAILHOW YCIYTH YHOJTHOMOYCHHBIN
OopraH B3aUMOJEHCTBYET C HWHBIMU OpraHU3aLUSIMH B CJIy4ae MOATOTOBKU
MH()OPMAIIMOHHOTO TMHUChbMa O MEpechbulke HENnpo(UIBHOrO 3ampoca B
COOTBETCTBYIOIIYIO OPTaHHU3ALUIO 110 IPHUHAJIEKHOCTH.

2.2.3. MexBegoMCTBeHHOE HMH(GOPMAIIMOHHOE  B3aWMOJICHCTBUE B
[PENIOCTABICHUN MYHMIMNAIBHONW YCIYTH OCYIIECTBIIIETCSI B COOTBETCTBHH C
TpeboBanusimu DenepanpHoro 3akona oT 27.07.2010 r. Ne 210-d3 «O6
OpraHu3alMy NMPEAOCTABICHNS IT'OCYJaPCTBEHHBIX U MyHULMIIATBHBIX YCIyT».

2.3. Pe3ynbTaT NpeocTaBiICHUS MyHUIIMNIAIBHON YCIIYTH.

Pe3ynpraTom npenocTaBiaeHUss MyHULUIAIBHOW YCIIYTH SIBJSIETCS:

- OTBET Ha 3alpocC 3asgBUTENS COLUMATBHO-TIPABOBOIO XapakTepa (apXuBHAs
CIpaBKa, apXWBHasl BBINMCKA, apXUBHAs KOMHs, MHPOPMALMOHHOE MHUCHMO,
coJiepkaliiee OTBET O HATMYUU (OTCYTCTBUH) B @pXUBE ApXUBHBIX JOKYMEHTOB T10
TEME 3aIpoca UM CBeICHHS 00 X MECTOHAXO0K/ICHUH, UJTU O TIEPECHLIIKE 3alipoca
10 MPUHAJJIEKHOCTU B COOTBETCTBYIONLYIO OPTaHU3AIHIO);

- MOTHBHUPOBAHHBIA OTKa3 B MNPEACTABICHUM WHGOPMAIMU IO 3ampocy
COLIMAJIBHO-IIPABOBOr'O XapakTepa.

2.4. Cpok npenocTaBiIeHUs MyHULUMIIATbHOW YCIIYTH.



Cpok HCHOJIHEHHS 3alpoca COLMATbHO-IIPABOBOIO XapakTepa He JOJIKEH
npesbimaTh 30 JHEW ¢ MOMEHTA PETHCTPALMU 3aMpOca.

2.5. IIpaBoBbIe OCHOBAaHUSA ISl IPEAOCTABICHUS MYHHUIUIIAIBHON YCIIYTH.

[IpenocraBiieHne  MYHHLIMOAIBHOM  YCIYTM  OCYIIECTBIISIETCS B
COOTBETCTBHUH CO CJIEAYIOIIMMHA HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

Konctutynus Poccniickon @enepanuu;

®enepanbhblif 3akoH 0T 06.10.2003 1. Ne 131-D3 «O06 o0mmx npuHIUNIax
OpraHu3ald MECTHOTO camoynpasieHus B Poccuiickon denepanuny;

®denepanpHbii 3akoH oT 22.10.2004 1. Ne 125-®3 «OO6 apxuBHOM Jeje B
Poccuiickon denepanum»;

®enepanbHbiii 3akoH 0T 27.07.2006 1. Ne 152-®3 «O nepcoHanbHBIX
TAHHBIX»;

®denepanbHbii 3aKk0H 0T 09.02.2009 1. Ne 8-D3 «O06 obecreueHun A0CTyIa
K MTHPOpMAIUH O JEATEIbHOCTH FOCYIapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO
CaMOYIIPaBIICHUS»;

®enepanpHbiii 3akoH 0T 27.07.2010 r. Ne 210-®3 «OO0 opranuszanuu
MPEA0CTABIICHUS FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

@®enepanpHbiii 3akoH oT 06.04.2011 1. Ne 63-®3 «OO 351€KTPOHHOI
MOITUCHY;

nocranoBiieHne [IpaBurenscrBa Poccuiickon ®@enepanuum ot 25.06.2012 r.
Ne 634 «O Buaax 351€KTPOHHOM MOIMCH, UCIIOJIB30BAaHUE KOTOPBIX JOMYCKAETCs
Ipy OOpAIIEHUH 3a TMOJTYYEHUEM TOCYAapPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT»,

noctaHoBneHue [IpaBurtensctBa Poccuiickoii @enepanuu ot 25.08.2012 1.
Ne 852 «O6 yrBepxknenuu [IpaBun  UCHONB30BaHUS  YCHUIICHHOM
KBUTU(PUITUPOBAHHON 3JIEKTPOHHOM MOAMMUCH TIPU OOpaIIeHUU 3a MOJTYyYECHUEM
rOCYJJapCTBEHHBIX W MYHUIUIAJIBHBIX YCIYT U O BHECEHWU HU3MEHEHHUS B
[IpaBuna pa3pabOTKM ¥ YTBEPXKICHUS aAJMUHUCTPATHUBHBIX PETIaMEHTOB
MPEA0CTABIIECHUS FTOCYAAPCTBEHHBIX YCIyT»;

nocranosiieHne [IpaBurensctBa Poccuiickoit @enepannn ot 26.03.2016 r.
Ne 236 «O TpeboBaHMSIX K MNPEIOCTABICHUI0 B JJIEKTPOHHOU (opme
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

nocrtanosisieHne [IpaBurensctBa Poccuiickonn @enepanun ot 25.01.2013 r.
Ne 33 «OO0 wuCmONAB30BaAHUM TPOCTOM AIEKTPOHHON MOAMMCH TPHU OKA3aAHUU
rOCYJIapCTBEHHBIX U MYHULIMTATBHBIX YCIYT»;

npuka3 OenepansHoro apxuBHoro areHrcTBa ot 02.03.2020 1. Ne 24 «O6
yTBepxkaeHun [IpaBuii opraHu3anud XpaHEHUs, KOMIUICKTOBAaHHUS, ydeTa H
WCIIONIh30BaHUsl JOKYMEHTOB ApxuBHOro (onma Poccuiickoit deneparuu u
JIPYTUX apXUBHBIX JJOKYMEHTOB B TOCY/IapCTBEHHBIX U MYHHUIIUTIATbHBIX apXUBaX,
My3esX U OMOIMOTEeKaX, HAYYHBIX OpTaHU3aIIUIX Y,

nmocTaHoByieHne Aamunuctpanuu Bonrorpanckoii oomactu ot 09.11.2015 .
Ne 664-n1 «O rocygapcTBeHHOM uHpopmalmoHHoit cucteme «llopTan
roCyJapCTBEHHBIX W MYHHUIMNAIbHBIX ycnyr (dyHkuuii) Boarorpaackoit
oOnactuy,;
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Ycrap KOTEJIbHUKOBCKOTO MYHULMNAIBLHOTO paloHa Bosarorpaackou
o0acTu;

IIOCTAaHOBJICHHE aJIMUHHUCTpAaUuu KOTETbHUKOBCKOTO MYHHUIIMIAIBHOTO
paitona Bonrorpanckoit oomactu ot 05.02.2016 r. Ne 78 «O nopsiake pazpaboTku
U YTBEPXKICHUS  QJIMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEJOCTaBICHUS
MYHULIMOATBHBIX YCIYT».

2.6. HcuepnbiBaroluii NEpPEYEHb JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEI0CTABIICHUS MYHULIMIIAIbHON YCIYTH.

JI71s1 moy4YeHHUs CBEICHUI IO 3aMpOCy 3asIBUTEIIb TOJKEH CAMOCTOATEIIBHO
IPEAOCTABUTH B YIIOJJTHOMOYEHHBII OpraH:

1) 3ampoc coluaibHO-IIPABOBOTO XapakTepa (Jajgee — 3ampoc);

2) JOKYMEHT, YJIOCTOBEPSIONIMH JMYHOCTh 3asBUTENS JHUOO JIMYHOCTh
npeacTaBuTels (Ipy TUYHOM OOpaIlEHUU 3asBUTEIIS B YIIOJITHOMOYECHHBIN OpraH,
M®L);

3) TOKYMEHT, IOATBEP K QIO TOJIHOMOYHS PEICTABUTENS 3assBUTEIIS (B
ciydyae oOpallleHHsl PEACTABUTENS 3asIBUTEIIS).

®opMa 3ampoca NOPHUBOJUTCA B  MPUIOKEHWH K  HACTOALIEMY
aAMUHUCTPATUBHOMY PEIVIAMEHTY WU JOCTYNHA JJIA MOJYyYEeHHs B SJEKTPOHHOU
dopme Ha OQPUIHUAIBLHOM caiiTe YNOJHOMOYEHHOTO opraHa. B 3ampoce
00s3aTeNbHO  YKa3bIBAIOTCS: HAWUMEHOBAHHME IOPUAMYECKOro Jjuua (s
IOPUANYECKUX JUIT), (HaMIIIUs, UMsI, OTYECTBO (MPU HATUYUHN) — I (PUIUIECKUX
JIUII, TIOYTOBBIA U (MJIH) SJICKTPOHHBIN apec 3asBUTENIS, TEMa 3a1poca.

2.7. 3ampoc MOKeT ObITh HAPaBJICH B YITIOJITHOMOYCHHBIN OpTraH 3asiBUTEIIEM
(ero mpencraBuTeneM) JUYHO, 4Yepe3 MODI], mouYTOBBIM OTMpaBlIEHUEM, IIO
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHBIM CETSM, uepe3 O(PHUIIMaIbHBIA CalT
YIOJIHOMOYEHHOrO0  opraHa, EJOuHBIA  mOpTal  TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX yCIyr Ju00 PernoHanbHbIi TOpTan TroCylapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

3anpoc 3asBUTENs B DJEKTPOHHOU ¢opme MOoAaéTcsi Mo ero BBIOOPY ¢
WCIIOJBb30BAaHUEM  MPOCTOM  DJEKTPOHHOM  NOANMCH  WIM  YCUJIECHHOMN
KBaJTU(DUIIMPOBAHHON AJIEKTPOHHON MOANUCU (fajnee - KBATU(PUIIMPOBAHHAS
TIOJITHUCH).

3asBUTENb BIIPABE NPEICTABUTH B YIIOJIHOMOUYEHHBIN OpraH o cOOCTBEHHOMN
MHUILIMATUBE IOKYMEHTBI, MOSACHSIONINE TEMY 3aIpoca.

2.8. VcuepmbiBaromuii TIepeueHb OCHOBAaHWM JIi OTKa3a B MpUEME
JIOKYyMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

OcHoBaHus JuUIsi OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH:

- IOKYMEHTBI MPEJICTaBICHbl HEPABOMOYHBIM JIUIIOM;

- 3alpoC M MNpUJIaraeMble K HEMY JOKYMEHTHI HE COJEp>KaT PEKBU3UTOB,
o0s3aTeNbHBIX K  3alOJHEHUIO, He TMOJJAITCA NPOYTEHUIO, HUMEIOT
HEOTrOBOPEHHbBIE UCTIPABIICHUS WM TOBPEKICHHUS, HE TO3BOJISIOLINE OJHO3HAYHO
UCTOJIKOBATh UX COAEPKAHUE.



3asBUTENI0 HAINpaBsieTCs YBeIOMJIEHHME 00 OTKa3e B TMpUeMe K
PACCMOTPEHHUIO 3arpoca B CIIydae, €Clid Mpu OOpalIeHUuH 3a NPeJOCTaBICHUEM
MYHHIIMIIAJBHOW YCIYTM B JJIEKTPOHHON (opMe B pe3yibTaTe MPOBEPKH
KBIM(UIIMPOBAHHON TOMAINKCH BBISBICHO HECOONIOICHUE YCTaHOBICHHBIX
cratbell 11 @enepanbroro 3akona ot 06.04.2011 1. Ne 63-03 «O0 351€KTpOHHOM
IIOJIIMCH» YCIIOBUM NIPU3HAHUSA €€ JEeUCTBUTEIBHOCTH.

B ciydae eciiv mpu9HHbL, 10 KOTOPHIM 3asiBUTEIIO OBUIO OTKA3aHO B IPUEME
JOKYMEHTOB JJI1 MPEJOCTaBICHUS MYHUUMIAIBHOW YCIyrd, B MOCIEIYIOLIEM
OBLITM YCTpaHEHbI, 3asBUTEINb BIPABE BHOBb OOPATUTHCA B YMOJIHOMOYEHHBIM
Opras 3a mpeJ0CTaBICHUEM MYHUIIUTIATBHONU YCIIYTH.

2.9. McuepnpiBaroliiuii mepeueHb OCHOBAHUM I 0TKa3a B MPEOCTABICHUH
WU JJISI IPUOCTAHOBIICHUS IPEAOCTABICHUS MYHHUIIMNIATBHON YCIyTH.

OcHoBaHUsIMH ISl OTKa3a B NPEAOCTABICHUU MYHUIHUIIAIBHOW YCIYTH
SBJISIFOTCS CIIEAYIOLIUE CITyYau:

- B 3aIpOCE HE MPENOCTABIIEHbI WU MPEJOCTABICHBI HE B MTOJHOM 00beMe
HEO0OXOJAMMBIE CBEJICHUS ISl €r0 UCTIOJHEHUS;

- OTBET 10 CYIIECTBY YKa3aHHOU B 3alpoce TEMbI (BOMPOCa) HE MOXKET ObITh
naH 0e3 pas3riialieHus] CBEJIEHUH, COCTABIISIIONINX FOCYJApCTBEHHYIO WJIH HHYIO
oxpaHsiemMyto (QeaepalbHbIM 3aKOHOM TaiiHy (ykazaHHas WH(OpMalus MOXKET
OBITh IPENOCTaBIEHA TOJBKO MPU HAIMYMU Yy TOJIB30BATENS JTOKYMEHTAIbHO
NOATBEPKIACHHBIX  NpaB  Ha  MOJYYEHHE  CBEIACHUHM,  COACpIKALIUX
roCyJapCTBEHHYIO TaHy W (WIK) KOH(PHUICHIIMATBHYIO HH(POpMAITHIO);

- 3aIIpOC KacaeTcsl TeMBbI (BOIPOCa), B OTHOILIEHUU KOTOPOH IMOJIb30BATENIO
paHee MHOTOKPAaTHO JIaBaJIMCh MIHCbMEHHBIE OTBETHI I10 CYLIECTBY, U IPU 3TOM HE
IOPUBOJSATCS HOBBIE JIOBOJBI WJIM OOCTOSITENBLCTBA (PYKOBOJIUTEND apXHUBa WIIH
YIOJIHOMOYEHHOE Ha TO JIMIIO BIIpaBe MPUHSTH pElIeHHE 0 O€30CHOBATEIbHOCTH
OYEPEHOr0 3arnpoca W MPEKPALIEHUH MNEPENHCKU M0 JaHHOMY BOIIPOCY IpH
YCIIOBHH, UTO YKA3aHHBIN 3aIIPOC U paHEE HAPABIISIEMbIE 3aITPOCHI HAITPABJISIINCh
B OJIMH U TOT K€ apXUB);

- B 3aIPOCE COJIEPKATCS HEIEH3YPHBIE JTUO0 OCKOPOUTENIbHBIC BHIPAKECHHUS,
YIPO3bl JKU3HU, 30POBbI0 M UMYUIECTBY JOJDKHOCTHBIX JIMI[ apXMBa, a TAKXKe
YJICHOB UX CEMEH;

- P MOJIYYEHUU PEe3yJIbTATOB MYHULMIIAIBLHON YCIYTH 3asiBUTENEM HIIN
€ro IMpPEICTAaBUTEIEM HE MPEACTaBICHbl JOKYMEHTBI, YJIOCTOBEPSIOIINE
JUYHOCTh, WIH JOKYMEHT, IMOATBEPKIAIOIINNA ITOJHOMOYMS IPEACTABUTENSA
3asIBUTEJIS.

O mnpuuymHax oOCTaBlEHUS 3ampoca 0e3 pPacCMOTpeHHUs cooOIIaeTcs
MOJIH30BATEINIO B CIIy4asiX, €Clid ero haMuius U (WJIK) MOYTOBBIN (JIEKTPOHHBIHI
aJpec) NOJA0TCs TPOUTECHHUIO.

OcHoBaHusi JJisI TNPUOCTAHOBJIICHHS] TPEIOCTABICHUS MYHUIMIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.10. [1naTa 3a nmpeaoCTaBIEHNE MYHUIIMNAIBHOW YCIYTH HE B3UMAETCS.
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2.11. MakcuManbHbII CPOK OXHUAAHHUS B OUepeAM IMpH IoAade 3ampoca o
MPEJOCTaBICHUA MYHMIIMIAIBLHON YCIYyTM W TpU TOJYYEHUU pe3yJbTara
IIPEAOCTABIICHNS MYHHUIUIIAJBHON YCIIYTH COCTABIIAET 15 MUH.

2.12. Cpok perucTpanuu 3ampoca O MPEAOCTaBICHUM MYHULIUMAIBHON
YCIYTH.

3anpoc MmoJJIeKUT PErUCTPAllUU HE TIO3/IHEE CIEAYIOIero pabodero JHs ¢
MOMEHTA €T0 MOCTYIUICHUS B YIIOJTHOMOUYECHHBIN OpraH.

2.13. TpeOoBanus K TOMEUIEHUSM, B KOTOPBIX MPEAOCTABIACTCS
MYHULHANAIbHAS yCIIyTa, K 3aJIy 0KUAaHUsA, MECTaM JJIsl 3all0JIHEHUS 3aIIPOCOB O
PEIOCTAaBICHUN MYHUIUMIAIBHON YCIyrd, WH()OPMAIMOHHBIM CTEHAAM C
oOpa3llaMM HX 3alOJHEHUS M TMEepeYyHEeM JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTHM, B TOM 4YHCJIE K OOECIEeYEHUIO
JOCTYITHOCTH JIJIi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKoHOIaTenbCcTBOM Poccuiickont denepanuuy 0 COuraibHOU 3aIlUTE HHBAIUIOB.

[ToMemiennsi, B KOTOPBIX MPEAOCTABISACTCS MYHHUIUIIAIbHAS —YCIyTa,
00ecreynBaroTCsl HEOOXOAUMBIMU IS PEAOCTABICHNUS] MyHULIMTIIAIBHOM yCIIyTH
o0opynoBaHueM  (KOMIBIOTEpAMHU, CpPEACTBAMU  CBSA3H, OPITEXHUKON),
KaHUEISAPCKUMU TPUHAJICHKHOCTIMU, HHPOPMAIMOHHBIMU M CIPABOYHBIMHU
Marepuaniamy, HarsiIHOM MHGOpMAaLMel, CTyIbIMH U cTosiamu). [lomermenus
YIOJIHOMOYEHHOI'O OpraHa JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM MpPaBUJIaM
CIT  2.2.3670-20  «CaHuUTapHO-3MUIEMHUOJIOTHUECKE  TpeOOBaHMUS K
YCIIOBUSIM TPY/Ia» U ObITh 000PYI0BAHBI CPEJICTBAMHU MOKAPOTYIIICHHUS.

Bxox B ymomHoOMOuYeHHBI oOpran oOopyayercss HUHQPOPMAIMOHHOM
TaOMMYKON (BBIBECKOM), cofepikaiieid MHPOPMaIUI0 O HAaWMEHOBAHUU, MECTE
HAXOXJEHUS U pexume paboThl. Bxoa u BeIXOA M3 MOMENIEHUN 000pyIyIOTCS
COOTBETCTBYIOIIMMU yKa3aTEISIMH.

Kabunetrsl  ymoJIHOMOYEHHOrO0 oOpraHa OOOpyAYIOTCS — TaOJIMYKamw,
cojiepKaiuMu UHGOPMAIIMIO 0 HAUMEHOBAHUU CTPYKTYPHBIX TMOJIpa3/ICIICHUM,
OCYUIECTBJISIOIIMX NPEIOCTaBICHINE MYHULIMITAIbHON YCITYTH.

Mecta oxxuaHusi JOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSAM JJIS
3asBUTEIE W ONTUMAJIBHBIM  YCJIOBUSIM  paOOThl  CIELHAIUCTOB
YIOJIHOMOYEHHOTO OpraHa, 000OpyA0BaHbl CTYJbSIMHU, KPECEIbHBIMU CEKIUSIMHU,
CKaMBbSIMH.

[Tpuem 3asiBUTEINEH OCYILECTBISIETCSA B CHEUABHO BBIICICHHBIX I 3TUX
LEJIEN TOMEIICHUSIX.

PabGouee mecrTo crenuamucTa ymoJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYZIOBaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOoMMMBIM ~ MHGOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [EUYATAIONUM M|
KOIMPYIOIIUM yCTPOHUCTBAM.

[Ipu opranmzamuu pabouMx MeCT JOJKHA OBITh MPEeayCMOTpEeHa
BO3MOXHOCTh CBOOOJHOIO BXOJ/la M BBIXOJA CIEUUAIUCTOB YIOJIHOMOYEHHOIO
opraHa 13 NOMEIIEHHs PU HEOOXOAUMOCTH.

Mecra coaum W TONYYEHHS JOKYMEHTOB 3asBUTEISIMH, MECTa I
UHQOPMUPOBAHUS 3asiBUTENEM U 3alOJHEHUsS HEOOXOJUMBIX JOKYMEHTOB



000pYyAyIOTCSl CTYIbIMH (KpeciaMu) W CTOJaMU M OOECIICUUBAIOTCS THCUYEH
OyMaroi u MMCbMEHHBIMU MPUHAIIICKHOCTIMHU.

B nomernieHusax yrnoJiHOMOUYEHHOTO OpraHa, NpeAHa3HAaYeHHbIX I paboThI
C 3asABUTEISIMH, pa3MemlaloTcs WHPOPMAIMOHHBIE CTEHbI, 00ECIeUNBAIOIINE
noJyuyeHrue HHPOPMAIH O IPEJOCTABICHIUH MYHHUIUITATEHON YCITYTH.

Ha wnpopManmoHHBIX CTeHaX, OQUIIMAIBHOM CaiiTe YMOJIHOMOYEHHOTO
OpraHa pazMemarTcs cleAyonume HHPOPMAIIMOHHbIE MATEPHAIIBI:

U3BIICYCHHS] M3 3aKOHOJATENbHBIX W HOPMATUBHBIX IPABOBBIX AaKTOB,
COJEp)KAlIUX HOPMBI, pPEryJIMpYyIOIIUE JAESITEIbHOCTh II0 HCIOJHEHMIO
MYHULIUIIAJIBHON yCITyTH;

TEKCT HaCTOSLIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA;

UH(pOpMaIUs O MOPSAIKE UCIIOTHEHUSI MyHULIMIIATbHON YCIYTH;

HepeyeHb  JIOKYMEHTOB,  HEOOXOJUMBIX s IPEJOCTaBIICHUS
MYHULIUIIAJIBHON yCITyTH;

(opMbl 1 00pa3Lbl JOKYMEHTOB ISl 3aII0JIHEHHUS,

CBEICHHUSI O MECTE HaXOXXIeHUs U Tpaduke paboOThl YHOTHOMOYEHHOTO
oprasa;

CIIPaBOYHBIE TENEPOHBI;

azpeca 3JIEKTPOHHOM IOYTHI U aapeca cauToB cetu MHTepHeET;

uH(pOpMaIKs O MECTEe JIMYHOTO TpHeMa, a TakkKe 00 YCTaHOBICHHBIX IS
JMYHOTO IpreMa JHSIX U Jacax.

[Tpu u3meHennu MHGOPMALKU MO WCIOJHEHUI0 MYHMIMIIAIBHOW yCIyTU
OCYILIECTBIISIETCS €€ NMepUOoIuIecKoe OOHOBIICHHUE.

BusyanbHas, TekcroBas M MyJIbTUMEIUiiHas HH(OpManus O MOpsAIKe
IPEIOCTaBICHUS] MyHULIMNAIBHON yCIyru pa3MelaeTcss Ha MHPOPMaIllMOHHOM
CTeHJle WK MH(OPMALMOHHOM TepMHUHaie (YCTaHABIMBAETCS B YAOOHOM JUIs
rpaxaaH MecTe), a Takke Ha EauHOM moprane TrocylapCTBEHHBIX MU
MYHUIIUNAIBHBIX ~ youryr  (Www.gosuslugi.ru), Ha PeruonamsHOM mOpTane
rocyapCcTBeHHbIX U MyHHIIMNaNbHbIX yeuyT (http://uslugi.volganet.ru), a Taxxe
Ha ouIMaILHOM caiiTe ynoiHomoueHHoro oprana (kotelnikovo-region.ru).

Odopmienre BU3yalbHOM, TEKCTOBOM M MYJIbTUMEANIHOW UH(MOPMAIIIH O
MOPSAKE MPEAOCTABICHHUS] MYHMIIUIIATBLHONW YCIYTH JOJKHO COOTBETCTBOBATH
ONTUMAJIFHOMY 3PHUTEIFHOMY W CIIYXOBOMY BOCHPHSITHIO 3TOH HH(pOpMAIIH
rpa)kIaHaMu.

B wmemsx oOecnedeHuss yClIOBUM  JOCTYMHOCTH JJIi  WHBaJIUIOB
MYHHIIMIIAJIBHON YCIYTH AOJKHO OBITh 00€CTIeueHO:

OKa3aHue CHelralIucTaMi OMOIIM UHBAJIMIAM B MTOCAJIKE B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKE U3 HEro Mepell BXOJAOM B IOMELICHHUS, B KOTOPBIX
MPEIOCTABIIACTCS MYHHUIMIAIbHAS yClyra, B TOM YHCJIE C HCIOJIb30BaHUEM
KpeCa-KOJISICKH;

OecrpensITCTBEHHBIN BXOJ HHBAJIMIOB B TOMEIICHNUE U BBIXO]I U3 HETO;

BO3MOXKHOCTh ~ CAMOCTOSITEJIbHOTO ~ TEPEIBIDKEHUS  WHBAIUAOB  TI0
TEPPUTOPUM  OpraHU3aluy, I[OMEIIEHUs, B  KOTOPbIX  OKa3bIBaEeTCs
MYHULIMIIATIbHASL YCIIYTa;
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COMPOBOXK/ICHUE WHBAJIUOB, UMEIOUIUX CTOMKHUE pPacCTpoMCTBa (DYHKIIMU
3pEHHS M CaMOCTOSATEIBHOTO NEPEABM)KEHUS, W OKa3aHUE UM IIOMOIIM Ha
TEPPUTOPUM  OpPraHU3alyy, [OMEIIEHHUs, B  KOTOPBIX  OKa3bIBAETCS
MyHULMIIAIbHAS YCITyTa;

HaJyIeKaIee pasMelnieHne oOOpyIoBaHUS W HOCHTeNed uH(opMmaImy,
HEOOXOUMBIX I OOecreueHus: OeCHpensTCTBEHHOTO JOCTYIa WHBAIUAOB B
MTOMELICHUS U K YCIIyTaM, C Y4€TOM OTPAaHUYEHUI UX KUZHEIEATEIbHOCTH;

OyOnupoBaHHe HEOOXOAUMOW NJisi MHBAJIUAOB 3BYKOBOM U 3PHUTEIHHOU
uHpopManu, a Tak)Ke HaJMKHCEH, 3HAKOB U WHOW TEKCTOBOW M Tpaduyeckon
uHboOpMaIIM 3HAKaMM, BBITIOJHEHHBIMU peIbe(HO-TOUCYHBIM HIPUPTOM
bpaiis;

JOIYCK CYpAOIEpPEBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JOIYCK COOAKU-IIPOBOAHUKA IPU HATUUUU JOKYMEHTA, OATBEPKAAIOIIETO
ee creuuanbHoe OOyYeHHE U BBIIAHHOTO MO (QOopME U B MHOPSAKE, KOTOPHIE
ompenensitorca  (eneparbHbIM  OPraHOM  MCIIOJIHMTENILHOM  BJIAcTH,
OCYUIECTBJISIOIUM (YHKUIHUU MO BBIPAOOTKE M peain3alii rocyJapCTBEHHOM
MOJIMTUKKM W HOPMAaTHBHO-NPAaBOBOMY PETYJIHPOBAaHUIO B c(epe couuaibHOM
3aIIUTHl HACETICHUS;

OKa3aHHWEe CHENHAJIUCTaMU HWHOW HEOOXOIUMOM IIOMOIIM HWHBAJIWAAM B
MIPEOJIOJICHUH 0apbepoB, MPEMATCTBYIOIIUX MOJYYEHUIO UMH YCIyT HapaBHE C
OPYTUMH JIMIIAMHU.

2.14. TlokazaTenu JOCTYITHOCTH U Ka4eCTBAa MyHHUITUTIATHLHOU YCIIYTH.

IToka3zaTensiMu JOCTYITHOCTH M Ka4€CTBA MYHUIIMIIAJIIBHOM YCIIYTH SIBJITFOTCS
HOJTyYeHUE 3asiBUTENIEM HH(OPMALIUU O XOJ€ MPEIOCTABICHUS MyHUIIUIAIBHOMN
yCIYyTd C HCIOJIb30BAHUEM CPEACTB TeNe(OHHOM CBA3HM, 3JIEKTPOHHOTO
UHPOPMUPOBAHHUSA, COOJIOACHHE CPOKOB IMPEAOCTaBICHUS MYHHUIUIAIbHOM
yCIyTd, OTCYTCTBUE >Kajlo0 W TMPETEeH3UH CO CTOPOHBI 3asBUTENS, a TaKkKe
CyJ1IeOHBIX aKTOB O MPU3HAHUH HE3aKOHHBIMU pELICHUH, AeCTBUH (Oe31eMiCcTBUS)
YIIOJIJHOMOUYEHHOTO OpraHa M JOJKHOCTHBIX JIMI] YIIOJJHOMOYEHHOTO OpraHa.

2.15. Unbie TpeOoBaHUS, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
MPEA0CTABIECHUS MyHUIIMTNIAIBHOM YCIIYTH B 3JIEKTPOHHOU (hopme U uepe3 MODLI.

[lepeuenb GoHAOB apxuBa, a TaKXKe MEPEUCHb OMHUCEN el C YKa3aHueM
3aroJIOBKOB €IMHMI] XPaHEHWs JOCTYNEeH IOJb30BaTeN0 Ha O(QUIHATBHON
CTPAHMIIE YIIOJIJHOMOYEHHOI'O Oprana B cetu «HTepHET».

IIpenocraBiieHre MyHUIIMIIATIBHOM YCIYTH MOKET OCYIIECTBIATHCS B M DI
B COOTBETCTBMM C COIVIAIEHHEM, 3aKIIOYEHHbIM Mexay MOL wu
YIOJIHOMOYEHHBIM OPTraHOM.

OcyiiecTBiieHHE  OTAEIBHBIX  aAMUHUCTPAaTUBHBIX  MpPOUEAYp  IpH
MPEIOCTABICHUN MYHHUIMIIAILHOM YCIYTM BO3MOXKHO B 3JIEKTPOHHOM (opme.
OcoOeHHOCTH OCYIIECTBJICHUSI OTICNIbHBIX aJMUHUCTPATUBHBIX MPOIEAYp B
ANEKTPOHHOM  (opmMe  yCTaHOBIEHBI B pasziene 3 HaACTOSIIEro
aIMUHUCTPATUBHOTO PErJIAMEHTA.



3. CocraB, IOCIEI0BATEIBLHOCTh U CPOKH BBIITOJIHEHMS AIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K OPSAAKY UX BBIIIOJTHEHUS, B TOM YUCIIE OCOOCHHOCTU
BBIIIOJIHEHUS aIMUHACTPATUBHBIX MPOLIEAYP B JJIEKTPOHHOHN (popMe, a TakkKe
O0COOEHHOCTH BBIITOJTHEHUS aAMUHUCTPATUBHBIX IPOLIETYP B
MHOT'O(DYHKIITMOHAJIBHBIX LIEHTPax

3.1. UcuepnpiBaromiuii nepeyeHb aIMUHUCTPATUBHBIX POLEAYD.

[IpenocraBiieHre MyHUIMIAIBHOM YCIYT'M BKJIOYAET B CEOsl CIETYIOIINE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u peructparnus (0TKa3 B IpHEMe) 3apoca;

2) pacCMOTpEHHE 3aMpoca ¥ HaIpaBJICHUE Ha UCIIOJIHCHNUE;

3) WuCHIOJNHEHHWE 3alpoca, HampaBICHUE pe3yibTaTa MpPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

VYka3aHHbIE aJMUHUCTPATUBHBIE IIPOLIEYPHl OCYIIECTBIIFOTCS B IIPEAeax
CPOKOB, YCTAHOBJICHHBIX HACTOSILIUM aIMUHUACTPATUBHBIM PETIAMEHTOM.

3.2. Ilpuem u peructpanus (0TKa3 B IPUEME) 3arpoca.

3.2.1. OcHoBaHueM [JIsi Hayana BBHIMOJIHEHUS aAJMHUHHCTPATUBHOU
MIPOLIEIYPHI SBIISIETCS MPEAOCTABICHUE 3aSBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
IyHKTE 2.6. HACTOSIETO aAMUHUACTPATUBHOTO PETIIAMEHTA B YIIOJTHOMOYECHHBIN
OopraH IpH JHYHOM OOpAaIEHUHU, MOYTOBBIM OTIIPABICHUEM, B 3JIEKTPOHHOU
(dopMe o HHPOPMAITMOHHBIM CHCTEMaM OOIIETro M0JIb30BaHus Win yepe3 MOLI.

3.2.2. Ilpu mOCTYIJIEHUU 3ampoca W MpUjIaraéMbiX K HEMY JOKYMEHTOB B
M®II, nocnenHuii HE MO3AHEE IHS, CICAYIOLIETO 3a JHEM HX NOCTYIUJICHHS,
o0OecnieunBaeT mepefady 3ampoca M MNPUIAraéMbIX K HEMY JOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

3.2.3. OTBETCTBEHHBIM 32 MCIIOJIHEHUE aJMUHUCTPATUBHON MPOUETYpPbI
ABJISIETCSI COTPYAHUK, OTBETCTBEHHBIM 3a NPUEM M PETMCTPALUI0 BXOISAIIUX
(moctynarommx) T0KyMEHTOB, B TOM YUCJIE B JIEKTPOHHOM BUJE.

3.2.4. Ilpu mocTymjieHuu 3amnpoca NpH JIMYHOM OOpalleHHH, COTPYIHHK,
OTBETCTBEHHBIHN 3a MPHUEM TOKYMEHTOB JJIsl OKa3aHUsl MYHHMIMIAIbHON YCIyTH,
BBITNIOJIHAET CIAEAYIOIINE TEHCTBUS:

yCTaHaBIMBAaE€T  JIMYHOCTh  3asBUTENSl ~ WJIM  YINOJHOMOYEHHOTO
OpEICTaBUTENI  3asgBUTENSl  COTJIACHO  MPEACTABICHHBIM  JOKYMEHTaM,
YAOCTOBEPSIOILMM JJMYHOCTh U ITOJITHOMOYHSI 3asBUTEIIS;

MIPOBEPSIET MOJTHOTY 3aMOJIHEHUS 00s13aTENIbHBIX PEKBU3UTOB;

MIPUHUMAET WJIA OTKAa3bIBAET 3asBUTEII0 B IPUEME JOKYMEHTOB IIO
MpUYUHAM, W3JI0KEHHBIM B IyHKTE 2.8. HACTOSIIIETO aJIMHHUCTPATUBHOIO
periaMeHTa;

PETHCTPUPYET 3alpoC B NOPAJIKE IpPUEMAa W PETUCTPALMU BXOMSIIEH
KOPPECTHOHICHLINY;

HaIpaBJIsieT 3alpoC Ha PaCCMOTPEHUE.

3.2.5. Ilpu mocTyruieHuU 3ampoca Ha OYMaXHOM HOCHUTENE IMOYTOBBIM
OTHPABJIEHUEM, COTPYJHUK, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALUIO
BXOJAIIMX (MMOCTYyNAIOUIUX ) TOKYMEHTOB, BHIIOIHSET CJIEIYIONIUE ACHCTBUS:



IPUHUMAET 3aIpOC;

PETHCTPUPYET 3alpoC B TMOPAJKE IPUEMa W PETUCTPAIMU BXOIALIEH
KOPPECHOHICHLINY;

HAIpAaBIIAET 3allPOC Ha PAaCCMOTPEHHE MO0 HAMPABISET 3asBUTEIIO OTKA3 B
IIpUEME K PACCMOTPEHUIO 3aIllpOca MO OCHOBAHUSIM, YCTAHOBJIEHHBIM B ITYHKTE
2.8. HaCTOSAIIErO IMUHUCTPATUBHOTO PETIIaMEHTA.

3.2.6. Ilpu mnocTymieHHH 3ampoca B 3JIEKTPOHHOM BHJE, COTPYIHUK,
OTBETCTBEHHBII 3a MpPUEM M PErUCTPAlUI0 BXOASAMMX (MOCTYHAIOLIUX )
JOKYMEHTOB, BBITOJIHAET CJICIYIOIINE ICUCTBUSA:

IPOBOJUT B TeueHue 1 paboyero AHS ¢ MOMEHTa pETrUcTpaluu 3amnpoca
IPOBEPKY IMOJJIMHHOCTU MPOCTOM JJIEKTPOHHOM TMOAIWCHA 3aABUTENSA C
UCII0JIb30BAaHUEM COOTBETCTBYIOILIETO cepBuca 11205 (0)71 CUCTEMBI
uAeHTUGUKAIMKY U ayTeHTU(UKanuu W (WIM) TpoUeaypy MNPOBEPKU
JIEHUCTBUTENBPHOCTH KBAIM(DULIMPOBAHHOM MOJIUCH, C UCIIOJIB30BAHUEM KOTOPOI
MOANKCAH 3ampoc (MakeT H3JIEKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHHUU
MYHULUINAIBHON  YCIYrH, MNpeayCcMaTpHUBAIOLIYI0 IIPOBEPKY COOJIIOIECHHUS
yCIIOBHM, ykazaHHbIX B cTaThe 11 denepanbHoro 3akoHa «OO 3IEKTPOHHON
MIOITUCHY;

pacneyaTblBaeT 3amnpoc;

PETHCTPUPYET 3alpoc B TOPAJKE IMpPUEMa W PETUCTpPAlUU BXOMSILIEH
KOPPECIIOHACHINY;

HNOATBEPKIACT (AKT TMOJIydeHHs 3alpoca OTBETHBIM  COOOIICHHEM
3asBUTENII0 B AJIEKTPOHHOM (opMe C yKa3aHHEM JaThl U PETUCTPALMOHHOTO
HOMeEpA 3anpoca;

HaIpaBJISIET 3aIIPOC HA PACCMOTPEHUE.

3.27. B cmywyae ecnu B pe3ylbTare MPOBEPKU KBATU(DUIIMPOBAHHOM
HOJNUCH OYJIET BBISIBICHO HECOOIIOCHUE YCTAHOBJIECHHBIX YCIOBUIN MPU3HAHUS
€e JEHUCTBUTEIIbHOCTH, YIOJHOMOYEHHBIA OpraH B TEUECHHE TPEX THEU CO JIHS
3aBEpILCHUS MPOBEJECHUS TAKOW MPOBEPKH NMPUHHMAET pEelIeHHue 00 OTKa3e B
MpUEME K PACCMOTPEHHUIO 3alpoca U HANpPaBISET 3asBUTEIIO YBEIOMJIEHUE 00
ATOM B 3JIEKTPOHHON (OpMe C yKazaHHEM IMyHKTOB ctaTbu 11 dexnepaibHOro
3aKkoHa «O0 AJIEKTPOHHON MOAMHUCH», KOTOPBIE MOCIYKWJIM OCHOBAHHEM IS
OPUHATUS  yKa3aHHOro pemieHus. Takoe yBeJAOMIIEHWE TOJANMCHIBAETCS
KBaJIN(ULIMPOBAHHON MOANUCHIO PYKOBOAUTENS YIOJIHOMOYEHHOTO OpraHa Uiu
YIOJHOMOYEHHOIO MM JOJDKHOCTHOIO JIMUA M HAalpaBiIeTCAd 10 aapecy
AJIEKTPOHHON TOYTHI 3asIBUTENS JIMOO B €ro JIMYHBIA KaOWMHET B (emepaabHOM
rocyaapCTBEHHOU uH(OpMAITMOHHON CUCTEME «EnuHpIn opTall
rOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT ((yHKITHN)».

3.2.8. Pe3ynbTaToOM UCHOJIHEHUS aAMUHUCTPATUBHOM MPOIEAYPHI ABISIETCS
perucrpanus 3ampoca COTpyITHUKOM, OTBETCTBEHHBIM 33 IIPUEM U PETUCTPALIMIO
BXOAIIMX (TIOCTYNAIOIINX) JOKYMEHTOB, TUOO HalNpaBlIeHUE 3asBUTEIIO0 OTKa3a
B IIpUEME K PACCMOTPEHUIO 3aIpoca.

@ukcanus pe3yibTaTa BBIIOJIHEHUS AaJMUHHUCTPATHBHON MPOLENYpPHI
OCYILECTBIISIETCA MPOCTABIEHUEM B MPABOM HIKHEM YIIIy JIMLIEBOM CTOPOHBI
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[IEPBOr0 JIMCTA 3aIpoca JaTbl PETUCTPALMM MU PETUCTPALMOHHOIO HOMEPA
3ampoca, a TaKKe MPOCTABICHUEM JaThl PETUCTPALMH U PETHCTPALMOHHOTO
HOMEpA 3aIpoca B PETUCTPALMOHHOM KypHAJIE.

3.2.9. MakcumanbpHbIN CPOK BBIITOJIHEHUS aIMUHUCTPATUBHON MTPOLEAYPHI:

[P JTUYHOM MpUEMe TpaxkaH - He Ooiee 15 MUHYT;

IIpU  TNOCTYIUIEHWH 3ampoca M JOKyMEHTOB 1o moure, MOII,
nH(GOPMALIMOHHON CUCTEME - HE MO3/JHEE CIASAYIONIEr0 paboyero JHS ¢ MOMEHTa
MIOCTYIJIEHUS B YIIOJITHOMOYEHHBIN OpTaH.

3.3. PaccMoTpeHue 3anpoca U HalpaBJICHUE HA UCIIOJIHEHHUE .

3.3.1. OcHOBaHMeM i1 Hayana aMUHUCTPATUBHOW IMPOLIEAYPHI SBIIAECTCS
perucrpanys 3amnpoca.

3.3.2. OTBETCTBEHHBIM 3a MCIIOJHEHUE AJMUHUCTPATUBHON MPOUETYPHI
ABJISIETCSI COTPYAHMK, OTBETCTBEHHBIM 3a pPacCMOTPEHHUE 3alpoca, KOTOPBIM
HAKJIQJbIBACT HA 3alpOC PE3OJIIOLUIO, MPEANUCHIBAIOLIYI0 HCIOJIHUTEIO
OCYUIECTBUTh MCIOJHEHUE 3allpoca, U HAIPaBJIsSET B YCTAHOBIECHHOM MOPSIKE
3aMpoC OTBETCTBEHHOMY HCIIOTHUTEIIO.

3.3.3. Pe3ynbpTaToM UCHOJIHEHNS aAMUHACTPATUBHOM MTPOLIEAYPHI SBIISIETCS
HaJOXEHHWE Ha 3alpoce PE30JIIOLUH, MNPEINUCHIBAIOIIEH HCIOIHUTEIIO
OCYUIECTBUTh HMCIOJHEHUE 3alpoca, U HAMNpaBIICHUE 3alpoca Ha UCIOJIHEHHE
OTBETCTBEHHOMY HCIIOTHUTEIIO.

@ukcanuss pe3ysbTaTa BbINOJHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI
OCYIIIECTBIISICTCS MPOCTABICHUEM Ha CBOOOJIHOM YacTH BEPXHEH JICBOM YacTH
JIMLEBOM CTOPOHE MEPBOIO JIMCTA 3aIpOca COOTBETCTBYIOLIEH PE30JIIOLIMH.

3.3.4. MakcuMaJibHbII CPOK BBITIOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI:
2 pabouux aHs.

3.4. HcnosHeHue 3ampoca, HANpaBIECHUE PE3yJbTaTa MPEAOCTaBICHUS
MYHUIUNAIBHON YCIIYTH.

3.4.1. OcHoBaHMEM Uil HAyana aJMUHHACTPATUBHOM MPOLEAYPHI SBIAECTCS
MOCTYIJIEHUE 3aMpoca C Pe30JI0LHUEH OTBETCTBEHHOMY HCTIOJHUTENIO.

3.4.2. OTBETCTBEHHBIM 32 WCIOJHEHUE AJIMUHUCTPATUBHOU MPOLETYPHI
ABJISIETCSI COTPYAHHUK, OCYIIECTBIISIOMIMN HCIOJHEHHE COLUAIBbHO-TIPABOBBIX
3aMpOCOB MYHHIIMIAIBHOIO apXHBa.

CoTpynHUK, OCYIIECTBISIONIMI  UCHOJHEHHWE  COLMAJIbHO-TIPABOBBIX
3alpOCOB MYHHIIMIAIIBHOIO apXHUBa, OCYIIECTBIISIET CIEAYIOIINE IEUCTBUS:

HCIIOJIHSIET 3aIlpoc coriacHo TpedboBanusaM [IpaBui opranuzanuu XpaHeHus,
KOMIUIEKTOBAHUS, y4d€Ta M HCIIOJIb30BAHUS JOKYMEHTOB ApXUBHOrO (oHIa
Poccuniickonn @enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B I'OCYJ1apCTBEHHBIX
Y MYHULIMIAJIBHBIX apXHBaX, My3esiX U OMOIMOTEeKax, HAyYHBIX OpTraHU3alMsIX,
YTBEPKIEHHBIX MpukazoM DenepanbHoro apxuBHoro areHTcTsa ot 02.03.2020 r.
Ne 24 (menmpodunbpHBIM 3ampoc TEpechUIaeTCs MO MPUHAMICHKHOCTH B
COOTBETCTBYIOIIIYIO OpPraHU3alldI0 C YBEJOMJICHHMEM 00 3TOM IOJb30BATENs B
TeKCTe UHPOPMAITMOHHOTO MKUCHhMA);

B CJIy4a€ HEBO3MOKHOCTHU HCIIOJIHUTH 3aIPOC 10 OCHOBAHMSM, YKA3aHHBIM
B IIYHKTE 2.9. HACTOSIIEro aJMUHUCTPATUBHOIO PEIVIAMEHTA, TOTOBUT HA MUMs



3asiBUTEJI MOTUBUPOBAHHBIN OTKa3 B IIPEICTAaBICHUH MHPOPMALUH T10 3a1IpoCcy
COLIMAJIbHO-IIPABOBOIO XapakTepa.

[locne  moamucaHust  YHIOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIIOM
MTOJATOTOBJICHHOTO JOKyMEHTa (OTBETa Ha 3alpoc 3asgBUTENS COLMAIBHO-
IPABOBOTO XapakTepa WM MOTHBUPOBAHHOTO OTKa3a B NPEACTaBICHUU
uH(GOpPMaILlMK IO 3ampoCy COIHUATbHO-TIPABOBOTO XapakTepa) OH MeperaeTcs
YIOJIHOMOYEHHOMY COTPYJIHUKY JUISl OTIIPABKH (BPYUEHHMS).

3.43. CoTpyIHHK, OTBETCTBEHHBIH 3a OTIPABKY KOPPECIIOHACHIIVH,
OCYLIECTBIISIET CIEYIOIIUE ACUCTBUA:

pPErHCTpUPYET TNOCTYNMBIIME K OTIPaBKE JOKYMEHTBI B IOPSAKE
PErUCTPalH NCXOIAIIEH KOPPECTIOHAEHIINH;

HanpasisieT (BpydaeT) JTOKYMEHTHI 3asBUTENIO WM IEPEeNaeT CIOCOO0O0M,
YKa3aHHBIM B 3aIIpoCe.

3asgBUTENb  IOJY4YaeT  pe3yJapTaT MYHHIMOAIBHOW  YCIYyTH  IIpH
MPEABABICHUHN JOKYMEHTA, YAOCTOBEPSIOWIETO €r0 JINYHOCTh, U JOBEPEHHOCTH
Ha TpEACTaBUTENS 3asiBUTENsS, OPOPMIIEHHOW B YCTAHOBJIEHHOM MOpSAKE (B
ClIy4ae MoJIy4eHHUs! JOKYMEHTOB YIIOJIHOMOUYEHHBIM MPEJCTABUTEIIEM 3asIBUTEISA).

3.4.4. Pe3ynpTaToM BBINIOJHEHUS AIMUHUCTPATUBHON NMPOLIEYPHI SABIISIETCS
OTNpaBJieHUE (BbI1aya) 3asABUTENIO pPe3yIbTaTa MyHUIIMIAIbHON YCIIYTH.

@ukcauuss pe3ysbTara BBINOJHEHUS aJIMUHUCTPATHBHOM MPOLETYPHI
OCYLIECTBJISIETCS B JKypHAJIEC PErUCTPAllMM MCXOMSIIEH KOPPECIOHICHIINH
IPOCTABJIEHUEM PETMCTPALMOHHOTO HOMEPA U JaThl UCXOMSAIIET0 JOKYMEHTA U
OTMETOK 00 OTIIpaBKe, MOJy4YE€HUH [TOYTOBOTO YBEIOMIIEHHSI 00 OTIpaBKe U (WIIN)
O MOJY4YeHHMH, JUOO0 O BO3BpaTE OTIPABICHHOIO OTBETa WJIM HEBO3MOXXKHOCTH
BPYUYEHHUS JOKYMEHTA 3asIBUTEIIO.

Hemnosy4yeHHbI# 3asiBUTEIIEM JIMYHO TIOJ POCIIACH TOTOBBIN K BBIIAY€ OTBET,
BO3BPAILEHHOE MOYTOBOE OTHpPABJICHHE, MO UCTedeHHH 60 IHEel cOo IHA €ro
perucTpalvyd WIA TOJYYEHHs] IMOYTOBOIO YBEJAOMIIEHHS O HEBO3MOXKHOCTHU
JOCTaBKU, TPUOOLIAETCS K COOTBETCTBYIOIIEMY HOMEHKIIATYPHOMY JI€Ty apXHBa
Y BBIJAETCS 3asBUTENIO B TEUEHHUE S5 JIET MpU €ro oOpalieHUH 3a pe3yJbTaToM
MYHHUIUMTAIBHON YCIYTH.

3.4.5. MakcuManbHbBIM CPOK BBIITOJHEHUS AIMUHUCTPATUBHOM MPOLENYPHI:
26 nHeM (114 3arpoCcoB, MEPECHUTAEMBIX B APYTYIO OpPraHU3alui0 — 2 THS CO JTHS
3aBEPIICHHs MPOLEIYypbl PpPAacCMOTPEHMsT W  HAOpaBJIEHHWs 3ampoca Ha
HCTIOJIHEHUE).

4. ®opMbl KOHTPOJISI UICTIOJIHEHUSI 3 IMUHUCTPATUBHOIO pErjlaMeHTa

4.1. KoHTpoisib cOOMIOCHUS YIIOJIHOMOUYEHHBIM OPTraHOM, JOJIKHOCTHBIMU
JUIAMH  YTIOJTHOMOYEHHOTO OpraHa, YdYacTBYIOIIMMH B MPEIOCTABICHUU
MYHULIMTIATPHOW ~ YCIAYTH,  OCYIIECTBISIETCS  JOJDKHOCTHBIMH  JIMIIAMH
YIIOJIHOMOYEHHOTO OpraHa, CIIeUaIbHO YIIOJHOMOYEHHBIMU Ha OCYIIIECTBICHNE
JAHHOTO KOHTPOJII PYKOBOJUTEIEM YIOJIHOMOYEHHOTO OpraHa M BKIIOYAeT B
ceOs TpOBEAEHHWE TMPOBEPOK TMOJHOTHI M  KayecTBa MPEIOCTaBICHUS



MYHUIUNAIBHOW yCiayru. IInaHOBele M BHEIUIAHOBBIE IPOBEPKH IIPOBOIATCS
YIIOJITHOMOYEHHBIMHM JOJUKHOCTHBIMHM JIMIAMH  YIIOJIJHOMOYEHHOI'O OpraHa Ha
OCHOBAHHH PACIIOPSKEHUSI PYKOBOJIUTEIIS YIIOJTHOMOYEHHOTO OpraHa.

4.2. TlpoBepka MHOJHOTHI M KAauyeCTBA NPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYIIECTBISAETCS IIyTEM IIPOBEACHUSA:

- TUTAHOBBIX MPOBEPOK COOTIOICHUS M UCTIOTHEHUS JOHKHOCTHBIMU JINIIAMU
YIIOJITHOMOYEHHOT'O OPTraHa, y4aCTBYIOIIHUMHU B IPEIOCTABICHUY MYHULIMIIATbHON
YCIYTH,  TIOJIOKEHWW  HACTOSAIIEr0  aAMUHHMCTPATHBHOIO  PEIVIAMEHTA,
HOPMATHUBHBIX  IIPABOBBIX  AKTOB, PEryJUPYIOIIMX  JACSATEIBHOCTH  IIO
[IPEIOCTABICHUI0 MYHUIMIIAIBHON YCIYTM IPH OCYIIECTBICHHH OTAEJIBHBIX
aAMUHUCTPATUBHBIX IMPOLEAYP U NPEAOCTABICHUS MYHHMIMIAIBHONW YCIYI'H B
LEJIOM;

- BHEIUIAHOBBIX IPOBEPOK COOJIIOJIEHUS W HCHOJHEHUS JOJHKHOCTHBIMU
JUUAMU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOIUMMH B IIPEIOCTaBICHUHU
MYHULIMIAIBHOM  YCIYTH, TOJIOKEHHW HACTOSAIIET0 aIMHHUCTPATUBHOIO
periaMeHTa, HOpPMAaTUBHBIX ITPABOBBIX AKTOB, PETYIHUPYIOIIMX AEATEIBHOCTD 110
MIPEAOCTABICHUI0 MYHULHNAIBHOW YCIYyTH NPHU OCYIIECTBICHHHM OTAEIIBHBIX
aAMUHUCTPATUBHBIX MPOLEAYP U MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYTH B
L[EJIOM.

4.3. IInanoBeI€ MPOBEPKH OCYILIECTBICHUS OTAEIBHBIX aMUHACTPATUBHBIX
poLeayp NpoBoAATCs | pa3 B MOIYroKe; NOJHOTHI M Ka4eCTBA IIPELOCTABICHUS
MYHMIMNAIBHON YCIYTH B LIEJIOM - | pa3 B rof, BHEIJIAHOBBIE - IPU OCTYIUICHUH
B YIIOJTHOMOYEHHBIH OpraH >kajio0bl 3asBUTENSI HA CBOEBPEMEHHOCTb, MOJIHOTY U
KauyeCcTBO IIPENOCTABICHUS MYHULUIIAJBHON YCIYyrd, Ha OCHOBAaHUU WHBIX
JOKYMEHTOB W CBEACHMI, YKa3blBAIOIIMX Ha HApYIIEHHsS HACTOSILEro
aIAMUHUCTPATUBHOI'O PETJIAMEHTA.

4.4. ITo pe3ynbTaraM MpOBEACHHON TPOBEPKHU COCTABIISIETCS aKT, B KOTOPOM
OTPAKAOTCA BBISIBJIICHHBIEC HAPYIIEHUS U MPEIIOKEHUS 110 UX YCTPAHEHUIO. AKT
MMOJANMCHIBAETCS JOJUKHOCTHBIM JIMIIOM, YHOJHOMOYEHHBIM Ha IPOBEICHUE
ITPOBEPKH.

4.5. JIOJDKHOCTHBIE JIMIA YIOJHOMOYEHHOIO OpraHa, y4acTBYIOILIHME B
MPEJOCTABICHUA  MYHULMNAIBHOM  YCIYTH, HECYT  TNEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M IMOCJIEI0BATEILHOCTH UCIOJHEHUS
aAMUHUCTPATUBHBIX JACHCTBUU M BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLELYP,
MIPELYCMOTPEHHBIX HACTOSIILIUM aAMUHUCTPATUBHBIM PErIAMEHTOM.
IlepcoHasibHast OTBETCTBEHHOCTh 3AKPEIIAETCS B TOJDKHOCTHBIX HHCTPYKIUAX. B
Cllyda€ BbISBICHMS HApyILIECHUWI BUHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C JIEMCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickont deaepauun u
Bonrorpanckoii o6mactu.

4.6. CamocrosiTenbHONW (HOPMON KOHTPOJS HCTOTHEHUS TMOJIOKEHUMN
aIMUHHUCTPATUBHOTO PETJIAMEHTA SIBJISIETCSI KOHTPOJIb CO CTOPOHBI IpaXkaaH, X
00bEIMHEHUN U OpraHu3aluid, KOTOPBIA OCYIIECTBIISIETCS IMyTEM HaINpaBJICHUS
oOpallieHu# 1 anod B yIOJHOMOYEHHBIN OpPIaH.



5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KAJIOBaHUS PEIICHUN U JEeHCTBUI
(6e3meicTBuS) YIIOTHOMOYEHHOTO OpTaHa, MHOTO()YHKITMOHAIEHOTO TIEHTpa, a
TaK)Ke WX JOJHDKHOCTHBIX JIUIl, MyHUIIUTIAIBHBIX CITY)KAIUX, PA0OTHHUKOB

5.1. 3asgBuTENb MOXET OOpPaTUTHCS C KaloOOil Ha pereHus U IeHCTBUS
(Oe3neiicTBUE) YIOJIHOMOYEHHOIO OpraHa, MHOTO()YHKIIMOHAIBHOIO LIEHTpA, a
TaK)Xe WX JOJDKHOCTHBIX JIUIl, MyHUIIUIAJBHBIX CIIYKaIINX, pAOOTHHUKOB, B TOM
YHCJIE B CAEAYIOMIMX CIyYasx:

1) HapylleHHe cpoKa pEeTUCTpaIly 3arpoca 3asBUTENS O MPETOCTABICHUH
MYHHUIIMTIATBHOW YCIIYTH, 3ampoca, ykazaHHoro B ctatee 15.1. denepanbHOro
3akoHa oT 27.07.2010 r. Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX yCIyr» (nanee — DenepanbHbiil 3aK0H Ne
210-D3);

2) HapylleHHWe CpoKa TMpeAOoCTaBlICHUS MYyHUIMNAIbHOW yciuyru. B
YKa3aHHOM clly4ae JaocyJeOHoe (BHecyAeOHOoe) oO0KaloBaHHWE 3asBUTEIEM
peumieHuid u  jaercTBui  (0e3nedcTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA BO3MOXHO B Clydae, €CJIM Ha
MHOTO()YHKIIMOHAJIbHBIN LIEHTP, pelIeHus U AeicTBus (0e3aeiicTBuE) KOTOPOro
00XKaIyI0TCs, BO3J0KEHAa (YHKIUSA IO MPEAOCTaBICHUIO MYHUIIUNAIBHOU
YCIIYyTd B MOJIHOM 00BbEME B MOPSIKE, ONpeaeseHHOM yacThio 1.3. cratbu 16
®denepanbHOro 3akoHa Ne 210-D3;

3) TpebOoBaHMe y 3asBUTENAS JOKYMCHTOB WM HHPOpPMAIUU JHOO
OCYLIECTBJIEHUS JIEWCTBHI, NMPEICTABICHUE WIH OCYLIECTBICHUE KOTOPBIX HE
IPEIyCMOTPEHO HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMATUBHBIMH MIPaBOBBIMHU aKTamMu Bounrorpasackoii o0nactu,
MYHHUITUTIATHHBIMUA TIPABOBBIMU aKTaMHU JJI MPEAOCTABICHUS MYHUIUTIATBLHOM
YCIIYTH;

4) oTKa3 B IpueMe JTOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM ITPaBOBBIMM akTamu Poccuiickonn denepannv, HOpMaTUBHBIMU
MpaBoOBbIMM akTamMu Bosrorpajackoit 00jacTv, MyHUIIUNAIBHBIMU MTPABOBBIMU
aKTaMHM JIJIsl IPEIOCTaBICHUS! MyHUIIUNIATBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpenOCTaBICHUM MYHUIMNAIbHOW YCIYTHM, €CIIM OCHOBaHUS
OTKa3a HE TMPeayCMOTpeHbl (QeaepabHBIMU 3aKOHAMHW U TPUHSATHIMUA B
COOTBETCTBHM C HUIMU UHBIMM HOPMAaTUBHBIMH MTPaBOBBIMH akTamu Poccuiickoi
denepanun, 3aKOHAMU W WHBIMH HOPMATHBHBIMU TPABOBBIMU aKTAMH
Bonrorpaackoii 061acTi, MyHUIIMTIAIBHBIMEI TIPaBOBBIMH aKkTaMu. B ykazaHHOM
cimydae nocyneOHoe (BHecyleOHOE) O0XKaJoBaHHWE 3asBUTEIEM pEIICHUN W
nevictBuii  (06e37eicTBUSA) MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa  BO3MOXKHO B  Clly4ae, €CIM  Ha
MHOTO()YHKITMOHAJILHBIN TICHTP, PEIIeHUus U AeHCTBUs (O6e31eiiCTBHE) KOTOPOTO
00KaITyI0TCs, BO3JIOKEHAa (YHKIMSA 10 TMPEJOCTaBICHUIO MYHUIIUIAIBHOU
yCJIYTH B MOJHOM 00beMe B TOpsAKe, onpeacieHHOM YacTeio 1.3. ctateu 16
®enepanbHOro 3akona Ne 210-D3;
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6) 3arpeboBaHHE C 3asBUTEIS MNPU MPEAOCTABICHUU MYHHUIMIATbHOU
YCIYTd TUIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Poccuniickont denepanyv, HOpMaTUBHBIMHA IIPaBOBBIMHA aKTamMu Boirorpaackoi
00J1acTH, MYHUIIUTIATLHBIMU MIPABOBBIMHU aKTaMU;

7)  OTKa3  YINOJHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOIO  JIMLa
YIOJHOMOYEHHOTO OpTraHa, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKITMOHAJILHOTO IIEHTpa, WJIH HUX pPAOOTHUKOB B HWCIPABJICHUH
JOMYIIEHHBIX WMH ONEYaTOK W OIMHUOOK B BBIJAHHBIX B PE3YJIBTATE
NPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd JOKYMEHTaX JIMOO HapylleHue
YCTAaHOBJICHHOT'O CPOKa TaKUX UCIpaBiieHUuH. B ykazaHHOM ciydae JocyneOHoe
(BHecyneOHoe) 00ajJoBaHUE 3asBUTEIIEM PEIICHUN U JeHCTBUM (Oe31eCTBYS)
MHOTO(YHKIIMOHAJIFHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXHO B cCllydyae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U
nercTBug (0e3eCTBUE) KOTOPOro OOXKaNyOTCS, BO3JIOKEHA (YHKIUS TI0
MPEOCTaBICHUI0 MYHUIUMAIBHOW YCIYyTM B TOJHOM O00BEME B MOPSIKE,
onpeneneHHoM vacTeio 1.3. crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpPOoKa WIJIM MOPsIKa BbIIa4M JOKYMEHTOB IO pe3yjbTaTaMm
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

9) npuocTaHOBJIEHUE TMPEIOCTABICHUS MYHUIMNAIBHON YCIYTH, €clu
OCHOBAHUSI IPUOCTAHOBJICHUSI HE MPEAYCMOTPEHHI (heiepaibHbIMU 3aKOHAMU U
MPUHATHIMUA B COOTBETCTBUU C HUMU UHBIMH HOPMATUBHBIMU TIPABOBBIMH aKTaMU
Poccuiickon ®enepauun, 3aKOHAMA W HWHBIMA HOPMATHUBHBIMHU IIPaBOBBIMHU
aktamu Bousrorpaackoit o0jacTH, MYHUIIMITAJLHBIMU TPaBOBBIMH akTaMu. B
yKa3aHHOM cllydae JocyieOHoe (BHecyaeOHoe) o00KaloBaHUE 3asBHUTEIIEM
pemieHuii u  nedcTBuil  (0e3meUCTBUSI) MHOTO(DYHKIIMOHAIBHOTO —IIEHTPA,
paboTHHKa MHOTO(GYHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B CIllydae, €CiIu Ha
MHOTO(YHKIIMOHAJBLHBIN 1IEHTpP, pelieHus: U NeUcTBUs (0e3/1eliCTBIE) KOTOPOTO
00KaNyI0TCs, BO3JIOKEHA (YHKIUA 1O MPEJOCTaBICHUIO MYHUIIUMAIBHOM
YCIYyTd B MOJIHOM 00BbEME B MOPSJIKE, ONpe/esieHHOM 4YacThio 1.3. cratbu 16
®enepanbHOro 3aKkoHa Ne 210-D3;

10) TpeGoBanue y 3aBUTENS IPU MIPEAOCTABICHUNA MYHULIUTTAIIBHOMN YCIyTH
JIOKYMEHTOB WJIM MH(pOpMAIUU, OTCYTCTBUE U (MJTU) HEIOCTOBEPHOCTh KOTOPHIX
HE YKa3blBAJIUCh TMIPU TNEPBOHAYAIBLHOM OTKa3e B TIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPENOCTaBICHUS MYHUIMNAIBHOW yCIayrd, Jubo B
MPENOCTAaBICHUA MYHULIUNAIBHOM YCIYrdM, 32 MCKIIOUYEHUEM CIy4aes,
MpeayCMOTPEHHBIX MYHKTOM 4 yactu | ctateu 7 ®enepanbHoro 3akoHa Ne 210-
@3. B ykazanHoM ciydae gocyaeOHoe (BHECY1Ie0HOE) 00KamoBaHUE 3asIBUTEIIEM
pemeHnii u  gedcTBuil  (0e3MEUCTBUSI) MHOTO(YHKIIMOHATBLHOTO IIEHTPA,
paboTHHKa MHOTO(GYHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B CiIy4ae, €clid Ha
MHOTO()YHKITMOHAJILHBIN TICHTP, PEIIeHUus U AeHCTBUs (O6e31eiiCTBHE) KOTOPOTO
00KaIIyI0TCs, BO3J0KEHAa (YHKIUS 10 MPEAOCTaBICHUIO MYHUIIUIIAIBHOM
yCJIYTH B TIOJTHOM 00bEeMe B MOpSJKe, OnpeAcieHHOM dYacThio 1.3 crtathu 16
®enepanbHOro 3akona Ne 210-@3.
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5.2. XKanoba nojgaercss B MUCbMEHHOW (popMe Ha OYMa)kKHOM HOCHUTENE, B
AIIEKTPOHHOHN (POpME B YIIOJIHOMOUYEHHBIN OpraH, MHOTO(QYHKIIHOHATIBHBIN LIEHTP
aub0 B COOTBETCTBYIOIIMK OpraH TOCYAapCTBEHHOW BIACTH MyOJIUYHO-
MIPaBOBOTO 00pa30BaHUs, SBISIOLIUIICS yUpeaIuTeaeM MHOTO()YHKIIMOHAIBHOTO
HEeHTpa (Janee - ydpeauTeab MHOTO(YHKIMOHANBHOTO IeHTpa). Kamobwsl Ha
peuieHust u aencTBus (0e31eCTBUE) PYKOBOJIUTEINS YIIOJHOMOYEHHOTO OpraHa
MOJAOTCSA B BBIIIECTOAIIMN OpraH (IpyU €ro HaJIM4YuMu) JUOO0 B CIIy4yae €ro
OTCYTCTBHUS paccMaTpuBaroTCA HETMOCPEICTBEHHO PYKOBOAUTENIEM
yIOJHOMOUYEHHOTO opraHa. JKaynoObl Ha pelieHus U AeicTBus (Oe3nericTBHe)
paboOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOAMUTEIIO ATOTO
MHOTO(YHKIIMOHANBHOTO LeHTpa. JKanoObl Ha pemieHuss W JeHCTBUA
(Oe3nelicTBue) MHOTO(YHKIMOHAJIBHOTO IIEHTpAa TMOJAIOTCS  YyUPEIUTEINIO
MHOTO(YHKIIMOHAIBHOTO HEHTPA WIH JOHKHOCTHOMY JIULY, YIIOTHOMOYEHHOMY
HOpMaTUBHBIM IIPaBOBBIM akTOM Bomrorpazackoii od6gacTu.

XKanoOa Ha pemienus u nericTBus (0€31€HCTBUE) YITOJTHOMOYEHHOTO OpraHa,
JOJHKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO OpraHa, MyHHUIIMIIAJFHOTO CITYKaIIETo,
PYKOBOAUTENS YIMOJIHOMOYEHHOTO OpTraHa MOXET OBITh HaIlpaBJIeHa MO TMOYTE,
yepe3 MHOTO()YHKIMOHAIBHBIMN IIEHTP, C HCHOJIb30BaHHEM HWH(OPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHer»,  oduuManbHOrO  caiita
YIOJTHOMOYEHHOTO  OpraHa, eIWHOr0 TopTala  TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT JHOO PErHoHANbHOIO MOpTajla TOCYAAPCTBEHHBIX U
MYHULIMINAIBHBIX YCIYT, @ TaKKe MOXKET ObITh NPUHATA NPU JUYHOM IpPUEME
sasButens.  Kamoba  Ha  pemieHus W jgedcTtBus  (Oe3nericTBHe)
MHOTO()YHKIIMOHAJLHOTO IEHTPa, PaOOTHUKA MHOTO(YHKITMOHAILHOTO IIEHTpa
MOKET OBbITh HampaBiieHa IO IOYTe, C HUCIHOJb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHUKAaIIMOHHON  cetu  «MHTepHer»,  odummanbHOrO  caiita
MHOTO(QYHKIIMOHAIBHOTO IIEHTpPa, €IMHOr0 IopTaja TOCYyAapCTBEHHBIX H
MYHHIIMIMIATBHBIX YCIYT JHOO0 PErMOHANIBHOTO TMOpTajia TOCYAAPCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT, @ TaKKe MOXET ObITh MPHUHSITA MPH JTUYHOM TpHeMe
3asIBUTEIIS.

5.3. KanoOs1 Ha penieHus U AeicTBus (0e31elicTBYE ) pyKOBOAUTEN OpraHa,
MPEIOCTABIIAIONIETO MYHUITUTAIBHYIO YCIYTY, TIOJAIOTCS B BBIIIECTOSIIUI OpraH
(mpu ero HaaWM4uM) MO0 B Ccllydae €ro OTCYTCTBUS PacCMaTPUBAOTCS
HEMOCPEICTBEHHO PYKOBOAMTENEM oprasa, MPEIOCTABIISIONIETO
MYHHIIMIIATIBHYIO YCIIYTY.

5.4. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHWE YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOTO oprasa, WIn MYHHIIUIIAJIBHOTO CIIy>Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, €r0 PYKOBOAUTENS, UX PYKOBOAUTENEH U (MIH)
PabOTHUKOB, peIIeHUs U AeUCTBUS (0e3AeCTBIE) KOTOPBIX 00KATYIOTCS;

2) hamMuuto, UMs1, OTYECTBO (MOCTEAHEE - PU HATUYUH), CBEJICHUS O MECTE
KUTEIbCTBA 3asBUTEIS - (DU3NUECKOTO JUIa JIMOO HAMMEHOBAHUE, CBEJICHUS O
MECTE HAXOXKJICHUSI 3asiBUTENS - IOPUIMYECKOrO JIMIIA, a TaK:Ke HoMep (HoMmepa)



KOHTaKTHOTO TejiepoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAIUYKU) U
MIOYTOBBIN aIpec, O KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus o0 OO0XKaldyeMbIX pEHICHUAX U JEUCTBUAX (0Oe3/1eCTBUN)
YIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOTO JMIA YIOJHOMOYEHHOIO OpraHa,
au00  MYHUIUMOAIBHOTO  CIYyXKallero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpA,
paboTHIKA MHOTO(YHKIIMOHAIBHOTO IICHTPA;

4) noBO/ibl, HA OCHOBAHUM KOTOPBIX 3aABUTEIb HE COTJIACEH C PELICHUEM U
nercTBusiMU (0€31€MCTBUEM) YIIOJTHOMOYEHHOTO OpraHa, JOLKHOCTHOTO JIMIIA
YIOJIHOMOYEHHOTO opraHa WIH MYHUIUTIATBHOTO CITyXallero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(DYHKIIMOHAILHOTO IIEHTpA.
3asgBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHl (NP HAIWYUK),
MOJITBEPIKIAIONTUE JJOBOJIBI 3asIBUTEIS, JINOO UX KOMUU. 3asIBUTENIH UMEET MPaBo
Ha MoJy4yeHue HHGOPMAIUU U TOKYMEHTOB, HEOOXOAMUMBIX Il OOOCHOBAHUS U
PaccMOTPEHHUS KaNIOOBbI.

5.5. OcHoBaHueM [yisi Hayajga MOPOLEAYpPhl JOCYAEOHOTO O00KaJIOBaHUS
ABJISIETCSl  MOCTYIUIGHHE  »KajoObl  3asBUTENsA.  Peructpaums  xanoObl
OCYUIECTBJISIETCS. YIOJHOMOYEHHBIM CIIEHUAIMCTOM YIIOJTHOMOYEHHOIO OpraHa,
paboTHUKaMU MHOTO(YHKIIMOHATIBLHOIO IIEHTPa B TEUCHHUE TPEX JHEH CO JHS €€
MOCTYTLICHUS.

XKano0a, NOCTYIHUBILIAS B YIOJIHOMOYEHHBIN opras,
MHOTO(YHKIIMOHATBHBIN LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBHBIN EHTD,
MOJJICKUT PACCMOTPEHHUIO B TEUCHME MATHAIIATH pabOYMX JHEH cO JIHS ee
perucTpanuu, a B ciydae OOXaJOBaHMsS OTKa3a YIMOJHOMOYEHHOTO OpraHa,
MHOTO(YHKIIMOHAJLHBIN IIEHTP B MpUEME TOKYMEHTOB Yy 3asBUTENs JUOO B
UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OUIMOOK WM B Cllydae 00KallOBaHUS
HapyIIECHUSI YCTAHOBJIEHHOTO CpPOKa TAaKUX HUCIPABICHUN - B TEUEHUE IISITH
pabouux AHEW CO HS ee perucTparui.

5.6. B cnyuae ecnu B kamobe He YyKa3zaHbl (amuiidg 3asBUTEN,
HaIlpaBUBILETO ajo0y, U (WJIM) MOYTOBBIA aJpec, M0 KOTOPOMY JTOJKEH OBITh
HaIlpaBJIEH OTBET, OTBET Ha >KaJI00y HE JaeTcs.

Ecnu B ykazaHHOi xano0e comepxaTcsi CBEACHUS O MOATOTaBIMBAEMOM,
COBEPILIAEMOM HMJIM COBEPUIEHHOM ITPOTHUBOIIPABHOM JIEHUHU, a TAKXKE O JIULE, €r0
NOJITOTABJIMBAIOLIEM, COBEPILIAIOIIEM WM COBEPIIMBILIEM, Xajlo0a MOJIEKUT
HaIpaBJICHUIO B TOCYAapCTBEHHBI OPTaH B COOTBETCTBUH C €I0 KOMIIETEHIIUEH.

JIOMKHOCTHOE JHIO, pPaOOTHHUK, HAJACJIECHHbIE TMOJHOMOYHUSMU TIO
pPacCMOTPEHHIO 3KajJo0 B COOTBETCTBUM C MYyHKTOM 5.2. HAacTOSILIEro
aIMUHUCTPATUBHOTO pETJaMeHTa, MPU TMOIYYECHUU KaIoObl, B KOTOPOM
COJIepKaTCsl HElleH3ypHbIE MO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HHU,
3I0POBBI0 U UMYILECTBY JOJDKHOCTHOTO JIMLA, & TAK)KE WIEHOB €ro CEMbH,
BIIPABE OCTaBUTH kajno0y Oe3 OTBEeTa MO CYIIECTBY MOCTaBICHHBIX B HEH
BOIIPOCOB M COOOIIWTH 3asiBUTENIO0 O HEAOMYCTUMOCTH 3JI0YNOTPEOJICHUS
IPaBOM.

B ciyyae eciu TeKCT »kajioObl HE IOJIIAETCS POYTEHHIO, OHA OCTABJISIETCS
0e3 oTBeTa, O 4YeM B TEUEHHWE CEMH JHEW CO JIHA PETUCTpalH KalIoObl
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cooOmraeTcst 3asBUTEN0, €Cau ero (aMuius W TMOYTOBBIM aapec MOAJAITCS
MIPOYTEHUIO.

Ecnu oTBeT 10 CyliecTBy MOCTaBICHHOTO B 3kaj00e BOMPOca HE MOXKET OBbITh
naH 0e3 pasrialleHus CBEJICHUM, COCTABIIONINX TOCYJapPCTBEHHYIO WIH WHYIO
oxpaHsieMyio (emeparbHBIM 3aKOHOM TaliHy, B TEYCHHE CEMHU IHEH CO JHSA
PETHCTpalliU JKAJIOOBl 3asBHUTENI0, HANPABUBIIEMY XKano0y, COOOIIAaeTcs o
HEBO3MOKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABIEHHOIO B HEM BOIIPOCA B CBA3H
C HEJIOMYCTUMOCTBIO PA3IJIallCHUs] YKA3aHHBIX CBEACHUMN.

B ciyuae, eciu TeKCT %ano0bl HE TO3BOJISIET ONPEEIUTh CYyTh OOpallleHUs
3asIBUTEJNIS, OTBET MO CYIECTBY *Kalo0bl HE JAETCs, O YeM B T€UEHHE CEMH JTHEH
CO JIHS PETUCTPaIUU KaI00bl COOOIIAETCS 3asIBUTEINIO.

B ciyuae ecnu B xkano0e oOxkanyeTcst cyieOHOe pelieHne, Takas kanoda B
TEYEHUE CEMU JHEW CO JHA €€ pPEerucTpaluy BO3BPAILACTCS 3asBUTEIIO,
HalpaBUBIIEMY Kajno0y, C pa3bsICHEHHEM TOpsJiKa O0KaJlOBaHUS JTaHHOTO
Cy1eOHOTO PEIICHHUS.

Ecnu B s)xano0e coaepkutcst BONpOC, Ha KOTOPBIN 3aIBUTENIO HEOJHOKPATHO
JABaJIMCh MUCHbMEHHBIE OTBETHI MO CYIIECTBY B CBA3U C paHEE HAIPaBISIEMbIMU
*anobaMu, W TOpU 3TOM B Kajgo0e HE NPHUBOAATCS HOBBIE TOBOABI WM
00CTOSATENBCTBA, JNOHKHOCTHOE JIMLO, PA0OOTHHUK, HA/IEJICHHBIE MOJHOMOYUSIMHU
[0 PACCMOTPEHUIO >Kalo0 B COOTBETCTBUU C IIYHKTOM 5.2. HAaCTOSAILETO
aIMUHHUCTPATUBHOTO  pErjaMeHTa,  BIPABE  MPUHATH  PELHICHHE O
0€30CHOBATEIBHOCTH OYEPETHOW JKajio0bl M MPEKpallleHUHu MEPernucKu C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY TIPH YCJIOBUH, UTO YKa3aHHas Kajo0a 1 paHee
HaIpaBJIsieMbIe )KaJI0ObI HAMPABIISITUCH B OJIMH M TOT K€ YITOJTHOMOYEHHBIN OpTaH
WIM OJJHOMYy M TOMY XK€ JOJDKHOCTHOMY Jinily. O JaHHOM pelIeHUH
YBEIOMIIECTCS 3asBUTEIb, HAITPABUBIIUHN KaJI00Yy.

5.7. Tlo pe3ynbraraM pacCMOTPEHHUS KaJIoObl MPUHUMAETCA OJHO U3
CIEQYIOIINX PEIICHUN:

1) xanoba yaoBIETBOpSETCS, B TOM 4YHcCle B (h)OpME OTMEHBI IPHUHSATOrO
pelIeHusi, WCIPABJICHUS JOMYIIEHHBIX ONEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPEeAOCTaBICHUS MYHULMUIIAIBHOM YCIYrM IOKYMEHTax, BO3BpaTa
3asIBUTEJIO0 JICHEXKHBIX CPEACTB, B3MMAHHUE KOTOPHIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMUA
MPaBOBBIMHU aKTamMH Bonirorpajckoi 001acTv, MyHUITUTIATLHBIMU MTPABOBBIMU
aKTaMu;

2) B yZIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHMSIMHU ISl OTKa3a B YAOBJIETBOPEHUH KaI00bI SBISIOTCS:

1) mpusHaHWe MpaBOMEPHBIMH pelieHus U (Win) nerdcTBuil (0e31erCcTBS)
YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI], MyYHULIHUNAIbHBIX CIIyKalIUX
YIOJHOMOYEHHOTO OpraHa, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

2) HaJIM4YMe BCTYIHUBILETO B 3aKOHHYIO CUITY PEILICHHUS CY/Ia 10 *Kajao0e 0 TOM
e TPeIMETEe U 10 TEM K€ OCHOBAHUSIM;
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3) mogayda >xanoObl JHUIIOM, MOJHOMOYHS KOTOPOTO HE MOJATBEPKICHBI B
MOPSJKE, YCTAHOBIIEHHOM 3aKOHOJATenbCTBOM Poccutickon denepanmu.

5.9. He nmo3nHee aHs, CHEAYIOMIETO 32 JHEM NPUHATHS PEIIEHUS, 3aIBUTEITIO
B THUCHhMEHHON (opMe W MO JKENaHWUI0 3asgBUTENS B DJIEKTPOHHOU (dopme
HAIPAaBIIAECTCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaT00bI.

5.10. B cnyyae mnpu3HaHUs KaloObl MOMJIEKAIIEH YAOBIETBOPEHUIO B
OTBETE 3asIBUTEIIIO, YKA3aHHOM B ITYHKTE 5.9. HACTOAErO0 aAMUHUCTPATUBHOIO
permameHTa, Jaercs  HMHPOpMAIMsS O  JICHCTBUSAX,  OCYIIECTBISIEMBIX
YIOJHOMOUYEHHBIM OpPraHoOM, MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B IEJAX
HE3aMEUIMTEIBHOTO YCTPAHEHUS BBIABICHHBIX HAPYUIEHUWA IIPU OKa3aHUU
MYHULANIAIBHON YCIYTH, a TaKK€ IMPUHOCATCS W3BHUHEHUS 3a JTOCTABIICHHBIC
Hey00CTBa U yKa3blBaeTca MHPOpMAIUA O AATBHEHIINX JEHCTBUIX, KOTOpbIE
HEOOXOJMMO COBEpIIUTH 3asBUTEII0 B LEISAX MOJYYEHUS MYHHUIMIAIbHOM
YCIIyTH.

5.11. B ciy4ae nmpu3HaHus *ajnoObl HE MOJUIEKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asIBUTEIIIO, YKA3aHHOM B IIYHKTE 5.9. HaCTOAIIEr0 agMUHUCTPATUBHOIO
periiaMeHTa, JaroTcs apryMEHTUPOBAHHBIE PA3bICHEHHS O TPUYUHAX TPUHATOTO
peuieHus, a Takxke HHPOopMalHs 0 OPAJIKE 00KaJIOBAHUSI IPUHATOTO PEIICHHUS.

5.12. B cny4yae yCTaHOBJICHHs B XOJ€ WIM MO PE3yJbTaTaM pPacCMOTPEHUS
XKanoObl TPU3HAKOB COCTAaBa AaJMHHHCTPATUBHOIO MPABOHAPYUIECHUS WM
OPECTYIUICHUSI JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa, pa0OTHUK
Ha/IeJICHHbIE TIOJIHOMOYHUSMHU [0 PACCMOTPEHHUIO JKajlo0 B COOTBETCTBUM C
IYHKTOM 5.2. HACTOSIILET0 aAMUHUCTPATUBHOTO PEIVIAMEHTA, HE3AMEIJIUTEIBHO
HaIPaBJISIOT UMEIOIIHECS MaTEpUalIbl B OPraHbl IPOKYPaTyphI.

5.13. 3BasButenu BhpaBe o00XKalOBaTh PEIICHUS, NPUHITHIC TPU
NPENOCTABICHUN  MYHHUIIMNAIBHOW  yCIyrH, JeictBus  (Oe3neiicTBue)
JNOJDKHOCTHBIX JIML, MYHHIMIAJIBHBIX CIIyXallMX YIOJHOMOYEHHOIO Oprasa,
JOJKHOCTHBIX JIMI MHOTO(QYHKLIHMOHAJIBHOTO LIEHTpa B CYJEOHOM MOpSJKE B
COOTBETCTBUHM C 3aKOHOATENBCTBOM Poccuiickon denepanuu.

5.14. TlomoxeHHs HACTOSIIErO paszfesia, YCTAHABIMBAIOUIME MOPAIOK
pPacCMOTpEHHUsI KaJoO0 Ha HApyIIeHWs MpaB TpaXIaH M OpraHU3aLMA TpH
MPEAOCTABICHUA MYHULHUIAIBHON  yCIyI'HM, HE pPacHpOCTPAHSIOTCA Ha
OTHOLLEHUS, peryaupyembie DenepanbHbiM 3akOHOM 0T 02.05.2006 r. Ne 59-@3
«O mopsiIke paccMOTpeHuUs oOparieHui rpaxkaan Poccuiickont @enepariumy.



[MTPMJIOXXEHUE
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Anmunuctpanus KoTenbHuKOBCKOTro
MYHULIMIAIBHOTO palioHa
Bonrorpanckoii o6iactu
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(HaMMEHOBaHHUE FOPUINYCCKOTO JIUIIA)

MMOYTOBBIN aJpcc:

TenedoH: ,
daxc: ,
3J1. ToYTa (IIPU HAJIUYUK):

oT

(®.N.0. rpaxxnannHa)

3apEeTUCTPUPOBAHHOTO (OM) IO MECTY
JKUTENbCTBA (TIPeObIBaHUS ) TIO aJIpecy:

tenedoH
1. TIoYTa (MIPU HATUYHUH):

3AITPOC
O MPEJ0CTABICHUH UH(POPMAIIUU COIUATBHO-TIPABOBOTO XapaKTepa

[Ipoiry BeIIaTh apXUBHYIO KONUIO (BBIMTUCKY)

(Yka3zaTb BHJI JOKYMEHTA)

(yKxa3arb OopraH, U3/1aBIINH JTOKYMEHT)

OT (4UCII0) (mecsr) (ron) N (KOTMYECTBO
AK3EMILISIPOB)
IS enen

(YykazaTh JIsl KaKuX 1ielieit)

OTBer Ha 3ampoc WIM MOTHBUPOBAaHHBIM OTKa3 B MPEACTaBICHUU
uH(pOpMaIIH 10 3anpocy:



BBIJIATh 3aBUTEIIO MO/ PACIIHCKY

HaHpaBI/ITB HOCpeI[CTBOM II0OYTOBOI'O
ornpasienus (110 agpecy, yKa3aHHOMY B
3arpoce);

HaIIPaBUTh B BUJE DJIEKTPOHHOI'O JTIOKYMEHTA,
pa3sMEeLEHHOI0 Ha o(pULIMaIbHOM caiiTe,
CCBUIKA Ha KOTOPBI HAIPABIIAECTCS
YIIOJTHOMOYEHHBIM OPTaHOM 3asiBUTEIIIO
IIOCPEJICTBOM AJIEKTPOHHOM ITOYTHI;

HaIlpaBUTb B BUJC BJICKTPOHHOTI'O JOKYMCHTA,
KOTOpHﬁ HaITpaBJIICTCS YITOJIHOMOYCHHBIM
OpTraHoOM 3adBHUTCIIIO ITOCPEACTBOM
BHCKTpOHHOﬁ IIOYTHhI,

HanpaBuTh B MO®I] 17151 ero nepenauun
3asIBUTEITIO

Jato (em) comnacue Ha 00pabOTKyY MEePCOHATBHBIX JaHHBIX aJIMUHUCTPALIUU
KoTenbHUKOBCKOTO MyHULIMITAJIBHOTO paiioHa Bonrorpaackoit o0nacTu, TO €CTh
Ha COBEpUICHHWE JEHUCTBUM, NPEIYCMOTPEHHBIX IIYHKTOM 3 CTarel 3
®enepanbHoro 3akoHa ot 27 urona 2006 . Ne 152-®3 «O nepcoHanbHBIX
JAHHBIX».

[Ipunoxenue:

« » 20 T.

(moamuce) (MHMLIMATBL, haMIIINA)

Anmunuctpanus KoTeabHUKOBCKOTO
MYHHULUITAIIBHOTO paliOHa
Bousnrorpasnckoit o6mactu

oT

(HamMeHOBaHWE IOPUTUIECKOTO JTUIIA)

MTOYTOBBIN A/IPEC:

TenedoH:




dbakc:
371. mouTa (Ipu HAJTUYHK):

oT

(®.1.0. rpaxxnanuna)

3aperuCTPUPOBAHHOTO (0if) IO MECTY
KUTEIbCTBA (TIpeObIBaHUS) TI0

aapecy:

Tenedon

3J1. moyTa (IpU HAJTUYHK):

3ASBIIEHUE
O MPeI0CTaBICHNU NHPOPMAIIUU COLUATBHO-TIPAaBOBOI0 XapaKTepa

[Iporry BeIIaTh apXUBHYIO CIPABKY JJIs IPEACTABICHUS B

(Yka3aTb HaMMEHOBaHHE OpPraHU3aluH, YUPEKICHU)
0 TPYJIOBOM CTa)ke, 0 3apa00THOM TjIaTe, O KOJIUYECTBE OTPaOOTAaHHOTO BPEMEHH
(Hy>XKHOE TIOJTYEPKHYTh)

(MHBIE CBEICHNUS)

Yka3aTb HAUMEHOBAaHUE PA3bICKUBAEMOU OpraHUu3alyu

[Tepuon paboTsi ¢ T. O r.

VYkazath (hamuinio, KoTopas ObuTa B 3aMpalimBacMbli IEPUOT:

B kauectBe xoro padotan(a)

OTBeT Ha 3ampoc WIM MOTUBUPOBAHHBIM OTKa3 B MPEICTABICHUU
uH(pOpMaIIH 110 3alpocy:

|:| BbIAATb 3asABUTCIIIO IO PACIUCKY



HAIIPABHUTh MOCPEACTBOM MTOYTOBOTO
ornpasieHus (110 aapecy, yKa3aHHOMY B
3ampoce);

HAIIPAaBHUTh B BUJIC AICKTPOHHOTO JIOKYMEHTA,
Pa3sMEeIEHHOTO Ha O(PUIIMAIBHOM caiiTe,
CCBIJIKA Ha KOTOPBIH HAIPaBIISETCS
YIIOJHOMOYCHHBIM OpPraHOM 3asiBUTCIIIO
HIOCPEICTBOM JJIEKTPOHHOM HOYTHI;

HAIPaBUTh B BUJIE DJIEKTPOHHOIO JOKYMEHTA,
KOTOprfI HaIpasJISICTCS YIIOJITHOMOYCHHBIM
OpraHoM 3asBUTEIIIO IOCPENCTBOM
AJIIEKTPOHHOM ITOYTHI;

HanpaBuTh B MOILI 151 ero nepenaun
3asIBUTEIIIO

Jato (em) cornacue Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX aJIMUHUCTPALIUU

KoTeabHUKOBCKOTO MYHUIIUIIAJIBHOT'O paﬁOHa BOJ'II’OFpElI[CKOﬁ O6J'IaCTI/I, TO CCTH

HAa COBEPIICHHUE JICUCTBUM,

NPEAYCMOTPEHHBIX MYHKTOM 3

cratbu 3

®enepanbHoro 3akoHa oT 27 uronsg 2006 . Ne 152-®3 «O mnepcoHanbHBIX
JAHHBIX).

[Ipunoxenue:

«

» 20 T.

(moamuce)

(nHUIMATBL, aMUITHS)



